AnmuHuctpanus T.MopiiaHcka
TamOoBCKOI oOacTu

NOCTAHOBJIEHME
17.09.2025 r.Mopasck Ne 1229

OO0 yTBEp>KIEHUU ATMUHHUCTPATUBHOTO
pernaMeHTa MpPeJOCTABICHUS MYHUIIU-
nanpHoM yciyru «MubopmannonHoe
obOecnieueHre (PU3NYECKUX U FOPUANYEC-
KHX JIMI] HA OCHOBE JOKYMEHTOB ApPXUB-
Horo (onaa Poccuiickoit @enepaunu u
TPYTHX apXUBHBIX JIOKyMEHTOB,
NPENOCTABICHUE apXUBHBIX  CIPABOK,
APXUBHBIX BBIITUCOK W KOIUWA apXUBHBIX
JIOKYMEHTOBY»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alMyi TPEJOCTaBICHUS TOCYIAPCTBEHHBIX W MYHUIUIAIBHBIX YCIyI»,
®denepanbHbiM 3aKk0HOM OT 22.10.2004 Ne 125-03 «O06 apxuBHOM nene B Poccuiickoit
®enepaunny, [Ipukazom PenepanbHoro apxuBHoro areHrctBa ot 02.03.2020 No 24
"O6 ytBepxkaeHun IlpaBusl opraHuzanuu XpaHEHHs, KOMIUIEKTOBaHHUS, ydeTra M
UCIOJIb30BaHMs TOKyMEHTOB ApxuBHOro Qonna Poccuiickoir denepanuu U apyrux
apXMUBHBIX JIOKYMEHTOB B TOCYJIApCTBEHHBIX W MYHHUIIMNAIBHBIX apXHUBaX, My3esiX U
OMOIMOTEKAX, Hay4yHbIX  opraHuzamusx”,  YcraBom  ropoma  MopiiaHcka,
MOoCTaHoOBJIeHHEeM afaMuHucTpanuu ropoga ot 01.02.2024 Ne 134 «O06 yTBepKIeHUU
[lopsinka  pa3paboOTKU ¥ YTBEPXKIEHUS  AJIMHUHHCTPATUBHBIX  PETJIAMEHTOB
MPEAOCTaBICHNUS MYHULMNAIbHBIX ycayr u llopsiaka mnpoBeneHUs 3KCIEPTU3bI
MPOEKTOB aJMUHUCTPATUBHBIX PEMIAMEHTOB MPEAOCTABICHUS MYHUIIMIAIbHBIX
ycayr», IOCTAHOBJIALO:

1. YTBepauTh aJIMUHUCTPATHUBHBIN periaMeHT MPEAOCTaBICHUS
MyHUITUNAnpHOW  ycmyru  «MHpopMmanmonHoe obecniedeHne  QU3WYECKUX U
IOPUAMYECKUX JIMLI HAa OCHOBE JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoi
denepanii U IPYyrux apXUBHBIX JIOKYMEHTOB, MPEAOCTABICHUE apXUBHBIX CIIPABOK,
aApXUBHBIX BBIMUCOK U KOMUN apXUBHBIX JIOKYMEHTOBY COIVIACHO MPUIIOKEHUIO.

2. IlpusHarh yTpaTUBIIMM CHJIy IOCTAHOBJICHHE aJIMHHHUCTpAIlMd ropojaa oT
28.09.2021 Ne 971 «OO6 yTBEepXAECHMM aJMUHUCTPATUBHOIO  perjiaMeHTa
npenocTaBlieHuss  MyHUIMnaibHo  ycinyru  «HMHdopmarmonnoe  obecrieueHue
bu3MUeCKuX W IOPUAUYECKUX JIMII HAa OCHOBE JIOKYMEHTOB ApXHBHOro (HoHaa
Poccuiickori ®epepaunn W JIpyrUX aApXUBHBIX JIOKYMEHTOB, HIPEAOCTaBICHUE
apXMUBHBIX CIIPABOK, APXUBHBIX BBIIMUCOK U KOMUN apXUBHBIX TOKYMEHTOB)

3. OnyOnukoBaTh HACTOSINIEE ITOCTAHOBICHHE B ceTeBoM wm3gaHun PUA
«TOIT68» (www.top68.ru), pasMecTuTh Ha O(DHIIMATIBLHOM CaNTe aJIMHHHUCTPAIIUN
ropojia B ”HGOPMAIIMOHHO - TEJICKOMMYHUKAIIMOHHOM ceTn « THTepHEeT».
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4. KoHTpoJib UCHONHEHUS HACTOSIIIETO TOCTAHOBJICHUS BO3JIOXKHUTH Ha
YIIPABIISIOLIETO AeIaMu aAMUHUCTpannu ropojaa A.I1. 3eneHKoBy.

Bpun maBel ropoaa A.B. OB4MHHUKOB

N.B. ApuakoBa
4-12-6
CO 516.09.2025



ITPMJIOXXEHUE
YTBEPX/EH
ITIOCTAHOBJICHUEM aJMUHHUCTPALIMU TOPOJA
or 17.09.2025 Ne 1229

AIMHHUCTPATUBHBIA perjiaMeHT
NPeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCIYTH
«AnpopmannonHoe odecneyeHne GU3NIECKUX U IOPUAHMYECKHUX JIUI] HA OCHOBE
AOKYMEeHTOB ApxuBHOro ¢ponna Poccuiickoit @enepanuu v IPyrux apxXuBHbIX
JAOKYMEHTOB, IIPeI0CTABJICHUE APXUBHBIX CIIPABOK, APXMBHbBIX BBINUCOK M KONUHI
APXUBHBIX JOKYMEHTOB)

1. O0mue moJioKeHus
1.1. Ilpeamer peryJimpoBaHusi AAMUHUCTPATUBHOIO PerJIaMEeHTA

AJIMMUHUCTPAaTUBHBIA PENIAMEHT MPEAOCTABICHUS MYHMIIMIIAIBHON YCIyTH
«MH(popmanmonHoe obecnieueHue QU3NYECKUX U IOPUAWYECKHUX JIMI HA OCHOBE
NOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepanuum M Ipyrux apXUBHBIX
JOKYMEHTOB, IPEIOCTABICHUE APXUBHBIX CIIPABOK, APXUBHBIX BBIIHCOK M KOIWN
apXUBHBIX JOKYMEHTOB» (fjajiee — aJMUHUCTPATUBHBIA PENIAMEHT, MYHHIMIAIbHAS
yciyra) ONpENENsieT CPOKHM M IOCIIEN0BATEIbHOCTh aJIMHHHUCTPATUBHBIX MPOLIETYP
(IericTBHIN) IPU NPEIOCTABIEHUN MYHHUIIMIAIBHON YCIIYTH.

AJIMMHUCTPATUBHBIN PEIIAMEHT PACIIPOCTPAHSAETCS Ha MOJIyYEHHUE:

3aMpOCOB COLIMAIBHO-IIPABOBOIO XapakTepa (3alpochl, CBA3aHHBIE C COLMATBHOM
3alUTON TpaKJaH, NPEeIyCMaTpUBAIOIIEH HMX TEHCHOHHOE OOeCHeYeHue, a TaKKe
MIOJIyYEHHUE JIbIOT U KOMIIEHCALIMM B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickon
deneparyn);

TEMaTUYECKUX 3alpoCcoB (3aMpOChl O MPEJOCTABICHUU apXUBHOW MH(MOpMALINH
0 oMpe/ielIeHHON TTpobiiemMe, TeMe, COOBITHIO, (DAKTY).

1.2. Kpyr 3asiBuTeJieit

3asBUTENSIMM ~ HA TPEIOCTABICHUE MYHHUIIMNAIBHOW YCIYTH  SBJISIOTCS
IOpUANYECKUE JHUIa (32 HUCKIIOYEHHEeM TOCYNapCTBEHHBIX OpPraHOB H WX
TEPPUTOPHATBHBIX OPTAaHOB, OPTAaHOB TOCYAAPCTBEHHBIX BHEOIOKETHRIX (DOHIOB U UX
TEPPUTOPHATBHBIX OPTaHOB, OPTAaHOB MECTHOTO CAaMOYIIPaBJICHUS), (PU3UIECCKUE JINIIA,
oOpaTHBIIIHECS C 3alpoCOM O MPEAOCTABICHUH MYHHIIMMAIBHOW YCIYTH B OpraH,
MPEAOCTARISAIOMINN  MYHUIIMIIAIIBHYIO YCIYyTy (Zanee — 3asBUTENb) JUOO0 HX
YIOJIHOMOYCHHBIC TIPEJICTABUTEIH (J1ajiee — MPEICTABUTEIb 3asIBUTEIS).
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1.3. TpeOoBaHue npeaocTaB/IeHU 3asiBUTEII0 MYHHIMIIAJIbHON YCJIYI'H B
COOTBETCTBUM C BAPMAHTOM NPEA0CTABJICHNUS MYHUIIUNIAJIbHON YCIYI 1,
COOTBETCTBYIOIIMM NPHU3HAKAM 3asiBUTEJIsS, ONIpPelleJIeHHbIM B pe3yJbrare
AHKEeTHPOBAHUSA, IPOBOAMMOI0 OPraHoOM, IPEAOCTABISIOIIUM MYHUIIUNIATbHYIO
ycayry (aaJiee - npo(puIMpoOBaHue), a TAK/Ke pe3yJbTara, 3a IpelocTaBIeHneM
KOTOPOro o0paTuiics 3asiBUTEJIb

1.3.1. MyHununaneHass yciiyra, a TakXe pe3yJabTaT, 3a MNpel0CTABICHUEM
KOTOPOTo OOpaTWiICs 3asiBUTENb, MPEJOCTABIAIOTCS B COOTBETCTBUHM C OJHUM U3
BapUAHTOB MPEAOCTABICHHS] MyHULIUITAIBHON YCIYTH.

1.3.2. BapuaHT, B COOTBETCTBUU C KOTOPBIM 3asBUTEIIO OylIeT MpEeAoCTaBICHA
MYHUIIMIIAJIbHAS YCIIyTa, OINpenesieTcsl B pe3yibTare aHkeThupoBaHus (Tabmuma Ne 1
npwiokeHuss Ne 1 K aJMUHUCTPaTUBHOMY PENIAMEHTY), HMCXOAS W3 NPHU3HAKOB
3asBUTENS] M TMOKa3areled TakuX NPHU3HAKOB, a TakKe KOMOMHALMM 3HAYEHUU
MPU3HAKOB, KAXKJas M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy MNPEIOCTaBICHUS
MyHUIIMNANbHOU yciyru (Tabmuua Ne 2 mpunoxkenuss Ne 1 Kk agAMUHUCTPATUBHOMY
periaMeHTy).

1.3.3. TIlpusHaku 3asBUTENS  OMNPEACNSAIOTCS MyTeM MNpodUIUPOBaAHMUS,
OCYILIECTBJISIEMOIO B COOTBETCTBUU C aIMUHUCTPATUBHBIM PEITIAMEHTOM.

2. CtanaapT npeaocTaBjJeHUsi MyHHIUIIAJIbHOM YCIyTH
2.1. HaumeHoBaHMe MYHMIMIIAJBHON yCJIYIH

MynunmnansHass ycayra «MHpopManmoHHoe oOecniedeHue (U3MYECKUX M
IOPUAMYECKUX JIMII HAa OCHOBE JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
®denepanuu M IPYrux apXUBHBIX JOKYMEHTOB, MPEJOCTABICHHE APXUBHBIX CIPABOK,
aApPXUBHBIX BBIMUCOK U KON apXUBHBIX JIOKYMEHTOB.

2.2. HamMeHOBaHHe OpPraHa, NPea0CTABJISIONIET0
MYHUIUTIAIBHYIO YCJIYTy

MyHununanpHasi — yciiyra  OpeloCTaBiIsieTcsl  aAMUHUCTpalUUel  ropojaa
Mopmancka TamOoBckoit o0mactu (ganee - AAMUHUCTpAIIHS).

3anmpoc O TMPEAOCTABICHUM MYHHUIUIIATBLHON YCIYyTd MOXET OBITh TOJaH B
MHOTO(YHKITHOHATHHBIN LUEHTP MpeA0CTaBICHUS rOCYIapCTBEHHBIX u
MYHULIUNAIBHBIX yeuyr (nanee - M®I]). BoamoxuocTs npunatuss MOIL] pemienus: 00
OTKa3e B MpHUEME 3ampoca U JOKYMEHTOB U (W) UHPOpMAIMHU, HEOOXOAUMBIX s
MpeACTaBICHUS MYHUITUTIATLHON YCIIYTH, HE TIPEAYCMOTPEHA.

2.3. Pe3yabTar npeaocTaBieHusi MyHUIUNAJIBHON YCIYTH

2.3.1. HaumenoBanue pe3yibpTara (pe3ynbTaToB) MPE0CTABICHUS



MYHUIIUITATHBHON YCITyTH.
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B cooTBeTcTBUM € BapuaHTaMH, onpeneiasieMbIMu B Tabmuie Ne 2 mpHIoKEeHUs
Ne 1 Kk aIMUHHUCTPAaTUBHOMY pEIJIAMEHTY, pe3yJdbTaTaMH IPEIOCTaBICHUS
MYHUIUNATBHON YCITYTH SIBISIOTCA:

pelIeHre 0 Npel0CTaBIeHNN apXUBHOW HH(pOpMAIUY;

uH(popMHUpoBaHUE 00 OTCYTCTBHUHM 3alpallliBaeMOi apXUBHOU HH(OpMAIUK;

pemieHne 00 OTKa3e B MPENOCTABICHUU  3alpallMBacMON  apXHUBHOM
uHpopMaIum.

2.3.2. HaumeHOBaHME JOKYMEHTA, COAEPKAIIECro PEIICHUE O MPEAOCTaBICHUU
MYHULUNAIBHOW YCIYyTH, HAa OCHOBAHMM KOTOPOIO 3asBUTEII0 MPENOCTABISAETCS
pe3yJbTaT MyHULUIIAJILHON YCITyTH.

JIOKyMEHTOM,  COIEpXKalllUM  pEIIeHHWE O MPEJOCTaBICHUM  apXHBHOMU
uH(pOpMaLMK, SBISETCS apXWBHAs CHpaBKa, apXUBHAs KOIHWSA, apXUBHAas BBINHUCKA,
TEMaTU4YEeCKUd 0030p apXMBHBIX JOKYMEHTOB ([UIsI TEMAaTUYECKOro 3ampoca),
CUCTEMATU3UPOBAHHBIN KpPaTKWW WM AaHHOTUPOBAHHBIM IEPEYEHH 3aroJIOBKOB
apXUBHBIX JIOKYMEHTOB WJIM €IUHUL XpaHEHUs (€AUHMI] y4yeTa) IO OIpeleJeHHOU
TEeMe C yKa3aHHUEM UX JaT U apXUBHBIX MU(PPOB (A1 TEMATHYECKOTO 3a1poca).

JIOKyMEHTOM, cojepXalluM pelieHrue 00 HHPOPMUPOBAaHUU OO0 OTCYTCTBHHU
3allpallliBaeMoOil  apXUBHOW MHQOpMaLMU, ABIAETCA HH(DOPMALMOHHOE IHCHMO
AnMuHHMCTpanuu 00 OTCYTCTBUH 3aIlpallliBaeMoM apXUBHON MH(POpMAaLUEH.

JIOKyMEHTOM, COJEp)KalluM pelieHne o0 OTKa3e B  IPEJOCTaBICHUU
3alpaliuBaeMoil apXuBHOM uH(poOpManuu, sBIsSeTCS  MHPOPMAIMOHHOE IHCHMO
AnmuHHuCcTpanud 00 OTKa3e B TNPEJOCTABICHUM 3alpalldBacMOi  apXHUBHOM
nH(pOPMAIIHH.

2.3.3. Cnoco0 momyyeHHsl pe3ysibTara NPEeAOCTaBICHUS MYHUIUNAIBHOM
YCIIyTH:

MOCPEJICTBOM MTOYTOBOI'O OTIPABIICHHUS;

B AaMunuctpauuu uinu MOI];

B JIMYHOM KaOuHeTe 3asBUTENS B  ¢elepalbHOM  rocyaapCTBEHHOU
uH(pOopMalIMOHHON cucTteMe «EAMHBIA MOopTan rocyJapCTBEHHBIX M MYHUIMIAIbHBIX
yeayr (byHkumi)» (nanee - Enunsiii moptan).

2.4. Cpox npenocraBjieHus MyHUIMNIAJIbHOH yCJIYT'H

MakcuManbHbIN CPOK IIPENOCTABIECHUS MYHULUIIAIILHON yciyru cocrasisier 30
KAJICHIAPHBIX JHEW CO IHs perucrpauuu B AnMuUHHMCTpanuu, Ha EnmHOM mopraie
3ampoca (lajee TakkKe - 3asBICHHE) M JOKYMEHTOB MW (Wiu) HH(POpPMaLUH,
HEOOXOIMMBIX ISl IPEIOCTABIECHUS MyHULUIIAIbHOM YCIYTH.

Cpok mpenocraBieHUsT MYHULMIIAIBHOW YCIYTH ONPENENAETCS IS KaXKIO0ro
BapMaHTa W TIPUBEAEH B MUX ONMCAaHHWM, coIepxkameMmcs B pasgene 3
aAMUHUCTPATUBHOIO PETJIAMEHTA.
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2.5. UcyepnbiBaloiyi nepeyeHsb J0KYMEHTOB, HE00X0AUMbIX
JJISl IPEeA0CTABJICHUS MYHULIUNIAJIBHOM YCIYTH

WcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOAATEJIbHBIMM W WHBIMM  HOPMATMBHBIMM  IPABOBBIMM  aKTaMu  JUIA
IIPEAOCTABICHNU MYHULHUNIAIBHON YCIYId, C pasfcieHueM Ha JOKYMEHTBl W
UHPOpMAIMIO, KOTOpHIE 3asBUTENIb JOJDKEH IPEACTaBUTh CaMOCTOSTENBHO, U
JIOKYMEHTBI, KOTOpPbIE 3asiBUTEIIb BIPABE MPEICTaBUTh MO COOCTBEHHOM MHUIIMATHUBE,
TaKk Kak OHM IIOMJIEKAT IIPEACTABICHUI0O B paMKaX MEKBEIOMCTBEHHOIO
UH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, NMPUBEACH B paszaene 3 aIMHUHHCTPATHUBHOIO
pernaMeHTa B IIOApAa3/ieNiax, COAEP)KAIMX ONMCAHWE BAPHUAHTOB IPENOCTABICHMS
MYHULIANIAIBHOMN YCIIyTH.

2.6. UcuepnbiBaommii nepevyeHb OCHOBAHUI /1JI1 0TKAa3a B IpUeMe
AOKYMEHTOB, HEOOXOAUMBIX /ISl IPEI0CTABJICHUS MYHUIUNIAJIBHON YCIAYITH

HcuepnpiBaromuii nepeyeHb OCHOBaHUW Uil OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOJIMMBIX JJI MPEJOCTaBICHUSI MyHUIIMIIAIBLHON yCIyTH, PUBEIEH B pazjaene 3
aIMHUHUCTPATUBHOIO peNIAMEHTAa B OINMCAaHUM aJIMUHUCTPATUBHBIX IPOLENYD B
COCTAaBE OIUCAHUsI BAPUAHTOB IIPEAOCTABICHUSI MyHULIMIIAJIIBHON YCIIYTH.

2.7. UcuepnbiBalomuii nepedyeHb OCHOBAHUI /151 IPHOCTAHOBJICHUS
NPeAO0CTABJICHUS MYHUIUIIAJIBbHON YCJIYIY MM 0TKA32a B IIPEIOCTABICHUU
MYHHUIUNAJIBHON YCIYTH

2.7.1. OcHoBaHus M1 NPUOCTAHOBJIEHUS NPENOCTABIECHUS MYHULHNAIBHOU
yCIIyTy 3aKoHomarenbcTBOM Poccuiickon denepanyu He IPEayCMOTPEHBL.

2.7.2. WcuepnpiBaloliuid NepeYeHb OCHOBAHUM MJI1 OTKa3a B MPEAOCTABJICHUU
MYHULUNAIBHON YCIIYIM TMPHUBEIECH B pasleiie 3 aIMUHUCTPATUBHOIO pErJlaMEHTa B
ONMCAaHUM AJIMMHUCTPATUBHBIX IIPOLIEAYP B COCTAaBE OIMUCAaHHUS BapUAHTOB
IIPEAOCTABICHNS MYHULUIIAIIBHON YCIYTH.

2.8. Pazmep miarel, B3uMaeMoii ¢ 3asiBUTE/ISI IPHU MPEI0CTABJICHUM
MYHUIHMIIAJIBHOM YCIYTH, M CIIOCOOBI ¢ B3UMAHUS

ITiiara 3a npexocraBieHUE MyHULIUITAIIBHON YCIIYTH HE B3UMAETCH.
2.9. MakcuMaJibHbIH CPOK OKHUAAHMS B O4Yepead NPH Moaavye 3asiBUTEIEM 3a1poca o
NPeAOCTABJICHNH MYHHIIUNIAJIBbHOM YCJIYTIH U NPH MOJYYEHUH Pe3yJibTara
NPeA0CTABICHHA MYHULIMIIAJIBHON YCJIYIH B cJiydyae 00palieHus 3asiBUTes

HEMOCPEACTBCHHO B OpraH, l'lpeIlOCTaBJIﬂIO]J_[I/Iﬁ MYHHIIMIIAJIBHBIC YCIIYI'H, HJIN Mq)H

MakcuManbHbI CPOK OKUJIAHUS B OYEPENH MPHU MOAAYE 3asIBUTEIIEM 3ampoca O



IPEIOCTABICHUN MYHHMIMNAIBHONW YCIYyTH HENOCPEACTBEHHO B AJIMHHHUCTPALMIO,
M®I] cocrasmsier 15 MunyT
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MaxkcumanbHBIA CPOK OXHJIAHUA B O4YEpEId MPH TMOJYYECHHH PpPE3yJibTara
MPEAOCTABICHNUS] MYHUIHUNAIbHOW YCIYTHM HENOCPEACTBEHHO B AJIMHHUCTPALIUU,
M®I] cocraBnsier 15 MUHYT.

2.10. Cpok perucrpaunuu 3anpoca 3asiBUTEJIA 0 NPeI0CTABICHUN
MYHUIMNIAJIbHON YCJIIyTH

Cpox perucTpaliiu 3amnpoca, B TOM YUCJIe B AIEKTPOHHOUN popme, cocTapiseT 1
pabounii 1eHb.

2.11. TpeGoBaHMs K NOMELICHUAM, B KOTOPbIX MPEeI0CTABIAIOTCH
MYHULMIIAJIbHBbIC YCIYIH

TpeOGoBaHUs, KOTOPBIM JOJIKHBI COOTBETCTBOBATH ITOMEIIEHUS, B KOTOPBIX
MPEIOCTABISACTCS MyHULIMNAJIbHAS YCIyra, B TOM YHCJE 3a] OXKUIAHWS, MecTa s
3aIoOJIHEHUS 3alPOCOB O MPEJAOCTABICHUN MYHUIIMNIATLHON yCIIyTH, HH(pOpMaIIMOHHbBIE
CTEHJIbI ¢ 00pa3llaMK UX 3aMOJHEHUS U TepeyHeM JOKYMEHTOB M (WMin) uHGOpMaIUH,
HEOOXOAUMBIX JIJIS TPEIOCTABICHUS MYHHUIIMIIAILHON YCIYTH, a TaKXe TPeOOBaHUS K
00eCTICUeHHIO JOCTYITHOCTH JIJIsi MHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOAAaTeNIbCTBOM Poccuiickorn denepanui O CONUAIBHOW 3aIUTE WHBAJWIOB,
pa3MeleHbl Ha o(hUIMaIbHOM caiiTe, a Takxke Ha EquHom mopraite.

2.12. IToka3aresid JOCTYIIHOCTH M KA4eCTBA MYHUIUIIAJIBHOM YCIYIH

[Tepeuens mokaszareneld JOCTYNMHOCTHM M KaueCTBA MYHUIMNAIbLHOW YCIYTH, B
TOM YHCJI€ JOCTYMHOCTH DJJIEKTPOHHBIX (POPM JTOKYMEHTOB, HEOOXOAUMBIX Jis
MPEIOCTABICHUS] MYHULMNAIBHOW YCIyrd, BO3MOXXHOCTHM TIOJAayM 3ampoca Ha
MOJIy4YEHHE MYHUILIMNAIBHON YCIyrM M JIOKYMEHTOB B JJICKTpPOHHOH dopme,
CBOEBPEMEHHOCTH MPEIOCTABICHUS MYHUITUTIAILHON YCIYyTH (OTCYTCTBUE HApyIIEHUN
CPOKOB MPEAOCTABICHUS MYHUIIUNIAIBLHONW YCIYTH), MPEIOCTAaBICHUS MYHULIUIIAIBHOMN
YCIYTM B COOTBETCTBUM C BapUaHTOM MPEAOCTABICHUS MYHUIMIIAIBHOW YCIIYTH,
JIOCTYITHOCTA HMHCTPYMEHTOB COBEPIICHUS B DJJICKTPOHHOM BHJE IUIATEXKEH,
HEOOXOAUMBIX JUIS MOJYyYCHHS MYHHUITUIIAJBHON YCIIYTH, ya00cTBa HHGOPMHUPOBAHUS
3aBUTENS O XOJAE MPEAOCTABICHHUS MYHUUHWNAIbHOW YCIYTH, a TAKXE MOJYyYCHHS
pe3yabTara mpeaoCTaBICHUS YCIYTH, pa3MEIIeHb Ha O(DHUIIMAIBHOM CaiTe, a TaKXKe Ha
EnnnoMm mopraie.

2.13. nblie TpeOOBaHUA K NPEAOCTABICHHIO MYHUIIUIIAJIBbHOM YCIYIH
VYeiyru, KOTOpbIe — SBISIOTCS  HEOOXOIMMBIMHU W 00s3aTE€NbHBIMU IS

MPeI0CTABICHUS MyHUIIUTIATBHON YCIYTH, OTCYTCTBYIOT.
[Ipu npenocTaBieHUN MYHUIIMTIAIBHONW YCIIYTH UCTIONb3yeTcsl EnuHbIN mopTal.
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3. CocraB, MoCJ1€10BaTEJIbHOCTD U CPOKH BbINOJTHEHUS
aMUHHUCTPATHUBHBIX MPOLEAYP

3.1. IlepeyeHb BAPHAHTOB NMPEAOCTABJICHUS MYHUIIUNIAJIBHON YCIYIH

Bapuant Ne 1. [Ipenocrasnenue apxuBHOM HHPOpMAIUH.

WcnipaBieHue MOMYIIEHHBIX OMEYaTOK W OMIMOOK B BBIAAHHBIX (HAIPABICHHBIX)
B pE3ynbrare MpPEJOCTABICHUS MYHULMIIAJIBHOM YCIyrd JIOKyMEHTaX, BblJaya
nyOnukara JOKYMEHTa, paHee BBIJAHHOTO IO pe3yibraTaM IPeI0CTaBICHUS
MYHHIUIIAIBHON YCIYTH, OCTaBJICHHUE 3ampoca 3asBUTENS O NPEAOCTABICHUU
MYHULIUNAIBHOUN yCIIyru 0€3 pacCMOTPEHUS HE MPETyCMOTPEHO.

3.2. Onucanue aAIMUHUCTPATUBHON NPOLEAYPbI
npo¢uINpPOBaHUSA 3asIBUTEJIS

3.2.1. BapuaHT npenocTaBiIeHUs: MyHUIIMNIATBHOM YCIYTH ONpEAesaeTcs myTeM
AHKETUPOBAaHMS 3asBUTENS, B IMPOLECCE KOTOPOrO YCTAHABIMBAKOTCA NPU3HAKU
3asBUTENS. BONpockl, HalpaBlIC€HHbIE Ha ONPENEIICHHE IPU3HAKOB 3asiBUTEIS,
npuseeHbl B Tabmuie Ne 1 npuioskenust Ne 1 K aIMUHUCTPAaTUBHOMY PEIVIaMEHTY.

[IpodunupoBanue ocymecTBisiercs B AJMHUHUCTpallMM M TOCPEACTBOM
Ennnoro nmoprana.

3.2.2. Ilo pe3ynbraram TMOJY4YEHHUS] OTBETOB OT 3asBUTEIS HAa BOIMPOCHI
AHKETUPOBAHMSI ONPEIEIISIETCS MMONHBIN epeueHb KOMOUHALMI 3HaYeHUI TPU3HAKOB B
COOTBETCTBUM C  aJMHHUCTPATUBHBIM  pEIIaMEHTOM, KaxJgas M3  KOTOPBIX
COOTBETCTBYET OIHOMY BapHUaHTY.

3.2.3. OnucaHus BapuWaHTOB MPENOCTABICHHUS MYHHIMIAIBHOM YCIYTH,
NPUBEACHHBIE B HACTOAILLEM paszzelie, pa3MellaroTcs B  AJMUHUCTpalud B
OOLIEI0CTYITHOM JUIsl O3HAKOMJIEHUSI MECTE.

3.3. BapuanTt Ne 1. IlpenocraBiienune apxuBHoi uHGopManuu

3.3.1. Pesynbraramu BapuaHTa MPEAOCTABICHUS MYHUUUIAIBHOU YCIyTH
3asIBUTEIIO SIBJISIOTCA:

peleHre o MpeoCTaBICHNN apXUBHOM HH(OpMaLUK;

uH(pOpMUpPOBaHUE 00 OTCYTCTBUH 3allpalliiBaeMoil apXuBHON HHGPOpMAIIHIH;

pemieHre 00 OTKaze B MPEAOCTABICHHM  3alpallMBaeMOil  apXHBHOM
UH(OPMALIMH.

JIOKyMEHTOM,  coIepKallluM  pElIeHHe O MPEJOCTABICHUH  apXHBHOU
uH(pOpMalLIMK, SBISETCS apXWBHAas CIpaBKa, apXWBHAs KOIHWSA, apXUBHAas BBIIHUCKA,
TEMaTU4YEeCKU 0030p apXMBHBIX JOKYMEHTOB ([UIsi TEMaTUYECKOro 3ampoca),
CUCTEMAaTU3UPOBAaHHBIM KpaTKMM WJIM aHHOTUPOBAHHBI IE€PEYEHb 3aroJIOBKOB
apXUBHBIX JIOKYMEHTOB WIM €AMHUIl XpaHEHUs (EOUHUI] y4yeTa) MO ONpPECIICHHOM



TEeMe C yKa3aHUEM UX JaT U apXUBHBIX MU(PPOB (711 TEMATHIECKOTO 3a1mpoca).
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JIOKyMEHTOM, cOAep X alluM pelieHne 00 HHPOPMUPOBAHUU OO0 OTCYTCTBHH
3arpanmBaeMoil  apXuBHOM HMHGOpPMALMM, SBISETCA HHPOPMALMUOHHOE MHUCHMO
AnMuHHCTpanuu 00 OTCYTCTBHHM 3alpallliBaeMOn apXUBHOM UH(oOpMaIue.

JIOKyMEHTOM, coaepXalliM pemeHue o0 OTKa3e B IMPEAOCTaBICHHUU
3anpanmBaeMoil apXuBHOM HHGpOpMaLUU, SBISETCS  MHPOPMALMOHHOE IMHCHMO
AnmuHucTpanuu 00 OTKa3e B INPEJOCTABICHUM 3alpallliBacMOW  apXHUBHOM
uHGOPMAIIHH.

3.3.2. [Tepeuenp aJIMUHHUCTPATUBHBIX poLesyp IIPEOCTaBIEHUS
MYHULUIIATBHON YCIYTH, MPELYCMOTPEHHBIX HACTOAIIMM BAPUAHTOM:

npueM 3ampoca W JOKYMEHTOB U (Wiu) HH(OpPMaluu, HEOOXOTUMBIX IS
IPEIOCTABIECHUS MyHULIMIIAIBHON YCIYTH;

MPUHATUE pEUIeHUs O TMpeAocTaBlieHUH (00 OTKaze B MPEJOCTABICHHM)
MYHUIIUTIATBHON YCIYTH;

peI0CTaBIECHUE Pe3yIbTaTa MyHUIIUIIAIBHON YCIyTH.

B HactosmieM BapuaHTe MPEAOCTABICHUS MYHUIMNAIbHOW YCIYyrd HE
MPUBEACHBl aIMUHUCTPATUBHBIE TMPOLEIYpPhl: MEXKBEIOMCTBEHHOE HMH(OpPMAIIMOHHOE
B3aUMOJICIICTBHE; MPUOCTAHOBIECHUE MPEIOCTABICHUS MYHUIMNAIBHON YCIYTH;
NIOJIy4YE€HHE JTOTIOJHUTENBHBIX CBEACHHUM OT 3asBUTENIS; OLEHKA CBEJICHUI O 3asBUTEIIE
U (W) oO0beKTax, MPUHAJICKANTUX 3aIBUTEN0, W (WJIM) WHBIX OOBEKTaX, a TaKXKe
3HaHUW (HABBIKOB) 3asBUTENsI Ha TNPEIMET HUX COOTBETCTBHUS TpeOOBaHUSIIM
3aKkoHozaresbecTtBa Poccuiickont denepanuy; pacupeaesieHue B OTHOUICHUH 3asBUTENS
OTPaHUYEHHOIO PECypca, MOCKOJIbKY OHHM HE MPEIyCMOTPEHBI 3aKOHOAATEIHCTBOM
Poccuiickoii @eneparumn.

3.3.3. Tlpuem 3anpoca ¥ JIOKYMEHTOB U (Wau) MHGOPMAIIMU, HEOOXOIUMBbIX JIJIs
[IPEIOCTABICHUS] MYHUITUNIATILHOW YCIYTH.
3.3.3.1. 3asgBuTenb (IPEACTABUTEIb 3asIBUTENS) IS NONYYCHUS MYHUIIANATbHOW

YCIYTY NIPEACTABISACT:

3asiBJICHHE O MPEJOCTABICHUU apXUBHOU MHGOpMaluu o Gpopme, MPUBEACHHON
B MpIIOKeHUH No 2 K aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.3.3.2. JlokyMeHTbI, KOTOpPbIE 3asBUTEIIb BIIPABE MPEACTABUTH MO COOCTBEHHOM
WHULIMATUBE, TaK KaK OHU IOJIEKAT MPEJCTABICHUIO B PaMKaX MEXBEIOMCTBEHHOIO
MH(OPMAIIMOHHOTO B3aMMOJICHCTBUS, OTCYTCTBYIOT.

3.3.3.3. Cnoco0 momauu 3ampoca M JOKyMEHTOB W (win) uWHGOpMAIINH,
HEOOXOIUMBIX JIJIsl MPEJOCTABICHHS MyHUIIUITAIbHOW YCITYTH:

B AamuHuctpanuio (Ha OyMa)XHOM HOCHUTEJE MPU JUYHOM OOpalleHUU WIH
MOYTOBBIM OTHPABJIEHUEM JIMOO HA aAPEC IEKTPOHHON MOYTHI);

B MOI] (Ha OymMa)kHOM HOCHUTEIIE MIPHU JIMYHOM OOpallleHUHN);

nocpeactsoM  EnuHoro moprana B 3JEKTPOHHOM  BHAE IO aJpecy
https://www.gosuslugi.ru/600149.

3.3.3.4. CnocoObl yCTAaHOBJICHMsSI JIMYHOCTH 3asBUTENS (TIpeICTaBUTENS
3asIBUTENS) JJIs KaXKI0T0 Criocoba mojjauu 3anpoca JOKyMEHTOB U (W) HHPOpMaIuH,




HEOOXOIMMBIX JIJISl IPEIOCTABICHUSI MyHUITUTIATHLHOU YCITYTH:
1) mpu TMYHOM OOpAIEHUN:
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MOCPEICTBOM TMPEIbIBICHUS Macnopra rpaxaannHa Poccuiickon ®enepanuu
aMb0 HHOTrO JOKYMEHTa, YIOCTOBEPSIONIEr0 JIMYHOCTh, B COOTBETCTBUU C
3aKOHOIaTEILCTBOM Poccuiickoi denepauuu U C HCIIOJB30BaHUEM
MH(OPMAIIMOHHBIX ~ TEXHOJIOTMM, MpPeayCMOTpPEHHBIX crTathimMu 9, 10 u 14
®denepanbHoro 3akoHa ot 29.12.2022 Ne 572-®3 «OO6 ocCymecTBICHUU
uaeHTUGUKaIM U (WiIM) ayTeHTU(QUKAIUK (DU3UYECKUX JIUI[ C HUCIHOJb30BAHUEM
OMOMETPUYECKUX TEPCOHAIBHBIX JaHHBIX, O BHECEHHUM HW3MEHEHHH B OTHEIbHBIC
3aKoHoOHareNbHble akThl Poccuiickot denepanuu M NpU3HAHUKM YTPATUBIIUMHU CHITY
OTJEIbHBIX MOJOXKEHUI 3aKoHOJATeNbHbIX akToB Poccuiickoit ®enepauumn» (mpu
HaJIMYUU TEXHUYECKON BOBMOXKHOCTH);

MpU 0OpAIllEHUH TIPEICTABUTENS 3aBUTENS UM MPEABABISACTCS TAKXKE IOKYMEHT,
MOATBEPKIAOIIMNA TTOJTHOMOYHS MPEACTABUTENS 3asBUTENS B COOTBETCTBUHU C
3aKoHOAAresnbcTBOM — Poccuiickonn  denepanyu, KONKS — KOTOPOrO — 3aBEPSETCA
JOJDKHOCTHBIM JIMIIOM AJMUHHUCTPAINHU, PUHUMAIOLIUM 3asBICHUE, U MPUOOIIAETCS
K IIOJJAHHOMY 3asIBJICHUIO;

2) mpu TOYTOBOM OTMIPABICHUU WJIM TOCPEICTBOM HAMpaBJICHUS Ha ajapec
AIIEKTPOHHOW MOYTHI:

MOCPEJICTBOM  HAmpaBlieHUs KONMUHU  (DJIEKTPOHHOro o0pasa) macropra
rpaxaannHa Poccutickoit depeparuu MO0 WHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTh, 3aBEPEHHOM (3aBEPEHHOr0) B YCTAaHOBJICHHOM 3aKOHO/IaTE€ILCTBOM MOPSIKE;

pu OOpaIlleHUH TPEACTABUTENS 3asBUTENISI UM HAMpPaBIACTCS TaKKe KOTIHS
(97exTpoHHBIH 00pa3) JOKYMEHTa, MOJATBEPIKIAIOIIETO MOJTHOMOUHUS IMPEACTABUTEIS
3asIBUTEJIS, 3aBEPEHHAs (3aBEPEHHBIN) B YCTAHOBIICHHOM 3aKOHOJIATEILCTBOM MOPSIKE;

3) npu oOpaieHnu nocpeacTBoM EanHoro noprana:

MOCPEACTBOM €AMHON CUCTEMbl UJICHTU(PUKAIIMU U ayTeHTU(UKAIIUN WA UHBIX
TOCY/IapCTBEHHBIX HMH(POPMAIIMOHHBIX CHUCTEM, €CIUM TaKhe TOCYIapCTBEHHBIE
uH(pOPMALIMOHHBIE CcHUCTeMbl B ycTaHoBiIeHHOM IIpaBurtensctBoM Poccuiickoi
denepan MOpsJIKE  OOECIEUMBAIOT  B3aUMOJICMCTBHE €  €IUHOM  CUCTEMOM
UACHTUGUKALIMM U ayTeHTHU(UKALUU, TPU YCIOBUU COBIAJEHUS CBEICHUU O
(bu3MYeCcKOM JIHIIE B YKa3aHHBIX HH(DPOPMAIIMOHHBIX CHCTEMAX;

pyu OOpaIlleHUH TIPEJICTABUTENIS 3asIBUTENSI UM HAIMPABJISIETCS TAKXKe JOKYMEHT,
MTOATBEPKAAOIIMNA TTOJIHOMOYHS MIPEICTABUTEIIS 3aBUTEIIS, ITOANMCAHHBINA YCUICHHON
KBATU(DUITUPOBAHHON AJIEKTPOHHON TOMMUCHIO 3asgBUTENS] WJIM HOTapuyca, C
npuKpervieHrneM  ¢aiaa ¢ OTKPEIUIEHHOW  YCWJICHHOW  KBaM(UIIMPOBAHHOU
AIIEKTPOHHOW MOAMKCHIO 3asIBUTENS Wi HOTapuyca B (popmare SIG.

3.3.3.5. OcHoBaHus Juisl OPUHATHS pEIIeHUs 00 OTKa3e B MPUEME 3alpoca H
IOKYMEHTOB U (1) MHGOPMAIIWU:

B 3alpoce OTCYTCTBYeT HH(popMalus, ykazaHHas B myHkre 46.4. IlpaBun
OpraHW3alMy XPaHEHUs, KOMIUICKTOBAHUS, y4Y€Ta W HCHOJb30BaHUS JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®epepauuu W APYTrUX apXUMBHBIX JOKYMEHTOB B
rOCYIapCTBEHHBIX M MYHHMIMIIAJIBHBIX apXHWBax, My3esiX M OHOIMOTEKaX, HayYHBIX
OopraHu3anusax, yTrBepkIeHHbIX [Ipnkazom denepasbHOrO apXMBHOIO AreHTCTBA OT



02.03.2020 Ne 24;
3aMpocC HE NOJAAETCS IPOYTEHHUIO;
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B 3alpoce COJEpkKaTCsi HEUEH3YpHbIE JHUOO OCKOPOUTEIbHBIE BBIPAXKEHUS,
yIpo3bl  KU3HHM, 3JI0POBBIO W  HUMYIIECTBY paOOTHUKOB (TOCYdapCTBEHHBIX,
MYHULIUTMAIBHBIX CITYKAIIKUX), @ TAK)KE YJICHOB UX CEMEH;

3asBJIEHWE TIOJAaHO B OpraH, B IIOJIHOMOYMS KOTOPOTO HE  BXOJUT
MIPEAOCTABIEHNE MYHULIMNIATbHON YCIIyTH;

IpeJICTaBIEHHbIE IOKYMEHThI YTPATUIIU CHUITYy HA MOMEHT OOpallleHus 3a YCIyron
(IOKYMEHT, yOOCTOBEPSIOIIMI JTUYHOCTh, JOKYMEHT, YIOCTOBEPSIOIINI MMOIHOMOYUS
MPECTaBUTEN 3asBUTENS, B Clydae oOOpalleHHs 3a TMPEeJOCTaBICHUEM YCIYTH
YKa3aHHBIM JIUIOM);

MPEACTABICHHBIE JTOKYMEHTBI COJIEPkKAT MOAYUCTKUA U WCIIPABIICHUS] TEKCTa, HE
3aBEPEHHBIE B MMOPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoit @enepannu;

MpEACTABICHHbBIE B AJIEKTPOHHON (hopMe HOKYMEHTHI COAEPKAT MOBPEKICHUS,
HaJM4Yue KOTOPHIX HE IMO3BOJISIET B MOJHOM OObEME HCIOJIb30BaTh MHGOPMAIUIO U
CBEJICHUSI, COAICPIKAIIIUECS B IOKYMEHTAaX, JJIsl IPEAOCTaBICHUS YCIYTH;

dopma yBemomieHuss o0 OTKa3e B MpHeMe JOKYMEHTOB TIIpUBEJCHA B
npuioxkeHuu Ne 3 Kk aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.3.6. B npueme 3amnpoca ydactBytoT: AqMuauctpanusi, MOII.

Bo3moxxknocts mpuema M®II 3anpoca u A0KyMeHTOB W (W) WH(pOpMAIHH,
HEOOXOJIMMBIX ISl TIPEIOCTABICHUS MYHUIIUNIATBLHOM YCIIYTH, TIO BBIOOPY 3asiBUTEIIS
HE3aBUCUMO OT €r0 MeCTa KUTEJIbCTBA WK MecTa MpeObIBaHus (111 PU3NUECKUX JTUIT)
160 MecTa HaxXOXKIACHHUS (JJ1s1 FOPUANUECKUX JIUI]) OTCYTCTBYET.

3.3.3.7. Cpok perucrtpamuu 3ampoca U JOKYMEHTOB W (wiu) WHGOpPMAIINH,
HEOOXOAUMBIX JJIsI TPENOCTaBICHUS MYHUIUIAIBHOW YCIyTH, B AJIMUHUCTpALUU
cocTtapisgeT 1 pabouuii JeHb.

3.3.4. TlpunsaTue peuieHrs O NPeAoCTaBiIeHUU (00 OTKa3e B MPEIOCTABICHUM)

MYHULWNAJIbHOW YCIYTH.
OcHoBaHUs JJ1s1 0TKa3a B MPEI0CTABICHUN MYHUIIUITAIBHON YCIYTH:

y 3asgBUTENS OTCYTCTBYIOT JOKYMEHTBI, MOJTBEPKIAIOIINE €Tr0 IOJIHOMOYHUS
BBICTYIIaTh OT UMEHU TPETHUX JIMII, B OTHOIICHUH KOTOPBIX ClIeJiaH 3ampoc (B ciyyae,
€CIM HE MHCTeK CpPOK OrpaHUYeHMs, YCTAaHOBIEHHbIM YacThlo 3 cratbu 25
®denepanbHoro 3akoHa or 22.10.2004 Ne 125-d3 «O6 apxuBHOM jnene B Poccuiickoit
denepaniumny);

OTBET IO CYIIECTBY YKa3aHHOW B 3alpoCe TeMbI (BOMpOca) HE MOXKET OBITh JaH
0e3 pa3mamieHusl CBEACHUHM, COCTABISIONIMX TOCYIAPCTBEHHYIO WM  HUHYIO
OXpaHsIeMyl (QenepaibHbIM 3aKOHOM TaiHy (ykKa3zaHHas WH(OpMAIs MOXET OBITh
NpeAOCTaBiIEHAa  TOJBKO TpPU  HAJIUMYUMU Y  TOJb30BaTeNs  JOKYMEHTAJIbHO
MOJATBEPKJICHHBIX TpPaB Ha IMOJYYEHUE CBEICHHUH, COAEpXKalllMX TOCYIapCTBEHHYIO
TaiHy U (WIn) KOHPUIESHIHAIBHYI0 HH(POpMAIIHIO);

3aMpoc Kacaercs TeMbI (BOIPOCa), B OTHOIIEHUH KOTOPOM MOJIb30BATENIO paHee
MHOTOKPATHO JaBajiMCh MUChbMEHHBIC OTBETHI MO CYIIECTBY, M MPU 3TOM B 3aIllpoce He
PUBOJISATCS HOBBIE I0BOJIBI MJIM OOCTOSITEILCTBA.

Cpox TpUHATHS peHIeHUusT O TNPEIOCTABIECHUN MYHHUIMIAIBHOW YCIyTH



COCTaBNsAeT 28 KaJICHAAPHBIX JHEW C JlaThl NOJy4YeHUs AJIMUHUCTpaAlMEeil Bcex
CBEICHHM, HEOOXOAMMBIX JIJISI IPUHSATHUS PEIICHMUS.
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3.3.5. IIpenocraBnenue pe3ysaprara MyHAIUIAIbHON YCIYIH.

[IpenocraBinenue pesyibTaTa MYHHUIMOAIBHOW  YCIYTM  OCYILECTBIIAETCS
CIIOCOOOM, OIpEe/IeTIEHHBIM 3asBUTENIEM B 3asIBJICHUU:

yTEeM HaNpaBJIEHUs HA MMOYTOBBIN aApec;

yTeM BbIAauu B AqMuHucTpanuu win MOILJ;

IyTEeM HalpaBJCHUs B JIUYHbIN KaOuHET 3asaBuTesst Ha Equnom nopraiie.

Cpok mpenocTaBi€HUs 3asBUTENI0 PE3yjibTaTa MYHUIUIIAIBHOW YCIyTH
cocraBisier 1 paboumii JOeHb €O JHA HOPUHATHS PELIEHUS O NPeJOCTaBICHUU
MYHULUNAIBHON YCITyTH.

BosmoxnocTe npenocrasienus M®L] pesysnbprata MyHAIMIAIBHOM YCIYTH 1O
BBIOOpPY 3asBHUTENST HE3aBHCHUMO OT €r0 MECTa JKUTENbCTBA WM MeCTa MpeObIBaHUS
(mnsg  ¢uzmyeckux JMI) JUOO0 MeCcTa HaxOXACHUS (I HOPUAUYECKUX JIMII)
OTCYTCTBYET.

3.3.6. MakcuManpHbIli CpPOK IIPEAOCTABICHUS MYHULUIIAIBHOW YCIyI'M B
COOTBETCTBHM C BApUAHTOM MPEAOCTABIECHUS MYHUIUIAIBHON yciayru coctasisier 30
KaJICHJapHbIX JTHEH CO JHsS perucrpauud B AJAMUHUCTpaluu, Ha EnuHom mopraie
3arpoca U JOKYMEHTOB M (WiHM) HHPOPMALUU, HEOOXOAUMBIX HJisi MPEJOCTaBICHUS
MYHULUNAIBHON YCIIyTH.



[Ipunoskene Ne 1

K aAMUHUCTPATUBHOMY PErJIaMeHTY

MIpeIOCTaB/IEHNSI MYHULIMIIAIbHOM YCIYTU
«HpopmaioHHOe obecrieueHre Gpu3nMUeCcKUx 1
IOPUAMYECKUX JIIL Ha OCHOBE JOKYMEHTOB APXMBHOIO
donna Poccuiickont @epepaiiviv U APYTUX apXUBHBIX
IIOKYMEHTOB, TpeloCTaBIeH/e apXUBHbBIX CITPABOK,
ApPXMBHBIX BBIMMCOK U KOMMI apXUBHBIX JOKYMEHTOB»

Ta6mua Ne 1. ITepeueHb OGIMX IIPU3HAKOB 3asIBUTEIIEHN

HaumenoBanue IIpMU3HaKa
3asiBUTeEJIsA

3HaueHne IIPpMU3HAaKa 3asdBUTeEJIA

MynununanbHasg yoryra « MHbopMalimoHHOe obecrnieueHe Guanyeckmx u
IOPUINYECKUX JIUI] HA OCHOBE JOKYMeHTOB ApxuBHOro ouga Poccuiickon
Depepaliuy U APYTUX apXUBHBIX TOKYMEHTOB, MIPeIOCTaB/IeHe apXUBHBIX CIIPABOK,

dPXMBHDBIX BbITIMCOK U KOIIMIA dAPXMBHbBIX NOKYMEHTOB»

1. K xakou kareropum
OTHOCUTCS 3aIBUTEJIb?

1. ®usmueckoe IUILIO
2. FOpupmnueckoe auiio

2.  Kro
YCJIyTOn?

obpartuiacs  3a

1. 3agBuTesnp
2. IlpencraBuTesnb 3asIBUTEIIS

3. KakoB BuJ 1TOaHHOT'O
3ampoca?

1. 3anpoc coumasbHO-ITPaBOBOro XapaKkTepa
2. Tematnueckui1 3ampoc

Ta6mma Ne 2. KoMOGMHaIMM 3HaYEHNMI1 TPU3HAKOB, Kask/asd U3 KOTOPBIX COOTBETCTBYET
OOHOMY BapMaHTYy IIPENOCTaB/IEHNS MYHULIMATIAIBHOM YCITYTH

KaTEI‘OpI/IH 3asABUTeEJIA

| PesysbTaT npegoCcTaBaeHus] MyHUIIMTIAJIbHON YCITYTHU

Bapuant Ne 1. «IIpemocrasiienne apxuBHOM MHGOPMALIAN»

Opuanueckue
dbusnueckue nuiia

nwim

PellieHne o mpegocTaBIeHMM apXUBHOM MHGOpMaALIN

NudbopmupoBaHnmne 006 OTCYTCTBMUM 3ampallBaeMOMn
apXuBHOM MHOpMaIymn

Pemtenie 06 ~ OTKaze B MpeNoOCTaB/IeHUU
3arpaIiMBaeMoN apXMBHOM MHGOPMaIIUN




[Ipoliry mpemnocTaBUTh apXMBHYIO MHGOPMAIINIO

[Ipunoskenue Ne 2

K aAMUHUCTPATUBHOMY PErJIaMeHTY

MIpeIOCTaB/IEHNSI MYHULIMIIAIbHOM YCIYTU
«HpopmaioHHOe obecrieueHre Gpu3nMUeCcKUx 1
IOPUAMYECKUX JIIL Ha OCHOBE JOKYMEHTOB APXMBHOIO
donna Poccuiickont @epepaiiviv U APYTUX apXUBHBIX
IIOKYMEHTOB, TpeloCTaBIeH/e apXUBHbBIX CITPABOK,
ApPXMBHBIX BBIMMCOK U KOMMI apXUBHBIX JOKYMEHTOB»

dopma

Anmunnuctpaimss 1. Mopiradcka — TamboBcKou
obJsiactu

cBeneHus o 3asiButesie (bammiisi, MM, OTYECTBO (MTOC/IeHee —
MIpY HaJIMuMn) (pU3MIeCcKoro JMIia; MOJTHOe HauMeHOBaHMe
IOPUIMUECKOTO JIUIIA)

(peKBU3UTBI JOKYMEHTA, YIOCTOBEPSIOIIErO JIMUHOCTh
3asBuUTeN, - g pusuueckoro yuia; MHH, OT'PH - gna
opuamueckoro yuiia, UIT)

(ampec mecTa perucTpaimm, MecTa KUTeIbCTBA - IJIS
(u3MYeCcKoro Juniia; aapec MeCcTa HaXoXKIeHUs - IS
IOPUIMUECKOTO JIUIIA)

(HoMep TesniedoHa, TOUTOBBIN afipec, aApec 3JeKTPOHHOU
TIOYTHI)

CBefieHMsI O TpeACcTaBuTese 3asBUTess (haMmwivs, UM,
OTUeCTBO (MTOC/IeHEee - TPY HAIMUMN), PEKBU3UTHI JOKYMEHTa,
YOOCTOBEPSIOIIETO JIMYHOCTD, HOMep TesiedoHa)

3asaBieHue
O NpefoCTaBJIeHM apXMBHOM MHpOpMaIym

yKasbIBaeTCcs TemMa (BOIPOC), COObITHE, (PAKT, ITO KOTOPOI (OMY) HEOOXOAMMO MPENOCTAaBUTh apXMUBHYIO

mHbopmanyo

B oeydax nmpeagocCTtaB/I€HUS MYHI/ILU/IHaIIbHOI‘/JI YCJIIYI'M YKa3bIBalO OOITIOJIHUTEJ/IbHbIE

cBegeHusdI:



JOIIOTHUTEJIbHO YKa3bIBalOTCA (HpI/I BOBMO}KHOCTI/I) PEKBU3UTBI JOKYMEHTOB (eCJII/I I/I3B€CTHbI),
HaMMEHOBaHMe 1 MeCTOHaxXOXXaeHne OpraHmn3aninm, CDI/IO, CO6bITI/I€, (I)aKT, CBeeHUs "
XPOHOJIOrmyeCkKme paMkKku BaHpaLHMBaEMOfI I/IH(I)OpMaLU/II/I, VHasa I/IH(l)OpMaLU/ISI 1o TeMe 3alIpoca,
ITO3BOJIAIOIIast 6oJiee TOUHO npeaCTaBUTD 3allpalliMBA€MYIO I/IH(I)OpMaLU/II-O

[Ipunoskenue:
1.
2.

PesynbTaT MyHUIMIIAILHON YCIYTY MIPOLIY BBIIATH B BUZE
(0OTMeTUTB HYXKHOE)

apXUBHOM CITPaBKM

aApXMBHOM BBIITMCKNA

aApXMBHOV KOIIUMA

CUCTEMAaTU3UPOBAHHOT'O KPATKOTO WJIM aHHOTUMPOBAHHOI'O TIEpeYHsI 3ar0JI0B-
KOB apXMBHbBIX JTOKYMEHTOB WM eOVHUI] XpaHeHus (eAMHUI] yueTa) 10 OIpe-
IeJIeHHOM TeMe C yKa3aHMeM UX AaT M apXMBHBIX IIMGPOB ([IJi TeMaTunueCKo-
ro 3ampoca)

TEMaTUYEeCKOTO 0630pa apXMBHBIX JOKYMEHTOB (JIJI1 TEMaTMUECKOTO 3aIpoca)

PesynbTaT MyHULIMTIAJIBHOM YCJIYTY ITPOIITY:
(OTMEeTUTh HYKHOE)

BrigaTh B AgMUHMCTpaLum

BrimaTh B MHOTOYHKIIMOHAJIbHOM LIEHTPE

HampaBuTb nNo4TOBBIM OTIIpPaB/ieHMEM 10 afipecy

HampaButh B JjnuHbli KabuHeT Ha EnguHom moprane (mpy Haauuuu
TEeXHUYECKOM BO3MOYKHOCTM)

(nmoammch) (®.1.0.)

«  » 20 r.

! Opran, mnpesoCTapAIOLIMA MYHULMIAILHYIO YC/IYyT, BIpPAaBe CaMOCTOATENLHO ONpPeAe/MTh BH[, [JOKyMEHTa [JIg
Hanpas/IeHUs 3asIBUTEJIIO.



[Ipunoskenue Ne 3
K aAMUHUCTPATUBHOMY PErJIaMeHTY

IIPeIOCTaBIEHNSI MYHULIMIIAIbHOM YCIYTU
«HpopmaioHHOe obecrieueHre Gpu3nMUeCcKUx 1
IOPUAMYECKUX JIIL Ha OCHOBE JOKYMEHTOB APXMBHOIO
donna Poccuiickont @epepaiiviv U APYTUX apXUBHBIX
IIOKYMEHTOB, TIpeloCTaBIeH/e apXUBHbBIX CITPABOK,
ApPXMBHBIX BBIMMCOK U KOMMI apXUBHBIX JOKYMEHTOB»

®opma

(bnank agMuHUCTpaLIUN)

Ne

cBemeHMsI O 3asiBuTeNie (AJ1s prsmMyecKoro Jmia
- ®.1.0. (mocnenHee - Ipy HAIUYUM), aApec
MeCTa PermcTpanym, Mecra XUTeIbCTBA; AJIs

IOPUINYECKOTO JIUIIA - TIOJIHOEe HaMeHOBaHue,
aZipec MecTa HaxXOKIeHMsI, TOUTOBBIN afpec)

VYBepomiieHue
00 OoTKa3se B IIpMeMe AOKYMEHTOB

Bam oTkazaHo B TpueMe [IOKYMEHTOB, IIpeACTaBJE€HHbIX Bamm ms
MpefoCcTaBiAeHns]  MyHuIMmaabHouM  yonyru  «MHdopmanyonHoe — obecrieueHne
busmMueckux u OPUAMYECKMX JIMI[ HAa OCHOBe [OKYMeHTOB ApXuBHOro QoHzaa
Poccuiickon @emeparim ¥ APYTUX apPXMBHBIX JTOKYMEHTOB, IIPEIOCTaBJIEHNE
ApXUBHBIX CIIPABOK, apXMBHBIX BBITTMCOK M KON apXUBHBIX JOKYMEHTOB», B

(YyKasaThb opraH, B KOTOPbIN TOHAHbI JOKYMEHTbI)
10 CJIeAYIOLIYM OCHOBAHMSIM

(YKa3bIBAIOTCS MPUUYMHBI OTKa3a B IIpKeMe TOKYMEHTOB CO CChUIKOM Ha MOJIOSKEHMSI
aAMVHJCTPATUBHOIO perjaMeHTa)

Bbl BpaBe MOBTOPHO OOPATUTHCS B YIIOJHOMOYEHHbIM OpraH C 3alpocoM O
MpegoCTaBIeHMM MyHULIIMIIAIbHOM YCJIYTY TIOC/Ie YCTpaHeHMs YKa3aHHbIX HapyIlIeHU.

IaHHbIM OTKa3 MOKeT ObITb 00XKajJioBaH B [OCYIeOHOM TMOpSiAKe ITyTeM
HaIpaBJIeHMs KajI00bl B YIIOJJTHOMOYEHHBI OpPraH, a TakykKe B CyIeOHOM IOpSIIKe.




(®.U.0. oTBETCTBEHHOT'O MCITOJIHATEJIS) (monpmuco)
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