AnmvmunucTpanus MopaoBcKoro paiiona
TamOoBCKO# 00macTh

I[TOCTAHOBJIEHUE
13.08.2019 p.n. MopmoBo Ne 410

OO0 yTBepkKACHUHN aIMUHUCTPATUBHOIO PErJIaMEHTa MPEA0CTaBICHUS
MyHUIIUNIATBHON yeiyru «O0ecrieueHne JoCcTyna K apXUBHBIM IOKYMEHTaM B
YUTAIBHOM 3aJIe MyHUIIUTIAJIBHOTO apXUBa»

B cooTtBerctBuu ¢ deaepanbabiM 3akoHOM 0T 07.07.2010 Ne 210-d3 «O6
OpraHU3allyd MPEJOCTABICHUS TOCYJIAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYI»,
MOCTAaHOBJIEHWEM aJMUHUCTpanuu paiiona ot 01.07.2019 Ne 342 «OG06
yTBepxkaeHun llopsaka pa3pabOTKM UM yTBEPXKICHUS aJIMUHHCTPATUBHBIX
pErIaMeHTOB  MPEAOCTAaBICHUS MYHHUIMNAIBHBIX YCIYr aJIMHHHCTpaluei
MopaoBCKOTO paiOHa», aIMUHHUCTPALMS palOHA TOCTAHOBJISET:

l. YTBEpAUTh AOMUHHCTPATUBHBIA  PEIVIAMEHT NPEIOCTABICHUS
MyHUIUNANbHOU yciyrn «OOecrneueHne A0CTyna K apXWBHBIM JIOKYMEHTaM B
YUTAIBHOM 3aJI€ MyHULMIIAJBHOTO apXUBa», COTJIACHO MPUIIOKEHUIO.

2. IlpusHath yTpaTHBIIMM CHJIy TTOCTAaHOBJICHHE aIMUHUCTPAIIMU pailoHa
or 23.12..2011 No 932 «OO0 yTBEep>KICHUU aJIMUHHCTPATUBHOIO pErjaMeHTa
MPEIOCTaBIICHUs MYHHUIIMITAIIBHON yciyru «O0ecnedeHne A0CTyna K apXHWBHBIM
JOKYMEHTaM B YUTAJbHOM 3aJI€ MyHUIMIAJIBHOTO apXuBa» (C U3MEHEHUSIMHU Ha
28.12.2018).

3. Ony06nMkoBaTh HacTOsAIIEEe MOCTAHOBIEHUE HA CaliTe CETEBOrO M3JIaHUs
«TOI168 Tam6oBckuii oOiacTHOW mopTam» (WWW.t0p68.ru)  uHpopMalroHHO-
TEJICKOMMYHUKAIIMOHHOW ceTn IHTepHeT.

4. KOHTpOJIb 32 UCIOJTHEHUEM HACTOSIIETr0 MOCTAHOBJICHHS BO3JIOKUTH Ha
3aMeCcTUTENs 1aBbl aaMuHucTpauny paiona C.B. Kosemnukosa.

['maBa Mop1oBCKOro panioHa C.B. Maun



[Ipunoxenue
K MTOCTaHOBJICHUIO aIMUHUCTPAIIUU
paiiona ot 13.08.2019 Ne 410

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCcTABJIeHU MyYHUIMIIAJIbHOU ycayru ""Obdecnieyenne J0CTyna K
APXMBHBIM JOKYMEHTAM B YMTAJBHOM 3aJie MyHHIMIIAJIbHOI0 apxuBa'

1. O01mue moJj10KkeHUA

1.1. AnMuUHUCTpaTUBHBIM  periameHt  (gaiee  —  PeryiameHr)
YCTaHABJIMBAET MOPSJIOK U CTAaHAAPT MPEAOCTaBICHUS MYHULIUTTAIBHOW YCIYTH TIO
MPEJOCTaBICHUIO JOKYMEHTOB JIJIsi MCCIIe0OBaTeNied B YMTAJbHBIM 3all apXuBa,
CO3/IaHUsI HEOOXOJMMBIX YCJIOBUH JJisi YYACTHUKOB OTHOILIECHHUM, BO3HUKAIOIIUX
MpU MPEAOCTABICHUN MYHULIMTIATBLHOMN yCIIyTH ( lajiee-MyHUIUNIAIbHAS YCIyTa).

1.2. 3asgButens - GU3NIECKOE W FOPUANISCKOE JTUIO (32 UCKITIOUYCHUEM
rOCYyJIapCTBEHHBIX OPTaHOB U UX TEPPUTOPUATLHBIX OPraHOB, OPTaHOB
roOCyJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB U UX TEPPUTOPUATILHBIX OPTaHOB,
OpraHOB MECTHOT'O CAMOYIIPABJICHHUS) (J1ajiee - 3asiBUTENH ), TU00 UX
YIOJHOMOYEHHBIE TIPEJICTABUTENH (Jajiee - MPeICTaBUTEH 3assBUTENEH ),
oOpaTHUBIITUECS B OpraH, NPEIOCTABIISIONUN MyHUITUTIAIBHBIC YCITYTH, C
3aMpoCOM O TIPEIOCTABICHUU MYHUIIMIAIBHON YCIyTH, BBIPAXKEHHBIM B YCTHOM,
MMCbMEHHOM WJIH SJIEKTPOHHOMU (popme.

1.3. adopmupoBanue o mMpeaoCTaBICHUHN aJMUHHUCTpanued MopaoBCcKoro
paiioHa (nanee — AIMUHUCTpPALM) MYHULIUTTAIbHON YCITYyTU OCYIIECTBIISAETCSA:

1.3.1. HEmOCpPEeACTBEHHO B 3MaHUU AJIMUHHUCTPALIMM C MCIIOJIb30BAaHUEM
CPEACTB HamIAIHOW HMHPOPMAIMU, B TOM 4YHCIEe UHPOPMAIIMOHHBIX CTEHIOB M
CPEICTB uH(pOpMUpOBaHUS c HCIIOIb30BaHUEM MH(POPMAIIMOHHO-
KOMMYHHUKAITMOHHBIX TEXHOJIOTHI;

1.3.2 mocpeacTBOM HCMOIL30BaHUs TelehOHHOM, MOYTOBOM CBSI3U, a TaKKe
AJIEKTPOHHOM TTOYTHI;

1.3.4. mocpenctBoM pasmernieHuss WHGOpPMAMA Ha OQPHUITMATHHOM CalTe
AIMUHHCTpaAIMM B WH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW cetu "HMHTepHeT"
http://r42.tmbreg.ru/ (mamee - odHUIHAIBHBIA CcaliT AJIMHHHCTPALIMH), B
denepanbHON TOCYTapCTBEHHOW WHGOpMaMOHHON cucteMe "EnuHbii moptan
rOCYIapCTBEHHBIX U MyHUIIUMIAIBHBIX ycIyT (pyHKumii)" www.gosuslugi.ru (nanee
- Enunbiii nmoptan).

Nudopmarus o MmecTe HaXOXIeHUs U Tpadrike padoThl aIMUHUCTPALIUU
paiioHa , cipaBoYHbIe TeJIeOHBI pa3MelIeHbl Ha O(PUIIMAIBHOM CalTe
aMUHUCTpALUU pailoHa B pasnesie « MyHUIUNAIbHbBIE YCIYTH.

2. CTaHaapT npeaocTaBjieHUuss MYHHIMIAJIbHON yCIyrd

2.1. HaumeHOBaHME MyHHUIIMIIAILHOM YCIYTH - OOECeueHue A0CTyIa K
apXUBHBIM JJOKYMEHTaM B UYMTAJbHOM 3aJieé MyHULIUIIAIHHOTO apXHUBa.


http://r42.tmbreg.ru/

2.2 . Opragom, nMpe10CTaBIISIIONMM MYHUITUTIATBHYIO YCIYTY, SIBISIETCS
aIMUHUCTpALIUS PalOHA.
CrpykTypHOE NIo/ipa3jieieHue, OTBEYAIOIIEE 3a IPEAOCTaBICHUE
MYHHUITUTIATFHOU YCIIYTH — apPXUBHBIM OTACT aJMUHUCTPAINH palioHa.
2.3. PesynapTaToM mpeaocTaBieHNss MYHHITUTIATLHON YCITYTH SBIISTFOTCS
- MPEIOCTABIICHHUE TTOJI30BATEIIO JOCTYTA K HAXOISIINMCS Ha XpaHEHUH
B apXuBe JOKYMEHTaM (KOTHSIM) U CIIPABOYHO-TIOMCKOBBIM CPEICTBAM K HUM B
YUTAJIbHOM 3aJI€ apXUBA;
- 000CHOBaHHBIN OTKa3 B JJOCTYIEC K apXUBHBIM JJOKYMEHTaM (KOITHSIM )
U CIIPaBOYHO-TIOMCKOBBIM CPEJICTBAM K HUM.
2.4. Cpok npe1oCcTaBICHUS MyHUIIUTTATBHOW YCIYTH
- MPEI0CTABJICHUE TI0JIH30BATEIIAM JIOCTYIIA K CIIPABOYHO-TIOUCKOBBIM
cpeacTBaM (OIUCH e, TOKYMEHTOB, ITyTEBOIUTEIH, KaTaJIOTH) OCYIIIECTBIIICTCS B
JIeHb O0paIeHus;

—IPEeI0CTaBIICHUE MTOJIB30BATENSM JIOCTYMA K JOKYMEHTAM apXUBHOTO (oHAa
- HE Mo3/1Hee 2 pabouux IHEW co JHs 0OpallleHUs Ha BblJady apXHUBHBIX
JIOKYMEHTOB.

- IPEIOCTABIICHUE TOJIB30BATEISAM JIOCTYIIA K TOKYMEHTaM
OTrPaHUYEHHOIO JTOCTYIIA, YACTHYHO PACCEKPEUECHHBIM, HA MHOCTPAHHBIX A3bIKaX -
He no3aHee yeM yepe3 10 pabouux nHel co qHs 0OpaleHus Ha BbIauy apXUBHbIX
JIOKyMEHTOB

2.5. [lepeueHb HOPMATUBHBIX NMPABOBBIX aKTOB, PETYIUPYIOLIUX
OTHOILIEHHUSI, BOZHUKAIOIIHE B CBA3U C IIPEAOCTABIEHUEM MYHULIMIAIBHOM
YCIIyTH, pa3MeIlleH Ha OQUIMaIbHOM caliTe aAMUHUCTPALIMU palioHa B CETH
«HTepHeT» B pasgene « MyHMIMIIAIBHBIE YCIYTU», B PeecTpe rocy1apcTBEHHbBIX
U MyHUIMIAJIbHBIX ycayr (pyHkuuit) u Ha [lopTaie.

2.6. UcuepnbIBaromuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMH MPABOBBIMU aKTaMH JJIs1 TPEIOCTABICHUS
MYHULANAIBHON YCIIyTH

- JUYHOE 3asBJICHHE WJIM NUCbMO OpraHu3allid, HalpaBUBLIEH
IIOJIb30BATEIIS B APXHUB;

- B JINYHOM 3asBJICHUU WJIM NTUCbME YKa3bIBAIOTCS (DaMuIIvs, UMs, OTYECTBO
NOJIb30BATENEH, JOJDKHOCTh, YYEHOE 3BaHWE, Y4Y€Hass CTENEeHb, TeMa |
XPOHOJIOTHYECKUE PAMKH UCCIIE0BAHHUS.

Jlis o3HaKOMJIEHHSI C (WIBTPALlMOHHBIMM U apXMBHO - CJEICTBEHHBIMU
JeIamu:

- JIOKYMEHT, yJIOCTOBEPSIOIIUI JUYHOCTD 3asIBUTEINS I €r0
MpeACTaBUTENS (TIOJIEKUT BO3BPATY 3asBUTENIO (ITPEACTABUTEIIIO 3asIBUTEIIS)
NIOCJIE YA0CTOBEPEHUS €r0 JIMYHOCTH IIPHU JUYHOM IPUEME, BO BPEMS NI01a41
3anpoca v MoJy4eHus pe3yibTaTOB PACCMOTPEHHMS 3aIIpOCa);

- JOKYMEHT, YAOCTOBEPSIOIINM MOJHOMOYMUS MNPEICTABUTENS 3asBUTENS, B
cillydae TMOJa4yd 3ampoca MpeicTaBUTENIeM 3asiBUTENS (MOJUICKUT BO3BpATY
MPEACTABUTEINO 3aBUTENS MOCIE YIOCTOBEPEHHUS €ro MOJTHOMOYHM IMPHU JINYHOM
pUeMe U CHATHUSL KOIUU C JJOKYMEHTA), B ClIydae €Cclid OT UMEHU IOPUANYECKOrO
auna oOpamjaeTcss JMI0, HMMEIOIIee MpaBO JEUCTBOBaTh 0€3 JOBEPEHHOCTH,
IIPENOCTABICHUE YKa3aHHOTO JTOKyMEHTa HE TpeOyeTcs;



- CBUJETEIBCTBO O POXKACHUU JUIS IOATBEPIKICHUS
POACTBEHHBIX CBSI3€EM;
2.7. IlepedeHb yCiIyr, KOTOPBIE ABIISIFOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMU JJI TPEIOCTABICHUSI MYHUIIUTIAILHON yCITYTH

He npenycmotpen.

2.8. VcuepmnbIBaroniuii nepeueHb JOKyMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHH C HOPMATUBHBIMU ITPABOBBIMH AKTaAMU IS PEA0CTABICHHUS
MYHUIIMIIAJIBHON yCIIyTH, KOTOPBIE
HaXOJATCS B PACIIOPSIKEHUH IOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO
CaMOyTIPaBJICHUs U UHBIX OPTaHU3allui, YJacTBYIOIINX B IIPEJOCTABICHUN
MYHUIIUIIAJIBbHON YCIIYyTH, U KOTOPBIE 3asBUTENb BIIPABE NPECTaBUTh

He npengycmotpeH.

2.9. 3anpemaetcst TpeOOBATH OT 3asIBUTEIIS:

2.9.1. mpencraBieHUsl AOKYMEHTOB M MH(GOpPMallUU WM OCYIIECTBICHUS
JNEUCTBUN, MPEJICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHUBHBIMM  TPAaBOBBIMM  aKTaMH,  PETYJIUPYIOIIMMHU  OTHOLIEHUS,
BO3HHKAIOIME B CBSI3U C IIPEIOCTABICHUEM MYHHUIIMIIAIBHOU YCIIYyTH;

2.9.2. npencraBiieHHs JOKYMEHTOB W  HMH(POpMAlMH, KOTOpPbHIE B
COOTBETCTBHM C HOPMAaTHBHBIMHU NPAaBOBBIMU akTamu Poccuiickon denepanuu u
TamOoBCKOM 00nacTH, MYHHUIMOAIbHBIMA IPABOBBIMM AaKTaMU HaXOASATCS B
PacloOpsKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHMS,
OpraHM3aliii, y4acTBYIOUIMX B MPEJOCTABIECHUH MYHMUIIMIIAIBHOW YCIyTH, 3a
VCKJIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cratbu 7 denepalbHOrO 3aK0Ha
ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu nNpeoCTaBICHUs TOCYIapCTBEHHBIX U
MYHULIMIIATIbHBIX YCIYT»;

2.9.3. ocymiecTBieHUs JCUCTBUM, B TOM 4YHCIE COIJIaCOBAHUMH,
HEOOXOJUMBIX Ul TMOJY4YeHHs] MYHMLMIAJIbHOW YCIYI'M M CBSA3aHHBIX C
oOpalieHMeM B  HMHBIE TOCYJapCTBEHHBbIE  OpraHbl, OpraHbl  MECTHOIO
CaMOYIIPaBJIEHUSI U OpraHu3aliy, 3a HCKIIOYEHUEM TMOJIYYEHHUS YCIyr H
MOJIyYeHUs] JTOKYMEHTOB U HH(pOpMAaIMKM, MPEJOCTABISIEMbIX B pe3yJbTaTe
MPEIOCTABIECHUsI TaKUX YCIYT, BKIIOUEHHBIX B MEPEYHHU, YKa3aHHbIE B 4acTH |
cratb 9 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu
MPEIOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT.

2.9.4. mpencTaBieHus TOKYMEHTOB U HH(GOPMAIINH, OTCYTCTBUE U (KJTH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPU MEPBOHAYAIBHOM OTKA3€ B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEIOCTaBICHUSI MYHULIUTIATbHON
yCIIyTH, JIN0O B MPEAOCTaBICHUN MYHHUIIUIIAIBHON YCIYTH, 32 UCKIIOUEHUEM
CJIEIYIOLIUX CITy4aeB:

a) U3MEHEeHHE TpeOOBaHMI HOPMATHUBHBIX ITPABOBBIX AKTOB, KaCAIOIIUXCS
IIPENOCTABIEHUSI MYHUIMIAIBHON YCIIYTH, ITOCJIE MIEPBOHAYAIBHON MTO1a4N
3asiBJICHUS O MPEAOCTABICHUA MYHUIIMNAIbHOU YCIIyTH;

0) Hanu4Ke OUIMOOK B 3aBJIICHUU O MPETOCTABICHUU MYHHUIIUIAIbHON
YCIIyTU U TIOKYMEHTAaX, OJaHHbIX 3asBUTENIEM IIOCJIE IEPBOHAYATIBHOTO OTKAa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX AJI IPEIOCTAaBIECHUSI MyHULIUIIATbHON
yCIIyTH, JINOO B MPEAOCTABICHUN MYHULUIAIBHON YCIYTH U HE BKIIFOUEHHBIX B
IPEJICTaBICHHBII paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA JACUCTBUA JOKYMEHTOB HJIM U3MEHEHUE HHPOPMAIIH
nocJie MepBOHAYaIBLHOTO OTKAa3a B IPHEME JOKYMEHTOB, HEOOXOAUMBIX IS



MPEIOCTABIECHUSI MYHUIIMIAIBHON YCIYTH, TUOO B MPEAOCTABICHUN
MYHULIANIAIBHOW YCIIYTH;

T') BBISIBJICHHE IOKYMEHTAIBHO MOATBEPKICHHOTO (hakTa (MMPU3HAKOR)
OIMOOYHOTO WM MPOTUBOIIPABHOTO NEUCTBUS (0€31EHCTBHS) TOJDKHOCTHOTO
JMIA OpraHa, MPeAoCTaBIAIOMIEr0 MYHULMIIAIIBHYIO YCIYTY, MYHHIIMIAIBHOIO
CITy’Kalllero, pabOTHUKAa MHOTO(YHKIIMOHATBHOTO IIEHTPa, MPHU MePBOHAYATEHOM
OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEAOCTABICHHS
MYHUIIUTIATBHOU YCIIYTH, TUOO0 B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH, O YeM
B MMCbMEHHOM BUJE 3a MOAIUCHI0 PYKOBOAUTENS OpraHa, MpeAoCTaBISIOIIETO
MYHUIIUTIATBHYIO YCIYTY, PYKOBOAUTEISE MHOTO(DYHKIIMOHAILHOTO LIEHTPa IPU
NEepPBOHAYAIILHOM OTKa3e B MMpUEMe JOKYMEHTOB, HEOOXOAUMBIX JJIs
MIPEAOCTABICHUS MYHUIIMNAIBHON YCIIYTH, YBEIOMIISIETCS 3asIBUTEIIb, & TAKKE
IPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

2.10. McuepnpiBaronuii nepedeHb OCHOBAHMM JUUIS OTKAa3a B IPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEOCTABIECHUSI MYHULIUITAJIBHON YCITyTH

- HE cojeprKallie PEKBU3UTOB, YKa3aHHBIX B MYHKTE 2.6 aIMUHUCTPATUBHOIO
pErjlaMeHTa;

- HE coJieprKalue HeOOXOIUMBIX CBEJICHUM JIsl MPOBEICHUS TOMCKOBOM
pabdoThI;

- HE MOJIAI0IINECS] IPOUYTEHUIO;

- coJiepKalle HEHOPMATUBHYIO JIEKCUKY U OCKOPOUTEIbHBIC BHICKA3bIBAHUSI.

2.11. McuepnbiBatronuii nepeueHb OCHOBAHUM JIJIsl TPUOCTAHOBIICHHS
MPEAOCTABICHUS] MyHUIIMIIAIbHOW YCIIYTH WUJIM OTKa3a B MPENOCTaBICHUN
MYHULIUAIBHON YCIyTH

OcHoBaHus U1s1 IPUOCTAHOBIICHUSI MYHHUIUIIAIbHOW YCIIYTH HE
IIPEyCMOTPEHBI.

2.12. AiMUHHUCTpaLUs OTKA3bIBAET 3asIBUTEIIIO B IPEAOCTABICHUN
MYHHIMIIAIBHON YCIYTH B CIy4ae:

- IJIOXOr0 (PU3UYECKOr0 COCTOSIHUS JOKYMEHTOB;

- OTrpaHUYEeHUS HA UCTIOIB30BAHUE IOKYMEHTOB, YCTAHOBIICHHBIE B
COOTBETCTBUM C 3aKOHOAATeNbCcTBOM Poccuiickoit @enepaunu u TamOOBCKOI
obnactu, unu (poHmooOpazoBaresieM Mpu Mnepegade JOKYMEHTOB Ha MOCTOSITHHOE
XpaHEHHE;

- BbIIAYM JEJI U JOKYMEHTOB BO BPEMEHHOE I0JIb30BaHUE
JIPYTUM YUPEKIACHUSM;

- AKCIIOHUPOBAHUS 3aKa3aHHBIX MAaTEPUAJIOB HA BHICTABKE.

2.13. Pa3mep 1 ocHOBaHWE B3UMaHUS TOCYIapCTBEHHON TONUTHHBI FITH
VHOW IUIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULUITAIILHON YCIYTH

[IpengocraBieHue MyHUILIMIIAIBHON YCIIYTH OCYILIECTBISETCA OECIIaTHO,
0e3 B3MMaHUs TOCYJapCTBEHHOW MOUUIMHBI WJIM UHOW IJIATHI.

2.14. MakcuMalibHbIN CPOK OXKUIAHUS B OUEPEAN TIPH IoAade 3ampoca o
MPEeI0CTaBIEHUH MYHUIIMIIATBHOM YCIYTH U MPU MOJIYYEHUH pe3yJibTaTa
MPENOCTABIEHNS MYHUIIUIIAJIbHON YCIIYTH

MakcUMaJIbHBIN CPOK OXKMIAHHSI B OUEPEU MPHU [101a4€ 3asBUTEIIEM
3asBJICHUS M KOMUI TOKYMEHTOB, HEOOXOUMBIX JJIsl IPEAO0CTaBICHUS
MYHULIUNATBHON YCIyTH, U (WJIK) TIPU NOJIyYEHUHU PE3yJIbTaTa MyHULIMIATbHON
YCIIyTH COCTABIISIET 15 MUHYT.



2.15. Cpok 1 nopsAIOK pErucTpalry 3anpoca 3asiBUTENS O IPENOCTABIECHUN
MYHUIIUIIAJILHON YCIIyTH, B TOM YHKCJIE B 3JIEKTPOHHOU (hopme

Cpox peructpanuu 3arnpoca 3asgBUTEINs O IPEI0CTABIEHUN MyHHUIIUIATbHON
yCIIyTH, B TOM YHKCJIE B AIEKTPOHHOU (hopMe, HE TOIKEH MPEBBIIATh OJIUH
pabouuii IEHb CO JHS €r0 MOJy4YeHHUS.

3anpoc 0 IpeA0CTaBICHUU MYHUIUIIAIIBHON YCIYTH, MOCTYTUBIINMA B
AJIIEKTPOHHOM BHJI€ B HEPAOOUYMH JEHb WM 3a MpeJeJaMu padoyero BpeMeH!
pabouero JHA, MOAJICKUT PETUCTPAIIMU HE MO3/IHEE paboyero JIHs, CIETYIOUIEro
3a JHEM MOCTYTUICHUS.

3anpoc 3a4BUTENS O NPEIOCTABICHUN MYHULIUNIAIBHON YCIyTH
PEruCTpUpYETCs B YCTAHOBJICHHOM CHCTEME IOKYMEHTOO00POTa ¢ TPUCBOECHUEM
3anpocy BXOAALIErO HOMEPA U YKa3aHUEM JAThl €T0 IOTyYEHHUS.

TpeOGoBaHUs K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABISACTCS MyHUIIUTIATbHAS

yCiIyra, K MECTy OXKHUJIaHUsI U TipreMa 3asiBUTEICH, pa3MEIIeHUI0 U 0(DOPMIICHUIO

BHU3YaJIbHOM, TEKCTOBOM U MYJIIBTUMEIUNHON HHPOPMALIUHU O MOPSIAKE

MPEAOCTABICHUS] MyHUITUIIAIBHOW YCIYTH, B TOM YHUCJE K 00€CIIEUEHUIO

JIOCTYITHOCTH JJIsl HHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C

3akoHOAaTebCcTBOM Poccuiickoint Penepannu 0 COLMaIbHON 3alUTE UHBAIUIOB

2.16. Tlomemenue, npeaHa3HadYCHHOE JIJIs1 PA0OTHI C 3asIBUTEISIMU 110
pueMy 3asiBJICHUHN U BbIJIa4ue JOKyMEHTOB, 00€CIIeYnBaeTCI HEOOXOAUMbIM
000pyI0BaHUEM, KAaHIEISPCKUMU TPUHAIICHKHOCTIMHU, OPUCHON MeOeTbIo,
CUCTEMOM BEHTWISILIUK BO31yXa, TeIedOHOM, JOCTYIIOM K TapAepooy.

B yka3zaHHBIX TOMENIEHUSIX pa3MeniatoTcst THGOPMaIMOHHBIE CTEH/IbI,
o0ecrneunBaroue MoayuYeHue 3asBUTEIIMUA UHGOPMAITUHU O MPEOCTABICHUN
MYHHUIUITAIBHON YCIYTH.

NudopmaninonHbie CTeHIbI, CTOJIBI (CTOMKMN) JJ1s1 TUChbMa pa3MeNnaloTcs B
MecTax, 00eCIeunBaOIIUX CBOOOHBIN JOCTYI K HUM JIUIIaM, UMEIOIIUM
OTPAHUYEHUS K MEPEIBUKECHUIO, B TOM YKCJIE MHBAIUAAM, UCTIOJIb3YOIINM
KpeCa-KOJISICKHU.

B cnydae HeBO3MOXKHOCTH pa3MeleHuss THPOPMAITMOHHBIX CTEH/IOB
UCIIOJIb3YIOTCSI IPyTUe CrocoObl pa3menieHus: nHbopMaluu, 00eCcTieynBaloImue
CBOOOHBIN JOCTYI K HEW 3aMHTEPECOBAHHBIX JIUII.

2.17. BusyasbHasi, TEKCTOBas U MyJAbTUMEIUIHASI HHPOPMAITUS O TIOPSIIKE
MPEIOCTaBIICHUS MYHHUITUTIAILHON YCIYTH pa3MerniaeTcs Ha HHGOPMaIMOHHOM
CTeH/Ie WM WH(OPMAIIMOHHOM TepMHUHAJIE B TTIOMEIICHUH JUTSI OKUTAHUS U
npueMa 3asiBUTENeH, a Takke Ha O(pUIIMaTIbHOM caiiTe AJIMUHUCTPAIIUUA U HA
Ennnom moprane.

2.18. Ha nuH@popMaIiMOHHBIX CTEH/IaX B MMOMEIIEHUH JIJIs1 OKUJIaHUS U
npueMa 3asiBUTeNeH, Ha opuIMaibHOM caiiTe AAMUHUCTpaluK, Ha EauHOM
nopTajie pa3MemarTcs cieayoine HHHOpMaIMOHHbIE MaTePUAIIbI;

2.18.1. undopmarus o nopsiiKe MPEAOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

2.18.2. nepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEIIIAMEHTUPYIOIINX
OKa3aHHE MYHULIMIIAIIBHON YCIIYTH;

2.18.3. mepeueHb JOKYMEHTOB, HEOOXOMMMBIX JIJISl TIPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH, a TaKXKe TPeOOBaHUS, PEIBIBISIEMBIE K ITUM
JIOKYMEHTaM;



2.18.4. cpoku mpeaoCTaBICHUS MyHULIMNIATBHOW YCIIYTM U OCHOBAHMUS IS
OTKa3a B MPEI0CTaBICHUN MYHULIMTIATbHON YCIyTH;

2.18.5. popmpbl 3asBICHUI O MPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH;

2.18.6. mopsiok HHPOPMUPOBAHHUSI O XOJIC TTPEIOCTABICHUS
MYHUIIUIIATBHON YCITYTH, MOPSA0K 00KaTOBaHUS PEUICHHUM, JeHCTBHUI UITH
0e37eMCTBUSI MyHULIUTTAIBHBIX CITYKAIIIHX.

[Tpu n3mMeHneHnn nHMGOPMAITUH TIO TIPEAOCTABICHUIO MYHHUITUTIATBHON
YCIIYTH OCYIIECTBIISIETCSL €€ OOHOBJICHUE.

2.19. Tlpuewm 3asiBuTENEl 6€3 MpeBapUTEIbHON 3aMCH OCYIIIECTBISIETCS B
MOPSIAKE OUEPETHOCTH.

B nensax obecniedeHust AOCTYTHOCTH MYHUIIUTATBHON YCIIYTH JIJIs
WHBAJINUJIOB OCYLIECTBIIETCS MIPEABAPUTEbHAS 3aIIMCh 3aMHTEPECOBAHHBIX JIUILI,
MO3BOJISIIONIAsT 00ECTIEYUTh TTOMOIIH IPOBOTHUKOB U MTPO(PECCHOHATBHBIX
CYypAOTIEPEBOIUYMKOB B paMKax MPeI0CTaBICHUS MYHULIUTIATBLHON YCIIyTH.

2.20. Bxox B 31aHHE ¥ IOMEIIECHUS, B KOTOPBIX POBOJUTCS IIPUEM
3asBJICHUN U IOKYMEHTOB, HEOOXOUMBIX JIJIs MPE0CTABICHHUS MyHUIIUITATIBHOU
YCIIYTH, a TAK)KE BblJ]aua PE3yIbTaTOB OKa3aHMsI MyHULIUITAJIBHON YCITyTH,
000pPYIYIOTCSl CPEICTBAMHU, CO3JAIOIIMMU YCIOBUA ISl O€CIPENITCTBEHHOTO
JIOCTyTa U IepeMEICHUs] THBAIMOB (BKJIIOUAsi MHBAIIMIOB, UCIIONB3YIOIINUX
KpeCJa-KOJSICKH U COOaK-ITPOBOAHHUKOB).

2.21. Ha Tepputopuu, Npujerarouen K 34aH10, B KOTOPOM IPOBOAUTCS
MIpUEM 3asBJICHUN U JJOKYMEHTOB, HEOOXOIMMBIX JIJISl TIPEIOCTABICHUS
MYHULIMNATBHOMN YCIIYTH, a TAKYKE BbIJja4ya Pe3yJIbTaTOB OKa3aHWs MYHHIUIAIbHON
YCIIYTH, OIIPENEIISIIOTCA MECTa JIJIsl IAPKOBKH CHEIUANIbHBIX aBTOTPAHCIOPTHBIX
CPEICTB MHBAJINIOB.

JlocTyn cienuaibHOTO aBTOTPAHCTIIOPTA NOJIyYaTes e MyHUIUIIAIbHOU
YCIIYTH K TAPKOBOYHBIM MECTAM U CTOSTHKA SIBIISIFOTCS O€CIUIaTHBIMH.

2.22. Ilpu oOpailieHn UHBAIUA 32 MOJYyYeHUEM MYHULIUTTATIBHON YCITyTH
(BKJTFOYAsi THBAJIMIOB, UCIIONIB3YIOIIHUX KPecaa-KOJIsICKH U COOaK-ITPOBOJHUKOB)
o0ecreynBaeTcs:

2.22.1. BO3MOXXHOCTh MOCA/IKA UHBAJIAJIOB B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKU U3 HETO MEPE]T BXOJIOM B MOMEIIEHUE C MTOMOIIBI0 TEXHUUECKUX CPEICTB
peadunuTau 1 (Uau) ¢ MOMOIIbIO COTPYAHUKA AMUHUCTPALINH;

2.22.2. coaeiicTBME UHBAJIMIaM TIPH BXOJIE€ B 3/TaHUE, B KOTOPOM MPOBOJIUTCS
MIpUEM 3asBJICHUN U JJOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS
MYHULIMNATBHOMN YCIIYTH, a TAKXKE BblJ]aua Pe3yJIbTaTOB OKa3aHWS MYHHUIUIATIbHON
YCIIYTH, U BBIXOJE U3 HETO;

2.22.3. conpoBOXKICHUE UHBAJIUJIOB, UMEIOLIUX CTOMKHE PACCTPOICTBRA
(GYHKITUY 3pEHUS U CAMOCTOSITEIIbHOTO TIEPE/IBIKEHNUS, U OKa3aHUE UM TTOMOIIIN
BHYTpPH MTOMEUICHUS;

2.22 4. Hajyiexailiee pa3MerieHue 000pyaoBaHUs U HOCUTENEH
nHpopMaiu, HEOOXOIUMBIX ISl 00ecTieueHHs] OECIPENITCTBEHHOTO JOCTYTa
WHBAJIHUJIOB C YYETOM OTPaHUYEHUN UX KUZHEIEITEIbHOCTH;

2.22.5. nybnupoBaHue HEOOXOIUMOM /I MHBAIUIOB 3ByKOBOM U
3pUTEIHLHON MH(POpPMAIUH, a TAKKE JAOMYCK CypAONEepEeBOAUMKA U
TU(dIOCYpAOIIEPEBOTUNKA;



2.22.6. 10CTyIl K MOMELIECHUIO, B KOTOPOM IIPEIOCTABISAETCS YCIIYyTa,
cOOaKU-TIPOBOIHUKA MTPU HATTUYMU JOKYMEHTA, TIOJITBEPK/IAIOIIETO €€
CIEeUAIbHOE O0yUEHHE;

2.22.77. BO3MOKHOCTBb CAMOCTOSITEIIBHOTO MEPEABUKEHUS HHBAJINIOB, B TOM
YHUCIIe IEPEABUTAIONINXCS B KPECIIE-KOJISICKE, B LIEAX JOCTYIa K MECTY
MPEAOCTABICHUSI MyHUITUIIAIbHOW YCIIYTH, B TOM YHUCJIE€ C TOMOIIBIO COTPYIHUKA
AJIMUHUCTpALIUH;

2.22.8. oka3zaHKe MOMOIIY HHBAJIKIaM B IIPEOIOJICHUU OaphepoB,
MEUIAIOMUX MOTYYEHUI0 UMH MYHULIMITAJIbHON YCITYTH.

[TokazaTenu AOCTYNHOCTU U Ka4eCTBAa MyHULIUIIATBHON YCIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUM 3aBUTENS C JOKHOCTHBIMU JIML[AMU TIPU
IIPEIOCTABICHUN MyHULMIIAJIbHOU YCIIYyTH

2.23. TlokazarenssMu JOCTYIHOCTH IPEAOCTABICHHUS MYHHUIMIIAIBHOU
YCIIYTH SIBIISIFOTCSL:

2.23.1. npenocCTaBiIeHHE BO3MOKHOCTH IOTYYECHHUS] MyHULMITAJIBHON yCIIYT'H
B DJICKTPOHHOU (opme;

2.23.2. TpaHCIOPTHAS WM Iemas JOCTYITHOCTh K MECTaM MPEIOCTABICHUS
MYHULHANIAIBHOMN YCIyTH;

2.23.3. ofecriedeHre  OECHpENsTCTBEHHOIO  JOCTyna  JuIaM  C
OrpaHUYECHHBIMA BO3MOXXHOCTSMH TNEPEABIKEHUS K IIOMEUICHUSAM, B KOTOPBIX
IIPEIOCTABIAETCA MyHULIUIIAJIbHAS yCIIyTa;

2.23.4. cobOmogeHne TpeOOBaHUN aJIMUHUCTPATUBHOTO pETJIAMEHTa O
nopsiike HHPOPMHUPOBAHUS 00 OKa3aHUU MyHUIIMIIAJILHOU YCIIYTH;

2.24. Tloka3arenssMu KauyecTBa MPEIOCTABICHUS MYHULMNAIbHON YCIyru
SBIISIFOTCSL:

2.24.1. cobmtoneHne CPOKOB MPENOCTABICHNUS] MYHUIIUTTAILHON YCITyTH;

2.24.2. cobmrofieHre YCTaHOBJIEHHOIO BPEMEHHM OXHUAAHUS B OUepenu Mpu
nojlaye  3asgBICHUS W NpU  TOJYYEHHH  pe3yjibTara  MpeJoCTaBICHUS
MYHULHANAIBHOMN YCITyTH;

2.24.3. COOTHOLIEHUE KOJNYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUN Ha
NPEIOCTaBIEHNE MYHULUIAIBHON YCIYrM K OOUIEMY KOJIMYECTBY 3asiBJICHUH,
MOCTYIHUBIIKX B CBA3U C MPEJOCTABICHUEM MYHHUIIMNIAIBHON YCIIYTH;

2.24.4. COOTHOIIICHHE KOJIMYECTBA OOOCHOBAaHHBIX JKAJIOO TpaXmaH U
OpraHu3aldid 1O BONpPOCaM KadecTBa M JOCTYINHOCTH IPEAOCTAaBICHHS
MYHUIIUIIAJIBHON yCIYTH K 00LIEMY KOJTMYECTBY Kajo0.

2.24. B mpouecce NpEenOCTaBICHUS MYHHLIMIAIBHOW YCIYI'M 3asBUTENb
B3aUMOJICHCTBYET ¢ MyHULMIIAJIbHBIMU CITYKAIUMHA AIMAHHUCTPALIUU:

2.24.1. npu nopaye TOKyYMEHTOB JUJISl OJYYEHHSI MyHULIMIIAIBHON YCIIYTH;

2.24.2. npy NOJIYYEHUN PE3yNbTaTa OKa3aHUsI MyHUIIMIAIbHONW YCIIYTH.

Nubie TpeboBaHUsI, B TOM YUCJIE YUUTHIBAIOIINE
0COOEHHOCTH NPEIOCTABICHUSI MyHUIIUTIATIBHON YCIYTH B
MHOTO(QYHKIIMOHAIBHOM LEHTPE MPEJOCTABICHUS TOCYIAPCTBEHHbBIX U
MYHUIUTIATIBHBIX YCIYT U 0COOCHHOCTHU MPEAOCTABICHNUS] MyHULIUTTAILHON yCITyTH
B DJIEKTPOHHOU opme



2.25. IlpenocraBieHne MyHUIIUITAIBHON YCIYTH B MHOTO(DYHKIIMOHAJIBHOM
IIEHTPE MPEOCTABICHHS TOCYIAPCTBEHHBIX U MYHUIIUTIAILHBIX YCIIYT HE
OCYILIECTBISIETCS.

2.26. IlpenocraBneHue MyHUIIUTAIBHON YCIYTH 110
IKCTEPPUTOPHAIBHOMY MPUHIIUITY HE OCYIIECTBISIETCS.

2.27. MyHUIUnaapHas yciayra B 3JICKTPOHHOU (popMe HE MPeT0CTaBIISICTCS.

3.Cocras, n10c/1€10BaTEJIbHOCTH BBINOJHEHHS AIMUHUCTPATHBHBIX NMPOILEAYP,
TpeOOBaHMS K MOPSAKY UX BBINIOJHEHNUS, B TOM YHCJI€e 0COOEHHOCTH
BBINOJIHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B 3J1eKTPOHHON opme, a TakiKe
0COOCHHOCTH BBINOJIHEHUSI A[IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIBHBIX HEHTPaxX

3.1. IlpenmocraBieHne MYHULMINAIBHON YCIyrd BKJIIOYaeT B ceds
CJIEIYIOIIHNE aIMUHUCTPATUBHBIE POLETYPHI:

1) mpueM u peructpanuio 3asiBJICHUIN M0JIb30BaTelEH;

2) pacCMOTpPEHHE 3asIBJICHUS U NPEJICTABIEHHBIX TOKYMEHTOB U
NPUHATUE PELIEHUS O MPEIOCTaBICHUH MOJIb30BATEIIO JOCTYIA K HAXOASIIUMCS
HAa XpPaHECHWH apXHUBHBIM JI€J]1aM, JOKYMEHTaM U CIIPaBOYHO-TIOMCKOBBIM
CpEICTBaM K HUM B UNTAJIBHOM 3aJi€ apXHuBa JMO0 00OCHOBAHHOI'O OTKa3a B
JOCTYIIE K HAXOSIIAMCS HA XPAaHEHUHU apXUBHBIM JieJIaM, JOKYMEHTaM U
CIIPABOYHO-TIONCKOBBIM CPEACTBAM K HUM;

3) mpenocTaBiieHUE TOIb30BATENIO JOCTYIIA K ApXUBHBIM JIEJIaM,
JOKYMEHTaM U CHPAaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM, [TI€YaTHBIM U3AAHUM;

4) mpueM OT MOJb30BaTeNsl ApXUBHBIX JI€J1, JOKYMEHTOB, CIIPABOYHO-
MOMCKOBBIX CPEACTB K HUM, IIEYaTHBIX U3JaHUH, BBIIAHHBIX IIPU IPEIOCTABICHUN
MYHHIUITAIBHON YCIYTH.

3.2. Tlpuem u peructpanus 3asBlIeHUN MOIb30BaTENCH

OcHoBaHuEM JIsl Hauajia BbINIOJHEHUS aIMUHUCTPATUBHON NPOLEAYPHI
SBJIIETCS MOCTYIUICHHE 3asBJICHUS 1O (pOpPME COTJIACHO MPUIIOKEHHIO | K
HacTosieMy PernamMeHTy Wiau muchbMa opraHa Wi OpraHu3allii, HalpaBUBIICH
MOJIb30BATENsI B apXUB ( MPUIIOKEHUE 2).

3asiBJI€HUE U MPUIIOKEHHBIE K HEMY JIOKYMEHTBI IOJAI0TCS IPU JTUYHOM
oOpaIieHny B apXUBHBIN OTJEN, 10 TI0UTe, MO AJIEKTPOHHOM TouTe. B cimyuae
OTCYTCTBHSI OCHOBAHMI I OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIICHUS MYHULIMIIAJBHON YCIIYT'M, YKa3aHHBIX B IIyHKTe 2.12 Hacrosmero
PernamenTa, B TeueHue 1 pabouero AHsS ¢ MOMEHTA MOCTYIUICHHUS 3asiBICHUE
PErucTpUPYyETCs B KypHAJIE PETUCTPALIMU 3asBJICHUI 00 oOecrieueHr  10CTyna K
apXUBHBIM JOKYMEHTaM M CIPAaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM.

[Ipy HamMuMM OCHOBaHMM, YKa3aHHBIX B IIYHKTE 2.12 HacTOAIIErO
Pernamenta, moiap30BaTesto BEIAACTCS MOTUBUPOBAHHBIN OTKA3 B IIPUEME
JOKYMEHTOB B TeueHue 10 MUHYT (C YyCTHBIM pa3bsICHEHUEM IPUYUH OTKa3a) IpU
JUYHOM OOpalleHNH, B Te4eHHe 3 paboumx AHEN - C MOMEHTA MOCTYIIEHUS
3asIBJICHUS 110 110YTE, JIEKTPOHHOM IIOYTE B CIy4Yae BbIAA4YX MUCbMEHHOIO OTKA3a.

Pe3ynbpraToM aAMUHUCTPATUBHON MPOLIEAYPHI ABIISAETCS PETUCTPALIHS
3asBIIEHUs MO0 OTKAa3 B MpUEMe TOKyMEHTOB. CBeIeHUs O BBHITIOTHEHUH



aJIMMUHHCTPATUBHOM NPOLEAYpbl PUKCUPYIOTCA B KypHAJE PETUCTPALUU
3asBJIEHUH 00 00ECTIeUeHnH HOCTYIa K apXUBHBIM TIOKYMEHTAaM U CIIPaBOYHO-
IIOMCKOBBIM CPEJICTBAM K HUM.

CpoK BBITIOJIHEHUSI AMUHUCTPATUBHON MIPOLEAYPHI: 3 pabodux JAHS C
MOMEHTA T0J1a4YM 3asBJICHUS I10JIb30BATEIIEM.

3.3. PaccMmoTpeHue 3asBI€HUS U MPEICTABICHHBIX JIOKYMEHTOB U
NPUHATUE PELICHUS O NPEIOCTABICHUM MOJb30BATENO0 JOCTyNA K HaXOASIIMMCS
Ha XpaHEHUH  apXUBHBIM J€JlaM, JOKyMEHTaM W CIPaBOYHO-IIOMCKOBBIM
CpeIACTBAaM K HHMM B YHMTAJbHOM 3ajJieé apXuBa JUOO OOOCHOBAHHOIO OTKa3a B
JOCTyNE€ K HaxXOASIIMMCS Ha XpaHEHUM AapXUBHBIM JejlaM, JOKYMEHTaM U
CIPaBOYHO-TIONCKOBBIM CPEACTBaM K HUM

OcHoBaHMEM /JI Hayala aIMUHACTPATUBHOMN NPOLEAYPHI SABIISIFOTCS
perucTpalus 3asBJICHUS U MPEICTABICHUE M0JIb30BATEIEM Ha JIMYHOM IPUEME,
IO MOYTE, MO AJIEKTPOHHOU NoYTe TOKyMEeHTOB. [Ipuem nmone3oBareneit
MIPOU3BOUTCA HAYAIIbBHUKOM apXUBHOI'O OT/ENA.

HayanpHUK apXWBHOTO OT/I€NIa B IPUCYTCTBUU MOJIb30BATENS pACCMaTPUBAET
NPEACTaBIECHHBIN NAKET JOKYMEHTOB, IIPH 3TOM:

UACHTU(PUIUPYET JIUYHOCTD M0JIb30BATEIIS 110 IPEICTABICHHOMY
JOKYMEHTY, yIOCTOBEPSAIOLIEMY JINYHOCTD 3asBUTEINS, IPETYCMOTPEHHOMY
3aKoHoaresnbcTBOM Poccuiickon denepanuy;

IPOBEPSET 3as1BJICHUE HAa COOTBETCTBUE (hOpME, YTBEPKACHHON
npuiokKeHneMm | Kk HacTosuieMy PernamMeHTy, Halu4ue CBECHUN B TUCbME
HaIIpaBJIAIONIEH OpraHu3aluy, U UX COOTBETCTBUE CBEIACHUSAM, YKA3aHHBIM B
JIOKYMEHTE, YAOCTOBEPSIOLIEM JTUYHOCTh 3asiBUTENS, TPEAYCMOTPEHHBIM
3aKoHOJarenbCcTBOM Poccuniickon denepannu;

10 pe3yJbTaTaM PAaCCMOTPEHUS JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6
Hacrosero PerinaMenTa npuHUMaET pelieHue o0 Npel0CTaBICHUH MOJIb30BATEIIO
JOCTYMa K HaXOASIIMMCSl Ha XpaHEHUHU B apXUBE apXUBHBIM JieaM, JOKyMEHTaM
U CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM B UATAJIBHOM 3aJI€ apXMBa WIH
OTKa3€ B JOCTYIIE€ K HAaXOAIIUMCSl Ha XpPaHEHUHU B apXMBE apXMBHBIM JI€JIaM,
JOKYMEHTaM M CIIPaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM.

[Ipy npuHATHN pelIeHNs O IPEAOCTABIEHUH TOJIB30BATEIO JOCTYIIA K
HaxOoJSIIMMCS Ha XpPAaHEHUU B apXMBE apXWBHBIM JI€JIaM, TOKYMEHTaM U
CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM, ITOJIb30BATENb JAET MUCHMEHHOE
corjacue Ha 00pabOTKy MePCOHATBHBIX TaHHBIX

[Ipy HanM4YMM OCHOBAaHMM, YKa3aHHBIX B IyHKTE 2.12 HacTosmero
PernamenTa, noiabp30BaTeNio BbIAAETCS MOTUBUPOBAHHBIN OTKa3 B IOCTYIE K
HaxXOJSIIIIMMCSI Ha XpAaHEHUU B ApXUBE APXUBHBIM JI€JIaM, IOKYMEHTaM U
CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM B TeueHue 10 MUHYT (C yCTHBIM
pa3bsICHEHUEM MPUYUH 0TKa3a) MPHU JUYHOM OOpalieHuu, B TeueHue 3 pabounx
JTHEW - ¢ MOMEHTA MOCTYIUJICHUS IOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6
Hacrosiero PernamenTa, no noyre, mo 3J€KTPOHHOM MOYTE.

Hanpasienue yBenomieHust 00 0TKase B IPEJOCTABICHUN
MYHHIIMIAIBHON YCIYTH OCYIIECTBISECTCS B TeUeHUE 3 pabounx JAHEH ¢ MOMEHTa
NOCTYIUIEHUS] JOKYMEHTOB, YKa3aHHbBIX B yHKTE 2.6. HacTosero PerimamenTa.

Pe3ynbraToM aAMUHUCTPATUBHON MPOLEAYPHI SBIISETCS PELIEHUE O
NPEAOCTABIEHUH MOJIH30BATEIIO TOCTYIA K HAXOJAIMMCS Ha XPAaHEHUH B
apXMBE apXHUBHBIM JieJIaM, IOKYMEHTaM U CIPaBOYHO-TIOMCKOBBIM CPEJCTBAM K



HUM WJIM OTKAa3 B JOCTYIE€ K HAXOSIIIMMCSI Ha XpaHEHUU B apXUBE ApXUBHBIM
JenaM, JOKyMEHTaM U CIPaBOYHO-IIOMCKOBBIM CPEJICTBAM K HHM .

MaxkcuManbHbIA CPOK BBINIOJHEHUSA aAMUHUCTPATUBHOU MPOLETYPHI:
aMUHUCTPATHUBHAS MTPOLIEAYPA BBITOIHAETCA HE MO3AHEE CIEAYIOIIEro padboyero
JIHSI TI0CTIE PETUCTPALINM 3asBICHUS.

3.4. IlpenocraBieHue MOJIb30BATENIO JOCTYTA K apXUBHBIM JIeIaMm,
JIOKyMEHTaM U CHPaBOYHO-IIOUCKOBBIM CPEACTBAM K HUM, IEYaTHBIM WU3IAHHUSIM

OcHoBaHueM 1S Hayaina aAIMUHUCTPATUBHOM MPOLETYPHI SABJISIETCS
pELIEHNE Ha BbIIAYy apXUBHBIX /1€, JOKYMEHTOB U CIIPABOYHO-TIOMCKOBBIX
CPEACTB K HUM, NIEYaTHBIX U3AaHUN.

[IpenocTtaBieHne 10CTyna K 3aKa3aHHBIM I10JIb30BaTEIEM apXUBHBIM JEaM,
JOKYMEHTaM, IEYaTHBIM U3/IaHUSM OCYIIECTBISETCS B CPOK:

HE MO03/1Hee YeM 4yepe3 2 pabouux JHS Ha apXUBHBIE JI€a, JOKYMEHTHI,
IeYaTHBIC U3/IaHUSI OTKPBITOTO JOCTYIIA;

He no3aHee yem uepe3 10 pabouux qHE Ha apXUBHBIC Jeia, JTOKYMEHTHI
OTrpaHUYEHHOIO TOCTYIIA, YACTUYHO PACCEKPEUCHHbIE, HA HHOCTPAHHBIX S3bIKAX.

CrpaBOYHO-TIOMCKOBBIE CPEICTBA K ApXUBHBIM J€JIaM, TOKyMEHTam
BBIJAIOTCS MTOJI30BATENIO B ICHb OOpaIleHHUS.

Pe3ynbTaTomM MCHOJIHEHNS aIMUHUCTPATUBHON NPOLEAYPHI SBISIETCS
BbIJla4a MOJIb30BATENIO MIOJI POCIIHCH 3aKa3aHHBIX aPXUBHBIX JI€Jl, JOKYMEHTOB U
CIIPABOYHO-TIOUCKOBBIX CPEJICTB K HUM, I1I€YaTHBIX W3IaHHM.

MakcumanbHbIl CPOK BBINOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI:

JUISL BbIJIAUM QpXUBHBIX J€J1, JOKYMEHTOB, TIEYaTHBIX U3JaHui - 2 pabounx
JTHS;

JUISL BBIJIAYW apXUBHBIX JIEJl, JOKYMEHTOB OTPAaHUYEHHOTO JI0CTYTIA,
YaCTUYHO PACCEKPEUEHHBIX, HA MHOCTPAHHBIX fA3bIKaX - 10 pabounx AHEl;

JUIS BbIJIAUM HAYYHO-CIIPAaBOYHOTO arlfapara - B IieHb oOpalleHusl.

3.5. IIpuem OT MOIBb30BATENS APXUBHBIX J€J, JOKYMEHTOB, CIIPABOYHO-
MOMCKOBBIX CPEACTB K HUM, IEYaTHBIX U3JaHUH, BBIIAHHBIX IIPU IPEIOCTABICHUN
MYHULANAIBHON YCIIyTH

OcHoBaHuEM ISl HaYajaa aIMUHUCTPATUBHOW MPOLIEIYPHI SBIISETCS
3aBeplleHrEe PabOThI MOJIB30BATENEM C BbIIAHHBIMU €MY apXMBHBIMU JIEJIAMH,
JIOKyMEHTaMU U (W) CIIPABOYHO-TIOUCKOBBIMH CPEACTBAMU K HUM, MT€YATHBIMU
U3JIaHUSIMH. .

1o 3aBepiieHny NOJIB30BaTENIEM PAOOTHI C BBIJAHHBIMU €MY apXHUBHBIMU
JienamMu, TOKYMEHTaMU U (WJIM) Hay4YHO-CIIPABOYHBIMU CPEJICTBAMU K HUM,
NEeYaTHBIMH W3JIaHUSIMU T0JIb30BaTENb CAAET HAYAJIbHUKY apXUBHOI'O OTAENA
BbIJIAHHBIE EMY ApPXUBHBIE JOKYMEHTHI .

HavanbHUK apXMBHOIO OTAENA IOCJIE MPOBEAECHUS IPOBEPKU
LEJIOCTHOCTH M COXPAHHOCTH BO3BPAILAEMbIX MATEPUAJIOB U POBEPKH
3a0JIHEHUS TIOJIB30BATENIEM JINCTOB MCIOJIb30BAaHMS A€, JOKYMEHTOB
pacluChIBAETCA 3a NOJYYEHNE KaXA0T0 U3 HUX.

Pe3ynbpTaTom MCNOIHEHNS aIMUHUCTPATUBHON MPOLEAYPHI SABIISIETCS
IIPUEM OT IOJIb30BATENS BBIIAHHBIX €MY ISl pa0OThl B YUTAIIBHOM 3aJIe apXUBHBIX
7€, TOKyMEHTOB U (WJIM) CIPABOYHO-TIOUCKOBBIX CPEJICTB K HUM.

MakcumanbHbIA CPOK BBIMIOJHEHUS aJIMUHUCTPATUBHON Mpo1eaypsl - 1
pabouuil 1eHb NOCe 3aBepUIEHUS] pA0OTHI MTOJIB30BATEIEM C APXUBHBIMU
JIOKyMEHTaMHU.



4, CDOpMBI KOHTPOJIA 3a UCITIOJIHCHUCM aIMUHUCTPATUBHOI'O PCTJIaMCHTA

4.1. KoHTpoJib 32 HCTIOTHEHUEM PeriiaMmenTa ocyIecTBIsIeTCs B
cienyronmx GopMax:

a) TEKYIIEro KOHTPOJIS;

0) mocneAyIoIero KOHTPOJIA B BUJIE TUIAHOBBIX M BHETJIAHOBBIX MPOBEPOK
MPEAOCTABICHNS MYHHUIUIIAJBbHON YCIYTH;

B) OOIIIECTBEHHOT'O KOHTPOJISL B COOTBETCTBUU C ACHCTBYIOIIUM
3aKOHOJATENBCTBOM.

4.2. Texymuii KOHTPOJIb 32 COOTIOJICHUEM U UCTIOJIHEHUEM JIOJKHOCTHBIMU
JULIaMH apXWBHOTO OTJIEJIA, IMOJIOKEHHI PernamenTa u HHbIX HOPMAaTUBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEOCTABICHUIO
MYHULUNAIBHON YCITyTH, KOHTPOJIb 32 IPUHATHUEM TaHHBIMH JTOTKHOCTHBIMU
JIMIIAMU PELICHUH 110 PE3YyJIbTaTaM BBINTOJIHEHHS aIMUHUCTPATUBHBIX MTPOLEIYD,
IPEAYCMOTPEHHBIX PernmaMeHToM, OCyIIECTBISIET 3aMECTUTEID IJ1aBbI
aIMUHUCTPALIMU PaliOHA, B HETIOCPEICTBEHHOM MTOJYMHEHUU KOTOPOrO HAXOAUTCA
apXHWBHBIN OTIEI.

4.3. B AxMuUHHCTpaMy IPOBOJSITCS IIJIAHOBBIE M BHEINIAHOBBIE IPOBEPKHU
MOJTHOTHI M KQUECTBA UCIIOJHEHUSI MYHULIUTIATLHON YCIYTH.

[Ipu poBeIeHNH IAHOBOW MPOBEPKU PACCMATPUBAIOTCS BCE BOIIPOCHI,
CBSI3aHHBIC C UCIIOJITHEHHEM MYHUIIMITAILHON yCIyry (KOMILJIEKCHBIE TIPOBEPKH ),
WJIA BONIPOCHI, CBA3aHHBIE C UCITOJHEHUEM TOU WJIM UHOM aIMUHUCTPATUBHOU
MpOILEAYPHI (TEMATUYECKUE TPOBEPKH).

IIeproaMyHOCTE OCYILECTBIEHUS IPOBEPOK ONPEALISAETC PYKOBOIUTEIIEM
AJIMUHHUCTpAaIIUH.

BrermianoBbie TPOBEPKH MPOBOAATCS B CiIydae HEOOXOIUMOCTH TTPOBEPKH
yCTpaHEHUsI paHee BBISIBIICHHBIX HAPYILICHUH, a TaKXKe MPHU MOCTYIICHUH B
AJIMUHUCTpaIuIo, oopamieHui (ano0) rpak/iaH U IPUAUIECKUX JUI, CBI3aHHBIX
C HapyLWEHHUSIMH NPU TPEJOCTABICHUA MYHULIUTIATIBHON YCIYTH.

[1;1aHOBBIE ¥ BHEILJIAHOBBIE TPOBEPKU MPOBOJATCS HA OCHOBAHUU
pacTopsKEHUN pyKOBOAUTEISI A IMUHUCTPALIVH.

4.4. IlepcoHasibHasg OTBETCTBEHHOCTh MYHUITUTTAIBHBIX CITYXKAIIINX
AJIMUHUCTpaIMU 3aKPEIUISETCS B UX TOJKHOCTHBIX HHCTPYKIUAX B COOTBETCTBUU
¢ TpeboBaHUSIMH 3aKOHOIaTelIbcTBa Poccuiickoit deneparnuu

4.5. JomKHOCTHBIE JIMIIa, BAHOBHBIE B HEMCIIOJIHEHUH WJIM HEHAJIeXKAIeM
WCIIOJIHEHUH TpeOoBaHMil PernaMenTa, mpuBIeKAIOTCS K JUCIUTUIMHAPHOM
OTBETCTBEHHOCTH, a TAK)K€ HECYT IPakIaHCKO-TIPABOBYIO, A/IMUHUCTPATUBHYIO U
YTOJIOBHYIO OTBETCTBEHHOCTD B MOPSIAKE, YCTAHOBICHHOM JEHCTBYIOLIUM
3aKOHOJIATENBCTBOM.

4.6. I'paxxnane, ux 0Ob€IMHEHUS U OPTraHU3ALMKU MOTYT KOHTPOJIUPOBATh
Mpe0CTaBICHNE MYHUIIMTIATBLHON YCIYTH MyTeM MOJIydeHUs HHGOPMaIIUH 10
TenedoHy, O MUCbMEHHBIM 00pAILEHUSIM, 110 JIEKTPOHHOM MOYTE U Yepes
Enunei nopran.

5. HocyneOnslii (BHECY1€OHBIN) TOPSAAOK 00KaIOBaHUS PEIICHUHN U JCHCTBHIMA
(Oe3neiicTBUs) OpraHa, NPEAOCTABIISIIONIEr0 MyHUIIMNAIBHYIO YCIYTY,



MHOTO(YHKIIMOHAJILHOTO LIEHTPA , & TAKXKE UX JIOJDKHOCTHBIX JIMII,
MYHHIIMITATIBHBIX CITYKaIlUuX, PpAOOTHUKOB

5.1.3asBUTENL MOKET OOPATUTHCS € KAIO0OW B CACAYIOIIMX CIydasX:

a) HapyIIEHHE CPOKA PETUCTPALlMU 3asBJICHUS (3a1IpOca) 3asiBUTENS O
MPENOCTABIEHUN MyHULUIIATIBHOU YCIYTH ;

0) HapylIeHHUE CpOKa MPEIOCTABICHUS MyHULIMTIAIBHON YCITYTH.

B) TpeOOBaHUE y 3asIBUTENS JOKYMEHTOB HJIM HHGOpMAIUH JINO0
OCYUIECTBJICHUS AEUCTBUH, MPECTABICHUE WIH OCYILIECTBICHUE KOTOPHIX HE
PeayCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoii deneparuu,
HOPMATUBHBIMU MPABOBBIMU aKTaMH TaMOOBCKOW 00J1aCTH, MyHUIIUTIATIbHBIMU
MPaBOBBIMH aKTaMU IS MPEJOCTABICHHUS] MYHUIIUIIAIBLHON YCIYTH;

') OTKa3 B IpUEMe IOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MIPETYCMOTPEHO
HOpPMaTUBHBIMH NPaBOBbIMU akTaMu Poccuiickoii denepannu, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMu TaMOOBCKOM 00JaCTH, MYHUIIUITAILHBIMU TIPABOBBIMU aKTaMHU
JUTSL IPEIOCTaBICHUSI MyHUIIUIIAIBHON YCIIYTH, Y 3aSBUTEIIS;

1) OTKa3 B IPEIOCTABIECHUN MYHMIMIAIBHON YCIYTH, €CJIM OCHOBAHHUS
OTKa3a HE MPEAYCMOTPEHbI (eepaTbHBIMU 3aKOHAMH U PUHSATHIMU B
COOTBETCTBUM C HUIMH MHBIMA HOPMATHUBHBIMH IPABOBBIMU aKTaMK Poccuiickoit
®denepaluy, HOpMaTUBHBIMU MPABOBBIMU akTaMu TaMOOBCKO# 00JacTu,
MYHULIMTATBHBIMU TTPABOBBIMU aKTAMH.

€) 3aTpebOBaHKE C 3asBUTENS NIPU NPEAOCTABICHUN MyHUIIUIAIBHON yCIIyTH
IUIaThI, HE TIPElyCMOTPEHHOM HOPMAaTUBHBIMHM ITPABOBBIMU akTaMH Poccuiickoit
denepanvy, HOPMAaTUBHBIMU MTPABOBBIMU akTamMu TaMOOBCKOM 00J1aCTH,
MYHULIMNAIBHBIMU TPABOBBIMU AKTaAMHU;

) OTKa3 OpraHa, IpeJoCTABJISIIOIIEr0 MyHUUIIATBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeJOCTABIISIOIIEr0 MyHUIUIIAIBHYIO YCIyTY, B
UCIPABJICHUU TOMYUICHHBIX UMU OMEYaTOK U OMIMOOK B BBIJIAHHBIX B pe3yibTaTe
MPEIOCTaBIECHUS MyHUIIMIIAIBHOM YCIYTH JOKYMEHTAX 00 HapylIeHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHUM.

3) HapyILIEHUE CPOKa U MOPSAAKA BbIAAYU JOKYMEHTOB M0 PE3YJIbTaTam
MPEIOCTABIEHUSI MyHULIMIIAIBHON YCIYTH;

1) IPUOCTAHOBJIEHUE MPETOCTABICHUS MYHUIIMTIAIBHON YCIyTH, €CITU
OCHOBAHMSI MPUOCTAHOBJICHUSI HE MPEIYCMOTPEHBI (PeiepaibHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUM C HUMU MHBIMA HOPMATUBHBIMU MTPABOBBIMHU AKTAMHU
Pocculickon @enepanuu, 3akOHAMUA U HHBIMA HOPMATUBHBIMU ITPABOBBIMH aKTAMU
TamO0BCKO# 00JaCTH, MYHUIIUTTAILHBIMU TIPABOBHIMH aKTaMHU.

K) TpeOoBaHUE y 3asBUTENSI IPU NPEAOCTABICHUY MYHHUIIMIIAIbHON yCIyTH
JIOKYMEHTOB WJIM UH(POPMAIUH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIKUCh NP MIEPBOHAYATILHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTABJICHUS MYHULIUIIAIBHON YCIYTH, TUOO B MIPEIOCTABICHUU
MYHUIIUNIATBHON YCIIYTH, 32 UCKIIOYEHUEM CITy4YaeB, IPEIyCMOTPEHHBIX TYHKTOM
4 yactu 1 craten 7 @enepanbHoro 3akoHa ot 07.07.2010 Ne 210-D3.

5.2. XKanoba nogaercs B nucbMeHHOU (hopme Ha OyMaKHOM HOCHUTEJIE, B
AJIEKTPOHHOM (hOpMe B OpraH, MPeIOCTABISAIOMNA MYHUIIUTIATBHYIO YCIYTY.
2KanoOw1 Ha perienus u aecTBus (0e3AeiCTBHUE) PyKOBOIUTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMIIAIBHYIO YCIYTY, MOJIAl0TCS B BHIILIECTOSIIUN Opra
(mpu ero HaJIu4uH).


http://www.consultant.ru/document/cons_doc_LAW_321522/a593eaab768d34bf2d7419322eac79481e73cf03/#dst290
http://www.consultant.ru/document/cons_doc_LAW_321522/a593eaab768d34bf2d7419322eac79481e73cf03/#dst290
http://www.consultant.ru/document/cons_doc_LAW_321522/a593eaab768d34bf2d7419322eac79481e73cf03/#dst290

5.3. Kanoba Ha pemienus u aeicTBus (0e3aeHCTBUE) aIMUHUCTPAIIUN
paiioHa, TOJPKHOCTHOTO JIMIA aAMUHUCTPALMK palioHa, MYHULHUIIAJIBHOTO
CITY’KaIleT0, PyKOBOJIUTEINS aIMUHUCTPAIIH pailoHa MOKET ObITh HAaNpaBJIeHA IO
1o4YTe, C UCHOJb30BAHUEM MH(POPMALIMOHHO-TEJIEKOMMYHHKAIMOHHOW CETH
"NnTepuer", opuIUMaNbHOTO caiiTa opraHa, MpeI0CTaBISIONIEr0 MYyHUIIUTATBHYIO
YCIIyTYy, €AMHOr0 MOPTaIa TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT OO0
PErHOHAJIBLHOTO TIOpTaia rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT, 8 TAKKE
MOKET OBITh MPUHATA [P JIMYHOM IIPUEME 3asIBUTEIIS.

5.4. Kanoba noiexxuT 00s3aTeIbHON PErUCTPALIMY B TEYEHUH OJTHOTO
pabouero JHS ¢ MOMEHTA MOCTYIUICHHS B aIMUHUCTPALIUIO paiioHa.

5.6. XKanoba, mocTynuBIIasi B Opras, NpeA0CTaBIAIONIMA MYyHUIIUIATBHYIO
yCIIyry, JMOO BBIMIECTOSIINI OpraH (IIpU €ro HaJIM4Yuu ), HOJICKUT
PACCMOTPEHUIO B TEUCHHE MSATHAIATA PaO0YMX THEW CO JIHS €€ PErucTpaluu, a B
ciydae 00aJoBaHMsI OTKa3a opraHa, MPeJOCTABIISIIONIETO MYHUIIUIAIbHYIO
yCIIyTYy, B IIPUEME JOKYMEHTOB Yy 3asBUTEJIS JTMOO B UCIPABICHUU JOMYIIEHHBIX
OIEYaTOK M OMIMOOK WM B Cllydae 00>KaJIOBaHUS HAPYIIEHUS YCTaHOBJIEHHOTO
CpOKa TaKUX UCIIPABJICHUN - B TEUEHHE IISITH padOUnX THEH CO JHS ee
perucTpanuu.

5.7. B cityyae BHECEHUSI N3MEHEHUH B BBIJIAHHBIM 110 pE3yJbTaTaM
MPENOCTABIECHUSI MYHHUIIMIAIBHOW YCIYTH IOKYMEHT, HAIIPABJICHHBIX HA
UCITpaBJIeHUE OTMOOK, TOMYIIEHHBIX 10 BUHE OpraHa U (UJK) T0KHOCTHOTO
JU1A, TIJ1aTa C 3asIBUTEIIS HE B3UMAETCH.

5.8. XKanoba nomkHa comepKaTh:

- HAMMEHOBAHUE OpraHa, MPeAOCTABISIONIEr0 MYHULUIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeIOCTABIISIONIEr0 MYHHUIIUIAIBHYIO YCIYTY, THOO
MYHHUITUTIATIBHOTO CITY’KAIllero, pPeIIeHus U JerdcTBUs (0e3/1eiCTBIE) KOTOPBIX
00XKaTyroTCS;

- (pammnmro, UMs, OTYECTBO (TTOCIIEAHEE - TPU HATUYUH), CBEACHHS O MECTE
KUTEIIbCTBA 3asIBUTENS - (PU3UUYECKOTO JiHIa JIM0O HAaUMEHOBAHUE, CBEICHUS O
MECTE HaXOXJEHHUS 3asBUTENS - IOPUIUUYECKOTO JINIA, a TAKXKE HOMEp (HOMepa)
KOHTAKTHOTO TelieoHa, aapec (aapeca) JIeKTPOHHOM MOYTHI (MU HATUYUN) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

- CBeJIeHUs 00 00KaTyeMbIX PEIICHUSIX U TeUCTBUSIX (0e31eCTBUN)
aIMUHUCTPAIINK palioHa, TOJPKHOCTHOTO JIUIA aAMUHUCTPAIIMK paiioHa, JT00
MYHULIMNAIBHOTO CIYKallEero;

-JI0BO/Ibl, HA OCHOBAHUH KOTOPBIX 3aBUTEIIb HE COTJIACEH C PEIIEHUEM U
nerctBueM (0e31eCTBUEM )aIMUHUCTPAIIUU paiioHa, JOHKHOCTHOTO JIUIA
aIMUHUCTPAIINH paiioHa, TMOO0 MYHUITUIIATBLHOTO CIIYKAIIEeTo. 3assBUTEIIEM MOTYT
OBITH TTPEICTABJICHBI JOKYMEHTHI (TIPU HATUWYIHH ), TOATBEPKIAOIINE JJOBO/IBI
3asIBUTEINS, INOO UX KOTIUH.

5.9. Ilo pe3ynbpTaTaM pacCMOTPEHUS KaJI0Obl MPUHUMAETCS OJHO U3
CIEIYIOLINUX PEIIECHUM:

*ano0a yJIOBJIETBOPSIETCS, B TOM YHUCIE B (JOPME OTMEHBI PUHATOTO
pelieHus, UCIPABJICHUSI TONYIIEHHBIX OMEYaTOK U OIMOOK B BBIIAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS] MyHUIIMTAIBHON YCIIYTH TOKYMEHTaX, BO3BpaTa
3asIBUTENIO JCHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE IPETYCMOTPEHO
HOpPMaTUMBHBIMM NPAaBOBbIMU akTaMu Poccuiickor denepannn, HOpMaTUBHBIMHU



IIPABOBBIMU aKTaMH cyObeKkToB Poccuiickoil deneparnu, MyHUIUIAIbHBIMU
IIPaBOBBIMH aKTaMU;
B yJIOBJIETBOPEHHUH >KaJI00bl OTKA3bIBACTCS.

5.10. He mo3auee ogHoro pabovero JHs, CAEAYIOLIETO 3a JHEM MPUHITHS
peleHus, 3aBUTENIO B MUCbMEHHON (pOpME WITU TIO KEJIAHUIO 3asBUTENS B
AJIEKTPOHHOM (hopMe HampaBIsETCs] MOTUBUPOBAHHBIN OTBET O pe3yIbTaTax
PacCMOTPEHUS KaTOOBI.

B ciydae npusHaHus xanoObl MojJiexalell y10BI€TBOPEHNUIO B OTBETE
3asBUTENIO JaeTcs HHOpMAaLUs O IEHCTBUAX, OCYLIECTBIIEMBIX OPTaHOM,
IPEIOCTABIISAIOIMM MYHULUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHATIBHBIM LIEHTPOM,
B LEJISIX HE3aMEJIUTEIBHOTO YCTPAHEHUSI BBISIBJICHHBIX HAPYILIEHUH NPU OKa3aHUU
MYHUIIUIIAJIBHON YCIYTH, a TAK)KE IPUHOCITCS U3BUHEHUS 32 J1OCTaBJICHHBIC
HEey100CTBa U yKa3bIBaeTcs HH(OpMALIKA O TadbHEUIINX JEHCTBUSIX, KOTOPBIE
HEOOXOMMO COBEPIIUTH 3asBUTEINIO B LIEJISAX MOTYYEHUS] MYHHUIUIAIbHOM
YCIIyTH.

B ciydae npu3HaHus kanoObl HE MOJJIEXKAILEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO JAIOTCS apTYMEHTUPOBAHHBIE PA3bICHEHHS O TPUYUHAX TPUHITOTO
pEelIeHMs], a TaKKe HHPOpMaLHs O OPAJIKE 00KaIIOBAHUS IPUHATOTO PEIICHHUS.

B cnydae ycTaHOBJIEHHS B XOZ€ WK IO pe3yJIbTaTaM pacCMOTPEHUS
ano00bl MPU3HAKOB COCTaBa AIMUHHUCTPATUBHOIO MTPAaBOHAPYLIECHUS WM
IPECTYIUIEHUS, JOHKHOCTHOE JINLO, HA/IEJIEHHOE MOJHOMOYHUSIMH I10
PacCMOTPEHMIO 7KajI00, HE3aMeIJIUTENILHO HAMIPaBJIsieT UMEIOLIUIICS MaTepual B
Oprassl IIPOKYpaTyphl.



[Tpunoxenue 1

K aIMUHUCTPATUBHOMY PErJIaMEHTY
MPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH

" ObecnieueHue 10CTyna K apXUBHBIM JOKyMEHTaM
B YMTAJIHHOM 3aJie¢ MyHUIIUTIATHHOTO apXHUBay

B agmunncTpanuo Mop1ioBCKoro paona
oT

(bamumst, UMs1, OTYECTBO (TIPY HATTMYUH )
3asBUTEIS (MPEICTABUTES))

pokuBaroIiero(ei) mo aapecy:

(MOUYTOBBIN agpec 3asiBUTENA (IPEICTABUTEINS))

TenedoH

aZIpeC 3JIEKTPOHHOM MOYTHI
PEKBU3UTHI TIOKYMEHTA, IOATBEPKIAOIIETO
IIOJTHOMOYMS NPEACTABUTENS

(B citydae, eciii 3asiBJICHHE MOJAeTCs
MPEICTABUTEIIEM )

3asiBiIcHIE

[Ipomy paspemdth pabOTy B YUTAIbHOM 3ajie MyHHUIUIIAJBLHOTO apXUBa.

Llenap 1 TeMa ucciaea0BaHuUs:

XPOHOJJOIHYCCKHUEC paMKH TCMBI

ro/Jibl,

HEOOXOMMOCTh U3YUYEHHUSI APXUBHBIX JOKYMEHTOB (yKa3aTh BU/IbI)

HNHuTtepecyromue BONpOCHL:

20

T.

(moamnuce)

(pactudpoBKa MOATIICH)



[Tpunoxenue 2

K aIMUHUCTPATUBHOMY PErJIaMEHTY
MPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH

" ObecnieueHue 10CTyna K apXUBHBIM JOKyMEHTaM
B UMTAJIHHOM 3aJie¢ MyHUIIMTIATHHOTO apXUBa»

BJIAHK OPI’TAHU3ALIUA, ITPEAITPUATIA
IIncemo

['maBe MopaoBckoro pariona

(pamummsi, UMsi, OTYECTBO (TIPU HATHUYUHN)

[Ipomry paspemiuth pabOTy B YWUTAIbHOM 3ajie MyHHUIIUMIIAJILHOTO apX1Ba
YIOJITHOMOYEHHOI'O MCCIIEN0BATENS

(®.1.0. noHOCTHIO, YUCHOE 3BAHUE, CTCIICHD)
Llenap 1 TeMa ucciaeI0BaHuUs:

XPOHOJIOTUYECKUE PAMKH TEMBbI
TOJIblI,

HEO0OXOMMOCTb U3YUYEHUsI ApPXUBHBIX JOKYMEHTOB (yKa3aTh BUbI):

NHTepecyromue BOIPOCHL:

PykoBoaurens opranuzanuu

(npennpusiTus) (moamucek) (pacumpoBKa MOAMKCH)



