ITPUIJIOXKEHHME
YTBEPX/IEH
ITOCTAHOBJICHUEM aIMUHUCTPaLUU

IlepBomaiickoro paiioHa
or 25.11.2020 Ne853

AJIMUHUCTPATUBHBIN periaMeHT MpeAoCTaBIEHUs TOCydapCTBEHHON yCIyru
«ITonroToBka u yTBEepKAeHNE JOKYMEHTALWN M0 IUIAHUPOBKE TEPPUTOPHUN»

1. O0mue noj1o:KeHus

1.1. AAMUHHCTPATUBHBIA perIaMeHT MpPeJOCTaBICHHUSI MYHHIUIIAIBHON
yciayru «IloaroroBka u yTBepkKIAeHUE JOKYMEHTALUU 110 IJIAHUPOBKE TEPPUTOPUU
(nanee - aAMUHUCTPATUBHBIN peramMeHT) pa3padoTaH B 1Ie/IsX MOBBIIIEHUS KauecTBa,
JOCTYIIHOCTA H  TNPO3PAYHOCTU  MPENOCTABICHUS MYHULMUIIAIBHOW  YCIYI'd
«ITonroToBka u yTBepKJIeHHE JOKYMEHTALMU MO MJIAHUPOBKE TEPPUTOPUM» (1amee -
MyHULIMNAJbHAsT yCyra), CO3JaHusi HEOOXOIMMBIX YCIOBUH MJii YYacCTHUKOB
OTHOLLIEHWM, BO3HUKAIOIIMX TMPU TMPEIOCTABICHUM MYHULHUNAIBHON YCIIYIH,
ONpeNelieHUs] CPOKOB M TMOCJeIOBaTeIbHOCTH JeWCTBUN  (2JAMUHUCTPATUBHBIX
MpolLeyp) NMPU OCYIIECTBICHUH MOJTHOMOUYUN MO MPEIOCTaBICHUIO MyHUIIUTIATBEHOM
YCIyTH.

1.2. Kpyr 3asiBuTesiei.

1.2.1. U"HMunMaropoM MOATrOTOBKU JOKYMEHTALMU MO TUIAHUPOBKE TEPPUTOPUU
SABIAIOTCS (PU3UYECKHE M IOPUAMYECKHE JIMIA, 32 UCKIFOYEHUEM TOCyJapCTBEHHBIX
OpPraHOB M HX TEPPUTOPHUAIBHBIX OPraHoOB, OPraHOB  TI'OCYJAapPCTBEHHBIX
BHEOIOIKETHBIX (DOHIOB W HUX TEPPUTOPHANBHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyIIpaBJIeHUs, a TakKXe JIhlL, YyKa3aHHelXx B 4vactu 1.1 crarem 45
['pamoctpoutensHoro komekca Poccuiickort ®enepaunu, oOpaTuBLIECS C
3asiBJIeHMEM O TOATOTOBKE JIOKyMEHTAlW{ M0 IUIaHUPOBKE TeppuTopuu (Hanee —
3asiBUTEh ).

1.2.2. OT uMeHU 3asBUTEIIS C 3asiBJIEHUEM O NPEeIOCTaBIE€HUN MYHHIUIIAIbHON
YCIIYyTH MOXET OOpaTUThCS MpEeACTaBUTENb 3asiBUTENS, HAJEJeHHBIA 3asBUTENIEM B
MOpsIIKE,  YCTAaHOBJIEHHOM  3aKoHogarenbcTBoM  Poccuiickoit ~ dDenepauuu,
IIOJTHOMOYMSIMA ~ BBICTYIIaTb OT MMEHM 3asBUTENS IPU B3aUMOACHCTBUU C
COOTBETCTBYIOLIMMU OpPraHaMM MECTHOIO CAaMOYIIPABJIEHHUsI MPU NPEAOCTABICHUU
MYHULUITAIBHON YCIIYTH.

ITomHOMOYMSL TIpEACTABUTEINS 3asSBUTENS] MOATBEPKIAIOTCS JTOBEPEHHOCTHIO,
0pOPMIICHHOW B COOTBETCTBHU C TPEOOBAHUSIMHU 3aKOHOMAATENhCTBA Poccuiickoit
Oenepanum.
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1.3. Jlunamu, yka3zanHeiMH B uyactd 1.1 crtatem 45 ['pagocTpouTtensHOro
konekca Poccuiickoit @enepaunu, pelieHWEe O TMOATOTOBKE JOKYMEHTAUWH MO
MJIAHUPOBKE MPUHUMAETCS CAMOCTOSITEBHO.

1.4. TpeGoBanusi Kk nopsiAKy HHGOPMHUPOBAHHSA O NMPeIOCTABICHHH
MYHHUIUNAJIbHON YCJIYTH.

1.4.1. Mudopmarusi 0 MyHULIUNIATIBHON yCITyTe MpeICTaBIsIeTCs:

HEMOCPEeICTBeHHO B 3JaHUM aaMuHuUcTpauuud llepBomaiickoro paiioHa

(manee —  AJMUHUCTpalMsi) C  HUCIOJNB30BaHMEM  CPEACTB  HAMISHOM
uH(pOpMAIH, B TOM Uncie HHPOPMAIIMOHHBIX CTEHIOB U CPEACTB WH()OPMUPOBAHUS
C HCIIOJIb30BaHHEeM MH(POPMAIIMOHHO - KOMMYHHUKAITMOHHBIX TEXHOJIOTHH;
MKY «M®I] no mnpenocTaBleHUIO TOCYJAapCTBEHHBIX M MYHULMNAIBHBIX YCIYT
ITepBomaiickoro paitona» (manee — M®I]) ¢ uncnonb3oBaHWEM CPENCTB HAIJIsIHON
uH(pOpMAIH, B TOM Yncie HHPOPMAIIMOHHBIX CTEHIOB U CPEACTB WH()OPMUPOBAHUS
C UCTOJIb30BaHNEeM WH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHA.

1.4.2. HWudbopmupoBaHrue 3aMHTEPECOBAHHBIX JIUI[ OpPraHU3YeTCs IMyTeM
MyOIMYHOTO HHPOPMHUPOBAHUS O MOPSAKE MPEAOCTABICHNUS] MyHUIIUTIAIBHON yCIIyTH
B rocyigapcTBeHHoOi wuHdopmaimonHoi cucteme «llopran rocygapcTBeHHBIX W
MyHULIMOATBHBIX yenyr (dyHkumii) TamOoBckoit obnactu» (mamee — Ilopran),
WHIMBUAYATbHOTO MHGOPMHUPOBAHUS B YCTHOW dopme (JIMUHO WU 10 TenedoHy) u
MMCbMEHHOTO WH()OPMHUPOBAHUS IO TOYTE.

1.4.3. Undopmanus o mopsiake MNpeaocTaBiIeHUs MYHHULMUIAIBHON YCIyTH
pa3meriaercs Ha MH(GOPMALIMOHHOM CTEHJIE B MOMEIEHUH 3AaHus AJMUHUCTPAIUH.
NudopMainoHHbI CTEHA MOMKEH OBbITh OCBEIeH, XOPOIIO MPOCMaTPHUBAEMBIM.
NudopmanimoHHblii cTeHA MoXeT ObITh o0opynoBaH kapmMaHamu (opmata A4, B
KOTOPBIX  pa3MellaroTcsi  MHGOpPMAIMOHHBIE  MaTepuajbl IO  BOIpocaM
NpeJOCTaBIeHUsT MYHULUNAIbHOW ycnyru. MHQpopMalMoHHBIA CcTeHA OOMKeH
colepXaTb  akTyaJbHYl0O  HWH(MOpMAaLUIO, HEOOXONMMYIO ISl TOJyYeHUs
MYHHUIUMAIBbHON yciyrd. TekcTel MaTrepuanoB medaTaroTcsl YOOOHBIM ISl YTCHHSI
mpudTom, 6e3 UcrpaBIeHUMN.

Ha undopmanoHHbIX CTeHAaX B MOMEIIEHWH, MpeJHa3HaYeHHOM /Jis IpruemMa
JOKYMEHTOB  JJisi  TMPEeAOCTaBICHHUS MYHUIUIAJIBHOM  YCIyrW, pa3Mmellaercs
cienyromas uHpopmarus:

TEeKCT aJMHHHUCTPATUBHOTO perjlaMeHTa MpeAoCTaBICHUs] MYHHUIUIAIbHOM
YCIIyTH B aKTyaJIbHOM pellaKIK C MPUIIOKEHUSIMU;

HOMep TeledoHa ISl MPeABAPUTENIbHOM 3aiCH Ha TIPUEM;

nepedeHb JOKYMEHTOB, HEOOXOAMMBIX AJIsi MPeAOCTaBIeHUS! MyHUIUIATbHON
yCIIyTH, U TpeOOBaHUs, TPEABIBISIEMbIE K 3TUM JOKYMEHTaM;

nepedeHb JOKYMEHTOB, HEOOXOAMMBIX AJIs MPeAOCTaBIeHUS! MyHUIIUIATbHON
YCIIyTH, KOTOPbIe HAXOAATCS B PACHOPSKEHUH TOCYIapCTBEHHBIX OpPraHOB, OPTraHOB
MECTHOTO CaMOYTpaBJIeHHUs] W HHBIX OPraHOB, YYAaCTBYIOUIMX B TMPEAOCTaBICHUH
MYHUIMINAJIBHON  yCIyrW, KOTOpble MOTYT OBITh 3alpolleHbl B MOPSJIKe
MEXBEJJOMCTBEHHOTO B3aUMOJIeHCTBUSI;



oOpa3ipl opopMIIeHHS JOKYMEHTOB, HEOOXONWMBIX MJisi TPeJOoCTaBICHUS
MYHULUIAIBHON YCIYyTH;

OCHOBAaHMS JJIsl IPUOCTAaHOBJIEHUS ITPEAOCTABICHNS MyHULUNIAIBHOMN YCITyTH;

OCHOBAaHMS JJIsI OTKA3a B IPEJOCTABICHUN MYHULIUITAIBHON YCIIYTH;

MOPSZOK JocyleOHOoro (BHeCyneOHOro) o0XajaoBaHUs pelleHUud W JeUCTBUN
(Oe3nelicTBUS) OpraHa, MpeJoCTaBIISAIOIEr0 MyHUIUIIAJIBHYIO YCIYTY, JOKHOCTHOTO
JUUa opraHa, NMpeAOoCTABISIONIET0 MyHULUNAIBHYIO yciyry, M®L], 1o/KHOCTHOTO
muua M®LI, npegocTaBisiFolIX MyHULIANAIBHYIO YCIIYTY.

1.4.4. Ha odunumanbHoM caiite Anmunuctpauuu IlepBomaiickoro paiioHa
Tam6oBcKoit obnactu B cetn IHTepHeT pa3melnaercs cienyrolas nHpopMarus:

MECTO HaxXOXIEeHUS AIMHWHUCTPALMM, aApec IEKTPOHHOM ITOYTBHI U HOMEpA
TeneOHOB AJISl CIIPABOK, TEKCT HACTOAILETO PerlaMeHTa C MPUI0KESHUSIMHU.

1.4.5. Tlpu orBetax Ha TenedOHHBbIE 3BOHKM M YCTHBIE OOpaleHHs
CHEIMAINCTHl TOAPOOHO M B BEXJIMBOW (KOPpPEKTHOW) ¢opMe HHYOPMHUPYIOT
00paTUBIIMXCA MO HMHTEPECyIoNMM uX BompocaMm. OTBeT Ha Tejae(OHHBIH 3BOHOK
JOJDKeH HauYMHAThCA ¢ MHPOpPMAIMM O HAUMEHOBAaHUH OpraHa, B KOTOPBIM MO3BOHUII
rpaxi1aHvH, pamMmInyd, UMEHH, OTYECTBE M JOJKHOCTH CHEIHaluCTa, MPUHSIBIIETO
Tene(OHHBIN 3BOHOK.

Bpems 1111 koHCybTalMy 1O TelepOHy peKoMeHyeTcs B mpeaenax 10 MUHYT.

IIpy HEBO3MOXXHOCTM CIELHUAINCTa, MPUHSABIIEIO 3BOHOK, CaMOCTOSITEJIBHO
OTBETUTh Ha IIOCTaBJEHHbIE BOIPOCH], Tele(OHHBIH 3BOHOK JOJKEH OBITh
nepeajpecoBaH (MepeBeieH) Ha IPYroro crenuanucTa.

1.4.6. Bo BpeMs pasroBopa He [IOIYCKAalOTCS NapajllelbHble Pa3rOBOPHI C
OKpY)XKalolIMMH JIIoAbMHU. He nomyckaercss mpepsiBaHME pas3roBopa IO IPUYMHE
MOCTYTUICHUS 3BOHKA Ha APYTOW TeneOHHBIN anmapar.

1.4.7. OgHOBpeMeHHOE KOHCYIBTHpPOBaHUE N0 TeledOoHY U Ha INYHOM MpUeMe
HE JIOIyCKaeTcs.

1.4.8. IlucebmMeHHbIE  pa3bsCHEHHMS  OCYIIECTBISIOTCA NPU  HAIWYUU
MACHbMEHHOTO O0pallleHHUsl.

IIucemenHblii OoTBeT moamnuchiBaeTcs maBoil [lepBomaiickoro paiioHa WK
JMILIOM, €ro 3aMelIalollIuM, U JTOJDKeH coiepXkaTh (aMUINIO, UHULKAJBI U TelnedoH
VICITOJTHUATEJIS.

OtBeT HampaBisieTcsl MUCbMOM, JJIEKTPOHHOW MOYTOH, (akcoM 1ubOO0 uepe3
MHTepHeT-caliT B 3aBUCUMOCTH OT criocoba oOpallleHHs 3auHTepecOBaHHOTO JIUIa 3a
KOHCyJIbTallUel WM crocoda JO0CTaBKM, YKa3aHHOIO B MUCBMEHHOM OOpalleHUH
3aMHTEPECOBAHHOIO JIULA.

1.49. Ilpm wuHAMBHAYyaJbHOM TNMCBMEHHOM KOHCYJIBTUPOBAHWUM  OTBET
HaIlpaBJIsIeTCsl 3aMHTEPECOBAHHOMY JIMIy B TedeHHe 30 gHEd co IHS perucTpanuu
MMCbMEHHOI0 oOpanieHus. B HCKITIOUMTENBHBIX CIIy4asx, a TaKKe B cllydae, eclid JIsl
MOJITOTOBKM OTBETa HEOOXOAMMO 3alpOCHUTh JTOKYMEHThl M Marepuaibl B HHBIX
rOCyJJapCTBEHHBIX OpraHax, OpraHax MeCTHOIO CaMOYIIPaBIICHMs, IJIaBa CEJIbCOBETA,
IIPEAOCTABISIOIET0 MyHULIMIIAJIBHYIO YCIIYTY, BIPaBe NPOINTh CPOK PaCCMOTPEHMS
oOpaieHuss He Oosnee yem Ha 30 gHell, yBeIOMHMB O IpPOAJIEHUU CpOKa €ro
paccMOTpeHMsl rpakJaHUHA, HallpaBUBILIEro o0palleHue.
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1.5. Uadopmanust 0 MecTe HaXOXIeHUST A IMUHUCTPAIIAN:

MECTOIIOJIOKEHHE Anmunnctpaunn:393700, TamOoBcKas 00J1aCTh,
[TepBomaiickuii paiion, padounit mocenok [lepBomatickuii, mmomans Jleanna, nom 11;
TeneoH s crpaBok: 8(47548) 2-12-35

NpueMHble AHU: ToHenedbHUK — maTHuna ¢ 08.00 mo 17.00; obemeHHbIN
nepepeiB ¢ 12.00 mo 13.00; BeIXOmHBIE AHU: CyO0OTa, BOCKpEeCeHbe, Hepabouwue
npa3gHUYHbIE JHHU.

obuLMaNbHBIN calT: http://www.r48.tmbreg.ru

3NIEKTPOHHAs MouTa: post@r48.tambov.gov.ru

1.6. B mpenocraBneHnyd MyHUILIMTIATBHOM YCIYTH y4aCTBYIOT:

1.6.1. Ynpasnenune denepansHoii HamoroBo# ciyx0s1 Poccuu mo Tam6oBckoi
obnactu:

(Anpec: 392036, . Tam6oB,yn. MaTepHAaIMOHaNbHas, 1. 55);

(+7 (4752) 47-34-96);

I'padux pabotsr; mH-ut ¢ 9:00 10 18:00, 0. ¢ 9:00 70 16:45
oUIMANBHBIN caliT opraHu3anui: www.nalog.ru

1.6.2. M®I1, pacnionoxkennslii o aapecy: 393700, TamboBckast 06nacTs,

p-i. IlepBomaiickuii, yn.D.TenbmaHa, 1. 3
1.7. 3agBrneHue Ha MpeIoCcTaBlIeHe MyHUIIMIIAIHON YCIYTH MO/IaeTCs:
1.7.1. B M®I] o axpecy:

393700, TambGoBcKas 001acTh,

p-i. IlepBomaiickuii, yn.D.TenbmaHa, 1. 3

tenedoH s crpaBok: 8(47548) 2-27-03

uH(popMmarus o rpaduxe paboThI:

Ilounenenpuuk: 08:00 - 18:00

Bropnuk: 08:00 - 18:00

Cpena: 08:00 - 20:00

Yetsepr: 08:00 - 18:00

[Tatanna: 08:00 - 18:00

Cy660ota: 08:00 - 13:00

Bockpecenbe: He IpueMHBIH 1€Hb

obuLMaNbHBIN caldT opranm3anuu: http://mfc48.tmbreg.ru/

azipec 3NeKTPOHHOM nouTthl: mfc-68@mail.ru

1.7.2. B AAMUHUCTpALIUIO MO aipecy:

393700, Tam6oBckast obOmacth, IlepBomaiickuii paiioH, pabouuii mOCEIOK
IlepBomatickuit, mmowmans Jlennna, nom 11

TeneoH 1 crpaBok: 8(47548)2-12-35

npueMHbIe JTHU: moHeAenbHUK — msaTHuna ¢ 08.00 mo 17.00; obemeHHBIIM
nepepbiB ¢ 12.00 mo  13.00; BeIXOmHBIE THU: cyOOOTa, BOCKpeceHbe, Hepabouwme
npa3IHUYHbIE JTHU.

oUIMaNbHBIN calfT: http://www.r48.tmbreg.ru

ANIEKTPOHHAS MouTa: post@r48.tambov.gov.ru

1.73. B  onekrpoHHoir  dopme  uyepes Ilopran mo  aapecy:
https://uslugi.tambov.gov.ru/.



1.8. IIpenBapuTenpHas 3an1MCh HA IPUEM.

1.8.1. IIpenBapuTenpHas 3arch Ha NMPUEM OCYILECTBISETCS AIMUHUCTpalUen
JUTSl 3aMHTEPECOBAaHHBIX JIUI], B TOM YHCJI€ HHBAJIUIOB, B LIEJIAX:

NOJlyYeHHs] KOHCYJbTallMd O TMOpSAKe MpPeloCTaBIeHUsS MYHULHUITAIbHBIX
yCIyr;

NIOJIa4H 3asiBJIEHUH O IIPEeIOCTaBIEHNN MyHULMITIAJIBHBIX YCIIYT;

MIOJIyY€HHMsI pe3yJIbTaTOB NPEAOCTABICHNUS] MyHULIMITAIBHBIX YCIYT.

1.8.2. IlpeaBapuTenbHas 3amuch Ha MpUEM OCYLIECTBIseTcs 1o TenedoHy 6e3
SBKU 3asiBUTENS B AJMUHUCTPALUIO.

KonTakTHbI# TenedoH 11 npenBapuTesbHOM 3anucu: +7(47548)2-12-35.

[Ipu npenBapuTENbHON 3aMCH 3aBUTEII0 HA3HAYAETCsl 1aTa U BpeMs prema.

[IpenBaputenbHas 3amdchb Ha MpUEeM OCYLIECTBISETCS HE Hapyllas
O4YepeHOCTHU MpHeMa 3asBUTelNel, 00paTHUBIIMXCS 0e3 MpeIBapuTebHOM 3aHCH.

1.8.3. B mensax obGecriedeHus: OOCTYNMHOCTH MYHULMIAIBHOM YCIyrH IJis
WHBaJIUI0B AJIMUHUCTpaLMeld BeeTCs MpeaABapUuTeibHas 3aliCh 3aMHTEPECOBAHHBIX
JII, TIO3BOJISIONIasi OOECMeYnTh IOMOIIh MPOBOIHUKOB U MpOodhecCHOHATbHBIX
CypAONIEPEBOAYNKOB.

2. CtaHaapT npeaocTaBjieHHs MyHHIHNAJIbHON yCJIyru
HanmeHoBaHHe MYHUIIUNIAJBHOM YCJIYTH.

2.1. HaumeHoBanne MyHuuunaibHou yciyru: «[loaroroBka v yTBepxeHue
JOKYMEHTALVU 10 IIJIAHUPOBKE TEPPUTOPUU»
HaumeHnoBaHue oprana,
NMPeAoCTABJAIIIEr0 MYHUIIMNIAJIBHYIO YCJIYTY.

2.2.  MyHuuunaneHas — ycliyra  HpeaocTaBisieTcss — AJAMHUHUCTpaluei
IIepBomaiickoro paiioHa.

PesyabTar npegocraB/ieHUsi MyHHIMNIAJLHOMH YCJIYTH.

2.3. Pe3ynbrarom npeaocTaBieHUs] MyHULUIIATIbHOW YCIIYTH SIBIISIETCS:

peleHre o MOJAroTOBKe TOKyMEHTAIMHU 110 MJIaHUPOBKE TePPUTOPHH, B opme
MOCTAHOBIICHUSI AIMUHUCTpaLUY;

pelieHre 00 OTKaze B MOJArOTOBKe JOKYMEHTALUHU IO TUIaHUPOBKE TEPPUTOPUH,
B (hopMe MUChbMEHHOTO YBeJOMJIEHUs Ha OJlaHKe AJIMUHHUCTPALIUU;

YTBEP)KJICHHE JOKYMEHTAIlMd B QopMe TIOCTAHOBICHUS AIMUHHUCTPAIAN
paioHa.

Cpok npeaocTaBjieHUs1 MYHUIIUNIAJbHOH YCJIYTH, B TOM YHCJE € Y4eTOM
He00X0IUMOCTH OOpallleHHsl B OPraHU3alUH, YYACTBYOLIHE B NIPeACTABJICHHH
MYHHIUNAJbHON YCJIYIH, CPOK NPHOCTAHOBJICHHS MPeI0CTABICHUSA
MYHHIUNAJbHON YCJIYI'H B cJIy4ae, ecJii BO3MOKHOCTb PHOCTAHOBJICHUS
NnpeAycMOTpPeHa HOPMATHBHbIMH NPaBoBbIMH aKTaMu P® u TamOoBckoi
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00J1aCTH, MyHHIIHNIAJIbHBIMH PABOBbIMH AKTAMH, CPOK BbIIA4H
(HanpaBJieHH$) JOKYMEHTOB, SIBJSIOLIUXCH Pe3yJIbTATOM NMPeA0oCTABJICHHS
MYHHLHNAJbHOH YCJIYIH.

2.4. Cpok TmpeAocTaBleHHMs] MYHULHUINAIBHONH Yyciayru coctaBiser 20
KaJIeHJApHBIX THEeH co JAHs MOoAayu 3asBIICHUS.

B03M0OXHOCTH PUOCTAHOBIEHHUS MPEAOCTABICHNUS] MYHULIMITAIBHON YCIIYTH He
MpelycCMOTpeHa HOPMAaTHUBHBIMU MPaBOBBIMU akTamu Poccuiickoii ®Denepauuu u
TamboBcko# 001acTH, MyHULIMITATLHBIMU TTPABOBBIMH aKTaMHU.

Cpox BblJaud (HampaBieHHs]) JOKYMEHTOB, SBISIOIIMXCS —Pe3yJIbTaToM
MpeAOCTaBICHUS] MyHUIIUIIAIbHONU YCIYTH, COCTABIsET 2 KaJeHJAPHBIX JTHS.

IlepeyeHb HOPMATHBHBIX PABOBLIX AKTOB, PeryJIHPYIOLIHUX
OTHOLICHHS, BO3HUKAIOLIHE B CBA3H € NPE10CTaABJICeHHEM
MYHHIHMIIAJIbHOH YCJIYIH, ¢ YKa3aHHEM HX PEKBH3HTOB.

2.5. TlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIOIINX OTHOLICHUS,
BO3HUKAIOIIME B CBSI3U C MPEJOCTABICHUEM MyHULIUNAIbHON YCIyTH:

I'panocTpoutensHslil kogeke Poccuiickoit @enepanuy;

OenepanbHblil 3ak0H OT 29.12.2004 Ne 191-®3 «O BBeneHUM B JeWCTBUE

I'panocTtpoutensHoro kogekca Poccuiickoit @eneparumy;

OepnepanbHbii  3akoH  or  27.07.2010 No 210-®3 «O6 opra"uzamnuu
MPEeAOCTABIEHUS TOCYAAPCTBEHHBIX U1 MyHULIUITAIBHBIX YCIIYI»;

@Oenepanpubiii 3ak0H oT 06.10.2003 No 131-®3 «OO6 o00mmMX NPUHITUTIAX
opraHu3ali MECTHOTro camoynpanieHus B Poccutickoit @enepanumy;

[TocranoBnenue IlpaButensctBa Poccuiickoit @enepaunu ot 31 mapra 2017
roga Ne402 «OO6 ytBepxkaeHuu IIpaBusl BBINOJIHEHHS] WHXXEHEPHBIX H3bICKaAHUM,
HEOOXOJUMBIX J1JIsl MOJTOTOBKH JOKYMEHTAIUHU 10 INIAHUPOBKE TEPPUTOPUH, TTEPEUHS
BUJIOB WH)KEHEPHBIX M3BICKAaHWH, HEOOXOMUMBIX JJIS TIOATOTOBKH JOKYMEHTAIMH 10
MJAHUPOBKE TEPPUTOPUM, M O BHECEHUU HU3MEHEHHH B IMOCTAHOBIICHUE
ITpaButensctBa Poccuiickoit @enepanuu ot 19 ssuBaps 2006 1. Ne 20»;

[TocranoBnenue agmuuuctpanuu llepBomaiickoro paiiona TamOGoBckoi
obomactu ot 04.03.2020 Nel192 «O6 yrBepxknenun Ilopsigka TONTOTOBKHU
JOKYMEHTAIIMH 10 TUIAHUPOBKE TEPPUTOPHUH, pa3paboTKa KOTOPOHM OCYIeCTBISETCS
Ha OCHOBaHMM pelieHus: aaMuHuctpanuu IlepBomaiickoro paiiona TamOoBckoit
00JacT M TPUHSTHUS pellleHHs 00 YTBEepXKIEHUM MOKYMEHTAllMM IO TJIaHUPOBKE
TePPUTOPUU, BHECEHUS] U3MEHEHUN B JJOKyMEHTAIMIO IO IUIaHUPOBKE TEPPUTOPUU,
OTMEHBbl TaKOW NOKyMEHTAllMu WM e€ OTAENbHBIX YacTel, MpU3HAHUS OTAENIbHBIX
yacTel TakoW JOKyMEHTAIMU He MOAJIeXKal[UMU PUMEHEHUIOY,

Cxema  TeppuropuanbHoro  rmiaHupoBanusi  IlepBomaiickoro  paiioHa
TamboBcko# o0nacTH.

Hacrosmumii AAMUHUCTPATUBHBINA pEerlIaMeHT.

HcyepnbiBaomuii nepeyeHb JOKYMEHTOB,
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HEO0XOAHMBIX B COOTBETCTBHH C HOPMATHBHBIMH NIPABOBbIMH AKTAMH
JJIA TIPeoCTaBJICHUA MYHUIIMIIAJIbHOH YCJIYIH,
NOJIe’KAIIHUX NPeJCTABJICHHIO 3asiBUTE/IEM.

2.6. HcuepnbiBaromuii  mepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIs
NPEAOCTABIEHUS] ~MYHULHUNAIBHOM  YCIyrW, NOAJEXAIIUX  MPeAOCTaBIEHUIO
3asBUTEJIEM:

3asBJIEHHE O T[IOATOTOBKE JOKYMEHTAallMM IO IUIAaHUPOBKE TEPPUTOPHH,
cocTapJieHHoe 1o Gopme, ycTaHOBIEHHOU [lopsiikoM MOATrOTOBKM AOKYMEHTALUH IO
IUIaHUPOBKe Tepputopun (mpunokeHre Ne 1 K HacroseMy aJIMHUHUCTPATHBHOMY
pernamMeHTy);

MPOEKT 3aJlaHusl Ha pa3pabOTKy OKyMEHTAallM{ MO IUJIAHUPOBKE TEPPUTOPUH,
COCTaBJIEHHOTO TI0O popMe U B TOpSIKE, yCTaHOBICHHBIMU [lOpsSaKOM MOATOTOBKH
JIOKyMEHTAIlUU 10 ITUIAaHUPOBKE TeppuTopuu (mpuiioxkeHue Ne 2 K HacToslleMy
aIMUHUCTPATUBHOMY PErJIaMeHTY );

MPOEKT 3aJlaHKs Ha BHITIOJIHEHUE UHKEHEPHBIX U3bICKAaHUN, HEOOXOIUMBIX J1JIS
MOATOTOBKM JIOKyYMEHTAIlMM 10 T[UIAHUPOBKE TeppUTOpuu (B Ciydae, eciu
HEOOXOIMMOCTh  BBIMIOJTHEHUSI ~ WHXKEHEPHBIX  M3BICKAHUH  MpeaycMOTpeHa
noctaHosiienneM IIpaBurtensctBa Poccuiickoit @enepaunun ot 31 mapra 2017 rona
Ne 402 «OO6 yrtBepxkaeHun [IpaBui BBIMOJHEHUSI WHXKEHEPHBIX W3bICKAHUH,
HEOOXOIUMBIX JIJIsl MOATOTOBKU IOKyMEHTAIUH 110 IJIAHUPOBKE TEPPUTOPUH, TTEPEUHS
BUJIOB MH)KEHEPHBIX M3bICKAaHUH, HEOOXOIMMBIX AJI MOATOTOBKH JOKYMEHTAIMH IO
IJJAHUPOBKE TEPPUTOPUM, M O BHECEHUMUM HU3MEHEHH B IIOCTAaHOBIICHHE
[IpaBurtensctBa Poccuiickoit ®denepanuu ot 19 ssuBaps 2006 . Ne 20%);

JIOBEPEHHOCTh (B Cilydae, eclid 3a paspelieHueM OOpaTHiCs MpelcTaBUTENb
3asiBUTES);

JOKYMEHT, YAOCTOBEPSIOIINN JIMYHOCTh 3asBUTENS WM MNPEACTABUTEIIS
3asiIBUTEJISI.

HcuepnbiBaomuii nepevyeHb J0KYMEHTOB,
Heo0X0UMBbIX B COOTBETCTBHH ¢ HOPMATHBHBIMHU NPABOBbIMH AaKTAMHU
AJISl IPe0CTABICHUS] MYHUIIUNIAJIBbHOM YCJIYIT'H, KOTOpbIEe
HAXOAATCH B PACNOPSAKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CaMOYNpPaBJeHUs U HHbIX OPraHU3alMii, y4acTBYIOUIUX B
npeaocTaBJIeHUN MYHHIHMNIAJbHON YCJIYIrd, H KOTOpPbIe 3asiBUTEJIb BIIpaBe
npeacTaBUThb.

2.7. VicuepmipIBaroufii mepedyeHb JOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBUU
C HOPMATMBHBIMU TPABOBBIMM aKTaMHW JJid MPEJOCTaBICHUS MYyHULMUIIAIbHON
YCIYIH, KOTOpble HaxoIATCs B pAcHOpsHKEHUM OpPraHoB, YYacTBYIOIIUX B
Mpe0CTaBIEHU MyHULUMIIAJIBbHON yCIyTH:

BBIIMCKAa W3 ENMHOro rocynapcTBEHHOIO peecTpa OpPUAMYECKHUX JHI (B
cly4yae, €clld 3a NpelOoCTaBIE€HWEM MYHMIMNAIbHOM yCIyrm O0OpaTuioch
IOpUANYECKOe JIULO).

2.8. 3amnpeniaeTcst TpeOOBaTh OT 3asABUTES:



NpeCTaBleHUs] JOKYMEHTOB M MH()OPMAaILMU WK OCYIIECTBICHUS NEHCTBUH,
MIPEACTABICHNE WM OCYIIECTBIECHHE KOTOPBIX HE IMPELyCMOTPEHO HOPMATHUBHBIMHU
IIPaBOBBIMM AKTaMHM, PETYIUPYIOIIMMH OTHOIIECHMS, BO3HHUKAIOIIME B CBA3U C
IIPEAOCTABICHUEM MYHULIMITAIBHON YCIIYTH;

NpEeICTaBIeHNUs JTOKYMEHTOB M HH(OpMAalUM, KOTOpble B COOTBETCTBUU C
HOPMAaTUBHBIMU IpaBOBbIMM akTamMu Poccuiickoii ®enepannd W HOPMaTUBHBIMU
npaBoBbIMU akTaMu TamOoBckoi 00iacTv, MYHHLIMNAIBHBIMM HOPMAaTUBHBIMU
[IPaBOBBIMM  aKTaMHM  HAaXOJATCSd B  PAacHOpPSDKEHWHM  OPraHOB ~ MECTHOTO

caMoyIIpaBJIeHHUs, NPEeIOCTaBISIOMNX  MYHULUNAIBHYIO YCIIYTY, WHBIX
rocyJapcTBEHHBIX OPraHoOB, OPraHOB MECTHOTO caMoympaBieHus U  (WJIH)
MO/IBEIOMCTBEHHBIX rocy/lapCTBEHHBIM opraHam, opraHam MECTHOTO

caMOyIIpaBJeHUs] OpraHu3alui, y4acTBYIOIIUX B MPEAOCTABICHUH MYyHULUIAIbHON
YCIYTHd, 3a WCKIIOYEHHWeM JIOKYMEHTOB, YyKa3aHHbIX B yactu 6 cTarbu 7
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu npeaocTaBlIeHUs
roCy/lapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

OCYIIIECTBJIEHHUS NEUCTBUI, B TOM YHUCJE COMIaCOBaHUMN, HEOOXOAUMBIX Jisi
MOJTyYeHHUS] MYHHUIIMITAIBHOW YCIyTH W CBS3aHHBIX C OOpalieHneM B WHEBIC
roCyJlapCTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYyNpaBJIEHUs, OpraHu3aluu, 3a
UCKIIFOUYEHUEM TIOJIyYeHHUsS] YCIyr M TIONy4YeHUsI JOKYMEHTOB U HWHdopmaluu,
MpPEAOCTaBIsIEMbIX B pe3ylibTaTe MpPelOoCTABICHUs TaKUX YCIYyI, BKIIOUEHHBIX B
NepevyHy, ykazaHHble B dacTh 1 crarbu 9 ®denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHuzaluu MPEeJOCTABICHUS TOCYIapCTBEHHBIX W MYHHUIHMIAIbHBIX
YCIIYT»;

MpeNCTaBIeHusT JOKYMEHTOB W HWH(POpMAaIUU, OTCYTCTBHE U  (WJN)
HEZOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKa3e B IpHeMe
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl MPeOCTaBICHUsI MyHUIIMIIAIIBHOW yCiIyru, 0o B
Npe0CTaBIEHUH MyHULUIIAJIBbHON YCIYTH, 32 UCKIIFOUEHUEM CIIEeIyIOLIUX CIy4aeB:

U3MeHeHue TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AaKTOB, KacarolHUXCs
NpPEelOCTaBIeHNs MYHHULMMNAIbHOW YCIYrd, I[Ocie IepBOHAYaJbHOM IOAa4H
3asiBJICHUSI O MPEJOCTABICHUN MYHUIIUIIAIBHOW YCIIYyTH;

HaJu4Kre OMOOK B 3asBJICHUU O MPEJOCTABICHUU MYHHUIIMNAIBHOW YCIYTH U
JOKyMEHTaX, IOAAHHBIX 3asgBUTEJEM I0CJie MEepPBOHAYAJIBHOIO OTKa3a B IpUEMe
JIOKYMEHTOB, HEOOXOJUMBIX AJI MPelOoCTaBIeHUs MYHHUIIMNAILHOW ycinyru, 1ubo B
MPEAOCTABIEHUH MYHMIIMIIAJBHOW YCIYTM W HE BKJIOYEHHBIX B IPEACTaBIEHHBIN
paHee KOMILIEKT I0KYMEHTOB;

HCTEUYeHHEe CpOKa JEHCTBUS JTOKYMEHTOB WJIM MU3MeHeHue MH(OopMaIuu mocie
NepBOHAYaIBHOIO OTKa3a B pUeMe TOKYMEHTOB, HEOOXOAUMBIX AJIS IPEA0CTABICHHUS
MYHULIMTAJIBHON yCIIyTH, MO0 B MPeIOCTaBICHUN MyHULIUNIATBHON YCIyTH;

BBISIBJICHWE  JIOKYMEHTaJbHO  TOATBEPXKIEHHOTO  (akra  (TIPU3HAKOB)
OIIMOOYHOI0 WJIM MPOTHUBOIPABHOTO AeicTBUs (Oe3aeCTBUS) NOMKHOCTHOIO JIMIA
AJIMUHUCTpaLIUH, MYHULIUNATBHOTO CIIy>Kalllero, paboTHHKa
MHOTO(QYHKLIIMOHAIBHOTO IIEHTpa TMpH [EepBOHAYAIBHOM OTKaze B IIpHEMe
JIOKYMEHTOB, HEOOXOJUMBIX AJI MPelOoCTaBIeHUs MYHHUIIMNAILHOW yciuyru, 1ubo B
MPEeAOCTABIEHUH MYHULIUIAIBHON YCIyTH, O 4YeM B MHUCbMEHHOM BHJIE 3a MOAIUCHIO
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IJ1aBbI CCJIbCOBCTA, PYKOBOAUTEIIA MHOFO(l)YHKHI/IOHaJIBHOFO oeHTpa npu
MEPpBOHAYAJIBHOM OTKa3€ B IIpUEME JJOKYMCHTOB, HeO6XOI[I/IMBIX JJIL IIPEAO0CTAaBICHUSA
MYHHHHHaHBHOﬁ YCIIYTH, YBEIOMIIACTCA 3asABUTEIIb, @ TAKIKE IIPUHOCATCA U3BUHCHUSA
3a JOCTAaBJICHHBIC Hey,Z[O6CTBa.

HcyepnbiBaommuii nepeyeHb OCHOBaAHHH AJIs1 OTKA3a
B NIpueMe JOKYMEHTOB, He0OX0AUMBIX /IJIsl IPEA0CTABIEHHS
MYHHUIUNAJIbHON YCJIYTH.

2.9. HcuepnbiBarolyii TiepeyeHb OCHOBAaHUW JJisi OTKa3a B MpUeMe
JIOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEIOCTaBICHUS] MyHULIUTATbHON YCITyTH:
OCHOBaHMS JJIsl OTKa3a B MpUeMe JOKYMEHTOB OTCYTCTBYIOT.

HcuepnbiBaomuii nepedyeHb OCHOBAHUH 115l IPHOCTAHOBJICHUSA
WIH 0TKa3a B MPeJ0CTABJIeHUH MYHHIIUNIAJIbHON YCJIYIH.

2.10. MHcuepnbiBaromvii IepedeHb OCHOBAaHUM Ui NPHUOCTAHOBJIEHUS
[IPEIOCTaBIE€HNs MYHULMIAIBHOM YyCIyI'M MWJIM OTKa3a B IPEeJOCTaBICHUU
MYHULUIIAJIBHON YCIIyTH.

2.10.1. OcHoBaHus s NPUOCTAHOBIIEHUS NPENOCTABIECHUS MYyHULMIIAIbHON
YCIIyTH OTCYTCTBYIOT.

2.10.2. IlepeyeHp OCHOBaHUI JIs OTKa3a B IIPENOCTABIEHUNA MyHULMIIAJIbHOM
YCIIyTH:

OTCYTCTBHE IOKYMEHTOB, HEOOXOUMBIX JIJIsl IPUHSATHUS pELIeHUs] O TIOArOTOBKE
JOKyMEHTAllMM 110 IUIAHUPOBKE TEPPUTOPHUM, NPELyCMOTPEHHBIX IIyHKTOM 2.7
HACTOSIIEr0 aJMAHUCTPATUBHOTO PENNIAMEHTA;

3asBleHMe W (WJM) TOPOeKT 3aJaHus Ha pa3paboTKy IJOKYMEHTALUH IIO0
IUITAHUPOBKE TEPPUTOPUM, NPEACTABICHHBIE 3asBUTENIEM, HE COOTBETCTBYIOT
TpeOOBaHMSIM K (opMe M TOPSAKY 3alojHEHHUs, YCTaHOBJIEHHBIM Ilopsnkom
NOJrOTOBKMA  JOKYMEHTAallUM [0 I[UIAHUPOBKE TEPpUTOpUM  (MpPUBEIEHBI B
OpUIoXKeHUsIX | U 2 HacTosILIEero aIMUHUCTPATUBHOTO PerliaMeHTa);

IIOJIHOE WJIM 4YacCTHUYHOE COBMAJCHHE TEPPUTOPHUM, YKAa3aHHOW B IIPOEKTE
3a/laHus Ha pa3paboTKy JOKYMEHTALMH 1O [JIaHUPOBKE TEPPUTOPHUH, C TEPPUTOPHUEH,
B OTHOLICHWM KOTOPOW HMMEETCS paHee NPUHATOe AJIMUHHUCTpALMENl pelleHHue o
MOJrOTOBKE JOKYMEHTALUHU 10 TUIAHUPOBKE TEPPUTOPHY;

HECOOTBETCTBUE CBEJCHUM, YKa3aHHBIX B 3asBJICHUU:

IPaHULIAM TEPPUTOPU OOBEKTOB KYJIBTYPHOIO Haclieusl, BKJIIOYEHHBIX B
eNHBIA TOCYAapCTBEHHBIA peecTp OOBEKTOB KYJIBTYpPHOIrO Hacieus (IMaMsITHUKOB
UCTOPUU W KyJIbTypbl) HaponoB Poccuiickoii ®enepauuu, TpaHULl TEPPUTOPHIA
BBISIBJIEHHBIX OOBEKTOB KYJIbTYPHOIO HACIeAMs);

IPaHULIaM 30H ¢ OCOOBIMU YCIIOBUSIMH MCIOJIB30BAaHUS TEPPUTOPHIA.

Hepeqeﬂb YCIOYI, KOTOpPbI€ SABJAIOTCHA HCOﬁXO}JI’lelMH
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U 00s13aTeJIbHBIMH U1l IPeJ0CTABJIEHUSI MYHHULIIUNIAJbHOMN yCJIyIH, a
TaK:Ke CBeJeHHs O JOKyMeHTe (I0KyMeHTaXx), BblIaBaeMOM (BbI1aBaeMbIX)
OpraHu3alHusMH, YYACTBYIOIIMMH B PeJOCTABJICHHH MYHHUUNAJbHON YCIyIH.

He npengycmotpen.
Pa3mep u ocHOBaHHEe B3UMAHHSA MJIATHI
¢ 3asiBHTEJIA 32 NpeJoCcTaBJIeHHe MYHUIIUNAJIbHOH YCIyTH.

2.11. IlpenocraBneHre MyHUIIMIIATILHON YCIYTH OCYILIECTBIsACTCS OecIiaTHO.

MakcumaJIbHBIH CPOK OKHAAHUS B o4Yepean MPH Mojayde 3ampoca
0 MPeIOCTABJICHHUH MYHULMNIAJIbLHOH YCJIYTH U NIPH MOJY4YeHHH pPe3yJibTaTa
NpeAoCTABJIeHUS] MYHHIIMNIAJIbLHOM YCJIYTH.

2.12. MakcuManbHOe BpeMsl OXKHIAHMS 3asBUTENsI B O4YEpPEeAM IpU Iohade
JOKYMEHTOB O IPEAOCTABIECHUA MYHULMIIAJIBHOW YCIYTH, IOJIYYEHUH pe3yJbTaTra
MIPEAOCTABICHNS] MyHULMITAIIBHONW YCIYTHA HE NOJDKHO MPEBBIATh |5 MUHYT.

Cpok 4 NopsIIOK perucTpamuy 3anpoca 3asiBUTE/Is 0 PeJoCTaBJIeHUH
MYHHIHNAJbHOHN YCJIYTH, B TOM YHCJIe B J1eKTPOHHO# (opme.

2.13. Cpox peructpanuu 3ampoca 3asBUTENs O MPeJOCTaBICHUU
MYHUIUMTIATBHON YCIYTH COCTaBIsIeT He Oosiee 5 MUHYT.

TpeGoBaHus K NOMELIEHUSIM, B KOTOPBIX NpeA0CTaBIAsIeTCS
MYHHIHMIAJbHASA YCJIyra, K 3aJ1y 0KHIAHHA, MeCTaM AJIsl 3all0JTHEeHH S
3alpoCOB O MPEeAOCTABJICHHH MYHHIIHNIAJBHON YCJIyIrH, HH(pOPMALHOHHBIM
cTeHaaM (MH(OPMALMOHHBIM YIoJIKaM) ¢ 00pa3laMHu HX 3al0JTHEHUSA U
nepe4yHeM JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABJICHHS] MyHHIHNIAIbHOMN
YCJIYTH, B TOM 4HCJIe K 00ecle4eHHI0 JOCTYITHOCTH /ISl HHBAJINA0B YKa3aHHbIX
00beKTOB B COOTBETCTBHH € 3aKOHoAaTebcTBOM Poccuiickoii @egepanun o
COLMAJILHOM 3al1MTe HHBAJIHU/I0B.

2.14. TpeGoBaHusi K T[OMENIEHUSIM, B KOTOPBIX IMPeIOCTaBIsETCS
MyHULMNalbHas yCIyra, B TOM YUCIIe JJI1 UHBAJIUIOB:

2.15.1. Ha TeppuTOpHH, NpUJETAIONICH K 3MaHUI0, O0OPYIYIOTCS MecTa IJis
MMApKOBKH AaBTOTPAHCIOPTHBIX CPENCTB, B TOM YHCIE MeCTa JJIs CIHelUuabHBIX
aBTOTPAHCHOPTHBIX CPEJICTB MHBAJIU/IOB;

2.15.2. moctyn aBTOTpaHCNOPTa K NMAPKOBOYHBIM MECTaM M CTOSIHKA SIBIISFOTCS
OeCIUIaTHBIMU;

2.15.3. Bxoapl B 3AaHUE€ JOKHBI OBITh OOOpYIOBaHBI CpeACTBaAMU,
CO3JIAIONIMMU  YCJIOBUSL JJIsi OeCNpernsiTCTBEHHOTo JO0CTyIla WHBaIUIOB (BKJIHOYAst
WHBAJIIUOB, UCTIOIB3YIOIINX KPeCa-KOJISICKU U COOAK-ITPOBOJHUKOB);

2.15.4. Bxonpl B 3AaHHME AOKHBI OBITH 000PYHOBaHbI HH(YOPMAIMOHHBIMU



11

TabiMmIKaMu (BBIBECKaMU ), COACPIKAITUMU CIIETYIOITYI0 HH(MOPMAIIHIO 00 OpraHe:

HaNMEHOBAHUE;

IOYTOBBIN axpec;

PEeXUM paboThI;

2.15.5. BXom ¥ BBIXOJ W3 3laHUA OOOpYAYyeTCs COOTBETCTBYIOILIUMHU
yKazaTeJsiMu;

2.15.6. npueM cregyeTr OCyUIeCTBIATh B CHELUAIBHO BBIAEIEHHBIX ISl 3THX
Heseil MoMelleHusIX M 3ajaxX OOCTYXXKMBaHMs, OOOPYIOBAaHHBIX [JIsi KOM(OPTHOTO
npeObIBaHUS B HHUX HWHBAJIWAOB (BKJIOYAash WHBAIUIOB, HCIONB3YIOMIMX Kpecia-
KOJISICKU U COOAK-TIPOBOIHUKOB);

2.15.7. mecra myis mprema IMOCETUTENIEN BKJIIOYAIOT MECTa ISl OXKHUAAHUS,
MH(POPMUPOBAHUS U IPUEMA;

2.15.8. y Bxoma B Kaxaoe W3 IOMELIEHWH pa3MellaeTcs TallIuyka c
HavMEeHOBaHWEM MOMeIleHHs (3al OKUJIaHUs, TprueMa JOKYMEHTOB U T. ]1.);

2.15.9. nomenieHNs TOMKHBI COOTBETCTBOBATh I'OCYIapCTBEHHBIM CAHUTAPHO-
SMUAEMUAOJIOTUYECKUM HOPMATUBaM;

2.15.10. B MecTax, rae OCyLIeCTBISIETCS IPUEM U BblJadya TOKYMEHTOB:

JOJIKeH OBbITh TyaJleT CO CBOOOJHBIM JIOCTYIIOM K HeMy B pabouee Bpems, B
TOM 4MCIIe TyaleT, NpeIHa3HaYeHHbIN AJIsl HHBAJIUIO0B;

B MEpPUOJ C OKTAOpPS MO Mail AOJDKEeH padoTarh rapiepod aubo pa3memiarbes
criel[MalibHble HaMoJIbHbIE U (MJIM) HACTEHHbIE BEIIANKHU AJIS OJIeXKIbI.

2.16. TpeboBaHus kK MecTaM st UHPOPMUPOBAHHUS:

2.16.1. mecra 115t ”HPOPMUPOBAHUST O0OPYIYIOTCSI:

WH()OPMAITMOHHBIMU CTEHAMU;

CTYJBSIMU ¥ CTOJIaMU (CTOHKAaMM JJISI TUChMA) JIJIS BO3MOYKHOCTH O()OPMIICHHUS
JIOKYMEHTOB;

2.16.2. nHpOpPMALIMOHHBIE CTEHIbI, CTOJBI (CTOWKH) ISl TUChMa pa3MeIaroTCs
B MecCTaX, OO0eCNeuMBaroNuX CBOOOMHBIA JOCTYIlT K HUM JIUIAM, WMEIOIINM
OTPaHUYEHHUS K MEPEeIBMKECHUIO, B TOM YMCJIE€ MHBAJINWAAM, HCIOJB3YIOIINM Kpecia-
KOJISICKU;

2.16.3. B ciayuyae HEBO3MOXXHOCTH pa3MellleHUs HHPOPMAIMOHHBIX CTEHIOB
UCIIONIB3YIOTCSI  JIpyryue crocoObl pa3MmenieHus: uHbopMmaluu, obecredrnBarone
CBOOOJIHBIN TOCTYT K HEM.

2.17. TpebGoBaHuUs K MeCTaM OXKHUJIAHUS:

2.17.1. MecTta OXuIaHUSI JOJKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHUSM
JUI. TOMAIOIIMX 3asiBI€HUWE, B TOM YHCIIE WHBAJIHWAOB, HCIONB3YIOLIUX Kpecia-
KOJISICKU, ¥ ONTUMAJIbHBIM YCIIOBUSIM paOOThI CIIEIUATIUCTOB;

2.17.2. MmecTa OXXUIaHUS O0OPYAYIOTCS CUISTIUMU MECTaMHU JJIsI TTIOCETUTENEH.
KonmuuecTBo MecT OXWIaHUS OMpenersieTcss UCXoAs W3 (DaKTUYeCKOW Harpy3Ku H
BO3MOXXHOCTEW NI MX pa3MelIeHUs] B 3JaHHH, HO HE MOXET COCTAaBJISATh MeHee 2
MECT Ha KaXJIOro CHEUAINCTA, BEAYILEro NpueM T0KyMEHTOB;

2.17.3. mecTa A1 3aNI0JIHEHHUS] 3asIBJICHUI O MPEIOCTABICHUY MYHULIUNIAIbHOM
YCIIYTH O0OPYIYIOTCS CTYJIBSIMU, CTOIAMU (CTOMKaMM) M o0ecTieunBarOTCs o0pasiamMu
3arojHeHus: JOKYMEHTOB, OJlaHKaMU 3asiBJIeHUH, pyukaMu U OyMaroi.
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2.18. TpeGoBaHus K MeCTaM IpUema:

2.18.1. KOMUYECTBO ONHOBPEMEHHO Pa0OTAOIIMX OKOH (KaOWHETOB) JOJKHO
obecrieunBaTh BBIMOJHEHHE TPEOOBAaHUN K MaKCHUMAalbHO JOMYyCTUMOMY BpeMeHU
OXXUJIAaHUS B OUepe/Iu;

OKHa (KaOWHEeTHl) Mpuema ITOJDKHBI ObITh 00OpymOBaHBl MH(MOPMAIMOHHBIMU
TabJIMYKaMH C yKa3aHUeM:

HOMepa OoKHa (KaOuHeTa),

dbaMunuu, UMEHHU, OTYeCTBa U JODKHOCTU CIIeLUANIMCTa, OCYLIECTBISIONIEeTO
MIpUeM;

BpEMEHU TepepbiBa Ha 00e], TEXHUYECKOTO MepephiBa;

2.18.2. pabodee MecTo cHenuagucTa OOOpYAyeTCs  IMepCOHATHHBIM
KOMITHIOTEPOM C BO3MOXKHOCTBIO JIOCTYIa K HEOOXOAMMBIM WH(GOPMAIIMOHHEIM 0a3zam
JTAHHBIX, TIeYaTaloUM U CKAaHUPYIOIIUM yCTPOUCTBAM;

2.18.3. crnenuanucThl, OCYILIECTRISIIONINE MPUeM, 00eCTeuyrnBatOTCs JTUYHBIMU
UJeHTU(UKAITMOHHBIMU KapTOYKaMH U (WJIN) HACTOJIBHBIMH TaOIMYKaMU;

2.18.4. mecTo miis mpuemMa CHaOXaeTcsl CTYJIOM, JOHKHO WUMETh MECTO IS
MYchbMa U pa3MelleHus JOKYMEHTOB;

2.18.5. B nensix obecriedeHus: KOHPUACHIIMAIBHOCTH MEPCOHAIBHBIX JTaHHBIX
OJTHOBpEMEHHOE KOHCYJIETUpOBaHWe W (WUJM) MpUEM JIByX U Ooliee 3asBUTeNield He
JIOIyCKaeTcs;

2.18.6. mpu oOpalieHUM WHBalUIa 3a MOJTYyYEeHWEM MYHULUINAIBbHON YCIyTH
(BKJIFOYAsT MHBAJIUAOB, HCIIOJIB3YIOIMIUX KPECIa-KOMSICKU U COOAK-MPOBOJHUKOB)
obecrieunBaeTcs:

BO3MOXKHOCTh MOCAJKW WHBAJIUAOB B TPAHCIOPTHOE CPEACTBO U BBICAJIKU U3
HEero mepej BXOJOM B MOMEIIEHUE C MTOMOIIbI0 TEXHUYECKUX CPEeAICTB peaduiuTaiuu
U (MIu) ¢ MOMOIIBIO CHelUaliucTa OpraHa, MPeJOCTaBISIONIEr0 MYHUIIMNAIbHbIE
YCIIyTH, OTBETCTBEHHOTO 32 paboTy C MHBAJIUIAMU;

coleiicTBME UWHBaJIMAAM TMpPU BXOJAe B OpraH, MNPeJOCTaBISIOUIUN
MYHULIMTAJIbHBIE YCIYTH, U BbIXO/I€ U3 HErO;

COTIPOBOXK/IEHWE WHBAIHUJIOB, WMEIOIINX CTOHKHE paccTpoicTBa (QyHKIIMH
3peHUsI U CaMOCTOSITEJIbHOTO MEepEeBWKEHMs, U OKa3aHWEe MM IOMOIIM B Oprase,
MPEeAOCTABIISIOIIEM MyHULIUTIAIbHBIE YCIYTH;

HaJUIeKalllee pasMellleHhe OOOpydoBaHUST M HocuTenedl uHbopmaruuy,
HEO0OXOIUMBIX JJI oOecredeHus: OeCrpensiTCTBEHHOIO TIOCTYIa MHBAJIUAOB C yU4eTOM
OTPaHUYECHUI UX )KU3HEEATEeIbHOCTH;

nyOonupoBaHue HEOOXONUMOW JJisi WHBAJIWUIOB 3BYKOBOW U 3pUTEIHHOM
uHpOpMAIMK, a TaKKe HaJMuCedl, 3HAKOB M HMHOW TEKCTOBOW M Trpaduyeckoit
uH(OpMAIMK 3HAKaMH, BBITIOJIHEHHBIMU pellbe(pHO-TOUeHHbIM MpudToM bpaiins,
JIOIYCK CypIONepeBOIUNKA U TU(IIOCYpAOEePEeBOAYNKA;

JOCTYIl K TIIOMEUIEHUIO0, B KOTOPOM IpeAOoCTaBIsieTcsl yciyra, coOaku-
NPOBOAHMKA IMPU HAJIWYUM JOKYMEHTa, MOATBEpXKIAKoIIero e€ crenuaibHoe
oOyueHue;

BO3MOYKHOCTh CaMOCTOSATEJIBHOTO MEepeABUKEHNUS] WHBAJIUIOB, B TOM YHCIIE
MEepEABUTAIOIINXCA B Kpecye-KOolsiCKe, B LEesAX JOCTyna K MEeCTy MpedoCTaBIEHUS
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YCIYTH, B TOM YHCIE C IOMOIIBIO CIELUAJMCTa OpraHa, IPeJOCTABIISIIOIIErO
MYHULUIAJIbHbIE YCIYTH, OTBETCTBEHHOTO 3a paboTy C MHBAJIHMIAMU;

OKazaHHe I[IOMOIIM WHBajJuJaM B MPEONOJICHUH OapbhepoB, MeELIaroLIUX
ITOJIyYEHHUIO UMHU FOCYIApCTBEHHOM YCIIyI'M HapaBHE C IPYTUMHU JINLIAMU.

Ilokazarenan AOCTYITHOCTH U Ka4YeCcTBa MYHlfll.llfll'laJ'leOﬁ YCIOYIru.

2.19. IlokaszaTenu JOCTYIHOCTH U Ka4eCTBa MyHHIIUIIAIBHON yCIIyTH:

YIAOBIIETBOPEHHOCTb 3asABUTEJIEH Ka4€CTBOM MYHULIUIIAIBHON yCIIyTH;

[OJIHOTA, AaKTyaJbHOCTb M JIOCTOBEPHOCTh MH(OpPMALUM O TMOpPSIKe
NPeIOCTaBIEeHUSI MyHULIUTIAIHON yCIyTH, B TOM YKCJIe B SJIEKTPOHHOU (opme;

HAITSITHOCTE (OpM pasMeliaeMord WHGOPMAIMU O TOPSIKE MPedoCTaBIeHUS
MYHULMIAIBHON YCIyTH;

cOOJIIOIeHHe CPOKOB MpPEeNOCTaBI€HUS MYHULMIAJIBHON YCIYTM M CpPOKOB
BBIIIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp MPU MPEAOCTaBICHUH MYyHULUIATbHOM
yCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJl00 CO CTOPOHBI 3asgBUTENIEH MO pe3yibTaram
IIPEeIOCTaBIEHNS MyHULIUIIAJIBHON YCIIYTH;

IpeJoCTaBleHne  BO3MOXKHOCTM  TOJIy4eHHUs  HMHPOpMaLUd O  XOJe
[IPEOCTaBIE€HNs MYHULMIAIBHOM YyCIYrM, B TOM 4YHUCJIE€ C HCIOJb30BAHUEM
MH(POPMAILIMOHHO - KOMMYHHUKAIL[MOHHBIX TEXHOJIOTU;

BO3MOXKHOCTH ITOJIy4eHUsI MyHULMNIAIbHOU yciyru B ML,

WHble Tpe60BaHUs, B TOM YUC/Ie YYUThIBAOLIMe
0CO0EHHOCTH NMpe10CTABIEeHHS MYHHIUNIAJIbHON YCJIYyIH B
MHOro(pyHKIIHOHAJIBLHOM LIEHTPe NMpeJ0oCTABJeHHUS IrocyIapCTBEHHbIX H
MYHHIHIAJbHBIX YCJIYT U 0COOEHHOCTH NMPeJ0CTABICHUS MYHUIIUNIAJIbHOM
YCJIYTH B 3JIeKTPOHHOI (hopme.

2.20. OcobeHHOCTH MPeoCTaBICHHUS] MyHULIMTAIbHONW YCIYTH B JIEKTPOHHON
dbopme u B MOLI:

2.20.1. 3asBUTEINIO B LEJSIX MOJTYUYEHUS MYHHUIIUNAIBHONW YCIyTrd MOCPEICTBOM
[Toprana obecrnieurBaeTcsi BO3SMOKHOCTb:

MOJTydeHus] THPOPMAIIUU O TIOPSIKE U CPOKAX MPETOCTABICHUS YCIyTH;

3anuch Ha npueM B AnMmuHucTpauuto u MOIL][ nns nomaum 3ampoca o
MpeOCTaBIeHNN yCIYTH,

dbopMHupOBaHUE 3aBICHHUS,

preM W perucTpanuss AJIMUHUCTpAIeil 3asBICHWS W WHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS yCITyTH;

MOJTy4YeHHe CBeICHUI O XOJIe BBITIOJHEHUS 3asIBICHUS;

OCYILECTBIIEHHE OI[EHKH KauyecTBa MPeI0CTaBlIeHUs YCIYTH;

nocyneOoHoe  (BHecyneOHoe)  oOkajoBaHWE  pelleHud U JAeHCTBHIA
(6e3meiicTBUsl) AIMUHUCTpAIUU, AODKHOCTHOTrO Jjuia Anamunucrtpanuu, MOIL],
JoibkHoro jauna MOL.
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2.20.2. Ina modydeHUs MYyHHUIHUNAIBHON YCIyTHW B 3JEKTPOHHOU (opme
3asBUTEJIb HaNpaBiseT 3asiBieHue (Jajee — 3ampoc), 3JIEKTPOHHbIE JOKYMEHTHI,
AJIEKTPOHHBIE KOMHUM U (WJIK) 3JIEKTPOHHBIE 00pa3bl OyMaXKHbIX JOKYMEHTOB (B T. 4.
MOJTy4YeHHbIE MIyTeM CKaHMPOBAHUS), MOAJIEKAIIUe MPEAOCTABICHHUIO 3asBUTENIEM, C
ucnosab3zoBaHueM [loprana, B yCTaHOBIEHHOM MOPSIKE.

@dopmupoBaHMe  3alpoca  OCYLIECTBISETCS  IMOCPEACTBOM  3alOJHEHUS
uHTepakTUBHON (opmbl Ha [loprane Ge3 HEOOXOAMMOCTH NOMOJHUTEIBHON MOAAYU
3arpoca B KaKoW-Tu00 HHOU dopme.

K 3anpocy, nonaBaemomy ¢ ucrnonbs3oBanueM Iloprana, 3asBuTenb BIpase 10
COOCTBEHHOW WHUIMATHBE NPUIIOKUTh JOKYMEHTBl, YKa3aHHble B IyHKTe 2.8
HACTOAILErO aJMUHUCTPATUBHOIO perIaMeHTa.

2.20.3. JIOKyMeHTBI, IOAAaBaeMbleé BMECTE C 3allPOCOM C HCIIOJIb30BAHUEM
[Topraia, TOMKHBI COOTBETCTBOBAThH CIIEIYIOIINM TPEOOBaHUSM:

JOKYMEHTBI MPeJOCTABISIIOTCS C COXPAaHEHWEM BCeX MPU3HAKOB MOJIJIMHHOCTH,
a UMEHHO: rpaduueckol MOANUCH JIMLA, MeYaTd, yIIOBOro mramna OjaHka (eciu
umetrotes), B popmarax pdf, doc, docx (117151 JOKYMEHTOB ¢ TEKCTOBBIM COJICP>KAHHUEM )
u pdf, jpeg (ans TOKyMEHTOB C TpapUUeCcKIM COACPKaHUEM);

JOKYMEHTBI (POPMUPYIOTCS B BUJIE OTAEIBHBIX (aiiios;

JOKYMEHT, COCTOSILLIMM W3 HECKOJBbKUX JIMCTOB, OJKEH ObITh OOBEAMHEH B
ONIUH (aii;

KOJMYECTBO  CTPaHML JOKyMEHTa B  DJIEKTPOHHOM BHJAE  JOJDKHO
COOTBETCTBOBATh KOJIMUYECTBY CTPaHMI] JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE;

CKaHUPOBaHUE JTOKYMEHTOB OCYILECTBISETCS HEMOCPEICTBEHHO C OpUIHMHAla
nokyMeHTa B MacmTabe 1:1 (He pgomyckaeTcs CKaHHpPOBaHHWE C KOMUK) ¢
pa3pemenuem He MeHee 300 dpi; B depHO-OenoM peXumMe TpPH OTCYTCTBUU B
JOKyMeHTe TpadUuyecKux H300paXeHWil; B peXMMe IOJHOW IMBeTomlepefaddl MpH
HAJIMYUU B JOKYMEHTE I[BETHBIX Ipad)UuecKux N300pakeHui OO0 IIBETHOTO TEKCTa;
B PEXXUME KOTTEHKH CEpOro» MpHu HAIMYMU B JOKyMEHTE U300paKeHUi, OTIIMYHBIX OT
LIBETHOT'O U300paKeHUsl.

[Ipy obOpaiueHnn 3a MONy4eHUEM MYHHULMMNAIbHOW YCIyTH, OKa3blBa€MOH C
OpPUMEHEHWEM  YCWIEHHOM  KBaJU(ULUUPOBAaHHOM  BIEKTPOHHOM  MOJIHCH,
JIOITyCKaeTCsl MCIOIb30BaHMe CPeACTB eKTpoHHbIX noanucent kinacca KC1 u KC2.

B  cimyuae, ecaum  n1OKyMeHThl  (OPMUpPYIOTCS €  IPUMEHEHUEM
CHelMaJIM3UPOBAHHOIO MPOrpaMMHOro obecredyeHuss B ¢GopMe 3JIeKTPOHHOIO
nokyMeHTa (0e3 BocHpou3BeleHHs Ha OyMa)XHOM HOCUTEJE), TaKOW 3JIeKTPOHHBIN
JOKYMEHT 3aBepsieTCsl JIeKTPOHHON MOANKCHIO JIMLA (OpraHu3aluy, opraHa BlacTu),
BbIJIaBIIIeTO (MOAMUCABIIET0) TIOKYMEHT.

2.20.4. Ilpu nomade 3ampoca NMPEACTaBUTENEM 3asBUTEINs], NEUCTBYIOLIUM Ha
OCHOBaHUM JOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA OBITh IpelncTaBieHa B (opme
SNIEKTPOHHOTO  JTOKYMEHTa, MOJIMUCAHHOTO YCWJICHHOH KBalu(ULIHUPOBAHHOM
JIEKTPOHHOM TMOJIMHUCHIO YMOJHOMOYEHHOIO JIMLA, BbIAABLIEr0 (MOAMMCABIIErO)
JIOBEPEHHOCTb.

3asiBUTENb OOECHEeurnBaeT COOTBETCTBUE COJEpPKAHUS DJIEKTPOHHOW KOIUU
COJIepKaHUIO NOJUIMHHUKA JJOKYMEHTa.
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2.20.5. Tlocne 3amonHeHUsl 3asBUTENIEM Ka)KJIOTO W3 MOJEH HHTEPAKTUBHOU
dbopMbI 3ampoca OCYLIECTBISICTCS dbopMaTHO-TTOTHYECKasI MpOBEpKa
chopmupoBaHHOTO 3ampoca. [Ipy BBISIBICHHH HEKOPPEKTHO 3allOJIHEHHOTO ITOJISI
ANIEKTPOHHOHN (HOPMBI 3armpoca 3asBUTENh YBEIOMIISIETCS O XapaKTepe BBISBICHHOM
OIIMOKK U TIOPSIJIKE €€ YCTPaHEHHUs IMOCPEeACTBOM HH(MOPMALMOHHOIO COOOIEeHHUS
HETOCPEICTBEHHO B AIEKTPOHHOH (hopMe 3arpoca.

2.20.6. 3asBUTENIO B Ka4ecTBE pe3ysibTara MPedOCTaBICHUS] MYHHIUIIAIbHON
YCIIyTH TPEAOCTaBIsIeTCs] NOKYMEHT Ha OyMa)XHOM HOCHUTEJe HelOCpPEeACTBEHHO B
AJIMUHUCTpPALUUU C MNPHUIOKEHUEM DJIEKTPOHHOW KOMWU JTOKYMEHTA, MOANWCAHHBIN
[1aBOM  cenbcoBeTa C  KCMOJIb30BAaHMEM  YCHIGHHOW  KBalU(DUIIMPOBAHHOM
3JIEKTPOHHOM TMOIUCH.

2.20.7. Ilpu mnopmaye 3ampoca B DJIEKTPOHHOU (opMe C HCMHOIb30BaHUEM
Iloprana:

yCTaHABIMBAeTCsl  JIMYHOCTh  3asiBUTeNs]  (MPOBEPSAIOTCS  MOJHOMOYMS
MpEeACTABUTEISI 3aIBUTES );

npoBepseTcsl HaJlWyue YCHJICHHOM KBAJIW(DPUIUPOBAHHONW  3IIEKTPOHHOM
MOAMNKMCH Ha 3alpoce U JNOKYMEHTaX, NOCTYNUBIIMX B AJIEKTPOHHOM BHJE, B ClIydae
€CIM  JTO TNPEeAYyCMOTPEHO 3aKOHOoJarenbcTBOM Poccuiickoit @Penepaunu  Win
HOPMAaTUBHBIMU MTPaBOBBIMU akTaMu TamOoBcKo# o0nacTu;

IPOBEPSIETCST MOCTYNHMBIIME 3alpoCc M JOKYMEHTbl Ha MPaBUJIBHOCTH
opopMIIeHHUsI, TIOJHOTY M COOTBETCTBHME HACTOAILIEMY aJMHHHUCTPATUBHOMY
penIaMeHTy;

3alpOC pacleyarblBaeTCsd W Nepefaercss Uil PEerucTpaluy  CIeUAIUCTY
AJIMUHHUCTpaLWH, OTBETCTBEHHOMY 32 JEJIOMPOU3BOACTBO.

2.20.8. IlpmeM [OOKyMEHTOB, HEOOXOAMUMBIX JJiS  MpeloCTaBlIeHUs
MYHULWNATbHOW YCIYT¥, U BblJada JOKYMEHTOB IIO pe3yJbTaTaM NpPEeAOCTaBICHUS
MYHULUANAIBHOU yciayru ocyuiectBisiercss B MDL[ B cOOTBETCTBUHU € 3aKJIFOYEHHBIM
B YCTaHOBJICHHOM MOPSJKE COMIAIIEHUEM O B3aUMOAECHCTBHUU.

B cnywae npuema 3agBurtens cnenuanuctamu MOPL[ B coorBercTBUM
3aKJIFOYEHHBIM COMIAIlIEHUEM 0 B3aMMOJEVCTBAMN M®I] BBITIOJTHSIET
aIMUHUCTpATUBHbIE MPOLEAYPhl MO HMHPOPMUPOBAHUIO U KOHCYJIBTHUPOBAHUIO
3asBUTENIEW I[10 BONPOCAM IMPEIOCTABICHUS MYHULMNAIBHOU YCIYTH, IpUEMY
3asBUTENIE I[10 BONPOCAM IMPEIOCTABICHUS MYHULMNAIBHOU YCIYTH, IpUEMY
3asBICHUN W JOKyMEHTOB, HEOOXOIMMBIX HJisi MPeNOoCTaBlIeHUsS MYHUIHUIAIbHOM
YCIIYyTH, Bbla4e pe3yJbTaTOB MPEAOCTABICHUs MyHULMNAIbHOU yciyru. B MOL]
OCYILECTBIISIETCS MPUEM U BblJaya JAOKYMEHTOB TOJBKO IMPHU JIMYHOM OOpalleHHUH
3asBUTEII.

3. CocTas, nocJj1e10BaTe1bHOCTb H CPOKH BbINOJIHEHHUS
aJIMHHUCTPATHBHBIX NpoUeayp, TPeOOBAHUS K NOPSAKY HX BbINOJHEHHUS, B TOM
YyHcje 0cO0eHHOCTH BbINOJHEHHs aIMHHHCTPATHBHBIX Npoueayp B
3J1eKTPOHHOM dopMe, a TaK:Ke 0COOEHHOCTH BbINOJTHEHUS aAMHHHCTPATHBHBIX
npoueayp B MHOro(pyHKIIHOHAJIBLHOM LIEeHTpe NpeJocTaBIeHUs
rocyiapcTBeHHbIX U MYHUIIHNIAJIbHBIX YCJIYT.
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HcuepnbiBaomuii nepedyeHb aAMUHHCTPATHBHBIX NPOLEAYP.

3.1. MyHuuunaneHasg  yciyra  BKJIO4YaeT B cebs  chedyrolue
aJMUHUCTpaTUBHbBIE MTPOLIETYPHI:

IIPUEM U PErUCcTpaLus 3asBICHNAS U JOKYMEHTOB OT 3asBUTEIIS;

(dbopMupoBaHUE U HallpaBlIeHUE MEKBEJOMCTBEHHOTO 3a1poca;

paccMOTpPEHHME 3asiBJIEHUS U JOKYMEHTOB;

IPUHATHE PELIEHUS O MTOATOTOBKE JOKYMEHTALMU 110 IIJIAHUPOBKE TEPPUTOPHUU
WK 00 OTKa3e B MOATOTOBKE JOKYMEHTALUU O MJIaHUPOBKE TEPPUTOPUH;

BbIJIa4a pe3yJIbTATa MPEJOCTABICHUS MyHULIUIAIBHON YCIyTH 3asIBUTEIIO.

3.2. IIpuem, perucrpaums 3asiBJeHUS U JOKYMEHTOB JJIsl NOJTy4YeHHsI
MYHHLHIAJbHOH YCJIYIH.

3.2.1. OcHoBaHueM Jisi Hayalla aJIMUHUCTPATUBHOW MPOLEIYpPHl SBISETCS
oOpalieHue 3asBUTENs] WM TMPEACTaBUTENs 3asgBUTENsI C 3asBICHUEM IS
MPEAOCTABIECHUS] MyHULUITAIIBHON YCIYTH.

3asiBieHHe MpEeNCTaBISIeTCs 3asBUTENEM B AJIMUHUCTpALIMIO, B TOM YHUCJE B
3JIEKTPOHHOM BHE, Win yepe3d MODLI.

3asBieHre NOANMCHIBACTCS 3asiBUTENIeM MO0 MpeIcTaBUTENEeM 3asBUTEIIS.

3.2.2. Tlpu nuuHOM oOOpallleHUU 3asiBUTEb WU MPEACTaBUTENb 3asBUTENS
NpeabsIBIsSeT JOKYMEHT, YOOCTOBEPSIOIIMI COOTBETCTBEHHO JIUYHOCTH 3asiBUTEJS
WJIU TIpeICTABUTEIS 3as BUTES.

JIuno, wuMerollee MpaBo JeHCTBOBaTH ©0e3 JOBEPEHHOCTH OT HMMEHU
IOPUINYECKOTO JIUIIA, MPEeIbIBISIET JTOKYMEHT, YAOCTOBEPSIOUIUM ero JIMYHOCTh, U
cooOUIaeT  pPEeKBU3UTHI  CBUAETENBCTBA O  TOCYJAPCTBEHHOM  perucTpaiuu
IOPUIMYECKOTO JIMIA, a MPeACTaBUTENIb IOPUIUYECKOro JUlla MPEeabsBIsSeT TaKkKe
JIOKYMEHT, TOJATBEpPKJIAIOIIMN ero MOJHOMOYHUs JeHCTBOBaTb OT HMEHHU 3TOro
IOPUINYECKOTO JIMIA, WM KOIMIO D3TOr0 JOKYMEHTA, 3aBEpPEHHYIO IeYarblo U
MOJAMUCHI0 PyKOBOJIUTENSI 3TOTO FOPUANYECKOIO JULA.

IIpu npencraBineHuM 3asiBUTENEM JOKYMEHTOB YCTAHABIMBAETCS JUYHOCTH
3asBUTENS] WU TPEACTAaBUTENSl  3asiBUTENs,  [POBEPSIOTCS  MOJIHOMOYUS
MpEACTABUTENS 3asiBUTENS, OCYIIECTBISETCS IMPOBEpPKA COOTBETCTBUSL CBEACHUM,
YKa3aHHBIX B 3asBJI€HUH, NPEJICTABICHHBIM JOKYMEHTaM, MOJHOTA U MPaBUIbHOCTH
odopMIIeHUsI TOKYMEHTOB.

3.2.3. ITlomydyeHHOe 3asiBII€HWE PETUCTPUPYETCSI C NPUCBOCHUEM €MY
BXOJISIILIET0 HOMEPA U yKa3aHUeM JIaThl ero MoJydeHUsI.

Ecam  3asBneHMe M JOKyMEHTbl  NpPENOCTaBISAIOTCS  3asBHUTENIEM
(mpencraBuTeneM 3asBUTENA) B AIMUHUACTpaurio wid M®L nu4yHO, TO 3asBHUTEIIO
(mpenctaBuTeNtO 3asBUTENSI) BbIJACTCS paclUCKa B TOJMYYEHUU JOKYMEHTOB,
opopmieHHas 1o Qopme corracHo mpwiokeHnto Ne 3 Kk HacTosIIEMY
aIMUAHHUCTPAaTUBHOMY pETJIaMEHTY, C yKa3aHUEM HUX MepeyHs U JaThl MOTYYEHHUS.

[Tonyyenue 3asiBlIeHUss W JIOKyMEHTOB, TMpEJCTaBIsieMbIX B (opme
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JJNIEKTPOHHBIX JOKYMEHTOB, IIOATBEPXKAACTCS IIyTEM HAINPABICHUS 3asABUTEIIO
JIEKTPOHHOT'O COOOIIEHHsI O TOJYyYEHHUU 3asiBI€HUS M JOKyMEHTOB, C yKa3aHHEM
BXOJSIILIETO  PErMCTPAallMOHHOIO  HOMEpa 3asBI€HHsT MW JaTbl  IIOJYYEHMs
AJIMUHUCTpaUne 3asBIEHHUS W JOKYMEHTOB, a TaKXe IepeyHs HauMEHOBaHUM
¢aiinoB, NpeacTaBIeHHBIX B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM MX
o0bema. CooOuieHre O NOJMYyYeHUM 3asiBI€HUsS W JIOKyMEHTOB HallpaBisercs IO
yKa3aHHOMY B 3asBJICHUM aJpecy JJIEKTPOHHON IOYThl WJIM B JIMYHBIA KaOWHeT
3as1BUTEJNIS B Clly4ae IPeICTaBICHUs 3asiBICHMS U TOKyMeHTOB uepe3 [loprair.

3.2.4. IIponomxuTeabHOCTh aAMUHUCTPATUBHOMN Mpouenypsl (MaKkCUMalbHBIHA
CPOK €€ BBINOJIHEeHUs) COCTaBIsAeT | KaleHAapHbIN JeHb.

3.2.5. Pe3synbraroM aIMUHUCTPAaTUBHOW NIPOLIEAYPHl SBIAETCS IPHUEM U
perucTpanys 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB.

3.3. ®opmupoBaHHe U HANIPABJIeHHE MEXKBEeJOMCTBEHHOTI0 3alpoca.

3.3.1. OcHoBaHueM sl Hayalla aJIMUHUCTPATUBHOW MPOLEIYpHl SBISETCS
npueM 3asiBlieHusi 0e3 JOKYMEHTOB, KOTOpble B COOTBETCTBUM C MyHKTOM 2.8
HACTOSIIEr0 aIMUHUCTPATUBHOIO perllaMeHTa HAXOIATCS B PACHOPSHKEHUH OPTraHOB
YW OpraHu3alvid, y4YacTBYIOIIMX B MPEJOCTABICHUU MYHULHUNAIBHOW YCIYrd, W
KOTOpbIE 3asiBUTENb BIIPaBe MPEJCTABUThH 10 COOCTBEHHOW MHULIMATUBE.

B o5ToM ciyyae OTBETCTBEHHBI MCIHOJHHUTENb AJIMUHUCTPALIMM B JI€Hb
perucTpauu  3asBIE€HUS  OCYLIECTBIsSIET  INOATOTOBKY WM HampabJieHUe
MEXBEJJOMCTBEHHOTO 3ampoca B YmpasieHue @DenepaibHON HAJOTOBOW CITYKOBI
Poccun mo TamOoBckod o0macTu O TpeAocTaBiIeHUM BbIMMCKKM w3 EnuHoro
roCyJlapCTBEHHOTO peecTpa IpUANUYecKuX JHUIL (B ciiydae oOpallieHus: FopUandecKoro
JUIA).

MexBe1OMCTBEHHBIN 3ampoc JOJDKeH CollepXaTh CBEJEHUs, YKa3aHHbIE B
gyactu 1 crarbu 7.2 @epepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aliy NPeI0CTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYI.

Cpok MOJNrOTOBKM W HalpaBlieHUs] OTBETa Ha MEKBEIOMCTBEHHBIN 3ampoc o
MPe0CTaBIeHNN TOKyMEHTOB 1 MH(GOPMAINK 1JI NPeOCTaBICHUS MyHUIIUTIATbHOM
yCIIyTH c UCIIO0JIb30BaHUEM ME>KBEJIOMCTBEHHOTO MH(OPMAIIMIOHHOTO
B3aMMOJICHCTBUSI HE MOXKET IMpeBbIaTh 5 pabdoyux [HEH CcOo [HS MOCTYIUIEHUS
ME)KBEIOMCTBEHHOTO 3alpoca B OpraHU3alMM, NPeIoCTaBISAOlINe JOKYMEHT |
nH(opMaIuio.

Henpencrasnenue (HEecBoeBpeMeHHOe npeJicTaBlIeHne) o
MEXBEJJOMCTBEHHOMY 3alpocy MIOKyMEHTOB W WHGOpMAINH, HEOOXOIUMBIX s
MpeAOCTaBICHUS] MYHULIMIATBHON YCIYrd, HE MOXET SIBJISITHCS OCHOBAaHUEM ISt
OTKaza B TMPEJOCTaBICHUM 3asBUTENI0 MYHHUIUNAIbHOU yciayru. Oprasbl
(opranuzanuu),  y4yacTBYIOIIM€ B  MEXBEJIOMCTBEHHOM  HH(MOPMAIMOHHOM
B3aMMOJICHCTBUM, 00s13aHbl OOecreynBaTh KOH(MUICHIIMATBHOCTh U 0€30MacHOCTh
MepCOHAJbHBIX JIaHHBIX B COOTBETCTBUM C 3aKoHojarelbcTBoM Poccuiickoit
Oenepaunm.

3.3.2. Pe3ynbrarbl MOJy4YeHUS] OTBETOB HA MEXBEJOMCTBEHHbBIE 3alPOCHI O
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MpeICTaBICeHUN TOKyMEHTOB M WHGOPMAINH ISl MPEAOCTABICHHUS MyHUITUTIATHHOM
YCIYTU 3aBepsItOTCSl MOJMUCHI0 OTBETCTBEHHOTO HCIOJHUTENS] AJMUHUCTpALUU C
yKazaHuem ero ¢GaMwiuid W WHULHAAJIOB, JaTbl WU BpPEMEHU HUX TMOJYyUYeHUS U
MPUOOIIAIOTCSA K KOMIUICKTY IOKYMEHTOB, MPEJ0CTABIEHHbBIX 3asiBUTEIIEM.

3.3.3. IIpoaomKHUTeNbHOCTh aIMUHUCTPATUBHON MpOLenypbl (MakCUMaTbHBIHA
CPOK BBITIOJTHEHUS) COCTABISIET 7 KaleHIapHbBIX THEH.

3.3.4. Pe3ynbraToM aJIMHMHHCTPAaTUBHON TMpOLEIYpbl SIBISETCS TMOIy4YeHUe
OTBETOB Ha MEKBEJIOMCTBEHHBIE 3aPOCHI.

3.4. PaccmoTpeHnue 3asiBJIeHUs] U IOKYMEHTOB.

3.4.1. OcHoBaHMeM Jisi Hayalla aJIMUHUCTPATUBHOW MPOULEIYpPHl SBISETCS
MOCTYIUICHUE 3asBIICHUS U KOMIUIEKTa JOKYMEHTOB B AJIMUHUCTPALIMIO paiioHa.

3.4.2. I'maBa paiiloHa B Te4eHME | KAJIEHAAPHOIO IIHS CO JIHS NOCTYIUICHUS
3asBJICHUS. M KOMILUIEKTAa JIOKYMEHTOB HA3HA4aeT OTBETCTBEHHOIO MCIIOJIHUTEIS
AIMUHUCTpaLUH.

®amMunusi, UM U OTYECTBO (MIpU HAJIUYMU) OTBETCTBEHHOIO HCIOJIHUTES,
TenedOoH COOOIIAOTCS 3asBUTENIO M0 €r0 MUCbMEHHOMY UJIM YCTHOMY OOpAalleHHIO.

3.4.3. OTBEeTCTBEHHBIM HCMOJHUTEIbL B TeUeHHWE 7 KaJeHJapHbIX JgHEU
OCYILECTBISIET MMPOBEPKY MOCTYNUBIIETO 3asiBJIEHUS] U IOKYMEHTOB Ha COOTBETCTBHUE
ux TpeOoBaHUSIM K (opMe W TOPSAIKY 3aloJIHeHUs, yCTaHOBIEHHbIM [lopsikom
MOJITOTOBKMA ~ JOKYMEHTallUM IO IUIAHUPOBKE TeppUTOpUU  (MpUBEIEHbI B
NpWIOKeHUsIX | U 2 HacTosIIIero afMUHUCTPATUBHOTO pernaMeHTa), U TpeOOBaHUIM
yactu 10 crareu 45 I'pagoctpourtenbHoro kogekca Poccuiickoit denepanuu u mo
pe3ylibTaTaM MPOBEPKHU MOATOTABIMBAET MPOEKT MOCTAHOBICHUS! AIMUHUCTPALIUUA O
MOATOTOBKE JTOKYMEHTAIMU MO IJIAHUPOBKE TEPPUTOPUU WIIW MPOEKT YBEAOMIICHUS
00 oTKa3e B MMOATOTOBKE JOKYMEHTALMH 1O TJIaHUPOBKE TEPPUTOPUH (asiee - TPOEKT
yBesiomyieHus 00 oTkaze). [loAroToBieHHBIM MPOEKT MOCTAHOBIEHUS O MOJArOTOBKE
JIOKYMEHTAIIMU MO IUIAaHUPOBKE TEPPUTOPUU WM MPOEKT yBEJOMJIEHUSI 00 OTKaze
HaIPAaBJISIETCS IJ1aBE CEJIbCOBETA.

3.4.4. TIpogomKHUTeNbHOCTh aIMUHUCTPATUBHON MpoOLenypbl (MakCUMaTbHBIHA
CPOK BBITIOJTHEHUS) COCTABIISIET 8 KaJleHIApHbBIX THEH.

3.4.5. Pe3ynpraToM aJIMHHUCTPATUBHOW NpPOLEAYPHl SIBISETCS IOATOTOBKA
MpPOEKTa IIOCTAHOBICHUS AJIMUHUCTPALMM O TOATOTOBKE JOKYMEHTAalUHWH 10
MJIAaHUPOBKE TEPPUTOPUU WIIH MPOEKTa yBeAOMIIeHUsI 00 OTKa3e.

3.5. IIpuHATHE pelIeHus1 0 MOATrOTOBKE JOKYMEHTAIMH 10 IJIAHHPOBKE
TEPPUTOPHH HJIH 00 OTKAa3e B MOATOTOBKE JOKYMEHTALUH IO VIAHHPOBKE
TEePPUTOPHH.

3.5.1. OcHoBaHueM sl Hayalla aJMUHUCTPATUBHOW MpOLEAYpPHl SBISETCS
MOCTYIUICHUE [JIaB€ CEJbCOBETAa IMPOEKTa TMOCTAHOBJIEHUS O TMOATOTOBKE
JIOKYMEHTAIIUH 10 MJIAHUPOBKE TEPPUTOPUH WM MPOEKTa yBEAOMIIEHHUsI 00 OTKa3ze.

3.5.2. IIpoeKT MOCTaHOBIEHHUSI O MOATOTOBKE JOKYMEHTALWU IO IJIaHUPOBKE
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TEPPUTOPHUU HIIU MTPOEKT yYBEeIOMIIEHHUS 00 OTKa3e MOANKCHIBAETCS [IABOM CelbCOBETa
B T€UEHHE 2 KaJleHJAapHbIX THEH.

3.5.3. IIpoaomKHUTeNbHOCTh aJMUHUCTPATUBHON MpoLenypbl (MakCUMalbHBIN
CPOK €€ BBIITOJIHEHHS]) COCTABIIAET 2 KaJeHAAPHbIX JTHS.

3.5.4. PesynsraToM aJMUHUCTPATUBHOW MpOLENYphl SBISETCS MPUHSATHE
IIOCTAHOBJIEHUS] O MOJTrOTOBKE IOKYMEHTAallMW IO IUIAHUPOBKE TEPPUTOPUU WU
HoJcaHe yBeloMJIeHUs1 00 OTKasze.

3.5.5. TlocraHoBneHHe O TOATOTOBKE JOKYMEHTAlUMd IO IUIAHUPOBKE
TEPPUTOPUN WM YyBEJOMJIEHHME 00 OTKa3e pPEerucTpupyercss B COOTBETCTBUHM C
JIeJIONPOU3BOICTBOM A IMUHUCTPALIUH.

3.6. Brinaua 3asiBUTeJII0 pe3y/ibTaTa NPeAOCTABICHHS MyYHHIHNIAJAbHON YCJIYyTH.

3.6.1. OcHoBaHveM [Jisi Hayaja aJMHHUCTPATUBHOW MpOLETypbl SBISETCS
MPUHSATHE TOCTAHOBICHUS O MOATOTOBKE JOKYMEHTALIUU 1O TJIaHUPOBKE TEPPUTOPUU
WJIU TIOJINKMCaHKe YBeIOMIIeHUsI 00 OTKaze.

3.6.2. OnuH »K3eMIUISIp TMOCTAHOBJIEHUSI O TMOJATOTOBKE JOKYMEHTAlUU IO
IUIAaHUPOBKE TEPPUTOPUU WIIM YBeIOMJIEHHS 00 OTKaze HalpaBisieTCs 3asBUTEIIO
criocoOoM, KOTOpBIM ObUT yKa3aH B 3asBIICHUH, B T€UeHHe 2 KalleHJapHBIX JHEH ¢
MOMEHTa MPUHATHUS (TTOAMMCAHUSA ).

3.6.3. mHOOMy4YWTh pe3yabTaT MPEeNOCTaBIEHUS MYHHIUIIAJBbHOW YCIYru
BO3MOYKHO:

B AIMUHUCTpaLUH;

B M®II.

3.6.4. Ilpu oOpaienuun 3asButens (ero mnpexacraButenss) B MOIL[ wunu
AJIMUHUCTpaALIMIO 3a TOJIydeHHWeM pe3ylibTara MpedoCTaBIeHUs] MYHUIUIAIbHON
YCIIYTH CTEeIUaUCT OCYIIECTBRIsET CAeAyolue qeHCTBUS:

yCTaHABJIMBAeT JIMYHOCTh 3asiBUTENs, B TOM YHCJe MPOBEpsieT JIOKYMEHT,
YAOCTOBEPSIOLLINMI €r0 JINYHOCTD;

MPOBEPSIET MPABOMOUUSI MPE/ICTABUTENS 3asIBUTEIIS,

HaxOAUT JOKYMEHTHI, MOJIeKAalllle BbIIave;

3HAKOMMUT 3asiBUTEIS C IEPEYHEM BbIJIaBAEMBbIX JOKYMEHTOB;

BBIJIA€T JOKYMEHTBHI 3asiBUTEIIIO MOJ POCHUCH B XXypHAJe.

3.6.5. CrneuuanucT OTKa3biBaeT B BbIJade JOKYMEHTOB OOpaTHWBIIeMYyCs 3a
MOJIyYEHHUEM TOKYMEHTOB JIUILY IO CJIEAYIOIINM OCHOBAaHUSIM:

oOpaTuBIIIeecs JIMIO OTKa3aloCh MPEAbIBUTh JTOKYMEHT, YIOCTOBEPSIOIIMIA
JUYHOCTb;

3a BBIJIa4eil TOKyMEHTOB 00paTHUIIOCh HeHA IJIeKaIee JTUI0.

Ecnu 3asButenb, He COMIACHUBIIMChL C TE€PEUYHEM BBbIIABA€MbIX €My
JIOKYMEHTOB, OTKa3zajicsi MX T[oiydaTb, B JKypHaje BblJaud pe3yJibTaToB
MpeAOCTABIEHUSI YCIIYT CEeUANIUCT JesiaeT COOTBETCTBYIOILYIO0 OTMETKY «Ilomyuuts
JIOKYMEHTBI OTKa3aJiCs» U 3aBepsieT CBOEH MOMAMUCHIO.

3.6.6. Ecnu pe3ynbTar nperocTaBleHus MyHULUMIIAJbHOW YCIYTH He TIOJyYeH B
M®I] 3asiButenem B TeueHre 30 KaleHAApHBIX AHEN co AHs ero noiaydeHus MOIL] ot
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AnMuHHcTpauuy, creunanuct MOL HanpasisieT HeBOCTpeOOBaHHbIE TOKYMEHTHI B
AIMUHUCTPALMIO C OJAHOBPEMEHHBIM HH(POPMHUPOBAHUEM 3asBUTENS O TOM, UTO
JOKYMEHTbl HanpaBieHbl B AJIMUHUCTpPALMIO M JOCTYIHBI JJIsl TONXy4YeHUs B
AJIMUHUCTpaLNH.

3.6.7. IIponomxuTeabHOCTh aAMMUHUCTPATUBHOMN Npouenyphl (MaKkCUMalbHBIMA
CPOK €€ BBINOJIHEHNs) 2 KaJleHAapHBIX JHS.

3.6.8. Pe3ynbraToM NpeaocTaBlIeHNs] aAMUHUCTPATUBHOM MTPOLIEYPhI SIBISETCS
BblJla4a 3asBUTEIIO0 IOCTAHOBJIEHMS O IOATOTOBKE JOKYMEHTALMU IO IUIAHUPOBKE
TEPPUTOPUH WM YBEJOMJIEHUS 00 OTKa3e.

3.7. B cnydae BBIABIEHHs 3asBUTENIEM B IIOJyYEHHOM ITOCTAHOBIEHUH O
MOJITOTOBKE JOKYMEHTALMH MO MJIAHUPOBKE TEPPUTOPHUM ONEYaToK M (W) OIIMOOK
3asiBUTENb MpPEACTaBIsieT B AJAMUHUCTpALMIO 3asBlI€HWE OO0 HCMPABIECHUU TaKUX
oneyatok M (wiM) OIMOOK, B KOTOPOM YKa3bIBaeTCsl IOJHOE€ HauMEHOBAaHME
MIOCTAHOBJIEHUS] O MOJTOTOBKE JOKyMEHTAaLWUU MO IUIAHUPOBKE TEPPUTOPUU U €ro
PEKBU3UTHI (HOMED U JaTa).

OTBeTCTBEHHBIN UCTIONHUTEND B CPOK, HE MPEBBIILIAIONINHN 3-X pabounx IHEH ¢
MOMEHTa MOCTYIUIEHUS COOTBETCTBYIOILIETO 3asiBICHMS, MPOBOJUT IPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEICHMI.

B ciydae BbIsiBIeHUs JOIYIIEHHBIX ONEYATOK U (UJIM) OIIMOOK B BBIIAHHBIX B
pe3yabpTare NpeJOCTaBICHUS MYHULMIAIbHOW YCIYIM HOKYMEHTAaX OTBETCTBEHHBIM
UCIIOJIHUTENb B TeueHue 1 pabouero AHs MOATOTABIMBAET MPOEKT MOCTAHOBIEHUS O
BHECEHUM U3MEHEHHM B TIIOCTAaHOBIEHHE O TIOArOTOBKE JOKyMEHTalUU II0
IUIAaHUPOBKE TEPPUTOPUH (J1ajiee — IOCTAaHOBJIEHHE O BHECEHUN U3MEHEHU ).

[locTranoBneHne O BHECEHMM W3MEHEHWH B TeueHwe 1 pabodero HS
MOJIITMCHIBAETCS TVIABOW CEJbCOBETA, PErHCTPUPYETCS COMIACHO JEJIONPOM3BOICTBA
AJIMUHHCTpPALMU U HAIPaBIISIETCs 3aBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUU.

Cpox paccMoTpeHus 3asBlIeHUsT 00 WCIIPaBICHUH OIMEYaTOK W (MJIH) OIMHMOOK
cocTaBisieT S5 paboyux JAHEH ¢ MOMEHTa TMOCTYIUIEHUS COOTBETCTBYIOLLETO
3asiBIICHUSI.

4. (I)Oprl KOHTPOJIA 32 HCITOJIHEHHUEM A/IMHUHUCTPATHBHOI'O perijiaMeHTa.

4.1. Texymuii KOHTPOJIb 32 UCIIOJIHEHUEM MOJIOXKEHUI HACTOSAILErO periaMeHTa
OCYILECTBISETCS JOJDKHOCTHBIMU JIMUAMU  AJIMMHHMCTPALlMH, COOTBETCTBYIOLLHE
00513aHHOCTH KOTOPBIX OINpesesieHbl X AOKHOCTHBIMU periamMeHTamu. Tekyiuuii
KOHTPOJIb OCYIIECTBIISIETCSI IyTeM MPOBEPOK HCIONHEHUs IO CYyIIecTBY, ¢opme U
CpOKaM MOJIOXKEHUH perflaMeHTa JOJKHOCTHBIMU JIMUAMUA A IMUHHUCTPALIUH.

4.2. KoHTponb 3a MONMHOTOM M Ka4e€CTBOM IPENOCTAaBICHUS MYHMIUIIAIBHON
YCIYrd BKIIOYaeT B ceOs MpoBeAeHHe MPOBEPOK, BBISIBICHHE M YyCTpaHEHHUe
HapyIIeHWH, pPacCMOTpeHHe OOpalleHU 3asBUTENel, CoAepXkallux >KajJoObl Ha
neiictBus U (wiam) Oe3feiicTBHE MOKHOCTHBIX JUI] AIMUHUCTPALUU, MPUHSTHE
pelleHri 1 MOATOTOBKY OTBETOB Ha yKa3aHHbIE OOpalleHuHsl.

[IpoBepku MOryT ObITh IUIAHOBBIMHM M BHeIJIaHOBbIMU. [Ipu mpoBepke moryT
paccMaTpuUBaTbCsl BCE BOIIPOCHI, CBSI3aHHBIE C IPENOCTABICHUEM MYHULUIIAIBHOU
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YCIyTW, WU  BONPOCHI, CBsI3aHHbIE C  UCIOJIHEHWEeM TOW WM  HUHOMU
aIMUHUCTPATUBHOMN MPOLIEAYPHI.

[InaHoBBIe MPOBEPKHU MOJTHOTHI M KauecTBa MPeNOCTaBIeHUS MYHUIIUNAIbHOM
yCIIyTU MPOBOAATCS He pexe 1 pasa B rof.

BuennanoBble MPOBEPKH MOTYT MPOBOAMTHECS 1O KOHKPETHOMY OOpaIleHHUIO
3asiBUTEIIS.

4.3. OTBETCTBEHHOCTH JTOJDKHOCTHBIX JINIT AJMUHHUCTpaLNH,
OCYUIECTBIISIIONIMX MPEIOCTaBIeHUEe MYHUIUMIIAIBHON YCIYTH, 3aKperuisieTcsl B UX
JTOJDKHOCTHBIX perlaMeHTaX B COOTBETCTBUM C TPEOOBAHUSMH JICHCTBYIOIIETO
3aKOHO/IaTEJILCTBA.

4.4. KoHTponb OOBENMHEHHUH Tpa)KJaH M OpraHU3alMil OCYIIECTBISETCS B
clyyae MpeJCTaBlIeHUs] ITUMUA OObEIMHEHUSIMU U OpraHU3alUsIMU UHTEPECOB CBOUX
YJIeHOB - TpaxJaH, SBJISIONIUXCS  3asBUTENSIMU, TMpPU  MPeloCTaBIeHUU
MYHUITATIAIEHON YCIIyTH, TTyTeM TMONMydeHuss WHPOPMAIUA O HAJTUYHMH B JICUCTBUSIX
JOJDKHOCTHBIX — JIMLl  AJIMUHUCTpAllMM  HapyIIeHWH TMOJIOKEHUH  HACTOSILIEro
periaMeHTa U UHbIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTaHABIMBAIOIINX TPeOOBaHUS
K MPeI0CTaBICHUI0 MyHULIMTIATbHON YCIIyTH.

5. locyneOHblii (BHecya1eOHbIH) MOPAAOK 00:KAJTOBAHUS pellleHU U
AelcTBUil (0e31elicTBHA) OpraHa, NpeaocTaB/sAIONero MyHUIIUNAJBHYIO YCJIYTY,
MHOTro()yHKIIHOHAJIbHOI'0 LIEHTPA NMpeA0CTABJIeHHS FOCYIaPCTBEHHbIX U
MYHHIHMIAJbHBIX YCJIYT, 4 TAKKe HX J0JKHOCTHBIX JIML, MyHHIHNAJIbHbIX
cJIy’KaluX, pA0OTHHKOB

5.1.3asgBuTenp mWMeeT MpaBo Ha nocyneOHoe (BHecymeOHOe) oOXKajloBaHHE
peuieHuid W gAedcTBuil  (Oe3neicTBUA) AIMUHUCTpAlMU, AOMAKHOCTHBIX JIHII,
MYHUITATIATIBHBIX CIYXKaluX  AJMUHUCTpAIlii, MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
pabOTHUKOB MHOTO(DYHKIIMOHAJIBLHOTO IIEHTpa Ha JII0OOM 3Tame MNpeloCcTaBlIeHus
MYHULIUTAIBHON YCIIyTH.

5.2.3agBuTenb MOXET OOpaTUThCs C KaloOOW B TOM YHCIE B CIEIYHOLIUX
clIyJasix:

5.2.1.HapylieHue CpoKa  perucTpalvd  YBEJOMJIGHUS  3asBUTENS O
MpeloCTaBIeHU MyHUIIMTIAIEHON YCITYTH;

5.2.2. HapylieHue cpoKa MpeA0CTaBlIeHNUsI MyHULIUIIAIbHON YCIyTH;

5.2.3.TpeboBaHne y 3asBUTENs JOKYMEHTOB WM HH(opManuu Jnubo
OCYIIIECTBJIEHUSI JeWCTBUM, TMpeJCTaBIeHUEe WM OCYIIEeCTBIEHUE KOTOPBIX He
MpeAyCMOTPEHO HOpPMAaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickoit ®enepaiuu,
HOPMAaTUBHBIMU MPAaBOBbIMU akTaMM TamMOOBCKOM 00JiacTH, MYHULUNAIbHBIMU
MPaBOBBIMU aKTaMHU JIJisl IPEOCTABICHHSI MyHULIUTTAIBHON YCITyTH;

5.2.4.0TKa3 B mpueMe NOKYMEHTOB, MPEIOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU MpaBoBbIMU akTaMu Pocculickoit ®enepaunn, HOpPMaTUBHBIMU
MpaBOBBIMU akTaMu TaMOOBCKOW 00iacTh, MyHULUINAIbHBIMU MPABOBBIMU aKTaMH
JUTSl IPEIOCTABICHUS] MyHUITUTIATBHOUM YCIIyTH, Y 3asiBUTEIS;
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5.2.5.0TKa3 B NpPeAOCTaBICHUH MYHULHNAIBHON YCIYIdM, €CIM OCHOBAaHMWS
OTKa3a He MpeILyCcMOTpeHbl (eaepanbHbPIMU 3aKOHAMU M IPUHSTHIMU B COOTBETCTBHUH
C HUMHU MHBIMM HOpPMAaTHBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®enepanum,
3aKOHAMH W WHBIMH HOPMAaTHUBHBIMHU IPaBOBBIMH akTaMu TaMOOBckoil obnacTw,
MYHULMNATbHBIMU [TPABOBBIMU aKTaMU;

5.2.6.3arpeboBaHre ¢ 3asBUTEN MpPU MPEAOCTABICHUH MYHHUIUIIAIBHOM
yCIYTd TjlaThl, HE TPEAyCMOTPEHHOW HOPMAaTHUBHBIMK IPAaBOBBIMH aKTaMHU
Poccuiickoit ®enepaiiny, HOpMATUBHBIMU ITPaBOBBIMU akTaMK TamOoBckoit obnacTw,
MYyHULMNATbHBIMU TPABOBBIMU aKTaMH;

5.2.7.0Tka3 AJAMUHHCTpalWM, JOJDKHOCTHOIO JHIa AJIMUHUCTpALUH,
MHOTO(QYHKIIMOHAIBHOTO IIeHTpa, paboTHHKAa MHOTO(YHKLUMOHAIBHOTO IIeHTpa B
WCIIPaBICHUM JOMYLIEHHBIX MMHU OIEYaTOK M OLIMOOK B BBIAAHHBIX B pe3yJbTare
NpelOoCTaBIeHNUs MYHULMNAIBHOM  YCIYrM JOKYMEHTaxX JuOO  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKUX UCHPABIECHUN.

5.2.8.HapylieHre CpoKa WIJIM MOpPSAKa BbIIAYW JOKYMEHTOB IO Pe3yJIbTaTaM
Mpel0CTaBIeHUS MyHULUIIAIBHON YCIYTH;

5.2.9.MprUOCTaHOBIICHUE NPEAOCTABICHUS MYHHUUUIIATBHON YCIYTH, €CIH
OCHOBAHUSl TPUOCTAHOBIICHUSI HE TMpeayCMOTpeHbl (enepanbHbIMU 3aKOHAMHU U
MNPUHATBIMA B COOTBETCTBUM C HUMHU HHBIMM HOPMAaTUBHBIMHU IPABOBBIMH aKTaMH
Poccuiickoit @enepanny, 3aKOHAMU M UHBIMA HOPMAaTUBHBIMHU MPABOBBIMU aKTaMU
TamboBckol 001acTH, MyHULIMIIATLHBIMU TIPABOBBIMU aKTaMU;

5.2.10.tpeGoBaHue y 3asgBUTEINS MPU NMPEAOCTABICHUN MYHUILIMIAIBHON yCIyTH
JOKYMEHTOB WJIM MH(OpMAIMK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh TPU TepPBOHAYAIBHOM OTKa3e B IpHeMe JOKyMEHTOB, HEOOXOIUMBIX
Ul TPEeJOCTaBJIEHUS MYHULMIAIBHOM yciayrd, JubO B MPeJoCTaBIEHUH
MYHULUINAJIBHON YCIIyTH, 332 UCKIIIOUEHHUEM CITydaeB, IPelyCMOTPEHHBIX MYHKTOM 4
yactd 1 cratem 7 @enepalibHOrO 3aKoHa or 27.07.2010 Ne 210-®3 «O6
OpraHu3allK NPeJOCTaBICHUS TOCYAapPCTBEHHBIX U MyHULIMIAIBHBIX YCIYT.

5.3.2Kanob6a momaetcst B mUChbMeHHOW (opMe Ha OyMaXHOM HOCHUTeNe, B
AJIEKTPOHHOU ¢opMe B AIMUHUCTPALUIO, MHOTO(YHKIMOHAIBHBIA LEHTp Ju00 B
COOTBETCTBYIOIIMM  OpraH  rocyJapcTBEHHOM  BiIacTd  (OpraH  MECTHOIO
CaMOYTIpaBJIeHHUs), SIBISIFOLUIMNCS Yy4peauTeaeM MHOTO(QYHKIMOHAIBHOTO LEHTpa
(manmee - yupenuTtellb MHOTO(YHKIMOHAJIBHOTO LieHTpa). JKamoObl Ha pelieHus u
nevictBus (OGesneiictBue) riaBbl [lepBomaiickoro paifoHa paccMaTpUBarOTCs
Hermocpe/cTBeHHO rnaBoil [lepBomalickoro paiiona. JKamoObl Ha pelieHuss u
nevictBust (Oe3aeiicTBre) pabOTHMKA MHOTO(DYHKIIMOHAJIBHOTO IIEHTpPa TOJAIOTCS
PYKOBOAMTENIO 3TOT0 MHOTOQYHKIMOHAJIbHOTO IeHTpa. JKamoObl Ha perieHus u
nevictBusi (Oe3nelicTBUE) MHOTO(DYHKIMOHAIBHOTO ILIEHTpa MOJAIOTCS YUYPEAUTENIO
MHOTO(YHKIIMOHAJIHHOTO LIEHTPA.

5.4 Kanoba Ha pemeHus u JgedctBusi (Oe3geiicTBue) AJIMUHUCTpALINH,
JOJKHOCTHOIO JiMIa AJIMUHHUCTPALMU, MyHULIMIAIBHOIO CIIy)Kalllero, MOXeT OBITh
HafpapjeHa IO To4Te, Yepe3 MHOTO(GpyHKIMOHAIBHBIM LIEHTP, ¢ HCIOJIb30BaHHEM
MH(OPMAIIMOHHO-TEeIEKOMMYHHUKAIIMOHHOU ceTn «MHTepHeT», oduimanbHOro caiira
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AIMUHHCTpAIlAY, PEeTHOHAIBHOTO TOpTaia, a TakKKe MOXeT OBITh IMPUHSATA TPH
JUYHOM IIpUEeMe 3asiBUTEIISL.

Kanoba Ha pemrenuss u nedictBus (Oe3neiicTBHE) MHOTO(QYHKITMOHATBHOTO
I[eHTpa, pabOTHUKAa MHOTO(DYHKIIMOHAIEHOTO I[EHTpa MOXKET OBITh HaIlpaBlIeHa TI0
Mo4yTe, C UCIOJb30BaHUEM  HHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON  CeTH
«nTepuery, opUIUaTHEHOTO caiita MHOTO(YHKIHOHATHHOTO LEHTpA,
perMoHalIbHOTO TOpTaja, a TaKXe MOXKET OBIThb MPUHATA MPU JUYHOM IpUEMe
3asiBUTEJIS.

5.5 Kanoba mnomiexuT o0s3aTeNbHON perucTpaldd B TEYEHHUE OJHOTO
paboyero IHS ¢ MOMEHTA MOCTYIIJICHUSI.

5.6.Kanoba Ha pemenus u (wim) neiictBus (O6e3nelicTBue) AAMUHUCTpALINH,
JIOJKHOCTHBIX JTUL AJIMUHUCTPAIlMU, MyHULIUNANIBHBIX CIYXKalluX AJMUHUCTpALUU
MpU OCYILIECTBICEHUM B OTHOIICHUH IOPUIUYECKUX JIMI W HWHIWBUAYaJbHbBIX
npeAnpuHUMAaTesed, SBISIIOIIUXCS CYyObeKTaMH TPaJloOCTPOUTENbHBIX OTHOIIEHUH,
MpOIlelyp, BKJIIOYEHHBIX B HCUEPHBIBAIONINE TEPeUYHH TMpoIeayp B cdepax
CTpOUTENBbCTBA, YTBepxkaeHHble [IpaBurensctBom Poccuiickoii @enepaunu B
COOTBETCTBUM C d4acThlo 2 crarbu 6 I'pagocTpoutensHoro xoxekca Poccuiickoit
Oenepauuy, MOXeT OBITh MOAaHA TAaKWMU JUMIAMU B TOPSAKE, YCTaHOBIEHHOM
crarbeii 117 ®epnepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opranuzanuu
MpPeloCTaBlIeHUs TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyTr», JUOO B MOpSAKE,
YCTaHOBJIICHHOM aHTHUMOHOIIOJNBHBIM 3aKoHonaTenbcTBoM Poccuiickoit deneparuu, B
AHTUMOHOTIOJIBHBIN OpraH.

5.7. XKanoba momkHa comepkarh:

5.7.1HauMeHOBaHUEe AJIMUHUCTpALMU, NOJKHOCTHOTO Julla AJIMUHUCTPALIUH,
aM00 MYHUIIMIIATBFHOTO  CITY)KaIllero, MHOTOQYHKIIMOHAIBHOTO IIEHTpa, ero
pykoBonutTenss U (wiM) paOOTHHKA, pelieHust U JedcTBUsA (Oe3meiicTBUE) KOTOPBIX
0o0XxayroTcs;

5.7.2.bamunuto, WMs, OT4eCTBO (TOCTEAHEEe - MPU HAIWYWU), CBEICHUS O
MecCTe KUTeJbCTBA 3asBUTENS — (PU3NIESCKOTO JINIA TNOO0 HAaMMEHOBaHUE, CBEICHUS O
MECTe HaXOXJEHHUS 3asiBUTENs - IOPUIUYECKOro JiMiia, a Takke Homep (Homepa)
KOHTaKTHOro TeyiedoHa, aapec (aapeca) SIEKTPOHHOW MOYTHl (MIPU HAIWYUU) U
MOYTOBBINA aJpec, MO KOTOPBIM JOJIKEeH ObITh HalpaBlieH OTBET 3asBUTEIIIO;

5.7.3.crefnenus 00 oOXalyeMbIX peIIeHUIX MW JeUCcTBUAX (Oe3maeiicTBUM)
AIMUHHCTpALMK, JOHKHOCTHOTO JHIa AJMHHHUCTpAalMM, MYHHUIUIAIBHOTO
CITyXallero, MHOroyHKIIMOHAJIBLHOTO LIEeHTpa, pabOTHUKAa MHOTrO(YHKIHOHATHLHOTO
LEHTpa,;

5.7.4. n1oBOIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTEJIb HE COMIACEH C PELIeHUEM U
JIEUCTBUEM (6e3nmeiicTBHEM ) AJMUHUCTpaLIUH, JIOJ>KHOCTHOTO JnIa
AIMUHHCTpANMY, MYHUIUITAIBHOTO CITy)Kallero, MHOTO(pYHKIIMOHALHOTO IIeHTpa,
paboTHWKa  MHOTOQYHKIIMOHATHHOTO  I[EHTpa.  3asBHUTEJEM  MOTYT  OBIThH
MpeACTaBIEHbl JOKYMEHTHI (IIpU HalW4WHK), MOATBEPKAAIOIIME TOBOABI 3asBUTENS,
100 X KOIHUH.

5.8.0cHoBanMemM Ui Hayajga NpoUEAypbl AocyaeOHOro (BHeCyneOHOro)
00xaoBaHMs SBJISETCS Mojaua 3asiBUTEJIEM JKaJl0ObI.
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5.9.3agBuTenn  KMMEOT  MpaBO  oOpaTuTbcsi B AJIMHHHUCTPALHMIO,
MHOTO(QYHKIIMOHANBHBI IIEHTp 3a TOJy4YeHHeM HHQOpMallud | JIOKyMEHTOB,
HEOOXOMUMBIX NI 000CHOBAaHUS U PACCMOTPEHUS JKaloObI.

5.10.Kanoba, moctynuBmas B AJIMUHUCTpaLMIO, MHOTO(YHKIIMOHAJIbHBIHI
LEHTP, YUYPEAUTETI0 MHOTO(QYHKIMOHAIBHOTO LIEHTPa, MOMJIEKHUT PAaCCMOTPEHUIO B
TedyeHue 15 pabouux AHEN co JHS ee perucTpalui, a B ciiydyae 00KajJoBaHUs OTKa3a
AIMUHUCTpALMM, MHOTO(YHKIMOHAIBHOIO ILIEHTpa, B IpUeMe JIOKyMEHTOB Y
3asiBUTeNs MO0 B MCIIPaBIEHUU JOIYIIEHHBIX ONeYaToK M OMMOOK WM B Cilydae
o0)kaJloBaHUs HapyILIeHUs! YCTAaHOBIEHHOI'O CPOKa TaKUX UCIPABIEHUH — B TeueHue 5
pabounx aHel co JHS ee perucTparui.

5.11.0cHoBaHus AJsl IPUOCTAHOBIEHUS PACCMOTPEHUS Kal0Obl OTCYTCTBYIOT.

5.12.Ilo pe3ynapraraM paccMOTpPEHUs KajJoObl NPUHUMAETCS ONHO U3
CIIEYIOLIUX PELICHUM:

5.12.1.xanoba ymoBIeTBOPSIETCS, B TOM YHWCiIe B (OpME OTMEHBI MPUHSITOrO
pelleHusl, HWCIpaBieHUs] JOMYILUEHHbIX ONEeYaTOK W OWIMOOK B BbBIAAHHBIX B
pe3yapTare NpeloCTaBleHUs MYHULUNAIBHOM YyCIyrd JTOKyMeHTaX, BO3Bpara
3asBUTEII0  JCHEXXHBIX CPEACTB, B3UMaHUWE KOTOPbIX HE MPEeIyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMM akTamu Poccuiickoii ®enepanuu, HOPMaTUBHBIMU
IpaBOBbIMU akTaMu TaMOOBCKOM 06J1aCTH, MyHUIIMIATIBHBIMY [TPABOBBIMU aKTaMU;

5.12.2. B yIOBIETBOPEHUH KAJTOOBI OTKA3bIBACTCS.

5.13.He no3nHee qHs, CIEQYIOLIETO 3a JHEM IPUHATHS PELIESHUs, YKa3aHHOTO B
nyHkre 5.12. HacTosIEero aIMHUHHUCTPAaTUBHOIO PEMIAMEHTA, 3asBUTEIIO B
NUCbMEHHOU (popMe U T10 JKEJIaHUIO 3asBUTENs B DJIEKTPOHHOM (hopMe HampaBisercs
MOTUBHPOBAHHBIA OTBET O Pe3yJbTaTax pacCMOTPEHUS KaJO0O0BbI.

5.13.1.B ciyyae npu3HaHUs KanoObl MoAJeXKalled yIOBIETBOPEHUIO B OTBETE
3asBUTEINIIO, YKa3aHHOM B TNyHKTe 5.13. HacTosIero aJIMHUHUCTPAaTUBHOIO
pernameHTa, AaeTcsi MHGOpMaILKs 0 AEHUCTBUSAX OCYILIECTBIsIEMbIX AJIMUHUCTpaLUei,
MHOTO(QYHKIIMOHANBHBIM [EHTPOM, B LEJIIX He3aMeIUTEeNIbHOTO YCTpaHEeHHsI
BBISIBJICHHBIX HApyLIEHUWH TpPU OKa3aHUM MYHHUIMNAIbHOW YCIYyrH, a TaKxe
MPUHOCATCS W3BUHEHUS 32 IOCTABICHHbIE HEYJ0OCTBA M YKa3bIBaeTCsl MH(POpMAIIHUS O
NanbHEeWIINX AeMCTBUSIX, KOTOpble HEOOXOIMMO COBEpPIUUThH 3asBUTENIO B LEJAX
NOJIy4YE€HMS] MyHULIMITAJIBHON YCITyTH.

5.13.2.B cnywyae npusHaHMs KanoObl He MOAJexallleld yIOBIETBOPEHUIO B
OTBETE 3asIBUTENIO, yKa3aHHOM B IyHKTe 5.13. Hacrosuero agMUHUCTPaTUBHOIO
peramMeHTa, JArTCs apryMEHTHUPOBAaHHBIE DPAa3bsCHEHUS O NPUYMHAX MPUHATOIO
pelleHus, a TaKxe nHpopMaLus o MopsIKe 00XKaJTOBaHUSI IPUHITOTO PELLIEeHMS.

5.14.B ciydae yCTaHOBJEHHs B XOI€ WJIM IO pPE3yJbTaTaM pPacCMOTPEHHUs
*Kajgo0bl MPU3HAKOB COCTaBa  aJMHHHUCTPATUBHOIO  IMPAaBOHAPYILUEHUS WM
NPECTYIICHUS OJKHOCTHOE JIMI0, HaJleJEeHHOE MOJHOMOYMSIMU [0 PAaCCMOTPEHUIO
kKajno0, He3aMeIJIUTEeNIbHO HalpaBisieT MMEIoLIUecs Marepualbl B OpraHbl
NpOKyparypsl, K B OpraH, YIOJHOMOYEHHBIH COCTaBISATh MPOTOKON 00
aJIMUHUACTPATHBHOM I[IPaBOHAPYIIEHHUH B COOTBETCTBHHM C 3aKOHOM 00JacTh OT
29.10.2003 No 155-3 «O06 anMHUHHMCTpPaTUBHBIX IMpaBoHapylleHusx B TaMOOBCKOA
obnacTu.
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[TPHUJIOXXEHMUE Ne 1

K AIMUHUCTPAaTUBHOMY PEITIaMEHTY
MPEAOCTABIECHNS] MyHULIATIAIBHON YCIyTH
«IToaroroBka v yTBepKJI€HHE TOKyMEHTALuU
10 TUTAHUPOBKE TEPPUTOPUN»

dopma

I'mase I lepBomMaiickoro paiioHa

(®HO, nacnopTHbIE AaHHbIE,

ajipec Mo Mponucke — T GU3MIESCKUX JIHLL;
naumeHoBanue, MHH, OI'PIOJI, rop. ampec,
TIOYTOBBIN anmpec, TeaehoH — IS FOp.JIHIL)

3ASBJIEHUE
0 MOATrOTOBKE JOKYMEHTALHH MO0 IJIAHHPOBKE TEPPHTOPHH

IIpoury pa3pemnTh NOATOTOBKY JOKYMEHTALMH IO TUIAHUPOBKE
TePPUTOPUH

(yxa3atb BHI pa3pabaTeiBaeMoii TOKyMEHTALMH TI0 IIIAHUPOBKE TEPPUTOPHH)
B OTHOLLIEHUY 3JIEMEHTA IIJIAHUPOBOYHOU CTPYKTYPbl, TEPPUTOPUAIBLHOMN 30HBI,

(GyHKIMOHATHHON 30HBI:
YKa3aTb BUJA U HAUME€HOBAHUE 3JIEMEHTA HHaHHpOBO‘IHOﬁ CTPYKTYDHI, TeppHTOpHaJ’[BHOﬁ

uiy GyHKLMOHAIBHOM 30HbI, B OTHOIIEHUH KOTOPOIi ITaHUpyeTCs MOATOTOBKA JOKYMEHTALMH MO MIAHUPOBKE
TeppUTOPUH

B IOCJIAX Pa3MCIICHUA:

(yKaBaTI: LEJb MOATOTOBKHU JOKYMEHTALUU MO MJIAHUPOBKE TEPPUTOPUH,

TIEPEUYCHb 00BbEKTOB KaUTaIbHOTO CTPOUTEIBCTBA, IIIAHUPYEMBIX K Pa3MCIIEHUIO U X OCHOBHBIC XapaKTepI/ICTI/IKI/I:

WCTOYHHK (PMHAHCUPOBAHMS paboT:

>
(COGCTBGHHH@ CpE€ACTBAa MHMLIMATOpa U q)HHaHCOBHe Cpe€AcTBa MYHULMIIAJIBHOTO 06pa3OBaHI/IH)

PEKBU3HTHI aKTa, KOTOPBIM YTBEPKI€HBI JOKYMEHTHI TEPPUTOPHAIBHOTO

IUTAHUPOBAHUS, TIPElyCMaTPHUBAOIINE pa3MellleHne 00beKTa MECTHOTO 3HAYSHUS

(B cimyvae eciy TUTAHUPYETCS TIOATOTOBKA JOKYMEHTAINH 110 TUIAHUPOBKE TEPPUTOPUH B OTHOIICHIH 00BEKTa MECTHOTO
3HAYCHU)

H606X0,HI/IMOCTI> BEITIOJITHCHU S HHXXCHCPHBIX HU3BbICKAaHU I OTCYTCTBYCT B CBs3U C

(yKa3BIBaeTCH B Cllydac OTCYTCTBUA IIPOCKTA 3a/laHUS HA BBIIIOJIHCHUE WHKCHCPHBIX I/I3I>ICKaHI/II‘/'I)

(moanuce) (pacmmdpoBka moamucH) (mara)
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[TPHUJIOXKEHUE Ne 2

K AIMUHUCTPAaTUBHOMY PEITIaMEHTY
MPEAOCTABIECHNS] MyHULIATIAIBHON YCIyTH
«IToaroroBka v yTBepKJI€HHE TOKyMEHTALuU
10 TUTAHUPOBKE TEPPUTOPUN»

dopma

YTBEPKJIEHO

(BMA HOKyMEHTa U HAaUMEHOBaHUE OpraHa, yHoJHOMOYEHHOIO
Ha MPUHATHE peeHus 00

YTBepKICHNU TOKYMEHTALUN

TIO TIJTAHUPOBKE TEPPUTOPHN)

OT « » 20 r. No
(z[aTa 1 HOMEP JOKYMEHTA O IMPUHATHUHN PCLHICHUI O
IOATOTOBKE 10 CHTAIIMU 110 INIAHUPOBKE TC NTOPUHN

3AJAHUE
Ha pa3paboTKy JOKYMEHTAIUH MO NJAHHPOBKEe TEPPUTOPUH

(HanMeHOBaHME 3JIEMEHTa IUIAHMPOBOYHON CTPYKTYpPBI, TEPPUTOPHAIIEHOM MK (yHKIMOHAIBHO 30HBI, B OTHOLIEHUH

KOTOPOTO

TIaHUPYETCsl pa3paboTka JOKYMEHTALMHU 10 IAHUPOBKE TEPPUTOPUU U OOBEKTOB KAUTAILHOTO CTPOUTENILCTBA,

TUTAHUPYEMBIX K Pa3MEIeHHIO)

‘HaI/IMeHOBaHI/Ie IMO3UIIHNHN

‘ConepxcaHHe

1

2

MJIaHUPOBKE TEPPUTOPHUH «1»

Bup pazpabarbsiBaeMol JOKyMEHTALIMH 110

Nudopmanus 06 nHUIIEATOPE «2»

Hctounnk ¢puHaHCHpPOBaHUS paboT MO
MIOATOTOBKE JOKyMEHTAIINH IO
TUIAHUPOBKE TEPPUTOPHHU «3»

CocTtaB 1OKyMEHTallMHU 10 TUIAHUPOBKE
TEPPUTOPUH «4»

A,I[peCHBIe OPUCHTHPLI JICMCHTA

KOTOPOTO IJIaHUpYeTCs pa3paboTka
JNOKYMEHTALUH 10 TUIAHUPOBKE
TEPPUTOPUH «S»

TUTAaHUPOBOYHOM CTPYKTYpPbI B OTHOLIEHUHU

Wubie cBefeHus:, HEOOXOUMBbIE IS
MOATOTOBKHU JJOKYMEHTAIINU 110
MJIAHUPOBKE TEPPUTOPUH «6»




27

[Topsimox 3anomHeHust POPMBI 3aJaHKs Ha pa3paboTKy
JOKYMEHTAIIUH 110 TNIAHUPOBKE TEPPUTOPHUH

«1» B mosuumm «Bupg pazpabarbiBaeMoil JOKYMEHTALMM IO IJIAHUPOBKE
tepputopur» B rpade «CoaepkaHue» ykasbiBaeTcs HHQopMaius O pa3paboTke
OJTHOTO W3 CJIENYIOINX TOKYMEHTOB:

MPOEKT IJIAHUPOBKHU TEPPUTOPUU;

MPOEKT IJIAHUPOBKU TEPPUTOPUH, COIEPKALIUN TPOEKT MEKEeBAHUSI TEPPUTOPHUH;

MPOEKT  MEXEBaHWs  TEePPUTOPUM B  BUJE  OTHEIBHOIO  JIOKYMEHTa,
MOATOTOBJIEHHOTO HA OCHOBAaHWM paHee YTBEPXKIEHHOIO IPOEKTa IJIAHUPOBKHU
TePPUTOPHH;

MPOEKT MEXKEBAHUsI TEPPUTOPHUM B BUIE OTAEIBHOTO JOKYMEHTA.

«2» B mozunum «MHALMATOp MOATOTOBKM JOKYMEHTALMM IO IIJIAHHUPOBKE
tepputopur» B Tpade «CopepkaHue» yKa3bIBaeTCs cCieayroinas uHbopMamus o0
OIHOM W3 3alMHTEPECOBAHHBIX B CTPOUTENBCTBE, PEKOHCTPYKUUH OOBEKTa
KaUTAJIBHOTO CTPOUTENIBCTBA OPraHOB WIIH JIULL;

[IOJTHO€ HAaWMMEHOBAaHUE, OCHOBHOU IOCYNAapCTBEHHBIM PErUCTPALMOHHBIN HOMED
IOpUIMYECKOTO JIMLA, Jara BHeceHWss B EJWHBIA TOCyJapCTBEHHBIM peecTp
IOPUINYECKHX JIMI] 3allUCU O CO3JaHUHU FOPUAMYECKOrO JIMIA, MECTO HAXOXIEHHUS U
aJpec IOpUINYECKOro JINLIA;

dbamMunusi, UMsl, OTYECTBO, aJpPeC MecTa PerucTpald U MaclopTHhIE JaHHBIE
¢bu3rUecKoro Juia.

«3» B mnosunmu «McTtouyHuk (¢uHaHCUpPOBaHUS pPabOT IO MOATOTOBKE
TIOKyMEHTAIMH TI0 TUTAaHUPOBKe TeppuTopun» B Trpade «CojepkaHue» yKa3blBaeTCs
WUCTOYHUKH (MHAHCUPOBAHUS padOT MO TOATOTOBKE JOKYMEHTAIMH IO TIJIAHUPOBKE
TEPPUTOPHH.

«4» B nosunmm «CocTaB JOKYMEHTAIIU! 110 TUTAHUPOBKE TEPPUTOPHI» B rpade
«CopepxxaHue)» yKa3bIBae€TCsl COCTaB JOKyMEHTAllMU MO IUIAHUPOBKE TEPPUTOPHH,
COOTBETCTBYyIOIIMM TpeboBanusiM ['pagocTpoutenbHoro kojekca Poccuiickoit
@Denepanny U NOJIOKEHUSIM HOPMATUBHBIX MTPaBOBbIX akTOB Pocculickoin denepanuu,
OTpeNeNsIIoluX TpeObOBaHUS K COCTaBy M COJEP)KAHUIO MPOEKTOB IUIaHUPOBKU
TEPPUTOPHUH.

«5» B no3uumn «AnpecHble OpUEHTHPBI AJIEMEHTA MJIAHUPOBOYHOU CTPYKTYPbI
B OTHOUIEHUH KOTOPOTro TJIaHUpPYyeTCsl pa3paldoTkKa OKyMEHTAIMU MO TUIAaHHUPOBKE
Tepputopun» B rpade «CoaepkaHne» yka3blBaeTcsi HAMMEHOBaHUE YL B TPaHUIIAX
KOTOPBIX TJIaHUPYeTCsl pa3padoTKa JOKYMEHTAIIUH 110 MJIaHUPOBKE TEPPUTOPUU WHBIE
aJipeCHbIC OPUEHTHUPHI MMO3BOJISIONINE WIACHTHPUIIUPOBATH 3JEMEHT IIAHUPOBOYHOU
CTPYKTYpPBbI, TEPPUTOPUATIBHYIO UK (PYHKIIMOHATIEHYIO 30HY.

«6» B mosunum «WMHple CcBegeHHsT HEOOXOOMMBIE I ITOATOTOBKH
JOKyMEHTAIIMH TI0 TUTAaHUPOBKe TeppuToprun» B Trpade «CojepkaHue» yKa3blBaeTCs
OCHOBHBIE TpeOOBaHUS K KOJIWYeCTBY, (opme u ¢dopmary mpeacTaBiIsieMbIX
MaTepuasoB ¢ YYETOM CIEAYIOIINX CBEACHUIA:

rpaduueckue marepuaibl, BXOASIINE B COCTaB JOKYMEHTALUU MO MJIAaHUPOBKE
TeppUTOpUH, pazpadarsiatorcs B Macirade ot 1:500 mgo 1:2000;
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ITaMIbl YepTeked MOKyMEHTAaUWd MO IJJAHUPOBKE TEPPUTOPUU JIOJKHBI
yKa3blBaThb Ha BHJA pa3zpabarbiBaeMod gokyMeHtauuu: [T (mns mpoexra
1aHUpoBKU Tepputopun), [IMT (st mpoekTa MexxeBaHUSI TEPPUTOPHH ), a TaKxKe No
JUCTA;

rpaduueckas 4acTb MaTepualloB U Pe3yJbTaTOB HMH)KEHEPHO-TEOJe3MUeCKUX
M3bICKaHWM JOJKHA coieprKaTh TaMIl(bl) OpraHU3aliy BBITTOJHUBIIEH TOMOCHEMKY,
B TaK)Ke IO/l BHITIOJIHEHUS TAKUX U3bICKAHUM;

Ha TpaduyuecKux Marepuanax IJOKYMEHTallMH IO IUIaHUPOBKE TEPPUTOPHUH
JIOJKHBI TTOKa3bIBaThes HanpasiieHus «tOr-Cesepy;

TEKCTOBbIE Marepuaiabl Ha OyMaXHBIX HOCUTENSX TNPEIOCTaBISIOTCS B
OpolLIrOpOBaHHOM BHJIe Ha JHUcTax (popmara A4;

rpaduyeckne MaTepuanabl Ha OYMaXXHBIX HOCHUTENSX MPeJOCTaBISAIOTCS B
dbopmare KpaTHOM
oT A2 10 HecTaHJapTHOTO (hopmMaTa JIMCTa;

AIIEKTPOHHBIE BEPCUU TEKCTOBBIX M IpaHUUecKHX MaTepuaioB JTOKYMEHTAlluu
npenoctapisitores Ha DVD unu CD nuckax;

TEKCTOBblE W Trpaduyeckre MaTepuanbl JOKHBI OBbITh MpEACTaBICHbl B
TekcToBoM (popmare PDF;

uHbopmalysi 00 OMNUCAHUU MECTOMOJOXKEHUSI TpPaHULl TEePPUTOPUH, B
OTHOLIEHUU KOTOpOW pa3paboTaH TMPOEKT MeXeBaHUs, a TakkKe OIHUCaHUs
noJiiexxalmux o0pa30BaHUIO B COOTBETCTBUHU C IMPOCKTOM MEKEBaHUS TEPPUTOPHH,
npenocTasisitorcs B popmare mid/mif, XML;

TEKCTOBblE U Trpaduyeckre MaTepualibl JOKYMEHTAIlMH [0 IUIaHUPOBKE
TEPPUTOPHUH HA OYMaKHOM HOCHTEJIE B 2-X IK3eMIUISIPaAX;

JIUCTBI BCEX IK3EMILISIPOB JOKYMEHTALMH 10 MJIaHUPOBKE TEPPUTOPUH JOTKHBI
OBITh TPOHYMEPOBaHbI, COPOIIIIOPOBAHBI;

uHbopMalusi 00 OINUCAaHWU MECTOIOJOXKEeHHs] TPaHULl TEePPUTOPHUH, B
OTHOLIEHUM KOTOpPOM pa3paboTaH MpPOEKT MEXKEBaHUs, a TaKXkKe OIHUCAHUS
MECTOTIONIOKEHUSI TPaHULl 3eMEeNbHBIX Y4YacTKOB, IOAJEXKAIIuX OOpa30BaHUIO B
COOTBETCTBHUH C IPOEKTOM MEXEBaHUS TEPPUTOPUHU MPEAOCTABISAETCS B AIEKTPOHHOM
dbopmare, obecneunBaroiiuM BHeceHue ceaeHud B ['KH (mid/mif, XML) B 1
AK3EMILISIP
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[TPHUJIOXKEHHUE Ne 3

K AIMUHUCTPAaTUBHOMY PEITIaMEHTY
MPEAOCTABIECHNS] MyHULIATIAIBHON YCIyTH
«ITonroroBka u yTBEepX)IAeHNE JOKYMEHTALUN
10 TUIAHUPOBKE TEPPUTOPUN»

dopma
Pacnucka
0 IIpueMe JOKYMEHTOB Ha MPeJ0CTaBIeHNe MyHULIMTIAIBHON yCIIyTH

1. HammeHOBaHMe 3as9BUTES
2. Jlara rnoxy4eHusi JOKYMEHTOB
3. IlopsiiKOBBIM HOMED 3aIIUCH B )KypPHAJIE PETUCTPALIAN 3asBICHUM

4. KonuyecTBO U HaMMEHOBaHUE MPEIOCTABISIEMbIX TOKYMEHTOB:
HanmenoBa- [KommuectBo (Otmetka  oHammenosa- KommdectBo (OTMETKa 0O
HHE MOJIYyYeHUU HUE MOJTy4YeHUH
JIOKYMEHTa JTIOKYMEHTa

5./lata BeIIaun pe3ynbrara NpeaoCcTaBIeHUS MyHULIMIAIBHON YCIIyT!

NMoANUCH CrieuaJInCcTa, MPUHABIIETO JOKYMEHTBI (pacmnq)pOBKa HOZ[HI/ICI/I)
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