AnMuHucTpanust MopaoBCKoro paiioHa
TamOoBCKO# 001acTH

[TOCTAHOBJIEHUE
25.08.2021 p-n.MopzoBo Ne 421

O0  yTBEepX AECHUMM  AJIMHHHCTPATUBHOIO  pPENIAMEHTAa  MPEAOCTABICHUS
MyHULUMNanpHOW ycnyru  «HHpopmanmonHoe oOecriedeHne (QU3NYECKUX U
IOPUIMYECKUX JIMII Ha OCHOBE JOKYMeHTOB ApxuBHOro ¢onna Poccuiickoit
@enepauuu MU JIPYrUX apXMBHBIX JOKYMEHTOB, IIPEAOCTABICHHE apXUBHBIX
CIIPABOK, APXUBHBIX BBIITMCOK U KOIUI ApXUBHBIX JTOKYMEHTOB)

B cootBerctBum ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06
OpraHU3alliyd TPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMMIAIBHBIX YCIYT»,
OenepanbHbiM  3ak0HOM OT 06.10.2003 Ne 131-®3 «OO6 oOmuUxX DpPUHIHUIIAX
OpraHu3allid MECTHOro camoynpasieHuss B  Poccuiickort  ®@eaepauun»,
MOCTAHOBIICHUEM aAMUHHUCTpanuu  paiiona ot 01.07.2019 Ne 342 «OG06
yTBepxkaeHun llopsnka pa3pabOTKM W YTBEPXKICHUS aAMUHUCTPATUBHBIX
pEIIaMEHTOB ~ NPENOCTABICHUS MYHULUNAIBHBIX  YCIyr  aIMUHHCTpaluen
MopnoBCKkoro paioHa», aAMUHUCTPALINAS pallOHa IOCTAHOBIISIET:

1. VYrTBepauTh  aIMUHUCTPATHBHBIM  pENIAMEHT  MPEIOCTABICHUS
MyHUIUNAIbHOW yemyru  «MHopmanmonHoe obOecnieueHne (QU3MYECKUX U
IOPUIMYECKUX JIMI] Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit
Qenepaluu U APYrUX apXUBHBIX JOKYMEHTOB, IPEIOCTABICHUE apPXUBHBIX
CIIPAaBOK, APXMBHBIX BBINHCOK W KOMUWA AapXUBHBIX JOKYMEHTOB» COIJIACHO
MPUIIOKEHUIO.

2. Illpu3Harh  yTpaTMBIIMMH CHJIY  CICAYIOIIME  ITOCTAHOBIICHHS
aIMUHUCTPALIMY paliOHAa:

-oT 13.08.2019 Ne 409 «O0 yTBepkK/I€HUH aIMUHUCTPATUBHOTO pErjlaMeHTa
MPEAOCTaBICHUSI MyHUITUTIAIbHON yciayru «/McrnomHeHne 3ampocoB IOPUINYECKUX
1 QU3NYECKUX JIUI] O IPEJOCTABICHUH apXHUBHOW HHGOPMAITUN;

-or  13.11.2019 Ne613 «O BHeCEHMH U3MEHEHHU B OTACIbHBIC
MOCTAHOBIICHUS IMUHUCTPALINU palloHaY;

-or 09.06.2021 Ne316 «O BHeceHMM U3MEHEHUW B TIOCTAHOBIICHHE
aaMuUHUCTparuu  paiiona ot 13.08.2019  Ned409 «O6  yTBepkaeHUU
aAMUHUCTPATUBHOTO pEeIJIaMeHTa  MPEOCTABICHUS MYHULMNAIbHON YCIyTH
«MconHeHne 3ampocoB IOPUAMYECKUX U (PU3WYECKUX JUI[ O MPEAOCTABICHUH
apXUBHOW WH(OPMAITUN.

3. Omy6nukoBaTh HACTOsAIIEE TOCTAHOBICHHE B pailoHHOM razetre «Hoas
KU3Hb», Pa3MECTUTh Ha OQUIMAIBLHOM calTe aJIMHUHHUCTpalud MOpPIOBCKOTO
paiiona, Ha caite cereBoro wu3ganus «PHUA TOII68» (www.top68.ru)
MH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW cet  MuTepHer, B denepaibHON


consultantplus://offline/ref=787C9C682920FDFD4C9C2866BBDD7ECA1B7CB78F56F977EC99160357A50C830638C692F8FAA6A26DBF67H
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rOCyJapCTBEHHOM  HMHpOpManuMoHHOW  cucreme  «PenepanbHbll  peecTp
rOCYJapCTBEHHBIX U MyHUIIUNAIBHBIX yCIyT».

4. KoHTpOJb 32 UCTIOJTHEHUEM HACTOSIILIETO [TOCTAaHOBJIEHUS BO3JIOKHUTh Ha
3aMeCTUTEN [aBbl agMuHUCTpauu paiiona C.A IlonyHuHa.

['maBa MopaoBckoro paiioHa C.B.Manu



[Ipunoxenue
K IIOCTAHOBJIEHUIO a]MUHUCTPALUU
paiiona ot 25.08.2021 Ne

AIMHHHMCTPATHUBHBIN perjiaMeHT
MPEIOCTABICHUSI MyHULIUTIATbHOU yenyru «HpopmalmonHoe obecredeHne
(U3NYECKUX U FOPUINYECKUX JIMI] HA OCHOBE JOKYMEHTOB APXUBHOTO (poHIa
Pocculickoit denepanyu v Ipyrux apXuBHBIX JOKYMEHTOB, IIPEIOCTABICHUE
APXMUBHBIX CIPABOK, ApPXUBHBIX BBIIMCOK U KOIIUN apXUBHBIX JTOKYMEHTOB)

1. O01mme noJ1oxKeHUs
AJIMUHUCTPATUBHBIA PEITIAMEHT MPENOCTABICHHUSI MYHULMITAIIBHOW YCIYTH
«MapopmanmonHoe obecrnieyeHue (PU3NYECKUX U HOPUAMYECKUX JIMI HA OCHOBE
noKyMeHTOB ApxuBHoro (onna Poccuiickoit ®enepanu U APYyrUX apXUBHBIX
JIOKYMEHTOB, MPEIOCTABICHUE APXUBHBIX CIPABOK, aPXMBHBIX BBIMHCOK M KOMUU
aApXUBHBIX JIOKYMEHTOBY (l1ajiee - AIMUHUCTPATUBHBINA periamMeHT) pa3paboTaH B
LEJISIX MOBBIIIEHUSI KauecTBa MH(POPMAIIMIOHHOTO OOECIEUEHUs! PETPOCIEKTUBHOM
JOKYMEHTHOU MH(pOpMaled IOpUANYECKUX U (PU3MUECKHUX JIML, perjaMeHTallu
CPOKOB, MOCJIEI0BaTEIbHOCTH IEHCTBUM (aIMMHUCTPATUBHBIX MPOLIETYP), a TaKKe
MOpsiAKa B3aUMOJEHUCTBUSL C OpPraHU3ALMSAMU U TPaKJaHaMH IPU PaCCMOTPEHUU

3aMpOCOB O MPEAOCTABICHUN apXUBHOU MHPOpMALUK.

1.1. Kpyr 3asiBureJieit

3asBUTENISIMU  HAa TOJY4YeHUE MYHMIIMIAIBbHOU YCIyTH SIBJISTFOTCSI
dbuznyeckue WiM IOpUIWYECKHe JHIa (3a HCKIIOYEHUEM TOCYIapCTBEHHBIX
OpPraHOB H WX TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB TOCYIAPCTBEHHBIX
BHEOIOKETHBIX (DOHIOB M WX TEPPUTOPUATBHBIX OPraHOB, OPraHOB MECTHOTO
caMoymnpaBieHus1) (mamee —  3asgBuUTeNb) JMOO WX YIOJHOMOUYCHHBIC
MIPEICTaBUTENH (Jlajiee — MPEICTABUTENb 3asIBUTENS ), OOPATUBIIIHECS C 3aIIPOCOM
O MPEAOCTABICHUA MyHUITUTIAILHON YCIyTH

1.2. TpeOoBanusi K MNOPSAAKY HH(POPMUPOBAHHMSA O TMPeIOCTABICHUN
MYHUIIMTIAJIbHOU YCJYTH

1.2.1. HWudopmauus o0 MpeIOCTaBICHUH MYHULUINAIBHOW  YCIYTH
pa3Meraercs:

1.2.1.1. HEMOCPENCTBEHHO B 3JaHUU aJIMUHUCTpauu MOpPAOBCKOTO paiioHa
TamOoBckoli obmacTu (manee- AIMHHHCTPALMsA) B BHJAE CPEACTB HAIVISIHOM
uHdopMariK, B TOM YHCJI€ HAa HUH(POPMAIMOHHBIX CTEHAAX, B BHJE CPEACTB
WHOOPMHUPOBAHUS C HCIONB30BAaHUEM HHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTH;

1.2.1.2. Ha odunManbHOM caiTe AIMHUHHCTpAlMd B HH(POPMAIIMOHHO-
TenekoMmyHukannonHon cetn  «Mutepuer»  (http://r42.tmbreg.ru) (mamee -
opuIIUAIbHBIN CcaT AJMHHUCTpanuu), B deaepaibHOl TrocyaapCTBEHHOU
uHpopmalioHHoM  cucteMe  «EauHBIA  moprasi  roCymapcTBEHHBIX U



MYHULIMINIATBHBIX yenyT (byHkuuil)» https://www.gosuslugi.ru (nanee - Enunbiii
nopran), B  TOCyJapCTBEHHON  HHpopMaunoHHoW  cucreme  «llopran
TOCYIAapPCTBEHHBIX W MYHHUIIMMAIBHBIX YCayr (pyHkmuit) TamOoBCckor oOmacTwy»
https://www.gosuslugi68.ru (amee — pernoHaIbHBIN TOPTAI).

AamMuHHCTpaIusi OOECIeurBaeT akTyadu3aluio WH(OpMaluu B TEUCHHUE
JecaTu paboyux JHEH C MOMEHTa BO3HUKHOBEHHUS HEOOXOAMMOCTH JaHHOU

aKTyaJu3alui.
Nudopmaruio mo Bompocam NpeloCTaBICHUS MYHHULHUIAIBHON YyCIyru
3asBUTENh  TOJNy4aeT  OOpaTUBIIUCH B AJMUHUCTpAIUIO WIH

MHOTOQYHKIIMOHANBHBIA ~ LIEHTP  MPENOCTABICHUS  TOCYIAPCTBEHHBIX |
MYHULIMNAIBHBIX YCIYT (Jajiee — MHOTO(YHKIIMOHAIBHBIN LIEHTP) JHUYHO B
YCTHOM  WiaM  muchbMeHHOM  (opme, Ha  HHGOPMAIMOHHBIX  CTEHAAX
(uH(MOPMAIIMOHHBIX YrojiKax) B AJMUHHUCTpAIMU O TeledOoHY, MO IEKTPOHHOU
MouTe, MOCPEACTBOM MOYTOBOM CBSI3M, HA OPUIIMATLHOM caiiTe AJIMHHUCTpAIUU ,
Ha EnuHoM nopraiie, pernoHaibHOM HOpTale.

Nudopmarust 0 mopsigke M CpoKax MPEAOCTABICHUS MYHHUIUTAIBLHOM
YCIIYTH MPEIOCTABISAETCS 3asBUTEIIO OECIUIaTHO.

1.2.2. Uudopmanusi 0 MecTe HaXOKJAEeHUs AIMUHUCTPALUU:
Anpec: 393600, p.n.Mopnoso, yin.Kommyrnanbraas,46

[Iprem HOKYMEHTOB ISl LENed NMPENOCTABICHHUS MYyHULIMNAIbHOM YCIIyIH
OCYILIECTBISAETCS MO aIpecy:

393600, p.n.Mopnoso, yn.KommynansHas,46

Tenedon: 84754231504,

OdunmansHeii caiT Anmuauctparmu: http:// r42.tmbreg.ru.

AJpec 3IIeKTPOHHOM MOYTH AIMHUHUCTpanuK: POSt@r42.tambov.gov.ru.
I'paduk paboThl AIMUHHCTpPALIUN:

[TonenenpHUK 8.30 -17.30
BTOPHHK 8.30 -17.30
cpena 8.30 -17.30
94eTBepr 8.30 -17.30
IISITHUIA 8.30 -16.30
cyb6oTta BBIXO/THOU JICHB
BOCKPECEHBE BBIXOJTHOM JICHb
[TepepsiB Ha 00en 12.30-13.30

Yacel npuemMa 3asBUTENIEH 1O BOMPOCAM MPEAOCTABICHUS MYHUIIUTIATIBLHOM
yCIIyrd AIMUHUCTpALIUEH !


mailto:post@r42.tambov.gov.ru

IToHenenbHUK 8.30 -17.30

BTOPHUK 8.30 -17.30
cpena 8.30 -17.30
4eTBepr 8.30 -17.30
MSATHUIA 8.30 -16.30
cyobora BBIXOJTHOU JICHb
BOCKPECEHBE BBIXOJITHOM JICHb

IepepsiB Ha 06en  12.30 -13.30

1.2.4. B npegocTaBieHM MyHULIUITAIIBHON YCIYTH YYaCTBYIOT:

1.2.4.1. MHOrOQyHKIIMOHAJIbHBIN HEHTP:

393600, p.n.Mopnoso, yi. KommyHnansHas, 1.38-a,

Tenedon (47542) 3-13-55,

aIeKTpoHHAas modta: mfc @r42. tambov.gov.ru,

odurmanbHeIi cait http://mfc.tmbreg.ru ;

rpaduk (pexum) padOThl YIMOTHOMOUYEHHOTO OpraHa: TOHEIEIbHUK —
narauna: ¢ 8.00 mo 12.00, ¢ 13.00 mo 16.00; B cy6601y ¢ 8.00 mo 13.00 , B neHb,
MPENISCTBYIONUN  MPa3IHAYHOMY,  MPOJOJDKUTEIBHOCTh  pabodyero  JHS
COKpAIllaeTCs Ha OJIMH Yac; BBIXOJIHBIE THU: BOCKPECEHBE.

1.2.4.2. VYnpaenenue ®DenepaibHON HaIOroBoil ciy>kObl 1o TaMOOBCKOM
oOnacTu:

Mexpaiionnas uacnekius deaepanbHoil HajIoroBoi ciryx0n1 Poccumn Ned
no Tam6oBckoit obnactu (nanee — MUDOHC Poccun Ned4 o TamOoBckoit obnactn),
pacrionioxenHas 1o aapecy: 392020, r. Tam608, yi. 3. KocmonembsiHCKOM, 11.12,
tenedon g cnpaBok: (4752) 45-08-40
rpaduk (pexxum) padoThl C 3asIBUTEIISIMU:

[TonenenwsHUK, cpena ¢ 9.00 go 18.00;

BTOpHHUK, yeTBepr ¢ 9.00 no 20.00;

narauna ¢ 9.00 1o 16.45, 6e3 epepsiBa Ha 00eT;

BTOpas u yeTBepras cyoootsl mecsia ¢ 10.00 xo 15.00
BBIXOJIHBIE THA: BOCKpPECEHbEe, Hepaboune Mpa3THuIHbIC THU

2. Cranaapr npeaocraBjieHuss MyHUIMIIAJIbHOH YCJIYTH

2.1. HaumeHoOBaHMEe MYHUIMNIAJIBHOM YCJIYyT'H

«Mudpopmaninonnoe obecrneueHne (PU3NUECKUX W IOPUIUYCCKUX JIUI[ Ha
OCHOBEe J0KyMeHTOB ApxuBHOTO (oHma Poccuiickoit denmeparuu u JIpyrux
aApXWBHBIX JOKYMEHTOB, IIPEIOCTABICHNE apXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK
Y KOTIMIA apXUBHBIX JJOKYMEHTOB.

3asBuTenh  (MpEACTaBUTENh  3asBUTENS)  MOXKET  OOpaTUThCA 34
MPEI0CTaBIEHUEM CIEAYIOIIMX BUIOB 3ampoca:

TEMaTU4YEeCKUE 3alpochl (3alpochl O MPEAOCTABICHUU HWHOOPMALMH IO
ompeJieNIeHHON TTpobiieMe, TeMe, COOBITHIO, (DaKTY);

3aMpocChl  COLMAJIBLHO-MIPABOBOIO  Xapakrepa (3ampochl, CBSI3aHHbIE C
COLIMAJIBHOM  3alllMTOM  TrpaklaH, NpelycMarpuBarolieil HMX MEHCUOHHOE



oOecrieueHue, a TakXKe MOITY4YeHHE JbIOT W KOMIIEHCAIlM B COOTBETCTBUHU C
3aKOHOATEILCTBOM Poccuiickon denepanuun 51 MEKIYHApOAHBIMU
oOs3atenbeTBaMu Poccuiickoit deneparum).

2.2. HammeHoBaHUe OpraHa, NpeaocTaB/Is0ero MyHHUNAIbHY 0
ycayry

MyHununanbHas yciayra IpelocTaBiseTcss AIMUHUCTPALIEH.

2.3. Pe3yabTar npeaocTaBieHusi MyHUIUNAJIBHON YCIYyTH

2.3.1. Pe3ynbrarom npenocTaBieHUs MyHUIIUIIAIbHON YCIIYTH SIBJISETCA:

2.3.1.1. BeI1aya (HarpaBieHue) 3asBUTEIIO OTBETA HA 3aMpOC B BUJIE:

- ApXUBHOU CIIPABKH,

- ApXUBHOU BBINHUCKH,

- APXHMBHOU KOIIHH,

- MH(POPMALIMOHHOTO MHChMA, & B CIy4a€ HANpaBICHUS TEMATUYECKOTO
3arpoca, IO COIVIACOBAHMIO C 3asBUTENIEM, OTBET Ha 3alpoC MOXKET OBITh
IPEIOCTABIIEH TAK)KE B BUJIE:

- CHUCTEMaTM3UpPOBAHHOIO KpaTKOrO WM aHHOTHPOBAHHOIO TMEPEYHS
3arojIOBKOB apXHUBHBIX JOKYMEHTOB WJIM €IWHMI] XpaHEHHs (€AUHUI] ydeTa) IO
OTIPE/ICIICHHON TEME C YKa3aHUEM WX JIaT U apXUBHBIX MIU(POB,

- TEMaTUYECKOTo 0030pa apXUBHBIX JOKYMEHTOB,

- POJIOCIIOBHOTO JPEBa, FTeHEAT0THYECKON POCITUCH WITH TaOIHIIBL;

2.3.1.2. Beimava (HampaBiieHHEe) 3asiBUTENI0 MHGOPMAIIMOHHOTO MHUCHhMa 00
OTCYTCTBHUU 3alpaninBaeMoil apXxuBHOW WHGOPMAIINH;

2.3.1.3. Beigaua (HarpaBieHNUE) MOCTAHOBICHUS AJMUHUCTPAIIMU 00 OTKa3e
B MIPEJIOCTABIICHUH apXUBHOUW MH(OpMAIUH.

2.4. Cpoxk mpeaocTaBjIeHUs] MYHHMLIUNAJIBHON YCJAYrH, B TOM 4YHCJE €
y4eToM HeoO0XoOMMOCTH OoOpalleHusi B OPraHM3alMd, Y4YacTByKUIHe B
NpeI0CTABJEHUM MYHMUMIAJBHONH  YCJYIrH, CPOK TNPHOCTAHOBJIEHUSA
NpeI0oCTABJEHUs] MYHMUMIAJBHON YCJIYIM B cjydae, ecJd BO3MOKHOCTb
NPUOCTAHOBJIEHUSI TNPEIYCMOTPEHA HOPMATUBHBIMHM TMPABOBbIMM AaKTaAMH
Poccuiickoit ®enepanun u  TamOoBckoM 00JacTH, MYHMIMIAJIbHBIMH
NPaBOBBIMM  aKTaMH, CPOK BblAa4M  (HampaBjieHUsl) [IOKYMEHTOB,
SIBJISIIOLLIMXCS Pe3yJIbTATOM MPEeA0CTABICHUSI MYHUIIUNIATBHOM YCIYTH

24.1. Cpok mnpenocTaBieHUsT MYHULUNAIBHONW yciayru coctasiser 30
KaJIEHJapHbIX THEW CO JIHS MOJY4YEHHUs 3anpoca.

2.4.2. Cpok NpUOCTAaHOBJIECHUS NPEIOCTABICHUS MYHHUIUNAIBHOW YCIIyTH
cocrapisgeT 10 pabodyunx JTHEH.

2.4.3. Cpok BbIIauu (HampaBiIeHUs1) 3assBUTEIIO JIOKYMEHTa, SIBIISIFOLIETOCS
pe3yJabTaToM IIPENOCTABICHUS MYHHULMIIAIBHOM YCIYI'M, COCTaBisieT | JeHsb,
KOTOPBII BKJIFOYAETCS B CPOK IIPEIOCTABICHUS MyHULMIIAJIbHON YCIIYTH.



2.5. IlepeyeHbr HOPMATHBHBIX IMPABOBBIX aKTOB, PperyJupyrIux
OTHOLICHHS], BOSHMKAKIIHE B CBAA3M C IpPeI0CTaBJIeHMEM MYHHMUIMIIAJbHOMN
YCJIYI'H, ¢ YKa3aHHEeM UX PeKBU3UTOB

Koncturymus  Poccuiickoit ~ ®denepauum  (MpuHATa  BCEHAPOIHBIM
rojocoBanueMm  12.12.1993 ¢  u3MeHEHUSMH, OJIOOPEHHBIMH B  XOJI¢
obmmepoccuiickoro rojocosanus 01.07.2020);

I'paxxnanckuii konekc Poccuiickoit ®enepanuu, vacts I, ot 30.11.1994
Ne 51-03;

I'paxxnanckuii konekc Poccuiickoit ®enepanuu, yvacts I, or 26.01.1996
Ne 14-@3;

3akon Poccuiickoit ®enepanuu ot 21.07.1993  No  5485-1 «O
rOCyIapCTBEHHOW TAHEY;

denepanpabiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apXuBHOM Jeje B
Poccutickont ®enepanuny;

®enepanbHbiii 3ak0oH 0T 27.07.2006 No 149-d3 «O6 wundopmaluwy,
MH(OPMAIIMOHHBIX TEXHOJOTUSAX U O 3allUTe UHPOpMAITUNY;

@enepanbHblii 3ak0oH oT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX;

®enepanbHblii  3akoH oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHUS TOCYTAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT»;

Vka3 Ilpesugenta Poccumiickoin ®enepanun ot 31.12.1993 Ne 2334 «O
JIOTIOJIHUTEJIbHBIX TapPAHTHUSAX MIPaB IPak/iaH Ha UHGOPMAITUIOY;

[Ipukaz MunucrepctBa KynbTypbl Poccuiickonn ®@enepanuum ot 31.03.2015
No 526 «OO0 yTBepXIEHUU MPaBUI OPTaHU3AMU XPaHEHUS, KOMIUJICKTOBaHUSI,
y4eTa U UCIOJIb30BaHUs JOKyMeHTOB ApxuBHOro (¢onaa Poccuiickoit ®@enepanuu
U JPYrUX apXHWBHBIX JIOKYMEHTOB B OpraHax rOCYIapCTBEHHOU BJIAacTH, OpraHax
MECTHOTO CaMOYIIPABIICHHS U OPTraHU3aLUAX»;

[Tpukaz denepanpHoro apxuBHoro arenrcrsa ot 02.03.2020 Ne 24 «O6
yTBepxkaeHun [IpaBuin opraHu3anvy XpaHEHHs, KOMILUIEKTOBAHMS, Yy4yeTa U
WCIIOJIb30BaHUS JTOKyMeHTOB ApxuBHOoro ¢onma Poccuiickoit denepanuu u
JPYTUX apXUBHBIX JOKYMEHTOB B FOCYIapCTBEHHBIX U MYHUIIMIAIbHBIX apXHUBaX,
My3esiX 1 OMOIMOTEeKaX, HAyYHBIX OPTaHU3aLUSIX);

3akoH TamOosckor oOmactu ot 03.03.2006 Ne 4-3 «O wuHageneHun
aIMUHUCTpPALIMI TOPOJICKMX OKPYTrOB M MYHUIIMIAJIBHBIX paiioHOB TamOOBCKOIA
00J1aCTH OT/ACIBHBIMU TOCYIaPCTBEHHBIMHU TMOJTHOMOYMSIMU TamMOOBCKOM 001acTu
M0 XpaHEHUIO, KOMIUICKTOBAHUIO, Y4Ye€Ty M  HCHOJb30BAaHUIO apPXUBHBIX
JIOKYMEHTOB, OTHOCSIIUXCS K TOCYJapCTBEHHOM COOCTBEHHOCTH U HAXOISIIUXCS
Ha TEPPUTOPUU MYHUIIUTIATBLHBIX 00pa30BaHUI;

3axoH TamboBckoit obmactu ot 23.06.2006 Ne 54-3 «O6 ApxuBHOM (HOHIE
TamOo0BCKOI1 001aCTHY;

Yeras Mopaosckoro paitona TamOoBckoil 00nacTv, NPUHATHINA pEIIEHUEM
Mopnosckoro paitonHoro CoBeTa HapOAHBIX JemyTatoB TamMOOBCKOW 00macTu OT
17.04.2014 Ne 24.



2.6. MHcuepnbiBaomuii nepedyeHb [JOKYMEHTOB, HEO0XOAMMBIX B
COOTBETCTBUM ¢ HOPMATHMBHBIMHM INPABOBLIMHM AKTaMM VISl NPEXOCTABJICHHUSA
MYHUIMIIAJIBHOH YCJIYI'H, NOAJIE/KALIUX PEACTABICHUIO 3asiBUTEIeM

2.6.1. [Ins momyuyeHus: apXxuBHOM MHPOpMaLuU 3asBUTENb (IIPEICTABUTEIND
3asiBUTENS) IPEACTABIAET B AAMUHUCTPALUIO:

Jlia pusnuecKkux aui:

3allpoc O TNPEACTABICHUU apXUBHOW HH(popManuu (mpumepHas (opma
3arpoca rnpuBeieHa B npuioxkeHnu Nel K aIMUHUCTPaTUBHOMY PEIVIAMEHTY);

JOKYMEHT, MOATBEPKIAIOINANA ITOJTHOMOYHS NPEICTABUTENS 3asBUTEIS, B
cilydae oOpallleHusl IpeaCTaBUTeNs 3asiBUTENIS;

JOKYMEHT, yAOCTOBEPSIOIINNA JUYHOCTh 3asBUTEIS WIH IPEICTABUTEI
3asBUTENS;

JOKYMEHTBI, TOATBEPKAAIOLIME OCHOBAaHWE HM3MEHEHHsI NEPCOHAIBHBIX
JAHHBIX, B CIIy4ae MX PacXOXKIEHUS B JOKYMEHTE, YIOCTOBEPSIOLIEM JUYHOCTb, C
WHBIMU NPEICTABIECHHBIMU TIOKYMEHTAMU:

CBUJETENBCTBO O MEPEMEHE MMEHHU M €r0 HOTAapUaJIbHO YAOCTOBEPEHHBIM
NEepPEeBOJl HAa PYCCKUU SI3bIK (€CIM CBUAETEIHCTBO O IMEPEMEHE HWMEHH BBIIAHO
KOMITETEHTHBIM OPIaHOM MHOCTPAHHOI'O IOCYyapCTBa);

CBUJAETEIBCTBO O 3aKJIIOUYECHUU Opaka U €ro HOTapuaibHO-yA0CTOBEPEHHBIN
NEPEeBO/I Ha PYCCKHUH S3bIK (€CIM CBUAETEIBCTBO O 3aKIIOUYEHUM Opaka BBIIAHO
KOMIIETEHTHBIM OpPTaHOM HMHOCTPAHHOT'O TOCY/1apCTBa);

CBUACTEIBCTBO O  pacTOpkKEeHHUH Opaka U  €ero  HOTapHAJIbHO-
YAOCTOBEPEHHBII NEPEBOJI HA PYCCKUI SI3bIK (€CIIM CBUIETEIBCTBO O PACTOPKEHNUN
Opaka BbIJIaHO KOMIIETEHTHBIM OpPraHOM MHOCTPAHHOTO TOCY/IapCcTBa);

s ropuanyeckux JIni:

3aMpoc O MPEACTABICHUH APXUBHOM HH(POpMALMU, MPEICTABIECHHBIA Ha
OnaHke opraHu3alnuu (mpuMepHas opMma 3ampoca NpuBeieHa B mpuiiokeHun Nel
K aIMAHUCTPAaTUBHOMY PEIIAMEHTY);

JOKYMEHT, MOATBEPKIAAIOIINI MOJIHOMOYMS MPEACTABUTENS 3asBUTENS, B
ciiydae oOpallleHusl IpeACTaBUTENs 3asBUTES;

JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTh 3asABUTENS WM NPEICTABUTEIS
3asBUTEIIS.

3asgBUTENb MO CBOEMY JKEJIAHUIO MOXKET MNPHUIOXKUTH HHBIE JOKYMEHTHI,
UMEIOIIIE OTHOILLIEHUE K MPEICTaBICHHOMY 3allpOCy U MO3BOJIIOMINE 00Jiee TOUYHO
NPEICTaBUTh 3alpalIMBAEMYI0 apXUBHYIO HH(OPMAIIHIO.

2.7. HcuyepnbpiBaOIMii TNepeYeHb [OKYMEHTOB, HEO00XOAMMBIX B
COOTBETCTBUM ¢ HOPMATHMBHBIMHM INPABOBBIMHM aKTaMH VIS NPEIOCTABJICHHUS
MYHUIMIAJIBHOM  YCJYI'HM, KOTOpble HAaXOUATCA B  PacCHOpPsKEHUH
roCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPaBJIEeHHMS W HHBIX
OpPraHu3anMii, y4aCTBYIOIIUX B NPEAOCTABICHHH MYHHIMIAJBHON YCIyrH, H
KOTOpPBIE 3asBUTE/Ib BIIPABE NIPEACTABUTH

2.7.1. MWcuepnplBarolMii ME€peYEeHb JIOKYMEHTOB, HEOOXOAUMBIX MJIf



MPEAOCTABICHUSI MYHHUIIMNIATBLHOM YCIYTH, KOTOPhIE HAXOASITCA B PACIOPSIKEHUU
TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMIpPABJICHUS W HWHBIX
OpraHu3alliid, yYacTBYIOIIMX B MPEIOCTABICHUM MYHUIIMNAIBLHONW YCIYTH, W
KOTOpBIE 3asiBUTEIb BIPAaBE MPEACTABUTD:

JOKYMEHTBI, TMOATBEPKAAIOIIEe OCHOBAHUE W3MEHEHHUS MEePCOHATBHBIX
JAHHBIX, B CIIy4ae MX PacXOXKIEHUS B JOKYMEHTE, YIOCTOBEPSIOIIEM JTUYHOCTb, C
WHBIMHU TIPEACTABICHHBIMU JIOKYMEHTaMU (CBUJAETENILCTBO O NEpPEeMEHE HMEHH,
CBUJIETEIBCTBO O 3aKJIIOUEHUHU Opaka, CBUICTEIILCTBO O PACTOPKEHUU Opaka);

uHdopmanss 00 yrutare 3asBuUTeNeM IIaTexka(ei) 3a  OKazaHue
MYHUIUTIATBHOU YCITYTH.

2.7.2. 3anpemaercsa TpeOOBaTh OT 3asBUTEISA:

MPE/ICTaBICHU JOKYMEHTOB U HMHGOpMAllUd WM  OCYIIECTBICHUS
JEUCTBUM, NPEICTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO
HOPMATHUBHBIMKA  TPABOBBIMU  aKTaMH,  PETYJIUPYIOINIMMU  OTHOUICHUS,
BO3HUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHUIIUITAIBHOW YCITYTH;

NpEeACTaBICHUS  JOKYMEHTOB M HHpoOpMamuu, B TOM  YHCIE
MOATBEPXKIAIOIIMX  BHECEHME  3asBUTENIEM IUIATBl 32  IPEAOCTaBJICHUE
MYHULIMNAIBHBIX  YCIIYT, KOTOpbIE HaXOASTCSd B PaCHOpPsDKEHUU OPraHoOB,
MPEAO0CTABIISAIOIINX MYHULIUTAIbHBIC YCIIYTH, OpraHOB MECTHOTO
caMOyIpaBJICHUs, JTUOO MOJIBEJIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIIPaBJICHHUS
OpraHu3alvi, y4YacTBYIOIIMX B MPEJOCTABICHUH MPEIYCMOTPEHHBIX YacThiO |
cratb 1 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT» MYHUIUIIAIbHBIX
YCIyI, B COOTBETCTBMM C HOPMATMBHBIMHU IIPABOBBIMM akTamu Pocculickoi
®eneparnuu, TamMOOBCKOW 00NACTH, MYHUIIMIAIBHBIMU TPABOBBIMU aKTaMH, 3a
UCKJIIOYCHUEM JIOKYMEHTOB, BKJIIOUCHHBIX B ONPENCJICHHBIM YacThl0 6 CTaTbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MPEAOCTaBICHUSI TOCYAapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyTD» IepedyeHb
JIOKYMEHTOB;

OCYILIECTBJICHUS JACHCTBUI, B TOM YUCJIE COIIACOBAaHUM, HEOOXOUMBIX JIJIsI
MOJIyYEHUsS] MYHUILIMMNAIBHOM YCIYTM W CBSI3aHHBIX C OOpallleHHEM B HWHBIC
rOCy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CAMOYIPaBJICHUs, OpraHu3aluu, 3a
WCKIIFOUYEHUEM TOJTYYEHHUs YCIyr M TOJY4YCHHUS JOKYyMEHTOB W WH(GOpPMAIINH,
MPEAOCTABISIEMbIX B PE3yJbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOUYECHHBIX B
NepevHH, yKa3zaHHble B yacTu | crarbu 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-d3 «O06 opranuzanuu NpeaoCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIbHBIX
YCIIYT»;

MpENCTaBICHUs JOKYMEHTOB M WH(OpMAIuu, OTCYTCTBHE U (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU TEPBOHAYAIILHOM OTKa3e B
pueMe JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEAOCTaBICHUS MYHMIIUTIATIBbHON
yCIIyrd, JIMOO B MPEAOCTABICHUM MYHUIIMIIAIBHOW YCIYrH, 3a HCKIIOYEHUEM
Clly4aeB, YKa3aHHbIX B TMOAMYHKTaX «a» - «r» NyHkra 4 dactu 1 crarbu 7
®denepanpbHoro  3akoHa ot 27.07.2010 No 210-d3 «OO6 opraHuzanuu
MPEI0CTABIECHUS TOCYIaPCTBEHHBIX U MYHUIIMTAIbHBIX YCIYT»;

MPENOCTaBIeHNsT Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB W HMH(OpPMAIIUH,



ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTN 3aBEPEHBI B COOTBETCTBUH C IYHKTOM
7% yactn 1 crateu 16 PemepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alMK TMPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIyI», 3a
UCKJIIOYEHHUEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha Takue JOKYMEHTHI JIM0O0 HX
U3BSITHE SBISETCS HEOOXOAMMBIM YCIOBHEM NPEIOCTABICHUS MYHHUIIUMATBHON
YCIIYTH, U MHBIX CIIy4aeB, YCTAHOBJICHHBIX (peepaIbHbIMU 3aKOHAMHU.

2.8. McuepnbiBaOIIUil NepedyeHb OCHOBAHUWII JIsI OTKAa3a B INpHeMe
JTOKYMEHTOB, HEOOXOAUMBIX /IJIsl PEI0CTABIEHUS MYHUIUNIAJIbHON YCIyIH

2.8.1. OcHoBaHUsIMH Il OTKaza B IpHUEME JOKYMEHTOB SIBJISIOTCS
CJIEYIONINE 00CTOATENHCTRA:

2.8.1.1. 3anpoc He moanaeTcsl NPOUYTEHUIO;

2.8.1.2. B 3ampoce coaep:Karcs HELUEH3YpHbIE JIMOO OCKOPOHUTENbHbIE
BBIPAXEHUSA, YIpPO3bl >KU3HU, 370POBBI0 M HMYIIECTBY JOJKHOCTHBIX JIUII
AJIMUHUCTpAIIUU , & TAKKE YJICHOB UX CEMEil;

2.8.1.3. y 3asBurensa OTCYTCTBYIOT IJOKYMEHTHI, MOATBEPKIAAOIINE €TI0
MOJIHOMOYHSI BBICTYIIATh OT UMEHHU TPEThUX JIMIl, B OTHOIICHUU KOTOPBIX ClIeNIaH
3anpoc (B ciiydae, €Clid HE UCTEK CPOK OTpaHUYEHUSI, YCTAaHOBJICHHBIN 4acThio 3
crateu 25 denepanbHoro 3akoHa otT 22.10.2004 Ne 125-d3 «O06 apxuBHOM JeIie B
Poccuiickoit denepanun»).

2.9. UcuepnbiBaomiuili nepe4yeHb OCHOBAHMM /IS INPHOCTAHOBJICHMA
NpeaOoCTABJEHUS] MYHUIUNAJIbHOH YCJYI'M MJIH OTKAa3a B IpPeIoCTABJIEHUH
MYHUIUNAJIbHON YCIYyTH

2.9.1. OcHoBaHueM TSt MPUOCTAHOBIICHUS peoCTaBICHUS
MYHUIUNIATIBHON YCIYTH SBISETCS HEOOXOAMMOCThH OIUIaThl 3a MPEIOCTaBICHUE
MYHULMNAIBHOW yCIyrM (B Ciydae €ClId 3a NpPEJOCTaBICHUE AapXUBHOMN
uH(pOpMAaIUK B3UMACTCS TUIaTa - MPECTABICH TEMAaTUYECKUI 3arpoc).

2.9.2. OcHoBaHUSIMU MJI OTKa3a B NPEIOCTABICHUUM MYHULUNAIBHOU
YCIIYTH SIBJISIFOTCSI:

2.9.2.1. 3zampoc kacaerca TeMmbl (BONpoca), B OTHOIICHHH KOTOPOM
(koTOoporo) 3asBUTENI0 paHEE MHOTOKpaTHO (ABa M Oojee pasa) JAaBaIKChH
MMCbMEHHBIE OTBETHI 10 CYUIECTBY, U MIPU ITOM HE MPUBOJATCS HOBBIE JI0BOJIbI WIIH
00CTOSITENIbCTBA TNIaBa AJMUHUCTPAILMU UM YIIOJHOMOYEHHOE Ha TO JIMIIO BIpaBe
NPUHATH pellieHne 0 0e30CHOBATENbHOCTH OYEPEAHOIrO 3arpoca U MpeKpauieHuu
NEPEenUCKU MO JAHHOMY BONPOCY MPHU YCIOBHH, YTO YKA3aHHBIA 3allpoCc U paHee
HapaBJIsieMbI€ 3aPOCHl HAMPABIISIIUCH B OJIMH U TOT K€ aAPXUB,;

2.9.2.2. oTCyTCTBHE TUIATHI 32 IPEJICTABIICHNE MYHUIIUTIATLHON YCIYTH.

2.10. IlepeyeHb YCJIYL, KOTOpPble SIBJASIIOTCA HEOOXOAUMBIMH H
00s13aTeJIbHBIMU [IJISI TPEIOCTABIEHHST MYHHIUNAJIBLHON YCJIYIrH, a TaKxKe
CBeeHHUsI O [JIOKyMeHTe (JOKYMeHTax), BbIIaBaeMOM (BblJaBaeMbIX)
OpPraHM3anusMi, Y4YacTBYINMMH B TMPEIOCTABJIEHUH MYHHMUIUNAIbHON
yCJayru



[lepeueHs ycnyr, KOTOpPBIE SBISIFOTCS HEOOXOJUMBIMU U 00s13aTEIbHBIMU IS
IIPENOCTABIEHNS] MyHULIUMITAJIBHON YCIIYTH, HE IPEAYCMOTPEH.

2.11. PasMep H OCHOBaHHME B3MMAaHHMsl IUIATHI ¢ 3asiBUTEJIS 34
npeaocTaBjieHue MyHHIIUNIAJIBLHON yCJIyrH

2.11.1. Ha 06e3Bo3Me3MHOM OCHOBE TMPEIOCTABISACTCS  apXUBHAS
uH(pOopMaIys, 3aIpoIIeHHAs M0 3aIIPOCY COLMAIBHO-TIPABOBOTO XapaKTepa.

2.11.2. B cnydae BHECEHHs H3MEHEHHWM B BBIJIAHHBIM IO pe3yjbTaTaM
MPENOCTABIICHUS MYHUIIMIIATBLHON  YCIAYyrd JTOKYMEHT, HAlpaBlIeHHBIX Ha
WCITPABJICHUE OIMEYaTOK M OIMMOOK, MOMYIICHHBIX MO BHWHE AJIMHHHCTPAUA U
(W) €ro TOJDKHOCTHOTO JIMIA, TutaTa ¢ 3asBUTENS HE B3UMACTCS.

2.12. MakcuMaJIbHbIM CPOK 0KUIAHUS B OUepeaH NMPH MMoJaye 3ampoca
0 NMPeI0CTABJEHNM MYHHUUMNAJIBLHOM YCJYIH M NPH MOJYYEHUH Pe3yJibTara
NPeAO0CTABICHUA MYHUIUIIAJIbHON YCJIYI'H

MakcuManbHbIi CPOK OXHJIAHHMSI B OYEpeAW IIpU Mojade 3asBUTEIEM
3arpoca M JIOKYMEHTOB, HEOOXOAMMBIX JJIA MPEAOCTABICHUS MYHUIIUIAIBHON
YCIIYTH, ¥ MPU MOJIYYEHUH PE3YJAbTaTa MyHUIUIIAIIBHOW YCIIYTH HE MpeBbIMIaeT 15
MUHYT.

2.13. Cpok perucrpanum 3anpoca 3asiBUTEJs O TMPeI0CTABJICHUH
MYHUIMIIAJIBHOH YCJIYI'H, B TOM YUCJI€E B JJIEKTPOHHOU dopme

Cpok  perucTtpaumv  3amnpoca  3asgBUTENSI O  MOPEIOCTaBICHUU
MYHULIMIATBHON YCIYTH COCTaBisieT | JeHb.

2.14. TpeOoBaHusi K TNOMELIEHUSIM, B KOTOPbIX MNPEIOCTABIACTCS
MYHUIMNAJbHAS YCJIyra, K 3ajJy OXKHAAHMSA, MecTaM /I 3aloJHEeHHs
3aMpoCoOB O MPeI0CTABJIEHUN MYHMIMIAJBHON YCJIOyru, MH(POPMAUMOHHBIM
creHaamM (MHPOPMALMOHHBIM YroJKaM) ¢ oOpa3suaMu HUX 3aNO0JHEHHSI U
nepeyHeM JOKYMEHTOB, HEOOXOIMMBIX JIl MPeI0CTABJIEHNS MYHUIMIIAJIbHOM
YCIyrH, B TOM 4YHCJIe K O0eCne4yeHHI0 JAOCTYNHOCTH /JJs HWHBAJIHMIOB
YKAa3aHHBIX O00bEKTOB B COOTBETCTBHM € 3aKOHOAATeJbCcTBOM Poccuiickoi
denepanuu 0 COUMAIBLHON 3alIIUTE MHBAJIU/I0B

2.14.1. Tlomemenus, mpeaHa3HAYCHHBIC IS PabOThI C 3asBUTEISAMH 10
npueMy 3asBICHUM U BbIJau€ JOKYMEHTOB, OOECIEYMBAIOTCS HEOOXOIUMBIM
0o0OpyIOBaHUEM, KAHIICIAPCKUMH TPUHAMICKHOCTIMHU, O(GUCHON MeOenbio,
CUCTEMOH BEHTHISLIMU BO3/yXa, Tee(OHOM, TOCTYIIOM K rapiepooy.

B yka3aHHBIX MOMEIIEHUAX pa3MeNaloTcsi HWH(OPMALMOHHBIE CTEHIBI,
oOecrneunBarolue MONy4YeHue 3asBUTEISIMU WHGOPMAIMM O TMPEAOCTaBICHUH
MYHULIUNAIbHON YCITyTH.

Nudopmarmonnbie CTEHbI, CTOMBI (CTOMKM) JUIsl MUChbMa pa3MENIAlOTCs B
MecTax, OO0ecCrneuYMBarOUIMX CBOOOAHBIM JOCTYI K HHM JIMIAM, HMEIOUUM
OTPAaHWYECHHS] K IMEPEABWKECHHUIO, B TOM YHUCJIE HHBAJIUAAM, HCIOJIb3YHOUIUM



KpecIa-KOJSCKH.

B cnaydae HEBO3MOXKHOCTH pa3MelieHUsT HWHGOPMAIMOHHBIX CTEHIOB
UCIIOJIB3YIOTCSl JPyTrue CIocoObl pasMerieHuss uHpopMaiuy, o0ecreunBaome
CBOOOMHBIN JOCTYI K HEW 3aMHTEPECOBAHHBIX JIHII.

Mecrta OXumAaHUS JOMKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBHSIM IS
3asiBUTEJICH U ONTUMAIBHBIM YCIOBHUSM PabOThI CIIEIIUAIMCTOB.

Mecrta oXuAaHus JOJDKHBI OBITh OOOpPYHOBAaHBI CHUISYUMH MECTaMU IS
IIOCETUTEIIEN.

Mecra mis 3amOJIHEHUSI 3alpOCOB O MPENOCTABICHUHM TOCYAapCTBEHHOU
yCIyTd OOOpYAYIOTCS CTYIbsIMH, CTOJaMU (CTOWKamMu) H  OOECIeYrBaIOTCS
oOpa3sliamMu 3arnoJHEHUs! JOKYMEHTOB, OJJaHKaMU 3asiBJICHUH, pydKaMu U OyMarowu.

2.14.2. BusyanbHasi, TEKCTOBasi U MyJIbTUMEIUMHAS HHOOPMALIHS O MTOPSIIKE
MPEAOCTABICHUSI MYHUIIUTIAILHOW YCIYrd pa3Meliaercss Ha WH()OpMalruoHHOM
CTEHJI¢ WM WH(POPMAIMOHHOM TEPMHHAJIE B TIOMEIICHUU [JIs1 OXHUAAHUS U
npueMa 3asBUTENICH, a Takke Ha OQPUIUAIBHOM caiTe AJIMUHUCTpaALUU
(MyHuyunanvHo2o Apxuea), Ha pErHOHAIBLHOM MOPTAJIE.

2.14.3. Ha uHopManMOHHBIX CTEHAAX B MOMEIICHUHU JI1 OXUJAHUS U
npuemMa 3asBUTENe, Ha OPUIMATBHOM cailTe AAMUHUCTPALUU (MYHUYUNATLHO2O
Apxusa), Ha  PETHOHAIBHOM opTajie  pa3MelarTcs cleyronme
UH(OPMAIIMOHHBIE MaTepUAIbI:

2.14.3.1. wundopmamuss 0 TOPSAKE TMPEAOCTABICHUS MYHHUIUTIATIHLHOM
YCIYTH;

2.14.3.2. nepedyeHb HOPMAaTHBHBIX MPABOBBIX AKTOB, PEIVIAMEHTHPYIOIINX
MPEAOCTABICHUE MYHHUIIUTIAILHON YCIIYTH;

2.14.3.3. mepedyeHb JOKYMEHTOB, HEOOXOAWUMBIX JJII MPEIOCTABICHHS
MYHULIMIATBHOM YCIyrd, a Takke TpeOOBaHMs, MPEABIBIsIEMbIE K HITUM
JIOKYyMEHTaM;

2.14.3.4. cpoku NpeaoCTaBICHNUS] MyHULIMIAIbHON YCIYTM U OCHOBAHUS IS
OTKa3a B MPEI0CTABICHUN MYHULIMTIATBHON YCIyTH;

2.14.3.5. popmpbl 3asBICHUI O TPEAOCTABICHUN MYHUITUTIAIBHON YCIYTH;

2.143.6. nopsmok  UHGOPMHUPOBAHUS O  XOA€  MPEIOCTABICHUS
MYHUITUTIAJTBHOM ~ YCIIYTH, TOPSAOK OOXKalOBaHUS PEIMICHUH U JICUCTBUM
(Oe3nmelicTBUsl)  OpraHa,  MPEAOCTABISIIONIETO  MYHHUIIMIAIBHYIO  YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeI0CTaBIISIONIET0 MYHUIIUTIATIBHYIO YCIIYTY, JTH00
MYHHUITUTIAJIFHOTO  CITYXAaIlero, MHOTO(QYHKIIMOHAIBHOTO IICHTpa, paOOTHHKA
MHOTO(YHKITMOHATHHOTO IIEHTPA.

[Ipu wu3MeHnennn wHOOPMAMK 1O TNPETOCTABICHUIO MYHHUITUTIATHLHOM
YCIIYTH OCYIIECTBIISIETCS €¢ OOHOBJICHUE.

2.14.4. Ilpuem 3asiBUTENCH 0€3 MpeBAPUTEILHON 3aMCH OCYIIIECTBIISECTCS B
MOPSIJIKE OYEPEAHOCTH.

B memsix o6ecniedeHuss AOCTYMHOCTH MYHMIMNANbHOW YCIYTH IS
WHBAJIHUJIOB OCYIIECTBIIIETCS NpPENBAPUTENIbHAS 3alMCh 3aWHTEPECOBAHHBIX JIUII,
no3BoJIsifoNasl  00ecrneyuTh TOMOIIh, MPOBOJAHMKOB U MPOQeccHOHaTbHBIX
CYypAOTIIEPEBOIUMKOB B paMKax MPeI0CTaBICHUS MYHULIMIIAIBbHON YCIIyTH.

2.14.5. Bxog B 34aHU€ U TMOMEIIECHHS, B KOTOPBIX MHPOBOJUTCS IPUEM



3asBJICHUNA U JIOKYMEHTOB, HEOOXOJIUMBIX ISl IPEAOCTABICHUS MYHHIUNIAIBHON
YCIIyTH, a TaK)K€ BbIJIada Pe3yJbTaTOB MPEAOCTABICHHUS MYHULMIAJIBHON YCIIyTH,
00OpYyAYIOTCSL CpPEACTBaMHU, CO3JAIOUIMMH YCIOBHUS JIsi OECHpPEnsTCTBEHHOTO
JOCTyNa W TMEpPEMEIICHUS WHBAIWAOB (BKJIIOYas WHBAJIUIOB, HCIOIb3YIOIINX
KpeCJIa-KOJSICKH U COOaK-ITPOBOAHHUKOB).

2.14.6. Ha tepputopun, NpUJIETAOIECH K 3aHUI0, B KOTOPOM MPOBOJUTCS
npueM 3asBICHUA UM JIOKYMEHTOB, HEOOXOAMMBIX JUISI  MPEIOCTaBICHUS
MYHUIIMNIATBHOM YCIYrHM, a TakKe BbljJada pe3yJbTaToB MPEJOCTaBICHUS
MYHUIIUNIATBHOM YCIIYTH, OMNpPENeNsoTCs MecTa MJisi MapKOBKU CHEIUMaTbHBIX
aBTOTPAHCIOPTHBIX CPEICTB UHBAIUIOB.

JlocTyn cHenuandbHOTO aBTOTPAHCIIOPTa IMOJy4yaTelaed MYHUIUMIAIbHOU
YCIIYTH K TAPKOBOYHBIM MECTAaM U CTOSTHKA SIBIISIFOTCS O€CIUIaTHBIMH.

2.14.7. 1lpu oOpalieHny UHBAJIK/IA 32 MOJIYYEeHUEM MYHUIUMNIAIBHON yCIyru
(BKJIFOYAsi WHBAJIMJOB, HCIOJIB3YIOIIHUX KPECHa-KOISICKA M COOAK-TIPOBOIHHUKOB)
o0ecreynBaeTcs:

2.14.7.1. BO3MOKHOCTh TOCAJKU HWHBAJIUAOB B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKU M3 HETO MEepe/ BXOJOM B MOMEIICHUE C TMTOMOIIBI0 TEXHUYECKUX CPEICTB
peadbmHUTanyy U (MJIM) ¢ MOMOILBIO COTPY/IHUKA;

2.14.7.2. copnelicTBue WHBaIuMJaM @IpU BXOIE€ B 3JaHHE, B KOTOPOM
MIPOBOAUTCS MIPUEM 3aSBIICHUN U IOKYMEHTOB, HEOOXOIUMBIX JIJISI TPEIOCTABICHUS
MYHULIMNAIBHOM yCIYrHM, a TaKXe BblJaua pe3ylbTaTOB MPEIOCTABICHUS
MYHULUNAIBHON YCIYTH, U BBIXOJE U3 HETO;

2.14.7.3. conmpoBOXIEHUE HWHBAJIUAOB, UMEIOIIUX CTOMKHE PaccTpOilCcTBa
(GYHKIIMU 3peHUsS U CaMOCTOSTENILHOTO TEePEIBUKEHUS, U OKa3aHHE UM IOMOIIHN
BHYTpPH [TOMEUICHUS;

2.14.7.4. wHamnexaiiee pasMelleHHe OOOpyIOBaHUST U  HOCHUTENEH
nHpopMani, HEOOXOMUMBIX [JIsi oOecreueHHs OecCHpensiTCTBEHHOTO JI0CTyma
WHBAJIUJIOB C YYETOM OTPaHUUYCHUN UX KUZHECITEIHbHOCTH;

2.14.7.5. npyOnupoBaHue HEOOXOAMMOW [JIi WHBAJIWAOB 3BYKOBOM U
3pUTeNIbHOM WHGOpPMAIMK, a Tak)Ke HaAMWCced, 3HAKOB U HMHOM TEKCTOBOU U
rpaduyeckod HMHQPOPMAIIMK 3HAKAMU, BBIMOJHEHHBIMU peIbePHO-TOUCUHBIM
mpudTom bpaiins, nomyck cypaornepeBoqurka u THGIOCYPIOTEPEBOIIHNKA;

2.14.7.6. mocTyn K NOMENIEHUIO, B KOTOPOM MPEAOCTABISAETCS YCIyra,
COOaKH-TIPOBOJIHAKA TPU  HAJIMYUM  JOKYMEHTA, IMOATBEPXKIAIONIETO €
CrieruaIbHOE O0yUYCHHUE;

2.14.7.7. BO3MOXXHOCTb CaMOCTOSITEJIbHOTO TEPEJIBM)KCHUSI WHBAJINUJIOB, B
TOM YHCJI€ TEPEIBUTalONIMXCsl B Kpecle-KOIsICKe, B LEIIX JOCTyna K MeCTY
MPEAOCTABICHUS] MyHUIIUNIAIBHON yCIIYTH, B TOM YHKCJIE€ C TTOMOIIbIO COTPYAHUKA
AJIMUHHCTpalUH,

2.14.7.8. oxazaHMe TIOMOUIM WHBAJMJIAM B MPEOJOJIEHUN Oapbepos,
MEMIAIOIUX TOJYYEHUIO MMHU MYHUIMNAIBHOW YCIYTrM HapaBHE C JIpPYrUMU
JUAMU.

2.15. IToka3arej JOCTYIIHOCTH U KA4eCTBA MyYHHMIMIIAJIbHON YCJIYTH
2.15.1. Tloka3zaremssMu JOCTYHHOCTH NPEIOCTABIEHUS MYHULHUIIAIBHON
YCIIYTH SIBJISIFOTCSL:



MPEIOCTABICHNE BO3MOXKHOCTH TOMYYCHHsS] MYHHUIMIIAIBHOW YCIyTd B
ANIEKTPOHHOM (pOopMe UIH B MHOTO(YHKIIHOHATIHLHOM IICHTPE;

TPaHCIOPTHAas WJIM Temas JOCTYMHOCTh K MeCTaM MpPeaOCTaBICHUS
MYHULIANIAIBHOUN YCIyTH;

oOecrieyeHue OECHPEensTCTBEHHOIO JIOCTyNa JHUIAaM C OrpaHUYECHHBIMU
BO3MOYKHOCTAMHU TEPEABIKEHUSI K MOMEUIEHUSIM, B KOTOPBIX MPEAOCTaBISAETCS
MYHUIIMIIAJIbHAS YCIIYTa;

coOmofeHre TpeOOBaHUM aAMUHHCTPATUBHOIO pEIIAMEHTa O IOpSAKe
MH(POPMUPOBAHUS O MIPEIOCTABICHUN MyHUIIUIIAJIbHON yCITyTH.

2.15.2. TlokazarensMu KaduecTBa MPEJOCTABICHUS MYHULUIAIbHON YCIYTH
SIBJISTFOTCSL:

OTCYTCTBHE (DAaKTOB HApyIIECHUS CPOKOB IMPEIOCTABICHUS MYHHUIMIIAIBHOU
yCIIYyTH;

OTCYTCTBHE OINEUaTOK U OMIMOOK B HANPABICHHBIX (BBIAAHHBIX) B PE3yJIbTATE
MPEIOCTABICHUS MyHUIIUITAIEHOW YCITyTH JOKYMEHTAaX;

OTCYTCTBHE  OOOCHOBaHHBIX ’kajo0  3asBUTENs] IO  pe3yibTaraMm
MPEIOCTABICHUS MyHHUIIUIIATILHON yCITyTH.

2.16. Hmuble TpeOOoBaHMS, B TOM 4HCJ€ YYHUTHIBAIOUIHE 0COOEHHOCTH
Npea0oCTABJEHUSI MYHUIIUNIAJIBHON YCJIYTH B MHOTO(QYHKIIHOHAJIBLHOM LIEHTpe
Npea0CTABJEHUS] TOCYIAPCTBEHHBbIX 1 MYHHIIUNIAJIBHBIX YCJIYT U 0COOCHHOCTH
NPeI0CTABJICHUA MYHUIMIIAJIBbHOM YCJIYITH B JJIEKTPOHHOM opme

2.16.1. 3anpoc W  JOOKyMEHTBHI, yKa3aHHble B mnyHKTe 2.6.1
aMUHUCTPATUBHOIO  pEerlamMeHTa, MOryT ObITh TMOAAaHbl 3asBUTEIEM B
ANIeKTpoHHOU (opme B cooTBeTcTBUM ¢ DenepanbubiM 3akoHOM OT 27.07.2010 Ne
210-®3 «O6 opraHmu3aiiy NpeAoCTaBICHUS TOCYIapCTBEHHBIX M MYHUIIUTIATHHBIX
YCILyI».

2.16.2. 3ampoc B ¢opMe INIEKTPOHHOTO JIOKYMEHTa TMPECTABISETCS B
AJIMUHUCTPAIMIO TI0 BBIOOPY 3asiBUTENS:

IyTEeM HampaBieHUs] Yepe3 JUYHbIA KaOWHET pPEeruoHajIbHOro IMopTaa,
Ennnoro noprana;

IyTEM HaIpaBJICHUS AJIEKTPOHHOIO JOKyMEHTa B AJIMUHUCTpALUIO, Ha
opUIIMATBHYIO SJIEKTPOHHYIO MOYTY, OPHUIIMANbHBIA CAUT AMUHUCTPALUH.

3anpoc B ¢opMe 3IEKTPOHHOIO JTOKyMEHTa MOJIMUCHIBAECTCA 3JIEKTPOHHOU
NOJIMUCHIO 3asgBUTENS (IPEACTABUTENS 3agBUTEIS).

2.16.3. K 3ampocy mnpwiaraercsi KONUs JTOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh 3asiBUTENS (YIOCTOBEPSIOLIETO JUYHOCTh NPEACTABUTENS 3asBUTEN,
€CJIM 3alpoC MPEICTABIAETCS MPEICTaBUTENIEM 3asBUTEINS) B BUIE AJIEKTPOHHOTO
o0Opaza Takoro JOKyMEHTa.

[IpencraBieHne yka3aHHOTO B HACTOSIIEM IYHKTE JTOKYMEHTa HE TpedyeTcs
B CJIy4yae MPECTaBIEHUS 3alpoca MOCPEACTBOM OTIPABKU Y€pe3 PErHOHAIbHBIN
noprayn, EnuHBIA MOpTam a TakkKe €Clau 3alnpoc IOANMCAaH YCUJICHHOU
KBaJIU(UIIUPOBAHHOM NEKTPOHHON MOAMHCHIO.

B cnydae mpeacraBieHHs  3ampoca  NPEACTaBUTENEM  3asgBUTEINS,
JEHCTBYIOIIMM Ha OCHOBAaHMM JOBEPEHHOCTH, K 3alpoCy TakKKe MpHIaraercs
JIOBEPEHHOCTb B BHJIE 3JIEKTPOHHOTO 00pa3a Takoro JOKyMEHTA.



2.16.4. 3asgBuTent0 B LENAX MOIYYEHUS MYHHUIUMIAIBHOM YCIYrHM uepes
pernoHanbHbIi nopran, EquHelil mopran odecnednBaeTcsi BO3MOKHOCTB!

MIPEICTABIICHUS TOKYMEHTOB B 3JIEKTPOHHOM BUJIE;

OCYIIECTBIICHHUSI KOIUPOBAHUA (HOPM 3asIBIICHUH;

MOJIy4eHUs 3asiBUTETIEM CBEJECHUIN O XO/I€ MPEAOCTABICHUS MyHUIUIIAIbHOM
YCIIyTH;

HOJYYEHHUS] DJIEKTPOHHOIO COOOIIEHHS OT AJIMUHUCTpAalMM B CIly4yae
oOpallieHus 3a MPeIOCTaBICHUEM MYHUIIMIAIBHON YCIyTH B (POpME JIEKTPOHHOIO
JOKYMEHTA, ITOATBEPKJAIOILIETO ITPUEM 3aIPOCa K PACCMOTPEHHUIO.

2.16.5. 3ampoc B ¢opMe 3IIEKTPOHHOTO JIOKYMEHTa MPEJCTABISETCS B
AnmuHuCcTpanuio B Buae (aiiaoB B gopmare doc, docx, txt, xlIs, xlIsx, rtf, eciu
yKa3aHHBIM 3ampoc mpeAocTaBisieTcss B (opMe 3JIEKTPOHHOTO JIOKyMEHTa
ITOCPEACTBOM DIIEKTPOHHOU MOYTHI.

2.16.6. DnEeKTpOHHbBIE OKYMEHTHI (IJIEKTPOHHBIE O00pa3bl JTOKYMEHTOB),
IpUJIaraéMble K 3ampocy, B TOM YHUCJIE€ JIOBEPEHHOCTH, HANpPABIAIOTCS B BUIE
daiinos B popmarax PDF, TIF.

KayecTBO mpenocTaBiasieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
o0OpazoB gokymeHTOB) B (popmarax PDF, TIF nomkHo nmo3BosidTh B OTHOM 00beEME
IIPOYUTATh TEKCT TOKyMEHTA U PaCllO3HATh PEKBU3UTHI TOKYMEHTA.

2.16.7. CpencrtBa »SIEKTPOHHOM MOANMCH, NIPHUMEHSIEMBIE IpPU I0AAYE
3alpoca U MPUJIAraeéMbIX K 3alpocy 3JIEKTPOHHBIX JOKYMEHTOB, JOJKHBI OBITh
cepTU(UIMPOBaHBI B  COOTBETCTBMM C  3aKOHOJATEIbCTBOM  Poccuiickoi
denepaunu.

2.16.8. JIOKyMeHTBI, KOTOpbIE NPEACTABISAIOTCS AJIMHUHUCTpAUUEnd IO
pe3ynbTaTaM pacCMOTPEHMs 3ampoca B 3JIEKTPOHHOM (opme, JOIKHBI OBITH
JOCTYIHBI JJI1 IPOCMOTpa B BUJE, MPUTOJAHOM JJIi BOCIPHUSITUS YEJIOBEKOM, C
WCIIOJIb30BAHUEM DJIEKTPOHHBIX BBIYMCIUTENBHBIX MAIIMH, B TOM uucie 0e3
WCIIONb30BaHMs ceTu HTEepHeT.

2.16.9. lIpenocraBineHue AIMUHUCTpAUMEW  MYHULUIIAIBHOW YCIyr'M B
MHOTO(YHKIIMOHAIBHOM LIEHTPE OCYIIECTBISECTCS HAa OCHOBAHUM COIIALIEHUS,
3aKJIFOYEHHOT0 AJIMUHUCTpAIMEl ¢ MHOTO(DYHKIIMOHATBHBIM LIEHTPOM.

2.16.10. MyHnununanpHasi yciayra Ha OCHOBaHMH YKa3aHHOTO COIVIAIlICHUS
MOJKET IIPEIOCTABIATHCA HA OCHOBAaHUU 3aIIPOCa, YKa3aHHOTO B cTaThe 15.1
denepanpHOro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranuzamuu
NPEIOCTABIEHUS FOCYJaPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT» (KOMIUIEKCHOTO
3ampoca).

2.16.11. Bo3MOXXHOCTb IPEOCTABICHUSI MYHULIUTIAJILHON YCIYTH B
MHOTO()YHKIIMOHAJIEHOM LIEHTPE HE3aBUCUMO OT MECTa PETUCTPALIUU WM MECTa
npeObIBaHUs 3asBUTENSI HA TEPPUTOPUU OOJTACTU OTCYTCTBYET.

3. CocTas, noc/jae10BaATEIbHOCTH U CPOKHU BbITIOJIHEHHU S
aIMMHMCTPATUBHBIX NPOLEYP, TPeOOBAHUSA K MOPSAKY UX BHINOJIHEHHS, B
TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS AAMUHUCTPATHUBHBIX NMPOLEAYP B
3JIEKTPOHHOM (hopMe, a TaKKe 0COOCHHOCTH BbINOJTHEHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B MHOTOQYHKIMOHAJIBbHOM LEHTPe



npeaoCcTaBJCHUA roCylapCTBEHHbBIX U MYHUIIMIIAJBHBIX YCJIYT

3.1. llepeyeHb AIMUHUCTPATHBHBIX NPOLIEAYP

3.1.1. IIpemocraBieHre MYyHUUMIAIBHOM YCIYyrd BKIIOYAaEeT B ce0s
CJIEYIOIINE aJIMUHUCTPATUBHBIE TPOLIETYPHI:

IpUEM M  PETUCTPALMS 3alpoca O NPENOCTABICHUHA MYHULHUINAIBHOU
YCIIYTH;

paccMOTpeHHE  3ampoca, [OATOTOBKAa  pe3yibrara  MPedOCTaBIICHUS
MYHULHUNAIBHOUN YCITyTH;

Bbllaya  (HampaBiieHHE)  3asBUTENIO  pe3ynbTara  IPeJOCTaBICHUS
MYHUIUIIATBHON YCIIYTH.

3.1.2. B ciiydae oOpaitienus 3asBUTENS 32 UCTIPABIICHUEM OTIE€UaTOK U (1IN )
OIMOOK B TOJYYEHHOM pE3ylbTaTe MNpPeJOCTaBICHUS MYHHUIMNAIbHOW YCIIyTH
OCYILIECTBIISIETCS UCIPABIECHUE TAKUX ONEYaToK U (MJIM) OMMOOK B COOTBETCTBUU C
IIYHKTOM 3.5 AJIMMHUCTPATUBHOIO PEITIAMEHTA.

3.1.3. BapuaHTel U NOPSAOK NPEIOCTABICHUS MYHULHNAIBHOW YCIYTH
OTHCJbHBIM KaTEropusM 3asgBUTENEH, OObBEIWHEHHBIX OOLIMMHU IPU3HAKAMH,
OTCYTCTBYIOT.

3.2. llpueM U perucTrpanus 3anpoca o npeaocTaBJIeHNU
MYHUIIUNAJIbHON YCIYyTH

3.2.1. OcHoBaHMEM 711 Hayajga aJMUHUCTPATUBHON MPOUEAYPHI ABISIETCS
MOCTYIUIEHUE 3apoca O MPEAOCTABICHUN MYHHUIUIIAIbHOW YCITYTH.

3.2.2. 3anpoc HampasisieTcs 3asButeneM (TpeacTaBuTeneM 3asBUTENS) B
AIMUHHCTpAIMI0O Ha OyMa)KHOM HOCHUTEJIE MTOCPEICTBOM IMOYTOBOTO OTIPABICHUS
WIN TIPEACTABIACTCS 3asBUTENIEM JIMYHO, Yepe3 MHOTO(DYHKIIMOHAJIBHBIM EHTP
1160 B hopMe IIEKTPOHHOTO JOKYMEHTA MOCPEACTBOM 3alOJHEHUS dJIEKTPOHHON
dbopMbl 3ampoca M HaNpaBJICHUS €ro 4epe3 JUYHBIM KaOWHET PEeruoHaIbHOTO
noprana, EnuHOro moprana, a Takke IIyTE€M HaIpaBJICHUS DJIEKTPOHHOTO
JOKyMEHTa Ha OQUUIHUAIBHYIO JJEKTPOHHYIO TMOYTy AJMUHHCTpalud , Ha
opUIIUANIBHBIA calT AJAMUHHUCTpAIMU 0€3 HEOOXOJWMOCTH JIOMOTHUTEILHOMN
MOJ/Ia4 M 3arpoca B Kakoh-11ubo0 uHoi popme.

B ciyuae mpencrasieHus 3ampoca Mpu JIMYHOM OOpaIieHuu 3asBUTEINS WK
NpEACTAaBUTENS]  3asBUTENS]  NPEABSABISACTCS  JOKYMEHT,  YIOCTOBEPSIOLIUN
COOTBETCTBEHHO JIMYHOCTh 3asBUTENS WM NPEICTaBUTENS 3asiBUTENS.

3anpoc W JOKYMEHTHI, MpEACTaBICHHbIE 3asBUTENIEM (IPEACTABUTEIEM
3asBUTENN) yepes MHOTO(YHKITHOHATHHBIN LEHTP, nepeaarTcs
MHOTO(QYHKITMOHATBHBIM TICHTPOM B AJMHHHUCTPAIIMIO B DJIGKTPOHHOM BHUJIE B
neHb oOpameHus 3asButens (mpencrtaButens 3asButens). [lopsgox mepenauu
JIOKyMEHTOB Ha OyMa)XHOM HOCHUTEJE YCTaHABIMBAETCS COMIAIEHUEM O
B3aUMOJICUCTBUM, 3aKJIIOYEHHBIM AJIMUHUCTpAlMEd C MHOTO(PYHKIIMOHAIbHBIM
LHEHTPOM.

3.2.3. 3asgButenp (IpeacTaBUTENb  3asBUTENsA) MOXET IoAarh B
AJIMUHUCTpAIIMIO CJIEIYIOLIME BUIbI 3aIpoca:

TEMaTU4ECKHE 3aMpOCHI;



3aMpoChl COUUAIBHO-TIPABOBOIO XapaKTepa.

3.2.4. JIu1iom, OTBETCTBEHHBIM 32 MPEAOCTABICHUE YCIYTH, SIBISETCS JIUIIO,
ONPENENICHHOE TIJaBOM MYHHUIMIAIBHOTO O0Opa30BaHUS (mamee - gJuuo,
OTBETCTBEHHOE 3a MPEI0CTaBICHUE apXUBHON HHPOPMALIUN).

3.2.5. JIuiio, OTBETCTBEHHOE 3a MPEAOCTaBICHUE apXUBHOW HMH(POpPMAIIHH,
MPOBEPAT 3asBJICHUE W JOKYMEHTHhl Ha HaJuuue (OTCYTCTBHE) OCHOBAaHUU IS
OTKa3a B TMpUEME  JOKYMEHTOB, NPENYyCMOTPEHHbIX  MOyHKTOM  2.8.1
AJIMUHUCTPATUBHOIO PEITIAMEHTA.

3.2.6. Ilpy Hanuuuum OCHOBAaHWI I OTKa3a B NIPUEME JOKYMEHTOB
3asBUTENIO BbIIACTCS (HampaBisieTcsl) yBeAOMJIEHHE OO0 OTKa3e B IpUeMe
JOKYMEHTOB IO (opMe COIIacHO NpuiokeHuto Ne 2 K aJAMHHHUCTPAaTUBHOMY
peramMeHTy, C yKa3aHHEeM IPUYUH OTKa3a.

[Ipr OTCYyTCTBMM OCHOBAaHWM ISl OTKa3a B IPUEME JOKYMEHTOB 3amlpocC
pErHCTpUPYETCS  JIMIIOM, OTBETCTBEHHBIM 3a TMPEIOCTaBICHUE apXWBHOMU
uH(popMauyu, ¢ NPUCBOCHHEM €My BXOISALIEr0 HOMEPA M YKAa3aHUEM JaThl €ro
MOJIyYEHHS.

3.2.7. Ilomy4deHue 3asBJICHUS O IPENOCTABICHUN MYHULIUNIAIBHON YCIYTU U
JIOKyMEHTOB TOJATBEPAKAAETCS PACIHUCKOM B MOJYYEHHHM IOKyMeHTOB. Pacmmcka
opopmisiercs mo (Qopme comtacHo mnpuiokeHHtro Ne 3 K HacTosIeMy
AJMUHHUCTPAaTUBHOMY pEITIAMEHTY (Jajiee — PaclucKa), C yKa3aHUEeM UX MEepedHs U
JIaThl UX MOJTYYEHHUS.

Ecniu  3asgBneHMe W JOKYMEHTBl  MPEACTABISIFOTCA  3asBUTENIEM
(mpencraBuTeneM 3asBUTENS) B AJIMUHUCTPAIMIO WM MHOTO(YHKIIMOHAIBHBIN
LEHTP JUYHO, TO yBeJOMIIEHHE 00 OTKa3e B MpHEME JOKYMEHTOB JIMOO paclucka
BbIIAETCS 3asBUTENIO (MPEACTABUTENIO 3asBUTENSI) B JACHb MOAAYM 3asBICHUS O
MPEeI0CTABICHUN MyHUIIUNIATBHOU YCIIYTH.

B ciydae, eciu 3asiBjieHHE U IOKYMEHTBI IIPE/ICTABIIEHBI B A IMUHHUCTPALIUIO
MOCPEJICTBOM TIOYTOBOIO OTIPaBJICHUS, YBEIOMJIEHHE OO0 OTKa3e B IpUEME
JIOKyMEHTOB JIMOO paclucKka B TOJYYEHUM TaKUX 3asBJICHHUS U JOKYMEHTOB
HarpasisieTcss AIMUHUCTPAaUUENd MO0 YKa3aHHOMY B 3asIBJICHUU MIOYTOBOMY aJpecy
B JICHb MOJIYYeHUS] AIMUHUCTpALIMEN JOKYMEHTOB.

[lomyuenue 3asiBlIeHHUS W JOKYMEHTOB, TPEACTAaBIIEMbIX B (opMme
NEKTPOHHBIX  JOKYMEHTOB,  IOATBEPKIAETCA  AJMUHUCTpaUued  MyTeM
HaIpaBJICHUS 3asiBUTEINIO (MIPEACTABUTENIO 3asiBUTENSI) PACIHUCKH U COOOIIEHUS O
MOJIYYEHHUH 3asBJICHHUS U JIOKYMEHTOB C YKAa3aHUEM BXOJSILIErO PETUCTPALMOHHOTO
HOMEDPA 3a5BJICHUS, JaThl NOJy4YeHUs AJMUHUCTPALUEN 3asBJICHUS U IOKYMEHTOB,
a TaKXkKe TIepeYeHb HauMEHOBaHWM (ailyioB, NpPEICTaBICHHBIX B ¢opMme
AJIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM MX o0beMa. YBelomileHHe 00 OTKa3e B
npueMe JOKYMEHTOB JIMOO pacmucka M COOOIIEHHE O TOJYYEHUU 3asBICHUS U
JIOKYMEHTOB HampaBisieTcsl B JIMYHBIM KaOuHeT 3asBuTens (IpencTaBUTENs
3asBUTENS) HA PETMOHAIBLHOM nopTane, EanHoM moprane, Ha agpec 3JIeKTPOHHOU
MOYThl 3asABUTENSA, B Cllydae NPEACTABICHUS 3alpoca W JOKYMEHTOB 4YEpeE3
peruoHa bHbIN nopTaji, Enuneiii mopTan aub0 opUIMaIbHBIN aapec JIeKTPOHHOM
NOYThl AAMUHUCTPALUH , OQUIIUATBHBIN CAlT AIMUHUCTPAIIUU COOTBETCTBEHHO.

3.2.8. Pe3ynpTaTtoM agMUHUCTPATUBHON MTPOLIEYPHI SIBISETCS:



- peructpanus 3ampoca 3asBUTENsI U JTOKYMEHTOB, BblJlaya (HalpaBJICHUE)
3asIBUTENI0 PACIHUCKHU, IPUHATHE TOKYMEHTOB K JaJIbHENIIEMY PACCMOTPEHUIO;
- BbIJjaua (HampaBlIeHNE) YBEIOMIICHHS 00 OTKa3e B IIpHUEME JOKYMEHTOB.
3.2.9. MakcuManbHbBIM CPOK BBIIIOTHEHUS aJIMHUHUCTPATUBHOM MPOLIEAYPHI
COCTaBIISIET | JEHb.

3.3. PaccmoTpenue 3anpoca, NoaAroToBKa pe3yJibTara npeaocTaBJIeHUs
MYHUIHMIIAJIbHOH YCJIYTH

3.3.1. JIumo, OTBETCTBEHHOE 3a MPEJO0CTaBICHHE apXUBHON MHGOPMAIUH,

M3Yy4aeT CONEpPXKAHHUE 3almpoca U IOCTABICHHBIM B HEM BOIPOC, OCYIIECTBISET

IPOBEPKY 3ampoca Ha Hajmuuue (OTCYyTCTBHE) OCHOBaHUM JUIsi OTKa3za B

MPEAOCTABICHUA MYHHUIMIIAIBHOW YCIYTH, TMPEIyCMOTPEHHBIX MNOAITYHKTOM
2.9.2.1 myHkra 2.9.2 AIMUHHACTPATUBHOTO PETIIAMEHTA.

[Ipu HamMuuKM OCHOBAHUM ISl OTKa3a B MPEAOCTABICHUU MYHUIUIIATBHON
YCIIyTH, MPENYCMOTPEHHBIX MIOAITYHKTOM 29.2.1 ITYHKTA 29.2
AJMUHHUCTPAaTUBHOTO pEINIAaMEHTa, JIMLO, OTBETCTBEHHOE 3a IMPEIO0CTABIICHUE
apXuBHON MH(POpPMAIIUU, TOTOBUT MPOEKT MOCTAHOBICHUSI AJIMHUHUCTpaluu 00
OTKAa3€ B MPEAOCTABICHUH apXWBHOW MH(POPMALIUU C YKAa3aHUEM MPUYHMHBI OTKA3a,
KOTOPBI TIEpeaeTcs IlaBe MyHHUIUIIAILHOTO 00pa30BaHMs JJi1 PACCMOTPEHUS U
MOJMHUCAHUS.

IIpy oTCyrcTBMM OCHOBaHMW Uil OTKas3a B IPEIOCTABICHUU
MYHULIMNAIBHON YCIYyTH, MPETyCMOTPEHHBIX MOANYHKTOM 2.9.2.1 myHkra 2.9.2
AJIMUHUCTPAaTUBHOIO PEIIaMEHTAa, JHI0, OTBETCTBEHHOE 3a MPENOCTaBJICHUE
apXMBHOW WH(MOPMAIIMK, aHATU3UPYET CONEpPKaHUE 3ampoca, yCTaHABIMBACT
KaTeropuio 3ampoca (TeMaTHYeCKHi 3ampoc, 3ampoc COLMAIBHO-TIPABOBOTO
xXapakrepa),  M3y4aeT CTeNeHb TMOJHOThl HH(POPMAIMHK, HEOOXOIUMOU IS
OCYIIIECTBICHUSA MTOMCKOBOM padoTHI, HEOOXOJUMOCTh HAIpPABJICHUS
MEXBEJOMCTBEHHOTO 3aMpoca.

3.3.2. Ilo pe3ynbpTaTamM COOTBETCTBYIOIIETO aHAIN3a, B CIy4ae OTCYTCTBHS
HEO0OXOAMMOCTHU OIUIATHl MyHUIIMNATBHOW YCIYTH M HEOOXOIMMOCTH HaNlpaBiICHUS
MEXBEJJOMCTBEHHOT'O 3a1poca JIMIO, OTBETCTBEHHOE 3a MPEI0CTABICHUE apXUBHOM
uH(pOpMaIHK, TOTOBUT:

MPOEKT OTBETa 3asBUTEIIO0 Ha 3alpoC B BHUAE OJHOTO U3 JIOKYMEHTOB,
yKa3aHHbIX B noanyHkre 2.3.1.1 myHkra 2.3.1 AZAMUHUCTPATHBHOIO pPEIVIaMEHTA,
COJZIEPIKAIIMH COOTBETCTBYIOIIYIO ApXWBHYIO HHGpOpMAIMIO (B Ciydae HaTU4Hs
uH(OPMAIIIH 110 3aMpocy) JHO0

MPOEKT WHGOPMAIMOHHOTO THChMa AJIMUHUCTpAIUd 00 OTCYTCTBUU
3arpanmBaeMoil “HpopMaIuu (B cliydae OTCYTCTBUSI B apXHBE HEOOXOAUMBIX ISt
UCIIOJIHEHUS 3ampoca JTOKYMEHTOB M HMH(pOpMallMK), B KOTOPOM (IIpU HaJIMYUU
JAHHBIX) TaK)K€ YKA3bIBAIOTCS CBEACHHS 00 MX MECTOHAXOXACHUH U MPEJIOKEHUE
oOparutbcsi 3asBUTENI0O B apXWMB WIM OPraHU3AIMIO, pacHojiararouiue 3Tou
apXUBHOM MH(MOpPMaIIECH.

3.3.3. Ilocme mNOArOTOBKM TMPOEKTa COOTBETCTBYIOLIETO JOKYMEHTA
(mpoekta MH(MOPMAIMOHHOTO MUCHhMA) JHI0, OTBETCTBEHHOE 3a MPEIOCTABICHUE
apXUBHOM MH(pOpPMAIUH, MEPEaeT €ro I1aBe MyHHUIMIAILHOTO 00pa3oBaHus is



MOJIMUCAHUS.

[IpoeKT COOTBETCTBYIOLIEIO JOKYMEHTa (IPOEKT HHPOPMALMOHHOTO
MKMChMa) 3aBEPSIETCS MeYaThio AJIMUHUCTPALINH.

3.3.4. B cnydyae pacxoxIeHUsI TEPCOHANBHBIX JAHHBIX 3asiBUTENS B
JOKYMEHTE, YJIOCTOBEPSIOIIEM JUYHOCTh, C HHBIMH MPEACTaBICHHBIMU
JIOKyMEHTaMU W HEMpPEACTABJICHUS] O COOCTBEHHON WHUIMATUBE 3asBUTENIEM
COOTBETCTBYIOIIMX JOKYMEHTOB, NOATBEPKAAIOIIMX OCHOBAHUE H3MEHECHUS
MEPCOHAIBHBIX JaHHBIX, JIMIO, OTBETCTBEHHOE 3a MPEIOCTABICHUE apXUBHOU
uH(pOpMaIuU, OCYHIECTBISET IMOATOTOBKY M HAIPaBICHHE MEXKBEIOMCTBEHHOTO
3arpoca B YmpaieHue DenepasbHONW HaOroBod cinyk0bl 1o TamOOBCKOM
o01acT O TPENOCTaBICHUU COOTBETCTBYIONIEH WHMOpMalK (CBEICHUI) O
rOCYJIapCTBEHHOM PETUCTPALIMU AKTOB IPaXXKIAHCKOTO COCTOSIHHUSI.

HampaBnenne  MEXBEJOMCTBEHHOIO  3alpoca  OCYLIECTBISIETCS B
AIIEKTPOHHOUN (pOopME MOCPEACTBOM CHUCTEMBI MEKBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aumojeiicTeus (nanee - CMOB).

HampaBnenne MeXBEIOMCTBEHHOTO 3ampoca Ha OyMaXHOM HOCHUTENE
JIOIYCKAETCs TOJIbKO B CIIy4ae HEBO3MOXXHOCTH HAIIPABJIECHUS MEKBEIOMCTBEHHBIX
3alpoOCOB B DJEKTPOHHOW (opMe B CBSI3U C TOITBEPKICHHOW TEXHUYECKOU
HEIOCTYITHOCTBIO WM HEPAOOTOCIIOCOOHOCThIO B TEUEHUE CYTOK CEPBUCOB OpTaHa,
B KOTOpBIM  HampaBisieTCs  MEKBEIOMCTBEHHBIN  3alpoc 1O  ajJpecy,
3apeructpupoBanHoMy B CMDOB, mibo HepaGoTOCHOCOOHOCTBIO 3allUIEHHON
CETH Tepeaayu JIaHHbIX, MO0 B OpraHbl U OPraHU3allid, HE 3apEeTUCTPUPOBAHHEIC
B CMDOB.

MexBeIOMCTBEHHBIA 3allpoc Ha OyMa)XHOM HOCUTEJIE 3amoJIHACTCS B
COOTBETCTBHH C TpeGOBaHMAMH cTaThil 7° DenepanbHOro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHmu3aiiy NpeaoCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUTIATHHBIX
YCIIyT».

CpoK MOATOTOBKM M HAMNpaBJIECHUs OTBETAa HA MEXBEIOMCTBEHHBIN 3alpoc O
MpEeAOCTaBICHUA  JIOKYMEHTOB W WH(popMamuu  Uisi  TPEeAOoCTaBJICHUs
MYHULIUTATBHOMN yCIyTH c UCIIOJIb30BaHUEM MEXBEIOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aMMOJCHCTBUSL HE MOXKET MPEBBINIATh 5 pabouux JHEWU CO
JTHS TOJIYYE€HUS] COOTBETCTBYIOILIETO MEKBEJOMCTBEHHOTO 3aIIpOCa.

Henpencrasnenue (HECBOEBpPEMEHHOE MIPECTABIICHHE) o
MEXBEJIOMCTBEHHOMY 3aIlpoCy JOKYMEHTOB U HH(pOpPMAINK, HEOOXOIUMBIX MJIs
MPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIYTH, HE MOXET SIBJISIThCS OCHOBAHUEM JIJIsi
OTKa3a B MPEJOCTaBICHNUN 3asABUTEII0 MYHUIIMTIATLHON YCIIyTH.

3.3.5. Ilocne mosiyueHusi OTBETA HA MEXBEIOMCTBEHHBIN 3ampoc JIMIIO,
OTBETCTBEHHOE 3a TIPEJOCTaBIIEHWE AapXWBHOW WH(POPMAIINK, OCYIIECTBISET
JICUCTBHS, OMMCAHHBIE B MyHKTaX 3.3.2 — 3.3.3 AAMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.6. B ciyuae ycTtaHOBJIEHUS HEOOXOJUMOCTH OILJIaThl MYHUIIMIAILHOMN
yciyrd  (IpEeACTaBlieH TeMarTMueCKUH 3ampoc) JIMIO, OTBETCTBEHHOE 32
MpeI0CTaBIEHNE apXUBHON MH(POpMAIMU, TOTOBUT MPOEKT JI0TOBOPAa BO3ME3HOIO
OKa3aHUs YCIyr W MOANKUCHIBAET €ro y IIaBbl MYHHUIHMIIAILHOTO OOpa30BaHUS .
[lognucaHHBI JOTOBOP MPEACTABISIETCA 3asABUTENIO JUISl NOANHUCAHUS U OIJIAThI



MyHULUMOAIbHOW yciyru. IIpoekT noroBopa mnpenacTaBiseTcss (HArpaBiIseTcs)
3asiBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3aIIpOCe.

Co ans npencraBineHus (HanpaBIeHHs) 3asBUTENIO JOTOBOPAa BO3ME3IHOTO
OKa3aHWA YCIAYr Uil MOANHUCAHMS MPEIOCTaBICHUE MYHULHUIAIBHON YCIIyTH
npuocrtaHaBiuBaeTrcss Ha 10 pabouux aHeil. JIMIo, OTBETCTBEHHOE 3a
IPEJOCTABICHUE AapXUBHOW MH(pOpMAlMK, TOTOBUT NPOEKT MHCbMa 00
YBEAOMIICHUHN 3asiBUTENSI O MPHUOCTAHOBICHUU NPEAOCTABICHUS MYHHULIMIIAIBHON
ycayru Ha 10 paGouumx pHel W HEOOXOAMMOCTH MOJNHUCAHUS JOroBOpa
BO3ME3THOTO OKa3aHUsl yCIOyr W OIUIaThl YCIYTM B YKa3aHHBIM CpPOK, a TAKXKeE O
BO3MOYKHOM OTKa3€ B PEAOCTABICHUH YCIYTH B CIy4ae €€ HE OIIaThl.

[Io wucTreyeHMH  CpoOKa IPUOCTAHOBJIECHUS YCIYTHM IPEIOCTABICHUE
MYHULIMIIAJIBHOW ~ YCIYTM  BO30OHOBisieTcs.  JIMIO,  OTBETCTBEHHOE  3a
IIPEI0CTaBIEHUE aApXUBHOM MH(POpPMALMU, TOTOBUT MPOEKT MUChbMa 3asBUTEINO O
BO300HOBJICHUH MTPEIOCTABIICHUS YCIYTH.

JIuo, OTBETCTBEHHOE 3a MPEJOCTABICHUE apXHUBHOW HH(POPMALIUH,
npoBepsieT B [ocynapcTBeHHON MH(DOPMAIIMOHHONW CUCTEME O TOCYIapCTBEHHBIX U
MYHUIMOAIBHBIX IUJIaTE€XKax, CO3/laHHUE, BEJIEHUE, PAa3BUTHE U OOCIYyKHMBaHUE
KOTOpOH ocyiecTBisieT denepanbHOe Ka3HAuelWCTBO, MH(opmanuio o0 yruiare
3asBUTENIEM IUIaTeXa (€i1) 3a OKa3aHWEe MYHULIMIAIBHON yCIyTH.

B ciiyqae moaTBep:KIeHHs OILIaThl 3asBUTENIEM MYHUIMIIAIBHOM YCIIYTH
JIMII0, OTBETCTBEHHOE 3a MPEAOCTaBICHUE apXUBHOW MH(POpPMAIIUU, OCYIIECTBIISET
JEUCTBUS, ONMUCAaHHbIE B MMyHKTax 3.3.2 — 3.3.3 AIMUHHUCTPATUBHOIO PErIaMEHTA.

B cnydae He DOATBEpKAECHMS OIUIaThl 3asBUTEIEM MYHHIMIIAIBHON
YCIIYTH, B COOTBETCTBUU C NOAMYHKTOM 2.9.2.2 nyHKTa 2.9.2 AIMUHUCTPATUBHOTO
perjiaMeHTa JIMIO, OTBETCTBEHHOE 3a NPEJOCTaBIIEHUE apXUBHOM HMHQOpMaIUH,
TOTOBUT MPOEKT MOCTAHOBJIEHUSI AJIMUHUCTpAMU 00 OTKa3e B MPEAOCTABICHUU
apXMBHOW MH(OpMAIMU C yKa3aHWEM MPUYUHBI OTKa3a U MEpEeAaeT ero riase
MYHHUIUTIATBHOTO 00pa30BaHus ISl MOJIUCAHUS.

3.3.7. B cnyuae ecnu ans TPEAOCTaBICHHS MYHHUIUIAIBHOW YCIyTH
TpeOyeTcsl oIlaTa MyHULUNAIbHON YCIyru (MpeACcTaBiIeH TEMaTUYECKHUd 3armpoc),
a TaK)Ke HaIpaBJIEHUE MEXBEIOMCTBEHHOT'O 3alpoca B COOTBETCTBUU C abd3alem
BTOPhIM TyHKTa 2.7.1 AJMHHUCTPAaTMBHOTO perjlaMeHTa, TO CHadala
BBIIIOJIHAKOTCS  JEUCTBUSA 10 MPOBEPKE OIUIATBl MYHUUMNAIBHOM YCIYTH,
yKa3aHHble B MyHKTe 3.3.6 AJMUHUCTPaTUBHOIO pErJIAMEHTa, a 3aTeM
BBIMIOJHAIOTCS ~ JCHCTBUS,  yKa3aHHele B  nyHkrax 334 — 335
AJMUHHCTPAaTUBHOI'O PETJIAMEHTA.

3.3.8. Pe3ynpraroM  BBINOJIHEHUS AJMUHUCTPATUBHOM  MIPOLIEIYpPbI
SBIIETCS:

MOJIMMCAHHBIN OTBET 3asBUTEIIO HA 3aIIPOC B BUJIE:

- APXUBHOM CIPABKH,

- QpXMUBHOH BBIIHUCKH,

- APXUBHOM KOIIWH,

- UH(OPMALIMOHHOTI'O MMCHhMA,

- CHCTEMaTH3UPOBAHHOTO KpPAaTKOro WJIM AHHOTHMPOBAHHOIO MEPEYHs
3arojJOBKOB apXMBHBIX JOKYMEHTOB WJIM €IMHMI] XpPAHEHHs (€AUHMI] y4eTa) IO



ONpENeNICHHOW TeMe C yKa3aHWeM HX JaT M apXUBHBIX MHQPpPOB (B ciydae
HaIpaBJICHHUs] TEMATUYECKOTO 3a1poca),
- TEMaTUYECKOro 0030pa apXUBHBIX JOKYMEHTOB (B ClIy4yae HalpaBiICHUS
TEMAaTUYECKOTO 3ampoca),
- POJOCIIOBHOIO JIPEBA, TEHEAIOIrMYECKOM POCIIMCH WM TaOIuupbl (B ciaydyae
HarpaBJIeHMs] TEMAaTHUECKOTO 3a1poca);
NOJIMCAaHHOE UH(POPMALIMOHHOE MHUCHbMO AJIMUHUCTPALUU 00 OTCYTCTBUH
3aIpammBaeMoi nHpopManuy;
IPUHATOE IOCTAHOBJIIEHHE AJMUHHUCTpPAMU 00 OTKa3e B IPEJOCTaBICHUU
apXUBHOW MH(pOpMaLUU.
3.3.9. MakcumainbHbIii CpPOK BBINOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI
COCTaBJISIET 28 JTHEM.

3.4. Boinaua (HanpasjieHHe) 3aiBUTEJII0 Pe3y/IbTaTa NPea0CTaABICHUS
MYHUIUNAJIbHON YCJIYTH
3.4.1. OchHoBaHmeM [ Ha4yaJa AaJMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCS TIOANMCAHHBIA M 3apETUCTPUPOBAHHBIN OTBET 3asBUTEIIO0 HA 3alpoC B
BHUJIE OJHOIO W3 JOKYMEHTOB, yKa3aHHbIX B mnoamyHkre 2.3.1.1 mynkra 2.3.1
AJMUHHUCTPAaTUBHOTO pEIVIaMEHTa, COAEpPKallUi COOTBETCTBYIOUIYIO APXUBHYIO
uHpopMaimio (B caydae Hanuuus WHGOpPMAIUHU MO 3anpocy) JUO0 MOANMHCAHHOE
UH(GOPMAIIMOHHOE MHCbMO AJIMMHHUCTpAlMM 00 OTCYTCTBUHU 3alpalliiBacMoin
uHdopmany, MO0 TPUHITOE IMOCTAHOBICHUE AJIMUHUCTpaIMd 00 OTKa3e B
IPEIOCTaBIICHUN apXWBHOM uHGpopManuu (nanee — JAOKYMEHT, SBISIOIIUNACS
PE3yABTATOM NPEACTABICHUS MyHULIUIIATBHONW YCIIYTH).

3.4.2. Jlu1io, OTBETCTBEHHOE 3a MPENOCTaBIEHNE apXUBHON HMH(OpMAIUH,
BbIIaeT JMOO HampapisieT 3asBUTENIO JOKYMEHT, SBISIOIIUNACA pe3yabTaToM
IpECTaBICHNS MyHULIMITAILHOM YCIIyTH, CHOCOOOM, YKa3aHHBIM B 3aIIpOCE.

3.4.3. Pe3ynbraroM BBINOJHEHUS aAMUHUCTPATUBHON MTPOLEAYPHI ABISIETCS
BblJaya (HampapieHue) 3asgBUTENIO JOKYMEHTa, SBISIOIIETOCS PpPe3ylIbTaToM
MPEICTaBICHNS MyHULIUIIAIbHON YCITYTH.

3.4.4. MakcuManbHBII CPOK BBINOIHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI
COCTaBJISIET | IEHb.

3.5. HcnpapieHue J0NMyHIEHHBLIX ONEYATOK W (MIM) OMHUOOK B
HANPAaBJEHHBIX (BLIIAHHBIX) B pe3yJbTaTe NPeIocTaABJIeHUs] MYHHIUNIAIbHOI
YCJIYTH IOKYMEHTaxX

B cnyuae BeIsiBiIeHUST 3asiBUTENIEM B MOJYYCHHBIX IOKYMEHTaX OTEUATOK U
(wn) ommOOK 3asBUTENH oOpamaercss B AJIMHHHUCTPAIMIO, C 3alpocoM 00
WCITPABJICHUH TaKUX OINEYaTOK U (W) OMHOOK.

JIumo, OTBETCTBEHHOE 3a MPENOCTABICHUE apXUBHOW MH(OpPMAIUH, B CPOK,
HE TIPEBBIIAONINA IBYX pabouuX JHEW CO JTHS MOCTYIUICHUS 3ampoca, MPOBOIUT
MPOBEPKY YKa3aHHBIX CBEJICHUII.

B ciyuae BbIsIBIIeHUS AOMYIIEHHBIX OMEYATOK U (MJIM) OIIMOOK B BBIJIAHHBIX
B pe3yabTare MpeAOCTaBICHUS MYHMIMNAIbHOW YCIYI'M JOKYMEHTax JIHIO,
OTBETCTBEHHOE 32 MPENOCTaBJICHHUE ApXMBHOW HH(pOpPMAIMU, OCYIIECTBISET HX
3aMEHY B CPOK HE TMPEBBIIIAIONIMK Tpex padbouyux AHS CO AHS MOCTYIUICHUS



3arpoca.

B ciayyae oTcyTCTBUS TOMYIIEHHBIX OMEYATOK U (M) OMIMOOK B BBIIAHHBIX
B pe3yJibTaTe NPEeAOCTaBICHUS MYHHIMIAIBLHON YyCIyru aokymeHtax Jluro,
OTBETCTBEHHOE 3a TMPEJOCTABICHHUE apXWBHOW WH(GOpPMANWKM, B CPOK HE
MPEBBIMAIIMA TPpeX paboumx THA CO HSA MOCTYIUICHHS 3almpoca, TOTOBUT M
HanpaBiseT 3asgBUTENIO YBEOMJICHHE OO0 OTCYTCTBUU JOMYIIEHHBIX OINEYAaTOK U
(un) omMOOK B BBIJIAHHBIX B PE3y/bTaTe MPEAOCTABICHUS MYHUIUIIAIbLHOU
YCIIYTH IOKYMEHTaX.

4. @opMbI KOHTPOJIA 32 UCIIOJTHEHUEM AJIMUHUCTPATHBHOIO
periiaMeHTa

4.1. Texymuii KOHTPOJIb 32 COOJIFOICHHEM IOCIJIEIOBaTEILHOCTU JCHCTBHM,
ONPEACIEHHBIX AIMHHUCTPATUBHBIMU  MOPOLEAYpPAMU IO  MPEIOCTABICHUIO
MYHHIUITAIBHON YCIYTH, CPOKOB MCIOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP IO
MPEAOCTABICHUIO MYHULIMIIAIBHON YCIIYTH, 3a MPUHATUEM PEIIEHUM, CBI3AHHBIX C
MPEAOCTABICHUEM  MYHUUWNAIBHOW  YCIYTHM, OCYIIECTBIACTCA MOCTOSHHO
YIIOJTHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM  AJIMAHUCTpallM, a  TakKkKe
MYHULUTTATbHBIMU CITYXKall[UMH, OTBETCTBEHHBIMU 3a BBIIIOJTHCHUE
aIMUHUCTPATUBHBIX  JCHCTBUM, BXOMSAIIMX B COCTaB aJMUHHUCTPATHUBHBIX
MpOLEAYp, B PAMKAX CBO€H KOMIIETCHIIWH.

Tekylmmi KOHTPOJIb OCYHIECTBISIETCS IYTEM IPOBEICHUS MPOBEPOK
WCTIOJIHEHUS TIOJIOKEHUM aJIMUHHUCTPATUBHOTO pErIaMEHTa, UHBIX HOPMAaTHUBHBIX
1paBoBbIX akTOB Poccuiickoit denepanuu, peryImpyrouyx BOIPOCH], CBI3aHHbIE C
MPEI0CTaBICHUEM MYHUITUIIATBHON YCIYTH.

4.2. B AIMHUHUCTpallMd TPOBOJSATCS IUIAHOBBIE U BHEIJIAHOBBIE MPOBEPKU
MOJTHOTBI ¥ KAYECTBA MPEAOCTABICHUS] MYHULIMTIAIBHON YCIIYTH.

IIpu nmpoBeaeHWM IUIAHOBOW MPOBEPKH PACCMATPUBAIOTCS BCE BOIPOCHI,
CBA3aHHBIE C TIPEAOCTABICHUEM MYHMIUINAIBHON yCIYrd (KOMIUIEKCHBIE
MPOBEPKU), WU BOIMPOCHI, CBSA3aHHbIE C BBHIIOJHEHUEM TOW WM HWHOMU
aMUHUCTPATUBHON MpOLETyphl (TEMaTUYECKUE TPOBEPKH ).

[ImanoBblE  TPOBEPKM  TOJHOTBI U KauyeCcTBa  MPEIOCTABICHUS
MYHULIMNAIBHON YCIYyrd TPOBOMSTCS HA OCHOBAaHUU PACHOPSIKEHHS IJIABBI
MYHHUITUTIATFHOTO 00pa30BaHMs, HE PEKe OJHOTO pa3a B rof.

BremianoBbie TPOBEPKH MPOBOJATCS B CIIy4ae HEOOXOIUMOCTH TPOBEPKH
YCTpaHEHUsI pAHEE BBISBICHHBIX HApPYIIEHUW, a TaKXe IpU MOCTYIUIEHUH B
AIIMUHUCTpAIMIO 0OpaIeHnii (3kaJi00) Tpak/IaH B IOPUINISCKUX JINII, CBI3aHHBIX
C HApYILICHUSIMU MIPU MPEAOCTABICHUHA MYHUIIMIIATBLHON YCIIyTH.

4.3. Ilo pesynpraTaM MpPOBEICHHBIX MPOBEPOK B CIIy4ac BbIABICHUS
HApYUICHHUI NpaB 3asBUTENIC BUHOBHBIE JIMIA TIPUBJICKAIOTCS K OTBETCTBEHHOCTH
B MOPSJIKE, YCTAHOBIIEHHOM 3aKOHOIATENLCTBOM Poccurickont denepanuu.

4.4. IlepcoHasbHasi OTBETCTBEHHOCTb MYHHUIMIAIBHBIX  CIyXKalIAX
AJIMUHHUCTpallMM 3aKpeIUIsIeTCs] B MX JOJDKHOCTHBIX WHCTPYKIHSIX B
COOTBETCTBHHM C TpeOOBaHMIMU 3aKOHOAATeNIbcTBA Poccuiickoit deneparuu.

4.5. OTBETCTBEHHBIE MCMIOJHUTEIN HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTH
3a:



4.5.1. cCOOTBETCTBUE PE3YJABTATOB PACCMOTPEHHMS JOKYMEHTOB TPeOOBaHUAM
3akoHozarenbcTBa Poccniickon denepanny;

4.5.2. coOnroieHre CpOKOB BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYDP IPH
IPEI0CTAaBIEHUN MyHUIUNIAIBHOW YCIIYTH.

4.6. I'paxxgane, nx OObETUHEHHS] W OPraHU3ALUU MOTYT KOHTPOJIHUPOBATH
IPEJOCTABICHUE MYHULMIAIBHON YCIYTH IyTE€M MONXy4eHHs] MHGOpManuu I10
TeneQoHy, MO INHUCbMEHHBIM OOpAaIleHUsAM, IO AJIEKTPOHHOM IOYTE€ M uepe3
EnnHb1i mopran uiii peruoHaJIbHBIA HOPTAJL.

5. locyneOHbIii (BHeCyn1eOHbIH) MOPAIOK 00:KAJTOBAHUS PellIECHUHA 1
nAecTBuil (0e3neiicTBUA) OPraHa, NpeaoCcTaB/IsIIONIEr0 MYHUIIUNIAJIBLHY IO
yCJIyTy, MHOTOQYHKIMOHAJBLHOI0 HEHTPA NMPEeI0CTABICHUS IOCYIaPCTBEHHBIX
U MYHHIUNAJBHBIX YCJIYL, 2 TAKXKE UX J0KHOCTHBIX JIMI, MYHUITHTIAJIbHBIX
CJIYKALIUX, pA0OTHHKOB

5.1. 3asgButens uMeeT mpaBo Ha JocyAcOHOe (BHECYAeOHOE) 00KalOBaHKE
pemieHuid W AedcTBUM (Oe3neUCTBUA) AJIMHHUCTpAlMU, AOJKHOCTHBIX JIHII,
MYHULIMTATBHBIX CIYKaIIUX AJIMUHUCTPALUA , MHOTO(YHKIIMOHAJIBHOTO LIEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHOIO LEHTpPa Ha JIIOOOM 3Tamne MpeoCTaBIICHUS
MYHULIUNAIBHON YCITyTH.

5.2. 3asgBUTEIH MOXKET O0OPATUTHCA C KaJI00OM B TOM YHCIE B CICAYIOIIUX
CIIyYasx:

5.2.1. HapylieHue CcpoKa pEerucTpalu 3ampoca O MPeJOCTABICHUN
MYHULIUNAIBHON YCIIYTH, KOMILUIEKCHOTO 3aMpoca;

5.2.2. HapylIeHUe CpoKa MPEAOCTABICHUS] MyHUIIMIIAIbHON YCITyTH;

5.2.3. TpeboBanue y 3agBUTENs JOKYMEHTOB WU HWHMOpMaruu 1udo
OCYILIECTBIEHUS IEHUCTBUM, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATUBHBIMH MPaBOBbIMU akTaMu Poccuiickoit depepauuu,
HOPMAaTUBHBIMU TMPABOBBIMM akTamMu TamMOOBCKOW 007acTH, MYHMIIUNAIbHBIMU
MPABOBBIMU AKTaAMH JIJIsl IPEAOCTABICHUSI MyHUITUTIAIbHON YCIIYTH;

5.24. orka3 B OpueME JOKYMEHTOB, IPEAOCTABICHHE  KOTOPBIX
MPEIYCMOTPEHO HOPMATHUBHBIMU IMPABOBbIMU akTaMu Poccurickon Denepaunu,
HOPMAaTUBHBIMU TIPABOBBIMH akTaMu TamMOOBCKOW 007acTH, MYHUIIUIIAIbHBIMA
MPABOBBIMH AKTAMH JIJIs1 TPEAOCTABICHUS] MyHUIIUNIAIbHOW YCIYTH, Y 3asiBUTEIIS,

5.2.5. oTKa3 B MPEAOCTABICHUN MYHUIIMNAIBLHON YCITyTH, €CJIU OCHOBaHMS
OTKa3a HE TNPEeayCMOTpeHbl (enepalibHBIMA 3aKOHAMHU W TMPUHATHIMUA B
COOTBETCTBHM C HUMH WHBIMU HOPMAaTHUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
deneparuu, 3aKOHAMU ¥ UHBIMA HOPMAaTUBHBIMU MTPABOBBIMU akTaMu TaMOOBCKOM
001aCcTH, MyHUITUTIAILHBIMU TIPABOBBIMU aKTAMH;

5.2.6. 3arpeboBaHue ¢ 3asBUTENS NPU MPEAOCTABICHUM MYHULUNAIBHON
YCIYTYd TUIaThl, HE TPEAYCMOTPEHHOW HOPMATHUBHBIMU TIPAaBOBBIMHU aKTaMU
Poccuiickoit ®denepannu, HOPMATUBHBIMM TPABOBBIMU akTaMu TaMOOBCKOM
001aCcTH, MyHUIIMIIAJIbHBIMU MPABOBBIMU aKTAMH;

5.2.7. oTka3 AJMUHHCTpALMH, IOJDKHOCTHOTO JMLIAa AJMHHUCTpaUuu ,
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, paOOTHMKA MHOTO(YHKIMOHAIBHOTO LIEHTpPa B
WCITPABJICHUY JOMYIICHHBIX UMK OIEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yIbTATE



NOPEJOCTABICHUSI MYHUIMINATBHOW YCIYTH JOKyMEHTax JHuOO HapylieHHEe
YCTaHOBJICHHOTO CPOKA TAKUX UCIIPABICHUMN.

5.2.8. HapylIeHUE CPOKA WIM MOPSIKA BbIJAYU JTJOKYMEHTOB IO PE3yIbTaTaM
NPEIOCTABIECHUS MYHULMIIAIbHON YCIYTH;

5.2.9. npuocTaHOBIEHHE MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH, €CIH
OCHOBAaHHSI TPUOCTAHOBJIICHUS HE TMPEAYCMOTPEHbI (pelepanibHbIMU 3aKOHAMHU U
NPUHATBIMU B COOTBETCTBUM C HUMU MHBIMU HOPMAaTHUBHBIMU MPABOBBIMHU aKTaMHU
Poccuiickoit @enepanuu, 3akOHAMH ¥ MHBIMU HOPMAaTHBHBIMU MPABOBBIMHU aKTaMU
TamOo0BCKOM 001aCTH, MYHUIIUTIATLHBIMY MPABOBBIMU aKTAMH;

5.2.10. TpeboBaHue y 3agBUTENS TPHU MPEIOCTABICHUU MYHULUNATIBLHON
yCIyTd JOKYMEHTOB WM HH(POpMAIMM, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh IPU NEPBOHAYAIBHOM OTKAa3€ B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX U1 MPEJOCTABICHHUS MYHUIMNAIBHOW  yciayru, Jubo B
NPEIOCTAaBICHUM  MYHHUIMNAIbHOW  YCIYTH, 3a HUCKIIOYEHUEM  CIIy4aes,
IIPEAYCMOTPEHHBIX NYHKTOM 4 wactu 1 craten 7 @enepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHuzaluy NPEJOCTABICHHUS TOCYAapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT».

5.3. XKanoba momaercss B mMUChbMEHHON (hopMe Ha OyMaKHOM HOCHTENE, B
3JIEKTPOHHON (popMe B AJIMUHHUCTpAIMIO, MHOTO()YHKIHOHAJIBHBIM HEHTP OO B
COOTBETCTBYIOIIMH  OpraH TOCYJapCTBEHHOW BJIacTH (OpraH  MECTHOTO
CaMOYMpaBJICHUs ), SBJSAIOUIMICS ydypeauTeIeM MHOTO(QYHKIHMOHAIBHOTO LEHTpa
(manee - yupeauresab MHOTOGYHKIIMOHAIBHOTO IICHTPA).

XKanoOb1 Ha pemieHus U aAeUcTBUs (0e31eHCTBHUE) TJIaBbl MYHHUIIUTAIBHOTO
oOpazoBaHust (TJ1aBbl AJMUHHCTpPAlMM)  paccMaTpUBAIOTCS HEMOCPEACTBEHHO
rJIaBOW MYHUITUTIAILHOTO 00pa3oBaHus (TJ1aBoil AIMUHHUCTPAIUN).

XKanoObr Ha pemieHus u JedctBus  (0€30€HCTBHUE) MYHUIMIAIBHBIX
clIyXaluxX AJMUHUACTpAlMM TOJAIOTCS HA MMS TJIaBbl MYHULUIAIBLHOTO
oOpa3oBaHus (TJ1aBbl AJJMUHUCTPALIUH).

XKanoObr Ha pemieHuss u  jedctBus  (Oe3geiicTBue)  pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LEHTpa NOAA0TCA PYKOBOJIUTEITIO 3TOTO
MHOTO(QYHKIIMOHANbHOTO  LeHTpa. JKanoObl Ha  pelieHus ¢ JACUCTBUS
(Oe3neiicTBue)  MHOTOQYHKIIMOHAJIBHOTO  ILEHTpa MOJAIOTCA  YUPEIUTEINIO
MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

5.4. XKanoba wa pemenuss u aeWctBus (Oe3neiicTBUE) AIMHUHHCTpAIIUH,
JOJDKHOCTHOTO JHIa AJIMHHHCTPAalUHA, MYHHIMIAIBHOIO CIY)KAIIEro, MOXET
ObITh HaNpaBl€Ha IO I[IOYTe, uYepe3 MHOrO(QYHKIMOHAJIbHBIA UEHTP, C
UCIOJIb30BaHUEM HH(POPMAILIMOHHO-TEIEKOMMYHUKAMOHHON ceTtu «HTepHeT,
ounmanpHOrO caita AIMUHUCTPAIMU, PETUOHAIBLHOTO MOPTaia, a TAKXKe MOXKET
OBITh MPUHSATA IPU JIMYHOM MpUeMe 3asiBUTEIIS.

Kanoba Ha pemieHust U aelcTBus (0e3neicTBHE) MHOTO(PYHKIIMOHATIBLHOTO
LEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAIBHOIO IIEHTPA MOXKET ObITh HAIpaBlIEHA IO
noyTe, C HUCMOIb30BaHUEM HWH(GOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW  CETH
«utepHer»,  oduIManbHOrO  caiita  MHOTOQYHKIMOHAJIBHOTO  ILIEHTPA,
PErMOHAILHOTO MOpTaia, a TakKe MOXKET ObITh MPUHSTA MPU JIMYHOM IpUEME
3asBUTEIS.



5.5. XKanoba momiexxut oOS3aTENBHON PpErucTpaul B TEYCHHE OJIHOTO
pabouero IHA ¢ MOMEHTA MOCTYIUICHUSI.

5.6. Kanoba momxHa conepkars:

5.6.1. HanuMeHOBaHHE AJIMUHUCTpAaIUH, IOJDKHOCTHOTO JIUIa
AIMUHHCTpAIU, 00 MYHHUIIUIIATLHOTO CIYXKAIEro , MHOTO(YHKITMOHATIHLHOTO
LEHTpa, €ro pykoBoautens © (wiM) pabOTHUKA, pEHIeHUS U JACUCTBUS
(6e3aeiicTBHE) KOTOPBIX 00KATYIOTCS;

5.6.2. ¢pamunuio, uMs, OT4ECTBO (TIOCJIEIHEE - NIPU HAJIUYUM), CBEACHUS O
MECT€ JKUTENbCTBAa 3asBUTENs — (QPU3NYECKOTO JHila JHUOO HAauMEHOBAHUE,
CBEJICHUSI O MECTE HAXOXACHUS 3asBUTEIA - IOPUIAYECKOTO JIUIA, a TAaKKE HOMED
(HOMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) IIMEKTPOHHOM MOUTHI (TIpH
HAJUYMHM) U TIOYTOBBIM ajJpec, MO KOTOPHIM JODKEH OBbITh HAIpaBJIEH OTBET
3asBUTEIIIO;

5.6.3. cBeneHusi 00 00XKAIyeMbIX PEHICHUAX U JAeUCTBUSIX (0€37eHCTBUN)
AIMUHHCTpAIMU, AOHKHOCTHOTO JHUIa AJMUHUCTpAIlMU, MYHHIIUIAIBHOTO
CILy>KalIlleTOo , MHOTO()YHKITMOHATEHOTO HEHTpa, paboTHUKA
MHOTO(YHKITHOHATBHOTO IIEHTPA;

5.6.4. 10BONBI, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COITIACEH C PeUICHHUEM
u gedcrtBueMm  (OesmeiicTBueM)  AJIMUHUCTpAIMHM, JODKHOCTHOTO — JIUIA
AJIMUHUCTpAIlMY, MYHHUILMIIAIBHOTO CIYXKalllero , MHOTO(YHKIMOHAJIBLHOTO
IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IEHTpa. 3asBUTEIEM MOTYT OBITh
MPENICTABICHbI JOKYMEHTHI (MPY HAJMYHH ), TOATBEPKAAIONTUE JOBOIBI 3asBUTETIS,
100 WX KOIIHUH.

5.7. OcHoBaHueM Jig Haudajia MPOIEAYphl AOCyaeOHOro (BHECYIeOHOTO)
00KaJIOBaHUS SIBIISIETCS Moa4ya 3asiBUTENIEM >KajloOBbl.

5.8. 3asBuTenn UMEWT NpaBO O00OpaTUTbCA B  AJMUHUCTpALUIO,
MHOTO(QYHKITMOHANBHBIA ICHTP 3a MOJTyYeHHEeM HWHQPOpMalud M JOKYMEHTOB,
HEOOXOJUMBIX /711 000CHOBAHUSI M PACCMOTPEHHUS KaI00BbI.

5.9. XKano6a, nocrynuBmas B AIMHUHUCTPALUIO , MHOTO(PYHKIIMOHAJIbHBIN
HEHTP, YUPETUTEII0O MHOTOPYHKIIMOHAIBHOTO LIEHTPa, TOMJICKHUT PACCMOTPEHHIO
B TeueHHe 15 paGoumx AHEW CO JHS ee perucTpaiuu, a B ciaydae 00KaJToBaHUS
OTKa3za AJMUHUCTpAalMK , MHOTO(PYHKIIMOHAILHOTO IICHTpa, B TPHEME
JIOKyMEHTOB Yy 3asBUTEIIS JINOO B UCTIPABICHUH JOMYIIEHHBIX OMEYaTOK U OIHUOOK
WIM B Ciydae OOXaJIOBAaHWS HAPYIICHUS YCTAHOBICHHOTO CpOKa TaKHX
UCITPABJICHUM — B TEUCHHE 5 pabounx JHEH CO AHS €€ PEeruCTPaIIHH.

5.10. OcHoBaHus [JIi TPHOCTAHOBIEHUS PACCMOTPEHUS  >KaOObI
OTCYTCTBYIOT.

5.11. Tlo pesymbraTaM pacCMOTPEHHUS KajJoO0bl TPUHUMAETCS OIHO W3
CIIECAYIOIIMX PEIIECHUM:

5.11.1. :xano6a ynoBiaeTBOPSETCS, B TOM YHCIEe B (JOpME OTMEHBI IPUHITOTO
pelieHusi, UCHpPABICHMs JOMYIICHHBIX ONEYaTOK M OIIMOOK B BbIJAHHBIX B
pe3yabTare NpelOoCTaBICHUS MYHHUIIMMAIBHON YCIYrM JOKYMEHTax, BO3Bpara
3asBUTENIO0 JICHEXKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMH akTamu Poccuiickoit denepainn, HOPMATHBHBIMU
MPABOBBIMH aKTaMu T[aMOOBCKOW 00JacTH, MYHUIIMNAIBLHBIMH IPABOBBIMHU



aKTaMu;

5.11.2. B y1OBIIETBOPEHUH KAJIOOBI OTKA3bIBACTCSI.

5.12. He mno3gHee 1HA, CIEAYIOWIETO 3a JHEM MPUHATUSA PELICHMUS,
YKa3aHHOTO B MyHKTe 5.11 AJIMUHUCTpPAaTHBHOIO pernamMeHTa, 3asBUTEII0 B
MUCEMEHHONW (QopMe W MO JKeJaHWI0 3asgBUTENSI B OJICKTPOHHOU (opme
HaIMpaBJIseTCs] MOTUBUPOBAHHBIN OTBET O pe3ybTaTaXx pacCMOTPEHUS KaJIOO0BI.

5.12.1. B cnyyae mpu3HaHUS *KajnoObl MOAJEKAIIEH YAOBIECTBOPEHUIO B
OTBETE 3asBUTENI0, YKA3aHHOM B IIyHKTE 5.12 AIMMHHMCTPATHBHOIO pEIIaMEHTa,
naetcsst uHGoOpManus O JEHCTBUSAX OCYHIECTBISEMBIX AJIMHHHCTpanue
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM, B LENSIX HE3aMEUINTEIbHOIO YCTPaHEHUS
BBISIBJICHHBIX HApPYIICHWW INpPH OKA3aHUM MYHULUIIAJBHOM YCIYyTH, a TaKkKe
OPUHOCATCS UW3BMHEHHS 3a JIOCTABJIEHHBIE HEYIOOCTBA W  YyKa3bIBaeTCA
uHpopMalsl O JadbHEHIIMX JEHCTBUAX, KOTOpPbIE HEOOXOJUMO COBEPLIUTH
3asgBUTENIO B LENAX MOTYYEHUSI MyHUIUIIATBHON YCITYTH.

5.12.2. B ciyyae npusHaHus KajloObl HE MOAJICKAIIECH YTOBICTBOPEHHUIO B
OTBETE 3asABUTENIO, YKa3aHHOM B IYHKTE 5.12 AIMHHUCTPATUBHOTO PETTIAMEHTA,
JAIOTCA apTyMEHTHUPOBAHHBIE Pa3bsICHEHUs O MPUYMHAX NPHUHSITOrO pelIeHus, a
TaKxe nHpopManus o mopsaKe 00KaloBaHUS PUHATOTO PELICHUS.

5.13. B ciy4yae yCTaHOBJIEHMS B XOAE WJIM IO PE3yJIbTaTaM pPacCMOTPEHUS
&KanoObl MPHU3HAKOB COCTaBa aAJMUHHCTPATHUBHOTO IPaBOHAPYILIEHUS WIH
NPECTYIUIEHUS  JODKHOCTHOE  JIMIO,  HAJAEJIEHHOE  IOJIHOMOYUSAMM 110
pPaccCMOTPEHHUIO Kajlo0, HEe3aMEeINTENbHO HANpPaBIsSeT UMEIOLIMECs] MaTepualbl B
OpraHbl HPOKypaTypbl U B OpraH, YHNOJHOMOUYEHHBIM COCTaBIATh MPOTOKOI 00
aJIMUHHCTPATUBHOM IMPAaBOHAPYIIEHUU B COOTBETCTBUM C 3aKOHOM OONAaCTU OT
29.10.2003 Ne 155-3 «O6 agMUHUCTpaTUBHBIX MpPaBOHAPYIICHUSX B TaMOOBCKOM
oOsacTuy.

ITpunoxxenne Nel

K a/IMUHUCTPATUBHOMY PETJIaMEHTY NPEI0CTABICHNS] MyHUIIMNIATBHON YCIyTH
«Mupopmanmonnoe obecrnedenrne GU3NIECKUX U IOPUIUIECKUX JIUI] HA OCHOBE
JIOKyMeHTOB ApxuBHOro onaa Poccuiickoit @enepaiinu U Ipyrux apXuBHBIX
JIOKYMEHTOB, IIPEA0CTABICHUE aPXUBHBIX CIIPABOK, aDXUBHBIX BBINMCOK U KOIIUN

APXUBHBIX TOKYMCHTOB»

dopwma 3ampoca

B apmunHmcTpanuio

®.1.0. Ppusnueckoro Jimia / HANMEHOBaHUE IOPUIAIECKOTO JTUIA



(To4TOBHIH ampec U (WIK) afpec SIEKTPOHHON TTOYTHI

3AIIPOC

[Ipowmry BEIIATH

(vkazamb 6 KAKkom eude 3aA8UMmensb JHceraem Noayuums pesyavmam ycayau

(apxugHas cnpaska, apxusHas 6bINUCKA, APXUBHAS KONUSL, UHDOPMAYUOHHOE RUCbMO, UTU, 8 CllyHae
HAanpagnieHus memMamuyecKo2o 3anpocd, CUCIeMamu3upO8arHHblll KpAmMKU Uil AHHOMUPOBAHHbBIL
nepeyens 3a20/108K08 APXUBHBIX OOKYMEHMO8 Ul eOUHUY XPAHeHUs. (eOuHUY yiema) no onpeoeieHHou
meme ¢ YKazaHuem ux 0am u apXueHslx Wu@pos, memamuyeckuti 0630p apxusHvix 00KyMeHmos,
POO0OCI08HOE OPEBO, 2eHeAN02UNeCKAsl POCHUCH UU MAdaUYa)

1o Teme (BOIpocy)

(Vkazvieaemcsi mema (60npoc), no kKomopou (omy) HeobXo0UMo nPedoCmasums APXUSHYI0 UHPOPMAYUIO.
(Vrazviearomes maxoice, npu 803MOACHOCU, PEKGUIUMBL OOKYMEHMOBG-eCIU U3BECTNHbL, HAUMEHOBAHUE
opeanuzayuu, @.U.0., cobvimue, haxm, ceedenus u XpoHOI02UNECKUEe PAMKU 3aNnPAUUBAeMOlU
uH@OpMayUY, UHASL UHDOPMAYUSL RO MeMe 3anpocd, NO38OITOWAs H60ee MOYHO NPEOCmAasUmb
sanpawugaemyro uHgpopmayuio)

JIOKyMEHTBI IpOlTy BbIIATH (HAIPaBUTh):

HYXHOC OTMETHUTH B KBaJApaTe

BrigaTh 1uyHO B AIMUHHUCTpAIUN

BbigaTh IMYHO B MHOTO(YHKIIMOHAJILHOM LIEHTPE

HanpaButh Ha OyMa)KHOM HOCHUTEJE IO afpecy

HampaBuTh B 2JIEKTPOHHOM BHUJE HA SJICKTPOHHOIO MOYTY JIMOO B JIMYHBIN
KaOWHET Ha peTMOHAILHOM TopTaie, Enunom noprane

[TpoekT noroBopa 0 BO3ME3JHOM OKa3aHUM YCIYT (B ciyyae HEOOXOIUMOCTH) MPOLILY
BbIIaTh (HAIIPABUTH):

HY>KHOC€ OTMETUTL B KBaJgpaTe

BrigaTe n1uuHO B A AMUHHCTpauu

HanpaButh Ha OymMa)>kHOM HOCHUTEJIE TI0 aApecy

HanpaButh B 3JIEKTPOHHOM BHJIE€ Ha 3JIEKTPOHHOIO MMOYTY JINOO B JTMYHBIN
KaOWHET Ha peTMOHAILHOM MopTaie, Enunom noprane




[Ipunoxenue:

Jara Ilonmucey 3asBuUTENA

[Tpunoxxenne Ne 2

K JMUHUCTPAaTUBHOMY PEIVIAMEHTY MPEJOCTABICHNS MYHULIUIIAJIBHON yCIIyTH
«MHpopmanmonHoe obecriedeHne GU3NIECKUX U IOPUINIECKHX JIUI HA OCHOBE
IOKyMeHTOB ApxuBHoro (onaa Poccuiickoit @enepaniuu U Ipyrux apXuBHBIX
JOKYMEHTOB, IIPEAOCTABICHUE apXUBHBIX CIIPABOK, ADXUBHBIX BBINMCOK U KOIUN
ApPXHUBHBIX JOKYMEHTOBY»

dopma TOKyMeHTa

(®.1.0., anpec MecTa KUTEIbCTBA 3asSBUTENS/HANMCHOBAHUE
OpraHU3aLNH, IOPUAHIECKHI a/[pec)

YBenomiaenue
00 oTKa3e B IpueMe J0KYMEHTOB

or" " 20 .

(1aTa IPUHATHS PELLICHUS)

AJIMUHHCTpAIIHS TamO0BCcKOM 001acTH
NpHUHsIIA pelieHrue 00 0TKa3e B MIPUEME JIOKYMEHTOB, MMOJJaHHBIX Bamu st
MpeIOCTaBICHHs] MyHUIIUTIATbHOU yeiyTn «H(bopManmonHoe obecrieueHne
(GU3HYECKHUX U IOPUINYECKUX JIUIl HA OCHOBE JJOKYMEHTOB ApXHUBHOTO (hoHIa
Poccuiickoit denepanuu 1 Jpyrux apXUBHBIX JIOKYMEHTOB, MTPEJIOCTABICHUE apXUBHBIX
CIIPABOK, apXUBHBIX BBIMHCOK U KOMUW aPXUBHBIX JIOKYMEHTOB.

[IpnumnHOM, MOCTYKUBUIEH OCHOBAHUEM JUIsS OTKa3a B IPUEME TOKYMEHTOB, SIBUIIUCH
CIIELYIOIIUE 00CTOSATENbCTBA!

OTMCTUTL B KBaJpaTe

3aIpocC HE MMoAAAaCTCA IMPOYTCHHUIO

B 3aIIpoCC COACPIKATCA HCLUCH3YPHBIC 00 OCKOp6I/ITeJ'II>HI>Ie BBIpAKCHUA,




YI'PO3bI J)KU3HU, 3J0POBBI0O U UMYIICCTBY OOJIZKHOCTHBIX JIMI] A,Z[MI/IHI/ICTpaHI/II/I ,a
TaKXX€ YJICHOB UX CEMEH

y 3asiBUTENS OTCYTCTBYIOT JOKYMEHTBI, TOJTBEPKIAIONINE €r0 MOTHOMOYHS
BBICTYNaTh OT UMEHU TPETHUX JIUII, B OTHOIICHUHU KOTOPHIX ClIENIaH 3ampoc (B
ciy4ae, €CJIM He MCTEK CPOK OTpaHUUYCHHUsI, YCTAHOBJICHHBIA YacThIO 3 CTaThH 25
®denepanbHoro 3akoHa oT 22.10.2004 Ne 125-D3 «O6 apxuBHOM Jiefie B
Poccuiickoit ®enepannny).

YIOJIHOMOYEHHOE JOIKHOCTHOE JIMIIO

AJIMUHHCTpALIIU

(momxHOCTB, @.11.0.) ( MoANHCH)
[Ipunoxenne Ne 3

K aAMUHUCTPATUBHOMY PCIIIAaMCHTY IMPCAOCTABICHUA MYHHHHHaHBHOﬁ yciayru

((I/IH(bopMaI_[I/IOHHOC obecrieyeHune q)HSquCKI/IX " IOPpUINYCCKUX JIMI HA OCHOBC NOKYMCHTOB

ApxusHoro ¢ponna Poccuiickoit @exepannu 1 Ipyrux apXuBHBIX JOKYMEHTOB,

IpeaAOCTABIICHUC APpXUBHBIX CIIPABOK, APXHBHBIX BBIIIMCOK U KOt APXUBHBIX JOKYMCHTOB»

PACIIMCKA B noJiy4eHHH 10KYMEHTOB

OpraH, NpeAoCTaBISIONINN YCIYTY: aIMUHUCTPAIIHS TambGoBckoM

obmactu

MHoro,

IPUHATHI OT

®.1.0. pencraBuTeIs 3assBUTEINS

JIEUCTBYIOIIETO HA OCHOBAaHUU

TCI:

(TOMMKHOCTB COTPYAHUKA, IpUHsBIIETO JOKyMeHTHI, ©.1.0.)

(HaMMEHOBaHUE 3asBUTEIIS)

CJICAYIONE TOKYMCEHTHI:

/o

HaumenoBanue 1 peKBU3UTHI OpuruHan Komun
JIOKYMEHTOB
KonunuectBo KonuuectBo KonuuectBo Konuuectso
JIUCTOB 9K3EMILISIPOB JIUCTOB 9K3EMILISIPOB

Ilo MEKBCAOMCTBCHHBLIM 3allpocaM 6yILyT TMOJYYCHBI CJICAYIOIHNC NOKYMCHTBI:




N HanmMeHoBaHME W PEKBU3UTHI
n/m JIOKyMEHTOB

OpuruHan Komun
KomnduecTBo KomnuecTBo KomnuectBo KomndaectBo
JINCTOB 9K3EMIUIPOB JINCTOB 9K3EMIULIPOB

Bam JOKYMCHT O IPEAOCTABJIICHUU MyHHHHHaHLHOﬁ yciayru 6y)1eT TOTOB

K BBIAAQUE: «__ » 20

JloKyMeHTBI crai:

3asBUTEID

(®.1.0. 3asBHTENS, TOANMUCH-CCIIH 3asBICHHUE MOIAHO JIUIHO)

« » 20 T.

JIOKyMEHTBI IPHHSI:

(moamnuce, ©.11.0. cenuanucTa, MPUHABIIETO MaKeT JOKYMEHTOB)

« » 20 T.




