AJIMUHUCTPAIIMS BOHJIAPCKOT'O PAMOHA
TAMBOBCKOM OBJIACTH

IHHOCTAHOBJ/IEHHUE

02.12.2016 c. bonmapu No596

OO0 yTBEpXXI€HUHU aIMUHUCTPATUBHOTO
peniaMeHTa NpeaoCTaBICHUs] MyHUITUIAIbHON
yeiyru «[Ipunsitue pemenust 06 opranu3anuu
SAPMaPKK»

B cootBerctBum ¢ dhenepanpapiMu 3akoHamMu oT 06.10.2003 Ne 131-d3 «O6
OOImMX MPHUHIMIIAX OpPraHU3allMd MECTHOTO camoymnpaBieHus B Poccuiickoii
®enepanum», ot 28.12.2009 Ne 381-d3 «OO0 o0CHOBax ToOCyIapCTBEHHOIO
pEryJIMpoBaHus TOProBOoM JesaTenbHOCTH B Poccuiickorn ®epepauun», OT
27.07.2010 Ne 210-®3 «O0 opranuzanuu MPeAOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUIUNATBHBIX YCIyT», IOCTAHOBICHUEM aaMUHUCTpauu TamOoBCckoi obnacTu
ot 13.01.2016 Ne 10 «O nopsizike opraHu3aluu sipMapoK Ha TEPPUTOPUU 00TIACTHY,
aqmuauctpanus paiiona [IOCTAHOBJISET:

1. YTBepauTh aAMUHUCTPATUBHBIN PEITIaMEHT MPEIOCTABICHUS MYHHIIUIIA-
apHOM yenyru  «[lpuHsiTue pemieHus 00 OpraHu3alMu SIPMapKU» COTIIACHO
MPUIIOKEHUIO.

2. Ilpu3Hath yTpaTUBLUIMMHU CHITY TIOCTAHOBIICHHS a]MUHUCTPALINH pailoHa:

ot 14.05.2015 Ne 243 «O06 yTBepX)ACHUN aIMUHUCTPATUBHOTO pErjiamMeHTa
MPENOCTaBIICHUs MYHUIIUMIAIBHON ycnmyru «PaccMoTpenme 3asBieHUs 00
OpraHu3alliy ApMapKu Ha TeppuTopun BOHIAapCKOro ceabcoBeETaY;

or 03.02.2016 Ne 45 «O BHeceHUM W3MEHCHHH B MOCTAHOBJIEHUE
aaAMUHUCTpauuu  paiioHa ot 14.05.2015 Ne 243 «O0 yTBepKIeHHUH
aJIMUHUCTPATUBHOTO pENIaMEeHTa MPEJOCTaBICHUS MYHHUIMIAIBHOW YCIyTH
«PaccmoTpenue 3asBieHUss 00 OpraHM3aluu  sSpMapkd Ha  TEPPUTOPHUH
BoHniapckoro cenbcoBeTay;

or 27.06.2016 Ne 290 «O BHeCEHHMM HU3MEHEHUN B IOCTAHOBIICHHE
aaMUHUCTpanuu  paiioHa ot 14.05.2015 Ne 243 «O6  yTBepkACHUH
aAMUHUCTPATUBHOTO pENIAMEHTA MPEJOCTABICHUS MYHULMUIAIBHON YCIyTH
«PaccmoTpenue 3asBieHUST 00 OpraHW3aluud  SpMapKd Ha  TEPPUTOPHH
Bbonnapckoro cenbcoBera» (B penakiuu ot 03.02.2016).

3. Ony6nukoBaTh HACTOsIIEEe MOCTAHOBJICHHE Ha CalTe CETEBOTO HM3aHUs
«TOI168 TamboBckuii obmacTHOM mopTam» (Www.top68.ru) U pa3MecTuTh Ha
opuIMaTbHOM CaiiTe aAMUHUCTpALMU paiioHa B cetu HTepHeT.
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4. KOHTpOJIb HCHOJIHEHUS HACTOSIIEr0 IOCTAHOBJIEHHUS BO3JIOKUTH Ha
3aMeCTUTEN MIaBbl afMuHUCTpanuu B.B.JIluMoHOBY.

[maBa agmMuHUCTpanuu A.A.BopoOneB



[MTPUJIOXXEHUE

YTBEPXJIEH

MMOCTAHOBJICHUEM aIMHHHUCTPAIINH paiioHa
No

AJIMUHUCTPATUBHBIN PETTIAMEHT
MPEAOCTABICHUS] MYHUITUTIAILHON YCITYTH
«IIpunstue pemieHust 00 OpraHu3aUK IPMAPKID)

1. O01mme Mmoo KeHu A

1.1. AIQMUHHUCTPATUBHBIN pemIaMEHT MPEIOCTABICHUS MYHULHUITAIBHOM
YCIyTH MO TMPUHATHIO pemieHuss o0 oOpraHu3aluy SpMapkd Ha TEPPUTOPUU
bonpapckoro paiioHa (majiee — aJAMUHHCTPATUBHBIA peIriaMeHT) pa3paboTaH B
LEesX TMOBBINIEHUS KayecTBa M JOCTYIIHOCTHM IPENOCTaBICHUSA YKa3aHHOU
MYHUIMIATBHOM YCIYTH U ONPEACIIAET MOPSIIOK U CTaHIAPT €€ NMPEA0CTABICHHUS.

1.2. AAMUHUCTpATUBHBIA pErIaMEHT NPUMEHSETCS B CIydasX OOpaleHus
3asiBUTENS] € 3anpocoM 00 oOpraHu3aludd SpMapkd B OpPraH MECTHOTO
CaMOYIpaBJICHUs] MYHHUIMIAJIBHOIO 00pa3oBaHMs, B TIpaHULAX KOTOPOTO
HAXOIUTCSl 3¢MEJIbHBIN Y4acTOK, IPEANOIaraeMblil JUIsl IPOBEACHUS IPMAPKH.

Onucanue 3assBUTEJICH

1.3. 3asgBUTENIMU MYHULIUIIAJIGHON YCIIYTH SIBISIOTCS FOPUANYECKHE JINLA U
VWHJVBUAYAJIbHBIC IPEANPUHUMATEIN, 3aPETUCTPUPOBAHHBIE B yCTAHOBICHHOM
3aKoHoAarenbcTBOM Poccuiickon denepanyu MopsaKe, KOTOPBIM IPHUHAIIEKAT
npaBa Ha OOBEKT WK OOBEKThI HEIBM>KMMOCTH, PACIOJIOKEHHbBIE HA TEPPUTOPHH,
7€ IpEeAIoIaracTcs OpraHu3anus spMapKu (ajaee — 3assBUTEIN).

1.4, Or wuMeHu 3agBUTENsI C 3asBJIICHHEM O IPEIOCTABICHUN
MYHUIMOATBHOM  YCIYyTH MOXET OOpaTUTbCsl NPEJICTABUTENb  3asBUTEIS,
HAJICJICHHBIA 3asBUTEJIEM B TOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii ®@enepanyy, MOJTHOMOYUSAMHU BBICTYIIaTh OT MMEHU 3asSBUTEIN IIPU
B3aUMOJICHCTBUH C COOTBETCTBYIOLUIMMU T'OCYAAPCTBEHHBIMU OpraHaMH, OPraHAMMU
MECTHOIO  CAMOYIpPaBJICHUS W  OpraHu3alusAMHM  IIPpU  [PEIOCTABICHUU
MYHULIMIIAIBHOMN YCIIyTH.

TpeOoBanus k mopsiaAKy MHGOPMHUPOBAHUS O NPEAOCTABJICHUM
MYHUIUNIAJIbHON YCJIyTH

1.5. NudopmupoBanre o MpeaoCTaBICHUM aJMUHUCTpanue boHgapckoro
paiiona (nanee — AIMUHUCTpAIKS ) MyHUIIUTIATLHON YCIIYTH OCYIIECTBISETCS:

1.5.1. HEemocpeACTBEHHO B 3JaHUM AJMHUHUCTPAIIMUA OTAEIOM SKOHOMUKHU U
CEJIbCKOTO XO3fMCTBA AJMHUHUCTPAlMM palOHA C HCIOIb30BAHUEM CPEJICTB
HarIsIAHOW MHQOpMAIMU, B TOM 4ucie WH(OPMAIMOHHBIX CTEHIIOB U CPE/ACTB



WHOOPMHUPOBAHUS C HCIONB30BAaHUEM HHGPOPMAIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHM;

1.5.2 B MHOTOYHKIIMOHAIBHOM LIEHTPE MPEIOCTABICHUS TOCYAaPCTBEHHBIX
U MYyHULMOAIbHBIX yCaIyr (#ajee — MHOTOQYHKIMOHAIbHBIA 1IEHTP) C
UCIIOJIB30BAHUEM  CPEACTB  HamIsAAHOM  uHpopManuu, B TOM  YHUCJE
MH(QOPMAIIMOHHBIX CTEHJOB W CPEACTB MH(OOPMUPOBAHUS C HCIOIL30BAaHUEM
MH(POPMaIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH;

1.5.3. mocpeacTBOM MCIOJIb30BaHUS Tee(OHHOM, TOUTOBOM CBS3H, a TAKXKE
AIIEKTPOHHOU MOYTHI;

1.5.4. mocpenctBom pasmelieHus UHPopManuu Ha O(UIIMAIBHOM cailTe
AJMUHHCTpaAIMM B WH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetu "WuTepHer"
http://r34.tmbreg.ru/ (manee - oduIUANBHBIA calT AJIMHUHUCTpAIMH), B
dbenepanbHON rocymapcTBeHHON HHGOpPMAIMOHHON cucteme "EmuHbIi mopTan
rOCY/IapCTBEHHBIX U MyHHUIIMIAIBHBIX yCcIyT (pyHkumii)" www.gosuslugi.ru (nanee
- Enunslii mopran).

1.6. Uudopmaiiusi 0 MecTe HaxXoxKAeHUS AJIMUHUCTPALINN:

Anpec: 393230, TamboBckas obnactb, bongapckuii paiion, c. bonaapu, yi.
K.Mapkeca, 1. 2.

IIprem MOKYMEHTOB I LEJIEH NPEAOCTABICHUS MYHUIUIIAJIBHON YCIyTU
OCYLIECTBIISIETCA 10 a/Ipecy:

393230, TamOoBckasi oOmactb, bowmapckuii paiion, c. bonmapu, yi.
JlepmoHTOBCKas, 1.35.

Tenedon: 8 (47534) 2-40-45, 2-40-53.

Odunuaneuelil cailt Anmuauctpanuu: http://r34.tmbreg.ru/

AJpec 3MeKTPOHHOM MOYTHl AAMUHUCTpAuK: post@r34.tambov.gov.ru.

1.7. T'padux paGoThl AMUHUCTpAITIH:

MMOHEAECITbHUK ¢ 8-30 no 17-30
BTOPHUK ¢ 8-30 no 17-30
cpena ¢ 8-30 no 17-30
YEeTBEPr ¢ 8-30 no 17-30
MATHULIA ¢ 8-30 no 17-30
cy0bota BBIXO/THOM JICHb
BOCKPECEHBE BBIXOJIHOM JICHb
nepephIB Ha ¢ 12-00 mo 13-00
oben

1.8. Yacsl npuemMa 3asBJICHHI Ha NMPEIOCTaBICHUE MYHULIMIAIbHON yCIIyTH
AJMUHHCTpaLUEH:

MMOHEIETLHUK ¢ 8-30 no 16-40

BTOPHUK ¢ 8-30 no 16-40



cpena ¢ 8-30 mo 16-40

YeTBEpr ¢ 8-30 no 16-40
IISITHULIA ¢ 8-30 mo 16-40
cybbora BBIXOHOM JICHB
BOCKPECEHbE BBIXOJHOMU JICHb

1.9. B npenocTaBiieHNN MyHULIUITAIIBHOW YCITYTH YYaCTBYIOT:

1.9.1. Ynpaenenue ®enepanbHoil ciy>KObl TOCYJapCTBEHHOW PETUCTpPAIUH,
Kajactpa u kaprorpadun mo TamOoBcKo#t oOmacTu:

Anpec Mecta HaxoxzaeHus: 392000, r. Tam6oB, yn. Cepres PaxmanuHoBa,
n.1-a;

Tenedon mnsa cnpasok: (4752) 72-80-02;

Nudopmanus o rpaduke paboThl: noHeAenbHUK — naTHua ¢ 8.30 go 12.30,
¢ 13.30 mo 17.30;

rpaduk (pexum) paboThl C 3asBUTENSIMU: NMOHEACNIBHUK, cyo0oTa ¢ 9.00 o
17.00, Bropuuk, yerBepr ¢ 9.00 go 19.00, cpena ¢ 9.00 no 12.30, nsarauna ¢ 9.00
1o 16.00;

B JICHb, MPEIIIECTBYIONINI MPa3AHUIHOMY, TPOAODKUTEIBHOCTh pabouero
JTHS COKpAILIAeTCsl HAa OJIMH 4ac;

BBIXOJTHBIE IHU: BOCKPECEHbe, Hepaboune Mpa3THuIHbIC THU;

OdunmanbHbIi CallT OpraHu3anuu: www.to68.rosreestr.ru;
Anpec 3neKTpoHHON NoYTHI: frs-tambov(@tmb.ru.
1.9.2. VYmpaenenue @DexnepaiibHOM HaIOroBoi ciyxObl Poccum 1o
TamOoBckoil oOnactu:
Anpec Mecta HaxoxjaeHusi: TamOoBckas oOmacTth, I. TamOoB, yiI.
NuTepraunonanbHas, 1. 53;
Tenedon nnsa cnpaBok: 8 (4752) 47-14-74; 47-18-92;
Nudopmanus o rpaduke padotsl: moHeaenbHUK ¢ 9.00 1o 18.00, BTOpHUK C
9.00 no 18.00, cpena ¢ 9.00 no 18.00, werBepr ¢ 9.00 no 18.00, narauua ¢ 9.00 1o
16.45.
OdunuanbHbIi callT opranu3anuu: www.nalog.ru.
Anpec 3JeKTpOHHOM IOUTHL: U68@r68.nalog.ru.

1.9.3. Ypasnenune denepanbHO CITy>KOBI 110 HAA30PY B c(hepe 3amuThl Ipas
norpeduTeneil u Onaromnonyyus yesnoBeka no TamOoBckoi o0macTu:

Anpec mecta HaxoxaeHus: 392000, TamOoBckast obnactb, . TaMO0B, yi. b.
Bacunsesa, 1. 5.

Tenedon nnsa cnpaBok: 8 (4752) 47-20-26;

HNudopmanus o rpaduke padoTsl: moHeAeNbHUK- yeTBepr ¢ 09 yacos 00
MUHYT 10 18 wacoB 00 munyT, narauna ¢ 09 yaco 00 MunyT 10 16 yacos 45
MUHYT, 00e1eHHbIH nepephiB ¢ 13 yacoB 00 MmuHyT 10 14 gaco 00 MUHYT,
BBIXOJIHBIE THU: Cy000Ta, BOCKPECEHBE.

Anpec 3NeKTpOHHOM 1MouThl: tambov_rpn@ 68.rospotrebnadzor.ru.

1.9.4. VYnopaBnenue MuHHCTEpCTBa BHYTpeHHUX Jen  Poccuiickoi
®denepanuu o TamO0BCKOM 00MacTH:



Anpec mecra HaxoxaeHus: 392002, TambGoBckass obmacth, I. Tam00B, yiI.
Owurenbca, 1.31;

Tenedon ms cipaBok: 8 (4752) 799760;

Nudopmanus o rpaduke padoTsl: noHeaeabHUK-ATHULIA 9.00 - 18.00;

Od¢uuumaneHblil caiiT opranuzauuu: uvdtambov.ru;

AJipec 21eKTpOHHOM mouThl: opouvd@mail.ru .

1.9.5. boHmapckoe pallOHHOE MYHUIMIAIBHOE KAa3€HHOE YUYPEKICHUE
«MHOTOGYHKIIMOHAJIBHBIM ~ IIEHTP  MPEJOCTaBICHHS  TOCYAApPCTBEHHBIX U
MYHUIIUTATBHBIX YCITyT»:

Anpec mecra HaxoxneHus: 393230, TamOGoBckasi obnacth, bonmapckuii
paiioH, c. bongapu, yn. JlepmonToBckas, 1. 35;

Tenedon mst cipaBok: 8 (47534) 2-40-45; 2-40-53;

Nudopmanus o rpaduke pabotsr: ¢ 08 wacoB 20 munyt no 16 gacos 30
MUHYT, 00€JICHHBIA TIEPEPHIB B TIOHEAETHHUK- yeTBepT ¢ 12 yacoB 30 munyT 10 13
yacoB 30 mMuHyT, B maAtHuLy ¢ 12 gacoB 30 munyT o 13 wacoB 20 MuHYT,
BBIXOJIHbIE THU: cy000Ta, BOCKPECEHBE.

OdunmaneHelil caliT opranuzanud: http://mfc34.tmbreg.ru;

Anpec anekTpoHHOM noutsl: director@mfc34.tambov.gov.ru.

2. Cranaapr npeaocraBjeHus MyHUIMIIAJIbHOMH YCJIYTH
HauMeHoOBaHHE MYHULIMNIAJIbHON YCJOAYTH

2.1. HaumenoBanune myHHIUnaiabHou ycnyru: «lIlpunsarue pemienus o0
OpraHu3alu SPMaPK».

HaumenoBaHne opraHa ME€CTHOT0 CaMOyIIpaBJICHUI,
npeaoCcTaBaAOIIEro MyHuININMaAJdbHYIO0 YCIYTY

2.2. MyHunumaneHasi —yciuyra MOpeaoCTaBiIseTCd  aIMUHHUCTpaluei
Bonpapckoro paitona TamOoBcKoi 001aCTH.

Onucanue pe3yJbTaTOB NPeA0CTABICHUSI MyYHUIIUNIAJIBHOH YCIYyTH

2.3. PesynbTaroM TMpenoCTaBlI€HUS MYHUIIMIIAJILHON YCIYTH SIBISETCS
MPUHSTHE:

2.3.1. nocTtaHoBiIeHUs] AAMUHUCTPALIMU 00 OPraHU3aLNU IPMapPKU;

2.3.2. pemieHusi 00 OTKa3e B OpPraHU3allUU SIPMApPKHA C YKa3aHUEM MPUYUH
OTKa3a.

2.4. TlocranoBneHue AnMHUHHCTpauuH OO0 OpraHu3aluyd  SPMAPKH
COIEPIKUT:

2.4.1. MeCTO pPacroNO0XEeHUS APMAPOUYHOH TUIOIIAJKY;

2.4.2. TN IpMapKH;

2.4.3. cpoK €€ IPOBEICHMUSI.

2.5. Pemenune 00 OTKa3e B OpraHu3aldd SPMAPKH MOXKET OBITh
00KajJ0BaHO B CyJACOHOM MOPSIJIKE.



2.6. Pemenue 00 oTKaze B OpraHu3alluu SpPMapKd JIOJDKHO CONEp KaTb
NPUYUHY OTKa3a C 00s3aTeIbHON CCHUTKON Ha MOJOKEHUA MyHKTa 2.17 HacTosIero
aJIMUHUCTPATUBHOIO PENIAMEHTA, SBJIAIOIINECS OCHOBAHUEM IS IPUHATHUS TaKOTO
peneHus.

2.7. ®opma penieHust 00 0TKa3e B OpraHU3alMU SIPMAPKHU yCTAHABIUBAETCS
HACTOAILLIMM aIMUHUACTPATUBHBIM PEIJIAMEHTOM.

Cpoxk npenocTaB/ieHNsI MYHUIMIIAJIBLHOMH yCJIyTH

2.8. MyHuuunanbHas yciyra npeioCcTaBiIsieTCsl B CPOK, HE MPEBBIIIAIOIINIA
15 xaneHmapHbIX JHEW CO JHS MOCTYIUICHUS 3adBICHUS B AJMUHUCTPALMIO WIH
MHOTO(GYHKITMOHAIBHBINA HIEHTP.

IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIUX
OTHOLIECHHUS, BOSHUKAIOLINE B CBSA3M C NIPeA0CTABJICHUEM
MYHUIUIAJIBHON YCJIYyTH

2.9. llpemocrtaBneHrne MYHULHMNANBHOM YCIYyTH OCYLIECTBIAETCS B
COOTBETCTBHH C:

2.9.1. ®enepanbubiM 3akoHOM OT 28.12.2009 No 381-d3 «O6 ocHOBax
rOCyJapCTBEHHOIO PETYJIMPOBAHMS TOProBoM JesTenbHOCTM B Poccuiickon
denepanuny;

2.9.2. ®enepanpubiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 o0mmx
MPUHIMIIAX OpraHU3aluu MECTHOTO camoynpasieHus B Pocculickoit denepanuny;

2.9.3. ®enepanbubiM 3ak0HOM OT 27.07.2010 Ne 210-®P3 «O06 opranuzanuu
IIPEI0CTABIEHUS FOCYJaPCTBEHHBIX U MyHULMIAIBHBIX YCIyT»;

2.9.4. TIlocraHoBineHueM  aaMHUHHCTpauuu  TamMOoBckoil  oOnactu
or 13.01.2016 Ne 10 «O nopsiike opraHu3aluu spMapoK Ha TEPPUTOPUH 0OJTACTUY;

2.9.5. YcraBoM MyHUIIMIIAIBHOTO 00Opa30BaHMUS;

2.9.6. HacToSIIIMM AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

HcyepnbiBaomui nepeyeHb 10KyMEHTOB,
HEe00X0AMMBIX B COOTBETCTBHM C HOPMATHBHBIMH NPABOBbLIMH aKTaMHU
JJIA NIPeJO0CTABICHUS MYHUIUNIAJIBLHOM YCIIYIH,
MOAJIeKALIUX MPeICTaBJICHUIO 3asBUTEIEM

2.10. HcuepnpiBarolmivii NEpeUYeHb JOKYMEHTOB, HEOOXOAUMBIX  JUIst
MPEAOCTABICHUSI MYHUIMIIAIBHOW YCIyTH, KOTOpPbIE 3asiBUTENIb MPEACTaBISET
CaMOCTOATEIIBHO:

2.10.1. 3asaBiIeHHE, COCTABICHHOE MO (opMe COmIacHO mpuiiokeHuro No 1
(mns ropuandeckux Jini) win Ne 2 (1uisi MHAMBUAYAJIbHBIX IPEINPUHUMATENCH) K
HACTOAILIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY;

2.10.2. 1OKyMEHT, MOATBEPKIAIOIIAN MPaBO HOPUIAYECKOTO JULA WIU
WHJMBUAYAJILHOTO TPEANpPUHUMATENIS] Ha OOBEKT(bl) HEABUKUMOCTH, TJE
MIPEANOIAraeTCsl OpraHU30BaTh APMApPKYy, €CJIM OHU HE HAXOIATCS B PaCHOPSHKECHUU
OpPraHOB  MECTHOTO  CaMOYyNpAaBJIEHUS, TOCYJapCTBEHHBIX  OPraHOB U



MOJIBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYTIPABIICHUS] OpPTraHU3alUAX;

2.10.3. TOKyMEHT, yAOCTOBEPSIOIINMI JIUYHOCTD 3asIBUTEIIS;

2.10.4. n1OKyMEHT, TOATBEPKAAIOIMINN MOJHOMOYUSA  MPEICTABUTEIS
(hU3UYECKOro WU I0OPUIMYECKOTO JIMIIA, IEUCTBOBATh OT €r0 UMEHHU.

HcyepnbiBaomui nepeyeHb 10KyMEHTOB,
He00X0AUMBIX B COOTBETCTBHHM ¢ HOPMATHBHBIMH NMPABOBBIMH AKTAMM
JJIA NIPeJOCTABICHUS] MYHUIUIIAIBLHON YCIYIH, KOTOPbIE
HAXOIATCH B PACHOPHAKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYNpPaBJIeHUs U MHBIX OPraHu3anuil, y4acTBYIOIIUX B
NPeIoCTABJICHUN MYHHIMIIAIBHON YCJIYIH, M KOTOPbIE 3asiBUTEJb BIIPaBe
NMPEACTABUTH

2.11. HcuepnbIBatomuii mnepedyeHb JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBIECHUS MYHUIMNAIBHOW YCIIyTH, KOTOPbIE HAXOAATCSA B PaCIOPSHKEHUH
OpraHoB, yYaCTBYIOUIMX B MPEJOCTABICHUN MYHUUMUIAJIBLHON YCIIyI'H, U KOTOPbIE
3asiBUTENb BIPABE MPEICTABUTDH 110 COOCTBEHHOW MHULIUATUBE.

Jns mpegocTaBieHUs] MYHHMIMIAIBHOW YCIYTM TpeOyITCS CIeAyIoIne
JIOKYMEHTBI:

2.11.1. DOKyMEHT, MNOATBEPKIAOIIAN TMPaBO IOPUAMYECKOIO JHMIA WIN
WHIUBUIYAIbHOTO MPEANPUHUMATENST Ha OOBEKT(b) HEABUKUMOCTH, TIE
MPEANOIAraeTCsl OpraHu30BaTh SIPMAPKY;

2.11.2. Beinmucka n3 ENMHOTO TOCYIapCTBEHHOTO PEECTPa IOPUANIECKUX JIHI]
(B ciIyuae eciiy 3aABUTEJEM SIBJISIETCS FOPUIUYECKOE JIUIIO);

2.11.3. Bbinucka U3 EAMHOTO rocy1lapCTBEHHOTO peecTpa MHIMBHUAYaJIbHbBIX
npearnpuHuMaresed (B Ciydae €cliM 3asBUTEIEM SIBISIETCS WHAMBUAYaJIbHBIN
peNNPUHUMATED).

2.12. AnmuHucTpanys 3anpaimBaeT JOKYMEHTBI, yKa3aHHbIE B ITyHKTE 2.11
HACTOAILIET0 aJMHHHCTPATUBHOIO pErIaMEHTa, B OpraHax TroCyIapCTBEHHOMN
BJACTH, OpraHax MECTHOTO  CaMOYyNpaBI€HHUS M  TOJABEJOMCTBEHHBIX
roCyJapCTBEHHbIM  OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIIpaBJICHUS
OpraHu3allusiX, B PACMOPSHKEHUH KOTOPBIX HAXOASTCS yKa3aHHbIE JOKYMEHTHI (MX
KOTIMH, CBEJICHUS, COJIEpP KAIIUECs B HUX).

3asiBuTenu (MPEACTABUTENIM 3asBUTEINS) IMPU IMOJAY€ 3asBJICHUS BIPABE
NPUWIOKUTh K HEMY JIOKYMEHTHI, YyKa3aHHble B myHkTe 2.11 Hacrosmiero
aJMUHUCTPATUBHOIO PENIAMEHTA, €CIM TAKWUE JIOKYMEHThl HE HaXoIsATCS B
pacnopssKeHWH  OpraHa  rOCyJapCTBEHHOM  BJIACTH, OpraHa  MECTHOIO
caMOyIpaBJIeHHs] JINOO TMOABEAOMCTBEHHBIX TIOCYIapCTBEHHBIM OpraHaM WIH
opraHam MECTHOT'O CaMOYIIPABJICHUS OPTaHU3aLUH.

2.13. HenpencrapieHne 3asBUTEIEM yKa3aHHBIX JIOKYMEHTOB HE SIBIISIETCS
OCHOBAHMEM JIJIsl 0TKa3a 3asIBUTENIO B MIPEIOCTABICHUN MyHULIMIIAIBHON YCIyTH.

2.14. 3anpemaercs TpeOOBATh OT 3asIBUTEIISA:

2.14.1. npexacraBieHusi TOKYMEHTOB W HMH(QOpPMAIMU WM OCYUIECTBICHUS
JEWCTBUM, MPEICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE IPEAYyCMOTPEHO



HOPMAaTUBHBIMM  NPABOBBIMM  aKTaMH,  PEryJIMPYIOIIMMU  OTHOULIEHUS,
BO3HUKAIOUIUE B CBSA3M C PEAOCTABICHUEM MYHHLIMIIAIBHON YCIIyTH;

2.14.2. mpencraBieHUs JOKYMEHTOB U HH(OpManuu, KOTOphIE B
COOTBETCTBHM C HOPMAaTMBHBIMM NpPaBOBbIMU akTamu Poccuiickort denepanyu u
TamOoBckO#l 00MacTH, MyHUUMIAJIBHBIMU TPABOBBIMU aKTaMU HaXoJsATCS B
pacnopsKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBIEHUS,
OpraHu3alliid, y4acTBYIOIIMX B MPEIOCTABIEHUM MYHULUNAIBHON YCIyrH, 3a
HCKIIFOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crarbu 7 PenepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHuzaiuu npeaoCcTaBIeHUs TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIyT»;

2.14.3. ocymiecTBieHUs JIENCTBUH, B TOM UHCJIE CONIACOBaHMH,
HEOOXOAUMBIX U TIOAYYEHUS] MYHHUIMIAIBHOM YCIyTM M CBSA3aHHBIX C
oOpallleHueM B  HHbIE TOCYJapCTBEHHbIE  OpraHbl, OpraHbl MECTHOIO
CaMOyIIpaBJIICHUsI W OpraHu3alud, 3a MCKIYEHHEM IOJNYyYEHHsI YCIyr H
NOJyYeHUs] JOKyMEHTOB M HMH()OpPMAIMM, MPEJOCTABIAEMbIX B pe3yibTaTe
NPEIOCTaBIECHUs TAaKUX YCIYT, BKJIIOYEHHBIX B MEPEYHHU, YKa3aHHbIE B 4yacTu |
cratb 9 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MIPEI0CTABIEHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT».

HcuyepnbiBaomuii nepeyeHb OCHOBAHMHU ISl 0TKA3a
B IIpHieMe JOKYMEHTOB, HeO0OXOAUMBIX [IJIs1 IIPEAOCTABICHUSA
MYHUIHMIAIBHOH YCJIYI'H

2.15. HcuepnbiBaroniuM TNEpPEYHEM OCHOBAaHUM MJisI OTKa3a B MpHEME
JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEIOCTABICHHUS MYHUIMNAIBHOW YCIyru
SABJIAETCS:

2.15.1. mpencraBieHuE HEMOJHOIO ITAKETA TOKYMEHTOB, OIPEIAEIECHHOTO
IyHKTOM 2.10 HacTosmero afiMUHACTPATUBHOTO PETIIAMEHTA;

2.15.2. nonmada 3asiBieHUsT 00 OpraHu3alMu SpMapKH MO3xke, 4eM 3a 15
KaJIEHJapHbIX THEW 10 Hayana padoThl IPMAPKH.

HcuepnbiBaoimmi nepedyeHb OCHOBAHMM J1JI NPHUOCTAHOBJICHUS
WM 0TKAa3a B IPEeJI0CTABJIEHUN MYHUIUIIAIBbHON YCJIYI'H

2.16. OcHoBaHMsl il TPUOCTAHOBIICHUS MYHULMIAIBHOM YCIyIM HE
IIPENYCMOTPEHBI.

2.17. OcHoBaHus AJi OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIYTHU:

2.17.1. Hanuuue B 3asBJICHUU HETIOCTOBEPHBIX CBEJICHUM;

2.17.2.HEBO3MOKHOCTb TPOBEICHUS SPMapKh Ha 3E€MEIBHOM Yy4YaCTKE
(0ObEKTe HEOBUKMMOCTH), B MpeAesiax KOTOPOro MPEAroiaraeTcs OpraHu3alus
ApPMapKl, B CHJIy YCTAHOBJICHHOIO JEWCTBYIOIIMM 3aKOHOJATEIbCTBOM 3aIpeTa
(orpanuyeHus).

2.18. IlepeueHp OCHOBaHWW OTKa3a 3asABUTEII0 B MPEIOCTABICHUU
MYHUIIUNIATBHOW YCIIYTH SIBJISIETCS UCUEPIBIBAIOLIUM.

IlepeueHsb yciayr, KOTOpbIe SBJISIIOTCA HEOOXOAMMBbIMU



U 00513aTeJIbHBIMH VISl PEJOCTABIEHUS MYHUIMIIAJIbHON yCJIyTU
2.19. He npenycmoTpeH.

Iopsinok, pa3mep U OCHOBAHUE B3UMAHUS IJIATHI
¢ 3asiBUTEJIsl IPH NPeI0CTABJIEHUN MYHUIMNIAJIbHOH yCJIYyTH

2.20. IlpemocraBieHue MYHULHUNAIBHOM  YCIYTH  OCYLIECTBISAETCS
OecriaTHo.

MakcuMaJIbHBIN CPOK 0KMAAHMS B 0YepeaM IPH Moaaye 3anpoca
0 MpPeJoCTABJICHUN MYHUIMNIAJIBbHON YCJIYIY U IIPH MOJYyYCeHUU
pe3yJabTara npeaocTaBjIeHUus MyHUIMIIAJIbHON YCJIYI'd

2.21. MakcuMasIbHBIM CPOK OXKHIAHWS B OUEpPEU NPU ITOAAYE 3aSIBUTEIIEM
3asBJICHUSI M  KONUWA JOKYMEHTOB, HEOOXOAMMBIX Ui MPEAOCTABICHHUS
MYHULMOAIBHOW YCIyTH, U (WIH) MpU MOJIYYEHUU pe3ysibTaTa MYHULUIAIbHOU
YCIyTH COCTABISAET 15 MUHYT.

Cpok 1 mopsA0K perucTpanum 3anpoca 3assiBUTeIs 0 MPeI0CTABJICHUHU
MYHULMIAJIbHON YCJIYI'H, B TOM YHCJ€E B JJIEKTPOHHOM (popMme

2.22. Cpoxk peructpanuu 3ampoca 3asBUTENs O MPEJOCTaBICHUU
MYHMIIMIIAJBbHOW YCIYTH, B TOM 4YHUCJIE€ B DJEKTPOHHOW (¢opme, HE JOJKEeH
IPEBBIIIATH OJUH pabOuMii IEHb CO JIHS €r0 MOTYUYCHHUS.

2.23. 3ampoc 3asBHUTEN O NPEIOCTABICHUM MYHULMINAIBHON YCIyru
pPETUCTPUPYETCA B YCTAHOBIECHHOW CHUCTEME JIOKyMEHTOOOOpOTa ¢ MPHUCBOCHUEM
3alpocy BXOJSIIETO HOMEpa U yKa3aHUEM JIaThl €r0 MOTYUYCHHS.

TpeOoBaHus K MOMeLIEHUSIM, B KOTOPBIX NMPEA0CTABJISIETCS
MYHHMIUNAIbHASA yCJIYyra, K MeCTy OKHJIaHHUS U NPUeMa 3asiBUTeJIeH,
pasMelneHu o 1 0pOPMJICHUI0 BU3YAJIBbHON, TEKCTOBOM U MYJIbTUMEINNHOU
HH(pOPMALUH 0 MOPSAAKE MPEeA0CTABJICHU MYHUIMIIAJIBLHON YCJIYTH, B TOM
ymcIie K o0ecrev4eHuIo JOCTYIHOCTH JIsi MHHBAJIMJI0B YKA3aHHBIX 00bEeKTOB B
COOTBETCTBHHU C 3aKOHOAATEJbCTBOM Poccuiickon degepanuu 0 COUMAIbHOU
3alUTe MHBAJIHUI0B

2.24. TlomeleHue, npeaHa3HAYEHHOE [JIsi pabOThl C 3asBUTENISIMU 10
npueMy 3asBICHUN U BbIJIa4€ JOKYMEHTOB, O0O€CTeUurMBaeTCs HEOOXOAMMBIM
000pyZOBaHUEM, KAHLEISIPCKUMU NPUHAJICKHOCTIMU, O(PUCHON MeOeblo,
CUCTEMOM BEHTWISIIMU BO3/1yXa, TeJIe(hOHOM, IOCTYIIOM K rap/iepooy.

B yka3zaHHBIX TIOMENICHUSAX pPa3MEIIAITCd HHPOPMAIIMOHHBIE CTEHJbI,
oOecrieunBarolie TMOJy4YeHUE 3asBUTEISIMU HMHGOPMAIUU O MPEJOCTaBICHUU
MYHUILIMIATBHON YCITyTH.

Nudopmaniionubie CTEHABI, CTOMBI (CTOMKHM) AJIA MHUChbMa pa3MeIaloTcs B
MecTax, OO0ecCrneuYMBarONIMX CBOOOAHBIA JOCTYyH K HHUM JHIAM, HMEIOIIUM



OTpaHUYEHMsS] K TMEPEIBHKEHUIO, B TOM YHCJIE WHBAINWJAM, HCIOJIb3YIOIIHUM
KpecJa-KOJISICKH.

B ciydae HEBO3MOXXHOCTH pa3MelieHuss HWHGOPMAIMOHHBIX CTEHIOB
UCIOJIb3YIOTCSl IpyrHe CIOCOoObl pa3MelleHus MH(popManuu, 00ecHeurBaroIIye
CBOOOJTHBIN JOCTYI K HEH 3aMHTEPECOBAHHBIX JIUII.

2.25. BusyanbHas, TEKCTOBas U MYJIbTUMEIUIHAsE UHPOPMAIIUS O TIOPSIIKE
MPEeIOCTaBIECHNUs MYyHUIUMNAIBHOM YCIyrd pasMemaercs Ha MHGOPMAaIMOHHOM
CTeH/Je WM WH(GOPMALMOHHOM TEpPMHUHAJE B MOMEIICHUH JUISl OXHUAAHUS U
npuemMa 3asBUTENEH, a Takke Ha O(UIMAIBHOM caiWTe AJIMUHHUCTpAllMU U Ha
Ennnom moprane.

2.26. Ha uwHpOpMaIlMOHHBIX CTEHJAX B IOMEIICHUU IS OXHIAHUSA U
nmpuemMa 3asBHUTENel, Ha oQuIManibHOM calTe AJQMUHUCTpanuu, Ha EnuHom
HopTae pa3MeIaTcs ciaenyonme nHHOPMalMOHHBIE MaTEPHUAIIBL:

2.26.1. uadopmarnus o MOpsIKe MPEIOCTABICHUS MYyHUILIUIIAILHON yCIyTH;

2.26.2. mepedyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEITIAMEHTHUPYIOIINAX
OKa3aHHWE€ MyHULMIAJIbHON YCIyTH;

2.26.3. mnepedyeHb JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEJOCTaBIICHUS
MyHUIUOAIBHOM YCIyTH, a Takke TpeOOBaHMs, NPEIbABISAEMbIE K AITHUM
JIOKyMEHTaM;

2.26.4. cpoky NPENOCTABIEHUS MYHULMNAIbHON YCIYyTHM U OCHOBAHUS IS
OTKa3a B IPEIOCTABICHUN MYHULIMTIATbHON YCIIyTH;

2.26.5. hbopMbl 3agBIICHUN O TPETOCTABICHUN MYHUIIUIAIBHON YCIIYTH;

2.26.6. mopsgok  UHQOPMUPOBaHMS O  XOA€  IPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIyTU, TOPSAOK OOXaJTOBaHWs PEIICHUM, IEUCTBHM WIH
0e31eiCTBUS MyHULIUIIATIbHBIX CITYKaIIHX.

[Ipu wu3MeHeHun wuHGOPMALMU 1O TMPEAOCTABICHUIO MYHHUIUIAIBHOM
YCIIYTH OCYIIECTBIISIETCS €€ OOHOBJICHHE.

2.27. Ilpuem 3asiButeneid 0e3 MpeaBapuTEIbHON 3alUCU OCYIIECTBISIETCA B
MOPSIAKE OUEPETHOCTH.

B wmemsax oOecrneyeHuss JOCTYNHOCTH MYHUUMIAIBHOM YCIyrd JUIs
WHBAJIUJIOB OCYUIECTBISAECTCS NPEIBAPUTENIbHAS 3allUCh 3aMHTEPECOBAHHBIX JIMLI,
no3BoJIsIfoNas  00ECNeYUTh TOMOIIb MPOBOJHUKOB U  IPO(EeCCHOHATBHBIX
CYypAOTIEPEBOIUMKOB B paMKax MpPeI0CTaBICHUS MyHULIMIIATbHON yCIIyTH.

2.28. Bxog u mepeMelleHHs MO TOMEMICHUSIM, B KOTOPBIX IMPOBOIUTCS
npueM 3asBICHUNW M JIOKyMEHTOB, HEOOXOIMMBIX JUIsl  MPEAOCTABICHHUS
MYHULIMIAIBHON yCIIYTH, a TAK)KE BbIIaya Pe3yJIbTaTOB OKa3aHMsI MyHULIMIATbHOMN
YCIYTH, o0opyayroTcs CpenCcTBaMH, CO31AI0LIUMU YCIIOBHS JUTSL
OecnpensITCTBEHHOIO J0CTyNa MHBAIUAAM (BKJIIOYask WHBAJIMJIOB, HCIIONb3YIOIINX
KpECIa-KOJSICKA U COOAK-ITPOBOTHUKOB).

2.29. Ha teppuropum, NPWIETAOIIEN K 30aHUI0, B KOTOPOM ITPOBOJIUTCS
IpUeM 3asBJI€HUHM M  JIOKYMEHTOB, HEOOXOAMMBIX JUISl MPEJOCTABICHUS
MYHUIIMNIATBHOM YCIYTH, a TAKXKe BblJada Pe3yIbTaToB OKa3aHUs MyHUIUIIATIbHOM
YCIIYTH, ONpPENeNsoTCsl MECTa JJisi MapKOBKU CHEIUATIbHBIX aBTOTPAHCHOPTHBIX
CPEICTB UHBAIIN/IOB.

JocTyn crnenuanbHOTO aBTOTPAHCIIOPTAa IMOJydarelaedl MYHHIUMIAIbHON
YCIIYTH K TAPKOBOYHBIM MECTAaM U CTOSIHKA SIBJISIOTCS O€CIIIIaTHBIMU.



2.30. IIpu oOpareHun MHBAIK/IA 32 TMOTYYECHUEM MYHUIIUITAIBHON YCIyTH
(BKJIIOUasi MHBAJIUAOB, HCIOJB3YIOMIMX KpPECIa-KOJIACKH U COOaK-IPOBOIHUKOB)
o0ecrneunBaeTcs:

2.30.1. BO3MOXHOCTHb IOCAJKHA HWHBAJIWJIOB B TPAHCIIOPTHOE CPEIACTBO M
BBICAJIKU U3 HEro Mepes BXOAOM B MOMEUIEHUE C MTOMOLIBI0 TEXHUYECKUX CPEICTB
peabmUTaluu U (MIM) ¢ MOMOIIBIO COTPYIHUKA AIMUHHUCTPALIUH;

2.30.2. conelicTBME MHBAIMAAM MPU BXOJI€ B 3AaHUE, B KOTOPOM ITPOBOAUTCS
npyueM 3asBIEHUA M  JIOKyMEHTOB, HEOOXOIMMBIX [UIsl MPEAOCTAaBICHHUS
MYHMIIMIIAJIBHON YCIIYTH, a TAK)KE BblJada pe3yJIbTaTOB OKa3aHUsl MyHHUIUIAIbHOM
YCIIyTH, ¥ BBIXOJIE€ U3 HETO;

2.30.3. compoBOXJI€HUE HWHBAIUIOB, HMEIOLIUX CTOMKHE pacCTpPONCTBA
(GYHKIMH 3pEHUS U CaMOCTOSTENBHOIO MEPEABIKEHUS, U OKa3aHUEe UM IOMOLUIH
BHYTPH [OMEILEHUS;

2.30.4. wHamnexamiee — pa3MmelieHHe  OOOpyIHOBaHUS U HOCUTENEH
uHbOpMaI, HEOOXOAMMBIX Jisi oOecredeHHs] OecTHpensiTCTBEHHOTO JIOCTYyIa
MHBAJUOB C YUYETOM OTPaHUYECHHUI UX KU3HEAEATEIbHOCTH;

2.30.5. nybnmupoBaHHME HEOOXOIMMOW JiJii WHBAJIUAOB 3BYKOBOM U
3puTenbHOM  MHGOpPMaMK, a TaKke JOMYyCK  CypAONEpEeBOAYMKA U
TU(dI0CYpIONIEPEBOTUMKA;

2.30.6. pgocTyn K IOMELIEHHIO, B KOTOPOM MPENOCTABISIETCA YCIyra,
cO0aKU-NIPOBOJHUKA MpPU  HAIUYMM  JOKYMEHTa, MOATBEPKIAIOIIETO €€
CHelMalIbHOE 00yUEHUE;

2.30.7. BOBMOXXHOCTb CaMOCTOSTEIBLHOIO MEPEABUKCHUSI WHBAJIUIOB, B TOM
YuCJIe IEPEIBUTAMOIIMNXCS B KPECIE-KOJSICKE, B MLEMAX JOoCTyna K MECTY
IIPEIOCTABIECHUS MYHULIUIIAJIBHOM YCIIyT'M, B TOM YHCJE C NOMOLIBIO COTPYIHHKA
AJIMUHHUCTpALINH;

2.30.8. okazaHue TIOMOIIM MHBAJIWIAM B TIPEONOJICHUU Oapbepos,
MEMIAIOUX MOTYYEHUI0 UMH MYHULIUIIAJIbHON YCITYTH.

IHoka3arenu JO0CTYIHOCTH M KAa4eCTBA MYHUIMIIAJIbHOH YCJIYI'H, B TOM
yHcJie KOJMYeCTBO B3aUMOAeiCTBUI 3asiBUTEJIS € IOJIKHOCTHBIMM JIMIIAMHU
NPHU NPEeAOCTABJICHNH MYHUIIUIIAJBbHON YCJIYIH

2.31. [TlokazarensiMu JOCTYIMHOCTH TMPENOCTaBICHUS MYHUILUIIAIBHON
YCIIYTH SIBJISIFOTCS:

2.31.1. npegocTaBieHre BO3MOKHOCTH MOJTYUYECHHS] MYHUIIUIIAIBHON YCIIyTH
B QJIEKTPOHHOU (hopMe MM B MHOTO(YHKITHOHAIEHOM IIEHTPE;

2.31.2. TpaHcniopTHasl WM Nemas JOCTyIHOCTh K MECTaM IMPEeJOCTaBICHUS
MYHUITUTIATHHOU YCITYTH;

2.31.3. obecnieueHne  OECHOPEMATCTBEHHOTO  JOCTyla  JIMIAM  C
OTPAaHUYCHHBIMA BO3MOXHOCTSIMH TICPEIBIIKEHUS K IOMEIICHUSAM, B KOTOPBIX
MPEOCTaBIAECTCS MyHULMIIATIbHAS yCIIyTa;

2.31.4. cobOmonenre TpeOOBAaHUM AIMUHUCTPATUBHOIO pEIJIaMEHTa O
nopsijike UHPOpMUPOBaHUS 00 OKa3aHUHU MYHUIIUTIATIBHON YCIYyTH.

2.32. IlokazarensiMu KayecTBa NPEIOCTABICHUS MYHUIIMMAIBbHON YCIYTH
SBIISIFOTCSI:



2.32.1. cobnroieHre CpOKOB MPETOCTABICHHS] MyHUIUITAIIBHON YCIYTH;

2.32.2. cobmroneHne yCTaHOBICHHOTO BPEMEHH OXHUIAHHUS B OUEPEAH TPHU
nojaye  3asgBICHHMA W NPU  TOJNYyYEHWH  pe3yaprara  MpeAoCTaBICHHUS
MYHHIIMIIAJIbHON yCITyTH;

2.32.3. COOTHOILIECHHE KOIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJIICHUM Ha
MPEIOCTAaBICHNE MYHULMIAIBHON YCIyrd K OOIIeMy KOJIMYECTBY 3asiBJICHUM,
MOCTYIUBIIIKX B CBS3M C PEOCTABICHUEM MYHUIIMTIATBHON YCIYTH;

2.32.4. COOTHONIEHHE KOJUYECTBA OOOCHOBAHHBIX Kalo0 TpakgaH U
OpraHu3aldii 1O BONpPOCAM KadecTBa M JOCTYIMHOCTH MPEAOCTABICHUS
MYHUIIUTIATHHOM YCIYTH K 001IEMY KOJIMYECTBY Kajnoo0.

2.33. B mpouecce npeaoCTaBIeHUs] MYHHUIMNAIBHONW YCIYTHd 3asBUTEIb
B3aMMOJIEUCTBYET C MyHUIMIIAIBHBIMU CITYKallUMH AIMUHUCTPALIUU:

2.33.1. npu nogaye JOKYMEHTOB JJIsl HOTYYEHUSI MyHULIMIAIBHOMN YCIIyTH;

2.33.2. npu MOIYYEHUU pe3yNbTaTa OKa3aHUsl MyHULIUITAIBHON YCITYTH.

HNHble TpedoBaHKs, B TOM YHCJ/Ie YYUTHIBAIOIIHE
0COOCHHOCTH NMPEAOCTABJICHUA MYHUIMIIAJIbHON YCJIYI'H B
MHOI0(YHKIHOHAJBHOM LIEHTPeE NPEA0CTABICHHUSA IOCY1aPCTBEHHbIX H
MYHUIHMIAJIBHBIX YCJIYT U 0COOCHHOCTH NPEA0CTABICHUS MYHHIUNIATbHOMN
YCJIYI'M B 2JIEKTPOHHOU (popMe

2.34. 3asBIEHHE W WHBIE JIOKYMEHTHI, yKa3aHHble B nyHKTax 2.10 u 2.11
HACTOSIIETO aJIMUHUCTPATUBHOTO PErJIaMEHTa, MOTYT OBITh MO/AHbI 3asIBUTEIIEM B
ANIEKTpOHHOW (popMe B coorBeTcTBUH ¢ DenmepanbHbiM 3akoHOM oT 27.07.2010
Ne  210-®3 «OO6 opraHuzanuu TOPEIOCTABICHUS  TOCYIapCTBEHHBIX U
MYHULMIATBHBIX YCIIyT».

2.35. 3asBrnenue B ¢opMe BICKTPOHHOTO JOKYMEHTa IOANUCHIBACTCS
3asiBUTENIEM JIMOO MPENCTABUTENEM 3asBUTENS C HCIOJb30BAHHEM YCHIIEHHON
KBUTU(QHUIIUPOBAHHOMN AIEKTPOHHOMN MOAMHUCH.

[Ipn mnpencraBieHUH 3asdBICHUS NPEJICTABUTENIEM 3asBUTENd B (Qopme
AIIEKTPOHHOTO JOKYMEHTa K TaKOMy 3asBICHHUIO TNpUJIaraeTcss Haajlexallium
o0pa3oM oQopMieHHas JTOBEPEHHOCTb B (OpME HIEKTPOHHOTO JIOKYMEHTA,
MOJMUCAHHOTO  JIUIIOM,  BBIJABIIMUM  (TIOJMHUCABIIMM)  JOBEPEHHOCTh, C
HCIIOJIb30BAHUEM YCHJIEHHON KBaTW(DUIIMPOBAHHON 3JIEKTPOHHOM moAnucH (B
clly4ae, €CJIM IPEACTaBUTENb 3asBUTENS JEHCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

2.36.  JlokymeHThl, yKa3zaHHble B  nyHkre 2.11  Hacrosmiero
aJIMUHUCTPATUBHOTO perIaMeHTa, NpeCTaBlIsieMble B AJIMUHUCTPALUIO B Gopme
AJIEKTPOHHBIX JIOKYMEHTOB, YAOCTOBEPSIOTCA 3asBUTENIEM (MPEACTABUTEIEM
3asgBUTENSI) C HUCMOJIb30BAHMEM YCHUJICHHOW KBaTU(UIIMPOBAHHOW 3IEKTPOHHOM
MOJIITUCH.

2.37. 3aABUTEIIO B LIEJISX MOJTYYEHUS] MyHULIMIIAIBHON YCIIYTH ITOCPEACTBOM
UCIIOJIb30BaHUs OQuUUMaIbHOrO caita AamMuHuctpauuu u EnuHoro mnoprana
o0ecrneynBaeTcs BO3MOKHOCTD:

2.37.1. npencraBiieHUs] JOKYMEHTOB B JJIEKTPOHHOM BUJIE;

2.37.2. ocymiecTBICHHUS KOMUPOBaHUS (DOPM 3asIBICHU;



2.37.3. mnonydyeHusi 3asBUTEIEM CBEICHHM O XOJ€ MPEeJOCTaABICHUSI
MYHHIIMIIAJIbHON yCITyTH;

2.37.4. nony4eHus MEKTPOHHOIO COOOMIEHUSI OT AJIMUHUCTPALIMU B CIIy4ae
oOpallleHus 3a MPEAOCTABICHHEM MYHHUIIMIAIBHONW YCIYTH B (POPME AIIEKTPOHHOTO
JIOKYMEHTa, MOATBEPKAAIOLIEr0 IPUEM 3asBJIEHUSI K PACCMOTPEHHIO.

2.38. IlpenocraBieHne AIMUHHCTpALMEd MYHMIMNAIBHOM YCIYyTH B
MHOTOQYHKIIMOHAJIBHOM  LIEHTPE  MPEAOCTABICHUS  TOCYIAPCTBEHHBIX U
MYHUIMOAIBHBIX ~ yCIYI  OCYIIECTBISIETCS HAa  OCHOBaHUM  CONIALICHUS,
3aKJIFOYEHHOT0 AJIMUHHCTpalMeld ¢ MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM.

3. CocTaB, Mocj1e10BaTEJIbHOCTD U CPOKH BBHINOJIHEHUS
aIMMHUCTPATUBHBIX NPOLEAYP, TPeOOBAHMS K NMOPSAKY UX BbINOJHEHNS, B
TOM 4YHCJIe 0COOEHHOCTH BbINOJHEHNSI A AMUHUCTPATHBHBIX MPOLEAYP B
IeKTPOHHOI GopMe, a TaK:Ke 0COOEHHOCTH BbITOJIHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIMOHAJIHLHOM IIEHTPe

IlepeyeHb aAMMHMCTPATUBHBIX MPOLELYP

3.1. [IlpenocraBieHre MyHUIMOAIBHONW YCIYyrd BKIHOUaeT B ceOs
CJIeyIOUINE aJIMUHUCTPATUBHbBIE TPOLIEYPHI:

3.1.1. mpueM u perucTtpaius 3asBICHUS U JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUS MYHHUIIUIIATLHON YCIyTH;

3.1.2. dbopmupoBaHue U HAMpPaBICHUE MEKBEIOMCTBEHHOTO 3aMpoCa;

3.1.3. paccMmoTpeHue 3asBIICHUS, JOKYMEHTOB U NPUHATHE PEIICHHUS 00
OpraHu3alluu SpMapKu, JIUO0 00 OTKa3e B OpraHU3AINH SIPMAPKU;

3.1.4. Bblgaua 3asBUTENIO pe3yjbTara MPEAOCTABICHUS MYHUIUNAIbHOU
YCIYTH.

3.2. biok-cxeMa NpenoCTaBICHUS MYHHUIMNAJIBHOM YCIYTH NPHUBEACHA B
npuioxeHuu Ne 3 K HacTosAEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpueM u perucrpanus 3asiBJIeHUS U JOKYMEHTOB, HEOOXOAUMBIX ISl
MPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCIYyTH

3.3. OcHoBaHMEM /I Hadajga aJIMUHHUCTPAaTUBHOM IPOLETYpPHI SIBISETCS
oOpallleHue 3asBUTENSl C 3asBICHUEM Ul MPEIOCTABICHUS MYHUIMNAIbHOM
YCIIyTH.

3asBIeHME MOAAETCS B OPraH MECTHOIO CaMOYIIPaBIEHUSI MYHHUIMIIAIBHOIO
o0pa3oBaHHsA, B TpPaHHUIAX KOTOPOTO HAXOAWUTCA 3€MENbHBIH  YYacTOK,
IpPEANoJaracMbld Uil OpraHM3allMM  SpMapKyd, HE mno3aHee, 4vem 3a 15
KaJIEHJapHbIX THEeW 0 Hayana padoThl IPMAPKH.

3asiBIeHUE TPEACTaBiIsieTCsl 3asBUTENIeM (MIPEACTaBUTENIEM 3asiBUTENISA) B
AJIMUHUCTpALMIO WK MHOTO(YHKUHMOHANIBHBIA LIEHTP MO MECTYy HaXOXIACHUS
00BbEKTa HEABUKUMOCTH, TJI€ MIPEANONAraeTCsa OPraHu30BaTh IPMapKy.

3asBiieHHE HamNpaBigeTcs 3asBUTENEM (MPEACTAaBUTEIEM 3asiBUTENS) B
AnMuHHCTpaIMIo Ha OyMa)XHOM HOCHTEJIE MOCPENCTBOM ITOYTOBOIO OTIPABICHUS



C ONHUCBIO BIIOKEHMS U YBEIOMJIICHUEM O BPYYEHHH WIM IIPEACTABIAETC
3asBUTEJIEM JINYHO WM B (POpPME AIIEKTPOHHOTO JOKYMEHTA.

3asBeHNE NOANUCHIBACTCS 3asBUTENIEM JTMOO MPEICTABUTENIEM 3asIBUTEIIS.

3.4. B cayuae mnpencTaBieHHs 3asABICHUS MpPU JIMYHOM OOpanieHuu
3aBUTENIA  WIM  NPEACTABUTENS  3aABUTENS  NPEABIBIACTCS  JOKYMEHT,
YIOCTOBEPSIOIIMN COOTBETCTBEHHO JIMYHOCTH 3asBUTEN WM NPEICTABUTENS
3asIBUTEIIA.

Jlutto, wuMeromiee MpaBo JeHCTBOBaTh 0O€3 JOBEPEHHOCTH OT HWMEHHU
IOPUIUYECKOTO JIUILA, IPEABSBISIET JOKYMEHT, YIOCTOBEPSIOIIHUNA €ro JIMYHOCTD, U
COOOLIAET PEKBU3UTHI CBUJAETENBCTBA O TOCYAAPCTBEHHOW  perucrpanuu
IOPUMYECKOTO JINLA, a MPEACTABUTENb FOPUINYECKOTO JIMIA IPEIBABIAET TAKXKE
JOKYMEHT, IOATBEPKAAKOLIMNA €ro IOJHOMOYMS JEHCTBOBATH OT MMEHM 3TOrO
IOPUIMYECKOTO JIMLA, WM KOMMIO 3TOTO0 JIOKYMEHTA, 3aBEPEHHYIO II€YaThi0 M
MOAIMCBIO PYKOBOJAUTENSA ATOTO FOPUANYECKOTO JIULA.

[Ipy mpencraBieHUN 3asABUTENEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTH
3asBUTEIIA, IMPOBEPSAIOTCSA IIOJHOMOYHMS 3asBUTENS, OCYLIECTBIIETCA IPOBEPKA
COOTBETCTBHSI CBEJICHHM, YKA3aHHBIX B 3asBJICHUH, IPEACTABICHHBIM JIOKYMEHTAaM,
MOJIHOTA U MPABUIILHOCTh O(OPMIIEHUSI JOKYMEHTOB.

3.5. B caydae Hanuuusi OPEAYCMOTPEHHBIX NYHKTOM 2.15 HacTosmiero
aIMUHUCTPATUBHOIO pPEIJIAMEHTAa OCHOBAaHWW JUIsl OTKa3a B MPUEME 3asBJIICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS MYHHUIMIIAIBHON yCIyTH,
3asIBUTEIIO IIPEJIAraeTcsl yCTPAHUTD BBISBIICHHBIE HEOCTATKHU U IIOBTOPHO NOJATh
3asIBJIICHHUE.

B ciyuae oTkaza WM HEBO3MOXXHOCTU YCTPAaHUTDH BBISIBICHHBIE HEJOCTAaTKU
Ha MECTE 3asBUTENIIO BBIJAETCA MUCBMEHHBIA OTKAa3 B IPHEME JOKYMEHTOB IIO
dopme commacHO mnpuiaokeHHo Ne 4 K HACTOSIIEMY aIMUHUCTPAaTUBHOMY
pErvaMeHTy.

3.6. IlomyueHHOE 3asBIICHHE PETUCTPUPYETCA C NPHUCBOECHUEM €MY
BXOJISILLIET0 HOMEPA M YKAa3aHUEM JIaThl €T0 MOJyYECHUS.

3.7. Ecnm 3asBiI€HUME W JOKYMEHTBI, yKa3aHHble B myHkTax 2.10 m 2.11
HACTOSIIIETO aJMHUHUCTPATUBHOIO pENIAMEHTA, MPEACTABISIOTCA 3aABUTEIEM
(npencraBuTeneM 3asBUTENS) B AJIMUHUCTPALMIO WM MHOTO(YHKIIMOHAJIBHBIH
LEHTP JIMYHO, TO 3asBUTENIO (IIPEICTABUTENIO 3asBUTEIIS) BBIJAETCS PACIUCKa B
HOJyYEHUH JIOKYMEHTOB, 0(pOpMIIEHHAs 10 (popMe comtacHO MmpuiiokeHuro Ne 5 k
HACTOSIIIEMY aJMUHUCTPAaTUBHOMY PETJIAaMEHTY ([ajiee MO TEKCTY — PacIucKa), C
YKa3aHUEM UX [EPEYHS U JaThl OJy4YECHHUS.

Pacrincka BblgaeTcst 3asBUTENIO (MPEACTABUTENIO 3asBUTENSA) B JEHb
NoJyueHus: AJMUHUCTpalMed WIM MHOTO(QYHKIHOHAJIBHBIM IIEHTPOM TaKHUX
JIOKYMEHTOB.

3.8. B ciyuae, ecnu 3asBI€HHE U TOKYMEHTBI, YKa3aHHbIE B IyHKTax 2.10 n
2.11  Hacrosimiero  agIMUHHMCTPATHUBHOTO  PEIVIAMEHTA,  NPEICTABIECHBI B
AJIMUHUCTPALAIO TTOCPEACTBOM ITOYTOBOTIO OTIIPABJIEHHUS, PACIIMCKA B MOJIYYEHUN
TAaKUX 3a4BJIICHUS U JTOKYMEHTOB HANPABISIETCA AIMHUHUCTPAUEN IO YKa3aHHOMY
B 3asBJICHUM IOYTOBOMY aJIpECy B TE€UEHHUE 2 KaJEHAAPHBIX JHEH, CIEAYIOIIMX 3a
JTHEM TIOJTy4EeHMs] AIMUHUCTPALMEN TOKyMEHTOB.



3.9. IlonyueHue 3asBI€HUS U JTOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.10 u
2.11 HacTOsilIero agMUHUCTPATUBHOTO PETNIaMEHTa, NPEICTAaBIAEMbIX B (opme
ANIEKTPOHHBIX ~ JOKYMEHTOB,  TMOATBEpXKJAaeTcd  AJIMHUHHCTpAUMEd  IyTEM
HaIpaBJICHUs 3asSBUTENO (IIPEICTABUTENIO 3aSBUTEINA) COOOUIEHUS O IMOIYYEHUHU
3asiBJICHUS] U JJOKYMEHTOB C YKa3aHHEM BXOSIIEr0 PErucTPallMOHHOIO HOMeEpa
3asIBIICHMS], 1aThl MOTYYEHUsI AIMUHUCTpALMEN 3asIBICHHS U TOKYMEHTOB, a TAKXKe
nepeyeHb HauMEHOBaHWM (ailyioB, MpeACTaBICHHBIX B (GOpMe SIEKTPOHHBIX
JIOKYMEHTOB, C yKa3aHUeM UX o0bema.

CooO1ieHre 0 Moay4YeHUU 3as8BIICHUS U TOKYMEHTOB, YKA3aHHBIX B MMyHKTaX
2.10 m 2.11 Hacrosiiero aJIMUHUCTPATUBHOTO pPEIJIAMEHTA, HAIPABIISIETCS IO
YKa3aHHOMY B 3asBJICHUU aJIpeCy JJIEKTPOHHOW MOYTHl WM B JIMYHBIA KaOWHET
3asgBUTENs  (NIpEACTaBUTENsl 3asBUTENs) B EauHOM mopraje B ciydae
IIPEICTABICHNs 3asBICHMS M JOKYMEHTOB uepe3 EnuHblii mnopran wim
PETMOHAIIBHBIN TTOPTAJ.

3.10. 3asBneHne W MAOKyMEHTHl (P WX HaJW4YUH), MPEICTABICHHBIE
3asiBUTENEM (IPEICTABUTENEM 3asBUTENSI) Yepe3 MHOrO(YHKIMOHAJIBHBIN LEHTP
nepelalTcss  MHOTOQYHKUMOHANIbHBIM  IEHTPOM B AJMUHUCTpAlMIO B
AIIEKTPOHHOM BHJIE€ B JIEHb OOpanieHus 3asBUTeNs (IPeICTaBUTENs 3aABUTEN), HA
OyMa)XHOM HOCHUTEJE€ B CpPOK, YCTAHOBJIEHHBI COIVIAIIEHHEM, 3aKJIIOYEHHBIM
AJIMUHHCTpaMEd ¢ MHOTO(PYHKIIMOHAIBHBIM LIEHTPOM.

[loctynuBmiemy u3  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpA  3asBICHHUIO
MIPUCBANBAETCA PETUCTPALIMOHHBIA HOMEpP AJIMHUHUCTpPALlMM W YKa3bIBAE€TCS JaTa
€ro MOJIY4YEHUSI.

3.11. 3apeructpupoBaHHOE 3asBJICHUE M MPUIATAEMbIA  KOMILUIEKT
JOKYMEHTOB (NIpU €ro HaJM4YUHM) MEPENAIOTCS Ha PACCMOTPEHUE PYKOBOIUTEIIO
AJMUHHUCTpAIIMHU, KOTOPBIN OIpeessieT UCIIOMHUTENS, OTBETCTBEHHOTO 3a paboTy
C MOCTYIMBILIUM 3asIBJICHUEM (J1aJIe€ — OTBETCTBEHHBII HCIIOIHUTED).

3.12. [IpOOIKUTENBHOCTD aIMUHHACTPATUBHOMN IIPOLIEAYPBI
(MakcUMaJIbHBIN CPOK €€ BBITIOJIHEHHS) COCTABIsAET | KaJleHIapHbIH JCHb.

3.13. PesynbraroM aAMUHUCTPAaTUBHOW MPOLEAYpPHI SBISETCA IPUEM H
perucTpanus 3asBJIeHUS WIK OTKa3 B PUEME 3asiBJICHUS.

®opMupoBaHHE U HATIPABJIEHHE MEKBEJOMCTBEHHOTI'0 3apoca

3.14. OcHoBaHueM /JIsI HayaJla aJIMUHUCTPATUBHOM MPOLIEAYpHI SBISETCA
puUeM 3asBlIeHUS 0e3 MPUIOKEHHUS JOKYMEHTOB, KOTOPBIE B COOTBETCTBHH C
nyHkToM 2.11 Hacrosiiero aJMUHUCTPAaTUBHOTO perjlaMeHTa HaXoIiTcsi B
paclopsiKEHUM OPraHOB M OpraHu3allui, Yy4YacTBYIOUIMX B MPEIOCTaBICHUU
MYHULIMIIAIBHON yCIyrd, W KOTOpbIE 3asiBUTENIb BIIPaBe MPEACTAaBUTH 11O
CcOOCTBEHHOM MHUIINATHUBE.

B oToM cnaydyae B 3aBUCMMOCTH OT MPEJCTABICHHBIX JOKYMEHTOB
OTBETCTBEHHBIM HCIOJHUTENb B TEUYEHUE 2 KaJCHIApHBIX JHEH OT JaThl
perucTpandu  3asBJIEHUS  OCYLIECTBISIET  TOJATOTOBKY W HalpaBJCHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB B:

3.14.1. VYnpaenenne Pocpeectpa mno  TambGoBckoit  oOmactu 0
MPEAOCTaBIEHUHU BBIMMCOK W3 EIWHOTO TOCYyIapCTBEHHOTO peecTpa MpaB Ha



HEJBMKMMOE HUMYIIECTBO M CJACJIOK C HUM, B TOM YHCJIE€ O MpaBooOIamaresnsx
00BEKTOB HEIBIIKMMOTO UMYIIIECTBA,;

3.14.2. VYupaenenue @enepanbHOl HaIOroBol ciy:k0bl Poccun 10
TamO0BCKOI 00aCTH O MPETOCTABICHUN KPATKUX CBEICHUM U (UJIM) BBIIIUCKU U3
Enunoro  rocymapctBeHHoro — peectpa  wopuamueckux — guinl  (Egunoro
roCyJapCTBEHHOTO PEECTpa MHAUBUAYAIbHBIX MTPEANPUHUMATENECH).

3.15. HanpaBneHue MeXBEIOMCTBEHHOIO 3ampoca OCYIIECTBISETCS B
AIIEKTPOHHOUN (pOopMe MOCPEACTBOM CHUCTEMBI MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3auMozeiicTeus (nanee - CMOB).

3.16. HampaBnenue MeXBEIOMCTBEHHOTO 3ampoca B OyMakKHOM BHUJE
JIOITyCKAeTCs TOJIBKO B CIIy4ya€ HEBO3MOXKHOCTU HAIPABJICHUS MEXBEIOMCTBEHHBIX
3alpOCOB B 3JEKTPOHHOM (opMe B CBS3M C TOJATBEP)KJICHHOW TEXHHUYECKOU
HEIOCTYMHOCTBIO WM HEPaOOTOCIIOCOOHOCTHIO B TEUEHHE CYyTOK CEPBUCOB OpraHa,
B KOTOpPBIA  HAIpABISIETCS  MEXBEIOMCTBEHHBIM  3allpoc IO  aJpeEcy,
3apeructpupoBanHoMy B CMOB 1mubo HepaboTOCIOCOOHOCTHIO 3alIUIIEHHON
CETH Nepeladyr JaHHBIX JM00 B OpraHbl U OPraHU3aluu, HE 3apErUCTPUPOBAHHbBIE B
CMDOB.

MeXBeJOMCTBEHHBIN  3ampoc B  OyMaXHOM BHJE 3alOJHSAETCS B
COOTBETCTBHM C TpeboBaHUsIMU cTarbu 7.2 denepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO0O opraHuzauud NOpPEJOCTABICHUS  TOCYIApCTBEHHBIX U
MYHULIMNANBHBIX YCIYT».

3.17. Cpok MOATOTOBKA W HANpaBJICHUS OTBETAa HA MEKBEIOMCTBEHHBIN
3aMpoc O MPEIOCTABICHUU JIOKYMEHTOB M WHGOpMAlMM Uil MPEAOCTABICHUS
MYHULIMIATbHON yCIyTu c HCIIOJIb30BAHUEM MEXBEJIOMCTBEHHOI'O
WH()OPMAIIMOHHOTO B3aUMOJICUCTBHUS HE MOXKET IMPEBBINIATH MATh Pa0OYMX JTHEH
CO JHSI MOCTYIUICHHS] MEXXBEIOMCTBEHHOI'O 3allpoca B OpraH WJIH OpraHU3aluIo,
MPEIOCTABIAIONINE JOKYMEHTBI M HH()OPMALIHIO.

3.18. Pe3ynbrarsl MOIyd4eHHUSI OTBETOB HAa MEXKBEIOMCTBEHHBIEC 3aIPOCHI O
NPEeIOCTaBI€HUH  JOKYMEHTOB M HMHpoOpMauuMud Ui [PEAOCTABICHUS
MYHUIUMOATBHOM YCIYyrd OTMEUalOTCsl B 3asBICHUM U 3aBEPAIOTCS MOJIHUCHIO
OTBETCTBEHHOT'O UCIOJHUTENS C yYKa3aHUWEM ero (pamMuivd M WHULKAJIOB, JaThl U
BPEMEHH UX MOJYyUCHHUS.

3.19. OTBeThI Ha 3aMPOChl B OyMaKHOM BHJIE MPHOOIIAIOTCS K 3asBIICHHUIO.

3.20. [IpoIOIKUTENBHOCTD aAMUHUCTPATUBHOM MPOLIEAYPBI
(MakcUMaJbHBIN CPOK €€ BHITIOJTHEHUS) COCTABISIET 8 KaJeHIAPHbBIX THEH.

3.21. Pe3ynpTaTOM aAMUHHUCTPATUBHON MPOUEAYPHI SIBISETCS IOTYYECHHUE
OTBETOB HAa MEKBEIOMCTBEHHBIE 3alpoOChl O MPEAOCTABICHUHU JOKYMEHTOB H
uHOOPMAIINH 711 TPEIOCTABICHUS MyHUITUTIATLHOW YCIYTH.

PaCCMOTpeHHe 3asABJICHUNA, JOKYMECHTOB ! IIPUHATHE PCIICHUSA 00
OopraHmsalnvu sipmMmapKku, Ju00 00 oTKa3e B OpraHmsanvu spMapkKu

3.22. OcHoBaHMEM JUIsl Hayaja aJMUHUCTPAaTUBHOW MPOLEAYPHI SIBISETCA
MOCTYIJIEHUE 3apEerMCTPUPOBAHHOIO 3asBJICHUS M NPWIOKEHHOTO K HEMy
KOMILJIEKTa JOKyMEHTOB Ha PaCCMOTPEHHUE OTBETCTBEHHOMY MCIIOJIHUTEIIO.



damunusa, uMsg U OTYECTBO (IIPU HAJTUYMHU) OTBETCTBEHHOI'O MCIIOJIHUTENS,
TeneQoH COOOIIAIOTCS 3asBUTEII0 IO €ro MHCbMEHHOMY WM YCTHOMY
oOpalieHuro.

3.23. OTBETCTBEHHBIN HCIOJIHUTENIb OCYLIECTBIIIET INPOBEPKY CBEICHMM,
COJIEPIKALMXCS B 3asBJIEHUU U KOMHUSX JOKYMEHTOB, IPEJICTABJICHHBIX 3asIBUTEIIEM,
C LIEJIbIO OTPEACIICHUS:

3.23.1. mNOAHOTBI W JOCTOBEPHOCTH CBEACHUN, COAEpPKAIMXCSI B
MpeACTaBICHHBIX JIOKYMEHTAX;

3.23.2. COIIacoOBaHHOCTH  MPEIOCTABICHHOW  HWHPOpPMAIIUU  MEXKIY
OTJIETIbHBIMU TOKYMEHTAMU KOMILUIECKTA.

3.24. Tlo pe3ynbraraM -HKCHEPTU3bl MPEACTABICHHBIX JOKYMEHTOB
OTBETCTBEHHBIN UCIIOJHUTEIb NPUHUMAET PEIIEHUE O BOBMOKHOCTH OpTraHU3aluu
SpMapKu, MO0 00 0TKa3e 3asIBUTEINIO B IPEIOCTABICHUN MYHHUITUTIATHHOU YCIIyTH.

B cnydae MNONOXKUTENBHOTO PEIICHUSI OTBETCTBEHHBIM HWCIIOIHUTEIL B
Te4eHHe | KaJeHJapHOro AHS TOTOBUT IPOEKT MOCTAHOBJIEHUSA 00 OpraHU3aluu
ApMapKd W HaNpaB/Ige€T €ro Ha CONIACOBAaHWE B TEPPUTOPUAIBHBIA OpraH
BHYTPEHHHUX J€Jl U TEPPUTOPUAIIbHBINA OpraH Mo Haja30py B cdepe 3aluThl MpaB
noTpeduTenei u OIarononyyus 4ea0BeKa.

CornacoBanue IpOeKTa MOCTaHOBJICHUS PYKOBOJTUTEISIMU
TEPPUTOPUAIBHOTO OpraHa BHYTPEHHHUX JI€1 M TEPPUTOPUAIBHOTO OpraHa Io
HaJ30py B cdepe 3amMThl MpaB NOTpeOUTENed M OJaronoiiydyus 4YeloBeKa
oOecrieunBaeTcs AIMUHUCTpALMEeH B TedeHue 3 kaneHaapHbIX AHei. O0muii cpok
COIIACOBAaHUs MPOEKTAa MOCTAHOBIICHUS HE JIOJHKEH NPEBbIAaTh 4 KaJleHIapHBIX
JTHEM.

CornacoBaHHO€ TMIOCTAHOBIICHUE MPUHUMAETCS U PETUCTPUPYETCS B
YCTAHOBJIEHHOM TMOPSJIKE B CPOK, HE MpEeBbIIAOIMMNN 14 KaneHAapHBIX THEW OT
JaThl OOpaIeHUS 3assBUTEIS.

B cnydae oTpuniatenbHOrO pemieHus, a TaKXKe MOJTyYeHUs! HECOTIIACOBAHHOIO
IIPOEKTa IOCTAHOBJIEHUS M3 TEPPUTOPUAIBHOIO OpraHa BHYTPEHHUX JAel H
TEPPUTOPHUAIIBHOTO OpraHa MO HaJ30py B cdepe 3aluThl MpaB MOTpeOuTeneil u
OJaronosry4us 4eJ0BeKa OTBETCTBEHHbBIN HCIIOIHUTEINb B CPOK, HE MPEBBIIIAIOIIHIA
14 kaneHmapHbIX JHEH OT JaThl OOpallleHUs 3asBUTEN, FOTOBUT pelIeHHe 00
OTKa3e B OpraHU3alMK spMapku ¢ 000CHOBaHUEM MPUYMH TaKOrO OTKa3a.

®opma pemieHus 00 OTKa3e B OpraHu3alMy  sSpMapkud TMpUBEAcHa B
npuioxeHuu Ne 6 K HacTosEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.25. [IponomKUTENBHOCTD aIMHUHUCTPATUBHOMN IIPOLEYPBI
(MakcUMaJIbHBIN CPOK €€ BBIMIOJHEHHS) COCTABISIET 5 KaJleHIaPHBIX THEH.

3.26. PesynbratoM aJIMHHUCTPATUBHOM MPOLEAYPHl SIBISIETCS MPUHSITHE
MOCTAHOBJICHUSI 00 OpraHu3aluu spMapku, JTUOO0 pemieHne 00 OTKase B
OpraHu3aluy IPMapKH.

Bbigaua 3asgBuUTEI0 pe3yjbTara
NPeAoCTABJICHUS MYHUIIUIIAJIbHOMN YCJIYTH



3.27. OcHoBaHuEM JyIsl Hayaja aJMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS
MPUHSTUE TOCTAHOBJICHUSI 00 OpraHu3aIiy SpMapKu, TU00 pemeHns o0 OTKa3e B
OpraHU3alluU SIPMAPKHU.

3.28. IlocTtaHoBieHHEe AJAMUHUCTpALMM 00 OpraHU3alUHh SPMAPKH WU
peuieHrue 00 OTKa3e B OpraHu3alMu sSIpPMApKud HampapiseTcs (BbIIACTCS)
AJIMUHHCTpanuend 3asiBUTENIO (TPEICTABUTENIO 3asBUTENS) HA CIEAYIOUIUI JEHb
MOCJIe IPUHATHSI TAKOTO PEIICHHS OJJHUM U3 CIIOCOOOB, YKA3aHHBIM B 3asBJICHUU:

3.28.1. B popme IoKkyMeHTa Ha OyMaKHOM HOCHUTEJIE JIMYHO IO/ PACIIHCKY;

3.28.2. B ¢opme J0OKyMeHTa Ha OyMaXHOM HOCHUTEJIE TOCPEIACTBOM
MIOYTOBOI'O OTHPABJICHUS 10 YKA3aHHOMY B 3asBJIICHUHU ITIOYTOBOMY aJIPECY;

3.28.3. B (¢dopMe DOIEKTPOHHOTO JOKYMEHTa C  HCIOJIb30BaHUEM
WH(OPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHBIX CETe O0OIIero Mmojab30BaHUsA, B TOM
yucie EauHoro noprana uin peruoHaIbHOTO MOpTaja.

3.29. Tlpu Hamuuuu B 3asBJICHUW yKa3aHWS O BBIJa4€ TMOCTAHOBICHUS OO0
OpraHu3allid SIPMAPKU WM perieHuss 00 OTKa3e B OpPTaHM3aIluU SPMApKH dYepes
MHOTO(DYHKIIMOHAJBHBIA  LEHTP MO  MECTy TMpEACTaBICHUS  3asBICHUS
AnMuHUCTpalusi o0ecrneurnBaeT nepeaayy JAOKYMEHTa B MHOTO(YHKIIMOHAJbHBIN
LEHTP IS BbIJAUU 3asIBUTEIIO B JIEHb MPUHSITHUS TAKOTO PEIICHUS.

3.30. [IpoIOIKUTENBHOCTD aIMUHHUCTPATUBHOMN IIPOLIEAYPBI
(MakcuMaJbHBIA CPOK €€ BBIMOJHEHUS) COCTABISIET | KaleHJapHbIN JeHb.
3.31. Pesynsrarom aJIMUHUCTPATUBHOM OpoLEnypbl  SBISETCS

IIOATOTOBJIEHHOE W HANpPaBICHHOE IIMCbMO C IIPUJIIOKEHUEM JIOKYMEHTa O
IIPUHATOM PELICHUU.

4. (I)Ole)I KOHTPOJIA 32 UCIIOJTHCHHUEM AJIMUHUCTPATUBHOI'O perijiaMeHTa

4.1. Texkymuii KOHTPOJb 3a COOTIOACHUEM MOCIEA0BATEIBLHOCTH JICUCTBUMH,
ONPEIEIEHHBIX AJIMUHUCTPATUBHBIMA  MPOLEAYPAMH II0 IPENOCTABICHUIO
MYHULIMIIAIBHON YCIYyTH, CPOKOB HMCIOJHEHHS aIMUHUCTPATUBHBIX MPOLELYD IO
MIPEAOCTABIEHNUIO MYHHUIIMNIAIBHON YCIYTH, 32 IPUHATUEM PELICHUMN, CBI3AHHBIX C
MIPEAOCTABIEHUEM  MYHMIMIAIBHOM  YCIYI'M  OCYLIECTBIISIETCS  ITOCTOSIHHO
3aMECTUTENIEM PYKOBOAUTENS AJMUHHUCTPALIMU, A TaKXe MYyHHUIMNAIbHBIMU
CIIy’KalllUMH, OTBETCTBEHHBIMHU 3a BBINOJHEHHE aJIMHHUCTPATUBHBIX JEHCTBUH,
BXOJSIIMX B COCTaB aJMUHHCTPATHBHBIX MPOUEAYpP, B paMKax CBOEH
KOMIIETEHIIUH.

Texkymui KOHTpOJIb OCYILECTBISAETCS IIyTeM IIPOBEACHUSA IIPOBEPOK
VCIIOJIHEHUSL TTOJIOKEHUM AJIMUHHUCTPATUBHOIO PENIAMEHTA, WHBIX HOPMATHUBHBIX
paBoBbIX akTOB Poccuiickoit Denepannu, peryJupyommX BOMPOCHI, CBI3aHHBIE C
IIPEAOCTABIEHUEM MYHUIMITAJIBHON yCIYTH.

4.2. B AIMMHUCTpauuy IPOBOIATCS IUIAHOBBIE W BHEIUIAHOBBIE NPOBEPKHU
ITOJIHOTHI M Ka4€CTBA UCIIOJHEHNSI MyHULUITIAJIbHON YCIYTH.

[Ipn mpoBencHUM IUIAHOBOM NPOBEPKM PACCMATPUBAIOTCS BCE BOIPOCHI,
CBSI3aHHBIE C UCIOJHEHWEM MYHUIIMMAIBHOM YCIyrd (KOMIUIEKCHBIE MPOBEPKH),
WM BOIIPOCHI, CBSI3aHHBIE C HUCIIOJIHEHUEM TOW WJIM MHOM aJIMHHHCTPaTHBHOMN
MPOLIETYPHI (TEMATUYECKHE POBEPKH).



[IlepnogM4YHOCTh OCYIIECTBIEHHUSI ITPOBEPOK OIPENEIAETCS PYKOBOAHUTEIEM
AJIMUHHUCTpALIHH.

BHemaHoBbIE MPOBEPKU MPOBOJATCA B Clydyae HEOOXOAMMOCTH MPOBEPKU
YCTPAHEHMs] paHEe BBISBICHHBIX HAPYIICHWH, a TakXe MpU MOCTYIUICHHUH B
AJIMUHUCTpaIKIO, oOpalieHuid (3kaino0) rpaxaaH U IPUANYECKUX JIUI, CBSI3aHHBIX
C HapyIICHUSIMU TIPH MPEAOCTABICHUH MYHULIUNIAILHON YCITYTH.

[InaHoBbIE W BHEIUIAHOBBIE TMPOBEPKH MPOBOIATCS Ha OCHOBaHUU
pacnopsbKEeHUN PyKOBOIUTENST AAMUHUCTPALIUH.

4.3. Ilo pe3ynpraraM MpPOBEICHHBIX IMPOBEPOK B CIy4yac BbIABICHUS
HapyLICHUI NpaB 3asBUTEJICH BUHOBHBIC JIMLA MPUBJIIEKAIOTCS K OTBETCTBEHHOCTH
B MOPSJIKE, YCTAHOBIICHHOM 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

4.4. llepcoHanbHas OTBETCTBEHHOCTh MYHULHNAIBHBIX  CIIyXKallUX
AJIMUHUCTpALIUU 3aKPEIUISIETCA B UX JTOXKHOCTHBIX MHCTPYKIHSIX B COOTBETCTBUU
¢ TpeboBaHUsAMH 3aKOHOIaTeILCcTBAa Poccuiickoit deneparum.

4.5. OTBETCTBEHHBIE MCIOJIHUTEIN HECYT MEPCOHATBHYIO OTBETCTBEHHOCTh
3a:

4.5.1. cOOTBETCTBUE PE3YIBTATOB PACCMOTPEHHUS TOKYMEHTOB TPEeOOBaHUSAM
3akoHozarenbeTBa Poccurickon denepannu;

4.5.2. coOnoieHne CPOKOB BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp NpU
MPEeI0CTaBIEHUN MyHUIIUTIAILHOM YCIyTH.

4.6. I'paxxnane, ux oOBbEAMHEHMS] U OpPraHU3alUA MOTYT KOHTPOJIUPOBATH
MPEIOCTaBICHNE MYHHUIIMNAIBHOW YCIyTH MyTeM IMOJy4YeHUs: HHPOpMaluud TOo
TenedoHy, MO MHCHbMEHHBIM OOpAIlEHUAM, IO DJCKTPOHHOW IOYTE U Uepes
Enunbiii noprait.

5. JocyneOHbiii (BHeCyneOHBIN) TOPSAIOK OOXKaJIOBaHUS pEUICHUN U
neicTBuil (0e31eicTBUS) Oprana, IpeJoCTaBIIAIONIEr0 MyHUIMIIAIBHYIO YCIyTy, a
TaKXe JOKHOCTHBIX JIUI, MyHUITUTIATbHBIX CIIYKaIUX

5.1. 3agButenu BOpaBe OOXKAJIOBAaTh PEIICHHs, MPUHATHIE B  XOZE
MpEAOCTaBICHUS] MYHUIMNAIBLHON ycimyru (Ha Jro0oM  9rtame), JAeHCTBHS
(Oe3nelicTBHE) pyKOBOAUTEN S AIMUHUCTPALMU UM MyHUIIUNATBHBIX CIYXaIIUX B
JOCYIeOHOM MOPSIJIKE.

5.2. 3asBUTENh MOXKET OOpaTUTHCS C KAJIOOOW Ha HapylLIEHUE MOpsAKa
MPEeIOCTaBICHUs MYHUIMINAIBLHON yCIyru (najgee - kamoba), B TOM 4YHUCIE B
CIEIYIOIIMX CIyqasx:

5.2.1. HapylleHHE CpOKa PErucTpaluu 3asBICHUs (3ampoca) 3asiBUTENS O
MPEAOCTABIEHUH MYHUIUIIAIbHON YCIYTH;

5.2.2. HapylI€eHUE CpOKa MPENOCTABICHNS MyHULUIIAIBHON YCIyTH;

5.2.3. TpeboBaHMe Yy 3agBUTENS JIOKyMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTWBHBIMU IPAaBOBBIMM akTamu Poccuiickon ®Penepanuy, HOPMAaTHUBHBIMU
paBOBBIMHU akTaMH TaMOOBCKOM 00IACTH, MyHULIUITAJIbHBIMU [TPABOBBIMHU aKTaMH
JUTSl IPEJOCTABICHUS] MyHUIIMIIAIIBHON YCIIYTH;

5.24. orka3 B 1@OpUeME JOKYMEHTOB, IPEAOCTABICHHE  KOTOPBIX
MPEIYCMOTPEHO HOPMATHUBHBIMU IMPABOBBIMU akTaMu Poccurickon Penepauuu,
HOPMAaTUBHBIMU TPABOBbIMM akTamMu TamOOBCKOM 00macTH, MyHUIUIAIBLHBIMU
MIPABOBBIMH AKTaMH JIJIsI IPEAOCTABICHNUS] MyHULMIIAJIBHOW YCIYTH, Y 3asIBUTEIIS;



5.2.5. OoTKa3 B IpeIOCTAaBIECHUN MYHHULHUIIAJIBHON YCIYTH, €CJIM OCHOBaHHUS
OTKa3a He TMNPEAyCMOTpPEHBl (QenepalibHbIMH 3aKOHAMU M TNPUHATBIMA B
COOTBETCTBHM C HMMM MHBIMM HOPMAaTUBHBIMH NPAaBOBBIMU akTaMu Poccuiickon
denepanii, HOPMATUBHBIMU MPABOBBIMM akTamMu TamOOBCkoil — oOnactw,
MYHULIMIAIBHBIMU TPAaBOBBIMU AKTaMHU;

5.2.6. 3arpeOoBaHMe C 3adBUTENIA MPU MPEIOCTABICHUA MYHULUNAIBHON
YCIYTd IIIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMU IIPAaBOBBIMHU aKTaMU
Poccuiickoit ®enepanyiy, HOPMATUBHBIMU MPABOBBIMU akTaMu TamMOOBCKOM
00acTH, MyHUIIUTIAJTbHBIMU MPABOBBIMU aKTAMH;

5.2.7. oTka3 AJIMHHUCTpalUu{, PYKOBOAUTENS AJIMUHUCTpAUUU WIH
MYHMIIMIIAJIBHOTO CITY’KAlllero B UCIPABICHUH JOMYIIEHHBIX ONIEYaTOK U OIIMOOK B
BBIJJAHHBIX B PE3YyJbTare NPENOCTABICHUS MYyHULUIIAIBHOW YCIYTH JOKYMEHTAX,
a100 HapyLIEHUE YCTAaHOBIEHHOTO CPOKA TAKUX HCIIPABICHUN.

5.3. XKanob6a nogaercst B muchbMeHHOM hopMe Ha OyMa)KHOM HOCHUTEJE WU B
ANIEKTPOHHOM (opMe B AIMUHUCTPALIUIO.

5.4. B cnywyae oOxanoBaHusS J€UCTBUU (O€3MEUCTBUSI) MYHHUIIMIATbHBIX
CIIy’KallluX, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIMIAIBHOW YCIIyTH, Xaji00a
IIO/IAETCS HA UMSI pyKOBOJIUTEIA AIMUHUCTPALIAH.

’KanoOa Ha pelieHus, IPUHATHIE pyKOBOAUTEIEM AJIMUHUCTPALIUU MTOIAETCS
B BBILIECTOSAIIMNA OpraH (MpU €ro HAJTUYHH).

B ciyuyae OTCYTCTBHSI  BBIIIECTOSILIETO OpraHa y  PYKOBOAUTENS
AJIMUHHCTpAIMU %ano0a Ha ero PelIieHHs pacCMaTPUBAETCS HETIOCPEACTBEHHO UM
CaMMM.

5.5. JKamoba wmoxer ObITh  HampaBl€Ha IO  [O4YTe,  4Yepe3

MHOTO(DYHKIIMOHANBHBIM ~ LIEHTP, C  HCIOJb30BaHHEM  HH(OPMALMOHHO-
TEJICKOMMYHUKAlMOHHOU CEeTH «HTepHeT, odurmanbHOTO caiita
AJIMUHHCTpaLH, EnuHoro mnoprama sm0O0  pEerHoHajIbHOrO  moprajia

rOCyJapCTBEHHbIX M MYHUUMIAJIBHBIX YCIyI, a TaKXKe Xanoba MOXKET OBITh
HNPUHATA TP JIUYHOM [IPUEME 3asIBUTEIISL.

5.6. Kamoba momsexuT o0sA3aT€IbHON pPETrUCTpalid B TEUYEHHE OJHOIO
paboyero IHA ¢ MOMEHTA MOCTYIUIEHUS! B AJIMUHUCTPAIHIO.

5.7. Kanoba noimKHa coAepKaTh:

5.7.1. HauMeHOBaHUE OpraHa, MPEeI0CTABISIOIIEr0 MyHULUIIAIBHYIO YCIIYTY,
PYKOBOAMTENS OpraHa, NPEJOCTABISAIOLIEI0 MYHULIUNAIBHYIO YCIyry, 1100
MYHMIIMIIAJIBHOTO CITy’KaIlero, peleHus U jAercTtBus (0e3neicTBUE) KOTOPBIX

00XKaIyI0TCS;
5.7.2. ¢amunuio, uMsi, 0T4eCTBO (MIOCIEAHUE - TIPU HAJTUYHH), CBEACHHS O
MECTE JKHTEIbCTBAa 3asBHUTENA — (U3MUECKOTO JHUIa JUO0O0 HAMMEHOBAHMU