AJIMUHUCTPALIUSI MOPILIAHCKOI'O MYHULIUIIAJIBHOI'O OKPYTA
TAMBOBCKOM OBJIACTU

IHOCTAHOBJ/IEHHUE

15.09.2025 r. MopiaHck Ne1318

O0  yTBepXJAECHHMHM  aQJIMHUHUCTPATUBHOIO  pENIAaMEHTa  IPEI0CTaBICHUS
MyHUIMDadbHOU ycinyru «MHpopManmoHHoe obOecnedueHue £H3H‘-I€CKI/IX )7}
IOPUIMYECKUX JIMII Ha OCHOBE IOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit
Qenepauuu MU JIPYrUX apXMBHBIX JOKYMEHTOB, IIPENOCTABICHUE APXUBHBIX
CIIPaBOK, APXUBHBIX BBIITMCOK U KOITUKM APXUBHBIX JOKYMEHTOB)

B cootBerctBumn ¢ @enepaibHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6
OpraHu3alMyd MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULHNAIBHBIX YCIYI»,
OenepanbHbiM  3akoHOM OT 22.10.2004 Ne 125-03 «O06 apXxuBHOM Jeie B
Poccuiickoit ®enepanun», I[lpukazom PocapxuBa ot 02.03.2020 Ne 24 «O6
yTBepxkaeHnn [lpaBui opraHu3al XpaHEHHs, KOMILUIEKTOBAHMS, Yy4yeTa U
UCIIOIB30BaHUsl JOKYMEHTOB ApxuBHOro (onma Poccuiickoit ®denepanuu u
JPYTUX apXUBHBIX JOKYMEHTOB B FOCYIapCTBEHHBIX W MYHUIIMIAJIBHBIX apXHUBax,
My3esiX M OMOJNMOTEKaX, HAyYHBIX OpraHu3alusIX», YCTaBOM MOpIIaHCKOTo
MYHULIMAIBHOTO OKpyra, IOCTAHOBJICHHWEM aJMHUHHUCTpaluu MOpIIaHCKOTO
myHunumnaasbHoro okpyra ot 06.03.2024 Ne 304 «OO6 ytBepxkaenun Ilopsaka
pa3pabOTKU W YTBEPXKACHUS aJMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTaBICHUS
MyHULMNANbHBIX yciayr ©  [lopsiaka mnOpoBeNeHHs SKCIEPTU3bl  IIPOEKTOB
aAMUHUCTPATUBHBIX PEMIAMEHTOB MPEAOCTABICHUS MYHUIUIAIBHBIX YCIYT»,
aAMUHUCTpALs MOpIIaHCKOTO MYHHUIIMIIAIBHOTO OKPYTra MOCTAaHOBJISIET:

1. VYTBepauTh  aAMUHUCTPATUBHBIA  pPEMIAMEHT  MPENOCTaBIICHHS
MyHUIUNAIbHOW  yemyrun  «MHpopManmonHoe obOecniedeHne (QU3MYECKUX U
IOPUMYECKUX JIMI] Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit
Qenepalui U APYrUX apXHBHBIX JOKYMEHTOB, IPEIOCTABICHUE apXUBHBIX
CIIPaBOK, ApPXMBHBIX BBIMUCOK W KOMUM apPXUBHBIX JIOKYMEHTOB)» COIJIACHO
MPUJIOKEHUIO.

2. Ilpuznate yTpaTUBIIMM CHJIy TIOCTAHOBJICHUSI aJIMHUHHUCTpAIUU
Mopiranckoro panoHa:

- or 01.04.2015 Ne 419 «OO0 yTBEepKIECHUU AJMUHUCTPATUBHOIO
peraMeHTa MpeaoCTaBICHN] MyHUIIMNIAIbHON YCIyru «Bbliada Konui apXUBHBIX
JIOKYMEHTOB, MTOATBEPKAAIOIIUX MPABO HA BIAJICHUE 3eMIIEI»;

- ot 02.06.2015 Ne 590 «OO6 yTBEepXKICHUU aJIMHUHUCTPATUBHOTO
peraMeHTa MpeAoCTaBICHUS MyHULHMNANbHOU yciyru «VcnojiHeHHe 3ampocoB
IOpUINYECKUX U (PU3UUECKUX JIUIl O MPEJOCTABICHUN apXUBHON WHMOPMAIIHI;

- ot 21.12.2015 Ne 1155 O BHeceHMM HU3MEHEHUH B IMOCTAHOBICHUE
aaMuHUCTpanuu  paiiona ot 02.06.2015 Ne 590 «O6 yTBepKaeHUU
aMUHUCTPATUBHOTO pemIaMEHTa TMPEJOCTaBICHUS MYHUIUMAIBLHON YCIyTH



«McnonHeHue 3ampocoB IOPUAMYECKUX W (PU3WYECKHUX JUI[ O TPEIOCTaBICHUU
apXUBHOU HH(OPMAITUNY;

- ot 29.06.2016 Ne 396 O BHeceHUHM W3MEHEHUN B IOCTAHOBICHUE
aaMuHUCTpauuu  paiioHa ot 02.06.2015 Ne 590 «OO6 yrBep)aeHUU
aJIMUHUCTPATUBHOTO pEMIaMEeHTa TMPEJOCTABICHUS MYHMUIMNAIbHOW YCIyTH
«/cnonHeHue 3anpocoB IOPUAUYECKUX U (PU3MYECKHUX JUI[ O MPEl0CTaBICHUU
apXWBHOW MH(MOpMAIINY;

- or 06.11.2019 Ne 1000 «O BHEceHMM H3MEHEHUN B MOCTAHOBICHUE
aaMuHUCTpanu  paiioHa ot 02.06.2015 Ne 590 «O6 yTBepKIeHUU
aJIMUHUCTPATUBHOTO pEIIaMEeHTa TMPEJOCTABICHUS MYHMUIMNAIbHOW YCIyTH
«McnonHeHne 3ampocoB IOPUAMYECKUX W (PU3WYECKHUX JUI[ O TMPEIOCTaBICHUU
apXUBHOW HH(MOPMAITUNY;

- ot 06.11.2019 Ne 1001 «O BHeceHMM HU3MEHEHUU B MOCTAHOBJICHUE
aaMuHucTpauuu  paiioHa ot 01.04.2015 Ne 419 «OO6 yrBep)aeHUU
aIMUHUCTPATUBHOTO pETIAMEHTAa TMPEAOCTABICHUS MYHHIMIAIBHOW YCIIYTH
«Bpimaya komuii apXWBHBIX JOKYMEHTOB, TOJATBEP)KIAIOIIMX IIPABO HA BJIAJICHHE
3eMIIEN.

3. Otnmeny opraHu3allMOHHOM U KaJpoBOM palOThl aJIMUHHUCTpALIUU
Mopiianckoro MyHununanabHoro okpyra (MBammna) o0ecrneduTs omyOJInKOBaHUE
HaCTosIIee MOCTaHOBICHNE B ceTeBoM m3nanuu «PUA «TOIT 68» (www.top68.ru)
U pa3MelleHue Ha O(UIMAIbHOM cailTe aaMUHUCTpauu MOPIIaHCKOTO
MYHHUIUIAIBLHOTO OKpyra TamOoBcKoit obmactu (Www.rmorshansk.ru).

['maBa Mopmanckoro
MYHHUIMITAIBHOIO OKpyra [I.M.®etnuckun

O.E./lannnosa
8 (47533)41267


http://www.top68.ru/
http://www.rmorshansk.ru/

[MTPUJIOXKXEHUE
YTBEPXJIEH
aJIMUHHCTpauern MopimaHckoro

MYHUIUIIATIBHOTO OKpyra
or 15.09.2025 Ne 1318

AIMHHHMCTPATHUBHBIN perjiaMeHT
NPeIoCTABJICHUA MYHULMITAJIBHOH YCJIYI'H
«MupopmannonHoe odecnieyeHne PU3NIECKUX U OPUIAMIECCKHUX JIHMI HA
OCHOBe 10KYyMeHTOB ApxuBHOI0 ¢onaa Poccuiickoin Pegepauuu U Apyrux
apXUBHBIX JOKYMEHTOB, IIPEI0CTABJICHUE APXUBHBIX CIIPABOK, APXUBHbIX
BBIIMCOK M KOIUI apXUBHBIX IOKYMEHTOB»

1. O0mme noJj1oKkeHus
1.1. Ilpeamer peryjupoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTAa

AJIMUHUCTPATUBHBIA PEIIaMEHT MPEAOCTABICHUSI MYHHUIUIIAIBHOW YCIYTH
«HpopmannonHoe obecrnieyeHre QU3NUECKUX U IOPUINYECKUX JIUL HA OCHOBE
NOKyMeHTOB ApxuBHoro (onna Poccuiickoii @enepaunu W APYrux apXUBHBIX
JOKYMEHTOB, MPEIOCTABICHUE APXHUBHBIX CIIPABOK, APXMBHBIX BBIMCOK M KOIUU
apXMBHBIX  JIOKYMEHTOB»  (Hmajgee —  aJMUHUCTPAaTUBHBIM  pEIVIAMEHT,
MyHUIMOAJIbHAs  yCIAyra) OIpenensieT CpOKH W MOCIEHOBATEIbHOCTh
aJIMUHUCTPATUBHBIX MPOLEAYp (AEHCTBUIA) MPU MPEAOCTABICHUN MyHUIUIIATBHOM
YCIIYTH.

AJIMHUHUCTPATUBHBIN PEITIAMEHT PACIIPOCTPAHAETCS Ha MOIYUYEHHUE:

3allpOCOB  COIMAJIbHO-TIIPABOBOTO ~ XapakTepa (3ampochl, CBsI3aHHbBIE C
COLUMAJIIBHOM  3alATOM TPaXKIaH, MPEAyCMATPUBAKOMIEH HX IEHCUOHHOE
o0ecrieueHue, a TakXKe MOIY4YeHHE JIbIOT M KOMIIEHCAIlMi B COOTBETCTBUHU C
3akoHo/aTeIbcTBOM Poccuiickoit deneparun);

TEMaTUYeCKUX  3alpocoB  (3ampochl O TMPEAOCTABICHUH  apXUBHOM
uHdOpMAIIIH 110 OTpeIeTICHHOM pobiemMe, TeMe, COOBITHIO, (PaKTy).

1.2. Kpyr 3asiBureJieit

3asgBUTENSIMU Ha MPEJOCTABICHUE MYHHUIMNAIbHOW YCIYTH SBISIOTCS
IOpUIMYECKUE JIMLa (32 MCKIOYEHUEM TOCYJAapCTBEHHBIX OpPraHOB MW HX
TEPPUTOPUATBHBIX OPTaHOB, OPTaHOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB
U UX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABIICHUSA),
¢busznueckue  smna, oOpaTUBIIMECS C  3alpocoOM O  MPEJOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTHM B OpraH, HpPeJOCTaBISIOIIUN MYHUIUNAIBHYIO YCIYTY
(mamee — 3asBUTENH) JMOO WX YIOJHOMOYCHHBIC MPEACTABUTEIN (lajmee —
IPEJICTAaBUTEND 3asIBUTENIS).
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1.3. TpeOGoBaHue nMpea0CTABJICHHUS 3aABUTEII0 MYHUIIMIIAJIBLHOM YCJIYTH
B COOTBETCTBHM C BAPHAHTOM MPeN0CTABIEHUS]I MyHHIIUNIAJIbHOMN YCJIYyTH,
COOTBETCTBYIOIMM NMPU3HAKAM 3asiBUTEJIfA, ONPeleJIeHHbIM B pe3yJibTare
AHKEeTHPOBAHUSA, MPOBOAUMOI0 OPraHOM, MPEA0CTABJISIOIINM
MYHUIUNAJBHYIO YCJIYTY (1aJ1ee - npo(uInpoBaHue), a TaKxKe pe3y/ibTara, 3a
NpeaocTaBjieHueM KOTOPOro 00paTujice 3asiBUTENb

1.3.1. MyHununaibHas yciyra, a TakKe pe3yibTar, 3a MPeAOCTABICHUEM
KOTOPOro 0oOpaTWiICs 3asiBUTENb, MPEIOCTABISIOTCS B COOTBETCTBUHU C OAHUM M3
BapUAHTOB MPEAOCTABICHHS] MYHULIMITAIIBHON YCITYTH.

1.3.2. BapuaHt, B COOTBETCTBHHM C KOTOPHIM 3asBHUTEIIO OymeT
NpPEAOCTaBICHA  MYyHHULMNAIbHAs  yCIyra, ONpPENeNsieTcss B  PE3yJbTare
anketupoBanus (tabmuma Ne 1 mpunoxkenuss Ne 1 K aJIMUHHCTPAaTUBHOMY
peryiaMeHTy), UCXO/Isl U3 MPU3HAKOB 3asIBUTENS U MOKa3aTese TaKuX MPU3HAKOB, a
TaK)K€ KOMOWHAIIMU 3HAYEHUW MPU3HAKOB, KaXKJas M3 KOTOPBIX COOTBETCTBYET
OJTHOMY BapHaHTy MPENOCTaBICHUsS MYyHUIUMNAIbLHOW ycimyru (tabmuma No 2
npwiokenust No 1 Kk aAIMUHUCTPATUBHOMY PETJIAMEHTY ).

1.3.3. TlpusHaku 3asBUTENA ONPENEISAIOTCA IMyTeM NpoduirpoBaHus,
OCYUIECTBIISIEMOI0 B COOTBETCTBUH C aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2. Cranaapr npeaocraBjeHus MyHUIMIIAJIBbHOH YCJIYI'H
2.1. HaumeHoBaHUe MYHULUNIAJIBLHON YCIYyTH

Mynununanbaas ycinyra «MHdopmanmonHoe obecrieueHre GU3HMUECKUX U
IOPUIMYECKUX JIMI] Ha OCHOBE JOKyMeHTOB ApxuBHoro ¢onma Poccutickoii
Qenepauri W IPYrUX apXUBHBIX JOKYMEHTOB, IPEIOCTABICHUE apXUBHBIX
CITPABOK, apPXUBHBIX BBIIIMCOK U KONIMKA APXUBHBIX JOKYMEHTOBY.

2.2. HaumeHoOBaHuUe OpraHa, NpeaoCcTaBISIOLIEro
MYHUIHMNAJIbHYIO YCJIYTY

MyHununaiabHas yciayra npeaocTaBiseTcss aiMUHUCTpanuen MopIaHCKoro
MYHHUIMIIATBHOTO OKpyra TamOoBckoi obnacTu (anee — AAMUHUCTpALIMS).

3anpoc 0 NpeaoCTaBICHUM MYHULMINAIBHON YCIYTM MOXET OBbITh MOJaH B
MHOTO(QYHKIIMOHANbHBIA ~ LIEHTP  MPENOCTABICHUS  TOCYIAPCTBEHHBIX U
MyHULMNANBHBIX ycayr (manee — MOI]). Bo3moxxHocts mnpunstus MOI]
pemieHus o0 OTKa3e B MpUEME 3ampoca U JOKYMEHTOB U (WiM) WH(pOpMAIIUH,
HEOOXOAMMBIX ISl PEICTABICHUSI MyHUIIMTIATBHON YCIYTH, HE TPEIyCMOTpPEHA.

2.3. Pe3yabTar NpeaoCcTaBJIeHNs] MYHUIUIIAJIbHON YCIYTH

2.3.1. HaumenoBaHue pe3ynabTata (pe3yabTaTOB)  MPEIOCTABICHUS
MYHULIUNAIBHON YCITyTH.
B cootBercTBUM ¢ BapumaHTamu, omnpeaenseMpiMu B Tabmuie No 2



npuinoxkenns Ne 1 kK  aIMUHUCTPaTMBHOMY  pPEIVIAMEHTY, pe3yJlIbTaTaMu
MIPEAOCTABIEHNS MYHUIIUITAJIbHON YCIIYTH SIBJISTFOTCSA:

pelieHue o Mpel0CTaBIeHUN apXUBHOM HH(POpMAIUY;

uH(popMHUpOBaHUE 00 OTCYTCTBHUH 3alpallliBaeMON apXUBHOU UH(OpMAIUY;

pemieHne 00 OTKaze B MPEAOCTABICHHM 3alpaniiBaeMoOil  apXHBHOM
uHbOpMaIIH.

2.3.2. HaumeHOBaHuM€  JOKYMEHTa,  COAEPXKAIIECTO  PEUICHHE O
IIPEAOCTABICHNA MYHHLMIAIBHON YCIIYI'M, HA OCHOBAaHUM KOTOPOTO 3asBUTEIIO
IIPEAOCTABIACTCS PE3YIbTaT MyHULMITAIIBHON YCIYTH.

JIOKyMEHTOM, COIEpXKAIIUM pEIICHHE O MNPEIOCTABICHUU apPXUBHOU
nH(OpMaIHH, SIBISICTCS apXWUBHAS CIIPaBKa, apXWBHAsl KOIHS, apXWBHAs BBITICKA,
TEMaTU4YEeCKU 0030p apXUBHBIX JOKYMEHTOB (IJIsi TEMaTHMYECKOIro 3arpoca),
CUCTEMATU3UPOBAHHBIN KpPAaTKU WJIM AHHOTHUPOBAHHBIA IEPEYEHb 3aroJIOBKOB
aApXUBHBIX JIOKYMEHTOB WJIM €IMHUIl XpaHEHHUs (€AMHUI] yUeTa) MO OMpeIesIeHHOM
TEeME C yKa3aHHEM HX JaT U apXUBHBIX MIHQPPOB (U151 TEMATUYECKOTO 3apoca).

JIOKYMEHTOM, COZEpKALUM pelieHrne 00 HHPOPMUPOBAHUHU 00 OTCYTCTBUU
3arpanimBaeMoil apXuBHOM HH(pOpMAIUHU, SBISETCS WHOOPMAIMOHHOE THUCHMO
AnMuHHCTpanuu 00 OTCYTCTBHHM 3alpalliiBaeMoi apXUBHOU UH(opMaIuei.

JIOKyMEHTOM, cojAepKaluuM peleHue o0 OTKa3e B MPEAOCTaBICHHUH
3aMpanIMBaeMoil apXUBHON HMH(pOpMaLUU, SBISETCS HHPOPMALUOHHOE MHUCHMO
AnMuHHCTpauuMu 00 OTKa3e B MPEJOCTABICHUM 3allpalllMBacMOil apXHWBHOU
uH(pOpMaLIH.

2.3.3. Cnoco0 mosiydeHus pe3ysibTara MPEeJOCTaBICHUS] MYHHUIUIIATIBHON
YCIIYTH:

IIOCPEICTBOM IIOYTOBOI'O OTIIPABIICHUS;

B AamuHucTpanuu uin MOI];

B JIMYHOM KaOuHeTre 3asBuTeNs B (demepanbHO TOCyIapCTBEHHOU
uHdopmarionHo  cucreMe  «EmaMHBIA  TOpTam  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (GyHKIMA)» (nanee - Enqunbril mopran).

2.4. Cpoxk npenocraBjieHUs MyHUIMIIAJIbHOH YCJIYT'H

MaxkcumanbHbIA CPOK MPETOCTABICHUS MYHUIIMTIATBHOW YCIIYTA COCTABIISET
30 kaneHgapHBIX JHEH CO OHS pErucTpaur B AJMHHUCTpaluu, Ha EanHOM
noprajie 3amnpoca (Jajnee TaKxKe - 3asiBJICHHE) U JOKYMEHTOB U (WiH) HH(pOpMaLUH,
HEOOXOUMBIX JIJIs MPEOCTABICHHUS MYHUIIUITAIBHOU YCIYTH.

Cpok npenocTaBIeHUs MyHUIUNAIBHOW YCIYTH ONPENEISIETCS ISl KaXI0TO
BapMaHTa W TPUBEIEH B MX ONHCAaHWUU, COAEpXKallemMcs B pazzaene 3
aIMUHUCTPATUBHOIO PEIVIAMEHTA.

2.5. UcuepnbiBalOUIMii epeyeHb JOKYMEHTOB, HE00X0AUMBIX
JJISl IPEeA0CTABICHUS MYHULUIIAJIBHON YCIyIH
HcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATEJIIbHBIMU W HWHBIMH HOPMAaTUBHBIMM IIPABOBBIMM  aKTaMu  JUIA
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npeaoCTaBJICHUA MYHHHI/IHaHBHOﬁ yCi1yru, € pa3aciiCHUCEM Ha AOOKYMCHTBI H
I/IH(I)OpMaHI/II-O, KOTOPBIC 3adBUTCIIb AOJDKCH IPEACTABUTL CaMOCTOATCIILHO, H
AJOKYMCHTBI, KOTOPBIC 3ad4BUTCJIb BIIPABC IPCACTABUTL II0 COOCTBEHHOM
NHHUIIUAaTHUBC, TakK Kak OHH IIoaJIcxKar MpCaACTaBICHHUIO B paMKax
MCKBCIOMCTBCHHOI'O I/IH(i)OpMaHI/IOHHOFO BBaHMOHeﬁCTBHH, IMPpUBCACH B Pa3aciic 3
AIMUHUCTPATHUBHOI'O PCIlIaMCHTA B IIoApasaciiax, CoACpIKaluX OIIMCAaHHuC
BApHUAHTOB MPCAOCTABICHUSA MYHHHHHaHBHOﬁ YCIIyIH.

2.6. UcuepnbiBaomyii nepe4yeHb OCHOBAHM M
JJIsl 0TKa3a B pUeMe I0KYMEHTOB, He00X0IMMBbIX
JJISl IPEeA0CTABICHUS MYHULUIIAJIBHON YCIYIH

I/IC‘-IepHBIBaI-OHII/Iﬁ IICPCUCHDb OCHOBaHUH AJIA OTKa3a B IIPUCMEC JOKYMCHTOB,
H€O6XOI[I/IMI)IX I IIPpCAO0CTAaBICHUA MYHHHHHaHBHOﬁ YCIYyIru, IIpUBCIACH B Pa3acCic
3 AIMHUHHUCTPATUBHOI'O PCITIaMCHTA B OIIMCAHUHW aJIMHUHHUCTPATHBHBIX IIPOLCAYP B
COCTAaBC OIIMCAHHA BAPUAHTOB IIPCAOCTABICHUSA MYHI/IIII/IHaJIBHOﬁ YCIYyIH.

2.7. UcyepnibiBalOIIMid epevyeHb OCHOBAHUM 1151
NMPHUOCTAHOBJICHHS MPEIOCTABJICHUA MYHUIUNIAJIBHON YCIYIH
WIH 0TKAa3a B NIPEeJ0CTABJIECHUN MYHUIUTIAJIBbHON YCJIYT'H

2.7.1. OcHoBaHus 11 NPUOCTAHOBJIEHUS ITPEAOCTABIEHNS MYHULIMIIAIbHON
yCIIyTHu 3aKkoHOAaTenbCcTBOM Poccuniickon denepannn He MPETyCMOTPEHBI.

2.7.2. UcyepnpiBaomuid  TepeYeHb OCHOBAaHWUM JUIsI  OTKa3a B
IPEIOCTAaBICHUN  MYHHIMINAJIBHOW  YCIyrM  TNpHUBEAEH B pasgene 3
aJIMUHUCTPATUBHOIO PENIAMEHTa B ONWCAHWM aJIMHUHHUCTPAaTUBHBIX IPOLEAYpP B
COCTaBE ONMCAHUS BAPUAHTOB MPEAOCTABICHNUS] MyHULIUITAJIBHON YCITYTH.

2.8. Pazmep miiarel, B3UuMaeMoii ¢ 3asiBUTEJIA IIPH NPEI0CTABICHUMN
MYHHUIMIIAJIbHOM YCJIYIH, U CIIOCO0BI e¢ B3UMAHHS

IInara 3a npenocTaBieHNE MYHULIUIIAIBHON YCIYTH HE B3UMAETCSL.

2.9. MakcumMaJIbHbIH CPOK 0KUIAHUSA B OUepPeau MpH nmoaaye
3asiBMTeJIEM 3a1IpOCca O NPeI0CTABJICHHN MYHUIUNIAJIbHOM YCIYTH H IIPH
MOJIYYCHUH Pe3yJIbTaTa NpPeA0oCTABICHUSI MyYHUIIUNIAJIBHOM YCIYTH B cJIydae
o0paleHus 3asiBUTEJISI HENMOCPEACTBEHHO B OPraH, MPeI0CTABJISIIOINH

MYHUIMIAJbHBIE YCayru, njan M®I{

MaxkcumanbHbId CPOK OXHUIAHHWS B OYEpPEOWM NPU TNOJA4Ye 3asIBUTEJIEM
3ampoca O TPEAOCTABICHUM MYHHIUIAIBHON YCIYTM HEMOCPEICTBEHHO B
Anmunnctpanuto, MOI] cocrasnsier 15 MuUHYT.

MaxkcumanbHbId CPOK OXHUJIAHUSL B OYEPEAM IPU MOJYYEHHH pe3yibrara
MPEAOCTABICHUS] MYHULIMTIAJIBHON YCIIYTM HENOCPEACTBEHHO B AJIMUHUCTpPAlUH,
M®I] cocraBnsier 15 MUHYT.
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2.10. Cpok perucrpauuu 3anpoca 3asiBUTeJIs 0 NMPeIoCTABIeHUN
MYHUIUNAJIbHON YCIYTH

Cpox perucrtpammu 3ampoca, B TOM 4YHUCIE B DJIEKTPOHHOU dopme,
cocTaBisieT 1 pabounii 1eHb.

2.11. TpeOoBaHMA K OMELICHUSIM, B KOTOPBIX NPeI0CTABJISIOTCA
MYHHMIHNAJIbHbIE YCIYTH

TpeOGoBaHUsI, KOTOPHIM JOKHBI COOTBETCTBOBATH MOMEIIECHHS, B KOTOPBIX
MPEAOCTABISACTCS MyHULIMNIAJbHAS YCIIyra, B TOM YKCIIC 3QJ1 OKUIAHUS, MECTA JJIsl
3al0JIHEHUSI  3alpOCOB O  MPEIOCTAaBICHUM  MYHUUMNAIBHOW  YCIYTH,
HH(pOpMaIIMOHHBIC CTEH/IBI ¢ 00pa3IlaMK HX 3aIllOJIHECHUS U MEepeYyHEeM JOKYMEHTOB
u (umu) wHpopManuu, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHUIMIAILHON
YCIYTd, a Takke TpeOoBaHHMS K OOECIEUCHHIO JIOCTYNHOCTH ISl WHBAJIHUJIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu 0 COIMAIBHON 3alldTEe WHBAJIUIOB, pPa3MEIIeHb Ha O(UIIMATHLHOM
caire, a Takxe Ha EquHom nopraie.

2.12. Iloka3areyid JOCTYIIHOCTH M KA4€CTBA MYHULMIIAJIBbHOU YCJIYI'H

[lepeuens nokaszareneil JOCTYIMMHOCTH M Kau€CTBa MyHULIMTIAILHON YCIIyTH, B
TOM 4YHUCJE JTOCTYMHOCTH S3JEKTPOHHBIX (OPM TOKYMEHTOB, HEOOXOIMMBIX JIJIsi
MPEAOCTaBICHUSI MYHULIMNAIBHOM YCIyrd, BO3MOXXHOCTH TMOJAaud 3amnpoca Ha
MOJIydEeHUE MYHMITUIIAILHOW YCIYyTM M JOKYMEHTOB B JJICKTPOHHOH (opme,
CBOCBPEMEHHOCTH  MPEIOCTABICHUS MYHUIMNAILHOH  yCayrd (OTCYTCTBHE
HapyIIEHUN CPOKOB MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH), MPEI0CTaBICHUS
MYHUIUIIAUIBHON YCJIYTM B COOTBETCTBHUM C BapUMaHTOM MPEAOCTABICHUSA
MYHULIAATBHON YCIyTH, HEOOXOAUMBIX JUIS IMOJYyUYCHHUS MYHHUITUIIAIBHON YCIyTH,
yno6cTBa HHGOPMUPOBAHUS 3aIBUTES O XOJI€ MPEIOCTABICHUS MYHHITUTIAIBHON
YCIYTH, a TaKKE MOJIYYEHHS pe3ysibrara MpeaoCTaBICHUs YCIIYTH, pa3MelleHbl Ha
oduIIMaILHOM caiiTe, a Takke Ha EquHom nmopraiie.

2.13. Nnblie TpeOOBaHUA K MPEAOCTABJICHUIO MYHUIIUIIAJIBHOM YCJIYTH
VYcnayru, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU U 00sI3aTEIbHBIMU ISt
MPEeI0CTaBIECHUS MyYHULIMIIAJIbHON YCIYTH, OTCYTCTBYIOT.

IIpr mnpenocraBieHMM MYHULHNAIBHOM YCIYIM HCIHONb3yeTCs EnnHbIN
noprait.

3. Cocras, Mocj1e10BaTEIbHOCTb U CPOKH BbINIOJIHCHUA
aIMUHUCTPATUBHBIX NPOLEAYP

3.1. [lepeyeHb BAPHAHTOB NPEIOCTABICHUS MYHUIIUIIAJIBbHOU YCJIYTH



[IpenocraBienue apxuBHOM UHPOpPMALUY.

WcnpaBnenue JONYIIEHHBIX ONEYaTOK U OMMOOK B  BBIJIAHHBIX
(HampaBleHHBIX) B pe3yabTare MPEAOCTABICHUS MYHMIMNAIbHOW  YCIyTH
JIOKyMEHTaX, Bbljaya AyOiiMKaTra JOKyMEHTa, paHee BBIIAHHOIO IO pe3ylbraraM
NPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYyTH, OCTAaBICHHUE 3alpoca 3asBUTENS O
IPEIOCTABICHUU MYHULIMTIATBHON YCIYTH 0€3 pacCMOTPEHHsI HE TIPETyCMOTPEHO.

3.2. Onucanue aAMUHUCTPATUBHOM NPOLEAYPbI
NpoPHINPOBAHUSA 3aBUTEJIS

3.2.1. BapuaHT mnpegoCTaBICHUS MYHHUIUIIAJILHOW YCIYTHM ONPENEIseTCS
IyTEM AaHKETUPOBAHUS 3asBUTENSA, B IIPOLECCE KOTOPOrO YCTAHABIMBAIOTCS
NPU3HAKU 3asBUTENA. BONpoCkl, HalpaBlIeHHBIE HA OIPENEICHUE IPU3HAKOB
3asiBUTENS, puBeaeHbl B Ta0nuie No 1 mpuioxenuss Ne 1 Kk aMUHUCTpAaTUBHOMY
peryaMeHTy.

[IpodunupoBanue ocymecTBiasiercss B AIMUHUCTPAUU U TOCPEACTBOM
Enunoro nopraia.

3.2.2. Tlo pe3ymbraram MOJYy4YEHUS OTBETOB OT 3aABUTENISI HA BOMPOCHI
AHKETUPOBAHUS  ONpPENENSICTCS TMOJHBIM TepeueHb KOMOWHAIMKA  3HAYCHUI
IPU3HAKOB B COOTBETCTBUU C AJMUHUCTPATHUBHBIM pPEIIAMEHTOM, KaXKaas u3
KOTOPBIX COOTBETCTBYET OJTHOMY BAPUAHTY.

3.2.3. OnucaHus BapuUaHTOB NPENOCTABICHUS MYHHULMIAIBHON YCIIYTH,
NPUBEACHHBIE B HACTOAILLEM paslenie, pa3MellaroTcss B AJIMUHUCTPALMH B
OOIIETOCTYITHOM JJI O3HAKOMJIEHUSI MECTE.

3.3. IIpenocrasiieHue apxXuBHO# UHpopMauuu

3.3.1. Pe3ynbraramMu BapuaHTa MPEAOCTABICHUS MYHULUNAIBHON YCIyrH
3asIBUTEIIO SIBIISIOTCA:

pellIeHre O MPeJOCTaBICHNN apXUBHOM HH(OpMaLuy;

nH(popMupoBaHHE 00 OTCYTCTBUH 3allpallliBa€MON apXUBHON HH(POpPMALIUK;

pemieHMe 00 OTKaze B MPEAOCTABICHHM 3alpaliMBaeMOM apXUBHOMN
uH(pOpMaLIHH.

JIOKyMEHTOM, COAEpKallluM pEIIeHHEe O MPEIO0CTABICHUN apXUBHOU
uH(pOpMaIK, ABISETCS apXUBHAs CIIpaBKa, apXWBHAsl KOIHUs, apXUBHAs BBIHICKA,
TEMaTU4YEeCKU 0030p apXMBHBIX JOKYMEHTOB (i1 TEMAaTUYECKOTo 3ampoca),
CUCTEMAaTU3UPOBAHHBIM KPATKUKA WJIM AHHOTUPOBAHHBIM I[E€PEYEHb 3aroJIOBKOB
apXUBHBIX JTOKYMEHTOB WJIM €IWHULl XpaHEHUs (€AMHMI] yUeTa) IO ONpPENEIECHHOM
TEeME C YKa3aHHEM WX JIaT U apXUBHBIX MHU(PPOB (715 TEMATUUECKOTO 3a1Ipoca).

JIOKyMEHTOM, copep KaliuM peimieHne 00 nHGOpMUPOBAHUU 00 OTCYTCTBHH
3ampaliMBaeMoil apXuWBHOM HH(pOpManuu, sBiseTcs HUHGOPMAIMOHHOE IMHCHMO
AnMuHHCTpanuy 00 OTCYTCTBHH 3aMpaiiiBaeMon apXuBHOU UH(oOpMaITHEi.

JIOKyMEHTOM, COIEp)KalliM pelieHne 00 OTKa3e B MPeIOCTaBICHUU
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3arpanimBaeMoil apXuBHOM HH(OpMaIUu, SBISETCS HWH(YOPMAIMOHHOE MUCHMO
AnMuHHCTpalMud 00 OTKa3e B MPEJOCTaBICHUM 3allpaliuBacMoOil apXHWBHOU
uH(popMaIum.

3.3.2. IlepeueHb aJIMHHHCTPATUBHBIX  MPOLEAYpP  MPEIOCTABICHUS
MYHUIIUTIATIBHON YCIYTH, MPEyCMOTPEHHBIX HACTOSIIIMM BapUAHTOM:

MpUEM 3ampoca U JTOKyMEHTOB W (Wiau) WHGOpPMAuK, HEOOXOIUMBIX IS
MPEAOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

MPUHATHE PEIICHUS O TMPEJOCTaBICHUH (00 OTKa3e B MPEIOCTABICHUM)
MYHULANIAIBHOMN YCIyTH;

MIPEIOCTABICHNE PE3YIbTATa MYHULIUIIAIBHON YCIYTH.

B HacTosleM BapuaHTe MPEAOCTABICHHUS MYHHUIMNAIBHOW YCIYyTrd HE
MIPUBEICHBI aJIMUHHUCTPATUBHbIE IPOLIETYPHI: MEXBEJJOMCTBEHHOE
WH(OPMAIIMOHHOE  B3aMMOJICUCTBHE;  MPUOCTAHOBICHHE  MPEJOCTABICHUS
MYHULIMNAIBHON YCIIYTH; MOJYyYEHUE TOMOJIHUTENBHBIX CBEICHUI OT 3asBUTEIS;
OILICHKAa CBEJICHMI O 3asBUTENIC U (WJIK) 00bEeKTaX, MPUHAIIICKAIINX 3asIBUTEIIO, U
(u) MHBIX OOBEKTaxX, a TaKKe 3HAHWM (HABBIKOB) 3asBUTENI Ha MPEIMET UX
COOTBETCTBHsI ~ TpeOOBaHMsIM  3akoHomarenbcTBa  Poccuiickort  deneparnuu;
pacrpeneneHue B OTHOIICHUH 3asiBUTEIISI OTPAHUYEHHOTO peCcypca, MOCKOIbKY OHH
HE MPEAYCMOTPEHBI 3aKOHOAATENbCTBOM Poccuiickon denepanun.

3.3.3. IlpueM 3anpoca U TOKYMEHTOB M (WK) WHGOpMALMK, HEOOXOAMMBIX
JUTSl IPEIOCTABIACHUS] MYHUIIMTATbHOW YCIIYTH.

3.3.3.1. 3agBurtenb (OpeICTABUTEAb  3aiBUTENS)  JUISL  MOJTYYCHHS
MYHUIIMOATbHOW YCIYTH NPEICTaBISET:

3asBJICHHE O MPEJOCTaBICHUM AapXWBHOW HHPopManuu 10 (dopme,
MPUBEACHHON B MPUIOKEHUU Ne 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.3.2. JIOKyMEHTBI, KOTOpbIE€ 3asBUTEIb BIpaBE MPEACTAaBUTH IO
COOCTBEHHOW WHHIIMATHBE, TaK KaK OHHM TOJJICKAT MPEACTABICHHUIO B paMKax
MEXBEJJIOMCTBEHHOTO MH(OPMAITMOHHOTO B3aMMOJICHCTBHUS, OTCYTCTBYIOT.

3.3.3.3. Cnoco6 momayu 3ampoca M JOKYMEHTOB W (W) WHGPOpMAIUU,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATLHOM YCITYTH:

B AamuHucTpaiuio (Ha OyMa)KHOM HOCHUTENE TIPU JTUYHOM OOpaIeHUH WU
MOYTOBBIM OTHPABJIICHUEM JIMOO HA aJpecC IEKTPOHHOU MOUTHI);

B MOI] (Ha OyMa)KHOM HOCHUTEJIE P JIMYHOM OOpPAILEHUN);

nocpenctsoM EauHOro moprana B 3NEKTPOHHOM BHUAE MO  aapecy
https://www.gosuslugi.ru/600149.

3.3.3.4. CriocoObl YCTAaHOBJICHUSI JIUYHOCTU 3asgBUTENS (MPEACTABUTENS
3asBUTEIISI) ISl KaXKJIOro crocoba TMomayu 3ampoca JIOKYMEHTOB U (WJIH)
nHbOpMaIK, HEOOXOANMBIX JIJIS MTPENOCTABICHNUS MYHUIIUIIATLHON YCIYTH:

1) mpu TMYHOM OOpAIEHUU:

MOCPEICTBOM  TPEABSABICHUS  Macropra rpaxiaaHnHa  Poccuickon
Odeneparun MO0 HMHOTO  JIOKYMEHTA,  YIOCTOBEPSIIONIETO  JIMYHOCTh, B
COOTBETCTBHUM C  3akoHojarenbCTBOM  Poccuiickon  Denepanuu  wim ¢
UCITOJIb30BaHUEM MH(POPMAITMOHHBIX TEXHOJOTHM, MPETyCMOTPEHHBIX CTaThsIMU 9,
10 u 14 ®enepanbHoro 3akoHa ot 29.12.2022 Ne 572-03 «OO6 ocyIiecTBIEHUU
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uaeHTUPuKay 1 (WIin) ayTeHTUUKAIIMA (PU3UUECKUX JIUMIl C UCIOJIb30BaHUEM
OMOMETPUYECKUX TMEePCOHATBHBIX JIAaHHBIX, O BHECEHUM U3MEHEHHI B OTIEIbHBIC
3aKoHOJaTeNIbHbIe akThl Poccuiickoin denepan ¥ TMPU3HAHUU YTPATHUBIIUMHU
CUJIy OTHEJIBbHBIX MOJIOKEHUN 3aKOHOAATENbHBIX aKTOB Poccuiickon denepannm»
(Tpu HATMYUKM TEXHUYECKOM BO3MOXKHOCTH);

pyu OOpalieHUU MNPEICTABUTENS 3aABUTEIST MM MPEIBSIBIACTCS TaKKE
JOKYMEHT, TOATBEPKAAIOMIMM  TMOJHOMOYMS MPEACTABUTENS  3asABUTENS B
COOTBETCTBHM C 3aKOHOAAresnbcTBOM Poccuiickon denepannu, KOMUs KOTOPOTO
3aBepsETCs JOKHOCTHBIM JIMIIOM AJMUHUCTPALINH, TPUHUMAIOIIUM 3asIBJICHUE, U
MpUOOIIAETCS K MOJaHHOMY 3asBIICHUIO;

2) mpu MOYTOBOM OTHPABICHUU WM MOCPEACTBOM HAMpPABICHUS HA ajpec
AIEKTPOHHOM MOYTHI:

MOCPEACTBOM HalpaBlieHWs Komuu (JEKTpOHHOro o0pasza) TmacrnopTa
rpaxaanuHa Poccutickoit denepanuu MO0 MHOTO JIOKYMEHTA, Y0CTOBEPSIOIIETO
JUYHOCTh, 3aBEPEHHON (3aBEPEHHOr0) B YCTAHOBJIEHHOM 3aKOHOJATEIIbCTBOM

MIOPSIJIKE;
pu 0OpaIlleHUH TPEICTABUTENS 3asIBUTEISI UM HAIPaBIISACTCS TaK)Ke KOITHS
(2MeKTpOHHBIN obpa3) JIOKYMEHTA, MOATBEPK/IAIOIIETO TTOJTHOMOYMS

NpEACTABUTEINSI  3asABUTENS, 3aBEpeHHas (3aBEpPEHHbIA) B  YCTAHOBJICHHOM
3aKOHOJATEIILCTBOM MOPSIJIKE;

3) npu oOpaieHny mocpeAcTBoM EnnHoro mopraia:

MOCPEACTBOM €AMHOM CUCTEMBbl HACHTU(DUKAIUU U ayTeHTU(DUKAUU WU
MHBIX TOCYJaPCTBEHHBIX HUH(POPMAIIMOHHBIX CUCTEM, €CIIM TaAKHUE TOCYAapCTBEHHbBIC
MH(OpPMAIIMOHHBIE CUCTEMBI B ycTaHoBIeHHOM [IpaBurenbctBomM Poccuiickoi
@denepanuu  MOpsAKEe OOECIEUMBAIOT B3aUMOJCHCTBUE C E€AMHOW CHCTEMOMU
UACHTUUKAIIMK U ayTeHTU(PUKAIMK, TPU YCIOBUM COBIIAJICHUS CBEACHHUN O
(bU3MYEeCKOM JIHIIE B YKa3aHHBIX HH(POPMAITMOHHBIX CHCTEMAX;

npu  OOpalleHUH TPEICTABUTENd 3asBUTENISI UM HAIpPaBISETCS TaKxKe
JOKYMEHT,  MOATBEPXKAAIOIIUA  TOJHOMOYUSA  MPEICTABUTENS  3asBUTEIS,
MOJIIMTMCAHHBIA  YCHUJICHHOW  KBAJIM(UIIMPOBAHHOW  DJIEKTPOHHOW  TOJIHUCHIO
3asIBUTENS WM HOTapuyca, ¢ MpUKperuieHneM (aiisia ¢ OTKPETUICHHON yCUIIGHHOMN
KBaIU(UIIMPOBAHHOW 3JIEKTPOHHOM TOJMUCHIO 3asBUTENS WIM HOTapuyca B
dbopmare SIG.

3.3.3.5. OcHoBaHusl ISl MPUHATUS PElIeHUs: 00 0TKa3e B MpHEMe 3arpoca u
JIOKYMEHTOB U (Wu) HHOOPMAIIWH

B 3ampoce OTCyTCTByeT MH(popmanus, ykazaHHas B myHkre 180 IlpaBun
OpraHu3alid XpPaHEHUs, KOMIUIEKTOBAHUSA, YUE€Ta M HCHOJIb30BaHUS JTOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit @eaepanuu U Ipyrux apXWBHBIX JOKYMEHTOB B
rOCyJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJIEHUS U OpraHU3alusX,
yTBepxaeHHbIX [Iprkazom Pocapxua ot 31.07.2023 Ne 77,

3ampocC HE MOAJNACTCS MTPOUTEHUIO;

B 3ampoce CoNep)Karcsl HEIEH3YPHbIC JTMOO OCKOPOWTENbHBIE BBIPAKCHHUS,
yIpO3bl KU3HMU, 3J0POBBI0O M UMYIIECTBY pPaOOTHHKOB (TOCYIapCTBEHHBIX,
MYHULIMNATBHBIX CIY>KaIlINX), & TAKXKE YJICHOB UX CEMEIl;




3asBJICHHE TOJJaHO B OpraH, B TMOJHOMOYMS KOTOPOTO HE BXOAUT
Mpe0CTaBIeHNEe MyHUIIUTIATILHON YCIYTH;

Ipe/ICTaBICHHbIE JOKYMEHThl YTpaTHJIM CUJIy Ha MOMEHT OOpalleHHs 3a
yCIIyroi (JIOKYMEHT, YIOCTOBEPSIOIIUN JIMYHOCTh, JOKYMEHT, YJIOCTOBEPSIOIMINN
MOJIHOMOYMSl ~ TPEJICTABUTENsT  3asBUTENs, B  ciaydae oOpamieHuss  3a
MPEAOCTaBICHUEM YCIYTH YKa3aHHbBIM JIUILIOM);

MPEACTABICHHBIC JOKYMEHTBI COJIEPKAT MOIUYMCTKU U UCIIPABIICHUS TEKCTA,
HE 3aBEPECHHBIC B IMOPSJNKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM Poccuiickoi
denepannu;

MPENCTABICHHBIE B  DJIEKTPOHHOW  (opMe  JOKYMEHTHI  COmepXkKar
MOBPEXKICHUS, HATMYNE KOTOPBIX HE TO3BOJISACT B MOJIHOM O0BEME HCIOIh30BaTh
uH(MOpPMAIIMIO U CBEJEHUs, Colep)Kalluecss B JOKYMEHTAaX, IS MPeJoCTaBICHUS
YCIIyTH;

dopma yBemomiieHHsT 00 OTKa3e B MpUEME JOKYMEHTOB IpUBEJCHA B
npuiokeHu: Ne 3 K aIMUHUCTPATUBHOMY PETIIAMEHTY.

3.3.3.6. B npueme 3anpoca yyactBytor: Anmunuctpanus, MOILI.

BosmoxuocTs npuema M®I] 3anpoca u 1oKkyMeHTOB U (WJIM) WHOOpMAIIIH,
HEOOXOMUMBIX I MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYrH, IO BBIOOpPY
3asBUTEJISI HE3aBUCHUMO OT €r0 MecTa >KUTEIhCTBA WM MECTa NMpeObIBaHUS (s
bu3nYeCcKuX JIUII) om0 MecTa HaxoxAeHus (s IOPUANYECKUX JIHIY)
OTCYTCTBYET.

3.3.3.7. Cpok peructpainuu 3ampoca U JOKYMEHTOB W (Win) WHGOPMAIIAH,
HEOOXOJUMBIX JJISI IPEIOCTABICHUS MYHUIIUTNIAILHON YCIYTH, B AJMUHHUCTpAIlUU
cocTtapisgeT 1 pabouuii qeHb.

3.3.4. TllpunHsaThe pelieHWss O mpeaocTaBieHud (00  OTkaze B
[PEIOCTABICHUN ) MYHUIIUTIAIbHOU YCIIYTH.

OcHoBaHus AJ1s1 OTKa3a B PEIOCTABICHUN MYHULIUITAIIBHON YCITYTH:

y 3adBUTENS OTCYTCTBYIOT JOKYMEHTBI, MMOATBEPKAAIOIINE €0 MOTHOMOYUS
BBICTYIIaTh OT MMEHHU TPEThHUX JIMI], B OTHOIIEHWU KOTOPBIX CJIeiaH 3amnpoc (B
CJIly4yae, €ClIM HE UCTEK CPOK OTpaHWYEHHUs, YCTAHOBJIEHHBIN 4acThiO 3 cTaTbu 25
denepanpHoro 3akoHa ot 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jejie B
Poccuiickoit denepannn»);

OTBET MO CYIIECTBY YKa3aHHOM B 3alpoce TeMbI (BOMPOCa) HE MOXKET OBbITh
JaH 0e3 pasmiallieHus CBEICHUM, COCTABISIONIMX TOCYIapCTBEHHYIO WU HUHYIO
oxpaHseMylo (eliepaabHbIM 3aKOHOM TaliHy (yKa3aHHasi HH(OpMAaIUs MOXKET ObITh
MpeAoCTaBiIe€HAa TOJBKO TP HAJIMYUMM Yy TIOJB30BaTesl JOKYMEHTAJbHO
MOATBEPKJICHHBIX TIPaB Ha MOJIyYEHUE CBEIICHUM, COAEPKAIIMNX TOCYIapCTBEHHYIO
TaliHy ¥ (WI1) KOHPUICHIHMAIbHYI0 HHPOPMAITHIO);

3ampoc KacaeTcs TeMbl (BOMpPOCa), B OTHOIIEHUU KOTOPOW MOJIb30BATEIIO
paHee MHOTOKPATHO JIaBaJUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY, U MPU STOM B
3arpoce He MPUBOSATCS HOBBIE IOBOJIBI TN OOCTOSITEIIHCTBRA.

Cpok TMpUHATHS PELUICHUS O MPEJOCTABICHUM MYHHUIUIAIBLHOM YCIyrU
COCTaBIIAeT 28 KaJeHJApHBIX JHEW C JarThl MOJYYEHHS AJMUHHUCTpPAIIMEN BCEX
CBEICHUI, HEOOXOANUMBIX JJISI IPUHSATHS PEIICHHUS.
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3.3.5. llpenocraBiaeHue pe3ysibTara MyHUIIMIAJIbHON YCIIYTH.

[IpenocraBineHne pe3ylnbrara MYHULHMNAIbHON YCIYTH OCYIIECTBISETCS
CIIOCOOOM, OIpE/IeNICHHBIM 3asBUTENIEM B 3asIBJICHUU:

IIyTEM HaIIpaBJICHUS Ha MTOYTOBBIN aJIpec;

MyTEM BbIAauM B AMUHUCTpanuu win MOII;

MyTEM HaIpaBJICHUS B JIMYHBIN KaOMHET 3asiBUTEIs HA EnnHoM nopTase.

Cpok mpenocTaBlieHUs] 3asABUTEII0 PE3yjbTaTa MYHUIUNAIBHOW YCIYrU
coctaBisier | paboumii JeHb CO JHS TPHHATHS PEIICHUS O MPEJOCTABICHUH
MYHHIUITAIBHON YCIYTH.

Bosmoxunocte mpenocrtaBinenus Anmunuctpanuper, MOPL[ pesynbprara
MYHHUITUTIATPHOM YCIYTd 10 BBIOOPY 3asBUTENS HE3aBUCUMO OT €ro MecTa
JKUTENIbCTBA WM MecTa mnpeObiBaHus (s (uU3MYecKux Juil) Jubo MecTa
HaXOXJeHUs (I FOpUIUYECKUX JIUIT) OTCYTCTBYET.

3.3.6. MakcuManbHblld CPOK NPEAOCTABICHUS MYHUIUIAIBHOW YCIYyTd B
COOTBETCTBHUU C BAPUAHTOM IIPEIOCTABJICHUS] MyHULIUIIAIBHON YCIYTU COCTABJISET
30 xalleHIapHBIX JTHEW CO JHS perucTtpauud B AJMHUHHUCTpanuu, Ha EnuHOoM
nopraje 3amnpoca MW JOKYMEHTOB W (W) uHPOpManuu, HEOOXOIUMBIX s
MPEAOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH.
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I[MPMJIOXEHUE Ne 1

K aIMUHUCTPATUBHOMY PETIAMEHTY
PEI0CTaBICHUS MyHUITUTIATLHON YCIYTH
«udopmarnimonHoe odecredeHne GU3NIEeCKux u
IOPUINYECKUX JIUI] HA OCHOBE JOKYMEHTOB
ApxusHoro ¢onma Poccutickoit deneparu u
JIPYTUX apXUBHBIX JOKYMEHTOB, TIPEIOCTABICHUE
APXUBHBIX CTPABOK, APXUBHBIX BBITUCOK M KOTIUN
APXUBHBIX JIOKYMEHTOBY

Ta6nuna Ne 1. [Tepeuens oOIIMX MPU3HAKOB 3asABUTENECH

HaunmenoBanue ITPpU3HaKa
3asABUTCIISA

3HaucHHe IMPpHU3HAKa 3a1BUTCIIA

MynununansHas ycayra «MHpopmannonHoe odecrnedeHne Gu3nuecKux u
IOPUAMYECKHX JIUIl HA OCHOBE IOKYMEHTOB ApxuBHOTO poHaa Poccuiickoit
denepanuu U APYTUX apXUBHBIX JOKYMEHTOB, IPEJOCTABICHUE APXUBHBIX CIIPABOK,
ApPXUBHBIX BBIMCOK M KOIIMH apXHUBHBIX JTOKYMEHTOBY

1. K xakoit kareropun
OTHOCHTCS 3aIBUTEND?

1. ®uznueckoe ULO
2. IOpuanueckoe nuio

2.  Kro
yCIIyrou?

oOpatwics  3a

1. 3asBuTEND
2. IIpencraButenp 3asBUTENS

3. KakoB BU OIaHHOTO
3ampoca?

1. 3anmpoc conuaibHO-IIPAaBOBOTO XapaKTepa
2. TemaTuyeckuii 3arpoc

Tabnua Ne 2. KomOuHamy 3Ha4eHHii MPU3HAKOB, KaXK/1as U3 KOTOPBIX
COOTBETCTBYET OJHOMY BapHAHTY NPEIOCTABICHUS MyHULIMIIAIbHON YCIYTH

Kareropus 3asBurens

Pe3ynprar npenocraBieHus MyHUIMITAIBHON YCIYTH

Bapuant Ne 1. «IIpenocraBienue apxuBHON WHPOpMALIHI

IOpuanueckue WJIN

dbu3nyecKue auma

Pemmenue o npempocraBieHnn apXuBHON HHPOPMAITAN

NudopmupoBanre o0 OTCYTCTBUUM 3alpallivBaeMoOn
apXMBHOW MH(MOpMALIUH

Pemenue 00  oTkaze B MPENOCTaBICHUU
3arpanimBaeMoil apXuBHON WHGOPMAITHH
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[MPMJIOXKEHUE Ne 2

K aIMUHUCTPATUBHOMY PETIAMEHTY
PEI0CTaBICHUS MyHUITUTIATLHON YCIYTH
«udopmanimonHoe odecredeHne GU3nIecKux

U IOPUANYECKUX JIMIl HA OCHOBE JIOKYMEHTOB
ApxuBHoro ponna Poccuiickoit denepamnmm

U JPYTHX apXUBHBIX JTOKYMEHTOB, MPEIOCTABICHHE
APXUBHBIX CIPABOK, APXUBHBIX BBITTHCOK

1 KOTTM apXUBHBIX JTOKYMEHTOBY

dopma

AJMUHUCTpAIUS  (HAUMEHOBAHUE — MYHUYUNATHHO2O
00pazo6ars)

CBEJICHUS O 3asBUTENE ((haMUITHsI, UMsI, OTYECTBO (TIOCIIETHEE —
MPU HATMYHMK) PU3UYECKOTO JIUIA; TOJTHOEC HAMMEHOBAaHUE
FOPUIMYECKOTO JINIIA)

(peKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD
3asiBUTENS, - 15 pusmueckoro auna; MHH, OI'PH - nna
ropuanyeckoro yumua, UIT)

(ampec MecTa perucTpaliui, MecTa KUTEIbCTBA - JIJIS
(hU3MYECKOTO JIHIIA; aIpeC MECTa HAXOXKICHUS - JUIS
FOPUIMYECKOTO JIMIIA)

(Homep TenedoHa, MOYTOBBIN aapec, aApec AEKTPOHHON
TIOYTHI)

CBEJICHUS O MpecTaBuTeNe 3asBUTENs (haMuus, uMms,
OTYECTBO (IIOCIIEAHEE - IPU HAIMYNH), PEKBU3UTHI TOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTh, HOMEp TenedoHa)

3asBiIeHHne
0 NPeAOCTABJICHMH APXUBHON UH(pOpPMALIMU

[Ipomry mpenocTaBuTh apXUBHYIO HHPOPMAITHIO

yKa3bIBaeTcs TeMa (BOIpoc), COOBITHE, (PaKT, IO KOTOpoi(oMy) HE0OXOIMMO NPEIOCTaBUTh
ApXHUBHYIO UH(POPMAITUIO
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B OeJAX MpeaoCTaBJICHUA MYHI/IHI/IHaHBHOﬁ YCIIYTH YKa3bIBatO AOIMOJITHHUTCIIbHBIC
CBCACHUA:

JIOTIOJIHUTENBHO YKa3bIBAIOTCSl (IIPY BOZMOYKHOCTH ) PEKBU3UTHI IOKYMEHTOB (€CIU
W3BECTHBI), HAUMEHOBaHHUE U MecTOHaxoxaeHue opranuzauuu, ®.1.0., codbiTre, Qakr,
CBEIICHHSI U XPOHOJIOTHYECKHUE PaMKH 3alpalinBaeMoi HHGOpMaIuy, nHast nHopManus mno
TeMe 3aIpoca, 03BOJIAIoNIAs 00Iee TOUHO MPEACTaBUTh 3apallliBacMy0 HHPOPMAIIIO

[Tpunoxenue:
1.
2.

o 1.
Pe3y.HBTaT MYHUIMIIAJIBHON YCIYT'Y IIPOIY BbIAATh B BUAC .
(OTMETHUTPH HYXKHOE)

apXHBHOM CIIPaBKHU

apXHBHOﬁ BBIIINCKH

apXUBHOW KOIUU

CHUCTEMAaTHU3UPOBAHHOT'O KPATKOTO MM aHHOTUPOBAHHOTO TIePEUHS
3aroJIOBKOB apXUBHBIX JIOKYMEHTOB WJIM €IMHUIL XpaHCHUS (€IUHUII
ydeTa) Mo OIpeeIeHHON TeMe ¢ YKa3aHUEM UX JIaT U apXUBHBIX MIHGPOB
(1711 TEeMATHYECKOTO 3aIpoca)

TEMaTUYECKOro 0030pa apXUBHBIX JOKYMEHTOB (JJIs1 TEMaTUYECKOTO
3amnpoca)

Pe3ynprar MyHULIUIIAIBHON YCIYTH TIPOILLY:
(OTMETHUTD HYKHOE)

BrigaTe B AIMUHUCTpALIMT

BrigaTh B MHOTO(YHKIIMOHATIEHOM IIEHTPE

HarpaBuTh NOYTOBBIM OTIIPABIEHUEM I10 AAPECY

HanpaBuTe B nuuHbIM kaOuHeTr Ha EnuHOM moprane (MpuU HaTu4duH
TEXHUYECKONU BO3BMOXKHOCTH)

(momuck) (®.1.0.)

« o » 20 T

! OpraH, Hpe[lOCTaBJ'IHIOIIII/Iﬁ MYHUIHNAJIBbHYIO YCJYI, BOPpAaBE€ CAMOCTOSTCJIbHO OIIPEAC/IUTL BHUJ JOKYMCEHTA JIA
HanpaBJICHUA 3a9BUTCIIIO.
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[MPUJIOXKEHUME Ne 3

K aIMUHUCTPATUBHOMY PETIAMEHTY
PEI0CTaBICHUS MyHUITUTIATLHON YCIYTH
«udopmarnimonHoe odecredeHne GU3NIEeCKux u
IOPUINYECKUX JIUI] HA OCHOBE JOKYMEHTOB
ApxuBHoro ponna Poccuiickoit ®enepanmu u
JIPYTUX apXUBHBIX JOKYMEHTOB, TIPEIOCTABICHUE
APXUBHBIX CIPABOK, APXUBHBIX BBHITTUCOK W KOTIHMA
APXUBHBIX JIOKYMEHTOBY

dopma
(bmank AaMuHUCTpALIVN)

No

CBEIIEHUS O 3asBUTENE (1151 (PU3NIECKOTO JINIA
- ®.1.0. (mocnennee - mpu HAIUYUM), aApeEC
MECTa PEeruCTPallii, MECTa KUTEIbCTBA; TSI

IOPUINYECKOTO JIAIA - IOJTHOE HANMEHOBAHHE,
aJipec MecTa HaXOXJICHUs, TIOYTOBBIH aapec)

YBeaomiienue
00 oTKa3e B mpueMe J0OKYMEHTOB

Bam otkazaHo B IipueMe JOKYMEHTOB, IIpEACTaBICHHbIX Bamu i
IpefoCTaBlIeHuss MyHHIMNanbHOM ycnyrun «WHdopmannonHoe obecrieueHue
(GU3MYECKUX U IOPUIUYECKHUX JIMI[ HA OCHOBE JOKYMEHTOB ApXHUBHOTO (oHAa
Poccniickoit ®denepaunn W OPYrHX apXUBHBIX JOKYMEHTOB, INPEIOCTABICHUE
apXMBHBIX CIPABOK, ADXUBHBIX BBINMCOK M KOIIMM apXUBHBIX JIOKYMEHTOBY, B

(Yka3arpb opras, B KOTOPbIi MOJaHbI TOKYyMEHTHI)
1o CJIeaAyromuM OCHOBAHUAM

(YKa3BIBaIOTC$I IMPUYIUHEBI OTKa3a B IpUEMEC TOKYMCHTOB CO CCBHUIKOM Ha MOJIOKCHHUS
AIMUHHUCTPATUBHOI'O pernaMeHTa)

Brl BIIpaBe mOBTOPHO 0OpaTUTHCS B YIIOJTHOMOYECHHBIA OpPraH ¢ 3alpoOCOM O
NPEJOCTaBICHUA MYHULMNAIBHON YCIYTM TMOCJ€ YCTPAaHEHUsS] YKa3aHHBIX
HapyILICHUH.

JlaHHBI OTKa3 MOKET OBITh O0KajJoBaH B JOCYJI€OHOM MOpPSJKE IMyTeM
HaIpaBJICHUS Kaj00bl B YIIOJITHOMOUCHHBIA OPTaH, a TaKXKe B CyJAeOHOM TOPSIIKE.

(®.1.0. OTBETCTBEHHOT'O UCIIOITHUTEIIS) (moanwce)



