AJIMUHUCTPALIUS IMYAEBCKOI'O MYHULIUIIAJIBHOI'O OKPYTA
TAMBOBCKOM OBJIACTU

[TOCTAHOBJIEHUE
20.08.2025 c.Iluyaeso Ne1171

OO0 yTBEpKIACHUH aJMUHUCTPATUBHOTO PEIIaMEHTa MPEAI0CTABICHUS MyHUIIUIIAIbHON
ycnyru «MHpopManionHoe obecrieueHne Pu3ndecKux U IPUANIECKUX JIUI Ha
OCHOBE JOKYMEeHTOB ApxuBHOTO (poHaa Poccuiickoit @enepannu u APyrux apXuBHbBIX
JOKYMEHTOB, IPEIOCTABIECHUE aPXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK M KOIIHIA
ApPXUBHBIX JIOKYMEHTOBY

B cootBerctBum ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allMd MPENOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX  YCIYI»,
denepanbHbIM 3ak0HOM OT 22.10.2004 Ne 125-D3 «O06 apxuHOM jaeie B Poccuiickoit
®enepauuny, [Ipukazom Pocapxusa ot 31.07.2023 Ne 77 «O06 yrBepxaeHun IIpasun
OpraHu3allMd XpaHEHWsl, KOMIUIEKTOBAaHUS, y4de€Ta U HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuru M APYrux apXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OpraHax, opraHax MECTHOIO CaMOYIPABICHHUS W OpPraHU3ALMIX»,
VYeraBom [InyaeBCKOr0O MyHUIIMIIAIBHOTO OKPYra , MOCTAHOBJIEHUEM aJMHUHHUCTPALIMH
[InyaeBckoro MyHULMMAIBHOTO OKpyra oT 26.06.2025 Ne 910 «O6 yTBepxneHuu
[lopsinka  pa3pabOTKM W yTBEPXKIEHHUS  AQAMUHUCTPATUBHBIX  PEIIaMEHTOB
IIPENOCTABICHUS] MYHULMIAIBHBIX yciayr W llopsaka npoBeneHHs HKCIEPTHU3BI
IIPOEKTOB  aJMUHUCTPATUBHBIX PEIIAMEHTOB MPEAOCTABICHUS MYHULUIIAIBHBIX
yciIyr», agMuHucTpanus [[nyaeBckoro MyHHIIMIIAIIBHOTO OKPYTa OCTaHOBIISET:

1. VYTBEepauTh aAMUHUCTPATHBHBIA PEMIAMEHT NPEJOCTABICHUS MYHHUIMIIAIBHON
yeayru «MHpopmannonHoe oOecriedeHne (U3MUECKUX U IOPUIMYECKUX JIUI[ Ha
OCHOBE JIOKyMeHTOB ApxuBHOTO Qonna Poccuiickoit denepanuu U APYyrux apXUBHBIX
JOKYMEHTOB, MPEIOCTABICHUE APXUBHBIX CIPABOK, APXUBHBIX BBIMMCOK W KOIMHMA
ApPXMBHBIX JJOKYMEHTOB) COITIACHO MPHUIIOKEHHUIO.

2. Ilpu3Hare yTpaTMBIIMM CHIIy IIOCTAHOBJIEHME aaMUHHCTpauuu [IndyaeBckoro
MyHUIMDaidbHOro  okpyra ot  20.06.2025 Ne 910 «OO0  yTBepxkIeHUU
aAMUHUCTPATUBHOIO  pPENIAMEHTA  NPEJOCTaBICHUS  MYHHUIMIOAIbHOW  YCIyTd
«MudopmanmonHoe obecrieueHne (U3NUECKUX M IOPUAMYECKUX JIHMII HA OCHOBE
nokymMmeHTOB ApxuBHoro ¢ouaa Poccuiickoit @enmepanuu W APYrUX apXUBHBIX
JOKYMEHTOB, IPENOCTABICHUE APXUBHBIX CIPAaBOK, APXUBHBIX BBINMCOK U KOIMM
ApPXMBHBIX JTOKYMEHTOBY

3. OnyOnukoBaTh HAcTOsIIEE IMOCTAHOBIEHUE Ha caiTe cereBoro usnanus «PUA
«TOIT68» (www.top68.ru), pasMecTuTh Ha OQUIIMAIBHOM CalTe aIMUHUCTPAIUU
[InyaeBCKOro MYHHUIIMIIAJIBHOTO OKpyra B MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «HTEpHETY.

4. KoHTponb 3a MCIOJHEHHEM HACTOSILEIO MOCTAHOBIEHHS BO3JOXKUTH Ha
3aMeCTUTENs] MIaBbl aaMUHUCTpaumu [InyaeBckoro myHunmnanabHoro okpyra O.B.
Top6auény.

I'maBa [InuaeBckoro
MyHULIMNaiabHOTO OKpyra  B.I.JIazyrnn


http://www.top68.ru/

[MPMJIOXEHUE
YTBEPXJIEH
MIOCTaHOBJICHHEM agMUHUCTpalus [TngaeBckoro
MYHUIIMIAILHOTO OKPYT TaMOOBCKOM 06J1aCTH

or 20.08.2025 Ne 1171

AJAMUHUCTPaTHBHbIA perylaMeHT
npeaoCTaBJIeHUss MYHULUNIAJIbHOM YCJIYTH
«MHPpopmManmoHHOEe o6ecnniedyeHre QU3NYECKUX U WPUANYECKUX JIUL, Ha
OCHOBe JOKyMeHTOB ApxuBHOro ¢oHaa Poccuiickon ®Pegepanuu U Apyrux
apXMBHBIX JOKYMEHTOB, [Ipe/J0CTaB/IeHHe aPXUBHBIX CIIPABOK, apXUBHbIX
BBINMCOK M KONMUUA apXUBHBIX JJOKYMEHTOB»

1. 061 Me MoJ10KeHus
1.1. [IpeameT peryiupoBaHUs aAMUHUCTPATUBHOIO perylaMeHTa

AZIMUHUCTPAaTUBHBIM  perJlaMeHT [peJOoCTaBJeHUS MYHHUIUNAJIbHOU
ycayru «MHbopManiMoHHOe obecriedyeHrMe GU3NYECKUX U HPUAUYECKUX JIUI Ha
OCHOBe JIoOKyMeHTOB ApxuBHOro ¢oHzaa Poccuiickoii Penepanuu M Jpyrux
apXUBHBIX [IOKYMEHTOB, IIpeJOCTaBJeHWe apXMBHbIX CIPABOK, apPXUBHBIX
BBIIMCOK W KOMWU apXMBHBIX JOKYMEHTOB» (Jajsee — aJMUHUCTPATHUBHBIN
perjlaMeHT, MyHUIUIIAJ/IbHAS yCIyra) onpejiesisieT CPOKU U MOCJeJ0BATENBHOCTD
aIMUHUCTPATUBHBIX npoueayp (ne¥icTBUit) npu npe/loCTaBJIEHUU
MYHULIMNAJbHOU YCAYTH.

1.2. Kpyr 3asiBuTe/1IeH

3asgBUTEJNISIMA Ha MNpPeAOCTaBJ€eHUE MYHUIIMNAJbHOW YCAYTHU SBJSIOTCS
Iopuudeckde Jvla (3a HUCK/IIOYEHHWEM TOCYJApCTBEHHBIX OPraHOB U HX
TEPPUTOPUAJIbHBIX OpPraHOB, OPraHOB TOCYJapCTBEHHbIX BHEOIO/KETHBIX
$OH/IOB U MX TEPPUTOPUAJIbHBIX OPTAaHOB, OPraHOB MECTHOTO CaMOYNpaBJeHHUs),
dusnvyeckue M@, OOpaTUBLIMECS C 3alpocoOM O IpefoCTaBJIEHUH
MYHUIIMNAJbHOW YCAYTHU B OpraH, NPeAOoCTaBJISIOIIANA MyHULUMNAJbHYIO YCIYTy
(nasee — 3asBUTeJb) JIUOO UX YINOJHOMOYEHHbIe NpeJCTaBUTeNN (Jasee —
NpeACTaBUTEJb 3asiBUTEIA).

1.3. Tpe6oBaHUe NpeAOCTaB/IEHH 3asAIBUTEI0 MYHULLUNIAJIbHOMN
yCJIYTU B COOTBETCTBMM C BAPMAHTOM NpeAO0CTaBJIeHHUS MyHULMNAJIbHOU
yCJIYTHU, COOTBETCTBYIOLLIUM NPU3HAKAM 3asABUTeEJIfA, ONpee/IeHHbIM B
pe3y/ibTaTe aHKeTUPOBaHMA, IPOBOAUMOr0 OPraHoM, NpeAO0CTaBISAILNIMM
MYHHMIIMNIAJIBHYIO yCayry (aasiee - npo¢uavMpoBaHMe), a TAKXKe pe3y/bTaTa,
3a peJo0CTaB/JIeHueM KOTOPOro 06paTU/iCs 3asiBUTE/Ib

1.3.1. MyHuuunanbHas ycjayra, a Take pe3yJibTaT, 3a IpeAoCTaBJIeHUeEM



KOTOpPOTO 006paTUJICS 3asiBUTEJIb, NPEAOCTABJISIOTCSA B COOTBETCTBUU C OJJTHUM U3
BAapUAHTOB NpeJ0CTaBJeHUs MyHULIMIIAJIbHOW YCIYTH.

1.3.2. BapuaHT, B COOTBETCTBUM C KOTOpPbIM 3asiBUTEJNIO OyAeT
npefocTaBjJeHa MyHUIUIIAJbHAA YCAyra, omnpefessdeTcd B  pe3yabTraTe
aHkeTupoBaHUs (Tabsuua N2 1 npusioxkeHus Ne 1 K aAMUHHUCTPATUBHOMY
perjiaMeHTy), HCXOJsl U3 TNPU3HAKOB 3asfBUTeJsSI M IOKa3aTeJed TaKUX
NPU3HAKOB, a TaKXXe KOMOMHALlMU 3HAaYeHWM NMPU3HAKOB, KaXK/Jasd M3 KOTOPbIX
COOTBETCTBYET OJHOMY BapUaHTy MpPeAOCTABJE€HUS MYHUIUINAJIbHOU YCIyTH
(Tabsinna Ne 2 npusioxkeHust N2 1 K aAIMUHUCTPATUBHOMY pPerjiaMeHTy).

1.3.3. [lpusHaku 3asdBUTEJII ONpeAessloTCd NyTeM NPOPUIUPOBAHUS,
OCYIeCTBJISEMOTrO B COOTBETCTBUM C a/IMUHUCTPATUBHBIM pPerjiaMeHTOM.

2. CtaHJapT npeaoCcTaB/JIeHUsI MYHULUNIAJIBHOU YCJIYTU
2.1. HauMeHOBaHME MYHUIUNIA/IbHOU YCJIYTH

MyHununanabHaa ycayra «MHpopManoHHoe obecniedyeHre GU3UYECKUX U
IOpUAMYECKHX JIMI, Ha OCHOBE J0KyMeHTOB ApxuBHoOro ¢onga Poccuiickoi
denepan M JIPYrux apxXxUBHBIX JOKYMEHTOB, NpeJOCTaBJIEHUME APXUBHbIX
CIIPaBOK, apXUBHBIX BBIITUCOK U KONIUH apXUBHBIX JJOKYMEHTOB.

2.2. HamMeHOBaHUe OpPraHa, npeA0CTaB/IAKLIIEro
MYHHMIMNIAJIBHYIO YCIYTY

MyHunMnaabHas ycayra npeiocTaBiseTcs agAMUHUCcTpanuen [lnyaeBckoro
MYHUIMIIAJIbHOTO OKpyTa (Jajiee — AAMUHUCTpALUA).

3anpoc 0 npeoCcTaB/JeHUM MYHULIMIIAJIbHONW YCAYTU MOXKET ObITh MOJAH B
MHOTOQYHKIIMOHA/JIbHBIA  LIEHTP NpPeJoCTaBJeHHsl TOCyJAapCTBEHHbIX U
MYHUIMNAJbHbIX ycayr (ganee — MO®Il). Bo3sMoxkHocTb npuHsaATUsA MOI]
pelieHUsI 06 OTKa3e B MpUeMe 3alpoca U AOKYMEHTOB U (MJHU) MHOpMAILUH,
HeoO6X0AUMBbIX JJisl IpeACTaBJAeHUsI MyHUIUTIAJIbHOM YCIYTH, He TpeAyCMOTpeHa.

2.3. Pe3y/sibTaT npesoCTaB/IeHUsS MyHUIIMNIA/IBHOM YCIyTH

2.3.1. HaumeHoBaHue pe3ysbTaTa (pe3y/JbTaTOB) NpeJOoCTaBJIEHUS
MYHULMNAJBbHOW YCIYTH.

B cooTrBeTcTBMM C BapuaHTaMH{, oOIpeJesseMbIMU B Taobsune N 2
npujokeHuss Ne 1 K aJMUHUCTPATUBHOMY peEIJIaMEHTY, pe3yJbTaTaMHU
npefoCTaBJeHNU MYHULUIIAJIbHOU YCIYTH SABJIAKTCA:

pellleHHre O NpeloCTaBJIeHUM apXUBHOU UHOpMaLUH;

MHPOpMHpPOBaHME 00  OTCYTCTBUM  3alpalldBaeMOW  apXHWBHOU
MHpOpMaIKY;

pemieHrue 00 OTKa3e B NpPeJOCTaBJEHUMU 3alpaliiBaeMOU apXUBHOU
MHPOpMaIUH.

2.3.2. HauMeHOBaHMe  [JIOKYMEHTQa, COJepKalllero  pelieHre o
NpeJ0CTaBJIEHUU MYHUIIMNAJbHOW YCJIYTH, HA OCHOBAaHUM KOTOPOTO 3asiBUTEJIIO



NpeJoCTaBJSAETCS pe3y/bTaT MYHUIIUNIAJIbHOU YCIYTH.

JIOKyMeHTOM, COJEepKallUM pelleHWe O MNpefoCTaBJIEeHUU apPXUBHOU
MHpOpMalLMY, SBJSETCS apXWBHasi CHpaBKa, apXWBHasg KOMNMWS, apXUBHas
BBINMCKA, TeMAaTUYEeCKUW 0030p apXUBHBIX JOKYMEHTOB (/i TeMaTU4eCKOro
3ampoca), CUCTEMAaTU3UPOBAHHbIA KpPaTKUW WU AaHHOTUPOBAHHbIM IepeyvyeHb
3aroJI0BKOB apXMBHbBIX JJIOKYMEHTOB WJIU €QWHUL, XpaHeHUs1 (eJUHUL] yyeTa) Mo
omnpe/e/ieHHOW TeMe C YyKa3aHMeM UX JlaT W apxXUBHbIX IUPpPoOB (A4
TeMaTU4YeCKOro 3anpoca).

JIOKyMeHTOM, CoZiepKallluM pelieHrue 00 HHPOPMUPOBAHUHU 00 OTCYTCTBUHU
3anpaliMBaeMoOrd apXUBHOM MH(OPMaLUH, ABAAETCAd UHGOPMALMOHHOE MHUCbMO
AMUHHCTpALMU 006 OTCYTCTBUM 3alpalliMBaeMO apXMBHOW UHPOpMaLUe.

JIOKyMeHTOM, COoJepXKalldM pelleHHWe 00 OTKas3e B NpeJoCTaBJIEHUU
3ampaliMBaeMor apXUBHOW MHGQOPMaLUU, ABASAETCI UHGOPMALMOHHOE MUCbMO
ApMuHHCTpauuMu 006 OTKase B NpejoCTaBJIEHWM 3alpaliuBaeMOM apXHWBHOU
MHPOpMaIUH.

2.3.3. Cnoco6 moJsiydyeHUs pe3y/bTaTa NpPeAOCTaBJeHUs MYHULUNAJIbHON
YCJIYTH:

NOCpPe/ICTBOM MOYTOBOI'O OTIPABJIEHUS;

B AAMUHHMCTpauyu uiau MOIJ;

B JIMYHOM KabuHeTe 3asBUTesJs1 B ¢eJiepaJbHONM TOCYJapCTBEHHOM
MHPOpMALlMOHHON  cucTeMe  «EJUHBIM  mOpTajl  TOCYJapCTBEHHBIX U
MYHHUIIMNAJbHBIX yCayT (GyHKIMK)» (aanee - ETuHbIN nopTan).

2.4. CpoK npeaoCcTaB/IeHUsI MYHULIUNIAJIbHOU YCIYTH

MakcMMa/IbHbIH ~ CPOK  NpeAoCTaBJeHUs  MYHUIUNAJIbHOW  YCJAyTH
coctaBJisieT 30 KaJleHAAPHBIX JAHEN CO JHS perucTpanuu B AIMUHUCTpPAL UK, Ha
EnuHoM mopTaJsie 3ampoca (Jasiee Takke - 3asiBJieHUE) U JOKYMEHTOB U (WJIH)
MHbOpMaLMU, He06X0IUMbIX JJisl IPeA0CTaBJeHUsS MYHUIMNIAJIbHOMN YCIYTH.

Cpok nmpefoCTaB/JeHUs] MYHULUNAJIbHOW YCJAYyrd oOnpejeseTcs JJs
KaKJIOTO BapuaHTa U NpUBeJleH B UX ONUCAHUU, COAeprKallleMcs B paszese 3
aJIMAHUCTPATUBHOIO perjiaMeHTa.

2.5. HcuepnbiBaIUi NepeyeHb JOKYMEHTOB, HE00X0AUMbIX
AJIS IpeA0CTaB/IeHUsI MYHULUNIA/IbHOM YCJIYyTH

UcuepnbiBaromui nepeyeHb JJOKYMEHTOB, HEOOXOJUMbIX B COOTBETCTBHUU C
3aKOHO/JIaTe/JIbHBIMHU M HWHbBIMU HOPMATUBHBIMK MPABOBbBIMM aKTaMH JJis
NpeJoCTaBJeHHUS] MYHUILMNAJbHOW YCJAYTH, C pa3fieJleHWEM Ha JIOKYMEHThI U
MHOpMalMI0, KOTOpble 3asiBUTEJb JIOJDKEH MPeACTaBUTb CaMOCTOSITEJbHO, U
JIOKYMEHTBI, KOTOpble 3asBUTEJIb BIpPaBe IMpPEJCTaBUTh IO COOCTBEHHOU
MHULMATUBE, TaK KaK OHM [OJJexaT NpeJCTaBJeHHI0 B  paMKax
MeXBe/IOMCTBEHHOTO HWH(POPMaIlMOHHOTO B3auMMOJENCTBUS, TpPUBEJEeH B
pasgene 3 aJMUHUCTPATHBHOIO perlaMeHTa B Nojpa3jesaX, CoAep>Kalux
onvcaHHWe BapUAHTOB MPeA0CTaBJEHUs MyHUIIMIAJIbHON YCIYTH.



2.6. UcuepnbiBawIL Ui IepeyeHb OCHOBAHUM
JJIS OTKa3a B IpueMe JOKYMEHTOB, HEO0X0AUMbIX
JJI IpeA0CTaB/IeHUs MYHULUIIA/IBHOU YCIIYyTH

HcyepnbiBawilMid TMepeyeHb OCHOBAaHUM /JJId OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOAUMBIX J[Ji1 NpefoCTaBJIeHUs MYHULUINAJIbHON YCIYTH,
npuBeJleH B pasjese 3 aAMUHUCTPATUBHOIO perjiaMeHTa B ONKWCAaHUHU
aAMUHUCTPATUBHBIX  NpoLeAyp B coCcTaBe  ONUCAHUSA  BApUAHTOB
npefoCTaBJIeHU MyYHULUNIAJIbHOU YCIIYTH.

2.7. UcyepnbIBalOLIUM IepeYeHb OCHOBAHUH JJIS
NPUOCTAHOBJIEHUS NPEAOCTAB/IeHUSI MyHULIUNIAJIbHOM YCJIYyTH
WY 0TKa3a B IpeJ0CTaBJIeHUM MyHULIUNIA/IbHOM YCIyTrH

2.7.1. OcHoBaHuA I MPHUOCTAHOBJIEHUS npeaoCcTaBJIeHUs
MyHULMNAJBHOW YCAYyrd 3aKoHoAaTeabCTBOM Poccunckon Pepepanuu He
npeyCMOTPEHBL.

2.7.2. HcdepnbiBaroluid IepeyeHb OCHOBAaHWW [Ji1 OTKasa B
npefjOCTaBJIEHHMHM MYHULMIIAJbHOW YCJYTM TpUBeJeH B  pasgene 3
aJIMUHUCTPATUBHOTO perjlaMeHTa B ONMKMCAHWUM aIMUHUCTPATUBHbBIX NPOLEAYP B
COCTaBe OMUCAHUA BAPDUAHTOB MPeJ0CTaBJAeHUA MYHULUIIAJIbHOMN YCIYTH.

2.8. Pa3Mep IJIaThl, BBUMAaeMOM C 3asIBUTEJIA IIpHA nMpeaoCraB/JICHUU
MYHHHHHaJIbHOﬁ YCJIyTry, 1 CIIOCOOBbI €e B3UMaHMU s

[ls1aTa 3a npegocraBJ€HHUue MYHI/IL[PIHaJIbHOﬁ yCIyT HE B3UMaAeTCA.

2.9. MakcuMaJIbHBIN CPOK OXKM/AAHUA B 0YepeaH IIPU nojave
3asgBUTeJIeM 3alpoca o IpeAoCTaB/JIeHUY MyHUIIMNIAJIbHOHU YCJIYT4 U IPH
I0JIy4YeHUHU pe3y/ibTaTa IpeAoCcTaB/IeHus] MyHULMIIAJIbHOU YCJIYyTH B CIy4ae
oOpalleHus 3aABUTe I HEeNoCpeACTBEHHO B OpraH, IpeAoCcTaB/IAI0IIUN

MYHUIMIIAJIbHbIE yCayru, uiau MOl

MakcuMa/JbHBIM CPOK OXHJAaHUA B oO4depelyd IpU Mojadye 3asdBUTEJIEM
3ampoca O MNpeAoCTaBJIEHUU MYHUIMNAJbHOW YCJAYTM HENOCPEJCTBEHHO B
Apmunuctpanuto, MPI] coctaBasieT 15 MUHYT.

MakcuMaJibHbIM CPOK OXHU/JAHHS B O4yepeUd NpPU NMOJIyYeHUH pe3yJsbTaTa
npeJoCTaBJeHNUsI MYHUIUMIIAJbHON YCIAYTH HENMOCPEACTBEHHO B A/IMUHUCTPALMH,
M®I] cocTaBssieT 15 MUHYT.

2.10. Cpok perucrpanuu 3anpoca 3assiBUTeJis1 0 NpeAoCTaBJIeHUH
MYHULIANIAJIBHOM YCJIYTA

Cpok peructpauuyd 3ampoca, B TOM 4YHCJe B 3JIEKTPOHHOU ¢opMe,
coctaBJsisieT 1 pabo4yui ieHb.



2.11. Tpe60BaHUs K NOMeELLIEHUAM, B KOTOPbIX NIpeA0CTaBJIAITCS
MYHUIMIIAJIbHbIE YCIYTU

TpeboBaHUs, KOTOPBIM JOJI’KHbBI COOTBETCTBOBATh MOMEIEHUS], B KOTOPbIX
NpeaoCTaBASETC MYHHULMIIAJAbHASA YCJAyra, B TOM 4HCJe 3a]1 OKUJAHUSA, MecTa
JUIl  3allOJIHEHUSl 3alpoCoOB O TMpefoCTaBJeHUM MYHULMIAJIbHOU YCIAYTH,
MHOpPMALlMOHHbIE CTEH/Jbl C O00paslaMyd HX 3al0oJHEHHUSI U [epedyHeM
JIOKyMEeHTOB U (uau) uHPOpMaALMM, HeOoOXOAUMBIX JJisl NpefoCTaBJIeHHUs
MYHULUNIAJIbHOM YCJIYTH, a TaKKe TPeObOoBaHUs K 00eCredYeHHI0 AOCTYMHOCTH AJIs
WHBAJIUJ0B YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATEJbCTBOM
Poccuiickoit ®epepauuyd o colUaJbHOW 3alllUTe WHBAJIW/AOB, pa3MelleHbl Ha
oduIMaJbLHOM CaliTe, a TakXke Ha EquHOM moprasie.

2.12.Iloka3aTe/y JOCTYNIHOCTH U Ka4yeCTBa MyYHUIUNIAJIbHOU YCJIYTH

[lepedyeHp nokasaTtesier LOCTYIHOCTU U Ka4eCTBAa MYHULUIIAJIbHOMN YCIIYTH,
B TOM 4YHCJIe JOCTYINHOCTH 3JI€KTPOHHBIX POPM JOKYMEHTOB, HEOOXOAUMBIX [JIsl
NpefoCTaBJIeHU MYHULMUNAJbHOM YCJIYyrd, BO3SMOXHOCTHU IMOJA4YMU 3alpoca Ha
NoJiydeHue MYHHULMNAJbHOU YCJAYTM U JOKYMEHTOB B 3JIEKTPOHHOU QopMe,
CBOEBPEMEHHOCTU MNpPeAOCTaBJEHUS MYHUIUIAJbHONU ycayru (OTCyTCTBUE
HapylleHuHn CPOKOB npeLoCTaBJIeHUs MYHHULMIIAJIbHOX YCJYTH),
NpefoCTaBJIeHU MYHULUIIAJIBbHOU YCIAYTA B COOTBETCTBUM C BapUaHTOM
NpefOoCTaBJIeHU MYHHUIUIAJBHOU YCJAYTH, [JAOCTYNHOCTA UHCTPYMEHTOB
COBEpIIEHUA B 3JIEKTPOHHOM BHJE IIaTeXel, He0OOXOAUMbIX [Ji MOJy4YeHUs
MYHUIIMOAJIBHOU yCAyrHd, yA06CcTBa HWHQPOPMUPOBAHUS 3asdBUTENS O Xofe
Npe/loCTaBJeHUs MYHUIUNAJIbHOU YCAYyTH, a TaKXe IOJy4eHUs pe3yJbTaTa
npeaoCTaBJeHUsS YCIyTrd, pa3MellleHbl Ha OQUIMAJbHOM CalTe, a TaKXe Ha
EauHom noprasie.

2.13. Hble Tpe6GOBaHUA K NIPeA0CTaBJIEHUI0 MYHUIIMIIAJIbHOM YCJAYTH

Ycnyry, KOTOpble SBJASAKOTCA HEOOXOAUMBbIMU U 00513aTeJIbHBIMHU JJIs
npesoCcTaBJAeHUA MyHULUNIAJIbHOM YCJIYTH, OTCYTCTBYIOT.

[Ipy mpefocTaBIeHUM MYHULUIAJBHOM YCJIYTH HCHOJb3yeTcAd EfuHBIN
nopraJl.

3. CocTaB, nocC/1eA0BATEJIbHOCTb U CPOKHU BbINNOJIHEHUSA
AAMMHUCTPATUBHBIX IPOLEAYP

3.1. [lepeyeHb BapUAHTOB NPEAOCTAB/IEHUS MyYHULIUNIA/IBHOM YCJIyTH
BapuanTt N 1. [IpegocTtaBieHre apXxMBHOW HHPOpPMAIUH.

UcnpaBieHne [ONylIeHHBIX ONEYaTOK MW OIIMOOK B  BBIJAHHBIX
(HanpaBJiIeHHBbIX) B pe3yJbTaTe MNpPeAOCTaBJEHUS MYHUIMNAJIbHOU YCIyTU



JIOKyMeHTax, Bbljaya Ay06JMKaTa JOKYMEHTA, paHee BbIJJAHHOIO M0 pe3y/ibTaTaM
NpeloCTaBJeHUsI MYHUIMIIAJbHOW YCJAYTH, OCTAaBJE€HHE 3ampoca 3asBUTEJSA O
NpeJoCTaBJeHUM  MYHUIMOAJbHOW  ycayrd  6e3  pacCMOTpPeHUs1  He
npeyCMOTPEHO.

3.2. OnucaHue aAMUHUCTPATUBHOU NPOLEeAYPbI
npopuMpoBaHus 3aABUTEIS

3.2.1. BapuaHT npefocTaBJieHMS] MYHULMNAJbHOM YCJYTH OMNpenesseTca
NyTeM aHKeTUPOBAHUSA 3asABUTeJI, B IpOILecce KOTOPOTr0 YCTAaHABJIMWBAKOTCH
NpU3HAaKU 3asfBUTeJisl. Bonmpockl, HanmpaBJieHHble Ha OMNpe/esieHMe NPU3HAKOB
3asiBUTeJil, MNOpuBeleHbl B Tabaune Ne 1 npuaoxenus Ne 1 K
aJIMUHUCTPATUBHOMY perJiaMeHTy.

[IpodpunpoBanue ocyuecTBiaseTcd B AJMUHUCTPALMU M NOCPELCTBOM
EfuHoro nopraJia.

3.2.2. llo pe3ysbTaTaM IOJIy4E€HHUS OTBETOB OT 3asfBUTEJII Ha BOIPOCHI
aHKeTUPOBAHUA OIlpeJiesisieTcd MOJIHBIM IepeyeHb KOMOWHALUW 3HAaYeHUH
NPU3HAKOB B COOTBETCTBUU C aJIMUHUCTPATUBHBIM pEIJIAMEHTOM, KaKJas U3
KOTOPBIX COOTBETCTBYET OJITHOMY BapUaHTY.

3.2.3. OnucaH¥Msl BapUaAHTOB MNpPeJOCTAaBJEHUS MYHHUIIMNAJbHOWU YCJYTH,
NpUBeJeHHble B HACTOSIEM pasjese, pa3MellalnTcd B AJAMUHUCTpPAlUUA B
0011eJOCTYIIHOM J1J11 03HAKOMJIEHUS MeCTe.

3.3. BapuaHTt N¢ 1. [IpeaocraBjieHue apxXMBHOM HHPOpMaLUU

3.3.1. Pe3dynbraTaMu BapuaHTa NpefOCTaBJeHUs MYHULMNAJIbHON YCIYTU
3asABUTEJIIO ABJISIOTCH:

pellieHUe O NPeJJ0CTaBJIeHUU apXUBHOU HHPOpPMaL U K;

HHPOpMHUpPOBaHHE 00  OTCYTCTBHM  3ampallMBaeMOd  apXUBHOU
MHopMaLuy;

pemieHre 00 OTKase B NpPeJOCTaBJEHUU 3alpalliBaeMOW apXWUBHOU
MHOpMaLMH.

JIOKYyMeHTOM, Ccoep>KaljuM pelleHUue O NpeJoCTaBJIEHUU aAPXWUBHOU
MHPOpMalLlMY, SBJSETCA apXWBHAsg CHOpaBKa, apXWBHasg KOMNWS, apXUBHas
BbINIMCKA, T€MAaTUYeCKUW 0030p apXUBHBbIX JOKYMEHTOB (/s TEMaTU4YeCKOro
3ampoca), CUCTEMAaTU3UPOBAHHbIK KPAaTKUM WJM aHHOTHPOBAHHbIA IepeyeHb
3aroJI0OBKOB apXMBHBIX JJOKYMEHTOB WJIW €IWHUL, XpaHeHUs (eAWHUL, yyeTa) Mo
onpe/ieJIeHHOM TeMe C YyKa3aHMeM MX JaT Y apxUBHbIX WWHUPpPoB (A4
TeMaTU4YeCKOro 3anpoca).

JIOKyMeHTOM, coZiepKalliiM pelieHre 06 UHPOPMUPOBAHUU 06 OTCYTCTBUU
3amnpalliMBaeMoOr apXWUBHOU MHOpMalLUH, ABJASAETC UHGOPMALMOHHOE MUCbMO
AMUHMCTpaLMKM 06 OTCYTCTBUH 3alpalliMBaeMoi apXUBHOU UHOpMaLhei.

JIOKyMeHTOM, CcoJepKalldM pelleHWe 00 OTKase B MpeJoCTaBJeHUH
3amnpaliMBaeMoOrd apXWUBHOU MHOpMalLUH, ABJASAETC UHGOPMALMOHHOE MUCbMO
AAMUHUCTpAaUUKM 006 OTKa3e B MpeJoCTaBJe€HHWM 3alpaliuBaeMOW apXWBHOU



MHOpMaLMH.

3.3.2. IlepeyeHb aAMHUHHUCTPATHUBHBLIX MNpPOUEAYP MpejOoCTaBJIeHUs
MYHULIMNAJbHOW YCAYTH, IPEeAYCMOTPEHHBIX HACTOSAM BApPUAHTOM:

npuUeM 3ampoca U JOKyMeHTOB U (Wjav) WHopMalUU, HEOOXOAUMbIX AJIs
npejoCTaBJeHNUSI MYHUIIUNIAJIbHOU YCIYTH;

NpUHSTUE pellleHUsl 0 NpeaocTaBJeHUH (06 OTKase B IpeoCTaBJIEHUH)
MYHULIMNIAJIBbHOW YCIYTH;

npejoCTaBJeHME pe3ybTaTa MyYHUUIIAJbHOM YCAYTH.

B HacTrodueM BapuaHTe NpejoOCTaBJEHUS MYHULMIAJIbHOM YCJIYyTd He
NpUBeEHbI aJIMAHUCTPATUBHbIE npoLeayphl: MeKBeJOMCTBEHHOE
MHPOpPMALIMOHHOE B3aUMOJIEWCTBUE; TMPUOCTAHOBJIEHUE TPEAOCTABJIEHUS
MYHULMNAJBbHOW YCJIYTH; MOJlydYeHHWe JOMOJHUTEbHbIX CBEJEHUH OT 3asiBUTEJIS;
OlleHKa CBeJleHUH 0 3asiBUTeJse U (MJK) 00'beKTax, NIpUHAAJeXalUX 3asBUTEJIIO,
U (MJM) MHBIX 00'bEKTAX, a TaKKe 3HaHUU (HaBbIKOB) 3asiBUTeJIS1 HAa NpeJMET HUX
COOTBETCTBUSA TpeOOBaHUAM 3aKoHogaTesbcTBa Poccurickon degepanuuy;
pacnpejie/leHlie B OTHOIIEHWM 3asiBUTEJII OTPAHUYEHHOTO PECypca, MOCKOJbKY
OHHU He NPeAYyCMOTPEHBI 3aKOHOAATebCTBOM Poccumickon Penepanuu.

3.3.3. [IpyveM 3anpoca U JOKYMEHTOB U (UJaK) MHbOpMAIMU, HE06XOAUMBbIX
[J1g IpeJOCTaBJIeHUd MYHULIMIIAJIbHOW YCIYTH.

3.3.3.1. 3adBuTesib (IpeAcTaBUTE]b 3asdBUTENd) JAJd  NOJy4eHUs
MYHUIUNAJIBHOU YCJIYIY OpeCTaBAdeT:

3adBJIEHHE O TMpPeAOCTaBJeHUW apxXMBHOW HHPoOpMauuu Mo ¢opme,
NpUBEJEHHOM B NIPUIOKEHUU N2 2 K a/[MUHUCTPATHUBHOMY pPETJIaMEHTY.

3.3.3.2. JIOKyMeHTbl, KOTOpble 3asfBUTEJIb BIIpaBe MpPeJCTaBUTb IO
COOCTBEHHOU MHULMATHUBE, TAaK KAaK OHM MOJAJIEXaT NpeJCTaBJIEHHUI0 B paMKax
MeKBeJOMCTBEHHOTO0 UHPOPMAIMOHHOT'0 B3aUMO/JIEUCTBUS, OTCYTCTBYIOT.

3.3.3.3. Cnoco6 mojauyu 3ampoca U JOKYMEHTOB M (MJM) HHOpMAIUH,
HEe0O0XO04UMBIX JJISl IPeOCTaBJeHUsI MyHULIMIIAJIbHOMW YCIYTH:

B AJMUHUCTpaLyIo (Ha 6yMaKHOM HOCHUTeJIe PU JIMYHOM 00palieHUr UIn
IOYTOBBIM OTIpPaBJEHUEM JHMOO0 HA aZpec 3JIEKTPOHHOU MOYThHI);

B M®II (Ha 6ymMaKHOM HOCUTeJIe IPU JUYHOM OOpalleHUH);

nocpeAcTBoM EauHOro moprtasa B 3JIEKTPOHHOM BHJE 10 aJpecy
https://www.gosuslugi.ru/600149.

3.3.3.4. Cnocobbl yCTaHOBJIEHUS JIMYHOCTU 3asiBUTeJis (IpefCcTaBUTEJSA
3asBUTENIsA) Uil KaXKJOoro cmocoba mnojayud 3amnpoca JOKYMEHTOB U (MJIM)
MHOpPMaLMU, HEOOXOAUMBIX JJiSl IPEA0CTaBJeHUS MyYHULIUIIAJbHOMN YCIYTH:

1) npu 1MYHOM O6pallleHUU:

NOCpe/CTBOM MpeAbsABJEHUA MNacnopra TIpaxJaHuHa Poccumrckou
denepanuu MO0 HHOrO JIOKYMEHTA, Y/AOCTOBEPSIOIIEr0 JIMYHOCTb, B
COOTBETCTBUM C 3aKOHOZATeJbCTBOM Poccunickon depepanuud W C
MCI0J1Ib30BaHUEM UHPOPMAMOHHBIX TEXHOJIOTUH, TPEAYCMOTPEHHBIX CTaThSIMHU
9,10 u 14 ®enepanbHoro 3akoHa ot 29.12.2022 Ne 572-®3 «06 ocy1iecTBIeHUU
UAeHTUPUKALMU U (MIK) ayTeHTUGUKAIUKU GU3UUECKUX JIUI] C UCII0JIb30BAaHUEM
6MOMeTpPUYECKHUX NEPCOHATIbHBIX JJTAaHHbIX, 0 BHECEHWHU U3MEHEHUH B OT/EeJIbHbIE
3aKOHoZaTeJibHble akThl Poccuiickon Penepaliyu M NpU3HAHUU YTPAaTUBIIMMUA




CUJIYy OT/IeJIbHBIX MOJI0KEHWH 3aKOHO/aTeJIbHbIX aKTOB Poccuiickot ®enepanun»
(Ipy HAJIMYMU TEXHUYECKON BO3MOXKHOCTH);

npu oOpalleHUUu NpejCTaBUTEJsl 3asiBUTENSI UM MNPEeNbIBJSETCA TaKXKe
JIOKYMEHT, NOATBEPXJAKIUNA T[OJHOMOYUA TMpeACTaBUTeNsA 3asBUTEN B
COOTBETCTBUH C 3aKOHOATeJbCTBOM Poccuiickort defepaiiu, KOnrsi KOTOPOro
3aBepseTcsa AO/HKHOCTHBIM JIMIOM AJIMUHUCTPALUY, IPUHUMAKOUIAM 3asiBJI€HUE,
Y IPUOOILIaeTCo K IOJAAaHHOMY 3asBJIEHUIO;

2) npu MOYTOBOM OTIpPABJIEHUU WM MOCPEJICTBOM HaNpaBJIEHUS Ha afpec
3JIEKTPOHHOM NOYTHI:

NOCPeACTBOM HampaBJieHUsI KONWUM (3/IeKTpOHHOro o6pasa) macnopra
rpakJlaHHa Poccuiickoi Qenepanyu JINOO WHOTO JIOKYMEHTA,
y/IOCTOBEPSIOILEr0 JIMYHOCTb, 3aBEPEHHOHN (3aBEPEHHOT0) B YCTAHOBJIEHHOM
3aKOHO/IaTEeJIbCTBOM MOPSJKE;

npu oOpallleHUuU MpeJCTaBUTessd 3afBUTessI UM HalpaBJsgeTCd TaKxXe
Konus (3/71eKTPOHHBIM 00pa3) AOKYMEHTAa, MOATBEPXKAAILIET0 MOJHOMOYMS
npejCcTaBUTeJIsl 3asBUTEJIs, 3aBepeHHasl (3aBepeHHbI) B YCTAaHOBJIEHHOM
3aKOHO/ATeJbCTBOM MOPAJKE;

3) npu obpaleHuu nocpeactBoM EquHoro noprasa:

NOCPE/ICTBOM €JJMHON CUCTEMbI UJAEHTUPUKALMU U ayTeHTUPUKALUU WU
MHBIX  TOCYyJAapCTBEHHBIX  HWHPOPMALMOHHBIX  CHACTEM, €CJAd  TaKue
rocyZlapCTBEHHbIE MH(pOpPMaLlMOHHbIE CUCTEMBI B YCTAaHOBJIEHHOM
[IpaBuTtenbctBOM  Poccurickon — Pegepanuu nopsiike  06ecne4rBalOT
B3aUMO/IEUCTBUE C €IUHON CUCTEMOU UAEeHTUPUKAUY U ayTeHTUPUKALUH, IPU
YCJIOBHUM COBIAJleHUS CBeJeHWH O (QU3UYECKOM JiMIle B yKa3aHHbIX
MH(POPMALIMOHHBIX CUCTEMAX;

npu oOpallleHUuU MpeJICTaBUTessd 3asBUTEJsI UM HAMpaBJSIeTCd TaKXKe
JIOKYMEHT, TMOATBEPKJAAIMK [OJHOMOYUA TNpejCTaBUTeNsl  3asdBUTEJ,
NOJAMNHWCAaHHBIM YCUJIEHHOM KBaJMPUIIMPOBAHHOU 3JIEKTPOHHOW MOAIUCHIO
3aABUTeJII WM HOTapuyca, C IMpuUKpelvieHWeM ¢aijaa C OTKpenJeHHOH
YCUJIEHHOU KBaJU(PUIMPOBAHHOM 3JIEKTPOHHOW MOANKUCHI0 3asdABUTENS WU
HoTapuyca B popmare SIG

3.3.3.5. OCHOBaHMA A1 NPUHATHUA pellleHrsd 00 0TKa3e B IpUeMe 3apoca U
JOKYMEHTOB U (Ua1) HHOOPMAIIUHU:

B 3allpoce OTCYTCTByeT WMHopMauus, ykaszaHHasd B nyHkre 180 [Ipasua
OpraHu3alnMyd XpaHEHUs, KOMIJIEKTOBAaHMs, Vy4eTa U  UCIOJIb30BAaHUA
JIoKyMeHTOB ApxuBHOro ¢onga Poccuiickoit Pepepanu U APYTUX apXUBHbBIX
JIOKYMEHTOB B TOCY[AapCTBEHHbIX OpraHax, OpraHax MeCTHOT'0 CaMOyNpaBJeHUs
Y OpraHu3sanudx, yreepKAeHHbIxX [I[prukasom PocapxuBa ot 31.07.2023 N2 77;

3aMpocC He NOAJAETCS MPOYTEHUIO;

B 3allpoCe COZeprKaTcs HelleH3ypHble JIM00 OCKOPOUTEIbHbIE BbIPpAXKEHUH,
yrpo3bl 3KWU3HU, 3/10POBb0 U HMYIIECTBY PAOOTHUKOB (roCyJapCTBEHHBIX,
MYHUIIMNAJbHBIX CAYXKAU[KUX), @ TAKKe YJIEHOB UX CEMEH;

3adBJIeHME TMOJAHO B OpraH, B IOJHOMOYUSA KOTOPOrO He BXOJUT
npejoCTaBJIeHHE MYHULIMIIAJIbHOMN YCIYTH;

npejCTaBJeHHble JOKYMEHTbI yTPAaTUJIU CUJIy HA MOMEHT OOpalleHus 3a
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YyCAYyror (JOKYMEeHT, yA0CTOBEPAIIUN JUYHOCTD, JOKYMEHT, YOCTOBEPSAIOLUI
[IOJIHOMOYMA  [peJCTaBUTeJd  3asdABUTeJs, B CJy4ae oOpalleHHsa 3a
pesoCTaBJeHUEM YCIYTH YKa3aHHbIM JIMLOM);

NpeACTaBJeHHble [JOKYMEHTBbl coJep:aT IOLYUCTKU U HCIpaBJIeHUs
TEeKCTa, He 3aBepeHHble B TIOpAJKe, YCTAaHOBJEHHOM 3aKOHOJAATeJbCTBOM
Poccutickont ®enepanuy;

NpeACTaBJeHHble B 3JIEKTPOHHOM ¢opMe [JOKYMEHTbl COJepKaT
NOBPEeX/JEeHUs, Ha/lh4yue KOTOpPbIX He I[O03BOJIIeT B IOJHOM 00beMe
MCII0JIb30BaTh UHPOPMALMI0 M CBeJleHHUs, CojeprKaliueca B JOKYMeHTax, JJs
IpesoCTaBJIeHuUd YCIYTH;

®opma yBejoMiyieHUs 00 OTKase B IpUeMe JOKYMEHTOB IpUBeJleHa B
npuaoxeHUU N2 3 K aAIMUHUCTPAaTUBHOMY perJlaMeHTYy.

3.3.3.6. B npueme 3anpoca yyacTByT: AiMuHUcTpanus, MOII.

BosmoxHocTh npuemMa M®IL] 3anpoca 1 OKYMeHTOB U (KMU) HHOpMaALUH,
HeOOXOAUMBIX [JI IpefoCTaBJeHUs MYHHUIMIAJBHOU YCIyrd, 10 BbIOOpY
3asBUTEJISI HE3aBUCUMO OT ero MecCTa »KUTeJIbCTBa UJIM MecTa pebblBaHuA (A1
dusuyeckux JML) JUO60 MecTa HaxOoXJeHus (AJ19 OpUJAYEeCKUX JIUILL)

OTCYTCTBYET.
3.3.3.7. Cpok pervcTpauuu 3anpoca U JOKyMEHTOB U (KMav) UHGOPMALUH,
HeOOXOJAUMBIX  JAJid  MpeJOoCTaBJeHUs  MYHULMNAJbHOW  YCJAyrd, B

AaMUHMCTpaLMK cocTaBsieT 1 paboyuii JeHb.

3.3.4. llpuHdaThe peunieHWd O OpefoCTaBJeHUM (06 oOTKase B
peJOoCTaBJAeHUN) MYHUIIMNAJbHON YCIYTH.

OcHoBaHu4 /Ji1 0TKa3a B IPe/I0OCTaBJ€HUY MYHUIIUNIAJIbHOU YCIYTU:

y 3adBUTeJA OTCYTCTBYKT [OKYMEHTbl, [MOJATBepX/JalIllue €ero
MOJIHOMOYMS BbICTYNAaTh OT UMEHU TPETbUX JIM1], B OTHOLIEHUH KOTOPBIX C/leJIaH
3anpoc (B cjayyae, eC/Id He UCTEK CPOK OTpaHUY€eHHUs], yCTAaHOBJIEHHbIN YacTbiO 3
ctatbu 25 PenepanbHoro 3akoHa oT 22.10.2004 Ne 125-®3 «06 apxvBHOM feJe
B Poccuiickoit ®enepanymn»);

OTBET M0 CYIECTBY YKa3aHHOM B 3ampoce TeMbl (BONpOca) HE MOXKET ObITh
JlaH 0e3 pa3r/allleHus] CBEJIEHUU, COCTABJSIOUIMX TOCYAAPCTBEHHYIO W/ HWHYIO
oxXpaHseMyl ¢eepasibHbIM 3aKOHOM TaWHy (yKa3aHHasd MHQOpMaLUs MOXKeT
OBITb MpeJOoCTaBJeHa TOJbKO MPU HaJWYUU y MOJb30BaTessd JOKYMEHTAJIbHO
NOATBEPXJEHHBIX npas Ha noJiydyeHue CBEJIEHUH, coZieprKalyx
roCyapCTBEHHYIO TalHY U (U11) KOHQUJEeHUaJIbHYI0 UHPOPMALUIO);

3alpocC KacaeTcs TeMbl (BOMpoca), B OTHOLIEHUU KOTOPOM MOJIb30BATEJIO
paHee MHOTOKPATHO AAaBa/IMCh NUCbMEHHbIE OTBETHI IO CyLIeCTBY, U IPU 3TOM B
3ampoce He MIPUBOJATCS HOBBIE JOBO/JbI UJIM OOCTOATE/IbCTBA.

CpoK NpUHATHUSA pelleHUs O MNPeAOCTaBJeHUHW MYHHUIUNAJbHOU YCIyTH
coctaBJideT 28 KaJeHJapHbIX JHEU C JaThl NMOJy4eHUsd AJZMUHUCTpaLUen BceX
CBeJIEHU U, HEOOXOUMBbIX JJis1 IPUHSATHSA PElIEeHHUS.

3.3.5. [IpejocraBsieHe pe3y/abTaTa MyYHUIIUIAJIbHOW YCJIYT Y.

[IpenocTaBieHre pesysbTaTa MYyHULMNAJBHOW YCJAYTA OCYLLeCTBJISAETCA
croco6oM, onpejieJIeHHbIM 3asiBUTEJIEM B 3as1BJI€HUMU:

IyTEeM HallpaBJIEHWA Ha NOYTOBBIN afjpec;
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nyTeM BblJa4d B AAMUHUCTpanuu uiau MOIL];

IyTEM HalpaBJIeHUS B JIMYHbIN KaOUHET 3asBUTe g Ha EquHOM nopTasie.

Cpok mpefocTaBJieHUS 3asBUTEJII0 pe3yJbTaTa MYHULUIAJbHOU YCIYyTH
coctaBisgeT 1 pabo4yud JeHb CO JHA NPUHATUSA pelleHUs O NpefoCTaBJIEHUU
MYHHULUIIAJBbHOU YCIYTH.

Bo3sMoxkHOCTh mnpepocTaBieHus AaMuHucTpauued MOIL[ pesysbTaTa
MYHULMINAJBbHOW YCJYTH IO BbIOOPY 3afBUTeJII HE3aBUCUMO OT ero MecTa
KUTEJIbCTBA WJIM MecTa npebbiBaHUA (A9 U3UYECKUX JIMI) JKUO60 MecTa
HaxoXJeHus (/15 OpUANYeCKUX JIULL) OTCYTCTBYET.

3.3.6. MakcuMaJIbHbIA CPOK MpPeAOCTaBJe€HUS MYHUIUINAJbHOU yCJYTH B
COOTBETCTBUM C BapUaHTOM INpeAOCTaBJEHUS MYHHUIUNAJIbHOU YCJAYTH
coctaBsidgeT 30 KaJleHAApHBIX JHEW CO JHA PEerucTpayuy B AJMAHUCTPALMH, Ha
EnnHoMm mopTasie 3anpoca U JOKYMEHTOB U (WJM) UHPOpPMALMU, HEOOXOJUMBbIX
JUIS1 Tpe0CTaBIeHUS MyHULLMIIAJIbHOW YCIYTH.
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[Ipusioxxkenue N2 1

K a[MUHACTPAaTUBHOMY perJlaMeHTY
npe/l0CTaBJeHUSA MYHUIUIIAJIbHOM YCIYTH
«MHpopManmoHHOE obecrieyeHrue PU3NYECKUX U
IOpUANYECKHUX JIMI] HA OCHOBE JJOKYMEHTOB
ApxuBHoro ¢onjia Poccuiickoi @eepayuu u pyrux
apXMWBHBIX JJOKYMEHTOB, IIPe/0CTaBJIeHHE apXUBHBIX
CIPaBOK, apXUBHbIX BbINUCOK U KOMTUKA apXUBHbIX
JIOKYMEHTOB»

Tabsimna Ne 1. [lepeyeHb 0611MX MPHU3HAKOB 3asiBUTEJIEN

HaumeHoBaHMe nprU3HaKa 3HauyeHUe NpU3HaKa 3adBUTeJIA

3aABUTeEJIA

MynununanbHas ycayra «MHopmanoHHOe obecnieyeHre PU3NYECKUX U
IOpU/ANYECKHUX JIMI] HA OCHOBE JOKYMEHTOB ApXxuBHOro ¢poHa Poccuiickoi
depepanuu U Jpyrux apXMBHBIX JJOKYMEHTOB, Ipel0CTaBJIeHUe apXUBHbIX

CIPaBOK, apXUBHBIX BBINMCOK U KONIMK apXHMBHBIX JJOKYMEHTOB»

1. K kakou kaTeropuu
OTHOCHUTCA 3aiBUTEJIb?

1. ®u3nyeckoe JIMI0
2. lOpupuryeckoe uLo

2. Kro
yCJyrou?

obpatuica  3a

1. 3asgBUTEND
2. llpepcraBuTeib 3a9BUTEIA

3. KakoB BuJ MOJAHHOTO
3arnpoca?

1. 3anpoc couuaJibHO-MIPAaBOBOTO XapaKTepa
2. TemaTHU4YeCKUH 3aNIPOC

Ta6anna N2 2. KombuHanuy 3HaueHUM NPU3HAKOB, KaXKJas U3 KOTOPbIX
COOTBETCTBYET OJJHOMY BapHUaHTYy NpeJ0CTaBJeHUS MYHUIIMIIAJIbHOM YCAYTH

KaTteropus< 3agaBuresia

Pe3yabTaT npefocTaBaeHUs MyYHULUIIAJbHON
YCIYyTH

BapuanTt Ne 1. «[IpegoctaBsieHre apxuBHOM HHPOpPMALLUU»

IOpuguyeckue
dbusnveckue auLa

NN

PelneHne 0  mOpeAoCTaBJ€HMU  ApPXHWBHOH
MHPOpMalUHU
HUHdopmupoBaHue 006 OTCYTCTBUU

3anpallMBaeMOU apxXUBHOM HHPOpPMALUU

Pelienue 06 o0oTkasze B IMpeJlOCTaBJIEHUU
3anpallMBaeMOU apXMBHOM HHPOpPMAlLUU
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[Ipusioxxenue Ne 2
K a[MUHACTPAaTUBHOMY perJlaMeHTY
npe/loCTaBJIeHNUSA MYHUIUIAJIbHOM YCIyTH
«MHpopmanmoHHOe obecriedyeHre PU3INIECKUX
Y IOPUMYECKHUX JIMI] HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢oHaa Poccuiickot @egepanuu
Y JJpyTUX apXUBHBIX JOKYMEHTOB, IpeJ0CTaBJIEHHE
apXMBHBIX CIIPABOK, apXHUBHBIX BbITUCOK
Y KOIIUW apXUBHBIX JJOKYMEHTOBY

®opma

AJMUHUCTpANUs (HAUMEHO8AHUE MYHUYUNAAbHO20
06pa3osaHusi)

cBeJleHus o 3asgBuTese (paMuins, UMs, OTYECTBO
(mocnenHee — Ipy HAJIMUMU) GU3UYECKOTO JIM1A; TOJTHOE
HalMeHOBaHHe I0pUANYECKOTro J1LA)

(peKBU3HUTHI JOKYMEHTA, Y 0CTOBEPSIOLET0 JUUHOCTD
3agBuTes, - A ¢usndeckoro suna; UHH, OTPH - s
ropuudeckoro auna, UIl)

(azpec MecTa perucTpal iy, MecTa XXUTeJbCTBA - IJIs
dU3nUeCcKOoro JINLA; aJipec MecTa HaX0XKJeHus - AJid
IOPUUYECKOTO JIUIA)

(HoMep TesiedpoHa, MOYTOBBIN aZipec, aJipec 3J1eKTPOHHOMH
MOYThI)

CBeJleHUsl 0 IIpe/icTaBUTe e 3asaBUTe A (GaMuins, ums,
0T4YecTBO (mocyie/Hee - MPU HAJTUYUHU ), PEKBU3UTHI
JIOKYMEHTA, Y,0CTOBEPSIOLIET0 JUYHOCTb, HOMEpP
TesiepoHa)

3asaBJieHN e
0 IPeAOCTaB/IEHUU apPXUBHOM MHPOpMALUHU
[Ipomy nmpenocTaBUTh apXUBHYO HHPOPMALAI0

yKa3bIBaeTcs TeMa (BONpoc), CO6bITHE, GAKT, [10 KOTOPO¥ (0My) HE06X0JUMO MPeJOCTaBUTh
apXHMBHYI WHPOpPMALIHIO
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B neJdax npeaocrtaBJIeHUAd MYHI/II_[I/IHaJIbHOI\/'I YCJIYyT'U YKA3blBal0 JOIIOJIHUTEJ/IbHbIE
CBeleHHA:

JIOTIOJTHUTEJIbHO YKa3bIBAKOTCA (MPU BO3MOXXHOCTH ) PEKBU3UTHI JOKYMEHTOB (€CJIU
M3BECTHbI), HAUMEHOBaHUe U MeCTOHaxoXaeHue opranusauuy, ®.1U.0.,, cobbiTue, Ppakr,
CBeJleHUS U XPOHOJIOTUYeCKHe paMKHU 3anpaliuBaeMoi HHpopMaluu, uHasg HHopMaIys no
TeMe 3anpoca, M03BoJIAKINAsA 60J1ee TOYHO MPeICTABUTD 3allpalliiBaeMy0 HHGOpPMAIHIO

[IpusioxxeHue:
1.
2.

Pe3ysibTaT MyHULUNIAJIBHOU YCJIYTY IPOLLY BbIAATh B BUjel:
(0OTMETUTB HYKHOE)

apxXMBHOM CIpaBKU

apXUBHOU BBIITUCKHU

apXUBHOW KOMIHUH

CUCTEMaTU3UPOBAHHOI'0 KPAaTKOTO WJIM aHHOTUPOBAHHOTO NIepeyHs
3aroJI0BKOB apXUBHBIX IOKYMEHTOB WU eJUHUL XpaHeHUs (e JUHUIL]
ydeTa) N0 onpeJie/IeHHON TeMe € yKa3aHUeM UX AT U apXUBHbIX IIU(PPOB
(419 TeMaTU4YeCKOro 3amnpoca)

TEMaTU4YeCKOT0 0030pa apXUBHBIX IOKYMEHTOB (/i1 TEMaTU4Y€eCKOT0
3amnpoca)

Pe3ysibTaT MYHULIMNIAJIbHOM YCJIYTH NPOLIY:
(oTMeTUTB HYKHOE)

BoigaTh B AAMUHUCTpALUU

BblgaTh B MHOTOQYHKLIMOHAJBHOM LIEHTpPE

HaHpaBI/ITb IIOYTOBBIM OTIIPABJIECHHUEM 110 aZpeCy

HanpaBuTh B JIMUHbIA KabuHeT Ha EauMHOM mnoprane (Ipu HaAU4YUH
TEXHUYECKOU BO3MO>KHOCTH )

(moanuce) (®.1.0.)

«_» 20_rT.

1 OpraH, TpefoCTaB/SIONMM MYHWLWIAJBHYIO YC/IyT, BIIPaBeé CAMOCTOSITESIBHO ONpeJe/uTh BUJ JOKYMEHTa [
HarpaBJIeHus 3asiBUTEIO.
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[Tpunoxenue Ne 3

K a[MUHACTPAaTUBHOMY perJlaMeHTY
npe/l0CTaBJIeHUSA MYHUIUIIAJIbHOM YCIYTH
«MHpopManmoHHOE obecrieyeHre PU3NYECKUX U
IOpUANYECKHUX JIMI] HA OCHOBE JJOKYMEHTOB
ApxuBHoro ¢onjia Poccuiickoi @eepayuu u pyrux
apXHWBHBIX JJOKYMEHTOB, IIPe/0CTaBJIeHHE apXUBHBIX
CIPaBOK, apXUBHbIX BbINUCOK U KOMTUKA apXUBHbIX
JIOKYMEHTOB»

®opma
(bsniank AgMUHUCTpALMH)

Ne

CBeJleHHs 0 3asiBUTese (A5
¢dusunueckoro suna - ®.1.0. (mocnenHee - npu
HaJIMYMHU), afipec MecTa perucTpanyy, Mecta
YKUTEJIbCTBA; AJ151 FOPUAUYECKOTO UL -
N0JIHOe HAMMEeHOBaHUe, aZipec MecTa
Hax0X/eHHUs, NOYTOBBIN aZipec)

YBeaomiieHue
00 OTKa3e B IpyueMe JOKYMEHTOB

Bam oTkKasaHo B TMpHeMe [OOKYMEHTOB, MNpeJACcTaBJeHHbIX Bamu pasda
npejoCTaBJeHUs] MyHULMNAJbHOU ycayru «HMHpopmanMoHHOe obecriedyeHUe
GU3MYECKUX U HPUAHUYECKHUX JIMI, HA OCHOBE JOKYMEHTOB ApXMBHOro (poHza
Poccuiickoit ®Penepanu ¥ Jpyrux apXWBHbIX JOKYMEHTOB, MpeoCTaBJeHUe
apXHWBHBIX CIIPABOK, apXUBHBIX BBIIMTUCOK U KONIUH apXUBHBIX JOKYMEHTOBY», B

(yka3aTb opraH, B KOTOPbIH M0OJJaHbl JOKYMEHTHI)

0 CJIeyIOLUUM OCHOBAaHUSM

(YKaBI:IBa}OTCH IIPpUYHNHBI OTKa34d B IIpueMe JOKYMEHTOB CO CChIJIKOM Ha MOJIOKEeHUs

a/IMMHUCTPATUBHOTIO perjiaMeHTa)

Bbl BlpaBe MOBTOPHO OOPAaTHUTLCSA B YIOJHOMOYEHHBIA OpraH C 3alpoCcoM O
NpefoCTaBJeHUU MYHUIUNAJbHON YCJAYTH TOCJAe YCTPAaHEHUsI YKa3aHHbIX
HapyllEeHHUH.

JlaHHBIM OTKa3 MOXeT ObITh 002KaJIOBaH B JOCY/leOHOM MOPsIKE MyTeM
HalpaBJIeHUs »KaJI00bl B YIIOJIHOMOUYEHHbIM OpPraH, a TaKXKe B CyJleO0HOM NOPSsIJIKE.

(®.1.0.

OTBETCTBEHHOTO UCIIOJHUTEJIS) (moamucek)



