I[MTPNJIOKEHHE
YTBEPX/EH
MMOCTAaHOBJICHUEM aIMUHUCTPALMU palloHa
20.08.21 Ne371

AJIMHUHHMCTPATHBHBIN perjiaMeHT NPeJ0CTABJICHNSI MyHMIUNIAJIbHON YCIYTH
«NudopmannonHoe odecrieyenne GuU3NIeCKUX M OPUINYECKHUX JHIl HA OCHOBE
AOKYMEHTOB ApXxuBHOro (poHaa Poccuiickoin Pegepauny U APyrux apXmuBHbIX

AOKYMEHTOB, IIPeI0CTABJICHUE APXUBHbIX CIIPABOK, APXMBHBIX BBINUCOK H
KONU apXMBHBIX JOKYMEHTOB)

1. O01mMe mooKeHus

AJIMMHUCTPATUBHBIA PEMIAMEHT NPENOCTABICHUS MYHHIMIAIBHON YCIyI'H
«MHpopmaninonHoe obecrieueHre (QU3NYECKUX W IOPUIUYECKHUX JIMI] Ha OCHOBE
IOKyMeHTOB ApxuBHOro ¢onga Poccuiickoit ®denepanii ¥ JIpyrux apXUBHBIX
JOKYMEHTOB, MPEAOCTABICHUE ApXHUBHBIX CIPABOK, APXUBHBIX BBINMCOK WU KOIHIA
apXUBHBIX JIOKyMEHTOB» (nanee - AJIIMUHUCTPATUBHBIM perIaMeHT) pa3paOoTaH B
LeJIAX TOBBIIIEHUSI KauyecTBa HHPOPMALMOHHOTO OOECHEeUeHHUsl PETPOCIEKTUBHON
JOKYMEHTHOM HMH(OpMalnuend OpUINYECKUX U (PU3UYECKUX JIML, peraMeHTalun
CPOKOB, IIOCJIEIOBAaTEIbHOCTA JEUCTBUM (aIMHHHMCTPAaTUBHBIX NPOLEAYpP), a TaKkKe
IOPSIZIKA B3aUMOJACHCTBHS C OPraHU3alMAMHU U TPAXKIAHAMHU IIPU PACCMOTPEHUU
3aIllpOCOB O MPEIOCTABICHUN apXUBHON HH(POPMALIHH.

1.1. Kpyr 3asiBuTeJiei

3asBUTENISIMU Ha TIOJTYYE€HUE MYHMITUIIAIBLHON YCIYTH SIBISIOTCS (DU3UYECKUE
WU IOpUJMYEecKue Jinia (3a MCKIIOYEHHWEM TOCYIapCTBEHHBIX OpPraHoB U UX
TEPPUTOPUAIIBHBIX OPTraHOB, OPTaHOB TOCYIAPCTBEHHBIX BHEOIOKETHBIX (POHIOB U
UX TEPPUTOPUANILHBIX OpPraHOB, OPTaHOB MECTHOTO caMoympaBiieHus) (Hajiee —
3asBuTeNb) AMO0 MX YIOJIHOMOUYEHHBIE MPEACTaBUTENM (Aajiee — MpPeACTaBUTEIh
3asBuTEINS ), 00OpAaTUBIIUECS C 3aPOCOM O TIPEOCTABICHUU MYHHUITUTIATBHONU YCIIYTH.

1.2. TpeOoBanus K NOpAAKY HH(POPMHUPOBAHNS O NPEIOCTABICHUN
MYHUIMTIAJIbHOH YCJIYTH

1.2.1. HWuadpopmauus O MOPEAOCTABICHUH  MYHULMNAIBHOH  yCIIyTH
pa3Meraercs:

1.2.1.1. HEMOCPEACTBEHHO B 3AaHMM MYHMIMIIAJBHOrO apxuBa boHmapckoro
paiiona TamOoBckoi oOnacTu (fanee — MyHUUMIAIbHBIN ApPXUB) B BUJAE CPEACTB
HaDSIAHOM WHGOpMAaIMK, B TOM 4YHUCIE Ha HMHPOPMAIMOHHBIX CTEHAAX, B BHUJE
CpEeIACTB  HMH(OPMUPOBAHHUS C  HCIHOJIB30BAaHUEM  HH(OPMALMOHHO-KOMMYHHU-
KallHOHHBIX TEXHOJIOTUH;

1.2.1.2. Ha ourmansHOM caiiTe aaMuHucTpanuu boHmapckoro paiioHa (nanee
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- AnMuHHCTpanus) B WHOOPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHOW cetn «HTepHET»
http://r34.tmbreg.ru/ (nanee - opuanbHbINA calT AAMUHUCTpaLMK), B penepanbHOM
rocyaapcTBeHHOM MH(OPMAIIMOHHOM cucTeMe «ENUHBIN MopTall TOCyAapCTBEHHBIX U
MYHUIUMAIBHBIX yCayr (QyHKui)» https:// www.gosuslugi.ru (manee - Enunbrii
nopTai), B TOCyIapCcTBeHHON nH(popmarmonHon cucreme «Ilopran rocymapcTBeHHBIX
u MYHULUATTAIBHBIX yCIyT (byHKITHI) TamboBcKOM oOmacTu»
https://www.gosuslugi68.ru (nanee — permoHaIbHBIN OPTAN).

AnMuHUCTpaIusi OOECIeYMBACT aKTyajdu3anuio WHQOpMAIuu B TEUCHHE
AecsaTH pabounx JHEH ¢ MOMEHTa BO3HHUKHOBEHHMS HEOOXOTUMOCTH JaHHOMN
aKTyaIu3aIim.

Wudopmaruio 1mo BompocaM MPeJOCTaBICHUS MYHUIMNAIBHON yCIyru

3asBUTENb TOy4YaeT, OOpaTUBIIUCH B apXUBHBIA OT/AE AJIMUHUCTpaUUU Wik boH-
JapCKoe paliOHHOE€ MYHHUIUNAIBHOE Ka3eHHOE YyupexjaeHue «MHOroQpyHKIno-
HaJIbHBIM LIEHTP NPEAOCTABICHUA TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIIYI»
(maniee — MHOTO(YHKITMOHATIBHBIN IIEHTP) JUYHO B YCTHOM WIJIM MUCBMEHHOU opme,
Ha MHPOPMAITMOHHOM CTEHJIE MYHHUIIUIAIBHOTO ApXuBa, IO TeledoHy, IO
ANIEKTPOHHOM TIOYTE, TOCPEACTBOM TIOYTOBOM CBSI3M, Ha OQUIMATILHOM CaiTe
AnMuHHUCTpanuu, Ha EquHOM mopTraiie, peruioHaIbHOM TTopTale.

Nudopmanus o mopsake W CpoKax MPeIOoCTaBICHUS MYHHUITUIIAIBHOW YCIyTH
MPEAOCTaBIACTCS 3asIBUTEIIO OCCIUIATHO.

1.2.2. Undopmanus 0 MecTe HaXOXKACHUST AIMUHUCTPAIUU:
Anpec: 393230, TamboBckas oOnacte, bonpapckuil paiioH, c. bonpapw,

yi. Kapna Mapkca, n. 2.

IIppem IDOKYMEHTOB I LEJed NPEAOCTaBICHUS MYHULMIAIBHOU YCIyTH
OCYILIECTBIISIETCA 110 aJApecy:

393230, TamboBckas obnacts, bonmapckuii paiton, c. bounapu, yn. Ilepso-
Mamckad, 1. 11.

Tenedon: 8 (47534)24531.

Odunuaneuelil cailt Anmunuctpanuu: http://r34.tmbreg.ru/

Anpec 3NeKTPOHHOM MOYTHl AAMUHUCTpAHK: post@r34.tambov.gov.ru.
['paduk paboTel AnMunaHCcTpanuu: noHeAeTbHUK-TsTHUNA ¢ 08 4. 30 MuH. 10

17 4. 30 muH., 06eaeHHBIN mepepsiB ¢ 12 4. 00 MuH. 10 13 4. 00 MUH., BRIXOAHBIC JTHU:
cy000Ta, BOCKpEeCeHbE, HepaboUre Mpa3IHUIHBIC THU.

1.2.3. Mudopmanus 0 MecTe HaXOKICHUU APXUBHOTO OT/AENa aMUHUCTPALMH
paiioHa:

Anpec: 393230, TamOoBckas obnacts, bonnapckuii paiton, ¢. bongapu,  yi.

ITepBomatickas, a. 11.
[Ipuem JTOKYMEHTOB [Jid LEJIEHd MNPEeAOCTABICHUS MYHUIMIAIBHON YCIyTH

OCYHMCCTBIIACTCA 110 aIpECy:
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393230, TamboBckas obnactb, bonnapckuii paiion, c. bongapu, yn. Ilepso-
Mamckas, 1. 11.

Tenedon: 8 (47534) (24531).

AJnpec SIEKTpPOHHOM IMOYTHl ApXMBHOTO OTJENa aJIMUHHUCTpPALUU pailoHa:
arhiv@r34.tambov.gov.ru.

['paduk paboThl MyHUIIUTIATTLHOTO ApXHBa: MOHEAETbHUK-TIsITHULIA ¢ 08 1. 30
MuH. 10 17 4. 30 muH., obeaennbiii nmepepbiB ¢ 12 4. 00 mun. 1o 13 4. 00 muH.,
BBIXOJIHBIE THU: Cy00O0Ta, BOCKpECEHbE, HEpadoUre Mpa3THUIHbBIC THU.

Yacel mpuema 3asiBUTENEH IO BOMNPOCAM MPEAOCTABICHUS MYHUIUMAIBHOM
ycayru: noHeaenbHukK-msaTHuna ¢ 08 4. 30 mun. 110 17 9. 30 muH.

1.2.4. B npenocTaBlieHU MyHULIMIAIBHON YCIYTH y4acTBYET MHOTO(YHKIIHO-
HaJIbHBIN LIEHTP.
Anpec mecra HaxoxaeHus: 393230, TamOoBckasi o0Onacth, boHmapckuii paioH,
c. bonmapu, yn. JlepmonTOoBCKas, 1. 35.
Tenedons! 1y cripaBok: 8 (47534) 2-40-45; 2-40-53.
Nudopmanus o rpaduxe padors: ¢ 08 vacoB 20 munyT 1m0 16 wacoB 30 MUHYT,
o0eZICHHBIN TIEpEePhIB B MOHEAENbHUK- YeTBepr ¢ 12 yacoB 30 munyT 10 13 vacos 30
MUHYT, B nATHULY ¢ 12 yacoB 30 mMuHyT 10 13 4yacoB 20 MUHYT, BBIXOJIHbIC JTHM:
cy000Ta, BOCKpeCEeHbE.
OdunmanbHbIi cCalT MHOTO(QYHKITMOHAILHOTO TIeHTpa: http://mfc34.tmbreg.ru.
Anpec snektpoHHo ouThl: director@mfc34.tambov.gov.ru.

2. Cranaapr npeaocraBjeHuss MyHUIMIIAJIbHOH YCJIYI'H
2.1. HammeHoBaHNEe MYHMIUNIAJIBHON YCIYTH

«Mndpopmanimonnoe obecrieueHre (GU3MYECKUX U IOPUAMYECKUX JUI[ Ha
OCHOBE JOKyMeHTOB ApxuBHOro ¢onaa Poccuiickori ®enmepaniuu U JIpyrux
ApXUBHBIX JOKYMEHTOB, PEIOCTABICHUE aPXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK U
KOITUM apXUBHBIX JTOKYMEHTOBY.

3asBuTenh  (TpeAcTaBUTENh  3asBUTENSI)  MOXKET  OOpaTUThCA  3a
MPEIOCTABICHUEM CIEAYIOIINX BUIOB 3aIIpoca:

TEMaTUYECKUE 3ampochl (3ampochkl O MPENOCTaBICHUM HWH(OpMALUU 110
omnpeJieIEHHON MpobiaeMe, TeMe, COOBITHIO, (PaKTy);

3aMpochl  COLMAJIBHO-TIPABOBOTO  XapakTepa (3ampochl, CBSI3aHHBIE C
COIMATILHOM 3aIlIUTON rpaXkaaH, IpeaycMaTprBaroniel UX MEHCUOHHOE 00eCTICUueHHE,
a TAKXX€ MOJIyYCHHE JIbIOT M KOMIIEHCAIIMHA B COOTBETCTBUM C 3aKOHOJATEIHbCTBOM
Poccuiickoit ®enepanuu U MEXIyHApOAHBIMU oOsi3aTesibcTBaMU  Poccuiickoit
depneparun).

2.2. HammeHOBaHUe OPraHa, NpeaoCTABISIONIEr0 MyHHIUNAJIBHYIO YCIYyTy
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MyHuIMnaIbHAsE yCiayra TpeIocTaBiseTcs aaMUHUCTpanueld bonmapckoro
paiiona TamOoBcKo# 00IaCTH.

B pamkax npenocTaBieHs MyHHUIUITATILHOW YCITYTH:

apXMBHBIA OTHEN AJMHUHHCTPALIUU OCYIIECTBISET KOHCYJIBTUPOBAHUE H
nH()OPMHUpPOBAHUE 3asgBUTENCH [0 BOMPOCAM TNPEIOCTABICHUS MYHHIIUIAIBHON
YCIIyTH, TIpHEM JOKYMEHTOB [Jisi TPEAOCTABICHHS MYHUIUNIAIBHOW YCIyTH,
MPUHSATHE  pElIeHHs, IMOATOTOBKY W  HampaBieHue (Bblady) pe3yibrara
MPEIOCTABICHUS MYHUIIATIAIEHON YCITyTH.

2.3. Pe3yabTar npeaocTaBjaeHUsi MYHUIUNIAJIBHOM YCIYIH

2.3.1. Pe3ynpratoM npeocTaBIeHUSI MyHULIMIAIbHON YCIIYTH SIBJSETCS:

2.3.1.1. Beimava (HampaBiieHHE) 3assBUTEIII0 OTBETA Ha 3allpOC B BUJE:

- ApXUBHOM CIIPaBKH,

- ApXUBHOU BBINKCKH,

- ApXHUBHOU KOIIHH,

- MH(QOPMALIMOHHOTO MHChMa, a B Cly4ae HalpaBiICHUs TEMaTUYECKOrO
3ampoca, MO COIVIACOBAaHUIO C 3asBHUTENIEM, OTBET Ha 3alpoCc MOXKET ObITh
IIPEIOCTABIIEH TAK)KE B BUJIE:

- CHUCTEMaTU3MPOBAHHOTO KpAaTKOrO WJIM AHHOTHPOBAaHHOIO  IEpPEYHS
3arojJOBKOB apXMBHBIX JOKYMEHTOB WM €IWHHUI] XpaHEHUs (€AMHMI] y4yeTa) IO
OIPEICIICHHON TEME C YKa3aHUEM UX J1aT U apXUBHBIX MIKU(POB,

- TEMaTUYECKOro 0030pa apXUBHBIX JOKYMEHTOB,

- POJIOCIIOBHOIO JPEBa, F€HEATOrH4eCKOM POCITUCH WM TAOIHIIBL;

2.3.1.2. Bblgaua (HampaBieHue) 3asBUTENI0 WH(OPMAIMOHHOIO MHChbMa 00
OTCYTCTBUH 3alpalinBaeMoil apXxuBHON UH(MOPMALINH;

2.3.1.3. BbIgaua (HampaBJIeHUE) MMOCTAHOBICHUS AJMUHHUCTpAIIUU 00 OTKa3e B
NPEOCTABICHUN apXUBHON HH(POPMAIIH.

2.4. Cpok mnpenocraBjieHHus MYHHIUNAJIBHOW YCJIYIW, B TOM 4YHCJE €
y4eTOM Heo0XOAMMOCTH OOpalleHusi B OPraHM3aldH, YYaCTByHWOIIHe B
NPeI0CTABJIEHUM  MYHMUMIAJBHON  YCIYIH, CPOK  HPHOCTAHOBJICHHS
NpeI0CTABJCHUS] MYHHIMNAJIBHOM YCIYIrH B CJIy4Yae, eCJId BO3MOKHOCTh
NPUOCTAHOBJICHUS] TNPEIYCMOTPEHA HOPMATHBHBIMHM TNPABOBBIMH aKTaAMH
Poccumiickoit @enepauuu u TamO0oBCKoOW  00/1aCTH, MYHUIMIAJIbHBIMH
NPaBOBbIMHM AKTAMH, CPOK BbIIa4M (HANPABJIEHUs]) JOKYMEHTOB, SIBJISIIOIIMXCS
pe3yJIbTATOM NPEA0CTABJICHUS MYHHMIUIIAJIbHON YCIYTH

2.4.1. Cpok mnpenocraBieHUss MYHUIUIAIBHOW Yycioyrn coctasisger 30
KAJICHIAPHBIX JHEHN CO JIHS MOJIyYEHUS 3arpoca.

2.4.2. CpoK NPUOCTAHOBIECHHS MPEJOCTABICHHUS MYHUIMNAIBHON YCIyru
cocrapisgeT 10 pabodyux JTHEH.
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2.4.3. Cpok Bblauu (HampaBlieHHs) 3asBUTEIIO JOKYMEHTA, SIBJISIOIIETOCS
pe3yabTaTOM MPEAOCTABICHUSI MyHULIMIIATIBHOM YCIIYTH, COCTaBIAET | I€Hb, KOTOPbIN
BKJIFOYAETCS B CPOK MPEAOCTABICHUS] MyHULIUITAIBHON YCITyTH.

2.5. IlepeyeHb HOPMATHBHBIX NPABOBBIX AaKTOB, PeryJUpPYHOIIHX
OTHOIIICHUSI, BO3HUKAKIIHE B CBA3H C IMPeIOCTABJICHHEM MYHUIIUNAJIBHON
YCJIYIH, ¢ YKa3aHUEM X PEKBU3UTOB

Koncturtymus Poccuiickoit @eaeparuu (MpuHATa BCEHAPOIHBIM T0JIOCOBAHHEM
12.12.1993 ¢ u3mMeHeHUusIMU, OI0OPEHHBIMHU B XO/€ OOIEPOCCUMCKOTO TOJIOCOBAHUS
01.07.2020);

I'paxnanckuii kojmekc Poccuiickoit ®Penepaumu, uvacte [, or 30.11.1994
Ne 51-@3;

I'paxxnanckuii komekc Poccuiickoit ®enepanuu, yacte I, or 26.01.1996
Ne 14-@3;

3akoH Poccuiickoit ®@enepanuu ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOM
TalHe;

@®enepanbHblii 3akoH oT 22.10.2004 Ne 125-®3 «O0 apxuBHOM jeiie B
Poccuiickon @enepanuny;

@enepanbHblii  3akoH  oT  27.07.2006 Ne 149-®3 «O0 wunHpopmaiuu,
MH(OPMAIIMOHHBIX TEXHOJIOTUSIX U O 3aIUTEe UHPOPMAITUN»;

®enepanbhblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

Oenepanbabiii 3akoH  oT  27.07.2010 Ne 210-®3 «O6 opranuzamnuu
PENOCTAaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAJIHBIX YCIIYI»;

Vka3 Ilpesunenta Poccuiickoit ®enepanuu ot 31.12.1993 Ne 2334 «O
JIOTIOTHUTEINIbHBIX TAPAHTHSIX MPaB IPaKIaH Ha MHHOPMAIIHION,

IIpukaz MunuctepctBa KynbTypbl Poccuiickoit @enepanuu ot 31.03.2015
Ne 526 «O6 yTBEpk’A€HHM MMPABUI OPraHU3aLNN XPAaHEHUs, KOMIUIEKTOBAaHUS, y4€eTa
Y WCIIOJIb30BaHUs JOKYMEHTOB ApxuBHOro (ponaa Poccuiickoin enepanuu u apyrux
apXUBHBIX JOKYMEHTOB B OpraHax TOCYJapCTBEHHOW BJIACTHU, OpraHax MECTHOIO
CaMOYTIPABIICHUS U OPTaHU3AIUIX);

[Ipuka3 ®PenepanvHoro apxuBHoro arenrcrBa ot 02.03.2020 Ne 24 «OO0
yTBepkAeHUN I[lpaBun opraHuzanuu XpaHEHUs, KOMIUICKTOBaHHUSA, YydeTa W
UCIIOJIb30BaHMs JJOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit denepanuu u Apyrux
apXMBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHUIMIIAIBHBIX ApPXUBAX, MY3€iX U
OuOIMOTEeKaX, HAYYHBIX OPTAHU3AIUIX;

3akon TamoOoBckoii oOmactu or 03.03.2006 Ne 4-3 «O wHageneHuu
aIMUHUCTPALIMI TOPOJACKUX OKPYrOB M MYHHUIMIAIBHBIX pailoHOB TamOOBCKOI
001acTH OTACIBHBIMU TOCYIaPCTBEHHBIMU MOJHOMOYUSIMU TaMOOBCKOW 00JIacTH 110
XPAHEHUIO0, KOMIUIEKTOBAHUIO, YYETYy M HCIIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB,
OTHOCSIIIUXCSI K TOCYIapCTBEHHON COOCTBEHHOCTH M HAXONAIIUXCS HAa TEPPUTOPUH
MYHUILIMTATBHBIX 00pa30BaHUI;
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3akon TamOoBckoii obmactu ot 23.06.2006 Ne 54-3 «O6 ApxuBHOM (oHIE
TamMOOBCKOM 001aCcTHY;

YcraB bongapckoro paiiona, TamMOOBCKO 00JacTH, MPUHATHIM pEIICHUEM
bonnapckoro paitonnoro CoBeta Hapomnbix fenyTtaroB oT 24.12.2014 Ne 110 «O6
yTBepkieHuu YctaBa bongapckoro paitona, TamOoBckoit o0macTuy.

2.6. HcuepnbiBawiumii mnepeyeHb [OKYMEHTOB, He00XOOMMBIX B
COOTBETCTBHM € HOPMATHBHBLIMHM NPaBOBbIMH AKTAMHU /IJIsl NPeIOCTABJICHUS
MYHUIMTAJIbHOM YCJIYTH, MOMJIEKANMUX NMPeICTABICHUIO 3asiBUTEIeM

2.6.1. Jlna monydyeHus apXuBHOM HH(popMauuu 3asBUTENb (MPEACTAaBUTEIb
3asBUTENS) NPEACTABISET B ApXUBHBINA OTJIE] aIMUHUCTPALIUU palioHa:

JIist br3MYecKuX JIUIL:

3alpoc O TMPEACTABICHUM apXUBHOM wuHpopMauuu (mpumepHas ¢opma
3arpoca MpuBeieHa B IpuiaokeHnH Nel Kk aIMUHUCTPAaTUBHOMY PEITIAMEHTY);

JOKYMEHT, MOATBEPKIAOIINNA IOJHOMOYMS IPEACTABUTENS 3asiBUTENSA, B
cilydae oOpallleHus: IpeaCcTaBuTelNs 3asiBUTEIIS;

JOKYMEHT, YAOCTOBEPSIOIIMA JIMYHOCTh 3asBUTENS] WIA IPEACTABUTEIS
3asiBUTEIIS;

JOKYMEHTBI, TOATBEPK/IAIOIINE OCHOBAHME WM3MEHEHHS IMEePCOHAIbHBIX
JNAHHBIX, B CIy4ae UX PACXOKICHHs B TOKYMEHTE, YIOCTOBEPSAIOLIEM JIMYHOCTH, C
WHBIMU NPEICTABICHHBIMH IOKYMEHTAMU:

CBHJICTEIILCTBO O IEPEMEHE MMEHM MU €ro HOTAPHUAIBHO YAOCTOBEPEHHBIN
MEepPeBOJ] HA PYCCKHUM SA3BIK (€CIU CBHUAETEIBCTBO O MEPEMEHE HMEHU BBIJIAHO
KOMIIETEHTHBIM OpPTaHOM MHOCTPAHHOI'O TOCYAapCTBA);

CBUJIETENIBCTBO O 3aKJIIOYEHUU Opaka U ero HOTapuajbHO-YOCTOBEPEHHBIN
IEpEBO/l HA PYCCKUHM A3BIK (€CIM CBUAETEIBCTBO O 3aKIIOUYEHUU Opaka BbIIAHO
KOMIIETEHTHBIM OPTaHOM MHOCTPAHHOI'O FOCYapCTBa);

CBUJIETEJIBCTBO O PACTOP)KEHUHU Opaka M €ro HOTapualbHO-YI0CTOBEPEHHBIN
NEepPeBO/l HAa PYCCKUM S3bIK (€CIM CBUICTENBCTBO O PACTOPKEHMM Opaka BbIIAHO
KOMIIETEHTHBIM OPraHOM MHOCTPAaHHOI'O TOCYAApCTBA);

JIns 'opUaAMYECKUX JIUIL:

3alpoc O TMpPEICTaBICHUHM apXWBHOM HH(OpManuu, NpeAcTaBICHHBIA Ha
OnaHke opraHu3ainuu (mpuMepHas (opma 3ampoca npuBeneHa B npuioxkeHun Nel k
aJIMUHUCTPATUBHOMY PETJIAMEHTY );

NOKYMEHT, MOATBEPKIAIOIIMM IMOJTHOMOYMUS NPENCTABUTENA 3asBUTENS, B
ciiyyae oOpallleHusl peACTaBUTENS 3asBUTENS;

JOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTh 3asBUTENS WM IPEACTABUTEIS
3asiBUTEISL.

3asgBUTENb MO CBOEMY JKEIAHUIO MOMKET IPWIOXKHUTH HWHBIE JTOKYMEHTHI,
UMEIOIINE OTHOILEHUE K IPEICTAaBICHHOMY 3allpoCy U MO3BOJISIONIME OOJIee TOYHO
NPEICTaBUTh 3alPalIMBaeMyI0 apXUBHYIO HH(OPMAIHIO.
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2.7. HcuyepnbiBamMii 1NepeYyeHb [JOKYMEHTOB, HeEO0XOAMMBIX B
COOTBETCTBUM € HOPMATHBHBIMH IPABOBBIMHM AKTAMM /IS NPEAOCTABJICHHUSA
MYHHLIMNAJBHOH  YCJIYIH, KOTOpble  HAXOAATCA B PACHOPSIKEHUM
roCyIapCTBEHHBIX OPraHoOB, OPraHOB MECTHOr0 CaMOYINPABJICHUA U MHBIX
OpraHM3anuii, y4acTBYIOUUX B IPeIOCTABJICHUNM MYHHIUNAJILHON YCIYIH, U
KOTOpbIe 3asBUTEJIb BIIPAaBe NPEICTABUTH

2.7.1. HcuepnbiBaromuii TMepevYeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS] MYHUIIUTAIBLHON YCIYyTH, KOTOPbIE HAXOMATCS B PACIOPSIKEHUU
rOCYy/IapCTBEHHBIX ~OpPraHoOB, OpPraHOB MECTHOTO CaMOYIPaBICHUSI U  HHBIX
OpraHu3alliii, YYacTBYIOIIMX B TMPEJOCTABICHUN MYHUIMNAIBHOU YCIyTH, W
KOTOpBI€ 3asiBUTEIIb BIIPaBe MPEACTABUTH:

JIOKYMEHTBI, TOATBEPXKJIAIONIUE OCHOBAHUE W3MEHCHHS IEePCOHAIbHBIX
JaHHBIX, B CIydyae UX PACXOXKACHHUS B JOKYMEHTE, YIOCTOBEPSIOIIEM JIMYHOCTh, C
MHBIMH TIPEJICTABICHHBIMU JIOKyMEHTaMu (CBHUIIETEJIHCTBO O TIEPEeMEHE HMEHH,
CBUJIETEJIHCTBO O 3aKJIFOUEHUU Opaka, CBUIETEIHLCTBO O PACTOPKEHUH Opaka).

2.7.2. 3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

MPEICTaBICHUS JTOKYMEHTOB U MH(OPMAIMKN WA OCYIIECTBICHUS JEHCTBUIA,
MPEACTABICHUE WIM OCYIIECTBIECHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMH AKTaMH, PETYJIUPYIONIMMHU OTHOILICHHS, BO3HUKAIOIIUE B CBSI3U C
MPEAOCTABICHUEM MYHUIIMIIAIBHOW YCIYTH;

MpEeACTaBICHUS] JOKYMEHTOB W HH(POpMAIIMU, KOTOPhIE HAXOASTCA B
pacoOpsiKEHUU OPraHoOB, MPEAOCTABISIONIMX MYHHIIUNAIbHBIE YCIYTH, OPraHoOB
MECTHOTO  CaMOyIpaBJieHHUs, JHOO TOJABEIOMCTBEHHBIX OpraHaM MECTHOTO
caMOyIIpaBJICHUS OpraHu3aIui, Y4aCTBYIOITUX B PEeI0CTaBICHUN
peayCMOTPEHHBIX YacThio 1 ctarbu 1 @eaepanpHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O0 opraHuzanMy TMPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIUIAIBHBIX
yCIyr» MYHHIMNAIBHBIX YCIYL, B COOTBETCTBUM C HOPMATUBHBIMU IPaBOBBIMHU
aktamu Poccuiickoit ®enepanuu, TamOOBCKOW 007aCTH, MYHHUIIMIAIbHBIMU
MIPAaBOBBIMH aKTaMU, 32 UCKJIIOYEHUEM JIOKYMEHTOB, BKIIIOUCHHBIX B ONPEICIICHHBIN
gacTeto 6 crathu 7 @DenmepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHU3allid MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIyI»
nepevyeHb JOKYMEHTOB;

OCYILIECTBJICHUSI JIEUCTBUNA, B TOM YKCJI€ COINIACOBAHUM, HEOOXOIUMBIX ISl
MOJIyYEHUsS] MYHMIIUTNIATBHOM YCIYTM W CBS3aHHBIX C OOpalieHueM B HHBIC
rOCy/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYMPABJICHUS, OpPraHU3aINH, 3a
UCKIIFOUCHHEM TIOJYUYEeHUs] YCIYr U TOJy4YeHHUs JIOKYMEHTOB M HWHQopMaiuu,
NPEIOCTABISEMbIX B pE3yJbTare NpPEJOCTABICHUS TAaKUX YCIYT, BKJIIOUYEHHBIX B
NepeyHr, ykazaHHble B yacTtu 1 crarbum 9 dexpepanbHoro 3akoHa ot 27.07.2010
Neo 210-®3 «O06 opranuzaiuy npeaoCcTaBiIeHUs TOCYIApPCTBEHHBIX M MYHUIIMITAIbHBIX
YCIYT»;

MPENCTaBICHNUS JOKYMEHTOB # HWHGOpMAIMH, OTCYyTCTBUE ©  (WIH)
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HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPH MEPBOHAYAIBLHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHUSI MYHULIUNIATILHON YCIyrd, JU00 B
NPEIOCTABICHUN MYHUIIMIAIBHON YCITyTH, 32 UCKIIOUEHHEM CIIy4yaeB, YKa3aHHBIX B
NOJNYHKTaX «a» - «r» myHkTa 4 vactu 1 crarbu 7 DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3aiyu MPEJOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT»;

NpEeIOCTaBlIeHUsT Ha OyMa)KHOM HOCHUTeNe IOKYMEHTOB U HWH(pOpMaIu,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 77
gyactu | cratebum 16 @enmepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3allid MPEAOCTABICHUS TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIyT», 3a
UCKJIFOYEHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTBHI JMOO HX
U3BATHE SBIAETCS HEOOXOJMMBIM YCIIOBUEM MPEAOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eiepaJbHbIMU 3aKOHAMU.

2.8. HcuepnbiBaouuii mnepedyeHb OCHOBAHMM /ISl OTKAa3a B IpueMe
JOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPe10CTABIEHU MYHMUMNIAJBHON yCJIyrH

2.8.1. OcHoBanMsMH i1 OTKa3a B IIpUEME JIOKYMEHTOB SBISIOTCS
clenyroume o0CToSITeNbCTRA:

2.8.1.1. 3anpoc He moggaeTcs MPOUYTCHUIO;

2.8.1.2. B 3ampoce couepkarcsi HeleH3ypHble JHOO OCKOPOUTEIbHbIE
BBIPAKEHUS, YTPO3bl JKU3HHU, 3I0POBBI0O M HMYLIECTBY JIOJDKHOCTHBIX —JIUIT
AJMUHHCTpAIUH, a TAKKE YJICHOB UX CEMEN;

2.8.1.3. y 3asgButrens OTCYTCTBYIOT JOKYMEHTBI, MOATBEPKIAIOIIUE €T0
IIOJIHOMOYMS BBICTYIIaTh OT MMEHU TPETHUX JIWI, B OTHOUIEHHMH KOTOPBIX CHAEJIaH
3anpoc (B cilydae, €Ciad HE MCTEK CPOK OIPaHHYEHUs, YCTAHOBJIEHHBIA 4YacThbiO 3
crateu 25 denepanpHoro 3akoHa ot 22.10.2004 Ne 125-d3 «O06 apxuBHOM jeie B
Poccuiickoit @enepanun).

2.9. HMcuepnbiBaIuii mnepedyeHb OCHOBAHUN ISl TPHOCTAHOBJIECHMS
NPEAOCTABJICHUS MYHMIUNAJBHON YCJAYrH MJIM OTKAa3a B MPEIOCTABICHUU
MYHHIUNAJIBHON YCIYIH

2.9.1. IlpnocTaHOBIEHHE MYHULHNAIBHOW YCIYTH JOIyCKAaeTCs, €CIu K
3asBJICHUIO TIPUJIOKEHBI HE BCE HEOOXOAMMBIE JOKYMEHTHI, YKa3aHHBIC B ITYHKTE
2.6.1. HacToOsIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

O OpuUHATOM PEIIEHUU 3asBUTENIb YBEIOMIISIETCS MUCBMEHHO, C YKa3aHHEM
OPUYHUH, TOCITYKUBIINX OCHOBAHUEM ISl IPUOCTAHOBJICHHUS 3asIBJICHHUS.

2.9.2. OcHoBaHueM nJis OTKa3a B MPEAOCTABICHUH MYHUIUIMAIBHOW YCIIyTU
SIBJISIETCS:

3ampoc KacaeTcsa TeMbl (Bompoca), B OTHOIIEHHH KOTOPOM (KOTOpPOro)
3asgBUTENIO paHee MHOTOKpATHO (Z1Ba u Oosiee pas3a) MaBaJIUCh MUCHMEHHBIC OTBETHI
10 CYIIECTBY, U IPU STOM HE MPUBOASITCS HOBBIE TIOBOABI MJIM OOCTOSATENLCTBRA. [ 1aBa
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AJMUHUCTpauu BIIpaBe MPUHATH pPEIIEHHE O 0OEe30CHOBATEILHOCTU OUYEPEIHOIO
3arpoca W MpeKpalleHUH MEePernucKd MO JIAHHOMY BOIPOCY MPHU YCIOBUU, YTO
yKa3aHHBIN 3alpOC U paHee HaIpaBJIsieMble 3alIPOCHl HANPABISUIUCh B OJUH U TOT K€
apXuB.

2.10. [IlepeyeHb YyCJIyIL, KOTOpbIe HBJISAKTCA HEOOXOOMMbIMH M
00s13aTeJIbHBIMU VIS TPEIOCTABJEHUS MYHMUMIAJIbHOH YCJIYIW, a TaKkKe
CBeJleHUsT O JOKYMeHTe (JOKyYMeHTax), BblIaBaeMOM (BbIaBaeMbIX)
OPraHu3anusAMM, YYACTBYIOIIUMH B MPeI0CTABIEHUN MYHUIMNAJIbHOMH yCJIYyIH

[lepeueHpb yciyr, KOTOpBIE SIBISIFOTCS HEOOXOIUMBIMU W 00A3aTEIIbHBIMU IS
IIPEAOCTABIECHNS] MyHULIMITAJIBHON YCIYTH, HE ITPEAYCMOTPEH.

2.11. Pasmep ¥ oOCHOBaHMe B3MMaHUA ILUIATHI C 3asgBUTEIs 34
NpeaocTaBIeHue MYHUIIUNIAJIBHON YCIYTH

ApxuBHas nHMOpMaIKs IPeaoCTaBIsSETCs OeCIUIaTHO.

2.12. MakcuMabHBIN CPOK OKHIAHUS B OYepedd NMPH Moaave 3ampoca o
NMPeIoCTABJIEHUN MYHHIUNAJIBHON YCJAYrM W NPH NOJYYEeHHUM pe3yJabrara
NMpPeIoCcTABJIeHU MYHUIIMTIAJIbHOU YCJIYTH

MaxkcumanpHbId CPOK OKHAAHUS B OUEPENM IPH IOoAade 3asiBUTEIIEM 3ampoca
U JJOKyMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS MYHUIIMTIAIBLHON YCIYTH, U TIPU
MOJYYEHUHU pe3yIbTaTa MyHUIIUNATbHON YCIYTH HE NMPEBBIIAET 15 MUHYT.

2.13. Cpox perucTpanmuud 3amnpoca 3asiBUTEJsI O MPeI0CTABJICHUH
MYHULMNAJIBHON YCJIYIH, B TOM YHCJ€E B JJIEKTPOHHOH (popMme

Cpoxk peructpanuu 3amnpoca 3asBUTENS O MNPEJOCTABICHUH MYHULIUNAIbHOM
YCIYTU COCTAaBIISIET | JIEHb.

2.14. TpeOoBaHusi K MNOMEHICHUSIM, B KOTOPbIX MPEAOCTABJIACTCH
MYHUIMIAJbHAS YCJIYra, K 3aj1y 0:KUJAaHMsl, MeCTaM JIJIsl 3all0JITHEHHUSI 3aNPOCOB
0 IMPEeAOCTABJEHMH MYHUIMIAJIBHOH YCIAYrH, HHGPOPMAIMOHHBIM CTEHAAM
(uHpOpMAIHOHHBIM YIroJKaM) ¢ 00pa3snaMH HUX 3aN0JHEHUS W IepedyHeM
JOKYMEHTOB, HEOOXOAMMBIX JJIsl NMPeJOCTABJICHUS MYHHLIMNAJbHOH YCJIYIHW, B
TOM YHCJIe K 00ecre4eHHI0 JOCTYITHOCTH VIS HHBAJINAOB YKA3aHHbIX 00bEKTOB
B COOTBETCTBUM € 3aKOHOAATEJbCTBOM Poccuiickoi Degepanuu 0 COUMAIbHOM
3aluTe MHBAJIU/I0B

2.14.1. Tlomemenusi, mpeaHa3HAYEHHbIE M1 PaOOThl C 3asIBUTEISAMHU 110
NpUeMy 3adBJIICHUA M BbIIa4e JOKYMEHTOB, OO€CIEUMBAIOTCS HEOOXOIAUMbBIM
o0opyIOBaHUEM, KAHUEIAPCKUMU MOPUHAIJICKHOCTIMHU, O(UCHON  MeOenblo,
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CHUCTEMOW BEHTWJISIIMU BO3/1yXa, TeIe(OHOM, IOCTYIIOM K rapaepooy.

B ykazaHHBIX MOMENIEHUSX pa3MellalTcs HWHGOPMAILMOHHBIE CTEH/BbI,
oOecrieunBarolie IMoxydyeHue 3asBUTEISIMU HH(OpMAIMU O TPEIOCTABICHUU
MYHUIUTAIBHON YCIIyTH.

NudopmaniionHbie CTEHIbI, CTOJbI (CTOMKH) ISl MHChbMa Pa3MEIAlOTCS B
MecTax, o0ecrneyuBarolMX CBOOOMHBIM JOCTYN K HHUM JIMIAaM, HMEIOLUM
OTPAaHUYCHHUS K MEPEABUKEHUIO, B TOM YHKCIIE MHBAIUAAM, UCIOIB3YIOIINM Kpecia-
KOJISICKH.

B ciayyae HEBO3MOXXHOCTH pa3MelieHHs WH(GOPMAIMOHHBIX CTEHIOB
UCIIOJIB3YIOTCSl JIpyrue CHocoObl pasMelieHuss HHPopMaluuyd, 00eCneYnBarolIne
CBOOOAHBIN JOCTYII K HEW 3aMHTEPECOBAHHBIX JIULI.

MecTta oXHIaHUS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM IS
3asiBUTENEN U ONTUMAJIBHBIM YCIOBUSM PabOThI CIIELIUATIMCTOB.

Mecra oxujgaHusi AODKHBI ObITh OOOPYIOBaHBl CHUISYUMU MECTaMU JUIs
IIOCETUTEIICH.

Mecra s 3amoidHEHUs 3almpocoB O MPEIOCTABICHUH TOCYJapCTBEHHOM
YCIIYTH O00PYIYIOTCS CTY/BSIMHU, CTOJaMU (CTONHKaMK) U 00ecTieunBatoTCsi o0pasiaMu
3aMOJTHEHHS IOKYMEHTOB, OJIaHKaMU 3asBIICHUM, pyYKaMu U Oymarom.

2.14.2. BuzyanpHas, TEKCTOBas W MyAbTUMEIUHAS WHGOPMAIHS O TOPSIKE
MPENOCTABICHNUS MYHUIIMTIAJIBHOW YCIyTH — pa3MerniaeTcs Ha HH(POPMAIMOHHOM
CTeHJIe WM WH(GOPMAIIMOHHOM TEPMHHAJE B TIOMEIICHUN MJIsl OKHUAAHUA U TpueMa
3asiBUTENEH, a Takke Ha O(QUIHMAIBHOM cailTe AJMHUHHCTpPAlUH, HA PErHOHAIIBHOM
noprare.

2.14.3. Ha undopMaliMOHHBIX CTEHJIaX B MOMEILICHUH ISl OKUJIAHUS U TIpUeMa
3asiBUTENEN, Ha OPUIMATBLHOM caiTe AJMUHUCTpAIMU, Ha PETHMOHAIBLHOM MOpTale
pa3MelarTcs cleayoire UHPopMauoOHHbIe MaTepHAIIbL:

2.14.3.1. uadopmanus o MopsiAKe MPeOCTABICHUS MyHHUIIUITAIIBHON YCITYTH,

2.14.3.2. mepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PEIIAMEHTUPYIOIIUX
PENOCTaBICHNE MYHULIMTIATBHON YCIIyTH;

2.14.3.3. nmepedyeHb JOKYMEHTOB, HEOOXOIWMBIX JJIsi MPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH, a TaK:Ke TPEOOBaHUSA, IPEABSIBIAEMbIE K ITUM JOKYMEHTaM;

2.14.3.4. cpoku npenocTaBleHUs MYHULMIIAJIbHON YCIYyTM U OCHOBAHUS IS
OTKa3a B IIPE0CTABICHUN MyHULUMIIAIbHON YCIYTH;

2.14.3.5. popmbl 3asBIEHUI O IPEIOCTABICHUNA MyHULMIIATBHON YCIYTH;

2.14.3.6. nopsgox UHGOPMHUPOBAHUS O XOJ€ MPEAOCTABICHUS MYHUIUTIATILHON
yCIyTd, TOPSIOK OOXKaloBaHUsI penieHud u JedcTBuil (Oe3leicTBUs) oOprasa,
MPEIOCTABISAIONIETO MYHULMIAIBHYIO YCIyry, JOJDKHOCTHOIO JIMI]a OpraHa,
PEIOCTABISAIONIET0 MYHULMIIAIBHYIO YCIYTY, JM00 MYHUIHMIIAIBLHOTO CIIYKalllero,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pa00THUKA MHOTO(YHKIIMOHAILHOTO IEHTPA.

[Tpu u3meHeHun MHPOPMAIUU MO MPETOCTABICHUIO MYyHUIIUNIATBHOU YCIIyTH
OCYIIECTBIIIETCS €€ OOHOBJICHUE.

2.14.4. Tlpuem 3asiBuTENE 03 MpeNBApUTEIHLHOM 3aMMUCH OCYIIECTBISETCS B
MOPSIIKE OYEPETHOCTH.
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B nensix obecrnieueHuss JOCTYTHOCTH MYHHUIIMIIAIIBHON YCIIYTH JIJIsl MHBAJIUIO0B
OCYILIECTBIISIETCS MpEABAPUTENIbHAS 3aIIUCh 3aMHTEPECOBAHHBIX JIMII, MMO3BOJISIONIAS
00ecreynTh MOMOIb MPOBOJHUKOB U MPO(ECCHOHATBHBIX CYpIONEPEBOTYHKOB B
paMKax MpeJ0CTABICHUS MyHULIUITAIBHON YCITYTH.

2.14.5. Bxog B 37aHME€ U TIOMEIIECHUSA, B KOTOPBIX MPOBOJIUTCS IIPUEM
3asBJICHUN M JOKYMEHTOB, HEOOXOAMMBIX JI MPENOCTABICHUS MYHULHUIATbHON
YCIYI'M, a TAaKXe BbIJa4ya pe3yJIbTaTOB IPEAOCTABICHHUS MYHHMIMIAIBHOW YCIIYyTH,
00OpYyAyIOTCS CpPEICTBAMH, CO3JAIOIIMMM YCIOBUS sl OecrnpensiTCTBEHHOTO
JOCTyIa M IEPEMEILECHHS] MHBAIUAOB (BKIIIOYasi HHBAJIUOB, UCIIOJIB3YIOIIMX Kpeca-
KOJISICKA U COOAK-TIPOBOAHUKOB).

2.14.6. Ha Tepputopuu, npuieraromed K 3JaHUI0, B KOTOPOM IPOBOAMUTCS
NpUeM  3asBJICHUM UM  JOKYMEHTOB, HEOOXOOUMBIX MJiA  MNpPeloCTaBICHUS
MYHUIMOATBHOM  yCIYrHM, a TakXke BblJjaua pe3yJbTaroB IPelOCTaBICHUS
MYHUIMTIAIBHOW YCIIYTH, ONPEIEISIOTCS MecTa Ui MapKOBKU CHEIUaIbHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUIOB.

JlocTyn crienrabHOrO aBTOTPAHCIIOPTA MOydaresied MyHUIUIIATIbHOW YCITyTH
K TAPKOBOYHBIM MECTaM U CTOSTHKA SIBJISIFOTCS O€CILIaTHBIMHU.

2.14.7. Tlpu oOpailileHMy WHBaIUA 32 MOJYYCHHEM MYHUIIUMAIBHON YCIyTH
(BKJIIOUAsT HMHBAJIUIOB, HCHOJB3YIOIUX KpECcaa-KOMSCKH U COOAK-IPOBOJHHUKOB)
o0ecreurnBaeTcs:

2.14.7.1. BO3MOXXHOCTb NOCAJKM HHBAINIOB B TPAHCIOPTHOE CPEICTBO H
BBICAJIKA M3 HETrO MEpPEe]l BXOJOM B MOMEUIEHUE C MOMOIIBIO TEXHUYECKUX CPEICTB
peadunuTauu 1 (WIk) ¢ OMOIIbIO COTPYIHUKA;

2.14.7.2. copeiicTBUE UHBAIUAAM MPHU BXOJE B 3aHUE, B KOTOPOM IPOBOAUTCS
NpUeM  3asBJICHUM UM  JOKYMEHTOB, HEOOXOJUMBIX MJid  MpPeloCTaBICHUS
MYHUIMNIAIBHOW  YCIYrM, a TakKe BblJaua pe3yibTaroB IPelOCTaBICHUS
MYHULHANIAIIBHON YCITYTH, U BBIXOJE U3 HETO;

2.14.7.3. coOnpoBOXAECHHWE HWHBAIMAOB, HMEIOIIMX CTOMKHE PacCTPOMCTBA
(GYHKIMM 3pEHHUS U CAMOCTOSATEIBHOTO MEPEIBUKEHHS, M OKa3aHHE€ MM I1OMOIIHU
BHYTPH IIOMEILEHUS;

2.14.7.4. nannexaiee paMeleHne 000pynoBaHus U HOcUTenel nHdopmarmm,
HEOOXOAMMBIX JJIsl 0OecTiedeHHs OeCTIPpEnsITCTBEHHOIO JOCTya HHBAIHUIOB C yUYE€TOM
OrpaHUYECHUI MX KUZHEAEATEIbHOCTH;

2.14.7.5. nyOnupoBaHue HEOOXOIUMOM AJI1 UHBAJIUOB 3ByKOBOW U 3pUTEIBHOM
uH(poOpMalK, a TaKXe HaJIUCeld, 3HAKOB M HWHOM TEKCTOBOM M TIpaduueckon
uH(pOpMaIMM 3HAKaMH, BBIIIOJHEHHBIMU pelbe(HO-ToUeuHbIM IpudTOoM bpaiins,
JOIIYCK CypJIONIEPEBOUHMKA U TU(IIOCYPOTIEPEBOAUNKA;

2.14.7.6. noctyn K NOMEIIEHUIO, B KOTOPOM MPEAOCTABISIETCS yCiIyra, COOaKku-
OPOBOJHMKA TMPU HAIMYUM JOKYMEHTA, MOATBEPKIAIOIIETO €€ CIEHUaJIbHOE
oOydeHue;

2.14.7.7. BO3MOXHOCTh CaMOCTOSITEJILHOTO MEPEIBUKEHUSI UHBAJINIOB, B TOM
YHUCJIE MEPEABUTAIOIIMXCA B KpECHe-KOIsCKe, B ILESIX JOCTyma K MECTy
IIPEIOCTABIECHUS MYHUIMNAIBHOW YCIyTH, B TOM YHCJIE C MOMOUIbIO COTPYAHHKA
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MYHUIUTNIATBHOTO APXUBA;
2.14.7.8. oka3zaHue TIOMOIIM WHBAJIWAAM B TMPEOJOJICHUH Oapbepos,
MEIIAIONIUX MTOJIyYEHNUI0 UMU MYHUIIMIIAJIBbHON YCIIyTH HapaBHE C APYTUMHU JINLAMHU.

2.15. Iloka3are/id JOCTYIIHOCTH M KA4€CTBA MYHUIUIIAJIBbHOM YCJIYIH

2.15.1. IlokazarensaMu AOCTYITIHOCTH IIPENOCTABIEHUS MYHUIUIIAIBHON YCIYTH
SIBTISTFOTCSL:

NPEJOCTaBICHNE BO3MOXKHOCTH TOJYUYEHHUS MYHHUIUIAIBHOW YCIyrd B
AIIEKTPOHHOHN (JOpMeE UM B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

TpaHCIIOPTHAsT WJIM Mewmas JOCTYIIHOCTh K MeCcTaM IpPeJOCTaBICHUS
MYHULIUNIATBHON YCIYTH;

obOecrieueHue OeCTHPENATCTBEHHOTO JOCTyIa JHIaM C OTpaHUYCHHBIMU
BO3MOXKHOCTSMH TEPEABIKEHUSI K TIOMEIICHHUSM, B KOTOPBIX MPEIOCTaBIIAETCA
MYHHIIMIIAJIbHAS YCIyTa;

coOntoieHne TpeOOBaHU aJIMHHHCTPATUBHOIO pPENIAMEHTa O MOPSAKE
UH(GOPMUPOBAHUS O MPEIOCTABICHUN MYHHIIUIIAIbHON yCITyTH.

2.15.2. lloka3aremssMu KadecTBa NPENOCTABICHUS MYHULMIIAJIBHOW YCIYTH
SBTISTFOTCSL:

OTCYTCTBHE (PAKTOB HApYILIECHHUS CPOKOB MPEAOCTABICHHS MYHHUIIUTIATHHON
YCIIyTH;

OTCYTCTBHME OIEYATOK M OMIMOOK B HAlpaBICHHBIX (BBIJAHHBIX) B PE3YyJIbTaTE
IPEJOCTABICHUS MyHULIUIIAIbHON YCIYyTU JOKYMEHTAX;

OTCYTCTBHE  OOOCHOBaHHBIX  ’kajoO  3asBUTENss 1O  pe3yjibraram
NPEIOCTABICHUS MyHULIUIIAIbHON yCIyTH.

2.16. Huble TpeOOBaHHWS, B TOM YHCJI€ YYUTHIBAKIIHE OCOOCHHOCTH
NPeIO0CTABJICHUA MYHHLIMIAJIbHOH YCJIYIM B MHOIOQYHKUMOHAJIBbHOM LEHTpe
NMPeI0CTABJEHUS TOCYIaPCTBEHHbIX U MYHMUIMIAJBbHBIX YCJIYI, H OCOOCHHOCTH
NMpeaoCTaBJIeHNSI MYHUIIMIIAJIbHOM YCJIYTH B JJIEKTPOHHOU (popme

2.16.1. 3anpoc U JOKYMEHTHI, YKa3aHHbIE B yHKTE 2.6.]1 aIMHUHUCTPATUBHOIO
permamMeHTa, MOTryT OBITh TIOJAaHBl 3asBUTENEM B DJJEKTPOHHOW Qopme B
cootBeTcTBHH ¢ DenepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-d3 «O6 opraHu3anuu
MPEAOCTABIEHUS TOCYAaPCTBEHHBIX U MyHUIIUIIATIBHBIX YCIIYI).

2.16.2. 3anpoc B (opmMe DIEKTPOHHOIO JOKYMEHTa MPEJICTABISAETCS B
AJIMUHUCTpaLUIO 1O BBIOOPY 3assBUTENS:

MyTEM HallpaBJIeHUsI Yepe3 JIMUHbIA KaOMHET peruOHAIbHOTO MOpTaa;

MyTEM HaNpaBiIeHUsI JJIEKTPOHHOTO JOKYMEHTa B AJMUHUCTpAIMIO  Ha
o(HUIIHAIBHYIO JIEKTPOHHYIO TTOUTY, ODUITHATBLHBIN CAUT AIMUHUCTPAIIUH.

3anpoc B (opMe 3NEKTPOHHOTO JOKYMEHTA MOAMUCHIBAECTCS JIIEKTPOHHOM
NOJNUCKIO 3asBUTENS (IIpeICTaBUTENS 3asBUTEIS).

2.16.3. K 3anpocy mnpunaraercs KOIUs JIOKYMEHTa, YAOCTOBEPSIOIIETO
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JUYHOCTH 3asBUTENS (YIOCTOBEPSIONIECTO JUYHOCTh MPEACTaBUTENS 3assBUTENS, €CIIU
3aMpoc MPEACTaBISIETCS NMPEACTaBUTEIeM 3asBUTENsA) B BHUJE 3JEKTPOHHOro olOpasa
TAKOTO TOKYMEHTA.

[IpencraBinenre yKa3aHHOTO B HACTOAIEM MyHKTE JOKyYMEHTa He TpeOyercs B
Cllyyae TpPEICTaBIEHUs 3alpoca MOCPEACTBOM OTIPABKH YEPE3 PETrHOHAJIbHbBIN
mopraj, a Takke €eClid 3ampoc TMOANKHCAH YCHICHHOW KBaJIH(PUIIMPOBAHHON
ANEKTPOHHOU MOANUCHIO.

B ciyuae npencraiieHus 3anpoca npeicTaBuTeneM 3asaBUTeNs, JeHCTBYIOMIUM
Ha OCHOBAaHWM JOBEPEHHOCTH, K 3aMPOCy TaK¥Ke MpUIaraeTcs JOBEPEHHOCTh B BUJIC
AJIEKTPOHHOT'O 00pa3a Takoro JOKyMEHTa.

2.16.4. 3agBuTent0 B LENSAX MOJYYEHUS] MYHULMNAIBHOW YCIYyTM 4epe3
peruoHaIbHbIN OpTal 00€CIEYNBACTCSI BOZMOXKHOCTH:

MpeCTaBIEHUS IOKYMEHTOB B 3JIGKTPOHHOM BH/IE;

OCYIIIECTBJICHUS KOTUPOBaHUs ()OPM 3asIBIICHUI;

MOJIyYEHUs 3asiBUTEIIEM CBEACHUN O XOAE MPENOCTABICHUS MYHUIUIIAIbHOU
YCIIYTH;

MOJTyYeHUsSI DJICKTPOHHOTO COOOIIEHUST OT AJIMUHHCTpAallUd B Clydae
oOpalieHus 3a MPeJOCTaBICHUEM MYHHUIIMIAIBHONW YCIyTU B (hOpME SIEKTPOHHOTO
JIOKYMEHTA, MOATBEPKAAIOUIETO MTPUEM 3aIIpOca K pACCMOTPEHUIO.

2.16.5. 3anpoc B Qopme DdIEKTPOHHOTO JOKyMEHTa TMPEACTABISICTCS B
Anvunuctpanuio B Buae (aiinmoB B ¢dopmare doc, docx, txt, xls, xlsx, rtf, ecnm
YKa3aHHBIA 3alpoc MpeaocTaBisercss B (OpME BIEKTPOHHOIO  JOKYMEHTa
ITOCPEACTBOM DIEKTPOHHOM MOYTHI.

2.16.6. DneKTpOHHBIE JOKYMEHTHI (DJEKTPOHHBIE O0O0pa3bl JOKYMEHTOB),
npujaraeéMble K 3arpocy, B TOM YHCIIe JIOBEPEHHOCTH, HAMIPABJISIOTCS B BUje (hailyioB
B (hopmarax PDF, TIF.

KauecTBO nmpepocTaBisieMbIXx 3JIEKTPOHHBIX JOKYMEHTOB  (RJIEKTPOHHBIX
ob6pazoB gokymeHToB) B popmarax PDF, TIF nomkHO MO3BOMSTE B MOJHOM 00BEME
IPOYUTATh TEKCT TOKYMEHTA U PACIO3HATh PEKBU3UTHI IOKYMEHTA.

2.16.7. CpeacTBa 3E€KTPOHHOUN MOJINKUCH, IPUMEHSEMbIE MPU MOJAYe 3ampoca
W TpuiaraeMplx K 3alpocy d3JEKTPOHHBIX  JOKYMEHTOB, JIOJDKHBI  OBITh
cepTU(HUIIMPOBAHBI B COOTBETCTBUH € 3aKOHOAATEIHCTBOM Poccuiickoit deneparuu.

2.16.8. JIOKyMEHTBI, KOTOpbIE MNPEACTABISIIOTCS AJIMHHUCTpaUuend IO
pe3ylbTaraM pPacCMOTPEHHUsI 3ampoca B 3JIEKTPOHHOW (Gopme, JTOJKHBI OBITh
JOCTYNHBI IS NPOCMOTpPa B BUJIC, MPUTOJHOM JUIsl BOCIPUSTHS YEIOBEKOM, C
WCIIOJIB30BAHUEM DJICKTPOHHBIX BBIUMCIUTENBHBIX MAIIWH, B TOM 4HCle 0Oe3
HCTIOJIb30BaHusA ceTu IHTEpHET.

2.16.9. IlpenocraBieHne AIMUHHUCTPALIMEN MYHULHUNAIBHON YCIyTH B
MHOTO(QYHKIIMOHAJIIBHOM IIEHTPE OCYIIECTBISETCS HAa OCHOBAHUM COIJIAICHUS,
3aKJIIOYEHHOT0 AJIMUHUCTpAIMEel ¢ MHOTO(DYHKIIMOHATLHBIM [IEHTPOM.

2.16.10. BO3MOXHOCTb MPEIOCTABICHUS MYHULHUIAIBHOM YCIyTH B
MHOTO(QYHKIIMOHAIHHOM IIEHTPE HE3aBUCUMO OT MECTa PETUCTpaAllMd WA MeCTa
npeObIBaHUs 3asBUTENS HA TEPPUTOPUN OOJTACTH OTCYTCTBYET.
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3. CocraB, nocj1e10BaTeJIbHOCTDh U CPOKH BBHINOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, TPeOOBAHNS K MOPSAKY UX BLINOJHEHNSI, B TOM
YHCje 0COOEHHOCTH BbITIOJHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B
I1eKTPOHHOI popMe, a TaKk:Ke 0COOEHHOCTH BHINMOJIHEHHUSI AIMUHUCTPATHBHBIX
npoueayp B MHOTOQYHKIIHOHAJILHOM HEHTPe NMPea0CcTaBIeHUs
rocyIapcTBEeHHBIX 1 MYHHIIUNIAJTbHBIX YCJIYT

3.1. IlepeyeHb aAMUHUCTPATHBHBIX MPOLEAYP

3.1.1. IlpenmocraBieHne MYyHHUIMNAIBHOW YyCIYr'H BKJIIOYaeT B ce0s
CJIEYIOIINE aIMUHUCTPATUBHBIEC MPOLIETYPHI:

MIPUEM U PETUCTpalUs 3aIpoca O MPEJOCTABICHUN MyHULIUITAIIBHON YCITYTH;

paccMOTpEHHE  3ampoca, MOATOTOBKA  pe3ysibTaTa  MpelOCTaBICHUS
MYHULIMNAIBHOUN YCIIyTH;

BblJJaua  (HampaBlieHWE)  3asgBUTENI0  pe3yibrara  MOpPeOCTABICHUS
MYHUIUNIAIBHON YCIYTH.

3.1.2. B ciyuae oOpaiieHusi 3assBUTENS 3a UCIPABICHUEM OMNEYATOK U (JIH)
OIMOOK B TOJYYEHHOM pe3yJibTaTe TMPEAOCTABICHUS MYHULUIAIBHON YCIyTH
OCYIIIECTBIISICTCS] UCIPABIICHUE TaKUX OMNEYaTOK M (MJIM) OIIMOOK B COOTBETCTBHUU C
NYHKTOM 3.5 AIIMHUHUCTPATUBHOIO PEITIAMEHTA.

3.1.3. BapuanTel M NOpANOK MPEAOCTABICHUS MYHHUIMNAIBHON YCIyTH
OTJENbHBIM KaTEropusiM 3asiBUTENEH, OObEIUHEHHBIX OOUMMHU MpU3HAKAMU,
OTCYTCTBYIOT.

3.2. llpueM n perucrpamnus 3anpoca o nperocTaBjieHun
MYHUIHMIAJIbHOH YCJIYTH

3.2.1. OcHoBaHMeM Jyisi Havajla aJMUHUCTPATUBHOM MPOLIETYPHI SIBIASETCS
MOCTYIUIEHUE 3apoca O MPEJOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

3.2.2. 3ampoc HampaBisieTcs 3asBUTENEM (MpelcTaBUTEIEeM 3asiBUTEINS) B
apXMBHBIA OTIEN AJIMHHHCTPALlMM paiioHa Ha OyMa)KHOM HOCHTEIE IMOCPEICTBOM
MOYTOBOTO  OTMHPABJICHUS WU TPEACTABISETCS 3asBUTENEM JIMYHO, uepes
MHOTO(YHKIIMOHAJBHBIA  IIeHTp JUO0 B (QopMe IJIEKTPOHHOTO JIOKYMEHTa
MOCPEACTBOM 3arlOJIHEHMS JIEKTPOHHON (DOpPMBI 3ampoca W HaNpaBJICHUSI €ro 4epes
JUYHBIA KAaOMHET peruoHaJlbHOrOo TopTaja, a Takke IyTeM HampaBieHus
AIIEKTPOHHOTO JIOKYMEHTa Ha O(QUIIMATIBHYIO AJIEKTPOHHYIO MOYTY AJIMHUHHUCTPAIIUH,
Ha oQuIMaTbHBIA calT AJAMUHHCTpaMK 0€3 HEOOXOIUMOCTH JOTOJHUTEIBHOU
MOJIa4 3armpoca B Kakou-11u00 uHOM Gopme.

B cnydae mpeacraBieHus 3ampoca Mpy JTUYHOM OOpaIieHuu 3asiBUTENS WA
MpeACTAaBUTENS]  3asBUTENSI  NPEABSBISETCS  JOKYMEHT,  yIOCTOBEPSIOIIHIA
COOTBETCTBEHHO JTMYHOCThH 3asBUTENS WM MPEICTaBUTENS 3asiBUTENS.

3anpoc W JOKYMEHTBI, NpEACTaBICHHbIE 3asBUTENEM (MpeICTaBUTEIEM
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3asBUTENSA) yepes MHOTO(QYHKIIMOHAIbHBIN LEHTD, nepenarTcs
MHOTO(DYHKITMOHATBHBIM IIEHTPOM B apXWUBHBIM OTIEN aIMUHHCTpAIlMd paldoHa B
AIIEKTPOHHOM BHUJE B JACHb oOOpalieHus 3asBUTeNs (MpeAcTaBUTENS 3asiBUTEINS).
[lopsimok mepemayn JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE YCTaHABIUBAETCA
COMNIAIIEHUEM O  B3aWUMOJCHCTBUHM,  3aKIIOUYEHHBIM  AJMUHUCTpALIMEN  C
MHOTO(YHKIIMOHATHHBIM LIEHTPOM.

3.2.3. 3asBurenp (MpeacTaBUTENb  3asiBUTENs)) MOXET  Mojarb B
AJIMUHUCTpALIUIO CJIEIYIOIINE BUbI 3aIIpoca:

TEMaTUYECKHE 3aMpPOCHI;

3aMpoChl COUMAIBLHO-MPABOBOI0 XapaKTepa.

3.2.4. JIuuom, OTBETCTBEHHBIM 3a MPEIOCTABICHUE YCIIYTH, SBISIETCS JIUIO,
OIpECICHHOE [NIaBOM paiioHa  (Jajnee - JIMIO, OTBETCTBEHHOE 3a MPEIOCTABICHUE
apXYMBHOU MH(DOpMaIIIN).

3.2.5. JIuuo, OTBETCTBEHHOE 3a MPEAOCTABICHHE apXMBHOW HH(OpMaIuwy,
pOBEpsIeT 3asBICHHE M JIOKYMEHThl HAa Halu4yue (OTCYTCTBUE) OCHOBAHMM ISt
OTKa3a B  IIpUEME€  JOKYMEHTOB,  MPEIyCMOTPEHHbIX  MyHKTOM  2.8.1
AJIMHUHUCTPATUBHOIO PEITIaMEHTA.

3.2.6. Ilpu HanM4UMM OCHOBAaHWM [IJs OTKaza B NPUEME JIOKYMEHTOB
3asgBUTENIO BBIJACTCSA (HampaBisieTcs) yBeAOMJIEHHE 00 OTKa3e B IpueMe
JOKYMEHTOB 1O (¢opMe COIIacCHO NPWIOKEHHI0 Ne 2 K aaIMUHHUCTPATHBHOMY
pEmIaMEHTY, C YKa3aHUEM MIPUYHH OTKAa3a.

[Ipu OTCYTCTBMM OCHOBAaHWW I OTKa3a B MNPUEME JOKYMEHTOB 3aIpocC
pErHCTpUPYETCS  JIMIIOM, OTBETCTBEHHBIM 33  NPEIOCTaBICHUE  apXHBHOMU
uH(popMauu, C MPUCBOEHUEM €My BXOJSUIET0 HOMEpa M YKa3aHWEM JIaThl €ro
MOJTyYECHHSL.

3.2.7. llonyyenue 3asiBI€HUS] O MPEJOCTABICHUU MYHHUIMIAIBHOW YCIYTH U
JOKYMEHTOB IOATBEPKIAECTCS PACHUCKONM B IIOJYYEHHH JOKYMEHTOB. Pacmnucka
opopmisiercs mo ¢dopMme comiacHO mnpuioxkeHuto Ne 3 Kk Hacrosiemy
AJMUHUCTPATUBHOMY pEIIaMEHTY (J1ajiee — PACMKCKa), C YKa3aHUEM UX TEpeyHs U
JaThl UX MOIYYEHUS.

Ecnu 3asBneHne U JOKYMEHThI IPEACTABISAIOTCS 3asiBUTENIEM (TIpeICTaBUTEIEM
3asBUTENS) B AJIMUHUCTPAMIO WM MHOTO(PYHKIIMOHAIBHBINA IEHTP JUYHO, TO
yBeIoMIIeHHE 00 OTKa3e B MpUEME JOKYMEHTOB JIMOO pachicKa BbIIAETCS 3asiBUTEITIO
(npencraBUTent0 3asBUTENS) B J€Hb I[OJAa4M 3asBJICHUA O IMPEIOCTaBICHUU
MYHUIUNIAIBHON YCITYTH.

B cnyuae, ecnu 3asBIe€HHME M JOKYMEHTHI NIPEACTABICHb B AJMUHUCTPALIMIO
MOCPEJICTBOM  MOYTOBOI'O OTIPABIECHUS, YBEAOMJIEHHE 00 OTKa3e B MpUeMe
JOKYMEHTOB JHMOO pacnucka B TOJYYEHWHM TaKUX 3asBICHUS W JOKYMEHTOB
HaIpaBJsieTCs] AIMUHHCTPALMEN MO YKAa3aHHOMY B 3asBJICHUH ITOYTOBOMY aJpecy B
JI€Hb MOJIYYEHHS] JTIOKYMEHTOB.

[lonyyenue 3asBieHHs] W JOKYMEHTOB, TMPEJCTaBIsiEMbIX B  (Gopme
ANEKTPOHHBIX JOKYMEHTOB, OATBEPKAACTCS AJIMUHUCTPALIUEH ITyTEM HANpaBICHUS
3asiBUTENIO (MIPEACTABUTEINIO 3asIBUTENS) PACIHCKA U COOOIICHHUS O TIOTyYeHUU



16 IIPOJOJKEHHE TTPUIIOKEHUS

3asiBJI€HUS] U JOKYMEHTOB C YKa3aHMEM BXOJSLIEr0 PErMcCTPallMOHHOTO HOMepa
3asiBICHUS, AaThl MOJTy4YeHUss AJIMHHHUCTpALUEN 3asBJICHUS M JOKYMEHTOB, a TaKke
nepeueHb HauMMEHOBaHUM (alyoB, TPENCTABICHHBIX B (OpPME DIIEKTPOHHBIX
JOKYMEHTOB, C YyKa3aHMeM HX oObeMa. YBemomiieHHEe 00 OTKa3e B MpUeMe
JOKYMEHTOB JINOO pacnucKka U COOOLIEHHE O MOJTYYEHHUM 3asBJICHUS U JTOKYMEHTOB
HampaBiseTcss B JWYHBIA KaOuHeT 3asButens (mpeacTtaBuTeNs 3asBUTENS) Ha
PErHOHAJIBPHOM TOpTajle, Ha aJIpec 3JIEKTPOHHOM MOYThl 3asBHUTENSA, B Clydae
NpEJCTaBICHUS 3alpoca U JOKYMEHTOB 4Yepe3 perrHoHalbHBbIA MOpTan, JIuoo
OopUITMANTBHBIA aJIpeC AJIEKTPOHHON MOYTHl ATMUHHUCTpAIUU, OPUITUATHHBIA CAUT
AJIMUHHCTpallul COOTBETCTBEHHO.

3.2.8. Pe3ynpraToM aIMUHUCTPATUBHOW MTPOLEAYPHI SABISAETCS:

- peructpauusi 3ampoca 3asBUTENS M JOKYMEHTOB, BblJaya (HaIrpaBiICHUE)
3asIBUTENIO PACIUCKHU, TPUHATHE TOKYMEHTOB K JaJbHENIIEMY pacCMOTPEHUIO;

- BblJJaua (HampaBiieHHE) YBEIOMIICHHS 00 OTKa3e B IpUEME IOKYMEHTOB.

3.2.9. MakcumanbHbIil CPOK BBINOJIHEHUS aJMUHUCTPATUBHOW IPOLIEIYPHI
COCTaBIISIET | I€Hb.

3.3. PaccmoTpeHue 3anpoca, moJAroToBKa pe3yjibrara npeaocTaBjieHust
MYHHIIHTAJIBHOMH YCIyTu

3.3.1. Jlumo, OTBETCTBEHHOE 3a MPEIOCTABJICHHE apXWBHOW HH(OpMaIuy,
U3y4aeT COAEp)KaHHWE 3ampoca M IOCTABICHHBIA B HEM BOIIPOC, OCYIIECTBISET
MPOBEPKY 3ampoca Ha Haanyue (OTCYTCTBME) OCHOBAaHMW JJid OTKaza B
IIPEAOCTABICHNA MYHULMIIAIBHOW YCIYyTH, MNPEIyCMOTPEHHBIX IYHKTOM 2.9.2
AJIMUHHUCTPAaTUBHOTO PEITIAMEHTA.

[Ipu HamMuMM OCHOBAHWW IS OTKAa3a B IPEIOCTABICHUU MYHULHUNAIBHOU
YCIYTH, IPETYCMOTPEHHBIX TyHKTOM 2.9.2 AAMUHHCTPATUBHOIO PEMIAMEHTA, JHULO,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE apXUBHOW WHGOPMALMM, TOTOBUT MPOEKT
NOCTAaHOBJICHUSI AJIMUHUCTpAalMd 00 OTKa3e B MPEIOCTaBICHUU AapXUBHOU
nH(GOPMAIIMK C YKa3aHUEM IIPUUMHBI 0TKA3a, KOTOPBIN Tepenaercs riiaBe paioHa ajis
paccCMOTPEHUS U MOAIUCAHMUS.

IIpu oTCyTCTBMM OCHOBaHUMU JJIsl OTKa3a B IIPEAOCTABIEHUH MYHHUIIUITAIIBHON
YCIIYTd, NPEAYyCMOTPEHHBIX MYHKTOM 2.9.2 AIMHUHUCTPATUBHOIO pEriaMeHTa, JUIO,
OTBETCTBEHHOE 32 TNPEJOCTABICHUE AapXUBHOW HH(MOpPMaLWU, aHAIU3UPYET
COJIEP)KaHHUE 3ampoca, YCTAHABIMBAET KAaTErOPUIO 3arpoca (TeMaTH4eCKUW 3ampoc,
3aMpoC COLMAIBHO-IIPABOBOIO XapaKTepa), TEMY 3alpoca, M3ydaeT CTENEHb MOJHOTHI
uH(pOpMaLK, HEOOXOAUMOM JIJIsl OCYLIECTBICHUS TOMCKOBOM PaOOTHI.

3.3.2. Ilo pe3ynpTataM COOTBETCTBYIOLIErO aHAIU3a JIMIO, OTBETCTBEHHOE 3a
Mpe0CTaBlIeHNE apXUBHOW HH(OpMAIH, TOTOBUT:

MPOEKT OTBeTa 3asBUTENI0 Ha 3alpoc B BHUAE OJHOTO U3 JOKYMEHTOB,
yka3zaHHbIX B moanyHkre 2.3.1.1 mynkrta 2.3.1 AJIMUHUCTPATUBHOIO PEITIAMEHTA,
COJIEPIKAIlMi COOTBETCTBYIOIIYIO apXUBHYIO HHQOpMaIuioo (B cliydae HaJIU4Yus
UH(GOPMAIIMH 110 3aITpocy) JHO0
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NPOEKT HMHPOPMALMOHHOTO MHChbMa 00 OTCYTCTBUM 3allpalliiBaeMoiu
uHpopMauu (B ciaydae OTCYTCTBUSL B apXWBE HEOOXOIMUMBIX Jii MCIHOJHEHUS
3arpoca JOKyMEHTOB M MH(MOpMAaIMK), B KOTOPOM (IIPU HAJUYUHU JaHHBIX) TaKKe
YKa3bIBAIOTCSl CBEJIEHUA 00 MX MECTOHAXOXKICHUU M TPEIJIOKEHUE OO0paTUThCA
3agBUTENII0O B apXUB WJIM OpPraHU3alllio, pacIoNaraloluue 3TOM apXUBHOU
uHdopMaIme.

3.3.3. [locne NOArOTOBKHM MPOEKTa COOTBETCTBYIOLIETO AOKYMEHTa (IpOeKTa
MH(GOPMAIIMOHHOTO MHCHbMA) JIHMIIO, OTBETCTBEHHOE 3a MPEOCTaBICHUE ApXUBHOU
uH(pOpMaINH, TIepelaeT ero HauaIbHUKY apXHUBHOTO OT/AEa ISl MOANMCAHUS.

[Ipo€KT COOTBETCTBYIOIIETO AOKYMEHTA (MPOEKT HUHPOPMALMOHHOTO MUChMA)
3aBepsieTCs MeYaThio ApXMBHOIO OT/IEa aAMUHUCTPALIMK palioHa.

3.3.4. Pe3ynpTaToM BBINOJHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SBIISECTCH:

MOJITMCAHHBINA OTBET 3asBUTEIIO HA 3aPOC B BUJIE:

- apXMBHOM CIPaBKH,

- apXMBHOM BBIMUCKH,

- APXUBHOM KOIIWH,

- UH(OPMAITMOHHOTO MHUCHMA,

- CUCTEMaTU3WPOBAHHOIO KpPAaTKOrO WJIM AHHOTHUPOBAHHOIO  IIEPEYHs
3aroJIOBKOB apXHMBHBIX JOKYMEHTOB WJIM E€AWHUIl XpaHEHUs (EAMHUI] ydeTa) IO
ONpEeNeJICHHOW TeMe C YKa3aHHeM HX JaT U apXuBHbIX MmHU(poB (B ciaydae
HaIpaBJICHUs] TEMATUYECKOTO 3a1poca),

- TEeMaTHU4YeCKOro 0030pa apXUBHBIX JOKYMEHTOB (B cCllydae HaIpaBJICHUS
TEMaTUYECKOro 3arpoca),

- POAOCJIOBHOTO ApEBa, T€HEAJOTMUYECKOM POCHUCH WM Tabiauibl (B Cilydae
HaIlpaBJIeHUs] TEMaTUYECKOTO 3alpoca);

NOJIMMCaHHOE MH(POPMALIMOHHOE MUCHbMO apXUBHOTO OT/ENa aIMUHUCTPALIUU
paiioHa 00 OTCYTCTBHUU 3allpalliiBacMoi HHPpOpMaInK;

MPUHATOE TMOCTAHOBJICHUE AJMUHUCTpaMM 00 OTKa3e B MPEJOCTaBICHUU
apXvMBHOU MH(DOpMaIuu.

3.3.5. MakcuManbHbIii CPOK BBIIIOJTHEHUS AIMUHHCTPATUBHON MPOLEIYPHI
cOCTaBieT 28 AHEM.

3.4. Boinaua (HanpasJieHNe) 3asiBUTEJII0 Pe3yJibTATa MPeI0CTABICHUS
MYHHUIUNAJIBHON YCIYIH

3.4.1. OcHoBaHMEM Uil HayaJla aJMUHUCTPATUBHOW MPOLETYPHI SIBISETCS
NOJIMCAHHBINA U 3apEerUCTPUPOBAHHBIN OTBET 3asBUTENIO HA 3alpOC B BUJIE OJHOTO
U3 JIOKYMEHTOB, yKa3aHHbIX B nmoAnyHkTe 2.3.1.1 mynkra 2.3.1 AIMUHUCTPATUBHOTO
peraMeHTa, CoJAepKalluii COOTBETCTBYIOIIYIO apXWBHYI0 HMHpopManuioo (B ciydae
HaMM4YUsE MHQPOPMAIUMU 10 3ampocy) Ju00 MoANUCaHHOE WH(OPMAIIMOHHOE MHCHMO
00 OTCYTCTBUM 3ampanimBaeMoil HHpoOpMaluu, JUOO0 TPHUHITOE MOCTAHOBIICHUE
AnMuHHCTpanuu 00 OTKa3e B MPEIOCTABICHUM apXWBHOW HH(popManmu (gaiee —
JIOKYMEHT, SIBJISTFOIIHMICS PE3YyJIETaTOM MPEICTABICHUS MYHHUIIATIAILHON YCITYTH).
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3.4.2. JIuuo, OTBETCTBEHHOE 3a MPEAOCTABICHHE apXMBHOW HH(OpManuw,
BbIIa€T JIMOO HaAmpaBisieT 3asiBUTENIO JIOKYMEHT, SIBISIOIIMNACS —Pe3yJIbTaToM
Ipe/ICTaBIEHUs MyHUIIUIIATBLHON YCIyTH, CIOCOOOM, YKa3aHHBIM B 3aIpoce.

3.4.3. Pe3ynbTaroM BBITIOJIHEHHSI aIMUHUCTPATUBHOMN MPOLIETYpPHI SIBISIETCS
BblIaya (HampaBieHue) 3asBUTENI0 JIOKYMEHTA, SBISIONMIETOCS — PE3yJIbTaToM
MPEACTABICHUS] MYHUIUIIATIbHON YCIYTH.

3.4.4. MakcuManbHbI CPOK BBINIOJIHEHUS AAMUHUCTPATUBHON MPOUEAYPHI
cocTaBiisieT 1 eHb.

3.5. MHMcnpaBieHue [AONYyIIEHHbIX ONE4aToKk W (Wjam) omudoOK B
HANPAaBJEHHBIX (BBIIAHHBIX) B pe3yJbTare MPeIoCTABJIECHUS MYHUIIUNAJbLHOM
YCJIYTH JOKYMEHTAaX

B cnydae BwIsiBiIeHUs 3asBUTEIEM B MOJYYEHHBIX JOKYMEHTAaX OINEYATOK WU
(wn) ommOOK 3asBUTENb OOpaliaeTcss B MyHUIIMNAIbHBIA ApPXHUB ¢ 3ampocoM 00
UCIIPABJICHUM TAKUX OTIEYATOK U (MJIK) OMIHUOOK.

JIumo, OTBETCTBEHHOE 3a MPENOCTaBICHUE apXUBHOM MH(GOPMAIIMH, B CPOK, HE
NPEBBIIAIOIMNWNA BYX pabouux JHEH cO JHSA MOCTYIUIGHHS 3ampoca, MPOBOIUT
IPOBEPKY YKA3aHHBIX CBEICHUII.

B cnyuae BbISIBICHUS TOMYIIEHHBIX OMEYATOK M (MJIM) OMMUOOK B BBIJIAHHBIX B
pe3ylibrare MOpelOoCTABICHUS  MYHUIUMINAIBHOW  YCIyTH  JOKYMEHTax JIMIIO,
OTBETCTBEHHOE 3a TPEJOCTABICHUE AapXWBHOW WH(GOPMAIMH, OCYIICCTBISIET WX
3aMEHy B CpPOK, HE TPEBBIMAIONUNA TpexX paboumx THEH CO IHS MOCTYIUICHHS
3arpoca.

B cnydae oTcyTCTBUS TONMYIIEHHBIX OMEYaTOK U (MJK) OIMOOK B BhIAAHHBIX B
pe3yibrare MpeJOCTaBJICHUS MYHUIMNAIBHOW  yCIyru JOKyMeHTax Jluilo,
OTBETCTBEHHOE 3a TIPENOCTaBICHUE apXWBHOW wuHGOpPMAIMU, B CpPOK, HE
MPEBBIMIAIONIUA Tpex paboyux JHEH CO JHS TOCTYIUICHHS 3alpoca, TOTOBUT H
HampaBigeT 3asBUTENIO YBEIOMJIEHHE 00 OTCYTCTBUM JOMYIICHHBIX OINEYaTOK M
(unn) omMOOK B BBIJAHHBIX B Pe3yJIbTaTe MPelI0CTaBICHN MYHHUIIUMIIAIBLHON YCIyTu
JOKYMEHTaX.

4. (I)OprI KOHTPOJIA 324 HCIIOJTHCHUEM AIMUHUCTPATUBHOI'O perijiaMeHTa

4.1. Texkymuii KOHTPOJb 3a COOIIOACHUEM MOCJIEI0BATEILHOCTU ACHCTBHIA,
OMPENIETICHHbIX  aJIMUHUCTPATUBHBIMH  MPOLEAYpaMH IO  IPEIOCTaBICHUIO
MYHULIMNAIBHON YCIYyTH, CPOKOB HCIOJHEHUS] aJIMUHUCTPATUBHBIX MPOUEAYp IO
MPEAOCTABICHUI0 MYHULIMNATBHON YCIIyTH, 32 MPUHSITUEM PEIICHUM, CBS3aHHBIX C
MPEAOCTABICHUEM  MYHHUIIMIAIBHOW  YCIYTH,  OCYIIECTBISECTCS  IMOCTOSITHHO
YOPaBJISIOMUM JieiaMid AJMUHUCTPAILINH, & TaK)K€ MYHUIUTIAILHBIMU CITY>KaIlllUMH,
OTBETCTBEHHBIMH 3a BBINIOJHEHUWE AJMHHHCTPATUBHBIX JCHCTBUM, BXOIAIIMX B
COCTaB aJIMUHUCTPATUBHBIX MIPOLIEYP, B PAMKAX CBOCH KOMIIETEHIUH.

Texkymuii KOHTPOJb OCYILIECTBIISIETCA IyTEM MPOBEIACHUS IPOBEPOK



19 IIPOJOJKEHHE TTPUIIOKEHUS

WCIIOJIHEHUS TIOJIOKEHUM aJMUHUCTPATUBHOTO PENNIAMEHTA, WHBIX HOPMATHBHBIX
npaBoBbIX akTOB Poccuiickoii ®eaepaiinu, peryJupyrommx BOIPOCH], CBS3AHHBIE C
[IPEIOCTABIECHUEM MyHUIIUIIAIBHOW YCIIYTH.

4.2. B AnmMuHuCTpanuu IpPOBOJSATCA IUIAHOBBIE M BHEIUIAHOBBIC IPOBEPKU
IIOJIHOTHI ¥ Ka4€CTBA MPEJOCTABICHUS MyHUIIMIIAIBHON yCIIyTH.

IIpn mnpoBeneHMM IIJIAHOBOW NPOBEPKH PACCMaTPHUBAKOTCS BCE BOMIPOCHI,
CBSI3aHHBIE C MPEIOCTABICHUEM MYHULUINAIBHON YCIyTH (KOMIUIEKCHBIE IPOBEPKH),
WIM BONPOCHI, CBSI3aHHBIE C BBIIOJIHEHHMEM TOW WJIM MHOW aJMUHUCTPATUBHON
MPOLETYPHI (TEMATUYECKHE IPOBEPKH).

[1n1aHOBBIE MPOBEPKU MOITHOTHI U KAaYECTBA MPEAOCTABICHHUS MyHULUMIIATBHOM
YCIYTH TIPOBOJSTCS HA OCHOBAHUM PACHOPSDKEHUS INIaBbl pallOHA HE PEXE OJHOTO
pasa B rof.

BHemaHoBble NMPOBEPKU MPOBOAATCS B Cilyyae HEOOXOJUMOCTH MPOBEPKH
YCTPAHEHMSI pPAHEE BBISIBICHHBIX HApyUIEHUH, a Takke IMpU MOCTYIJIEHUU B
AnMuHMCTpanuio oOpalieHuil (anob) rpaxaad U IPUINYECKUX JIUL, CBA3aHHBIX C
HapyUICHUSMU IIPU NPEJOCTaBICHUY MYHHUIIMIIAIIBHON YCIIyTH.

4.3. Ilo pe3ympraraM MNpPOBEIACHHBIX NPOBEPOK B CIy4yac BBISBICHUS
HapyLIEHUH IpaB 3asBUTEJIC BUHOBHBIE JIMLA ITPUBJIEKAIOTCA K OTBETCTBEHHOCTH B
MOPsJIKE, YCTAHOBIIEHHOM 3aKOHOJATeNbcTBOM Poccutickoit denepanuu.

4.4. IlepcoHasibHasT ~ OTBETCTBEHHOCTb  MYHUUMIAJIBHBIX  CIIY)KaIUX
AJIMAHHCTpALMU 3aKPEIUIETCS B UX JTOJKHOCTHBIX MHCTPYKLUSAX B COOTBETCTBUU C
TpeOoBaHUAMU 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu.

4.5. OTBETCTBEHHBIE UCTIOJIHUTENIA HECYT IEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a:

4.5.1. COOTBETCTBHE pE3YJIbTATOB PACCMOTPEHUsI JTOKYMEHTOB TPeOOBaHUSIM
3akoHojaresbcTBa Poccuiickon denepanuuy;

4.5.2. coOntofieHue CPOKOB BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOLEAYp MPH
IIPEIOCTABICHUN MYHULIUIIAJIBHON YCIIyTH.

4.6. I'paxnaHe, uX OOBEAMHEHUS U OpPraHU3alUUd MOTYT KOHTPOJIMPOBAThH
NpPEJOCTABIECHUE MYHHUIMIIAIBHON YCIyru MyTeM MoJdydyeHus HH(OpMauuu 1o
TenedoHy, M0 MUCHMEHHBIM OOpaIeHUsIM, TI0 3JIEKTPOHHOU TouTe U 4yepe3 Eaunbii
MOPTaJl WIM PErMOHAIIBHBIN MOPTal.

5. ocyneOHblii (BHecy1eOHBbIH) NOPAIOK 00:KaJI0BAHUS PeLIeHU U
AedcTBUH (0e3aeiicTBUA) OPraHa, NpeaoCTaB/ISIOIEero MyHHIUNAIbHYI0 YCIYTY,
MHOTIO()YHKIHOHAJIBHOI'0 LIEHTPA NMPEX0CTABJICHHUSA TOCYIAPCTBEHHBIX H
MYHUIMIIAJIBHBIX YCJIYT, 4 TAKAKE UX JOJKHOCTHBIX JIHI, MyHHUIHMIIAJIbHBIX
CIIYKAIIMX, PA0OTHUKOB

5.1. 3asgBuTens MMeEET MpaBO Ha JocyaeOHoe (BHecymeOHoe) oOkaloBaHUE
pemieHuid W jAeucTBui  (Oe3mercTBUS) AIMUHUCTpPAIMH, JTOJDKHOCTHBIX JIMII,
MYHUIIAITAIBHBIX CIIYXKaAIUX AJIMHHUCTPAIMA, MHOTO(YHKIIMOHAILHOTO IIEHTpa Ha
Tr000M dTare MpeAoCTaBICHUS] MyHHUITUTIATLHON YCITYTH.

5.2. 3asgBuTeNb MOXKET OOpPaTHTHCSA C Kajno00H, B TOM YHCIE B CIICIYIOIINX
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ClIyyasix:

5.2.1. HapylieHHe CpoKa perucTpauuyd 3ampoca O MPeAOCTaBICHUH
MYHUIUIIAIBHON YCIIYT'H, KOMIUIEKCHOTO 3aIpoca;

5.2.2. HapylI€HHE CPOKa MIPENOCTABICHNS MYHULIUIIAIBHON YCIyTH;

5.2.3. TpeboBanue y 3agBUTENS JOKyMEHTOB WIu WHGOpPMAIMK JTUOO
OCYILLECTBJICHUSI JI€WCTBUM, NPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTUBHBIMU MpPaBOBbIMH akramMu Poccuiickon denepanuu,
HOPMAaTUBHBIMU TPABOBBIMU akTamMu TamOOBCKOW 001acTd, MYHHIIMIAIbHBIMU
MIPaBOBBIMH AKTaMU JJIs IPEAOCTABICHNS] MYHULIUITAIbHON YCITYTH;

5.2.4. oTKa3 B IpueME JOKYMEHTOB, IMPEJOCTABICEHHE KOTOPBIX MIPEAYCMOTPEHO
HOPMAaTHBHBIMU TIpaBOBbIMU akTaMu Poccuiickonn ®enepannn, HOPMaTUBHBIMU
MpaBOBBIMU akTaMu TaMOOBCKOW 00JIaCTH, MyHULMIIAJbHBIMU MPABOBBIMH aKTaMHU
JUTSI IPEAOCTABICHHS] MyHULIMITAIBHON YCIIyTH, Y 3asBUTES;

5.2.5. oTKa3 B NIPEIOCTABICHUU MYHUIMIAIBLHON YCIyrd, €Clii OCHOBaHUS
OTKa3a He IPEeLyCMOTPEHbI (efepaibHbIMU 3aKOHAMU U NPUHATBIMUA B COOTBETCTBUU
C HMMHM WHBIMH HOPMAaTMBHBIMU NIpaBOBbIMM akTamu Poccuiickoii ®Penepanuu,
3aKOHAMM WM HHBIMM HOPMAaTHBHBIMU IIPaBOBbIMM akTamMu TamOOBCkoW oOnactw,
MYHULMIIATIbHBIMY IPABOBBIMU aKTAMH;

5.2.6. 3arpeboBaHue c 3asBUTENs NpPU NPEJOCTABICHUU MYHUIUNAIBHON
YCIYrM IUIaThl, HE NPEIyCMOTPEHHOHM HOPMATHBHBIMH IPABOBBIMH  AKTAMM
Poccuiickoit @enepanyiv, HOpMaTUBHBIMU MPABOBBIMU aKkTaMu TamMOOBCKON 00JacTH,
MYHULUIIATbHBIMU IPABOBBIMU aKTAMH;

5.277. orka3 AJIMHMHUCTpAUW{, JODKHOCTHOTO JIMLIA AJIMHHUCTPALUH,
MHOTO(YHKIIMOHAIBHOTO ILIEHTPa, paOOTHHKAa MHOTO(YHKIHMOHAIBHOTO IIEHTpa B
WCIIPaBJICHUM JOMYIIEHHBIX UMHU OINEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yJbTare
NPEOCTABICHUS MYHULHUNAIBHONM  yCIyrM JOKYMEHTax Ju0O0  HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPABICHUM.

5.2.8. HapyuleHUE CpOKa WM MOPSAIAKa BBIAAYM JOKYMEHTOB IO PE3yJbTaraM
[PEIOCTABICHUS MyHULMIIATBHON YCIIYTH;

5.2.9. npuOCTaHOBIIEHHE NPEJOCTABICHUS MYHULMIIAIBHON YCIyTH, €CIU
OCHOBaHHUSl TPUOCTAHOBJIECHUS HE IMPEIyCMOTPEHbl (enepanbHBIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUM C HUMHU HWHBIMU HOPMATHBHBIMHU MPAaBOBBIMU AKTaMU
Poccuiickoit denepanum, 3akOHAMU M MHBIMA HOPMAaTUBHBIMU IPABOBBIMH aKTaMU
TamOo0BCKO# 001aCTH, MyHULIMIIAJIbHBIMY IPABOBBIMU aKTAMU;

5.2.10. TpeboBaHue y 3asBUTENd NpPU NPEJOCTABICHUH MYHULUIAIBHOM
YCIYTH JIOKYMEHTOB WM HMH(POPMAalUH, OTCYTCTBUE W (WMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IPU MEPBOHAYAILHOM OTKa3e B IpHUEME TOKYMEHTOB,
HEOOXOMMBIX  JJIi  MPEAOCTABICHUS ~ MYHHUIMIAIBHOW  yCiIyrd, Jubo B
IPEIOCTABICHUN  MYHUIUNAIBHOW  YCIYIM, 3a  HCKIIOYEHUEM  CIIy4aes,
IPEIyCMOTPEHHbIX ITyHKTOM 4 wactu 1 cratem 7 DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3aiyy MNPEJOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULMIIAIBHBIX YCIIyD».

5.3. XKanoba momaercs B mUChbMEHHON (opme Ha OymMa)KHOM HOCHUTENE, B
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ANIEKTPOHHON (opMe B AJMUHUCTpAIMIO, MHOTOQYHKIHOHAIBHBIM LEHTp MO0 B
COOTBETCTBYIOIIMI  OpraH  rOCyJapCTBEHHOM  BJIacTd  (OpraH  MECTHOIO
CaMOYIIPaBJICHUS), SBIAIONIMICS yUpeauTeNeM MHOTO(DYHKIIMOHATBHOTO IIEHTpa
(manee - yupenurenb MHOTOGYHKIIMOHAIBHOTO LIEHTPA).

KanoObr Ha pemenus u JedcTBus  (Oe3nmelcTBHE) TIUIaBbl  paloHa
paccMaTpUBAIOTCS HEIMOCPEJACTBEHHO TJaBoW paiioHa. JKamoObl Ha pelieHus Hu
neicTBus (0e3AeCTBUE) MYHUIIMIIATBHBIX CIIYXalX AJMUHUCTPAINHN TMOJAIOTCS
Ha MM IJ1aBbl paioHa.

Kamobst Ha  pemennss U jAeiictBus  (Oe3neilicTBue) — pabOTHUKA
MHOTO0()YHKIITMOHATIHLHOTO LEHTpa MO/IAF0TCS PYKOBOJIUTEIIO 3TOrO
MHOTO(YHKIIMOHAJIBHOTO 1IeHTpa. JKanoObl Ha perieHus U jaerctBust (0e3aeiicTBHe)
MHOTO(YHKIIMOHAJILHOTO ILIEHTPa MOJAIOTCS YUYPEIUTENI0 MHOTO(PYHKIMOHAIBHOIO
LEHTpA.

5.4. Kanoba na pemienuss u jedctBust (Oe3meiicTBUEe) AAMUHUCTpALUH,
JOJKHOCTHOTO JIUIA AJMUHUCTpAIMU, MYHHUIIMIAIBHOTO CIY>KalIEro MOXET OBITh
HampaBlieHa IO MOoYTe, Yepe3 MHOTOMYHKIMOHAIBHBIA IEHTpP, C HCIOJIb30BAHUEM
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTu «HTepHeT», odulMampHOTO caiTa
AIMUHUCTpAIUU, PETHOHABHOTO IMOpTalia, a TaKKe MOXET ObITh MPUHSITA TPHU
JUYHOM Tpreme 3asiBUTEIS.

XKanoba wa pemenus u AeicTBus (6e3aecTBHE) MHOTO(YHKIIMOHAIHEHOTO
IeHTpa, paboTHUKAa MHOTO(YHKIIMOHATHLHOTO I[EHTPA MOXKET OBITh HANpaBJICHA TIO
[IOYT€, C HCIOJIb30BAHHUEM  HH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«HTepHeT, opUIHATBHOTO caiita MHOTO(YHKIIMOHAJIBHOTO LEHTpa,
pPErHOHAIBHOTO TOpTajia, a TAKXKEe MOXET OBITh MPUHATA NPHU JIMYHOM MpHUEME
3asgBUTEIIS.

5.5. KanobGa mnomiexkutT o00sS3aTeIbHON pErucTpallud B TEUEHUE OJHOTO
paboyero IHA ¢ MOMEHTA MOCTYILICHUSI.

5.6. XKanoba noimkHa cofepKarh:

5.6.1. HaVMEHOBAaHUE AJMHUHUCTpaUuu, JIOJDKHOCTHOTO Javna
AnMuHUCTpanuu, JTU00 MYHHUIIMIAIBHOTO CIIyXallero, MHOTO(QYHKIIMOHAIBHOTO
IIEHTpa, ero pyKoBoauTENs U (WiK) pabOTHUKA, pelieHUs U NelcTBUs (Oe3erCTBHE)
KOTOPBIX OOXKaITYIOTCS;

5.6.2. pamunuio, uMs, OT4ECTBO (MOCJEIHEE - MPU HAIWYUHU), CBEICHUS O
MECTE KUTEIbCTBA 3asiBUTENS — PU3NYECKOTO JIULA TMOO HAUMEHOBAHHE, CBEJICHUS O
MECTE HaxOXACHUs 3asBUTEIS - IOPUIMYECKOrO JiMIla, a Takke HoMep (Homepa)
KOHTaKTHOTo TenedoHa, aapec (ampeca) dSJAEKTPOHHON TOUTHI (MpU HAIUYUM) U
MOYTOBBIN aJIPeEC, MO KOTOPBIM JOJIKEH ObITh HAPaBJI€H OTBET 3asBUTEIIO;

5.6.3. cBeneHus 00 OOXKamyeMblX pEIICHUSIX M JAeUCTBUSX (Oe31eiCTBUM)
AIMUHUCTpAlMU, JOJDKHOCTHOTO JIMIAa  AJIMUHHMCTPAlMH, MYHHUIIMIAIHHOTO
CIIy’Kallero, MHOTO(YHKIIMOHAIBHOTO LIEHTpa, pA0OTHMKA MHOTO(MYHKIIMOHAIBHOTO
LEHTPA;

5.6.4. 1OBOIbI, HA OCHOBAHUH KOTOPBIX 3asIBUTEIIb HE COMIACEH C PEIICHUEM U
NEUCTBUEM (Oe3nmericTBHEM) AJIMHUHUCTpalUU, JIOJKHOCTHOTO auua
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AJIMUHHCTpAUU, MYHUUUIIAIBHOTO CIYXKalIero, MHOTO(QYHKIMOHAIBHOIO IIEHTPA,
paboTHMKA  MHOTOQYHKIMOHAJIBHOIO  IIEHTpa.  3asBUTEIEM  MOTYT  OBITh
IPEJICTaBIEHbl JTOKYMEHTHI (IIpU HAJIMYWHU), TOATBEPKIAIOIINE TOBOJBI 3asBUTE,
MO0 UX KOIHUH.

5.7. OcHoBanueM i Hayaja MPOLEAypbl T0CYAeOHOro (BHECYIEOHOTO)
oOXKaJloBaHMsI SBJISIETCS NoJjaya 3asBUTEIEM Kal00bl.

5.8. 3asBuTenu WMEIOT TpaBO  OOpaTUThCS B AJIMHHHCTPAIHIO,
MYHHUIMIIAIbHBIA ~ ApXUB, MHOTOQYHKIIMOHAJIBHBIA IIEHTP 3@ IOJyYCHHEM
uHpOpMAIM U JOKYMEHTOB, HEOOXOAMMBIX JUIi OOOCHOBAHHMS U PACCMOTPEHUS
KaJI0OBI.

5.9. KanoOa, mocrtynuBmasgs B AJIMUHUCTPALMIO, MHOTOQYHKIMOHAIbHBIN
LEHTP, YYPEAUTETI0 MHOTO(PYHKIIMOHAIBHOTO LEHTPa, MOJICKUT PACCMOTPEHUIO B
TedeHue 15 pabouux JHEW co JHS ee perucTpaiuy, a B ciiydyae oOKaJloBaHUs OTKa3a
AIMUHUCTpAlMM, MHOTO(QYHKIIMOHAJIILHOTO IIEHTpPa, B MpPHUEME JIOKyMEHTOB Y
3asBuTeNs MO0 B UCIPABICHUU JOMYIICHHBIX OMEYATOK M OLIMOOK WA B CIIyyae
00aI0BaHUS HAPYIICHUs] YCTAHOBJIEHHOTO CPOKA TaKUX UCIPABICHUHN — B T€UEHUE 5
pabouunx JTHEH Co JAHs €€ PErucTpalty.

5.10. OcHoBaHus 1151 PUOCTAHOBJICHUSI PACCMOTPEHUS KATOOBI OTCYTCTBYIOT.

5.11. Tlo pe3ynpraTaM pacCMOTPEHHUS >KAIOOBbl TPUHUMAETCS OMHO U3
CHEAYIOIINX PELICHUM:

5.11.1. xxanoba ynoBieTBOpSETCSA, B TOM 4HUCi€ B (hOpME OTMEHBI IMPHUHITOIO
pELICHMs, HWCIpPAaBICHUS JOMYILIEHHBIX OINEYaTOK W OMIMOOK B BBIJIAHHBIX B
pe3yabpTare Npea0CTaBICHNUS] MyHULIMITAIbHON YCIIyTH JOKYMEHTaX.

5.11.2. B yIOBJIETBOPEHUU KAJIO0OBI OTKA3bIBAETCS.

5.12. He no3nHee NiHs, CIEIYIONIETO 3a THEM NPUHATHUS PEIICHUS, YKA3aHHOTO
B yHKTE 5.11 AIMUHUCTPATUBHOIO periiaMeHTa, 3asBUTENI0 B TUCbMEHHON hopMe U
MO JKEJaHUI0 3asBUTENA B JJIEKTPOHHOW (opMe HarpaBisieTcss MOTUBHPOBAHHBIN
OTBET O pe3y/IbTaTax pacCCMOTPEHUS KAIOOBI.

5.12.1. B ciy4yae nmpu3HaHus Kao0bl MOAJIEKAIICH YIOBIETBOPEHHUIO B OTBETE
3asBUTEII0, YKAa3aHHOM B MyHKTE 5.12 AJIMUHHUCTPATHBHOIO pPErIAMEHTA, JAETCS
nHpopMaIms 0 JNICUCTBUIX OCYIIECTBIISIEMBIX AJMUHUCTpaALUEN,
MHOTO(YHKIMOHAJIBHBIM IIEHTPOM, B LENSIX HE3aMEINTEIbHOTO YCTPaHEHUs
BBISIBJICHHBIX HApyLIEHUH TPH OKa3aHUM MYHHULIMIAIBHOMW YCIyTH, a TaKke
MIPUHOCSTCS U3BUHEHUS 3a IOCTABJIEHHbIE HEY00CTBA U YKa3bIBAETCS MH(POPMALIUS O
JaNbHENIINX JIEUCTBUSIX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B IEJIIX
MOJIyYeHHS] MyHULIMTTAIIbHON YCITyTH.

5.12.2. B ciny4ae npu3HaHMs >KajoObl HE MOAJIEKAIIEH YIOBIETBOPEHHUIO B
oTBeTE 3asBUTENIO, YKAa3aHHOM B IyYHKTE 5.12 AJIMHHUCTPaTUBHOIO PEITIAMEHTA,
JAI0TCSl apTyYMEHTHPOBAHHBIE PAa3bsICHEHHUS O MPUYMHAX MPUHATOIO PEUICHUdA, a
TaKoke nH(opMaIus o MOpsSAKE 00KaIOBAHUS MPUHSATOTO PEIICHUS.

5.13. B cnydae yCTaHOBJIIEHMsSI B XOJE€ WJIM IO PE3yJbTaTaM pPacCMOTPEHUs
KaJoObl ~ MPHU3HAKOB COCTaBa  a@JMMHUCTPATUBHOIO  IPABOHAPYLICHUS  WIU
IIPECTYIUIEHUS TOJPKHOCTHOE JIMIIO, HAJEIEHHOE MOTHOMOYHSAMH IO PacCMOTPEHUIO
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*ajno0, He3aMeIJUTEIbHO HAaNpaBisIeT MMEIOIINEeCs MaTepualibl B OpPraHsbl
OpPOKypaTypbl W B OpraH, yHOJHOMOYEHHBIH COCTaBJISITh MPOTOKOJI 00
aIMUHUCTPATUBHOM TIPABOHAPYIIEHUH B COOTBETCTBMM C 3aKOHOM OOJacTH OT
29.10.2003 No 155-3 «O6 amMUHHUCTpPATUBHBIX IMpaBOHApPYIICHHUSX B TaMOOBCKOU
oOmacTu.
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