AnMuHHCcTpanus MopaoBCKoro paiioHa
TamM0O0BCKOI 00J1acTH

[TOCTAHOBJIEHUE
11.01.2022 p.i. MopnoBo Ne 13
O06 yTBepXIEHWHW aJIMHUHHCTPATUBHOTO perIaMeHTa M0  TPEJOCTABICHUIO

MyHULIMOanbHOM ycnyru «lIpepocraBiaeHue JocTyma K CHPaBOYHO-TIOMCKOBOMY
amnrmnapary u 0a3aMm JJaHHBIX MyHULIMIAIbHBIX OUOIMOTEK

B memax mnpuBeAcHHWS MYHHLIMIIAIBHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB B
COOTBETCTBUE C JCHCTBYIOLIMM 3aKOHOJATEIBCTBOM, AJMHUHHUCTpALMs paloHa
[IOCTAHOBJISET:

1. YTBepanuTh aAMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTaBICHU MYHHUIMIAIbHON
ycanyru «lIpegocraBieHue gocTyna K CIPaBOYHO-IIOMCKOBOMY ammapary U 0a3am
JaHHBIX MYHUIIUIAIBHBIX OMOIMOTEK», COITIACHO MPUIIOKEHUIO.

2. llpu3Hath yTpaTHBIIMM CHJIy IOCTAaHOBJICHHME aJMHUHUCTPALMU palioHa OT
28.02.2013 Ne 199 «OO0 yTBepKIEHUM AJIMHUHHCTPATUBHOIO  perjiamMeHTa
MPEAOCTaBICHUs MyHULMNANBbHON yciyru «lIpenocraBieHne 10CTynma K CIPaBOYHO-
MIOMCKOBOMY ammapary 1 0a3am JaHHBIX MYHULIMIAIbHBIX OUOIHOTEK.

3. Omy0nuKoBaTh HAcTOsIIEE IOCTAHOBIICHUE B paiioHHOU ra3ete «HoBas Ku3HbY
u Ha caiite cereBoro m3nanus «PUA TOII68» (www.top68.ru)  wHboOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTH MHTepHeT.

4. KoHTpoib 3a HCIOJIHEHHEM HACTOAIIEIO IIOCTAHOBJIEHUS BO3JIOKUTh Ha
3aMECTHUTENIA I1aBbl agMuHACTpanuu paiiona C.A. [lonyHuHa.

I'maBa Mop1oBCkOro pamioHa C.B. Maunn



I[TPMJIOKEHHUE
YTBEPXIEH

MIOCTaHOBJICHHEM aMUHHUCTPAITUU
pationa ot 11.01.2022 Ne 13

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJCHUA MYHHUIMIIAJIBbHON YCJIYIH
«IIpenocraBienne 10CTyNna K CIPABOYHO-TIOMCKOBOMY aNnapary u 0a3aM JaHHBIX
MYHUIUNAJIbHBIX O0H0JINOTEK»

1. Ob1mue moJ10KeHUA

1.1. ATMUHUCTPATUBHBIN PErJIaMEHT MPEJOCTABICHUS MYHUIUIIAIBLHON YCIyTd
«IIpemocTaBieHre IOCTyNa K CHPaBOYHO-TIOMCKOBOMY ammapary M 0a3aM JIaHHBIX
MYHHUITUTATBHBIX OMOIHOTEK» (1ajiee - aIMUHUCTPATUBHBIN pErjiaMeHT) pa3padoTaH B
[EeJIsIX TOBBIIIEHUS KauecTBa, JOCTYMHOCTHU M TMPO3PAYHOCTU MPEIOCTABICHUS
MYHUIIUTIATBHOW YCIyTH, TOBBIIIEHUS KadecTBa HWH(OpMAIMOHHOTO 0OecreueHus
IOPUANYECKUX U (PU3UYECKUX JIUI, CO3/IaHU HEOOXOAUMBIX YCIOBHUH ISl YYACTHUKOB
OTHOIICHUH, BO3HHUKAIONIMX TP TPEIOCTABICHUU  MYHHUIIUINIAJLHOW  YCIyTH,
OTIpeIeTICHHUS CPOKOB U TTOCIIEIOBATEILHOCTH aIMUHUCTPATUBHBIX MPOIICAYD.

Kpyr 3asBuresiei

1.2. 3asiBuTens - (QU3NUECKOE WM IOPUIAUYECKOE IO (32 HCKIIOYECHUEM
rOCYJJapCTBEHHBIX ~ OPraHOB W  HUX  TEPPUTOPUAIIBHBIX  OpPraHoB,  OPraHoOB
rocyJapCTBEHHBIX BHEOIOHKETHBIX (DOHIOB U MX TEPPUTOPUATLHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTpaBlieHUs) (fajee - 3asBUTENH), JTUOO HUX YMNOJTHOMOYEHHBIC
NpenCcTaBUTENN (fajnee - MPEeACTaBUTENHM 3asiBUTENEN), OOpaTHUBIIMECS B Opra,
NPEAOCTABISAIOMINI MyHULIMNIATBHBIE YCIYTH, C 3alpPOCOM, BBIPAXKEHHBIM B YCTHOM,
MUCBMEHHOW WJIHM 3JIEKTPOHHON (opMe, 0 HAMEPEHUH TMOJYYUTh HHTEPECYIOUIYI0 MX
uH(pOPMAIIMIO O TMPEAOCTaBICHUN JOCTYIa K CIPABOYHO-TIOMCKOBOMY armapary |
0a3aM JaHHBIX MYHHUITUTATHHBIX OMOTHOTEK.

TpedoBanus K NOPSAKY HHPOPMUPOBAHUS O MPEAOCTABIEHUH MYHUIIUNIAILHOM
yCJIyTH
WNudopmanivs o mpeaocTaBiICHUH MYHULIUNIATHHON YCIYTH pa3MeIaeTcs:

1.3.1. HEMOCPEACTBEHHO B 3/IaHUM MYHUIUMNAIBHOTO OIOJKETHOTO YUPEKIACHUS
«MopaoBckasi ILIeHTpalibHas pailoHHass OuOnuoTeka» (Hanee — YupexaeHue) ¢
UCIIOJIb30BaHUEM  CPEICTB  HarisgHoW  uHpopManud, B TOM YHUCJIE HA
MH(OPMALIMOHHBIX ~ CTEHAAaX, B BHJAE HWHPOPMUPOBAHUS C HCIOJIB30BAHUEM
MH(GOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

1.3.2. wHa odunuanpbHOM  caiite  YupexaeHus B MHPOPMAIUMOHHO-
TenekoMMyHuKarmonHo  cetn  "Uarepuer”"  (http://regionlib.ru/mordovo), B
denepanbHOll TOCymapcTBeHHOW uWH(MOpMarmoHHo cucteme "EguHbni moprtan
rOCyJapCTBEHHBIX U MYHUIIMITATBHBIX yCayT (GyHKIwmiA)" Www.gosuslugi.ru (manee —



http://regionlib.ru/mordovo
http://www.gosuslugi.ru/

Enunbiii  mopran), B rocygapcTBeHHOM uWHQpopmaimoHHoi cucteme «llopran
rOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX yciayr (pynkumit) TamOoBCKoN oOjacTu»
https://www.gosuslugi68.ru (manee — pernoHaIbHBIM TOPTA).

VYupexxnenue oOecreuynBaeT akTyalu3alydio HHQOpMalUd B TEYCHHE JIECATU
pabouux IHEeW ¢ MOMEHTa BOZHUKHOBEHUSI HEOOXOIUMOCTH JaHHOM aKTyau3alkH.

Nudopmanuio 1o Bompocam MPEAOCTABICHHUS MYHUIUIAIBHOM  yCIyTH
3asiBUTEIb MOTy4aeT OOPATUBIIMCH B YUPEXKACHUE JIMYHO B YCTHOW WM MHUCHMEHHOM
dbopme, Ha UHPOPMAITMOHHBIX CTEHAAX (MHPOPMAIMOHHBIX YroJIKax) B YUPEKICHUH
WIM MHOTOQYHKIIMOHAJIBLHOM IIEHTpe, MO TenedoHy, MO JIIEKTPOHHOW IOYTe,
MMOCPEJICTBOM ITOYTOBOM CBSI3M, Ha O(HUIIMATBHOM caiTe YupexaeHws, Ha EmnHom
MopTaje, perMOHAIBHOM MOpTAaJe.

Nudopmarus o mopsiake W CpoKax MPEAOCTaBICHHUS MYHHUITUIAIHHOU YCIYTH
IPEIOCTABISETCS 3asIBUTEIO OECILIaTHO.

1.4. Undopmatiuisi 0 MecTe HaXOXKICHUST Y UPEIKICHUS:

Anpec: 393600, TamGoBckas 06macTsh, p.r. Mopaoso, yin. Kommynansnast, 1.42

[Ipuem OOKYMEHTOB [Jisi LEIEH MPENOCTABICHHUS MYHHIIMIAIBHOM YCIyTH

OCYIIECTBISIETCS 110 aJpecy:
393600, TamboBcKkast 0061acTh, p.1. Mopnoso, yi. KommyHanbsHas, 1.42.
Tenedon: 8(47542)3-17-05.

OdunmansHbeiit cat Yupexaenus http://regionlib.ru/mordovo
Anpec 3nekTpoHHO# mouThl Yupexkaenus: biblioteka mordovo@mail.ru .

1.5. I'paduk padotsr Yupexaenus: C 8.30 — 17.30, 12.30 — 13.30 (oGen)
BrIxogHOM — BOCKpPECEHBE

1.6. Yacsl npuema 3asBUTENEN IO BOIPOCAM MPEAOCTABICHUS MyHULIUTAIBHOM
yeryru Yupexaeauem C 8.30 —17.30, 12.30 — 13.30 (o6en) BeixoaHoi —
BOCKPECEHBE.

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
HaunmeHnoBaHHe MYHUIIUIIAJIBHOM YCJIYTH
2.1. HammenoBanume myHunmnaipbHou ycinyru: «lIpegocraBienue nocryma
CIIPaBOYHO-TIOMCKOBOMY aIlnapaTry 1 0a3am JJaHHbIX MYHULIUITAIbHBIX OUOIHOTEK.

HaumeHoBaHue yupekaeHHs, MPeI0CTABJISIONIEr0 MYHUIIUNIAIBHYIO YCJIYT

2.2. [IpenocraBnenue MYHUITUTIATHHOM YCIIYTH OCYIIIECTBIISETCS
MYHUITUTIATBHBIM OFOJPKETHBIM YUPEXKICHUEM  KyJIbTypbl «MopaoBckas
LEHTpaJIbHAs palioHHas OMOIMOTEKa» (Haee - YUpexaeHue).

Pe3yabTar npenocraBiieHUs MYHHIMIAJBHON yCIyru
2.3. Pe3ynbpraToM npeaocTaBlIeHUsS] MyHUIIATIALHON YCIYTH SBIISICTCS
- TIpeJI0CTaBlIEHNE JOCTyNa K CIPaBOYHO-IIOMCKOBOMY ammapary u 0a3am
JAHHBIX MYHUITUTIATHHBIX OMOINOTEK;
- 000CHOBaHHBIN OTKa3 B MPEAOCTABICHUH YCIIYTH.
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Cpoxk npenocraBjieHUss MYHUIIMIIAJIbHOM YCJIYTH, B TOM YHCJIE C Y4eTOM
He00X0AMMOCTH O0OpalleH!s] B OPraHU3AUNH, YYaCTBYIOLINE B IPEAOCTABICHUN
MYHUIHMIIAJIbHOM YCJIYTH, CPOK MPUOCTAHOBJICHHS NPEAOCTABJICHHUS
MYHUIHMIIAJIbHOU YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTh MPUOCTAHOBJICHHS
NMpeaycCMOTPEeHA HOPMATHBHBIMHU NPABOBbIMU akTamMu Poccuiickon @enepauum u
Tam0o0BCKOM 00/12CTH, MYHUIIMIIAJIbHBIMU NPABOBBIMH AKTAMHU, CPOK BbIIAYH
(HampaBJieHHsI) JOKYMEHTOB, SIBJSIOIIUXCH Pe3yJbTATOM MPEA0CTABJICHHS
MYHHUIUNAIBHON YCJIYTH

2.4. Cpok npenocTaBiIeHUs MyHULIUIIAIbHON YCIyTu
[IpenocraBiieHre MyHUITUNAIBHOW YCIYTH OCYIIECTBISIETCS B MOMEHT OOpaIleHHUs
3asgBUTENSI B pexume paboTbl YupexnaeHus u ee QuuuanoB. UYepes lHrepHer
3ampammBaeMas MyHULUIIAAbHASL yCIyra MPeloCTaBIAETCS B MOMEHT OOpalleHus K
HNuTepHer-caty YupexacHus.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJUPYIOIIUX OTHOILIEHUS,
BO3HHMKAIOIIHE B CBA3M C MPeJI0CTABJIEHNEM MYHUIIUTIAIbHON YCJIYTH, €
yKa3aHUueM X PeKBU3UTOB

2.5. [IpenocTaBnenrne MyHHUIUITAIEHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH

2.5.1. ®epepanpabiM  3akoHOM  oT 06.10.2003 1. N 131-®3 «O6 o00mux
MIPUHIMIIAX OpraHU3allui MECTHOTO camoymnpasiieHus B Poccuiickoin denepanuny;

2.5.2. ®enepansabiM 3akoHOM OT 27.07.2010 r. N 210-®3 «O6 opranuzanuu
MIPEIOCTaBIECHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT)

2.5.3. TlocranoBnenuem IlpaBurensctBa Poccuiickoit @enepanuu ot 26.03.2016
Ne 236 «O TpeboBaHUAX K IPEIOCTABICHUIO B AJIEKTPOHHON (pOpMe rocy1apCTBEHHBIX
U MYHUIIUTAIBHBIX YCIYT»;

2.5.4. Tlpukazom MunuctepctBa KynbTypsl Poccuiickoit ®eneparuu ot
22.06.1998 Ne 341 «O ¢dopmupoBaHHHM TOCYAapCTBEHHOW TOJUTHKH B 00JIACTH
coxpaHeHusi OMOIMOTEYHBIX (OHAOB KaK YacTH KyJbTYpHOTO Hacienus u
MH(POPMAITMOHHOTO pecypca CTpPaHbDy;

2.5.5. ®enepanbublit 3akoH OT 19.10.1992 No 3612-1 «OCcHOBBI 3aKOHOJATEIBLCTBA
Poccuiickon denepaunu 0 KyJabType»

2.5.6. Ilpukazom  MuHHCTEpCTBa KyJbTYPhl M MAaCCOBBIX KOMMYHHUKALUN
Poccuiickoii ®eneparun ot 20.02.2008 Ne 32 «O06 yTBepkKIeHUH HOPMATHBOB
MUHHUMAJIBHOTO PECYPCHOTO OOECIEUYEHUS YCIYT CENbCKUX YUPEKICHUN KYIbTYPHI
(o6mmenocTynHbIX OMOIMOTEK M KYJIBTYPHO-OCYTOBBIX YUPEKICHHM )»;

2.5.7. 3akonom Tam60Bcko# obsmactr oT 21.06.1996 1. Ne 67-3 «O OubnmmoTedyHOM
nene B TamMmOOBCKOM 001aCTHY;

2.5.8. YcraBom Mopaosckoro paiiona, nmpuHsaTeiM 17.03.2004r. Ne 24,



HcuepnbiBaouuii nepeyeHb 10KYMEHTOB,
HEeO00X0MMBIX B COOTBETCTBHH C HOPMATHBHBIMH MPABOBbIMHU AKTAMU
JJISl IPEeIOCTABJICHUA MYHUIIMIIAJIBbHOM YCJIYTH,
MOAJIeKAIIMX MPeICTABJICHUIO 3asiBUTEIeM

2.6. JloxkymeHTsl W MH(pOpMAaIus, KOTOpPbIE 3asgBUTEIb TOJDKEH MPEIOCTABUTD
CaMOCTOSITENIHHO (B TOM YHCIIE€ JOKYMEHTBI JTUYHOTO XpaHEHHs ), MOPSIOK U CHOCOObI
UX MPEIOCTaBICHUS:

JUIA TIOYYEeHHs YCIYTH B DJIEKTPOHHOM BHUJE B ceTH MHTEpHET OT 3asBuUTENEi
HE TpeOyeTcs MpeaoCTaBICHHE JOKYMEHTOB (OiaHKOB, (opm oOpalieHuil W HHBIX
JOKYMEHTOB);

JUIA TIOJY4YE€HMs YCIYTM MpU JMYHOM OOpAlEHUH B YUpEXKIECHUE 3asiBUTEIb
IPEJOCTaBIsAET YCTHOE WIM NUCbMEHHOE OOpamieHue (3amnpoc) O MpeAoCTaBICHUU
ycnyru coracHo [Ipunoxenuto 1 k HacTosmeMy aAMUHUCTPATUBHOMY PETJIAMEHTY.

HUcyepnbiBaoiMi epevyeHsb J10KYMEHTOB,
HEeO0X0MMBIX B COOTBETCTBHH C HOPMATHBHBIMH NPABOBbIMH AKTAMHU
JJIA MIPEAOCTABJICHUS] MYHULMIIAJIBLHOM YCIYIH, KOTOPbIe HAXOAATCH B
pacnopsi’>keHMH roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS
U MHBIX OPraHOB U KOTOPbIE 3asiBUTE/Ib BIIPaBe MPeJICTABUTH

2.7. JIOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C HOPMATUBHBIMU MTPABOBBIMU
aKTaMHM JJIs TPENOCTaBICHUS MYHUIMIIAIBHOM YCIYTHM, KOTOpbIE HaXOASTCS B
PacloOpsKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U
MHBIX OPTraHOB ¥ KOTOPBIE 3asBUTEIIb BIIPABE MTPEACTABUTH, HE IMIPELYCMOTPEHO.

2.8. 3ampemiaercs TpeOOBATh OT 3asIBUTEIS:

2.8.1. mpencraBieHUs JOKYMEHTOB W HWHGOPMAIMM WU  OCYIICCTBICHUS
NCUCTBUM, TPEJCTaBICHWE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATHBHBIMH TTPABOBBIMH aKTaMH, PETYJIHPYIONTUMH OTHOIICHHSI, BOSHUKAIONINE B
CBSI3H C TIPEIOCTABICHUEM MYHUIIUTIATBHON YCITYTH;

2.8.2. mpencTtaBieHUs ~JTOKYMEHTOB W  HWH(QOpPMAIMK, B TOM  YHCJE
MOJITBEPKIAIONINX BHECEHUE 3asBUTENIEM IUTATHI 32 MPEAOCTaBICHUE MYHUIIUTIATHLHON
yCIyTH, KOTOpbIE HAXOAATCA B pPACHOPSHDKCHHH OPTraHOB,  MPEJOCTaBISIONINX
MYHHITUTIATBHBIC YCIIYTH, WHBIX TOCYJAapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
caMOYTIpaBJieHUsI TUOO MOJABEAOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM WM OpTaHaM
MECTHOTO CaMOYIpaBJICHUS OpTraHU3aluii, YyYacTBYIOIIUX B MPEJOCTABICHUH
MpeaycMOTpeHHBIX dYacThio 1 cratbum 1 denepanpHoro 3akona «OO0 opraHu3anuu
MPEIOCTABIICHUS TOCY/aPCTBEHHBIX W MYHHUIIUMAIBHBIX YCIYT» TOCYJAPCTBEHHBIX H
MYHUITUTIAJTBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMH TIPABOBBIMU aKTaMH
Poccuiickoii deneparuu, HOpMAaTUBHBIMKA TIPABOBBIMH aKTaMu TamMOOBCKOM 00JacTH,
MYHUIUTIATLHBIMY MPABOBBIMU aKTaMH, 3a UCKIIOUEHUEM JIOKYMEHTOB, BKIIFOUCHHBIX B
omnpeneneHHbld yacteio 6 cratbum 7 @DenepanbHoro 3akoHa «0OO0 opraHuzanuu
PEeIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» MepeYeHb JOKYMEHTOB;



2.8.3. ocyllleCcTBIICHUS IEUCTBUM, B TOM YKCIIE€ COTJIACOBAHUN, HEOOXOAUMBIX IS
MOJIYYCHHUS] MYHULIMIIAJIbHOM YCIYTM M CBSI3aHHBIX C OOpalieHueM B UHbBIC
rocyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBJCHUS W OpraHu3allud, 3a
UCKJIIOUCHUEM TIOJY4YEHHUs YCIYr M TIOJy4eHHsS JOKYMEHTOB M HMH(OpMAalUH,
IPENIOCTaBIsIEMbIX B pE3yJibTaTe MPEJOCTABICHUS  TaKWUX YCIYT, BKJIIOYEHHBIX B
IIEpEYHH, yKa3aHHbIe B 4yacTu 1 crateu 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O0 opraHu3aiiy NPeA0CTaBICHNUS FOCYIapPCTBEHHBIX U MYHUITUIIATBHBIX YCIYT).

2.8.4. mpeAcTaBieHUs] JOKYMEHTOB U HMH(pOpMAIUM, OTCYTCTBUE H (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCHh MPHU MEPBOHAYAIIBHOM OTKa3e B MpPHUEME
JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyrd, OO B
MPEAOCTABICHUN MYHHIMIAIBHON YCIYTH, 32 UCKIIOUYEHUEM CIy4aeB, YKA3aHHBIX B
NOJAMYHKTaX «a» - «r» NyHKTa 4 yactu | crtatbu 7 @DenepalibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu MPeIOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHHUITUTATBHBIX YCITYT.

2.8.5. «mpenocTtaBieHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HWH(pOpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM /.2
yact 1 crateu 16 DenepanbrHoro 3akoHa oT 27.07.2010 Ne 210-D3, 3a uckiIr04YeHUEM
CJIy4aeB, €CJIM HaHECEHHE OTMETOK Ha TaKHhe JTOKYMEHTHI JHOO UX HU3BATUE SBISIETCS
HEO0OXOJAMMBIM YCIIOBHEM IPEIOCTABICHUS MYHULMIAIBHOW YCIYTH, U UHBIX CIy4YaeB,
YCTaHOBJIEHHBIX (pe/iepabHBIMU 3aKOHAMM. »

HcuyepnbiBaouuii nepeyeHb 0CHOBAHUI /151 0TKAa3a B IIpHMeMe IOKYMEHTOB,
HEO0XOAMMBIX /ISl PEeI0CTABJICHUA MYHUIIUNIAJIBHON YCJIYIH
2.9. OcHoBaHUsS [UIsi OTKa3a B MpUeME JOKYMEHTOB, NOCTYNHMBIIMX B
AIIEKTPOHHOU opMe He MPETyCMOTPEHBI.

HcuepnbiBarouuii nepevyeHb OCHOBAHUM 1151 IPUOCTAHOBJICHUS WM 0TKAa3a
B NIPeI0CTABJIEHUM MYHUIUNIAJIbHON YCJIyTH
2.10. OcHoBanus isi TPUOCTAHOBJICHHUS MYHHUIIUMAIBHOW YCIYyTH HE
MIPETYCMOTPCHEI.
2.11. OcHoBaHus 1JIsi OTKa3a B TMPEAOCTABJICHWH MYHHUIIMITAJILHON YCIyTH HE
IIPETYCMOTPCHBI.

IlepeuyeHsb yciayr, KOTOpbIe SABJISIIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMM J1JIA
NPeA0CTABJICHNSI MYHUIIMIIAJIbLHOM YCJIYTH, 2 TAK/KE CBEACHUSA 0 JOKyMEHTE
(mokymMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3ALMIMH, YYACTBYIOLIUMH B
NPeA0CTABJICHNY MYHUIIUNIAJIBHON YCJIYI'H

2.12. TlepeueHb yCiIyr, KOTOpPBIE SBISIOTCS HEOOXOMMMBIMU M 00S3aT€ITHLHBIMHU
JUISl TPENOCTABICHUS MYHULIMIIATILHON YCIIYTH, HE TPEAYCMOTPEH.
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Pa3mep 1 ocHOBaHMe B3UMaHMS rOCYyIaPCTBEHHOM MONLIMHBI UM MHOU IUIATHI,
B3MMAaeMOii 32 MPeI0CTABJICHHE MYHUIIMIIAJIbHOH YCJIYTH
2.13. IlpenocraBieHne MYHUIUMAIBHOW YCIYTM OCYIIECTBIsETCS OECIUIaTHO,
0e3 B3UMaHUs TOCYJaPCTBEHHOM MOUUIMHBI MJIM MHOU TLIIATHI.

MaxkcuMaJIbHBIN CPOK OKHIAHMS B 0Yepeay IPH Moaayde 3anpoca o
NpeAoCTABJIEHUM MYHHIMIIAJIbHOM YCJIYIH U MPHU NOJYy4YeHUH pe3yJibTara
NpeaoCcTABJICHUSI MyHHIMIIAJIBHON yCJIYIH

2.14. MaxkcuManbHBI CpPOK OXHUIAHUS B OYEpEAM MpPH TMOJaue 3asBUTEIEM
3asIBJICHUS ¥ KOIIMIA TOKYMEHTOB, HEOOXOANUMBIX ISl IPEJOCTABICHUS MyHUIIMIIAJIbHON
yCIyrd, v (WIM) IpHU MOJYYEHUH Pe3yabTaTa MyHUIIMNAIBLHON YCIYrd cocTaBisieT 15
MUHYT.

Cpok ¥ MOPs/I0K perucTpamnum 3anpoca 3asiBUTEJIA O MPeI0CTABIeHUN
MYHUIMNIAJIbHOM YCJIYTH, B TOM YK cJie B JJIeKTPOHHOM opme

2.15. Cpok peructpandd 3ampoca 3asgBUTENs] O  IPEIOCTaBICHUU
MYHHUITUTIATBHOM yCIYTH, B TOM YHCIIE B SJIEKTPOHHOU (hopMe, HE JOJKEH MPEBBIIIATH
OJIMH pabouuii IEHb CO JTHA €r0 MOJIYYCHHUS.

2.16. 3ampoc 0 TPEAOCTaBICHUNW MYHHUIMTIATHHOW YCIyTH, TOCTYIHBIIUN B
AJNICKTPOHHOM BHJE B HepaOouwmii NeHb WM 3a MpeaeiaamMud pabodero BpeMEHHU
pabodero MHs, MOJICKUAT PETUCTPAIMU HE MO3JHEe paboyero AHs, CISAYIOLIEro 3a
JTHEM TIOCTYTIJICHUS.

2.17. 3anpoc 3asBUTENS O NPENOCTABICHUW MYHHUIIUNAIBHOW  YCIYyTH
PETHCTpUPYETCS B YCTAHOBJICHHOW CHCTEME JOKYMEHTOOOOpOTa C MPUCBOCHUEM
3arpocy BXOJSIIET0 HOMEpa M YKa3aHHUEM JIaThl €ro TOMyUeHHUS.

TpeGoBaHusA K NOMELICHUSIM, B KOTOPBIX IPEAOCTABJISIETCS MYHULIUIIAJIbHASA
yCJIyra, K 3aj1y OKMJIAHHsl, MeCTaM /JIsl 3al10JTHEHHUsI 3alIPOCOB O NPeI0CTABICHUN
MYHUIMIAJIBHOH YCJIYTId, HHPOPMALMOHHBIM CTeHAAM (MH(OPMALUOHHBIM
YroJIKam) ¢ 00pa3uamMu UX 3all0JTHECHUS U NepeYHeM JOKYMEHTOB, He00X0AMMBbIX
JJISl PEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHcJe K o0ecnevyeHuro
JAOCTYIHOCTH /IJIs1 HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUM C
3aK0HOAATeJbCTBOM Poccuiickoii @egepaunu 0 COMAIBLHOM 3alIUTE HHBAJIU/I0B

2.18. Tlomemienus, npeaHa3HAYeHHOE NIl PabOTHI C 3asgBUTEISIMHU TI0 TPUEMY
3asBJICHUM W BBIJIa4€ JOKYMEHTOB, 00€CTeunBaeTCsl HEOOXOMUMBIM OO0OpYIOBAHHUEM,
KaHIIEIAPCKUMH TPUHAJICKHOCTIMH, O(UCHONW MeOeNblo, CUCTEMOW BEHTHIISIINH
BO3/yXa, Tele(pOHOM, TOCTYIOM K rapaepo0y.

B  ykazaHHBIX TMOMENIEHUSAX pa3MEMaTCs HWHQPOPMAIMOHHBIE  CTEHJIBI,
oOecreunBaromye TMOMyYCHUE 3asgBUTEISIMH HWHGOpPMAIMK O MPEIOCTABICHUU
MYHULUTNIAJIBHON YCITYTH.

Nudopmarimonnble CTeHAbI, CTONBI (CTOMKH) JUIsi MHChbMa pa3MeElIaloTcs B
MecTax, 00eCreynBaIoOMX CBOOOIHBIN OCTYM K HUM JIMIaM, UMEIOIIUM OTpaHUYEHUS



K MEePEABUKEHHIO, B TOM YHCJIE MHBAJIMAM, UCIIOJB3YIOIUM Kpecia-KOJISACKH.

B ciayyae HEBO3MOXHOCTM  pa3MelleHHs HH()OPMAIMOHHBIX  CTEHJIOB
UCIIONIB3YIOTCS  JpyTrHe CrocoObl pasMmeiieHus uHdopmanuu, o0ecrneynBarome
CBOOOIHBIN JOCTYI K HEW 3aMHTEPECOBAHHBIX JIHII.

2.19. BusyanbHasi, TEKCTOBas W MYJbTUMEIUMHAs WH(POpMaLMs O TOPSJIKE
MPEeIOCTABICHNS MyHUIIUIAIBHON YCIYTH pa3Meliaercs Ha HHOOPMallMOHHOM CTEH/IE
Wi WHPOPMAIMOHHOM TEpPMUHAJIE B TOMEUICHUHM  JJs OXHUIAHUS MU TpueMa
3asgBUTENCH, a Takke Ha Oo(QuUIUAIbLHOM caiite YupexnaeHus u Ha EnuHoM
pPETHOHANIBHBIX MTOpTaax.

2.20. Ha uHpOpMalIMOHHBIX CTEHAAX B MOMEUICHUM Ui OXKHJIAaHUSA U MpHUeMa
3asgBUTENEH, Ha oduuuambHOM caiite Yupexzaenus, Ha EguHOM H pernoHalIbHOM
noprajax pa3MeIarTcs cleayronre HHPOpMallMOHHbIE MATEPUAIIbL:

2.20.1. uadopmaniys o opsKe MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

2.20.2. nepeyeHb HOPMATUBHBIX IPABOBBIX aKTOB, PEIIAMEHTUPYIOLINX OKa3aHUE
MYHHUITUTIATBHOU YCITYTH;

2.20.3. mepedyeHb JIOKYMEHTOB, HEOOXOIMMBIX JUIS  MPEJOCTaBICHUS
MYHULIUINIAJIBHON YCIIYTH, a TAK)KE TPEOOBaHUSI, IPEABABISIEMBIE K ’TUM JIOKYMEHTaM;

2.20.4. cpoku mHpenoCTaBIIEHUS MYHHUIMUMNAIBbHON YCIYyrd W OCHOBAHUS IS
OTKa3a B MPEI0CTABICHINH MyHHUIIUITATILHON YCIIyTH;

2.20.5. hopmbI 3asBICHMIA O IPEIOCTABICHIH MYHHUIIUITATILHON YCIIYTH;

2.20.6. mopsAnoK MHPOPMHUPOBAHUS O XOJE€ MPEAOCTABICHUS MYHHUIIUIAIbHON
YCIyTd, TOpSIAOK oOOXaloBaHUsI pelieHud u JelcTBui (Oe3deiicTBUs) OpraHa,
MPEIOCTABIISAIONIETO MYHUIIUIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA YUpeKISHUS,
MPEIOCTABIISAIONIETO MYHUILIUTIATBHYIO YCIIYTY.

[Tpu n3MeHeHun WHGOPMAIMKU 1O NPEAOCTABICHUIO MYHMUIMIAIBLHOW YCIyTU
OCYIIECTBIISIETCS €€ OOHOBIICHHE.

2.21. Tlpuem 3asiBUTeneil 0€3 TpeNBAPUTEIHLHOM 3alUCH OCYIIECTBISETCS B
HOPSIAKE OUEPETHOCTH.

B nensx obecrnedeHust 1OCTYMHOCTH MYHUUMNAIbHON YCIYTH AJii WHBAJIUIOB
OCYILIECTBIISIETCS MpeABapUTEIbHASL 3alUCh 3aMHTEPECOBAHHBIX JIUI], IMO3BOJISIOLIAS
o0ecrneunTh MOMOIb MPOBOJHUKOB M MPO(ECCHOHANBHBIX CYpIONEPEBOAYMKOB B
pamMKax MpenoCTaBICHUS MyHHUIUITATLHON YCIIYTH.

2.22. Bxon B 31aHH€ U TIOMEIIEHHUSI, B KOTOPBIX MPOBOJUTCS MPUEM 3asBICHUN U
JOKYMEHTOB, HEOOXOAMMBIX U1l TPEAOCTABICHUS MYHUIIMIIATBHONW YCIyTH, a TaKkkKe
BbIJIaya pe3yJabTaTOB OKa3aHUs MYHHUIUMAIBHON yCIyrd, 000pYAYIOTCS CpPEICTBAMH,
CO3MIAIOIIMMU YCIIOBUS TSl OECTIPENSITCTBEHHOTO JOCTYIAa U MEePeMEIIeHUsI NHBAJINI0B
(BKJIFOUAsT THBAJIMIOB, UCIIONB3YIOIINUX KPECIa-KOISICKU U COOAK-TIPOBOIHUKOB).

2.23. Ha tepputopun, nMpujeramie K 37aHUI0, B KOTOPOM MTPOBOJUTCS TIPUEM
3asBIEHUN W JOKYMEHTOB, HEOOXOAMMBIX [UJIsl TPEAOCTaBICHUS MYHUILIUIAIBLHON
yCIyTH, a TakkKe Bblaya pe3ylbTaToOB OKa3aHUS MYHULUINAIBHOW YCIYTH,
OTIPENENSIOTCS MecTa [UIsl TMAapKOBKH CIIEMAJIbHBIX AaBTOTPAHCHOPTHBIX CPEACTB
MHBAJIHUJIOB.



JlocTyn criennanbHOro aBTOTPAHCIIOPTA MOTyvaresieid MyHUIUIIATbHON YCIyTH K
MapKOBOYHBIM MECTAM U CTOSTHKA SIBJISIIOTCS O€CTIaTHBIMH.

2.24. Ilpu oOpalieHnd WHBaIWJA 3a IOJYYCHHUEM MYHHUIUTIAJBHOW YCIYyTH
(BKJItOYAsT WHBAJIUJOB, HCIOJB3YIOMUX KpPECIAa-KOMSICKH U COOaK-IIPOBOIHUKOB)
o0ecreynBaeTcs:

2.24.1. BOBMOXXHOCTbH TMOCAJKU WHBAIUIOB B TPAHCIIOPTHOE CPENICTBO U BBHICAIKH
W3 HEro Tepel BXOIOM B TIIOMEIICHHE C TIOMOIIBI0 TEXHUYECKUX CPEICTB
peabunuTanuu U (WIK) ¢ OMOIIBIO COTPYIHUKA Y UPekKACHNUS;

2.24.2. conmelicTBHEe WHBAIWIAM IIPU BXOJE B 37aHUE, B KOTOPOM IPOBOIUTCS
MpUeM  3asBICHHMA W JOKyMEHTOB, HEOOXOAMMBIX I  MPEIOCTABICHUS
MYHUITUTIATLHON YCIYTH, a TakKe BbIJada pe3yJabTaToOB OKa3aHUS MYHHUITUTIATBHOM
YCIIYTH, U BBIXOJI€ U3 HETO;

2.24.3. conpoBOXK/IEHNE UHBAJIUIOB, UMEIOIIUX CTOMKUE PACCTPOUCTBA (DYHKITUU
3pEHUSI M CaMOCTOSITEIbHOTO TEPEABMKECHUS, W OKa3aHUE UM TOMOIIM BHYTpPH
MIOMEIIICHHUS,

2.24.4. mangnexariee pasMelleHne 00OpyIOBaHUS W HOCUTENeH WHQpOpMAIHH,
HEOOXOIMMBIX JJIg oOecriedeHus: OeCTpensITCTBEHHOrO JI0CTyNa WHBAJIUIOB C YYETOM
OTpaHUYCHUI UX KUZHEEATEITLHOCTH;

2.24.5. ny6nupoBaHue HEOOXOAMMOMW IS WHBAIUAOB 3BYKOBOM W 3PUTEIBHOM
uH(popMaly, a TakXKe HaJaNuceld, 3HAKOB M HWHOM TEKCTOBOM W rpaduyeckoi
uH(OpMaI 3HaKaMH, BBITOJTHCHHBIMH pelbeHO-ToueuHbIM TmpudToM bpaiins,
JIOITYCK CYPIOTIEPEBOAYHMKA M TH(IIOCYPIOTICPEBOAUNKA;

2.24.6. 1OCTyn K TIOMEIIICHHWIO, B KOTOPOM TIPEIOCTAaBISACTCSA yCiyra, coOaku-
MIPOBOJHUKA TIPU HAIMYUHU JOKYMEHTA, TTOJTBEPKIAIOIIETO €€ CIIenaibHOe 00yUeHNE;

2.24.7. BO3MOXXHOCTb CAaMOCTOSITEJILHOTO TEPEIBUKEHUS WHBAJIUIOB, B TOM
YUCJI€ TEePEIBUTAIONIMXCS B  KpPECJIE-KOJIACKE, B MENsAX JOCTyma K MeCTy
PEIOCTABICHUS MYHHUIIUNAIBHOM YCIYTH, B TOM YHCJE C TOMOIIBIO COTPYIHUKA
Yupexnenus;

2.24.8. oka3zaHHMe TIOMOIIM WHBAIWAAM B IPEOJOJICHUN 0aphepoB, MEIIAFOIIUX
MOJTyYCHUIO MU MYHHITUTIIAIBHON YCIIYTH HapaBHE C IPYTUMU JUIAMHU.

IMoka3aTrejn JOCTYMHOCTH M KaYeCTBAa MYHHIMNAJIbHON YCJIYrH

2.25. TlokazarensiMu JOCTYIHOCTU TMPEAOCTABICHUS MYHHUIIMNAIBHOW YyCIyru
SIBIISTFOTCSL:

2.25.1. mpenocTaBiieHHEe BO3MOXKHOCTU MOJYYEHUS MYHHUIIMIAIBHON yCIIyTH B
ANEKTPOHHOU dopme;

2.25.2. TpaHCHOpTHas WM Mellas JAOCTyMHOCTh K MeCTaM IpeloCTaBICHUS
MYHHIIMITAIEHOM YCITyTH;

2.25.3. obecrieueHue OECHPEnsITCTBEHHOTO JOCTYyIA JUIAM C OTPaHUYECHHBIMU
BO3MOXXHOCTSMU TIEPEABM)KCHUS K TOMEIICHUSAM, B KOTOPBIX MPEJOCTaBIsAETCS
MYHHIIMIIAJIbHAS YCIYTa;

2.25.4. cobmoneHne TpeOOBaHUN aAMUHUCTPATUBHOTO PETJIAMEHTA O TIOPSJIKE
nH(pOpMHUpPOBaHUs 00 OKa3aHUU MYHULIMTIATBHON YCIYTH;

2.26. IlokazarensaMu KadecTBa TNPEAOCTABICHUS MYHUIUIAIBHOW YCIyTU
SABJISFOTCA:



2.26.1. coOnroieHre CpOKOB MIPEAOCTABICHUSI MYHHUITUTIAILHON YCITYTH;

2.26.2. coOmrofieHUe YCTAaHOBJIGHHOTO BPEMEHU OXHUIAHWUS B OUepead IpHU
nojlaye 3asBICHUS W MPHU TONYYCHUW pe3yiibraTa MPelOCTaBICHUS MYHHUIIUTIATBHON
yCITyTH;

2.26.3. COOTHOIICHHE KOJMYECTBa PACCMOTPEHHBIX B CPOK 3asBICHUN Ha
MPENOCTABICHNEe MYHHIIMNAIBHOW YCIYyTHd K OOIIeMy KOJWYECTBY 3asiBICHHM,
MOCTYNHBIIKX B CBSI3U C PEIOCTABICHUEM MYHHITUTIATHHOU YCIIyTH;

2.26.4. COOTHOIIEHHE KOJIMYECTBA OOOCHOBAaHHBIX Kajlo0 TpaXmaH U
OpraHW3alMii IO  BOMpPOCAaM  Ka4ecTBAa ©  JOCTYIIHOCTH  IPEIOCTABICHUS
MYHUITUTIATTLHON YCIYTH K 001IIeMy KOJTUYIECTBY kKajo0.

HNuble TpeOGOBaHUSA, B TOM YHCJIe YUNTHIBAIOLIUE
0CO0EHHOCTH NMPeI0CTABICHUS MYHUIIUNIAIbHON YCJIYIH B
MHOTO0(YHKIIHOHAJIbHOM IEHTPE MPeI0CTABIEHUSA TOCYIAPCTBEHHBIX U
MYHHMIUNAJIBbHBIX YCJIYT U 0COO€HHOCTH NMPEA0CTABJIEHUSI MYHUIIUNIAJIBHOM YCJIYTH
B JJIEKTPOHHOU (popme

2.27. VYBemomiieHUE 3asBUTEN B 3JEKTPOHHOW (QopMe IMpelcTaBiIsieTcsl B
VYupexxaeHnue no BbIOOpY 3asBUTEIIA:

2.27.1. mocpencTBoM HampasieHUs 4yepe3 EAuHBIN mopran Wik peruoHanbHbIN
[opTAal,;

2.27.2. myTem HalpaBJIEHUs DIIEKTPOHHOTO JOKYMEHTa B YUpEKICHHE Ha
Oo(pHUIMATIBHYIO 2JEKTPOHHYIO MOUTY.

3. CocTaB, n0cj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOH Gopme

[lepeueHb aAMUHUCTPATUBHBIX MTPOLIETYP
3.1. TlpenocraBineHrne MyHUIMIIAIBLHON YCIyTU BKJIIOYAET B ce0s CIEAYIONINE
aJIMMHUCTPAaTUBHbBIE TPOLIEAYPHI:
3.1.1. [TIlpmem, mnepBuuHas o00paboTka W perucrpamus oOpameHus o
penoCcTaBiIeHUU UH(GOpMAIIIK;
3.1.2. [loaroToBKa M HaMpaBlIEHUE 3aIBUTENI0 UHPOPMAIMK B MPEAOCTABICHUN
uH(popMaIuu.

[Ipuem u peructpartiyisi, NpeBapUTEIHHOE PACCMOTPEHUE 3asIBICHUS

3.2. OcHOBaHUEM /Ji1 Hayajla NPEJOCTaBICHUS MYHHUIMIIAJBHOW  YCIIyTH
ABIIIETCSL TOCTYIJICHME B YUpexXIeHUE OOpalleHHs 3asgBUTENS O MPEJOCTaBICHUU
JOCTyNa K CIPAaBOYHO-TIOMCKOBOMY ammapary M 0a3aM JaHHBIX MYHULHUNAIbHBIX
OHOIMOTEK.

3.2.1. ObpaiieHre MOKET MOCTYNHUTh OJTHUM U3 CIEIYIOIINX CIIOCOOO0B:

- TIPU JIMYHOM OOpAIllEeHUH WK N0 TelIePOoHY;



- OYTOBBIM OTIPABICHUEM HIIU TI0 AJIEKTPOHHOH TOYTE.

3.2.2. PesynpTaTroM aIMUHUCTPATUBHON TPOLEAYPHI SBISICTCS MPUHATHE
VYupexxnenueM oOpalieHusi He MO3/IHeE JBYX YaCOB C MOMEHTa OOpalleHus.

3.3. Ilucemennoe oOparmieHue 3asButTeiass opopmisgercs B ¢Gopme 3asBICHUS
(mpunoxenue 1) ¢ ykazaHHEM AJIGKTPOHHOTO WJIHM TMOYTOBOTO ajapeca, MO KOTOPOMY
HY>KHO HaITpaBUTh 3aNpalTuBaeMyr0 HHPOPMAIIHIO.

3.3.1. DaexTpoHHAs TOYTa MPOCMATPUBAETCS CIICIIMAIMCTAMU Y UPSKICHUS HE
MeHee JByX pa3 B JeHb. [locTymuBinee Ha aapec SJIEKTPOHHOW MOYTHI OOparieHue
pacnevyaThiBacTCsl M PETUCTPUPYETCS aHATOTUYHO TIOCTYMHUBIIMM OOpAICHUSM Ha
OyMa)XHOM HOCHTEJE.

3.3.2. PesynapTaToM aIMUHUCTPATHBHOW TIPOLEAYPHI SBISICTCS CO3JaHUE
AIIEKTPOHHOM KapTOUKH oOpallieHuss W Tepefadya OOpalleHUs Ha PacCMOTPEHHE
JTOJHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a IMOATOTOBKY WH(MOpMAIIHH.

HOI[F OTOBKAa M HAIIPABJICHUC 3aABHUTCIIIO I/IH(l)OpMaI_[I/II/I O IMpCaAOCTABJICHHUIO YCIIYT'H

3.4. OcHOBaHMEM /JI Hayaja UCIIOJIHEHUS TTPOLIETYPHI SBISETCS MOCTYIUICHHUE
3apErUCTPUPOBAHHBIX OOpaIlleHUH  METOJUCTOM YUPEKIEHHUS, OTBETCTBEHHBIM 3a
MOJITOTOBKY UH(OPMAIIUH.

3.4.1. Meroauctel YupexxaeHus, OTBETCTBEHHBIE 3a  IOATOTOBKY
nH(OpMAITUH, OCYIIECTBISIOT TOATOTOBKY OTBETa B JOCTYIHOW IS BOCTIPUSATHS
3asBUTENs (GopMe, COAEpKaHHWE KOTOPOH MaKCHMAaJIbHO TIOJHO OTpakaeT 00BeM
3ampammBaeMor HH()OpMAIUHU U TIepeIaeT Ha TIOAMUCHh PYKOBOAUTEIIO Y UPEKICHHMS.

3.4.2. B otBere Ha NHCBMEHHOE OOpaIlCHHWE 3asBUTEIS YKa3bIBACTCS
TOJDKHOCTh, (DaMHIIAS, UMS M OTYECTBO, a TAaKKe HOMEp TejedoHa I CIPaBOK
JOJKHOCTHBIX JIUI Y UPEKIECHUS, OCYIIECTBISIONINX MOTOTOBKY OTBETA.

3.4.3. OTBeT Ha OOpallleHUE HAIMpPAaBIISICTCS IO IMOYTOBOMY aJpecy B TCUCHHUE
15 nHEeW WM ANEKTPOHHOMY aJipecy B TeUeHHE S5 padoumx AHEH, yYKa3aHHOMY B
oOpallleHuH.

3.4.5. Pe3ynpTaToM HCIOIHEHUS AJIMHUHHCTPATUBHOW MPOIEAYPHI SBISICTCS
pacCMOTpeHHUE OOpallleHUs 3asBUTENI U MPEJOCTABJICHHUE 3alpalliBacMONl UM
uH(bOopMaIuu.

4. (I)OpMI)l KOHTPOJIA 324 UCITOJTHEHUEM QIMUHUCTPATUBHOI'O pErjiaMeHTa

4.1. Texymuil KOHTPOJb 3a COOIIOACHUEM IMOCIEAOBATEIPHOCTH ACHCTBUM,
ONpPENEIICHHBIX  QJIMUHUCTPAaTUBHBIMM  MPOLUEAYpPAMHU MO  MNPEAOCTABICHUIO
MYHUIIUNATBHOM YCIYTHM, CPOKOB MCIOJIHEHUS aAMUHUCTPATHBHBIX MPOLELYp IO
MPEIOCTABICHUIO MYHUIIMNAIBHOW YCIYTM, 32 NPUHATHEM PELICHUN, CBS3aHHBIX C
MPEIOCTABIEHUEM  MYHUUMIAIBHOM  YCIYI'M,  OCYIIECTBIISIETCS  MOCTOSIHHO
YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JIMLIOM Y UPEXKICHHUS

Tekymuii  KOHTpPOJb  OCYLIECTBISETCS IyTEM IPOBEIEHHUS IPOBEPOK
VCIIOJIHEHHS TIOJIO)KEHUM aJIMHUHHUCTPATUBHOIO PENIAMEHTA, HHBIX HOPMAaTUBHBIX
mpaBoBbIX akTOB Poccuiickonn denepaunu, peryaupyromux BOIPOCHI, CBA3aHHBIE C
MIPEI0CTABIEHUEM MYHULIUMIIAIBHON YCIYTH.



4.2. B VYupexaeHuu MpOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIE IPOBEPKHU
MOJIHOTHI M KAYE€CTBA UCIIOJIHEHNS MYHUIUIIAJIbHON YCIIYTH.

[Ipy mnpoBeneHWH TIJIAHOBOM TIPOBEPKH PAcCMAaTpPUBAKOTCS BCE BOMPOCHI,
CBS3aHHBIE C MCIOJHEHHEM MYHUIUMIAIBHOU yCIyTH (KOMILIEKCHBIE MPOBEPKH), WU
BOIIPOCHI, CBA3AaHHBIEC C HCIOJHEHUEM TOW WM MHOW aAMUHUCTPATUBHOW MPOLETYPbI
(TemaTuuecKue MPoOBEPKH).

[lepnoIMYHOCTh OCYIIECTBICHHSI MPOBEPOK ONpEIEIsIeTcS  JUPEKTOPOM
YupexieHus.

BHemnnaHoBbIE TPOBEPKU NPOBOAATCA B clydyae HEOOXOAMMOCTH MPOBEPKHU
YCTPAaHEHHsS] pPAHEE BBISIBICHHBIX HApYLIEHUH, a TaKKe IMpH MOCTYIUICHUH B
Yupexxnenue, oOpameHuil (5kamo0) TpaKgaH W IOPUAUYCCKUX JIMIl, CBSI3aHHBIX C
HapyLIEHUSAMH MPU IPEIOCTABIECHUN MYHUIIUIAIBHONU YCIIYTH.

4.3. Tlo pe3ynbraraM MpPOBEACHHBIX IMPOBEPOK B CIy4yae BBISBICHUS
HapyILICHUI TpaB 3asBUTEJCI BUHOBHBIE JIMIA MPUBIICKAIOTCS K OTBETCTBEHHOCTH B
NOPAJIKE, YCTAHOBJICHHOM 3aKOHOIAaTeIbCTBOM Poccuiickoit denepanun

4.4. llepcoHanbHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ YUpPEKACHUS
3aKpEeIUIsieTCs] B MX JODKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBUU C TPEOOBAHUAMU
3akoHOJarenbCcTBa Poccuiickon denepanuu

4.5. OTBETCTBEHHBIE UCITOJIHUTEIN HECYT NIEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

4.5.1. COOTBETCTBHE PE3YJIBTATOB PACCMOTPEHUSI JTOKYMEHTOB TpeOOBaHUAM
3akoHOAareNbcTBa Poccuiickoit denepannu;

4.5.2. cobnroieHne CPOKOB BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp IMpHU
MPEI0CTABICHUNA MyHULIUTIATbHOM YCIYTH.

4.6. I'paxngane, ux OOBEOUHEHUS W OPraHU3ALMH MOTYT KOHTPOJHUPOBAThH
MPEAOCTABICHNE MYHUIMNAIBHON YCIYrM NyTeM TMOJy4YyeHus HUH(opMaluu 1o
TenedoHy, 0 MUCbMEHHBIM OOpaIleHUsIM, TI0 DJIEKTPOHHOU TouTe U 4epe3 Enuubiit
noprai.

5. locyneOHblIi (BHeCy1e0HDBII) MOPSIIOK 00:KAT0BAHUS PellieHUd U el CTBUI
(0e3aeiicTBHsI) Oprana, NpeaoCTABJISIOIIEr0 MYHUIIUNAJILHYIO YCJIYTY,
MHOTO(YHKIMOHAJBLHOIO IEHTPA, a TaKKe MX J0JHKHOCTHBIX JIMII,
MYHHIMIAJIbHBIX CJIY:KAIUX, PAOOTHUKOB

5.1. 3asButens uMeeT mpaBO Ha JocyneOHoe (BHecyaeOHoe) o0kamoBaHUE
peuieHuid u AercTBuil (Oe3aeicTBUs) YupekaeHUs, JOJDKHOCTHBIX JIMI[ Ha JIFOOOM
dTare MpeaoCTaBICHUS MyHHUIIMITATLHONW yCITyTH.

5.2. 3asgBuUTENs MOXKET OOpPATUTHCA C KATOOOW, B TOM YHUCIE B CIEAYIOIIMX
ciIyJasix:

5.2.1. HapymieHWe CpoKa pPEruCTpaluu  OOpalleHus  3asBUTENIA O
MIPEIOCTABICHUN MYHUITUTIATHHON YCIIYTH;

5.2.2. HapylieHue CpoKa MPEJOCTABICHHUS] MyHULIUITAJIBHON YCITYTH;

5.2.3. TpeboBaHWe Yy 3asgBUTENS JOKYMEHTOB WM WHGOpMAIMK 100
OCYIIECTBJICHUS JIEHCTBUI, NpPEACTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATUBHBIMM NPaBOBbIMU akTamMu Poccuiickon @enepanuu,
HOPMATHBHBIMH TPABOBBIMH aKTaMu [aMOOBCKOW 00JacTH, MYyHHUITUTIATHHBIMA
PABOBBIMH AKTaMU JJIs IPEAOCTABIICHUS] MyHUIIUIIATLHON YCIYTH;



5.2.4. 0TKa3 B IpueMe JTOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMATUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit ®denepanuu, HOPMATUBHBIMU
PaBOBBIMH aKTaMu TaMOOBCKOM 00J1aCTH, MyHUITUTIATBHBIMU MPABOBBIMU aKTaMH JIJIsI
PEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, Y 3aABUTEIS;

5.2.5. oTKa3 B MPENOCTABICHUH MYHUIUIAIBHOM YCIIYTHM, €CIU OCHOBaHUS
0TKa3a He MpeIyCMOTpeHbI (peepanbHBIMUA 3aKOHAMH M IPUHATHIMU B COOTBETCTBUU C
HAMM UHBIMU HOPMAaTHBHBIMU ITPAaBOBBIMM akTamu Poccuiickon denepannu, 3aKOHAMU
M UHBIMH  HOPMATHBHBIMH  TpPaBOBBIMH  akTamMu  TamOoBckoi  obmacTw,
MYHHIIMIIATbHBIMU TTPABOBBIMU aKTaMHU,

5.2.6. 3arpeOoBaHHME C 3asBUTENS NpPU MPEAOCTABICHUN MYHULHIIAIBHON
YCIYrM IUIaThl, HE NPELyCMOTPEHHOM HOPMATUBHBIMUA IPABOBBIMH  aKTaMH
Poccuiickoit denepanyi, HOpMAaTUBHBIMH TTPABOBBIMM akTaMu TamMOOBCKOM 00JacTH,
MYHHUIUTIATBHBIMU MTPABOBBIMHU aKTaMU;

5.2.7. oTKa3 YupexaeHusl, TOJDKHOCTHOIO JINLA YUPEXKICHHUs, B UCIIPABIICHUN
JOMYILEHHBIX UMM OMNEYaTOK U OLIMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEIOCTaBICHUS
MYHULIMNATIBHON YCIYTM JOKYMEHTaxX J100 HapyUIeHHE YCTaHOBJICHHOI'O CPOKa TaKMX
VICIIPABJICHUM.

5.2.8. HapylmeHue CpoKa WM NOpsAJKa BBIJAYM JTOKYMEHTOB IO pe3yJbTaTaM
MPEI0CTABIEHUS MyHULIUMTIAIBHON YCIIYTH;

5.2.9. NOpPHOCTAHOBJIEHUE NPEAOCTABICHUS MYHHIMIAIBHON YCIYIH, €CJIU
OCHOBAaHMSI MPHUOCTAHOBJIEHUS HE MPEIyCMOTPEHbl (eaepaibHbIMUA 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUHM C HUMH WHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTAMH
Poccuiickoii ®@eaepannn, 3aKkOHAMU M MHBIMA HOPMATHBHBIMHM IMPAaBOBBIMU aKTAMH
TamO0BCKO# 001aCTH, MYHULIMIIATLHBIMH IPABOBBIMU aKTAMH;

5.2.10. TpebGoBaHue y 3asBUTENS MPU TPEIOCTABICHUU MYHHUIIMITATIBHON
yCIyru JOKYMEHTOB WM HWH(OpMalWH, OTCYTCTBUE U (WIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCh IPU IE€PBOHAYAIBHOM OTKAa3€ B INPHEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl IPEAOCTaBICHHUS MyHUIIMTIAIBHON YCIYTH, MO0 B IPEIOCTABICHUU
MYHUIMNAIBHOW YCIYTH, 3a MCKJIIOUEHUEM CIIydaeB, MPEIyCMOTPEHHBIX MYHKTOM 4
gactu 1 crateu 7 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzaiuu
IPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYI».

5.3. XKanoba momaercss B mUChbMEHHOW (opme Ha OyMa)kKHOM HOCHTENE, B
ANeKTpoHHON ¢dopme B YupexjaeHue, JuOO B  COOTBETCTBYIOIIMN  OpraH
rocyJapCTBEHHOM BIacTU (OpraH MECTHOTO CaMOYIpaBJeHUs), SBISIOLIUICS
yupeauTeneM YupexaeHus (nanee - yupeauTteinb). XKamoObl Ha pelieHus: U JIeUCTBUS
(6e3nelicTBUE) AUPEKTOpA YUPEKIEHUS pacCMaTPUBAIOTCS HEMOCPEICTBEHHO TJIaBOMN
MYHUIIUIIATBHOTO 00pa30BaHUs.

5.4. Xanoba wna pemenus u gecTBus (Oe3neiicTBue) YupexIeHus,
JOJDKHOCTHOTO  JIMIA YUpPEXACHHUsS, MOKET ObITh HalpaBjleHa M0 I[o4YTe, C
HCIOJIb30BaHWEM  MH(OPMALMOHHO-TEIIEKOMMYHUKAIIMOHHON cetn  «HTEepHETY,
opuIManbHOrO caiiTa AJIMHHHCTpAIMM, PETHOHAJIBHOTO MOpTala, a TaKke MOXKET
OBITH MIPUHSTA TIPH JINIHOM TIPUEME 3asIBUTEIIS.

5.5. XKanoba mnomnexxut o00sS3aTENbHONM pErucTpalu B TEUEHUE OIHOTO
paboyero JHS C MOMEHTA MOCTYIIJICHHUS.

5.6. XKanoba nomxHa coepKaTh:

5.6.1. HauMeHOBaHUE YUpEKIEHUS, JOIKHOCTHOTO JTUIA Y UPEHKACHUS



penieHus u 1eucTBus (0e31eMCTBUE) KOTOPBIX 00KATYIOTCS;

5.6.2. damwinio, uMs, OT4ECTBO (TIOCIIEIHEE - TMPU HAJIWYUHU), CBEJACHHUS O
MECTE KUTEJIbCTBA 3aABUTENS — (PU3UYECKOTO JHIla JIMOO0 HAMMEHOBAHUE, CBEICHUS O
MECTE HaXOXICHUS 3asgBUTENS - IOPUIWYECKOrO JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOM TMOYTHI (MPU HAIWYHU) U
MOYTOBBIN apec, IO KOTOPBIM JOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEITIO;

5.6.3. cBexgeHuss 00 OOKATyeMBIX PCEUICHUAX W ACUCTBUAX (Oe3meicTBUN)
YupexneHus, T0KHOCTHOTO JINLA Y YpexkICHNUS;

5.6.4. 1OBOJIBI, HA OCHOBAHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM U
nerictBueM (Oe3gedcTBUEM) YUpexIeHUs, JOJDKHOCTHOTO JIMIA  YUPEKICHHUS.
3asgBuTENEM ~ MOryT  OBITh  NIPEACTABIECHBl  JOKYMEHTHl  (MpU  HaJU4MH),
MOJITBEPKAAIOIIUE JOBOIbI 3aIBUTEIIS, JIMOO X KOIHUU.

5.8. OcHoBanmeM HJji1 Hayajga MpOIEaypbl AocyaeOHOro (BHECYIeOHOTO)
00>kajoBaHUSs SBISIETCS 0/1a4a 3asiBUTEIIEM JKaJlOObI.

5.9. 3asBUTENU HMMEIOT MPaBO OOPATUTHCS B YUPEKICHUE 32 IMOJTyYECHUEM
uHboOpMaIIUM U JOKYMEHTOB, HEOOXOJIUMBIX JUIsi OOOCHOBAaHMS M PACCMOTPEHUS
KaJI0OBbI.

5.10. XKanoba, moctynuBimiasgs B YupexkIeHHE, TOMJIEKHUT PACCMOTPEHHUIO B
TedeHue 15 paboumx AHEH co AHS ee perucTpaiuu, a B ciiydyae o0)KaloBaHUS OTKa3a
YupexxnaeHus, B mpueMe JOKYMEHTOB y 3asSBUTENS JIMOO B MCIIPABICHUU JIOMYIICHHBIX
OTEeYaTOK M OMMOOK WM B Cydae 00XKaloBaHHs HAPYIICHUS YCTAHOBJICHHOTO CPOKa
TaKUX UCIPaBJICHUN — B T€UECHUE 5 pabOUunX AHEH CO JAHS €€ PEerUuCTpalvH.

5.11. OcHoBaHus 1711 IPUOCTAHOBJIEHUSI PACCMOTPEHUS KAIOObl OTCYTCTBYIOT.

5.12. Tlo pesynbraTaM pacCMOTPEHHUS KaaoObl MPUHUMAETCS OJHO U3
CICIYIOIINUX PEIICHUM:

5.12.1. xxanoba ymoBIETBOPSIETCS, B TOM 4YHUCJE B (pOpME OTMEHBI NMPUHATOTO
pEIIeHUs], UCTIPABIICHUS IOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
NPENOCTABICHUS MYHUIIMIIAIBLHOM  yCIyTH JIOKYMEHTax, BO3Bpara 3asBUTEIIO
JICHE)KHBIX CPEJICTB, B3WMaHHE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMU akTaMu Poccuiickont ®denepanyu, HOPMATUBHBIMHM ITPABOBBIMH aKTAMU
TamO0BCKO# 001aCTH, MYHUIIUTIATLHBIMU PABOBBIMU aKTAMH;

5.12.2. B yIOBJIETBOPEHUH KaJO0bI OTKA3bIBAETCSI.

5.13. He no3gHee aHs, CIEAYIOMIETO 32 THEM NMPUHATHUS PEUICHUS, YKa3aHHOTO
B IyHKTEe 5.12. HACTOAIIETO aIMUHUCTPATHBHOTO pETJaMEHTa, 3asBUTEIIO0 B
NUCHbMEHHON (popMe M TIO JKEJaHWIO 3assBUTENSI B DJIEKTPOHHOUN (hopMe HaIpaBisieTcs
MOTHBUPOBAHHBIA OTBET O PE3yJIbTaTaX PAaCCMOTPEHHUS KaJIOOBbI.

5.13.1. B ciayyae npusHaHus *Kajao0bl MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENIO, YKa3aHHOM B IMyHKTE 5.13. HACTOSNIET0 afMUHUCTPATUBHOTO PETIaMEHTa,
naetcsi wHGOpMANUS O JEHUCTBUSX OCYIICCTBISIEMBIX YUPEKICHUEM, B IEIAX
HE3aMEVINTEILbHOTO  YCTPaHEHUs  BBISBICHHBIX  HAPYIICHWA TPU  OKA3aHHUH
MYHUITMTIAJTBHOM YCIYTH, a TakKe TMPUHOCATCS W3BUHEHUS 3a JIOCTaBJICHHBIC
HEeynoOCTBa W YyKasbiBaeTcsa HWH(OpMaIus O JMadbHEHIIMX JEHCTBUSIX, KOTOPHIE
HEO0OXOAMMO COBEPIIUTH 3aBUTEIIO B IEJISIX MOJTYICHHS] MYHUIIUITAIGHON YCITYTH.

5.13.2. B cayyae mpusHaHus XanoObl HE MOJJIEKAIIEH YIOBICTBOPEHUIO B
OTBETE 3asBUTENIO, YKAa3aHHOM B MyHKTe 5.13. HacTOAIEro aJiMHUHHCTPATUBHOIO
perjiaMeHTa, JatoTcs apryMEHTUPOBaHHBIE PA3bICHEHHS O IPUUYMHAX TPUHATOTO



peleHusl, a Takke HHPOpMaLus 0 IopsiiKe 00KaIOBaHUS PUHATOTO PELICHHUS.

5.14. B ciy4yae ycTaHOBIEHHsS B XOA€ WIM IO pe3yjibTaTaM pPacCMOTpPEHUS
’KanmoObl ~ NPU3HAKOB  COCTaBa  QJMUHUCTPATHBHOTO  IPAaBOHAPYIICHUS  WIIH
HPECTYIUICHUSI TOJDKHOCTHOE JIMIO, HAAEJICHHOE MOJHOMOYHUSMH IO PAaCCMOTPEHHIO
kKanmoO, He3aMeUIMTEeNIbHO HamNpaBisieT UMEIOIIMecs MaTephaibl B OpraHbl
OpOKypaTypbl, M B OpraH, YIOJHOMOYEHHBIH COCTaBISATh MPOTOKON 00
aJIMMHHUCTPATUBHOM TPAaBOHAPYIIEHUH B COOTBETCTBUU C 3aKOHOM OOJacTH OT
29.10.2003 No 155-3 «O06 agMUHUCTPAaTUBHBIX MpPaBOHAPYIICHUAX B TaMOOBCKOM
obnacTm».



IMTPMJIOJKEHUE Ne 1

K AIMHHHCTPAaTHUBHOMY PETJIAMCHTY
IIPEIOCTABIICHUS MYHUITUTIATBHON YCIIYTH
«IIpemocTaBiacHUE TOCTyMA K CIIPAaBOYHO-
MMOMCKOBOMY aImapary u 0a3am JaHHBIX
MYHUILIMIATBHBIX OUOIHOTEKY

Hupexropy MBYK MIIPH

®.1.0. (HauMEeHOBaHUE) 3asIBUTEIIS

[TouToBBI agpec

AJipec 3NeKTPOHHOM MOYTHI (IIPU HATUYHUN)

KonrtakTHslii TenedoH (Mpy HATUYUN)

3as1BJICHHUC.

[Ipoury npenocTaBuTh MHE HH(DOPMAITMOHHOE COOOUIEHUE O

[Ipumeyanue:

s JIal0 CBOE COTJIaCHUE Ha
00pabOTKy U UCIOJIb30BAaHUE MOMX MEPCOHANIBHBIX JJAHHBIX, COJIEPKAIIUXCS
C HACTOSIIIEM 3asIBIICHHUU.

IHoamnuce 3asBuTens
bamMuns, THUITAAITBI

Jara



