[MTPMJIOXKEHUE

YTBEPXIEH
IIOCTAaHOBJICHUEM aIMUHHUCTPALMU PaiiOHa
ot 03.09.2021 Ne 739

AIMHUHHMCTPATUBHBIN perjiaMeHT NMPea0CTABJICHUSI MYHUIUNIAJTbLHOI
ycayru « MadpopmannonHoe odecnevyenre Gu3ndeCKUX U IOPUANYECKUX JTHIL
HAa OCHOBe JOKYMeHTOB ApxuBHOT0 (poHaa Poccuiickoii @enepauum U Apyrux
ApPXHMBHBIX IOKYMEHTOB, IIPEI0CTABJICHHE APXUBHBIX CIIPABOK, APXUBHBIX
BBINUCOK M KONUH APXUBHBIX T0KYMEHTOB)

1. O0Me noJ1oKeHus

AJMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH
«UupopmanmonHoe obecrneueHrne (PU3NYECKUX U IOPUAMYECKHUX JIMI[ HA OCHOBE
nokymeHToB ApxuBHoro (ouga Poccuiickoit denepanuu U Ipyrux apXUBHBIX
JIOKYMEHTOB, MPEAOCTaBICHHE apXUBHBIX CIPABOK, apPXUBHBIX BBIMHCOK M KOMHN
ApPXUBHBIX JOKYMEHTOB» (Jajee - AJMUHUCTPATUBHBIA PENNIAMEHT) pa3paboTaH B
LEJSIX MOBBIIIEHUS KauyecTBa MH()OPMALMOHHOIO 00ECTIEUEHHsI PETPOCIEKTUBHON
JOKYMEHTHOW MH(pOpMaled IOpUANYECKUX U (PU3MUECKUX JIMILI, perlaMeHTalNuN
CPOKOB, MOCJIEI0BAaTEIbHOCTH AEUCTBUN (aAMUHUCTPATUBHBIX MIPOLIEAYD), a TAKKE
HOpsJKa B3aMMOJEUCTBUS C OpraHU3alUsIMU U TpaXkJaHaMU IPU PacCMOTPEHUU
3alpOCOB O MPEAOCTABICHUHN APXUBHON HHPOPMALUH.

1.1. Kpyr 3asiBuTenei

3asBUTENSIMA HA TOJYYEHHE MYHUIMUNAIBHOM YCIyrU SIBIISIIOTCS
¢usznyeckue wuIM IOPUAMYECKHE JMIAa (32 HCKIIOYEHHEM TOCydapCTBEHHBIX
OpPraHoB M HX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB TOCYIAPCTBEHHBIX
BHEOIOKETHBIX (DOHJOB U HX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO
camoynpanieHus) (nanee - 3asBUTENb) JMO0 UX YIOJIHOMOYEHHBIE MPEICTABUTEIN
(mamee - mpeacTaBUTENb  3asBUTENsA), OOpaTHUBIIMECS C  3alpoCOM O
MPEAOCTABIEHUA MYHHUIUIIAIbHON YCIIYTH.

1.2.TpeGoBanusi K mNOPAAKY HHPOPMHPOBAHHS O TNPEIOCTABICHUHU
MYHULIUNAJIBHOM YCIYTH

1.2.1. HWudopmamuss o0 mNpeAOCTaBICHUH MYHULMIAIBHONW  yCIyTd
pa3Melaercs:

1.2.1.1. HemocpencTBEHHO B 3IaHMM AJAMUHUCTpanuu (maiee -
AJIMUHHCTpalMsA), B BUJAE CPEICTB HANIAIHOM WH(OOpPMAIMK, B TOM YHCIE Ha
MH(OPMAIIMOHHBIX CTEH/AX, B BUAE CPEJICTB MHPOPMUPOBAHUS C UCTIOIB30BAHUEM
MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTU;

1.2.1.2. ma odunmambHOM caiTe AIMUHUCTpAIMd B WH(GOPMAIIMOHHO-
TEJIEKOMMYHUKaUMOHHONW cetu «MHTepHer» http://r48.tmbreg.ru  (nmanee -
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obulMANBHBIN caliT AJaMUHUCTpauuu), B deaepaabHOd TroCydapCTBEHHOU
uHdopmaioHHo  cucreMe — «EauHBIA  mopTras  rOoCygapCTBEHHBIX U
MyHULMNANBHBIX yeuyr (dyHkmuii)» https://www.gosuslugi.ru (nanee - Enunbiii
nopran), B  rocylapcTBeHHONW  uHpopmauuoHHON  cucteme  «llopran
rOCYJIapCTBEHHBIX W MYHUIMMOAIbHBIX ycayr (dyHkmnuil) TamOoOBCKoOM 00IacTHy
https://www.gosuslugi68.ru (zanee - peruoHaIbHBIN OpTa).

AnMuHHCTpanus OOECIeYMBACT aKTyaIn3anuio WHOOpPMAIMK B TEUCHUE
JecAaTH pabouux JHEH C MOMEHTa BO3HMKHOBEHHUS HEOOXOAMMOCTH JTaHHOU
aKTyaJTu3aIui.

Nudopmaruio mo Bompocam MPENOCTaBICHUS MYHUIIMITAIBHONW YCIIYTH

3asBUTETH MOJTy4aeT 00paTUBIITUCH B AMUHUCTPAITUIO WA
MHOTO(YHKIIMOHATIBHBIA ~ LIEHTP  MPEJOCTABICHUS  TOCYJApCTBEHHBIX U
MYHUIUTNIAIBHBIX YCIYT (J1ajiee - MHOTO(YHKIIMOHAIBHBINA LIEHTP) JIMYHO B YCTHOU
WM TUCbMEHHOW (opMe, Ha HHPOPMAIIMOHHBIX CTeHJax (MHGOPMAIMOHHBIX
yrojikax) B AJIMUHHUCTPALIUU, TIO TeAedOHY, MO EKTPOHHOU MMoUTe, MOCPEICTBOM
MIOYTOBOM CBsI3M, HA OPUITMATIFHOM caiiTe AnMuHHCTpanuu, Ha EquHoM moprase,
PETHOHAIILHOM TOpTAaJIe.

Nudopmaruss 0 mopsake ¥ CpoKax MPEAOCTABICHUS MYHHUIIUITAIBHON
YCIIyTH NPEIOCTaBIsETCs 3asBUTENIO OECIIIaTHO.

1.2.2. Wnadopmainus o0 MecTe HaxOXIEHUS AJMHUHUCTpauuu (OTaesna
KYJIBTYpBI, CIIOPTa, MOJIOJIC’)KHOU MOJTUTHKHA M apXHUBHOTO JIEJIa):

Anpec: 393700, Tamb6oBckas o6nacts, p.i.Ileppomaiickuii, mi.Jlenuna, a.11.

[IpuemM AOKYMEHTOB IS 1iefiel MPEIOCTaBICHUS MYHMIUIIAIBLHON YCIyTd

OCYILIECTBIISIETCS 110 aApeCy:

393700, TamGoBckas obmacts, p.m.IlepBomaiickuii, n.Jlennna, a.11.

Tenedon: 8(47548) (2-13-51).

Odunmanbubiii caiit Aqmunuctpauuu: http:// www.r48.tmbreg.ru

Agnipec DJIEKTPOHHOM IIOYTHI OTAENA KYyJIBTYpBI, CIOPTa, MOJIOAECKHON
NOJIMTUKH U apXUBHOTO nena: (arhiv@r48.tambov.gov.ru).

I'padpux paboTel AgMuHUCTpauuu (OTAENA KYJIBTYphl, CIOPTA, MOJIOAEKHON
HOJIUTUKYU U apXUBHOTO JIENA).

OTnen KyapTypbl, CIOPTa, MOJOAEKHON IOJUTUKM W apXUBHOTO Jeia
OCYIIECTBIISIET €KEIHEBHBIM IPUEM 3asBUTEIIEH JIJIsl MPOBEICHUS KOHCYJIbTAllUN U
npueMa JOKyMEHTOB:

MOHEAETbHUK ¢ 8-00 1o 12-00 u ¢ 13-00 no 17-00
BTOPHUK ¢ 8-00 1o 12-00 n ¢ 13-00 o 17-00
cpena ¢ 8-00 1o 12-00 u ¢ 13-00 o 17-00
YETBEPT ¢ 8-00 1o 12-00 u ¢ 13-00 o 17-00

MATHULIA ¢ 8-00 1o 12-00 u ¢ 13-00 mo 17-00



cyobota BBIXOJIHOU JIE€HD
BOCKpPECCHBE BBIXOJHOH JI€HB

1.2.3. B npenocraBieHuy MyHHIIMOAIbHON YCIIYTH YYaCTBYIOT:
1.2.3.1. MHOTO(YHKIITMOHATBHBIN LEHTP:
Anpec: 393700, TamboBckas obmacts, p.m.IlepBomaiickuii, yia. D.Tensmana,
n.3
Tenedon: 8 (47548) 2-27-03
Pexxum paboThr:

MMOHENEIbHUK ¢ 8-00 go 18-00
BTOPHUK ¢ 8-00 mo 18-00
cpena ¢ 8-00 go 20-00
YETBEPT ¢ 8-00 mo 18-00
MATHUIIA ¢ 8-30 go 16-00
cyo0oTta ¢ &8-00 mo 13-00
BOCKPECEHbE BBIXOJIHOW JIEHB

bes nepepriBa Ha 00e

Odurmaneueiii caiit E-mail: mfc-68@mail.ru
AJpec 31eKTpoHHOM TTouThl pervomask@mfc48.tambov.gov.ru

2. Cranaapr npeaocTaBjieHus MyHMIHMIIAJIbHON YCJIyTH
2.1. HamMeHOBaHMEe MYHUIIUTIAJIbHOM YCJIYT'H

«MudpopmaninonHoe obecriedeHre (PU3NYECKUX U IOPUIUYECKHX JIHI] Ha
OCHOBE JOKyMeHTOB ApxuBHOro ¢onma Poccuiickorti denepanyii U Apyrux
apXHUBHBIX JOKYMEHTOB, IPEAOCTABIECHUE APXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK
Y KO apXUBHBIX JOKYMEHTOBY.

3asBuTens  (MpeACTAaBUTENh  3asBUTENSI)  MOXET  OOpaTuTbcs — 3a
MPEAOCTABIEHUEM CIIEAYIOINX BUJIOB 3aIpoca:

TEMaTUYECKHE 3ampocChl (3aMpoChl O MPEAOCTABICHUH WH(OpPMAIUU 110
ompeerIeHHON mpobieme, TeMe, COOBITHIO, (DaKTy);

3aMpochl  COLMANIBHO-PABOBOTO  XapakTepa (3ampochl, CBSI3aHHBIE C
COLMAJbHOM  3alIUTOM TpaXKIaH, MPEAyCMATPUBAIOIIEM HUX IEHCHOHHOE
obOecrieyeHre, a TakXKe TOJYyYEHHE JIbIOT M KOMIIEHCAIIMM B COOTBETCTBUU C
3aKOHO/1aTE€ILCTBOM Poccuiickon denepaunun u MEXKIYHAPOIHBIMU
obs3aTenbcTBamMu Poccutickont denepanun).



2.2. HamMeHOBaHWe OpraHa, NpPeIOCTABJISIOIIET0 MYHUIIUNAJIbHYIO
yeayry

MynununanbsHas ycayra IIPEIOCTABIACTCSA AnMuHUCTpanuen
[lepBomaiickoro paiioHa, ee mpeaocTaBiIeHHe 00eCIeUnBaETCA OTAEIOM KYIBTYPHI,
CIIOPTa, MOJIOEKHOU MTOJUTUKU U APXUBHOTO JIEJIA.

B pamkax npenocTtaBieHus MyHUIIUIIAJIBHON yCIIYTH:

OTHEN KyNbTYpbl, CIOPTA, MOJIOAECKHOM ITOJIMTUKA M APXUBHOIO Jena
OCYIIECTBIIIET KOHCYJIBTUPOBAaHUE U MH(OPMUPOBAHUE 3asiBUTENIEH 110 BOIIPOCAM
IIPEIOCTABICHNU]  MYHMIMINAJIBHOW  YCIYrM, IpuUeM  JOKyMEHTOB A
IIPEIOCTABICHNS MYHULMIIAJBbHON YCIYI'M, IIPUHATHE PELICHUs, NOATOTOBKY U
HarpasjeHue (Bbl1ady) pe3ysabraTa NpeaoCTaBIeHUsI MyHULUIIAIbHON YCIyTH.

2.3. Pe3yJbTaTr NpeAoCcTaBJICHIUS MYHUIUNIAJIbHOH YCIYTH

2.3.1. Pe3ynbratoM NpeaoCTaBIeHHUs] MyHULIUITAIIBHON YCITYTH SABIISAETCS:

2.3.1.1. Beimaya (HanpaBieHue) 3asBUTEIIO OTBETA HA 3aMpOC B BUJIE:

- AQpXMBHOW CIIPaBKH,

- APXWBHOU BBINUCKH,

- ApPXMBHOU KOIIWH,

- UHGOPMALIMOHHOTO MHChbMA, a B CIIy4ae HamlpaBlIEHUS TEMAaTUYECKOTO
3arpoca, IO COIVIAaCOBAHUIO C 3asBUTENIEM, OTBET Ha 3alpoC MOXET ObITh
MIPENOCTABJIEH TAKXKE B BUJIE:

-CUCTEMAaTU3UPOBAHHOIO  KPAaTKOr0 WJIA AHHOTUPOBAHHOIO  IE€PEYHS
3arojJOBKOB APXMBHBIX JOKYMEHTOB WJIHM €AUHUL] XpaHEHUs (EOWHULl y4yeTa) MO
OTIpe/IeNICHHON TEME C YKa3aHWEM UX JaT U apXUBHBIX MIH(POB;

- TEMATUYECKOTO 0030pa apXUBHBIX JOKYMEHTOB.

2.3.1.2. Beimava (HampamieHue) 3asBUTETI0 WHOOPMAIIMOHHOTO MHChMa 00
OTCYTCTBHH 3alpaninBaeMoi apXuBHOM HH(OPMaLUY;

2.3.1.3. Bblmaua (HampaBieHUE) pelleHus AJMHHHUCTpalMu 00 OTKa3e B
MPeI0CTaBIEHNUN apXUBHOW HHPOpMAIUY.

2.4. Cpok npenocraBjieHUs1 MyYHHUIIUNAJIBbHON YCJIYId, B TOM 4YHCJIE C
y4eToM HeoOXoOMMOCTH oOpalleHusi B OPraHM3alMU, Y4acTBYKOIIHe B
NpeI0CTABJIEHUM MYHMUMOAJIBHON  YCJYIrH, CPOK TNPHOCTAHOBJIEHUSA
NpeI0oCTABJEHUS] MYHMUIMIAJBHOW YCJIYIM B cjydae, eCJd BO3MOKHOCTb
NPUOCTAHOBJIEHUSI TNPEIYCMOTPEHA HOPMATHBHBIMH NPABOBBIMH AKTAMM
Poccuiickoit @enepamun u  Tam0oBCKkO#l 00JaCTH, MYHUIIMIAJIbHBIMHU
NPABOBBIMM  aKTaMH, CPOK BbIIa4d (HAmpaBi/ieHHs])) JOKYMEHTOB,
SIBJISIIOIIMXCH Pe3yJIbTATOM NMPeA0CTABJICHUS MYHUIMIIAJIbHON yCJIYyTU

2.4.1. Cpok mpenocTaBle€HHUs MYHHIMNAIbHOW Yyciayru cocrasisier 30
KaJICHAApHBIX THEH CO JHS MOIy4YeHHs 3apoca.

2.4.2. Cpok NpUOCTAHOBJIECHUS MNPEIOCTABICHUS MYHULUIAIBHOU YCIYrH
coctasnsgeT 10 pabouux qHEN.
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2.4.3. Cpok BbIauu (HampaBjIeHUs) 3asBUTENIO JTOKYMEHTA, SBIISFOIIETOCS
pe3yJabTaTOM TMPENOCTABICHUS MYHMIMIAIbHOW YCIYrH, COCTaBisieT | JeHb,
KOTOPBIN BKIIIOUAETCA B CPOK MPEIOCTABICHUS MYHULIUIIAILHON YCITYTH.

2.5. IlepeyeHbr HOPMATHBHBIX TMPABOBbIX AaKTOB, PeryJupylIux
OTHOILIIEHUS], BOZHUKAIOIIHE B CBAA3M € MPeI0CTABJIEHHEM MYHHMUIMIAJbHOMI
YCJIYTH, C YKa3aHHEeM UX PEKBU3UTOB

Konctutymus  Poccuiickoit ~ ®denepauun  (mpuHSITa  BCEHAPOIHBIM
rojocoBanueMm  12.12.1993 ¢  u3MEHEHUAMH, OJOOPEHHBIMH B  XOJI€
obmepoccuiickoro ronocoanus 01.07.2020);

I'paxnanckuii konexc Poccuiickoit ®enepaumu, yactb I, or 30.11.1994
Ne 51-03;

I'paxxnanckuili komekc Poccuiickoit ®@enepauun, vacts II, ot 26.01.1996
Ne 14-d3;

3akon Poccuiickoii ®enepauuu ot  21.07.1993 Ne  5485-1 «O
rOCYIapCTBEHHOM TallHE»;

@enepanbHbii 3akoH oT 22.10.2004 Ne 125-®3 «OO0 apxuBHOM Jeje B
Poccutickoit @eaepanuny;

®enepanpupiii 3akoH or 27.07.2006 Ne 149-03 «0O6 wunbpopmaiuwy,
MH(OPMAIIMOHHBIX TEXHOJOTUSAX U O 3allUTe UHPOpMALTUNY;

®enepanbubiii 3akoH oT 27.07.2006 Ne 152-03 «O mnepcoHalbHBIX
JAHHBIX»;

®enepanbHbiii 3akoH 0T 27.07.2010 Ne 210-d3 «O6 opranuzamuu
MPEI0CTABIEHUS TOCYIaPCTBEHHBIX U MYHUIIUTATBHBIX YCITYT»;

Vka3 IIpesugenra Poccuiickoit @enepaunu ot 31.12.1993 Ne 2334 «O
JOTIOJTHUTEBHBIX TAPAHTHUAX TPAB TPaKIaH Ha HH(DOpMAITHION;

[Tpuka3 MunucrepcrBa KynbTypbl Poccuiickoit ®enepanuu ot 31.03.2015
Ne 526 «OO0 yTBepkaeHUM MpPaBHJI OPraHU3allUd XPAHEHUS, KOMIUIEKTOBAHHS,
ydeTa M MCTOJNb30BaHUs JOKYMEHTOB ApxuBHOro ¢gonaa Poccuiickoii @eneparuu
U JPYrUX apXWBHBIX JIOKYMEHTOB B OpraHax roCylapCTBEHHON BIACTH, OpraHax
MECTHOTO CaMOYIIPABJICHUS U OPTraHU3aUAX»;

[Tpuxa3z ®PenepanbHoro apxuBHoro arenrctsa oT 02.03.2020 Ne 24 «O6
yTBepkaeHun [lpaBun opraHuzaluu XpaHEHUs, KOMIUIEKTOBaHMS, ydeTa U
WCIIOIB30BaHUSl JOKYyMEHTOB ApxuBHOro ¢onma Poccuiickoit ®enepanuu u
JPYTUX apXUBHBIX IOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHUIMIIAJIBbHBIX apXUBax,
My3esX U OMOIMOTEeKaX, HAyYHBIX OPraHU3aALUAX»;

3akon TambOoBckor oOmactu ot 03.03.2006 Ne 4-3 «O wHazgeneHUu
aIMUHUCTpPALIMI TOPOJICKMX OKPYroB M MYHMIIMMNAIbHBIX pailoHOB TamOOBCKOM
00acT OTAENBbHBIMU TOCYIaPCTBEHHBIMU MOJHOMOUYUSIMU TamOOBCKOW oOmactu
M0 XPAaHEHUIO, KOMIUICEKTOBAHUIO, YY€Ty M HCIOJIb30BAHUIO  apPXMBHBIX
JIOKyMEHTOB, OTHOCSIIMXCS K TOCYIapCTBEHHONW COOCTBEHHOCTH M HAXOSAITUXCS
Ha TEPPUTOPUN MYHUITUTIATILHBIX 00pa30BaHUI;

3axoH Tam6oBckoit obmactu ot 23.06.2006 Ne 54-3 «O06 ApxuBHOoM (oHze
TamOo0BCKOI1 001aCTH;
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VYcrag IlepBomaiickoro paiiona TaMO0BCKO# 00JacTH.

2.6. HcuepnbiBaomuii mnepedyeHb JAOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBUM ¢ HOPMATHMBHBIMHM NMPABOBBIMHM aKTaAMM /Jisl MPeA0CTaABIEHNSI
MYHUIIMTIAJIbHOH YCJIYTH, NOAJIEKANUX MPEACTABIECHUIO 3asiBUTEIEM

2.6.1. [Ins momyueHust apXuBHOU MHpOpMaIK 3asiBUTENb (IPEICTAaBUTENb
3asiBUTENS) NPEJICTABISIET B A IMUHUCTPALUIO:

Jnia pusnuecKux Jui:

3alpoc O TNPEACTABICHUU apXuBHOW HH(opmanuu (mpumepHas Qopma
3arpoca npuBeeHa B npuioxkeHnn Nel K aIMUHHUCTPaTUBHOMY PEITIAMEHTY);

JOKYMEHT, MOATBEPKIAIOIINIA MOJTHOMOYMS IPEICTABUTENS 3asBUTENS, B
cilydae oOpalleHus peICcTaBUTeNsl 3asBUTENS;

JOKYMEHT, YAOCTOBEPSIIOIIUNA JIMYHOCTh 3asiBUTEN] WIM IPEICTaBUTEIS
3asBUTEIIS;

JOKYMEHTBI, IOJATBEP)KIAIOUINE OCHOBAaHUWE W3MEHEHUS IE€PCOHAJIBHBIX
JaHHBIX, B CIy4Yae UX PacXOKACHMS B JTOKYMEHTE, yJOCTOBEPSIOIIEM JIUYHOCTb, C
WUHBIMU [IPEJCTABICHHBIMHU IOKyMEHTAMU:

CBUJETEIBCTBO O MEPEMEHE MMEHU M €r0 HOTapHaJIbHO YAOCTOBEPEHHBIHI
NEPEBOJl HA PYCCKUN SI3bIK (€CIIM CBUAETENIBCTBO O IMEPEMEHE HMMEHH BBIAAHO
KOMIIETEHTHBIM OPraHOM MHOCTPAaHHOI'O TOCYAapCTBa);

CBUJETENHCTBO O 3aKIIOYEHUH Opaka U ero HOTapHaJbHO-Y0CTOBEPEHHBII
NEPEBO/I HA PYCCKHUM S3BIK (€CIM CBUACTEIHCTBO O 3aKJIIOUEHUU Opaka BBIJAHO
KOMIIETEHTHBIM OPraHOM MHOCTPAaHHOI'O TOCYAapCTBa);

CBUICTENBLCTBO O  pPACTOpXKEHMM Opaka M  €ro  HOTapHaJIbHO-
YAOCTOBEPEHHBIN NEPEBOJI HA PYCCKHUM SI3bIK (€CIIM CBUIIETENBCTBO O PACTOPKEHUN
Opaka BbIJIaHO KOMIIETEHTHBIM OPraHOM MHOCTPAaHHOTO FOCYAapCTBa);

JI1st FOpUAMYECKUX JINILL

3aMmpoc O MPEACTaBICHUU apXWBHOW WHOOPMAIMH, MPEJACTABICHHBIA Ha
Onanke opraHu3anuu (IpUMepHas ¢opMa 3arpoca NMpHUBEIeHA B MpuiioxkeHnn Nol
K a/IMAHACTPAaTUBHOMY PETIIAMEHTY);

JIOKYMEHT, TOATBEPKIAOIIMA TTOJTHOMOYHS TPEICTABUTENS 3asBUTENS, B
cirydae oOpaIieHus IpeCTaBUTENs 3asIBUTEIIS;

JIOKYMEHT, YAOCTOBEPSIONINA JTUYHOCTh 3asSBUTEINS WM TMPEACTaBUTENSA
3asiBUTEIIS.

3asgBUTENh IO CBOEMY JKEIAHWI0O MOXET TPWIOKHTh HHBIC TOKYMEHTHI,
UMEIOIINE OTHOIIICHHUE K MPEACTABICHHOMY 3allPpOCY U MO3BOJIAIONIHE 00JIee TOYHO
MIPEICTaBUTh 3aMPAIINBAEMYI0 ApXUBHYIO HH(POpMAITHIO.



2.7. HcuyepnbIBaOUii mNepeyeHb JTOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBHM ¢ HOPMATHMBHBIMH NMPABOBBIMH AKTAMHU /ISl MPEI0CTABJIECHUSA
MYHUMIUNAJIBHON  YCJIYIH, KOTOpbIe HAXOUATCA B  PaCHOPSAKEHUU
roCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPaBJEHHUS M MHBIX
OpPraHu3anuii, y4acTBYIOIIMX B NMPEI0CTABJICHUH MYHUIUNIAJIBHON yCJIyrH, H
KOTOPbIEe 3asiBUTE/Ib BIIPaBe NMPeICTABUTH

2.7.1. HcueprnpiBaromiuii TepeueHb JOKYMEHTOB, HEOOXOAWMBIX TSt
MPEAOCTABICHUSI MYHUIIUTIATBHON YCIIYTH, KOTOPbIE HAXOASATCS B PACIOPSKEHUU
TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYNPAaBICHUS U HUHBIX
OpraHu3alyii, y4acTBYIOIIMX B MPEIOCTABICHUM MYHUIMNAIBLHON YCIYrd, W
KOTOpBIE 3asiBUTEIIb BIPaBE MPEACTABUTH:

JOKYMEHTHI, TOATBEPKAAIOIINE OCHOBAHUE HW3MEHEHHUS MEPCOHAIBHBIX
JAHHBIX, B CIy4a€ UX PACXOXKICHUS B JOKYMEHTE, YAOCTOBEPSIOLIEM JIMYHOCTb, C
WHBIMU TPEACTABICHHBIMU JOKYMEHTAMU (CBUAETENIBCTBO O MEPEMEHE WMEHHU,
CBU/JIETEIBCTBO O 3aKJIIOUEHUU Opaka, CBUAECTEIBCTBO O PACTOPKEHUHU Opaka).

2.7.2. 3anpemaercs TpeboBaTh OT 3asBUTEIS:

NpE/CTaBICHU JOKYMEHTOB U HMHGOpPMAlUM WM  OCYUIECTBICHUS
JNEWCTBUM, NPEICTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHUBHBIMUA  MPABOBBIMU  aKTaMH,  PETYAUPYIOUIUMH  OTHOIICHUS,
BO3HUKAIOIIUE B CBSI3U C MPEJOCTABICHUEM MYHUIIUITAIBHON YCITYTH;

MPENCTaBICHUS JOKYMEHTOB W WH(MOpPMAIWK, KOTOpPHIE HAXOMATCS B
pacCIOpsIKEHUU OPTraHOB, MPEIOCTABIAIONIMX MYHUIMIAIbHBIE YCIYTd, OPTraHOB
MECTHOTO CaMOyIpaBJieHUs, JHOO0 TOABEJOMCTBEHHBIX OpraHaM MECTHOTO
CaMOYTIPABJICHUS OpraHu3alui, YYaCTBYIOLIUX B pEeAOCTABIECHUN
NpeaycMOTpeHHbIX YacThio 1 ctateu 1 denepanbHoro 3akoHa or 27.07.2010 Ne
210-®3 «O6 opra"uzaiyu MpeaoCTaBICHUs TOCYIapCTBEHHBIX M MYHUIIMIATbHBIX
YCIYI» MYHUUUIAIBHBIX YCIYI, B COOTBETCTBUM C HOPMAaTUBHBIMU IPABOBBIMU
aktramu Poccuiickoit ®enepanun, TaMOOBCKOW 00JacTH, MYHUIIMIAILHBIMU
MPAaBOBBIMM  AKTaMH, 32 MCKIIOUEHHEM JOKYMEHTOB, BKIIFOUCHHBIX B
onpeaenaeHHbIM yacTeio 6 crarbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O0 opraHu3aMu MPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIMIAIbHBIX
yCIIyT» NEPEUYCHb JOKYMEHTOB,;

OCYIIIECTBIICHUS ACHCTBUHN, B TOM YHCIIC COTJIACOBAaHUHN, HEOOXOMMMBIX JIJIS
MOJIYYCHHUSI MYHHUITMTIATBLHOM YCIYyTHM M CBA3aHHBIX C OOpalieHrueM B WHBIC
TrOCY/IapCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CaMOYIIPABJICHUS, OpPTaHU3alllH, 32
WCKIIFOYCHUEM TOJIYUYEHUS YCIyTr W TONY4YeHUs JIOKYMEHTOB W HWHGOpPMAIINH,
MPEAOCTABISIEMbIX B PE3YJbTaTe MPENOCTABICHUS TAKUX YCIYT, BKIIOUCHHBIX B
MepeYHU, yKa3zaHHble B 4acTu 1 ctatbu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opra"uzaiuu MpeaoCTaBICHUs TOCYIapCTBEHHBIX U MYHUIIMIATbHBIX
YCIIYT»;

NpeICTaBIeHUs JOKYMEHTOB M HWH(OpMaluu, OTCYTCTBHE U (WJIK)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IEPBOHAYAIBHOM OTKa3€ B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX Uil MPEJOCTaBICHUS MYHHUIIMNAIbHOU
yCIIyrd, JIMOO B MPEAOCTABICHUM MYHMIIMIAIbHOW YCIYTH, 3a HCKJIIOUYEHHUEM



ClIy4yaeB, YKa3aHHBIX B MOJIYHKTaX «a» - «m» MNyHKTa 4 yactu 1 crateu 7
®denepanpbHoro  3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
MPEA0CTaBICHUSI TOCYTAPCTBEHHBIX M MYHHUITUITAIBHBIX YCIIYT»;

npeaocTaBieHus Ha OyMa)KHOM HOCHUTENIe JIOKYMEHTOB W HMHGOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7? wactu 1 crareu 16 ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alyy MpPeI0CTABICHUS TOCYIAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT», 32
WCKITFOYCHUEM CITy4aeB, €CJIM HAHECEHNWE OTMETOK Ha TaKUe OKYMEHTHI MO0 HMX
U3BATHE SIBISCTCS HEOOXOAMMBIM YCIOBHEM TMPEAOCTABICHUS MYHHIIUTATBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBICHHBIX (efepalbHBIMU 3aKOHAMMU.

2.8. HcyepnbpiBaomuii nepedyeHb OCHOBAHWH I OTKa3a B INpHeMe
AOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABJICHUA MYHULUNIAJIBHON YCIYyT'H

2.8.1. OcHoBaHMsIMM [JIs1 OTKaza B HpHEME JOKYMEHTOB SBIIIOTCS
CIEYIOIINEe OOCTOSATENbCTRA:

2.8.1.1. 3anpoc He nmoxgaeTcs NPOYTEHUIO;

2.8.1.2. B 3ampoce coaepKarcsi HELEH3ypHble JUO0 OCKOPOUTENIbHbIE
BBIPAKEHUS, YIPO3bl JKU3HHU, 3J0POBBI0 W HMMYILIECTBY JOJDKHOCTHBIX JIMIL
AJIMUHHCTpaALMH, a TAKKE YWICHOB UX CEMEM;

2.8.1.3. y 3asButenss OTCYTCTBYIOT HOKYMEHTBI, MOJITBEPKIAIOIIUE €r0
MOJIHOMOYMS BBICTYNaTh OT UMEHHU TPETHUX JIMII, B OTHOILIEHUU KOTOPBIX CHeJIaH
3anpoc (B cily4ae, €ClM HE UCTEK CPOK OTpaHUYEHHS, YCTAHOBIIEHHBIH YacThIO 3
cratbu 25 denepanbHoro 3akoHa ot 22.10.2004 Ne 125-03 «O06 apxuBHOM Jeie B
Poccuiickoit denepanuny).

2.9. HUcyepnbiBaUuii NepeyeHb OCHOBAHWM I NMPHOCTAHOBJICHHUS
MpPeJOoCTABJCHUS] MYHHULHUNAJBHOM YCJYI'M MJIHM OTKa3a B IPeI0CTABJICHUH
MYHULIUNIAJIBHON YCIAYTH

2.9.1.0cHoBaHMEeM ISl TMPUOCTAHOBJIEHUS MYHHULMIAIBHOW YCIYyTU HE
IPETYCMOTPEHBI.

2.9.2. OcHoBaHMsIMH i1 OTKa3a B MPEJOCTABICHUU MYHULUIIAIBHON
YCIyTHU SIBJSIFOTCSI:

2.9.2.1. nmpeacraBieHUE HEMOJHOIO IMAKETa JOKYMEHTOB, ONPEAEIEHHOTO
MYHKTOM 2.6. HACTOALIET0 AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

2.9.2.2.3ampoc KacaeTcs TeMbI (BOIpOca), B OTHOIIEHUH KOTOPOM (KOTOPOTO)
3asBUTEINIO paHEee MHOTOKPATHO (ABa 1 OoJiee pasa) 1aBajirch MUCbMEHHbBIE OTBETHI
[0 CYLIECTBY, U NPH 3TOM HE IPUBOIATCS HOBBIC JTOBOABI HJIM OOCTOSITEIHCTBA
(pyxkoBomuTeNnb AIMUHHCTpalMy/ PYKOBOAMTENb OTAENa KYIbTYphI, CIOpTa,
MOJIOICKHON TOJIMTHUKU M ApXUBHOTO JeJia WM YIOJIHOMOYEHHOE Ha TO JIUIO
BIIpaBE NPUHATH pEIIeHHEe O OE30CHOBATENIBHOCTH OUEPETHOro 3ampoca u
NPEKpaLICHUH NEPENUCKU MO JaHHOMY BOIMPOCY IPH YCJIOBHM, YTO YKa3aHHBIN
3alpocC U paHee HaMpaBJIsIEMBbIE 3alIPOCHl HAMPABISUIUCH B OJJUH U TOT K€ apXUB).
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2.10. IlepeyeHnb ycJayr, KOTOpble SBJSAKTCA HEOOXOMUMBbIMH U
00si3aTeJIbHBIMU [IJISI NPeI0CTABJIEHHSI MYHUIUNAJBLHOM YCJIYIr¥, a TaKke
CBEIeHUST O [JOKyMeHTe (JOKYMeHTax), BbIIaBaeMOM (BbLIaBaeMbIX)
OpPraHM3anusMi, YYacTBYWOIIMMH B MNPeIOCTABJIEHMH MYHUIIUNAJILHOM
yCJayru

[lepedenpb ycnyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU M 00S3aTeTLHBIMU IS
MPEAOCTABIEHNS] MyHULUIIAIIBHOW YCIYTH, HE IPETyCMOTPEH.

2.11. PasmMep H OCHOBaHHME B3MMAaHHUS IUIATBI C 3asBUTEJNS 32
npeaocTaBjJieHue MyYHHIIUNIAJIBHON yCJIYyrH

2.11.1. Ha 0e3Bo3MEe3MHOM OCHOBE TMPEIOCTABISIETCS  apXUBHAs
uHdOopMaIys, 3apOoLIEHHAs 0 3aIIPOCY COLMAIBHO-ITPABOBOTO XapaKTepa.

2.11.2. B ciyuyae BHECEHUsS HW3MEHEHHWW B BBIJIAHHBIA MO pe3yibTaTaMm
NPEOCTaBICHNUS MYHULUNAIBHON YCIyTH JOKYMEHT, HAalpaBJIE€HHbIX Ha
UCIIpaBJICHUE OMNEYaTOK M OMIMOOK, OMYIIEHHBIX MO BUHE AJIMUHHUCTpanuu (U
(1K) ero IOJKHOCTHOTO JIMIIA, U1aTa ¢ 3assBUTENSI HE B3UMAETCS.

2.12. MakcuMaJIbHbI CPOK 0KHAAHMA B OYepedu NPH Mmoaaye 3anpoca
0 NPeJOCTABJCHUM MYHHUIMNAJIBHON YCJYIM M NPH MOJYYEeHHH pe3yabTara
NpeaoCTaBJIeHUs MYHUIMIIAJBHON yCJIyIH

MakcuManbHbI CPOK OXUJAHUS B OYEpend Mpu IMojaadye 3asiBUTEIEM
3anpoca M JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS MYHHUIIMNATbHOU
YCIIYTH, U TIPU TOTYYEHUH Pe3ylbTaTa MyHUIIMNAIbHOW yCIyTH HE npeBblIaeT 15
MUHYT.

2.13. Cpok perucrpauum 3anpoca 3asiBUTeJs O TMPeI0CTABJICHUHU
MYHUIMTIAJIbHOH YCJIYTH, B TOM YHCJI€E B 3JIEKTPOHHOH (hopme

Cpox  perucrpaudd  3ampoca  3asgBUTENs] O  MNPEJOCTaBICHUH
MYHULIMNAIBHOMN YCIYTM COCTAaBISAET 1 NEHb.

2.14. TpeOoBaHusi K TNOMEHIEHUAM, B KOTOPbIX IPeI0CTABJISAECTCSA
MYHHLIMNAJBHAA YCJIYra, K 3ajldy OXHIAHHMSA, MecTaM Ui 3aIloJHEeHHs
3alPOCOB O MNPeIOCTABJICHUMH MYHMUMIAJBHON YCayrd, MHGOPMALUOHHBIM
creHaaM (MH(POPMALMOHHBIM YIOJKaM) ¢ o0pasuaMd HMX 3alOJHEHUSI H
nepeYyHeM JOKYMEHTOB, HeOOX0AUMBIX VISl IPEAOCTABICHUS MYHUIUIIAJIbHOM
YCJIYIH, B TOM 4YHCJIe K O00eClHeYeHHUI0 JOCTYNHOCTH /JIi WHBAJIUAOB
YKa3aHHBIX O00bEKTOB B COOTBETCTBHHM C 3aKOHOAATeIbCTBOM Poccuiickoi
degepanuu 0 COUMANBLHOM 3alIUTe HHBAJIU/I0B

2.14.1. Tlomemenus, npeaHa3HAUYCHHBIC JUIsI paOOThl C 3asBUTEIISAMH IO
npueMy 3asBJICHUH M BblJa4e JOKYMEHTOB, OOECIEUMUBAIOTCS HEOOXOIUMbIM
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o0opyioBaHUEM, KAHIEISIPCKUMHU MPUHAUICKHOCTAMU, O(UCHONH Mebenblo,
CHUCTEMOI BEHTUJISIIMU BO3AyXa, Tele(OHOM, T0CTYyIIOM K rapaepo0y.

B ykazaHHBIX NOMEIIEHUAX pPa3MENIAlOTCs WHOOPMAIIMOHHBIE CTEH/BbI,
o0OecreynBaoIIue MONIyYeHUEe 3asiBUTEISIMU WHGOPMALIMK O MPEI0CTaBICHUU
MYHUIUTIATBHON YCITyTH.

NudopmarmonHbie CTEHbI, CTOJIBI (CTOMKH) JJIsi TUChbMa pa3MElaloTcs B
MecTax, OOCCMEYMBAIONINX CBOOOMAHBIA JOCTYIl K HHUM JIUIAM, HWMEIONUM
OTpaHWYECHUS K TIEPEIBIKCHUIO, B TOM YHCJIC WHBAJIUAAM, WCIOIB3YIOIUM
KpecIa-KOJSCKH.

B cnydae HEBO3MOXKHOCTH pa3MelleHUs HUH()POPMALMOHHBIX CTEHIOB
UCIIOJB3YIOTCSl JPyTUe CHocoObl pa3MenieHus uHpopManuu, 00eCTeYnBaroIne
CBOOOJIHBIN JOCTYN K HEHl 3aMHTEPECOBAHHBIX JIUII.

Mecrta oxuAaHUs JOJKHBI COOTBETCTBOBAaThH KOM(OPTHBIM YCIOBHSIM IS
3asiBUTEJIEN M ONTUMAJIbHBIM YCIOBUSAM Pa0OThI CIEIIMAIHCTOB.

Mecra oxuaaHus JOKHBI OBITh OOOpPYAOBaHBI CUISYUMU MECTaMHU ISl
IIOCETUTEIIEN.

Mecrta 1uisi 3am0JHEHUs 3alpOCOB O MPEIOCTABICHUU TOCYIApPCTBEHHOM
yCIYyrd OOOPYIYIOTCS CTYJAbSMH, CTOJlaMM (CTOMKaMH) M 00eCIEUUBAIOTCS
o0pa3iamMmu 3an0JHEHUS JOKYMEHTOB, OJJaHKAMHU 3asIBJICHUH, pydKaMu U Oymaroii.

2.14.2. BusyanbHasi, TEKCTOBasK U MyJIbTUMEIUIHAS WHOOPMAIIHS O TTOPSIIKE
MPENOCTABICHNUS MYHUIIUIIATLHON YCIYTrH pa3MeliaeTcs Ha WH()OpPMAIMOHHOM
CTeHJe WA WH()OPMAITMOHHOM TEPMHHAJIC B TMOMENICHUU IS OXUJAHUSA W
mpuemMa 3asBUTENICH, a Takke Ha O(UIMAIBHOM caiTe AJIMUHUCTpAIMU, Ha
PErMOHAIILHOM MOpPTAJIE.

2.14.3. Ha wH(bOpManMOHHBIX CTEHAAX B TMOMENICHUM ISl OXUIAHUS H
npuema 3asiBuTenel, Ha OpUIMAIbLHOM caiTe AJMUHUCTpPALIMK, HA PETHOHAIBHOM
nopraje pa3MenatoTcs ciaeayoume nHHOPMAIIMOHHBIE MaTepUaJIbl:

2.14.3.1. undopmanusi O TOPSAAKE TMPEJOCTABICHUS MYHUIUIIAIbHON
YCIIyTH;

2.14.3.2. nepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEITIAMEHTHUPYIOIINX
MPEeI0CTaBICHUE MYHUIIMIIAILHON YCIYTH;

2.14.3.3. mnepedyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
MYHUITUTIAJTBHOM yCIIyTH, a TakkKe TpeOOBaHUS, MPEABIBIAEMbIE K OTUM
JOKyMEHTaM;

2.14.3.4. cpoku npenoCcTaBIeHNUs MyHUIMIAIBHOW YCIYyTd U OCHOBaHUS IS
OTKa3a B MPEAOCTaBICHUHA MYHUIIMIIATLHON YCIIYTH;

2.14.3.5. popmbl 3asiBIIEHUI O MIPETOCTABICHUN MYHHUIIUTIAILHONU YCIIYTH;

2.14.3.6. mopsgok  wHGOPMHUPOBAHUS O  XOA€  MPEAOCTABICHHS
MYHULIMNATBHON  YCIIYT'H, TOPSJAOK OOXKaJOBaHUSA pEUIeHUH U JICUCTBUU
(Oe3nmelicTBUsl)  OpraHa,  MPEJOCTABISIONIEIO  MYHUIUIAIBHYIO  YCIYTY,
JOJIKHOCTHOTO JIMIIa OpraHa, MpeloCTaBISAIONIET0 MYHULIUITAIBHYIO YCIYTY, 100
MYHUIIUNIATIBHOTO  CIYXallero, MHOTO(YHKIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATBHOTO LIEHTPA.

[Ipu wu3MeHeHun wuHGOOPMALIMK 1O NPEIOCTABICHUIO MYHUIUIAIBLHOM
YCIIYTH OCYIIECTBISIETCS €€ OOHOBJICHUE.
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2.14.4. Ilpuem 3asiBUTEINICH O6€3 MTpeABAPUTEILHON 3aIMCH OCYIIECTBIISECTCS B
NOPSIJIKE OYEPEAHOCTH.

B umemsx obecnedeHuss AOCTYMHOCTH MYHMIIMNAIBHOW YCIYTH IS
WHBAJIMIOB OCYIIECTBISIETCS MPEABAPUTENbHAS 3alUCh 3aUHTEPECOBAHHBIX JIUII,
no3BoJIsifoas  00eCrneyuTh TMOMOIIb IPOBOAHUKOB M MPOQPECCUOHATBHBIX
CYpAOIIEPEBOAUMKOB B paMKax MPe0CTABICHUSI MyHUIIUTIAILHON YCIYTH.

2.14.5. Bxog B 374aHU€ U TMOMEIIECHUS, B KOTOPBIX MPOBOJIUTCS MPUEM
3asBJICHUNA U JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHUIUIIATIBHON
YCIIYTH, a TaKKe BblJjaua PE3yJbTAaTOB MPEAOCTABICHUS MYHUIIUNIATLHONW YCIIYTH,
000OpYIyIOTCS CpEeNCTBaMH, CO3JAIONUMHU  YCIOBUSA JUIsl OECHPENsITCTBEHHOTO
JOCTyNa W TMEpEeMEIIeHUs] HWHBAIUAOB (BKJIIOYAsT WHBAJIUJIOB, HCMIOJIb3YIOIINX
KpecIa-KOJSICKH U COOaK-TTPOBOTHUKOB).

2.14.6. Ha teppurtopuu, Npuiierarolied K 37aHUI0, B KOTOPOM MPOBOIAMUTCS
npueM 3asBIE€HUA U  JIOKYMEHTOB, HEOOXOAMMBIX JJisi IPeloCTaBICHUS
MYHUIMNIAJIBHOM YCIyrd, a TakkKe BblJadya pe3yldbTaToB MPel0oCTaBICHUS
MYHUIIMNIAJIBHON YCIYTH, OIpPENeNsioTCs MecTa i MapKOBKU CHEIUATIbHBIX
aBTOTPAHCIOPTHBIX CPEACTB MHBAIHIOB.

JlocTyn crnenraibHOro aBTOTPAHCIIOPTA TOJydareiaeil MyHUIUNAIbHOM
YCIIYTH K TAPKOBOYHBIM MECTaM U CTOSTHKA SIBJISIIOTCS O€CIIaTHBIMMU.

2.14.7. Tlpu oOpallieHny MHBAIKM/IA 32 MMOJIYYEHUEM MYHULIUIIAIBHON yCIIyTH
(BKJTFOYAsT WHBAJIAJIOB, WCIIONB3YIOIMIMX KPECIA-KOSICKA B COOAK-TIPOBOTHUKOB)
o0ecrneunBaeTcs:

2.14.7.1. BOBMOXXHOCTh NOCAJKNA HHBAJIUIOB B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKU U3 HErO MEepe/] BXOJIOM B MOMEIICHUE C MTOMOIIBI0O TEXHUYECKUX CPEICTB
peabmuTanyu U (MIM) C IOMOIIBIO COTPYTHHKA,;

2.14.7.2. copneiicTBME WHBAIMAAM IIpU BXOJI€ B 3/JaHUE, B KOTOPOM
MPOBOAMTCS MIPUEM 3aSBICHUM U IOKYMEHTOB, HEOOXOUMBIX /ISl IPEIOCTABICHUS
MYHUIMNIAJIBHOM YCIyrd, a TakkKe BblJaya pe3yldbTaToB MPel0oCTaBICHUS
MYHUIIUNIATIBHOM YCIYTH, M BBIXOZE U3 HErO;

2.14.7.3. conpoBOXJAEHHWE HMHBAJINUJOB, UMECIOIIMX CTOHMKHE PaCcCTpOMCTBa
(GYHKIMU 3pEHUs U CaMOCTOSITENIbHOTO TEPEBUKEHUS, U OKa3aHUE UM IMOMOIIU
BHYTPH MOMEUIEHUS;

2.14.7.4. mnamnexamiee pasMelIeHHE OOOpYIOBaHHMS U HOCHUTENEH
uHhopMari, HEOOXOMUMBIX JUIsl 00€CHeueHUs OECHpPEmsITCTBEHHOTO IOCTYIIa
WHBAJIHUJIOB C YYETOM OrPAaHUYEHUN UX KUZHECITEIbHOCTH;

2.14.7.5. nyOGmupoBaHue HEOOXOMUMOUN ISl WHBAJIHUIOB 3BYKOBOW U
3puUTEIbHON HWHGPOPMANUK, a TaK)Ke HAJIMUCEH, 3HAKOB M WHOW TEKCTOBOM U
rpadudeckoii WH(OpPMAIMU 3HAKAMH, BBIIOJHCHHBIMUA PEIbeHO-TOUCTHBIM
mpudTom bpaiins, nonyck cypaonepeBoauuka u TU(IOCYpAONepeBOTUNKA;

2.14.7.6. nmoctyn K NOMENICHHWIO, B KOTOPOM MIPEAOCTABISECTCS YCIIyra,
COOAaKU-TIPOBOIHMKA MPU  HAJIMYUM  JIOKYMEHTa, TOJATBEPXKIAIOIIEr0  €e
crienuaibHOe 00yUYeHHUE;

2.14.7.7. BO3MOXXHOCTb CaMOCTOSITEILHOTO TEPEIBHKEHUSI WHBAJIUIOB, B
TOM 4YHUCJE TEpPEABUTAIONIUXCI B KpECle-KOJIACKEe, B LEISAX JOCTynma K MECTy
MPEeOCTaBIECHNUS MYHUIIMITAIIBHON YCIYTH, B TOM YHCJIE C MOMOIIbIO COTPYAHUKA
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AJIMUHHCTpalUH;

2.14.7.8. oxazaHue TMOMOIIM WHBAJIUJIAM B TIPEOJIOJICHUN OaphepoB,
MEIIAIINX TOJYYCHUI0 HMU MYHHIUMIIAJBHONW YCIyTM HapaBHE C APYrUMU
JINIIaAMH.

2.15. IToka3aTesi JOCTYITHOCTH U Ka4eCTBA MYHHMIMIIAJIBHON yCJIyI'H

2.15.1. Tloka3zarensiMM JOCTYNHOCTH THPEAOCTABICHUS MYHULIUIAIbHOU
YCIIyTHU SIBJSIFOTCSL:

IPEJOCTABICHUE BO3MOKHOCTU MOIY4YEHHMs] MYHHUIMIAIBHOM yCIyru B
AJIEKTPOHHOMN (pOopME UM B MHOTO()YHKIIMOHAJIBHOM LIEHTPE;

TpaHCIOPTHAas WIM INemas JOCTYIHOCTb K MeCTaM HpeJOCTaBICHUS
MYHULIMIIAJILHON yCIIyTH;

oOecrieueHne OECHPENITCTBEHHOTO JOCTyMa JIMLIAaM C OrpaHUYEHHBIMU
BO3MOXKHOCTAMH TIEPEABI)KEHUS K IMOMELIECHUSM, B KOTOPBIX IPEIOCTaBIACTCA
MYHUILIUTIATIbHAS YCIyTa;

coOmofeHne TpeboBaHUN AJIMHHHCTPATHUBHOTO pETJIaMEHTa O TMOPSAIKe
UHGOPMUPOBAHUS O MPEIOCTABICHUHA MYHHUIIUITAIEHON YCIIYTH.

2.15.2. Tloka3zarensiMu KadyecTBa MPEAOCTABICHUS MYHHMIMNAIbHOW YCIyTH
SBIISIFOTCSL:

OTCYTCTBHE (DAKTOB HaApyLIECHUs CPOKOB MPEAOCTABICHUS MYHULMIAIbHON
yCIIyTH;

OTCYTCTBHE OIEYATOK U OIIMOOK B HAIPABJICHHBIX (BbIIAHHBIX) B PE3yJIbTATE
IPEJOCTABICHUS MyHULIUIIAJIbHOW yCIIyTU JOKYMEHTAX;

OTCYTCTBHE  OOOCHOBaHHBIX  ajno0  3asgBUTENsT 1O  pe3yibraram
IPENOCTABICHUS MyHULIUITAILHON YCIIYTH.

2.16. Huble TpeOOBaHMS, B TOM YHCJI€ YYUTHIBAKOUIHE OCOOCHHOCTH
NPeI0CTABJICHUA MYHUIUNIAJbHOM YCJIYIH B MHOTOQYHKIMOHAJIBbHOM LEHTpPe
MPeI0CTABJCHUS IOCYIAPCTBEHHBbIX 1 MYHUIIUNIAJIBHBIX YCJIYI U 0COOCHHOCTH
NpeaoCTaBJIeHNSI MYHUIMIIAJIBHOM YCJIYIH B JJICKTPOHHOM opme

2.16.1. 3anpoc ©W  JOKYMEHTHI, YyKa3aHHble B OyHKTe 2.6.1
aIMUHUCTPATUBHOTO  perjlaMeHTa, MOTyT ObITb MOAaHbl 3asgBUTEIEM B
3NEKTPOHHOMN Qopme B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne
210-®3 «O06 opraHu3auy MpeaoCTaBICHUs TOCYIapPCTBEHHBIX U MyHHUIUAIbHBIX
YCIyT».

2.16.2. 3ampoc B ¢dopMe DIEKTPOHHOTO JOKYMEHTa WPEICTaBIsSCTCS B
AJIMUHHCTPAIUIO TI0 BEIOOPY 3asBUTEIIS:

NyTeM HampaBiICHUs Yepe3 JWYHBbIA KaOMHET pPEerHOHaJbHOTO MOopTana,
Enuneii nopran;

NyTeM HAaNpaBlIEHUsl AIIEKTPOHHOTO JOKYMEHTa B AJMUHUCTpPALMIO Ha
opUIMATILHYIO JIEKTPOHHYIO TTOUTY, OPUIIUATIBHBIN CAaT AJIMUHUCTPALIUH.

3anpoc B ¢opMe 3JIEKTPOHHOTO JOKYMEHTA IMOAMKMCHIBAETCS 3JIEKTPOHHOM
NOJIMUCHIO 3asgBUTENS (MIPEACTABUTENS 3assBUTEINS).
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2.16.3. K 3ampocy mnpwiaraercss KOmus JOKYMEHTA, YI0CTOBEPSIOIIETO
JUYHOCTh 3asiBUTENS (YIOCTOBEPSIOLIEIO JUYHOCTH MPECTABUTEIN 3asBUTEINS,
€CJIM 3alpOoC MPEACTABIAETCS MPEICTaBUTENIEM 3asgBUTENSI) B BUJIE JIEKTPOHHOTO
o0pa3a Takoro JOKyMEHTA.

[IpencraBienrie yka3aHHOTO B HACTOSIIEM ITyHKTE IOKYMEHTa He TpeOyeTcs
B Cly4yae MpEJCTaBIEHUS 3alpoca MOCPEICTBOM OTIPABKHU YEPE3 pernoHaIbHBIN
nopraj, EnuHbpIi mOpTan, a TakXke €ClM 3alpoc IOANHCAH YCUJICHHOU
KBaJIM()UIUPOBAHHON MEKTPOHHON MOJIHUCHIO.

B cnyuwae nmpencraBieHust  3ampoca  IPEACTAaBUTENIEM — 3asiBUTEIS,
JNEUCTBYIOIIMM Ha OCHOBAaHMM JOBEPEHHOCTH, K 3alpocy TakKKe MpHIIaraercs
JIOBEPEHHOCTh B BHJIE JIEKTPOHHOTO 00pa3a Takoro JOKyMEHTA.

2.16.4. 3asgBuTento B LENSAX MOJY4YEHUS MYHUIMIAIBLHON YCIyTH 4Yepe3
peruoHanbHbIi noptai, Enqunelil nopran, odecnedurnBaeTcsi BO3MOKHOCTb:

IpEICTaBIECHUs TOKYMEHTOB B 2JIEKTPOHHOM BUJIE;

OCYILIECTBIIEHUS KOMTUPOBaHUS POPM 3asIBICHUI;

noJydeHus 3asiBUTEIIEM CBEIECHUMN O XOJi€ MPEAOCTABICHUS MyHUIIUTIATBLHOM
yCIIyTH;

NOJIyYeHHs] DJIEKTPOHHOTO COOOIIEHHs] OT AJIMUHUCTpAllMU B cllydae
oOpalieHus 3a NpeJoCTaBIeHUEM MYHUIIUIIATBLHON yCIIyTu B (hOpMe 3IEKTPOHHOTO
JOKYMEHTa, MOATBEPKAAIOIIEr0 IPUEM 3apoca K paCCMOTPEHUIO.

2.16.5. 3ampoc B ¢dopMe DBIEKTPOHHOTO JOKYMEHTa TPEICTaBIsSCTCS B
Anmunuctpauuio B Buae QaitnoB B gopmare doc, docx, txt, xls, xIsx, rtf, ecnu
yKa3aHHBIM 3ampoc MpefocTaBisieTcss B (opMe DIEKTPOHHOTO JIOKYMEHTa
IIOCPEACTBOM JIEKTPOHHOU IOYTHI.

2.16.6. DnEKTPOHHBIE MOKYMEHTHI (JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB),
npujiaraéMble K 3ampocy, B TOM 4YHUCJE JOBEPEHHOCTH, HAIPaBISIIOTCS B BUJIE
daiinos B popmarax PDF, TIF.

KawyecTBO mnpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB qokymeHTOB) B popmarax PDF, TIF nomkHO MO3BOJISATH B MMOJTHOM 00BEME
IPOYUTATh TEKCT IOKYMEHTA U Paclio3HATh PEKBU3UTHI IOKYMEHTA.

2.16.7. CpenctBa »dIEKTPOHHOM TMOANWCH, IPUMEHSEMBbIE MpPU TOAAYE
3arpoca M MpUJIaraéMblx K 3alpocy 3JIEKTPOHHBIX JTIOKYMEHTOB, JOJIKHBI OBITH
cepTuUIIMPOBaHKl B  COOTBETCTBUM C 3aKOHOMATEILCTBOM  Poccuiickoin
denepannu.

2.16.8. JIoKyMEHTBI, KOTOpbIE MNPEACTABISAIOTCA AJIMHHUCTpALMEN 1O
pe3ynbTaTaM pacCMOTPEHHs 3ampoca B SJICKTPOHHOM (opme, JOKHBI OBITH
JOCTYIHBI I MPOCMOTPA B BHJE, MPUTOJHOM JJIsi BOCHPHUSITUS UYEIOBEKOM, C
WCIIOJIb30BAHUEM AJICKTPOHHBIX BBIUMUCIUTENIbHBIX MAalllMH, B TOM 4ucjie 0e3
UCII0JIb30BaHUs ceTu MHTepHer.

2.16.9. IlpenocraBineHne AAMUHUCTpPALIMEN MYHUIUMIIAIBHON YCIYId B
MHOTO(YHKIIMOHATBHOM LIEHTPE OCYILECTBIISIETCS HAa OCHOBAaHUU COTIAILICHUS,
3aKJIFOYEHHOTO AJIMUHUCTpAMEd ¢ MHOTO(YHKIIMOHAIBHBIM [IEHTPOM.

2.16.10. [IpenocraBnenue MYHHUIUTTATBHON YCIYTH B
MHOTO(YHKIIMOHATBHOM LEHTPE HE3aBUCUMO OT MECTa PErMCTpalldyd WU MecTa
npeObIiBaHUs 3asBUTENSI HA TEPPUTOPUU OOJTACTH HE OCYIIECTBISETCS.
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2.16.11. MynuuunanpHas ycliyra HE€ TMpPEIOoCTaBIs€TCSd Ha OCHOBAaHUU
3ampoca, yKasaHHOro B craree 15' ®emepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O0 opraHu3alMy MPEJOCTABICHUS TOCYIApCTBEHHBIX W MYHHUIIMIAIBHBIX
yCIIyr» (KOMIUIEKCHBIH 3ampoc).

3.Cocras, 1ocj1€10BaTeJILHOCTh U CPOKHU BBINOJIHEHUS
aIMMHMCTPATUBHBIX MPOLEAYP, TPeOOBAHUSA K MOPSAKY UX BHINOJIHEHHS, B
TOM YHCJIe 0COOCHHOCTH BBINOJHECHUS AAMUHUCTPATUBHBIX NPoOUEAYP B
3JIEKTPOHHOM (popMe, a TAKKe 0COOEHHOCTH BbINIOJIHEHUS
aIMMHMCTPATHBHBIX NPOLEAYP B MHOTOQYHKIMOHAJIbHOM LIEHTPE
NPeI0CTABJCHHUS TOCYIAPCTBEHHBIX M MYHUIIUIIAJIBbHBIX YCJIYT

3.1. IlepeyeHb AIMUHUCTPATUBHBIX MPOLEAYP

3.1.1. IlpemocraBieHne MYHHUIMIAILHOM YCIyrd BKIOYaeT B ceds
CIIEyIOIUE aIMUHUCTPATUBHBIC ITPOLIEYPBI:

IPUEM M  pErucTpauus 3ampoca O NPEeJOCTaBICHUU MYHULHIIAIBHON
YCIIyTH;

pacCMOTpEHME  3ampoca, IOArOTOBKA  pe3ysbTara  IPEeAOCTABICHMUS
MYHHUIUIIAJIbHOU YCIIYTH;

Bbllaya  (HampaBieHue) 3asBUTENIO  pe3yibrara  IPEeloCTaBICHUS
MYHULMIAJIbHON YCIyTH.

3.1.2. B ciiyqae oOpamenus 3asBUTENS 32 HCTIPABICHUEM ONIEYaTOK U (WIIN)
OIIMOOK B TMOJNyYEHHOM pE3ylbTaTe MPEIOCTaBICHUS] MYHHUIMIAIBHON YCIyTU
OCYIIECTBIICTCA UCIIPABICHNUE TAKUX OMEYaTOK U (MJIM) OIIMOOK B COOTBETCTBHH C
IMYHKTOM 3.5 AJIMHUHHACTPAaTUBHOTO PEIJIAMEHTA.

3.1.3. BapuanTel M NOPSAAOK MNPEAOCTABICHUS MYHULHUIIAIBHON YCIYrd
OTAEJIbHBIM KaTeTOpUsIM 3asBUTENCH, OOBEIUHEHHBIX OOIIMMM INpPU3HAKAMH,
OTCYTCTBYIOT.

3.2. llpueM U perucTpanus 3ampoca o npeaocTaBjIeHUun
MYHUIUNAJIbHOM YCIYyTH

3.2.1. OcHoBaHuEM 1Sl Hayalla aAMUHUCTPATUBHOW MPOLIEAYPHI SBIACTCA
MOCTYIUICHUE 3aMpoca O MPEJ0CTaBICHUH MYHUITUTIAIbHONW YCIYTH.

3.2.2. 3amnpoc HampasisieTcss 3asButTesieM (MpefcTaBuTeeM 3asBUTEINSI) B
AIMUHHCTpAIMIO HA OyMa)XKHOM HOCHTEJIE TTOCPENCTBOM MOYTOBOTO OTIPABICHUS
WIM TIPEACTABISICTCS 3asBHUTENIEM JIMYHO, Yepe3 MHOTO(DYHKITMOHAIBHBINA TICHTP
1160 B (hopMe IEKTPOHHOTO JOKYMEHTA MOCPEACTBOM 3aMOTHEHUS 3JIEKTPOHHOM
dbopMBI 3ampoca W HaAMpaBICHUS €ro 4epe3 JIMYHBI KAaOWHET PErrHOHaIbHOTO
noprana, EnuHbIi nopral, a Takxke MyTeM HApPaBICHUS AIEKTPOHHOTO JOKYMEHTA
Ha OQUIIHATEHYIO AIEKTPOHHYIO MOYTY AJIMHUHHCTPAIUU, Ha ODUIIMATBHBIA CAUT
AnMuHHCTpanuu 6€3 HeOOXOIUMOCTH JTOMOJHUTEIBLHONW MOIa4YH 3ampoca B KaKou-
160 uHOU dopme.
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B cnydae npencrasieHus 3anpoca Ipu JIMYHOM 00palleHUH 3asiBUTEINs WK
IPEICTABUTENS  3asABUTENS.  NPEIBABIACTCA  JTOKYMEHT,  yAOCTOBEPSIOIIHAN
COOTBETCTBEHHO JIMYHOCTH 3asBUTEIIS WIIU IIPEICTABUTEIS 3asBUTEIIA.

3ampoc M JIOKYMEHTBI, IpEACTaBICHHbIE 3asBUTENEM (TPEACTABUTEIEM
3asiBUTENS) qyepes MHOTO()YHKIIMOHAJIbHBIN LEHTP, [EPENATCS
MHOTO(QYHKLIMOHAJIBHBIM LIEHTPOM B AJMMHHUCTPALMIO B JJIEKTPOHHOM BHJE B
neHb oOpameHus 3asButens (mpencraButens 3asButens). llopsaok mnepenaun
JOKYyMEHTOB Ha OyMa)XHOM HOCHTEJE YCTAaHABIMBAETCA CONIALIEHUEM O
B3aMMOJICUCTBUHU, 3aKIIOYEHHBIM AJIMUHUCTpAaLUEd € MHOTOQYHKIIHOHAJIHHBIM
LEHTPOM.

3.2.3. 3asButenb (mpeacTtaBUTENb  3asBUTENA) MOXET IMoAarb B
AJIMUHHCTpALUIO CIEAYIOIINE BUIbI 3aIIpOCa:

TEMAaTUYECKHE 3aPOCHI;

3aIpOChl COLUAIIBHO-IIPABOBOI0O XapaKTepa.

3.2.4. JInnoM, OTBETCTBEHHBIM 3a MPEJOCTABICHUE YCIIYTH, SABIISAETCS JIULIO,
ONPENEICHHOE PYKOBOAUTENEM OTAENA KYIbTYpPBI, CIIOPTA, MOJIOAEKHONU MOJUTUKA
U apXMBHOIO Jiena (Jajgee - JMIO0, OTBETCTBEHHOE 3a IMPENOCTaBICHUE apXUBHOU
uHpopMaIum).

3.2.5. JIuuo, OTBETCTBEHHOE 3a MPEAOCTABIECHUE apXUBHON MH(pOpMaIu,
IIPOBEPSAET 3asBICHUE W JIOKYMEHThl Ha HaJIW4yue (OTCYTCTBHE) OCHOBAaHUM IS
OTKaza B IpUEME  JIOKYMEHTOB, IMPEIyCMOTPEHHbIX HOyHKTOM  2.8.1
AJMUHHCTPAaTUBHOTO PEIJIAMEHTA.

3.2.6. Ilpy HanMuuM OCHOBAaHMWA JUIsl OTKa3a B IPUEME JOKYMEHTOB
3asBUTENI0 BbIIAETCs (HAmpaBisieTCs) yBEAOMIIGHHE 00 OTKa3e B IIpUeMe
JOKYyMEHTOB 10 (opMe cormacHo mnpuiokeHnto No 2 K aIMUHUCTPATUBHOMY
peramMenTy, C yKa3aHUeM IPUYUH OTKa3a.

IIpn OTCYTCTBUM OCHOBaHUM Ul OTKa3a B IPUEME JOKYMEHTOB 3ampoc
PErUCTpUPYETCSl  JIMIIOM, OTBETCTBEHHBIM 3@ IIPEJOCTABICHHUE ApXUBHOU
uHpOpMalluU, C MPUCBOCHUEM €My BXOISALIET0 HOMEpa M YKa3aHHUEM JaThl €ro
IIOJIyYCHHSL.

3.2.7. llomydeHue 3asiBIECHUS O MPEJOCTABICHUN MYHULIUIIAJIBHON YCIYTH U
JOKYMEHTOB IOATBEPKAACTCSA PACIMCKONM B IOJYYEHUH JOKYMEHTOB. Pacnucka
opopmisiercs mo (Gopme comracHO TpwiIokeHnio Ne 3 K HACTOSIIEMY
AJMHUHHCTPAaTUBHOMY pEIVIAMEHTY (J1ajie€ - paCUCKa), C YKa3aHUEM UX NEPEUHs U
JaThl UX MOTYYEHUS.

Ecniu  3asgBieHMe WM JOKYMEHTBl  IPEACTABISIOTCA  3asIBUTEIEM
(mpencraBuTeneM 3asBUTENS) B AJMHHHUCTPAIMIO WIM MHOTOQYHKIIMOHATbHBIN
HEHTP JUYHO, TO yBeJOMIIeHHE 00 OTKa3e B MpUEME JOKYMEHTOB JHOO pacrucka
BBIIAETCS 3asIBUTENIO (MPEACTABUTENIO 3asBUTENS) B ACHb MOAAYM 3aSIBICHUS O
IIPEIOCTABICHUN MyHULUIIAJIbHOW YCIIYTH.

B ciydae, ecin 3asBiI€HUE U TOKYMEHTBI IIPEICTABICHBI B A IMUHHUCTPALIUIO
IOCPEACTBOM IOYTOBOIO OTIPABIICHUS, YBEIOMIIEHHE 00 OTKaze B IIpUEME
JOKYMEHTOB JIMOO paclnucka B MOJNYYEHMM TaKUX 3asBJICHUS U JIOKYMEHTOB
HalpasiseTcss AIMUHUCTPALMEH IO YKa3aHHOMY B 3asIBJICHHH IIOYTOBOMY aJpeCy
B JICHb NIOJIy4eHUS] AIMUHUCTPALUEH JOKYMEHTOB.
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[lonyueHne 3asiBIeHHSs M JOKYMEHTOB, NPEIACTaBIsIEMBIX B (opme
IEKTPOHHBIX  JOKYMEHTOB,  IOATBEPXKIAaeTCd  AJMUHUCTpanued  IyTeM
HAIpPAaBJICHUS 3asBUTEINO (MIPEACTABUTENIO 3asIBUTEIISA) PACIIMCKU U COOOLIEHUS O
IIOJIYYECHHUH 3asBJICHUS U TOKYMEHTOB C YKa3aHUEM BXOJSIIETO PErUCTPALMOHHOTO
HOMEDPA 3asBJICHUS, 1aThl IIOJy4YCHHUs] AIMUHUCTPALMEN 3asBJICHUS U JOKYMEHTOB,
a TaKXKe IepeYeHb HaUMEHOBaHUH (ailyioB, NPEJICTaBICHHBIX B (opMme
AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HX o0bema. YBelomiieHHe 00 OTKa3e B
npueMe JOKYMEHTOB JTMOO pacmucKa M COOOIEHHE O IMOJYYeHUU 3asBICHUS U
JOKYMEHTOB HANpaBJIsIETC B JIMYHBIM KaOuHeT 3asBuTens (IpeacTaBUTEIN
3asBUTENS) HA PETHOHAIBLHOM nopTaie, EfMHOM moprane, Ha agpec 3J1€KTPOHHOU
No4uThl 3asiBUTENs, B Clly4ae MNPEACTABIEHUs 3alpoca W JOKYMEHTOB uepe3
pernoHaNbHbIN nopTai, Enuneil noprain, 1100 opUIManbHbINA agpec dJIeKTPOHHOM
OYThl AIMUHUCTpALUH, OQULMATBHBIN CAaUT AMUHUCTPALIUU, COOTBETCTBEHHO.

3.2.8. Pe3ynpTaToM aqMUHUCTPATUBHON IPOLIEAYPBI SBIISCTCS:

- perucrtpauus 3amnpoca 3asBUTENS U JOKYMEHTOB, BblJaua (HalpaBJieHUE)
3asBUTEJII0 PACIIUCKH, IPUHATHE TOKYMEHTOB K JaJIbHEMIIEMY PACCMOTPEHUIO;

- BblJjaya (HanpaBJIEHUE) YBEIOMIIEHUS 00 OTKa3€ B pUEMeE JOKYMEHTOB.

3.2.9. MakcuMasbHbIi CPOK BBIIIOJIHEHUS aJIMUHUCTPATUBHOM ITPOLIEYPHI
cocrtasiifieT | neHb.

3.3. PaccmoTpeHue 3anpoca, OAroTOBKA pPe3yJbTara MpeaoCcTaBJIeHUs
MYHMIHNAJIbHON yCJIyTH

3.3.1. JIuio, OTBETCTBEHHOE 3a MPEAOCTaBICHUE apXMBHON MH(pOpMaIuH,
U3YyYaeT COJAEpkAaHUE 3ampoca M IMOCTABICHHBIA B HEM BOIPOC, OCYIIECTBISAET
IPOBEPKY 3ampoca Ha Hamuyue (OTCYTCTBHE) OCHOBAaHMM U1 OTKa3a B
NPEI0CTAaBIEHUN MyHULMIIAJIILHON YCIyTH, MPENyCMOTPEHHbBIX NOANYHKTax 2.9.2.1
n 2.9.2.2 nynkra 2.9.2 AIMUHUCTPATUBHOIO PETJIAMEHTA.

ITpu HaIMYMKM OCHOBAaHUU Ul OTKa3a B MPEJOCTaBICHUN MYHUIMIAIBHOM
YCIYyTH, NPEAyCMOTPEHHBIX moAanyHkrtamu 2.9.2.1 u 2.9.2.2 nynkra 2.9.2
AJIMUHUCTPAaTUBHOTO PEMIAMEHTA, JIMLO, OTBETCTBEHHOE 3a IPENOCTaBICHHE
apXUBHOW MH(OpMaLMM, TOTOBUT MPOEKT peleHus AIMUHHUCTpauuu (oraena
KyJIbTYpbI, CIIOPTa, MOJOAEKHOM IOJUTUKM U apXUBHOIO Jena) o0 OTKa3e B
IPEJOCTABICHUN apXUBHOM MH(OpMALUU C YKa3aHUEM NPUUYMHBI 0TKa3a, KOTOPBIN
nepenaeTcs pyKOBOJUTENIO OTAENA KYJIbTypbl, CIIOPTA, MOJIOJIEKHOM MOJUTUKU U
aApXMBHOTIO J€J1a ISl pACCMOTPEHUS ¥ OAIUCAHUS.

[Ipy oTcyTCTBMM  OCHOBaHMM Uil OTKa3a B  IPEIOCTaBICHUU
MYHULMNAIBHON YCIYrd, NPEeIyCMOTPEHHBbIX MoamyHkramu 2.9.2.1 u 2.9.2.2
nyHkta 2.9.2 AJMHHUCTPaTHBHOIO pENIAMEHTA, JIMIO, OTBETCTBEHHOE 3a
NPEIOCTAaBICHNE apXWBHOM WHGOpMAIMK, aHATU3UPYET COJAECp)KAaHUE 3aIpoca,
YCTAHABIMBAET KaTETOpPHUIO 3arpoca (TeMaTHYECKUM 3ampoc, 3aIpoc COLMAJIbHO-
IIPABOBOI0 XapakTepa), TEMY 3alpoca, H3ydaeT CTENEeHb MOJHOThI MH(pOpMAIUH,
HEOOXOAUMOW /Il OCYILECTBJIEHUS IOUCKOBOM paboThl, HEOOXOAUMOCTH
HanpaBJIeHHs] MEKBEAOMCTBEHHOTO 3aIIpoca.
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3.3.2. [lo pe3ynpTaTaM COOTBETCTBYIOIIETO aHAIN3a JUI0, OTBETCTBEHHOE
3a MpeAoCTaBIeHUE apXUBHON UH(OPMALIMH, TOTOBUT:

MPOEKT OTBEeTa 3asBUTEII0 HA 3ampoc B BHUJE OAHOTO M3 JOKYMEHTOB,
yKka3aHHbIX B noanyHkre 2.3.1.1 nmyHkra 2.3.1 AIMUHUCTPATUBHOTO pPEIIAMEHTA,
CoJlepKallluid COOTBETCTBYIOIIYIO apXWMBHYIO HH(poOpMaluio (B ciydyae HaIU4YuA
uH(popMaIKK Mo 3ampocy) Juoo

OPOEKT HMH(POPMALMOHHOTO MHCbMa AJMHUHUCTpAllMM 00 OTCYTCTBUU
3amparirMBaeMoil nHpopMaluu (B Ciiy4ae OTCyTCTBHSI B apXHMBE HEOOXOAMMBIX JIs
UCIIOJHEHHsI 3ampoca JOKYMEHTOB U HH(popMaIluu), B KOTOpOM (MIpU HaTU4YUU
JAHHBIX ) TAK)XKE YKa3bIBAIOTCS CBECHUS 00 UX MECTOHAXOXK/ICHUU U MPEIJIOKECHHE
oOpatuTbcsi 3asBUTENI0 B apXuB WM OpPraHU3alMIO, paclojararolue 3Tou
apXUBHOW HH(MOpMaIUEH.

3.3.3. Tlocime mMOATOTOBKM MPOEKTa COOTBETCTBYIOLIETO JTOKyMEHTa
(mpoekta MH(MOPMAIMOHHOTO MUCHbMA) JIMIIO, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
apXWBHOM HMH(OpMaIUU, IEpPelaeT ero PyKOBOAUTEIIO OT/AeNa KyJIbTYphl, CIIOPTa,
MOJIO/IE’KHOM MOJUTUKU U apXUBHOTO Jiea JJIsl OAITUCAHUS.

3.3.4. Pe3yabraroM  BBINIOJIHEHHUS  AJIMUHUCTPATUBHOM  MpOIEIypbl
SIBJISIETCSL:

NOJIMMCAHHBINA OTBET 3asBUTEIIO HA 3aIPOC B BUJIE:

- APXMBHOU CIIPaBKH,

- AQPXMBHOU BBIIIMCKH,

- apXUBHOW KOMWHU,

- UH(OPMALIMOHHOTO MHUCHhMA,

- CHUCTEMaTU3MPOBAHHOIO KpAarKOro WM aHHOTUPOBAHHOIO IEPEYHS
3arojJOBKOB APXMBHBIX JOKYMEHTOB WJIHM E€AUHUL] XpaHEHUs (EOWHULl y4yeTa) IO
OTpENEICHHOW TeMe C YKa3aHMEeM HMX JlaT U apXuBHbIX MHUGPoOB (B ciydae
HaIpaBJICHUs TEMAaTUYECKOTo 3arpoca),

- TEeMAaTUYECKOTO 0030pa apXUBHBIX JOKYMEHTOB (B Cllydyae HaIlpaBJICHHUS
TEMaTU4YEeCKOTO 3arpoca),

NOJIMMCAaHHOE MH(OPMAIITMOHHOE MUCHbMO AJIMUHUCTPALIMU 00 OTCYTCTBUU
3anpaiuBaeMoi uHhopMalny;

OPUHATOE penieHne AJMUHUCTpalUM 00 OTKa3e B MPEIOCTaBICHUU
apXUBHOW MH(OPMALIUH.

3.3.5. MakcuMaJIbHbII CPOK BBINIOJHEHUS aIMUHUCTPAaTUBHOM MPOLIETYPbI
cocTasiseT 28 qHeil.

3.4. Beigaua (HanpasBJieHHe) 3asiBUTENI0 pPe3yJibTaTa NpeA0CTABICHUS
MYHUIHMIIAJIBHOM YCJIYITH

3.4.1. OcHoBaHMEM AJI1 Hayana aJMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
MOJITMCAHHBIN U 3aPETUCTPUPOBAHHBIN OTBET 3asIBUTEIIO HA 3allPOC B BUJI€ OJJHOTO
U3  JOKYMEHTOB, YyKa3aHHbIX B  noamyHkre 2.3.1.1 nynkra 2.3.1
AJIMUHHUCTPAaTUBHOTO pEIIaMEHTa, COJAEPIKAIMM COOTBETCTBYIOLIYIO apXHBHYIO
nHpopManmio (B ciaydae Hanuuus WHGOPMAIIMU T10 3armpocy) JIUOO MOAMMCAHHOE
UHPOPMAIIMOHHOE NUCBMO AJIMMHUCTpallMM OO0 OTCYTCTBMM 3alpallliBacMoOn
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uHdopmaly, MO0 TPUHATOE pelleHrne AJIMHHHCTpauuu 00 OTKa3ze B
MPEIOCTaBICHUN apXWBHOW uUHGpopMaluu (Jajgee - JAOKYMEHT, SBISIOIUNACA
pe3yJbTaTOM IPE/ICTABICHUS MYHULIMIIATILHON YCIyTH).

3.4.2. Jluuio, OTBETCTBEHHOE 3a MPENOCTaBICHUE apXUMBHOM MH(OpMAIUH,
BbIJaeT MO0 HampapisieT 3asBUTENIO JOKYMEHT, SBISIIOUIUMNCA Ppe3yJIbTaToOM
Mpe/ICTaBICHNUS MyHULIUIIAILHON yCITyTH, CIOCOO0M, YKa3aHHBIM B 3aIlpoce.

3.4.3. Pe3ynbsTraroM BBINOJHEHUS aIMUHUCTPATUBHOMN MPOLIEYPHI SBIISIETCS
BblJlaua (HAMpaBlIeHWE) 3asiBUTENIO JOKYMEHTA, SBIAIOLIETOCS PE3YJIbTaTOM
NPEICTABICHNS MyHULUIIAJIbHON YCITYTH.

3.4.4. MakcuMaJIbHBII CPOK BBINIOJIHEHUS aIMUHHCTPAaTUBHOM MPOLIETYPbI
cocTasisieT | neHs.

3.5. HcnpasieHue JONYLIEHHBbIX ONEYaTOK M (WaM) oOmuUOOK B
HANPaBJIeHHBIX (BbIIAHHBIX) B pe3yJibTaTe MpeI0CTABIeHHs] MYHUIMIIAIbHOM
YCJIYI'H IOKYMEHTaxX

B crmydae BeIsiBIeHHs 3assBUTENIEM B MOJTYYCHHBIX JOKYMEHTaX OMEYaTOK U
() ommbOok 3asBUTENL oOpamaercss B AJIMUHUCTpAIMIO, C 3ampocoM o0
HCIIPABIICHUH TaKUX OIMEYaTOK U (MJIM) OIITHOOK.

JIuiio, OTBETCTBEHHOE 3a MPENOCTABICHUE apXWBHON MH(POpPMAIINU, B CPOK,
HE TPEBBIIAIINANA IBYX pabo4YnX JHEH CO JAHS MOCTYIUICHHUS 3alpoca, MPOBOIAUT
MIPOBEPKY YKA3aHHBIX CBEICHHM.

B ciyuae BBISBIICHUS JOMYIICHHBIX OMEYATOK W (WJIM) OMIMOOK B BBITAHHBIX
B pe3yabTare MPeAOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH JOKYMEHTax JIHIIO,
OTBETCTBEHHOE 3a MPEAOCTABICHUE aPXUBHON WH(GOPMAIMH, OCYIIECTBISET HX
3aMEHy B CPOK HE TMPEBBINIAIONINN TpeX pabdoymx IHS CO JHS TOCTYIUICHUS
3ampoca.

B cimydae oTCyTCTBUS JOMYIICHHBIX OMEYaTOK M (MJIK) OMMOOK B BbITaHHBIX
B pe3yJbTare MpEeAOCTaBICHUS MYHHUIMIAIBHON yCIyrd JOoKyMmMeHTax Jluro,
OTBETCTBEHHOE 3a TMPENOCTABICHWE AapXWBHOM WH(QOpManuu, B CPOK HE
NPEBBIIAIONINA TpeX pabdo4ymx IHS CO JHS TMOCTYIJICHUS 3alpoca, TOTOBUT H
HampapyseT 3asBUTEIIO yBEJOMIIEHHE OO0 OTCYTCTBHH JOMYIICHHBIX OINEYaTOK W
(uu) ommMOOK B BBIJAHHBIX B PE3yJbTaTe MPENOCTABICHUS MYHHUIIUTIATBHON
yCIyTH JOKYMEHTaX.

4. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMUHHCTPATHBHOTIO
perjiaMeHTa

4.1. Texymmii KOHTPOJIb 32 COOTIONCHUEM TOCIIENOBATEIIPHOCTH JACHCTBUH,
ONPEAECICHHBIX aJIMUHUCTPAaTUBHBIMU MIPOLUEAYpPaMH MO MPEIOCTABICHUIO
MYHULIMNAIbHON YCIYyTH, CPOKOB MCIOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYDP MO
MPEAOCTABIEHUIO MYHUIIMIIAJIBHON YCIYTH, 3a IPUHATHEM PELICHUM, CBA3aHHBIX C
NPENOCTABICHUEM  MYHULUINAIBHOW  YCIYTH, OCYLIECTBISIETCA IMOCTOSHHO
3aMECTUTENIEM PYKOBOIUTENA AJIMUHUCTPALINH, a TakKe MYHULHNAIbHBIMU
CIy)KalllUMH, OTBETCTBEHHBIMU 3a BBIIIOJIHEHUE AJMUHUCTPATUBHBIX JCHCTBHIA,
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BXOAAIIMX B COCTaB aJMUHUCTPAaTUBHBIX IPOLEAYpP, B pPaMKax CBOEH
KOMIIETCHIIVH.

Texkymuii KOHTPOJb OCYIIECTBIISIETCS IIYyTEM IPOBEACHMS IIPOBEPOK
VICIIOJIHEHHUS NTOJIOKCHUM AJIMHUHHMCTPAaTUBHOIO PEIVIaMEHTAa, MHBIX HOPMAaTHBHBIX
IpaBOBBIX akTOB Poccuiickoit denepanuu, peryaupyrommX BOIPOCHI, CBA3AHHBIE C
IIPEIOCTABICHUEM MYHULIUIIAJIILHON YCIIYTH.

4.2. B AAMUHUCTpalM MPOBOJASATCS IUIAHOBBIE W BHEIUIAHOBBIE ITPOBEPKHU
MOJIHOTBI M Ka4€CTBA MPEJOCTABICHUS MyHULMIIAIbHOU YCIIYTH.

[Ipn npoBeneHUM IUIAHOBOM NPOBEPKH PAcCMaTPUBAIOTCS BCE BOIPOCHI,
CBA3aHHBIE C NPEJOCTABICHUEM MYHULMNAIBHOM YCIYrd (KOMIUIEKCHBIE
IPOBEPKH), WM BOMNPOCHI, CBSI3aHHBIE C BBINOJIHEHUEM TOW WIM HHOMU
aJIMUHUCTPATUBHON MPOLIEYPHI (TEMATHYECKUE IPOBEPKH ).

[InaHoBpIE  NPOBEPKM  MOJIHOTBI M Ka4eCcTBAa  IPEAOCTABICHHUS
MYHHULUIIAJIBbHON YCIIyTH NPOBOAATCS. HA OCHOBAaHUM PACHOPSKEHUS PyKOBOAMTEIIS
AJIMUHHCTpaALUH, HE PEKE OJHOTO pa3a B IOJ.

BHennaHoBbIE TPOBEPKU MPOBOJIATCS B Cllydae HEOOXOJUMOCTU IPOBEPKU
YCTPAHEHUSI paHEE BBIABICHHBIX HAPYLICHUH, a TaKKe IPU IOCTYIUICHHH B
AnmuHHUCTpaLuio oopaieHuil (kano0) rpakaad U IOPUANYECKUX JIML, CBA3aHHbIX
C HapyLICHUSAMU IIPU NPEJOCTABICHUN MYHHUIUIIAIBHON YCIIYTH.

4.3. Tlo pe3ynapraraM NpPOBEAEHHBIX IPOBEPOK B CIydae BBISABICHHUS
HapyLIEHUH NpaB 3asBUTENICH BUHOBHBIE JIMLA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH
B ITIOPSZIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccniickon denepannu.

4.4. TlepcoHanbHasi OTBETCTBEHHOCTb MYHUUMIAJIBHBIX  CIIY’KaIUX
AJIMUHHCTpALUU 3aKPEIUISIETCS B UX JOHDKHOCTHBIX MHCTPYKLUSAX B COOTBETCTBUH
¢ TpeOOoBaHUAMHM 3aKOHOAATenbCTBA Poccuiickoit denepanuu.

4.5. OTBETCTBEHHBIE UCIOJHUTEIN HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTH
3a:

4.5.1. cOOTBETCTBUE PE3YJIBTATOB PACCMOTPEHUS JOKYMEHTOB TPEOOBaHUAM
3aKoHoJarenbcTBa Poccuiickoin denepanuu;

4.5.2. cobmronieHne CpOKOB BBIIIOJHEHUS aAMUHUCTPATUBHBIX IPOLEAYDP IIPU
IIPEIOCTABICHUN MyHULUIIAJIbHOW YCIIYTH.

4.6. I'paxxnane, X OObEOAUHEHUS W OPraHU3ALUU MOTYT KOHTPOJIMPOBATH
NPEIOCTABICHNE MYHUIMNAIBHONW YCIYrd IyTeM MONy4YeHUs HHPOpPMAIMHU IO
TelneQoHy, MO MHUCbMEHHBIM OOpalIeHUsIM, MO JJIEKTPOHHOW IOYTE W Uepes
EnuHbIi nopras iy peruoHaabHbIM NOPTAJL.

5. locyneOHblIii (BHeCy1eOHBbI) NOPSAIOK 00:KaJI0BAHMS PellIeHUI U
AeicTBuil (0e31eiicTBHSA) OPraHa, NpeaoCTABISIOIIEer0 MYHHIHMIIAJIbHY 0
yCIyry, MHOTO(yHKIIHOHAJIBHOIO LIEHTPA MPEA0CTABICHUS I0CYIapCTBEHHBIX
1 MYHUIUNAJTbHBIX YCJIYIL, a TAKKE UX JOJKHOCTHBIX JIML, MyHUIUNIAIbHBIX
CJIY:KalIMX, pA0OTHUKOB

5.1. 3asgBuTenb UMEET MpaBo Ha JocynacOHOE (BHecyneOHOe) oOkaloBaHUE
pemieHnii u gedctBui  (Oe3aeiicTBHUS) AJIMUHUCTpPALMM, JTOJDKHOCTHBIX JIMII,
MYHULIMIAIBHBIX CIYKaIIUX AJMHHUCTPAIUU, MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
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pabOTHUKOB MHOTO(YHKLIMOHAJIBHOIO LIEHTpa Ha JIIOOOM JTare MpenoCTaBICHUs
MYHUIUIIATbHOU YCIIYTH.

5.2. 3asBUTETL MOXKET OOPATUTHCS € KaAJI00OW B TOM YHCIIE B CIEAYIOLIUX
ClIy4asx:

5.2.1. HapylmieHue CpoKa pErucTpalyMy 3ampoca O IPeIOoCTaBICHUU
MYHHUIUIIAJIBHOW YCIYT'H, KOMIIJIEKCHOTO 3aIpoca;

5.2.2. HapylIeHUE CPOKaA MPEAOCTABICHNS] MYHULIUIIAJIbHON YCITYTH;

5.2.3. TpeboBanue y 3asBUTENs TOKYMEHTOB MM HH(OpManuu Iu0o
OCYILLIECTBJICHUS JACHCTBUM, IMPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHBHBIMHM NPaBOBbIMU akTaMu Poccuiickonn ®Penepanuu,
HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMH TamMOOBCKOW 007acTH, MYHUIIMINAIbHBIMU
IPaBOBBIMH AKTaMU JJI IPEAOCTABICHHS] MyHULIMIIAIBHON YCIIyTH;

5.2.4. orka3 B IpUeME JOKYMEHTOB, MPEJOCTaBICHUE KOTOPBIX
IIPEyCMOTPEHO HOPMAaTMBHBIMM IpaBOBbIMM akTaMu Poccuiickoir Penepannu,
HOPMAaTUBHBIMU IIPaBOBBIMM aKTaMH TaMOOBCKOM 007aCTH, MYHMIMIAIbHBIMU
IIPaBOBBIMM AKTaMU JJIs IPEAOCTABICHNUS] MYHULIMITAJIILHON YCIIyTH, y 3asgBUTEIIS;

5.2.5. oTKa3 B IPENOCTABICHUNA MYHMIMIAIBHONW YCIIYyTH, €CIM OCHOBAaHUS
OTKa3a HE NpPeayCMOTPeHbl (eAepaabHbIMU 3aKOHAMU UM IPHUHATHIMU B
COOTBETCTBUM C HUMHU HMHBIMH HOPMATHMBHBIMU IIPABOBBIMHM aKkTamu Poccuiickon
denepannu, 3aK0HAMH 1 HTHBIMH HOPMAaTUBHBIMU IIPABOBBIMU akTaMu TamMOOBCKOM
o0nacTv, MyHULIMTIAIbHBIMU IPABOBBIMH aKTAMH;

5.2.6. 3arpeboBanue c 3asBUTENS MPHU NMPEAOCTABICHUH MYHHUIIUMIAIbHOM
YyCIyI'H IUIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU HPABOBBIMH aKTAMH
Poccuiickoit  denepanvy, HOPMATUBHBIMHU MPABOBBIMU aKTaMH 1amMOOBCKOI
o0nacTv, MyHULIMTIAIbHBIMU TIPABOBBIMH aKTAMH;

5.2.7. orka3 AJIMHMHHCTpPallUM, JOJDKHOCTHOIO JIMIA AJIMHWHHMCTPALUH,
MHOTO(QYHKLIMOHAJIBHOTO LIEHTpa, pa0OTHUKA MHOTO(QYHKIMOHAJIBHOIO IIEHTpa B
UCIPABJIECHUM JOMYIIEHHBIX UMU ONEYAaTOK M OIUMOOK B BBIIAHHBIX B PE3YJIbTATE
IOPEJOCTABICHNUS MYHULMINAJIBHOW YCIYyrd JOKyMEHTax JIMOO HapylleHHE
YCTaHOBJICHHOTO CPOKA TAKUX MCIPABICHUN.

5.2.8. HapylIeHHE CPOKA WM NOPSAJIKA BbIAAYU JOKYMEHTOB II0 pe3ysbraTaM
IIPEIOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

5.2.9. npUOCTaHOBIIEHHE MPEAOCTABICHHUS MYHHIMIAIBHOW YCIIYT'H, €CIIH
OCHOBaHHUS TMPHOCTAHOBJICHUS HE MPEIyCMOTPEHBbI (enepatbHbIMU 3aKOHAMU U
INPUHATBIMA B COOTBETCTBUHM C HUMH MHBIMA HOPMAaTUBHBIMU ITPABOBBIMHU AKTaMU
Poccuiickon Penepanuu, 3aKOHAMHA M UHBIMA HOPMATHBHBIMU IPABOBBIMU AKTAMHU
TamOo0BCKO# 00acTH, MyHUIIUTIATHHBIMU MPABOBBIMH aKTAMU;

5.2.10. tpeboBanue y 3asBUTENs NPU MPEIOCTABICHUU MYHHUIUIAIbHOM
yCIyTd JOKYMEHTOB WM MH(GOpPMAIMH, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IIPU IEPBOHAYAIBHOM OTKAa3€e B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX Il IPEJOCTABICHUS MYHMLIMIAIBHOM  yciIyru, Jubo B
IIPEIOCTABICHUNA  MYHMIUNAIBHOW  yCIyI'M, 34 HCKJIIOUEHHEM  CJIy4aes,
IIPEIyCMOTPEHHBIX NyHKTOM 4 4actu 1 crarem 7 @enepanbHOro3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3alnuy MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHULUIIAIBHBIX YCIIyT».
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5.3. Kanoba nonmaercs B nmuchbMeHHON ¢Gopme Ha OyMa)KHOM HOCHUTENE, B
AIIEKTPOHHON (opMe B AJIMUHUCTPALIMIO, MHOTO(YHKIIMOHAJIBHBIN LIEHTP MO0 B
COOTBETCTBYIOIIMM  OpraH TOCYJapCTBEHHOW BJlacTU  (OpraH  MECTHOTO
CaMOYTIPABIICHHUS ), SIBISIOMUMNACA YyUpEAUTEIEM MHOTO(YHKIIMOHAIBHOTO IIEHTpa
(manee - yapeauTesib MHOTO(GYHKIITMOHAIBHOTO LIEHTPA).

Kamober Ha pemenus u AeidcTBusa (Oe3deicTBHE) AJIMHHUCTpAIUU
paccMaTpPHUBAIOTCS HEMOCPEACTBEHHO TJIABOM MYHHUIIMIIAILHOTO OOpa30BaHUS
(rmaBoil AAMUHUCTPALIMH).

Kamobpr Ha pemenuss u geWcTBUS  (Oe3MEHCTBHE) MYHHITUTATBHBIX
CIyXalux AJIMHHHCTPAllMA TOAAIOTCS HA WMS TJIaBbl MYHUIIUITAIEHOTO
obOpa3oBanus (TIaBbl A IMHUHUCTPAIIAN).

Kamobpr Ha pemenus wu  gelctBus  (OesmeicTBue) — paOOTHHKA
MHOTO(YHKIIMOHAJILHOTO LEHTpa MOJIat0TCs PYKOBOJIUTEIIO 3TOTO
MHOTOQYHKIIMOHANBHOTO  LieHTpa. JKanoObl Ha pelmeHuss W JEHCTBUA
(6e3neiictBue) MHOTO(PYHKIIMOHAJIBHOTO  ILIEHTpAa  MOJATCA  YUPEIUTEIIO
MHOTO()YHKIIMOHATLHOTO LIEHTPA.

5.4. XKanoba Ha pemieHuss u aeicTBus (Oe3nercTBUE) AIMUHHCTpAIUU,
JOJKHOCTHOTO JUIa AJAMUHUCTpAIMM, MYHULMIIAIBHOTO CIIY)Xalllero, MOXET
ObITh HalpaBjieHa MO T[o4YTe, 4Yepe3 MHOTOQYHKIMOHAIbHBIA LIEHTp, C
WCITOJIb30BaHUEM HWH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «HTepHeT»,
opUIMATHLHOTO caiiTa AJIMUHUCTPAINK, PETHOHAIILHOTO TIOpTaja, a TAKKe MOXET
OBITH TIPUHSATA TIPH JINIHOM TIpUEMe 3asiBUTETIS.

Kanoba Ha pemienust u aecTBus (6e3aeiicTBHE) MHOTO(PYHKIIMOHATIEHOTO
IIEHTpa, pabOTHHKA MHOTO()YHKIIMOHATHLHOTO IIEHTPA MOXET ObITh HAMpaBJIEHA 10
Mo4YTe, C HCIONB30BAaHUEM HWHOOPMAIMOHHO-TEIICKOMMYHUKAITMOHHOW  CETH
«utepHer»,  oduIManbHOTO  cailta ~ MHOTOQYHKIIMOHAJIBHOTO  LIEHTPA,
PErMOHANIBHOTO TOpTajia, a TakKKe MOXKET ObITh MPHUHATA NPU JUYHOM IIpUEME
3asBUTEIS.

5.5. Kanoba momnexuT o0sA3aTeNbHON pErucTpalud B TEUYEHHE OJHOIO
paboyero AHS ¢ MOMEHTA MOCTYIJICHUS.

5.6. XKanoba nomkHa cofepKarh:

5.6.1. HaUMEHOBaHUE AMUHHCTpaIuH, JOJIKHOCTHOTO auna
AIMUHHCTpANMK, TUOO0 MYHHUIIMITAIIBHOTO CIYXAIero MHOTO(QYHKITMOHATHLHOTO
IIEHTpa, €ro pykoBoauTens W (wiM) paOOTHUKA, pEIIeHUS W JACUCTBUSA
(Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

5.6.2. damunuio, uMs, OTYECTBO (TIOCIIETHEE - TIPU HAJTUYHMH), CBEACHUS O
MECTE JKHTEIbCTBA 3asBHUTENS — (PU3NUECKOTo JuIia b0 HaWMEHOBaHHUE,
CBEJICHUSI O MECTE HaXOXKIEHUS 3asiBUTENS - FOPUIMYECKOTO JIUIA, a TAKXXEe HOMEP
(Homepa) KoHTakTHOrO TenedoHa, aapec (ampeca) SJIEKTPOHHOW TOUTHI (MpHU
HaJU4YMHM) U TOYTOBBIM aJapec, MO KOTOPHIM JOJDKEH OBbITh HAmpaBlIeH OTBET
3asBUTEIIO;

5.6.3. cBeneHusst 00 OOKayeMbIX peHIEHUSX W ACHCTBUSIX (Oe31elCTBUN)
AJIMUHHCTpALMU, JODKHOCTHOTO JMIA AJMUHUCTpAlMU, MYHHUIIMIAIHLHOTO
CITyallero, MHOTO(QYHKIIMOHAIBHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATBHOTO LEHTPA;
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5.6.4. 1OBObI, HA OCHOBAaHUM KOTOPBIX 3asiBUTEIb HE COMIACEH C pElICHUEM
u JgedctBueMm  (Oe3nmeiicTBUEM) — AJMUHUCTpalMd, JOHKHOCTHOTO  JIMIIA
AJIMUHUCTpALMM, MYHULHUIAIBHOTO  CIYXallero, MHOTO(QYHKIMOHAIHHOTO
LHEHTpa, pabOTHHKA MHOTO(QYHKIMOHAIBHOIO LIEHTpa. 3asBUTEIEM MOTYT OBbITh
MPE/ICTaBICHbI JOKYMEHTHI (MPY HAJIMYKMH), TOATBEPKIAIOIINE JOBOAbI 3asBUTEIIS,
100 UX KOIHUHU.

5.7. OcHOBaHWeM IS Hadaja MPOIEAYPHI AOCyneOHOTO (BHECYIEeOHOTO)
00aToBaHMS ABJISETCS Moada 3asBUTEIIEM KATOOBI.

5.8. 3asBuTEnM HUMEIOT TMPaBO OOpaTUThC B  AJMHHHCTPAIUIO,
MHOTO(YHKIMOHAIBHBIM IIEHTP 3a MOJy4YyeHHeM HHGOpMalu U JOKYMEHTOB,
HEOOXOAMMBIX JIJIs1 0OOCHOBAHUS M PACCMOTPEHUS 5Ka00BbI.

5.9. Kano0Oa, moctynusmas B AJAMHUHHUCTPAINIO, MHOTO(PYHKIINOHAIbHBIHI
HEHTP, YUPEAUTET0 MHOTO(DYHKIIMOHATBHOTO LIEHTPA, IMOMJIEHKUT PACCMOTPEHUIO
B TeueHue 15 pabouux HHEHW CO HA ee perucTpaluu, a B ciaydyae oOKaloBaHUSA
oTKa3za AJIMUHHUCTpPALIMKU, MHOTO(PYHKIIMOHAJILHOTO 1IEHTPa, B IPUEME JOKYMEHTOB
y 3asButrenss auOO0 B HUCIPABICHUM JOMYIIEHHBIX OINEYATOK U OLIMOOK WU B
ciiyyae o0XKaJloBaHUs HapyUIECHUsI YCTAHOBJIEHHOTO CPOKAa TaKWUX HUCIPABIECHUH - B
TedeHue 5 pabounx JAHEH co AHS €€ perucTparui.

5.10. OcHoBaHus I TPUOCTAHOBIECHUS  PACCMOTPEHHUS  KAJIOOBI
OTCYTCTBYIOT.

5.11. Tlo pe3ymbpraTaM pacCMOTPEHHUS >KalOObl MPUHUMAETCS OIHO U3
CIEAYIOIINX PEIICHUN:

5.11.1. xanob6a ymoBieTBOpsIETCS, B TOM YHCie B ((OpME OTMEHBI TPUHSITOTO
pellieHusi, HUCMPABICHUS MOMYLICHHBIX OINMEYaTOK M OMIMOOK B BBIIAHHBIX B
pe3ynbTaTe MNPEAOCTaBICHUS MYHMIIMIIAIbHOW YCIyrM JIOKyMEHTax, BO3Bpara
3asBUTENIO0 JICHEXKHBIX CPEACTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMH akTamu Poccuiickoit denepanniv, HOPMATUBHBIMU
NpaBOBbIMM akTamMu TaMOOBCKOW 00aCTH, MYHHULMNAIBHBIMU MPABOBBIMU
aKTaMu;

5.11.2. B yIOBJIETBOPEHUH kKaJT00bI OTKA3bIBACTCSI.

5.12. He mno3mHee nHs, CIEQYIONIEr0 3a JIHEM TMPUHATHUS PEIICHUS,
YKa3aHHOTO B NyHKTE 5.11 AJIMHMHUCTPATHMBHOIO periaMeHTa, 3asBUTENIO B
MUCBMEHHOW (QopMe U TO JKENaHWI0 3asBUTENS] B DJIEKTPOHHOU dopme
HaMpaBJIseTCs] MOTUBUPOBAHHBIN OTBET O PE3yJAbTaTax paCCMOTPEHUS JKaOOBbI.

5.12.1. B cnyyae npusHaHUs KAJIOObI MOJIEKALIEH YIOBIETBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IYHKTE 5.12 AJQMUHUCTPaTHBHOIO PEIIAMEHTA,
naetcsi wuH(poOpmanus O JCHCTBHSAX OCYIIECTBISEMBIX AJIMHHHCTpAIUEH,
MHOTO(YHKIIMOHAJIBHBIM ILIEHTPOM, B LEISIX HE3aMeIJIUTEIbHOTO0 YCTPaHEHUs
BBISIBJICHHBIX HApYIICHUH MpU OKA3aHUM MYHULMIIAIBHON YCIyIH, a Takke
NPUHOCATCS W3BUHEHUS 3a JIOCTABIICHHbIE HEYNOOCTBA M  yKa3bIBaeTCs
uHdopMalsl O JajdbHEHIIMX JEHCTBUAX, KOTOpble HEOOXOIMMO COBEPIIUTH
3asBUTENIO B LETSAX MOTYYEHUS MyHUIIMIIATBHON YCIYTH.

5.12.2. B cnyyae mpu3HaHus Kano0bl HE MOJJIEXKAIIEeH YIOBIETBOPEHUIO B
OTBETE 3asBUTEJIIO, YKa3aHHOM B MYHKTE 5.12 AJIMUHUCTPATUBHOIO PEIJIAMEHTA,
JAIOTCA apTyMEHTUPOBAHHbBIE Pa3bsICHEHUS O MPUYMHAX MPHUHSATOIO PELICHUs, a
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Takxke nHpopMalus o MopsaKe 00KarToBaHUS IPUHATOTO PEILICHUS.

5.13. B cinyyae ycTaHOBIEHHS B XOA€ HJIM IO PE3yJbTaTaM PacCMOTPEHHS
XKaynoObl TMPHU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IPABOHAPYIICHHS  WIIH
OpPEeCTYIUICHU  JODKHOCTHOE  JIMIO,  HAJENEHHOE  MOJHOMOYMSAMHU IO
PacCMOTPEHHIO Kajio0, He3aMEeUIMTENIbHO HAlpaBisieT UMEIOIIMecs MaTepuallbl B
Opransl MPOKypaTypbl U B OpraH, YIOJHOMOUYEHHBIH COCTaBIATH MPOTOKOI 00
aJIMUHHCTPATUBHOM TMPABOHAPYIICHUH B COOTBETCTBUU C 3aKOHOM OOJIaCTH OT
29.10.2003 Ne 155-3 «O6 aaMHUHHCTpPATUBHBIX MpPaBOHApPYyIIEHUAX B TamMOOBCKOM
o0sacT».
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[Tpunoxenue Nel

K AJMUHUCTPATUBHOMY perIamMeHTy
NPeI0CTaBICHUS MYHUIIUTIATHHON YCIYTH
«udopmanronHoe obecrnieueHue

(bU3MYECKUX U IOPUINYECKUX JIUI HA OCHOBE
TOKyMeHTOB ApxuBHOTO (poHma Poccuiickoii
denepanuu 151 IPYyTUX ApXUBHBIX

OHOKYMCHTOB, IIPCAOCTABJICHHUC APXWBHBIX

CIIpaBOK, AQapXMWBHBLIX BBIIIMCOK H KOITH M
APXHUBHBIX TOKYMCHTOB»

dopma 3anpoca

B agMunucTpanuio

(MyHuyunanvrolii Apxue)

®.1.0. dusznyeckoro imia / HAMMEHOBaHUE
IOPUIUIECKOTO JIUIIA

(mouTOBBIN asipec U (WIK) aipec FIEKTPOHHOU
MOYTHI

3AIIPOC

[Ipomry BbIIATH

(VKazamo 8 KaKoOM 8Ude 3as6Umeb JHcelden NOLYYUms pe3yibmam yCiyeu
(apxuenas cnpaexa, apxueHasi bINUCKA, APXUSHAsL KONUS, UHDOPMAYUOHHOE NUCOMO, UL, 6 CIyYde HANpAaeleHus.
MemMamu4ecko20 3anpocd, CUCMEeMAMU3UPOBSAHHbIL KpAmKUil Uiu AHHOMUPOBAHHLIIL NepeueHb 3a20]1068K08
aAPXUBHLIX OOKYMEHMO8 UM eOUHUY XpaHeHus (eOuHuy yuema) no OnpeoeieHHoU meme C YKa3anuem ux oam u
APXUBHBIX WUPPOB, MeMamuieckuii 0030p APXUBHBIX OOKYMEHMO8, POOOCI08HOE OPEBO, 2EHEANI02UYECKAsl POCHUCD
unu mabauya)

1o TemMe (BOmpocy)

(VKkasvieaemcsi mema (80npoc), no Komopou (omy) HeoOX00UMO NpedoCmagums apXUuGHYIO
ungpopmayuro.  (Vrasvigaiomes maxoce, npu  8O3MOICHOCMU, PEKGUIUMbL  OOKYMEHMOB-eCU  U36ECMHDYL,
Haumenoganue opeanuzayuu, D.H.0., cobvimue, ¢haxm, céeOeHUs U XPOHOLO2UYECKUE PAMKU 3aNpauiueéaemor
uHgopmayuy, uHAs UHGOPMAYUS NO Mmeme 3anpocd, NO360JAWAS 6ojlee MOYHO NPeOCMABUMb 3aNPAULUEAEMYIO
unghopmayuro)

JIOKyMEHTBI MpOIIy BbIIATh (HAIIPaBUTh):
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HYKHOC€ OTMETUTH B KBaApaTe

Brinath muuHO B AIMUHUCTpAUU (MyHUyunaivHom Apxuee)

Beigath TMYHO B MHOTO()YHKIIMOHAIBHOM IICHTPE

Hanpasuth Ha 6yMa)XHOM HOCHTEJIE 110 aJIpECy

HampaButh B 37€KTPOHHOM BHJI€ HA 3JIEKTPOHHOIO MOYTY JTMOO B TUIHBIN
KaOWHET Ha PeTHOHAIBHOM nopTasie, Eourom nopmane

ITpoexT noroBopa O BO3ME3IHOM OKa3aHUHU YCIYT (B Cilydae HEOOXOAMMOCTH) IPOILY
BbIIaTh (HAIIPABUTH):

HY>XHO€ OTMETHUTH B KBaJpaTe

Brinats 1nuHO B AIMUHUCTpAUU (MYyHUyunaioHom Apxuee)

HamnpaButh Ha 6yMa)KHOM HOCHUTEJE 10 aJpecy

HampaButh B 37€KTPOHHOM BHJI€ HA 3JIEKTPOHHOIO MOYTY JTHMOO B TUIHBIN
KaOMHET Ha PETMOHAIBHOM nopTale, Eounom nopmaie

[Ipunoxenue:

ata Iloamuce 3asBuTens
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[Tpunoxenue Ne 2
K AJIMUHUCTPAaTUBHOMY pErJIaMEHTY

IIPEIOCTABIICHUS MYHHIIATIATBHON
yCIyTH «udopmammonHoe
obecrnieueHue bu3nYecKux u
IODUIMYECKUX  JIMI] HA  OCHOBE
JIOKyMEHTOB ApPXUBHOTO donma
Poccuiickoni ®epepauun U Apyrux
apPXUBHBIX JIOKyMEHTOB,

IPENOCTABIEHUE apPXMBHBIX CIIPABOK,
APXUBHBIX BBIITUCOK U KOTHIA apXUBHBIX
JIOKYMEHTOBY

dopmMa T0KYMEHTa

(®.1.0., aapec MecTa KUTEIHCTBA
3asiBUTENS/HAMMEHOBAaHUE
OpraHu3aliK, IOPUTUYECKUN aJIPec)

YBeaomienue
00 oTKa3e B IpueMe JOKYMEHTOB

or" " 20 r.

(naTa NPUHATUS PEILICHHUS)

Anmunuctpanusi IlepBomaiickoro paiiona TamOoBckod obOnactu (oTaen
KYJbTYpBI, CIIOPTa, MOJIOACKHON MOJUTUKU M apXUBHOTO Jeja aJIMUHUCTPALUN
[TepBomatickoro paiiona TambOoBcko¥ oOmactu) npuHsuia (npursn) pemeHue oo
OoTKaze B IpUEeME JIOKYMEHTOB, TMOJAHHBIX Bamu [ mpenocTaBieHUs
MyHununagbHo ycnyru «UupopmanmonHoe oOecneueHue (GU3MYECKUX U
IOPUIMYECKUX JIMI[ Ha OCHOBE JOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit
denepaud M JPYrUX apXHUBHBIX JOKYMEHTOB, NPEIOCTaBICHUE aPXUBHBIX
CIIPaBOK, apXMBHBIX BBIMMCOK M KOMHN apXUBHBIX TJOKYMEHTOBY.

[TpuurHOM, MOCITY>KUBIIEH OCHOBAaHUEM JUIsl OTKa3a B IpUEMe JTOKYMEHTOB,
SBUJIUCH CIIEAYIOIIHNE OOCTOSITENbCTBRA:

OTMETHUTH B KBaJipaTe

3aIlpocC HE MOJAAETCS TPOUTCHUIO

B 3ampoce CoJepkaTcs HEeIEH3YPHBIC JTU00 OCKOPOUTEThHBIC BBIPAKEHUS,
yrpo3bl  KU3HU, 3J0POBBI0O W  HUMYIIECTBY  JIOJDKHOCTHBIX  JIMII
AnmunucTpanuu  (OTAeNa KyJbTYphl, CIIOPTa, MOJOJCKHON MOJUTUKUA U
apXMBHOIO Jena aJMHUHUCTpauuu IlepBoMaiickoro paiioHa), a TaKxKe
YJIEHOB UX CEMEN

y 3asgBUTENS  OTCYTCTBYIOT JIOKYMEHTBI, MOJTBEPKAAIONIME  €ro
MOJIHOMOYHMSI BBICTYNATh OT UMEHU TPETHHUX JIML, B OTHOLIEHUU KOTOPBIX
cAaenmaH 3ampoc (B cioydae, €CIM HE UCTEK CpPOK OrpaHUYEeHUS,
YCTAHOBJIEHHBIN 4acThiO 3 cTathu 25 PenepanbHOro 3akona ot 22.10.2004
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\ \Ng 125-®3 «O6 apxuBHOM Jniene B Poccuiickoit denepannny).

VOJIHOMOYEHHOE JOKHOCTHOE JIUIO
AJIMUHHCTpaluu

(momxHocTh, ®.1.0.) ( moxmuce)

M.IL
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[Mpunoxenne N2 3
K AJIMUHHCTPATHBHOMY pErjaMeHTy

MPEIOCTABICHUS MYHUITUTATEHON
YCIIyTH «UudopmanmonHoe
oOecrieueHue buznueckux U

IOPUANYECKUX  JIMI] HAa  OCHOBE
JOKyMEHTOB ~ ApxuBHOro  (QoHua
Poccuitickon ®epepaumu U JIpyrux
apXHUBHBIX JOKYMEHTOB,
NPEAOCTABIEHNUE APXMBHBIX CIIPABOK,
apXMBHBIX  BBIIMCOK W  KONHH
ApXUBHBIX JIOKYMEHTOB

PACIINCKA
B IOJIYYCHUH JOKYMEHTOB

OpraH, npe1oCTaBISAOMNNA YCIyTy: agMuHucTpanus [lepBomaiickoro pailona
TamOoBckolt obactu
MHo10,

(IOKHOCTH COTPYAHMKA, TPUHSBIIETO JoKyMeHTbI, ©.11.0.)
OPUHSTHL OT

(HauMEeHOBaHUE 3asIBUTEIIS)
@®.1.0. npeacTaBuTeNs
3asBUTEIIS ,
JICUCTBYIOIIETO0 HA OCHOBAHUHU

TEI:
CJHEAYIOUIUE JOKYMEHTHI:

N HaumeHnoBanue u Opurunan Konuu
/T | PEKBU3UTBI IOKYMEHTOB | Konnuecto | Kommuect | Komudecto | KonmmdyecTo
JINCTOB BO JINCTOB AK3EMILISIPOB
SK3EMILIS
pOB

Bamr mokymeHT o npeocTaBieHud MyHHUITUTIATLHOW YCIIyTH OyJIeT TOTOB
K BBLJAYE: « _ » 20 1.
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JIOKyMeHTHI cai:
3agaBUTEIID

(®.1.0. 3asBuUTENA, NOAIUCH - €CIU 3asIBJICHUE MOJJAHO JIMYHO)

« » 20 T.

JIOKyMEHTBI IPUHSLI:

(moamuce, ®.M1.0. cnennanucta, MPUHIBIIETO MAKET JOKYMEHTOB)
« » 20 T.
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