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AJIMUHHUCTPATUBHBIN PETTIAMEHT
PEI0CTaBICHUS MyHUITUTIATLHON YCIyTH
«MudpopmanimonHoe odecreueHre GU3nIecKux U IPUINIECKHUX JIUI] HA OCHOBE
noKyMeHTOB ApxuBHoro onna Poccuiickoit denepanuu u Ipyrux apXuBHBIX
JIOKYMEHTOB, ITPEI0CTABIICHNE aPXUBHBIX CIIPABOK, APXUBHBIX BBHIITUCOK U KOTIHI
APXUBHBIX JIOKYMEHTOBY

1. O61mune noaoxKeHUs
1.1. IIpeamer perynupoBaHuss AJIMHUHUCTPATUBHOIO PEITIAMEHTA

AJMUHUCTPAaTUBHBIN pEMTAMEHT MPEAOCTABICHUS MYHULUIIAIBHON YCIyru
«MHpopManimonHoe obecrieueHre (QPU3NYECKUX U IOPUIUYECKHUX JIMI Ha OCHOBE
JTOKyMEHTOB ApxuBHOro Qonna Poccuiickoit ®denepanuu U JIpyrux apXUBHBIX
JOKYMEHTOB, IPENOCTABICHUE APXUBHBIX CIPABOK, APXWUBHBIX BBIIMMCOK U KOIMIA
apXUBHBIX JOKYMEHTOB» (nanee - AJIMUHUCTPATUBHBIN periaMeHT, MyHUIUNaIbHAs
yCiIyra) ONpeAeNsieT CPOKH U IOCJEN0BaTeIbHOCTh aAMUHUCTPATUBHBIX ITPOLIETYP
(mewcTBUiN) MPU MPEIOCTABICHUN MYHHUITUTIATHLHOU YCITYTH.

AJMUHHCTPATUBHBIN PErTIaMEHT PACIPOCTPAHAETCS HA MOJTyYECHHE:

3allpOCOB  COLMAJIBHO-IIPABOBOTO  XapakTepa  (3ampochl, CBS3aHHbBIE C
COLIMAJIBHOM 3aIUTOMN IpaXKaH, MPeayCMaTpUBAIOILIEH UX IEHCUOHHOE 00ecrieueHue,
a TaKXKe IMOJy4YeHHE JIbIOT U KOMIIEHCALlMi B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanun);

TEMaTUYECKUX 3apOCOB (3aMpocChl O MPEJOCTABICHUN apXUBHOW HHPOpMALIUU
0 oMpe/IeJIeHHOM TpobeMe, TeMe, COOBITHIO, (DAKTY).

1.2. Kpyr 3asaBurenei

3asBUTEISIMU Ha MPEJOCTABICHUE MyHUIIMIIAIBLHON YCIYTH SIBISIOTCS FOPUIU-
YyecKue Jula (3a UCKIOUYEHUEM TOCYJIapPCTBEHHBIX OPraHOB U UX TEPPUTOPUATIBLHBIX
OpraHoB, OPraHOB I'OCYJAPCTBEHHBIX BHEOIOKETHBIX (POHIIOB M UX TEPPUTOPHUAIIb-
HBIX OPT'aHOB, OPIaHOB MECTHOT'O CaMOYTpaBJIeHU), (pU3nyeckue Jinia, 0OpaTUBIIH-
€csl C 3alpoCcoOM O MPEAOCTABICHUH MYHUIIMIIAIBHON YCIYTd B OpraH, MpeaoCTaBIs-
IOMUN MYHUITMTIAJIBHYIO YCIIYTY (fanee - 3asBUTENb), MO0 UX YMOJHOMOYEHHBIE
MIPEICTABUTEIIN (manee - IIPECTABUTEIIb 3asIBUTEIIS).



1.3. TpeGoBaHue npenocTaBieHUs 3aIBUTEII0 MyHUIIUIIAILHON YCIyTH B
COOTBETCTBHUH C BAPUAHTOM IMPEAOCTABICHUS] MyHUILIUITAIbHON YCIIyTH,
COOTBETCTBYIOIIUM MTPU3HAKAM 3asBUTEIIS, ONPECICHHBIM B pe3yJibTaTe
aHKETUPOBAHMS, IPOBOJIMMOT0 OPraHOM, IIPEIOCTABIISIONIMM MYHHUILIUITAIBHYIO
yciyry (ganee - mporiinpoBaHue), a TakKe pe3yabpTara, 3a MpeoCcTaBICHUEM
KOTOPOTro 00paTHiiCs 3asBUTEIb

1.3.1. MyHununanpHass yciayra, a TakXKe pe3ylbTar, 3a IPEAOCTABICHUEM
KOTOPOrO OOpaTWiICs 3asiBUTENb, MPENOCTABIAIOTCS B COOTBETCTBUM C OJHHM U3
BAPUAHTOB NPEIOCTABIICHUS MyHULIUIIAIBHON YCITyTH.

1.3.2. BapuaHT, B COOTBETCTBUH C KOTOPHIM 3asBUTEIIO OyIET MPEaOCTaBICHA
MyHUIMTNIATIbHAS yCIIyTa, ONPEENseTcsl B pe3yibrare aHkeTupoBanus (Tadmuma Ne 1
npwiokenust Ne 1 Kk AJIMUHHUCTPAaTUBHOMY PEIIAMEHTY), HCXOAS W3 IPU3HAKOB
3agBUTENS M IIOKa3areled TakuX IMPU3HAKOB, a TaKKe KOMOMHAIMM 3HAYEHUU
IIPU3HAKOB, KaXK1asi U3 KOTOPBIX COOTBETCTBYET OAHOMY BapUaHTy IPEIOCTABICHUSA
MyHHULIMINAIbHOW yciayru (Tabmuma Ne 2 npunoxenust Ne 1 k. AIMUHHUCTpPaTUBHOMY
peryamMeHTy).

1.3.3. IlpusHaku 3asBUTENs ONPEACIAIOTCA MyTeM NPOPHINPOBAHUSA,
OCYLIECTBIISIEMOI0 B COOTBETCTBUM C AJIMUHHUCTPAaTUBHBIM PENJIAMEHTOM.

2. CranzapT npenoCTaBiIeHNs] MyHULUITAJIBHOW YCIYTH
2.1. HaumeHoBaHHE MYHMIIMIIAJIBHON yCIIYTH

MynununanbHas ycnyra «MHpopmannoHHoe obOecrieueHue (PU3HUECKUX U
IOPUIUYECKUX JIMIl Ha OCHOBE JOKyMEHTOB ApxuBHOro (onga Poccuiickoi
®denepanuy U IPYrux apXUBHBIX JOKYMEHTOB, IPEJOCTABICHUE APXUBHBIX CIIPABOK,
ApPXUBHBIX BBIMCOK M KONIUI apXHUBHBIX JTOKYMEHTOBY.

2.2. HaumeHoBaHue opraHa, Ipe1oCTaBiIsIOIEero
MYHULIMOATbHYIO YCIYTY

MynununanbHas — yciayra NpeloCTaBlsieTCs OpraHoM  MPeJOCTaBICHUS
MyHUIMOATBHOW yciyru (aaAMUHHUCTpauus ropoga Mwuuypuncka TamOoBCKoM
obnacTi — Janee aJMUHUCTpALMS Topoja), €€ MPeAoCTaBlIeHHE 00eCIeurBaETCS
YIOJHOMOYEHHBIM  OpPraHOM  (apXMBHBIM  OTIEJIOM  aJIMHHHUCTPALlUM  TOpOAa
Muuypuncka TamO0BcKo# 001acTH) (1ajee - YIoJIHOMOYEHHBIN OpraH).

3anpoc 0 MPeaOCTaBICHUM MYHUIMNAIbHOW YCIYTH MOXET ObITh IMOJaH B
MHOTO(YHKIIMOHATBHBIN LEHTP MPeI0CTaBICHUS rocyaapCTBEHHBIX u
MYyHUITUTIATBHBIX yCIyT (nanee - M®II). Bosmoxxaocts npunstust M®I] pemenust 06



OTKa3e B MPHEME 3arpoca U JOKYMEHTOB W (Miu) WHGOPMAIHH, HEOOXOIUMBIX IS
MPE/ICTaBIICHUS MYHUIIMIIATILHOMN YCIyTH, HE IPEyCMOTPEHA.

2.3. Pe3ynbTaT npeaocTaBieHus] MyHUIIMITAIBHON YCIIyTH

2.3.1.HaumeHoBaHue pesyabrara (pe3yabraroB) IPEIOCTaBICHUS
MYHHULMIIAJIbHOW YCIyTH.

B cootBercTBHM ¢ BapuaHTaMu, onpeaesieMbIMUA B Tabmuie Ne 2 nmpuioxkeHus
Ne 1 x AJMUHUCTPAaTMBHOMY pEIIaMEHTY, pe3yJbTaTaMU IPEJOCTaBICHUS
MYHUIUTIATBHON YCIYTH SIBISIOTCA:

pelIeHne O MPeI0CTaBICHNN apXUBHOW HH(OpMALUY;

nH(popMHUpOBaHHE 00 OTCYTCTBUU 3aIIpAIlIMBAEMON apXUBHON UH(POPMALIUU;

pemieHne 00 OTKa3e B MPENOCTAaBICHUWM 3alpallliBAEMON  apXUBHOMU
uH(pOpMAaLIHH.

2.3.2.HaumeHOBaHUE OKYMEHTA, COAEPIKAIIETO PEIICHUE O MPEAOCTABICHUU
MYHULMIIAJIBbHOW YCIyTH, Ha OCHOBAaHHWHM KOTOPOTO 3asBUTENIO IPEIOCTABISAETCA
pe3yJIbTaT MyHULIUITAJIBHON YCIIYTH.

JIOKyMEHTOM, COIEp)KAIlMM pElIEHUE O IPENOCTABICHUN APXUBHOMN
uHpOpMaIMK, SBJISIETCS apXUBHAs CIIpaBKa, apXWBHAsl KOIUS, apXWBHAas BBINHCKA,
TEMaTU4YeCKUii 0030p apXMBHBIX JOKYMEHTOB (JJii TEMaTHYECKOrO 3ampoca),
CUCTEMATU3UPOBAHHBIN KPATKUM WA AHHOTHUPOBAHHBIM IIEPEUYEHBb 3aroJIOBKOB
aApXMBHBIX JOKYMEHTOB WM €IMHMI] XpaHEHUs (€OUHUI] y4yeTa) MO ONpEACICHHON
TE€ME C YKa3aHUEM HX JaT U apXUBHBIX IMHUPPOB (U151 TEMATUYECKOTO 3aIpoca).

JIOKyMeHTOM, cofepXaliuM pemeHue o0 MHMOPMUPOBAHUH 00 OTCYTCTBUU
3alpaniMBaeMoil apXWBHOM HHQOpMaIUK, SBISETCA HWHPOPMAIMOHHOE MHCHbMO
YIOJHOMOYEHHOTO OpraHa 00 OTCYTCTBHH 3alpalliBaeMOM apXHWBHOW MH(OpMALIIH.

JIOKyMEHTOM, cofaepXalluM pemeHue o0 oOTKaze B NPEeJOCTaBICHUU
3ampaliMBaeMoil apXMBHOM HWHGOpMAIUK, ABIsSETCS HWH(POPMAIMOHHOE MHCbMO
YIOJIHOMOYEHHOI'O OpraHa o0 OTKa3e B MPEAOCTaBICHUM 3alpaliuBaeMol apXUBHOU
uHbOpMaIIHH.

2.3.3.Crioco®6 momy4yeHusi pesyiabTara NPEJOCTaBICHUS MYHUIIAMIATBEHON
YCIIyTH:

IIOCPENCTBOM ITOYTOBOIO OTIPABIICHUS;

B YIIOJJHOMOYEHHOM opraHe uinu B MOLJ;

B JIMYHOM KaOuWHeTe 3asBUTENs B  (eaepaibHOM ToCyIapCTBEHHOM
nH(popMamoHHOU cucteMe «ENUHBIN nmopTall rocyAapCTBEHHBIX U MyHUIIMIIATbHBIX
yeuyr (yHkuuil)» (nanee - Equnsiii mopran).

2.4. CpoK npenocTaBleHUsl MyHULIMIIAIbHON yCIIyTH

MakcuManbHbI CPOK IMPEAOCTABICHHUS] MYHHLIMIAIBHON YCIYTH COCTAaBIIET
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30 KaJeHIapHBIX THEW CO JHS PETHCTPAIlMY B YIOJTHOMOYCHHOM oprane, Ha EgumHoMm
roprasie 3ampoca (J1ajiee Takke - 3asBJICHHE) U JOKYMEHTOB U (WJK) UHGPOpPMAIIUH,
HEOOXOUMBIX JIJISl TIPEOCTABICHIH MYHUITUTAIBHON YCIYTH.

Cpok mpenocTaBiIeHUS] MyHHUITUTIATBHON YCIYTH OINMpPENeseTcs] IS KaXI0ro
BapHMaHTa W TPHUBEACH B UX ONHUCAaHWH, COAEpXKameMcs B pasuene 3
AJMUHUCTPATUBHOTO pETIIaMEHTA.

2.5. UcuepnbiBaroniuii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX
JUISl TPEIOCTAaBICHUS MYHUIIMTIATLHON YCITyTH

NcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C
3aKOHOJATEIIbHBIMA W WHBIMH  HOPMAaTMBHBIMHA  IPABOBBIMHU  aKTaMH  JJIs
MPEAOCTABICHUS] MYHULMIAJIBHOW YCIYyTH, C pa3lelieHUEM Ha JOKYMEHTBbl U
uH(pOpPMAIINIO, KOTOpBIE 3asBUTENb JIOJDKEH MPEJACTAaBUTh CaMOCTOSTENIbHO, H
JIOKYMEHTBI, KOTOPBIEC 3asIBUTENb BIPABE MPEACTABUTH 110 COOCTBEHHON MHUIIMATHBE,
TaK KAaK OHM MOMJIEKAT IPEACTABICHUID B paMKaX MEXBEIOMCTBEHHOIO
MH(OPMAIIMOHHOTO B3aUMOJICUCTBUS, MPUBEACH B pasiene 3 AJIMUHUCTPATUBHOTO
penIaMeHTa B MOApPA3Jeiax, COACPKAIIUX ONUCAHWE BAPUAHTOB IPEAOCTABICHUS
MYHHIUITAIBHON YCITYTH.

2.6. McuepnbiBaronuii nepeueHb OCHOBaHUI
JIUIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISl TPEIOCTAaBICHUS MYHUIIUTIATLHON YCITyTH

HcuepnpiBaromyii 1epeyeHb OCHOBAaHUM I OTKa3a B NPUEME JTOKYMEHTOB,
HEOOXOAMMBIX AJIsl MPEA0CTaBICHHSI MyHULIUIIAIbHON YCIyTH, IPUBEICH B pazzene 3
AJMAHHACTPAaTUBHOIO pPENIAMEHTa B ONWCAaHWM AJMHWHHCTPAaTUBHBIX MPOLEAYp B
COCTaBe OINKMCAHUs BAPUAHTOB MPEIOCTABICHUSA MYHULIMIIAIBHON YCIIyTH.

2.7. VicuepnpIBaronuii nepeueHb OCHOBAaHUM JJIs
MIPUOCTAHOBIICHUS MPEIOCTABICHUS MYHULIUIAJIbHOW YCIIyTH
WJIM OTKa3a B MPEAOCTABICHNHA MYHULIMIIAJIBHOU YCIIYTH

2.7.1. OcHOBaHMS JIsI TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHULMNAIbHON
yCIyru 3aKkoHozarenbcTBoM Poccutickon denepanyy He IPeayCMOTPEHBL.

2.7.2.VcuepnbIBalONIMi MEPEUYCHb OCHOBAaHUM MJISI OTKa3a B MPEIOCTABICHUU
MYHULIMNAIBHON YCIIyT'HM IPUBEAEH B paszuenie 3 AIMUHHCTPATUBHOTO PETNIAMEHTA B
OMMCAaHWHM AJIMHHUCTPATUBHBIX MPOLEIYP B COCTAaBE OIMCAHUS BApPUAHTOB
IIPENOCTABIECHNS] MyHULMITAJIBHON YCIYTH.



2.8. PaSMCp I1J1aThI, B3UMAaE€MOMU C 3aIBUTEIIS IIpu IpCao0CTaBICHUHA
MYHHHHHaHLHOfI YCIyru, u CITOCOOBI €€ B3MMAaHUS

IInara 3a IMpCaIOCTaBJIICHUC MYHHHHHaHBHOﬁ YCIYTu HC B3UMACTCA.

2.9. MakcuMaJbHBIN CPOK OKHUJAHUS B OUEPEAH IIPU NIOJAYE 3ASIBUTEIIEM
3ampoca O MPeAOCTABICHUA MyHULMITAIIBHONW YCIYTH U IIPU ITOJIYYEHUU pe3yiibTaTa
MPEIOCTABICHUS MyHHUIIMITAILHOW YCIIYTH B CIy4yae OOpalieHHsl 3asiBUTEIS
HETIOCPEICTBEHHO B OPTaH, IIPEN0CTABIISIOINI
MYyHHLMNAIbHbIE yCIIyTH, i M®L]

MakcuManbHBIN CPOK OKUIAHUS B OUYEPEAN TIPU NIOJAYE 3asIBUTEIIEM 3aIIPOCa O
MPEAOCTABICHUN MYHULMNAJIBbHOW YCIYyTM HEMOCPEACTBEHHO B YINOJHOMOYECHHBIN
opran, MO®I] cocrasnsier 15 MUHYT.

MaxkcumanpHbId CPOK OXHMAAHUS B OUEpENd MPU IMOIYYCHUHU pe3ynbrara
MIPEAOCTABICHUS] MYHUIMIIAIBHON YCIYyTHM HEIMOCPEICTBEHHO B YIOJHOMOYEHHOM
oprane, M®I] cocrtapisieT 15 MUHYT.

2.10. Cpok peructpaliyu 3amnpoca 3asiBUTENS 0 MPEA0CTaBICHUN
MYHULIUTATBHON YCIIyTH
Cpok perucrpaiuu 3amnpoca, B TOM YHUCJIE B JIEKTPOHHOU opMe, COCTaBISAET
1 pabouwnii neHb.

2.11. TpeboBaHus K MOMEIICHUSIM, B KOTOPBIX MPEI0CTABIISIIOTCS
MYHHIUIIAIBHBIE YCITYTH

TpebGoBaHMs, KOTOPBIM JOMKHBI COOTBETCTBOBATH IOMEIICHHS, B KOTOPBIX
MPEIOCTABISACTCA MYHUIMITAIBHAS yCIyra, B TOM YHUCIIE 3all OKUJAaHUsA, MeCcTa IS
3aMOJIHCHUS 3aIpoOCoOB 0 MPEIOCTABICHUHN MYHULUITAIBHOU YCIIYTH,
WH(OPMAIIMOHHBIE CTEH/IBI C 00pa3IaMy UX 3aIOTHEHUS U MEPEYHEM JTOKYMEHTOB U
(nnn) uHGOpPMAIIUU, HEOOXOMUMBIX IS TIPENOCTABICHUS MyHUITUTIATHLHOM yCIIyTH, a
Takke TpeOOBaHUS K OOECTEUEHUIO JOCTYMHOCTH JUIsl WHBAJIUIOB YKa3aHHBIX
OOBEKTOB B COOTBETCTBHMU C 3aKOHOJATeILCTBOM Poccuiickoir ®Deaepaiuu o
COITMAJILHOM 3alllUTE€ WHBAJIMJIOB, pa3MEIleHbl Ha O(PUIMaTIbHOM cailiTe, a TakkKe Ha
Ennnom nmoprane.

2.12. Iloka3aTenu TOCTYITHOCTH M Ka4€CTBA MyHULIMNAIbHON YCIIyTH

[Iepeuenp noxkasareseil JOCTYMHOCTH M KauyeCTBA MYHUIMITAJIbHOW YCIIYTH, B
TOM YHCIE JOCTYIMHOCTH 3JIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOAWMBIX MJIst



IPEIOCTABICHUS MYHULMIIAIBHOM YCIyrd, BO3MOXKHOCTH [OAAaYd 3alpoca Ha
MOJIy4YeHHE MYHUIUIAIBHON YCIYyrd M JOKYMEHTOB B DJEKTPOHHOU (dopme,
CBOEBPEMEHHOCTH  MPEJOCTABICHUS  MYHUIMIAIbHOM  ycnyru  (OTCyTCTBUU
HapyUIEHUN CPOKOB IMPEAOCTABICHUS] MYHHUIMIAIBLHON YCIYTH), MPEea0CTaBICHUU
MYHUIIUNIAJIBHOM  YCIYTM B COOTBETCTBMM C BapHaHTOM MPEIOCTaBIICHUS
MYHUIIUNIATBHOM  yciayru, yaoOcTBa HWH(DOPMUPOBAHMS 3asBUTENS O  XOJE
MPEOCTaBICHUS MYHHULMIAIBHON YCIyTH, a TakkKe TMONy4YeHUsi pe3ysbrara
IPEIOCTABIICHUSI YCIYTH, pa3MelIeHbl Ha O(pUIIMaTbFHOM caiTe, a Takke Ha EnuHoM
nopra’e.

2.13. Nuble TpeOOBaHUS K IPEIOCTABIECHUIO MYHULIMIIAILHON YCIyTH

VYcnyru, KOTOpble —SIBISIOTCS HEOOXOMUMBIMM M 00s3aTEIbHBIMU  JJIsSt
MPEAOCTABICHUS] MYHUITUTIAIbHON YCIYTH, OTCYTCTBYIOT.

IIpu mnpenocTraBIeHUM MYHULMOAIBHOM YCIYTHM HCIHONb3yeTcs EnunHbIi
nopTaill.

3. COCTaB, IMOCJIACA0BATCIbHOCTE U CPOKH BLIIIOJIHCHUA
AIMHUHUCTPATUBHBIX IIPOLCAYP

3.1. IlepedyeHpb BapuaHTOB MPEAOCTABICHHUS] MyHULIUIIAIBHON YCIIyTH

Bapuantr Ne 1. IlpegocraBneHue apXuBHON HH(POPMALIUU.

HcnpaBieHue  JONYIIEHHBIX  OMEYATOK M OWIMOOK B BBIJIAHHBIX
(HampaBlEHHBIX) B  pe3ylbTare MPEAOCTABICHHUS MYHUIMOAIBHOW  yCIyru
JOKyMEHTax, BblJaya AyOJIMKara, paHee BbIIAHHOTO IO pe3y/ibTraTaM MPeI0CTaBICHUS
MYHULUIIAJIBHOW YCIyTH, OCTaBJIICHHE 3ampoca 3asBUTENS O IIPEIOCTaBICHUN
MYHMIIUIIAJIBHON yCIIyTu 6€3 pacCMOTPEHHS HE MPEyCMOTPEHO.

3.2. Onucanue aIMUHUCTPATUBHOMN MTPOLIEAYPBI
poQHIUPOBAHUS 3aTBUTEIIS

3.2.1. BapuaHT mnpenocTaBl€HHs MYHHLIMIAIBHONW YCIYI'M OIpEnesercs
yTeM aHKETUPOBAHMS 3aBUTEISA, B MMPOIECCE KOTOPOTO YCTAHABIMBAIOTCS MPU3HAKU
3asiBUTENS. BOmNpochl, HamnpaBlIeHHbIE Ha OMNPEAECICHHE MPU3HAKOB 3asBUTENI,
npuBeneHsl B Tabnuie Ne 1 mpunoxkenust Ne 1 Kk AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

[IpopunupoBanue OCYLIECTBISETCS B  YNOJHOMOYEHHOM OpraHe U
nocpenctsoM Ennnoro nopraina.

3.2.2. Ilo pe3ynpTraram MOJYYEHHUS OTBETOB OT 3asiBUTENA HA BOIPOCHI
AHKETUPOBAHMS OIPENENAETCs MOJHbIN NMepedeHb KOMOMHAIMN 3HAYeHUI NTPU3HAKOB
B COOTBETCTBUM C AJMUHUCTPAaTHUBHBIM pEIJIAMEHTOM, KaxKJIas H3 KOTOPBIX



COOTBETCTBYET OJHOMY BapHUaHTY.

3.2.3. Onucanusi BapuaHTOB MPEAOCTABICHUS MYHUUUIAIBHOW YCIIyTH,
MPUBEACHHBIC B HACTOSIIEM paslielie, pa3MEIIaloTCsl B YIOJHOMOYEHHOM OpraHe B
OOIIENOCTYITHOM JIJIsl O3HAKOMJICHUSI MECTE.

3.3. BapuanTt Ne 1. IIpenocraBienue apxuBHON HHGOPMALIMH.

3.3.1. PesympraramMu IpeAOCTAaBICHHs BapHaHTa MYHHUIMIAIBHOM YCIYTH
3asIBUTENIO SBJISFOTCSL:

pelIeHre O MPeI0CTaBICHNN apXUBHOW HH(OpMALUY;

nH(popMUpOBaHHUE 00 OTCYTCTBUM 3alpallliBAEMON apXUBHOW MH(POpPMALINK;

pemieHne 00 OTKa3e B MPENOCTAaBICHUWU 3alpallliBAEMON  apXUBHOU
uH(pOpMAaLIHH.

JIOKyMEHTOM, COJEp)KAIlMM pElIeHWe O MPEIOCTaBICHUU AapXUBHOMN
uHpOpMaIK, SBJISIETCSI apXUBHAs CIIpaBKa, apXWBHAsl KOIWS, apXWBHAas BBINHCKA,
TeMaTU4ecKuil 0030p apXMBHBIX JOKYMEHTOB (i1 TEMaTU4ecKoro 3ampoca),
CUCTEMATU3UPOBAHHBI KpPAaTKU WM AaHHOTUPOBAHHBIA IIEPEUEHb 3aroJIOBKOB
ApPXUBHBIX JOKYMEHTOB WJIM €IMHUL] XpaHEHUs (EIUHHI] Y4eTa) MO OIpeleIeHHON
TEME C YKa3aHUEM UX JaT U apXUBHBIX MIH(POB (1151 TEMAaTHUYECKOTO 3a1Ipoca).

JIoOKyMeHTOM, colepKallluM perieHue 00 MHPOPMUPOBAHUU 00 OTCYTCTBUU
3anpamMBaeMoM apXWBHOW HWH(OpManuu, SBIsSETCS HWH(MOPMALMOHHOE MHCHMO
YIOJHOMOYEHHOI'O OpraHa 00 OTCYTCTBUU 3alpalliuBaeMON apXUBHON MHGOpMALIIH.

JIOKyMEHTOM, coJepKallluM pelleHrne o0 OTKa3e B MPelOoCTaBICHUHU
3alnpamMBaeMol apXWBHOW HHQOpManuu, SBIsAETCI HWHMOPMALMOHHOE MHCHbMO
YIOJIHOMOYEHHOT'O OpraHa 00 OTKa3e B MPEJOCTABICHUH 3alpallliBaeMON apXUBHOU
uH(popManuu.

3.3.2. IlepeyeHb  aIMHUHHUCTPAaTUBHBIX  MpPOLEAYpP  IPEAOCTABICHHUS
MYHULMIIATIBHON YCIYTH, IPEAYCMOTPEHHBIX HACTOSAIMM BapUAHTOM:

npueM 3ampoca W JOKyMEHTOB U (wiH) uH(OpMAaIuM, HEOOXOAUMBIX IS
IIPEIOCTABICHNS MyHULIUITAJIbHON YCITyTH;

NPUHATHE pEHIeHUs O TMpeAocTaBiIeHUH (00 OTKa3e B MPEIOCTABICHHUH)
MYHHIIMIIAJIHON yCITyTH;

pe0CTaBIEHUE Pe3yibTaTa MyHUIIMIIAIbHOU YCIYTH.

B HacTosimieM BapuaHTe MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYTH He
MPUBEACHBI aIMUHUCTPATUBHbBIEC MPOLEAYPhI: MEKBEIOMCTBEHHOE HH(POPMALIMOHHOE
B3aMMOJICHCTBUE; NPHUOCTAHOBIECHUE TMPEAOCTABICHUS MYHUIMNAIBLHOU YCIyTH;
MOJIyYeHHE TONOJHUTEIBHBIX CBEJICHUIN OT 3asBUTEIS; OLIEHKA CBEJICHUI O 3asBUTEIIE
U (W) oObeKTax, MPUHAJICKAINX 3asBUTEII0, U (MJIM) UHBIX OOBEKTax, a TaKXKe
3HAHWM (HABBIKOB) 3asiBUTENS HAa TMPEIMET UX COOTBETCTBUS TpeOOBaHUSM
3akoHozarenbeTBa Poccniickon denepannn; pacrpeneacHue B OTHOLIEHUN 3asBUTEIIS



OTPaHUYEHHOIO PECYpCa, MOCKOJIbKY OHU HE MPELyCMOTPEHBI 3aKOHOIATEIHCTBOM
Poccuiickon ®@enepanuu.

3.3.3. IIpueM 3ampoca U TOKYMEHTOB U (WJIH) UH(POPMAITIH, HEOOXOIUMBIX IS
MPEAOCTABIECHNSI MyHUIIUITAIbHON YCIYTH.

3.33.1. 3asButenp  (MpeACTaBUTENb  3asABUTENS)  JUI  TOJIy4YEHUS
MYHULIUNATbHON YCIIyTH NPEICTABIISET:

3asBJI€HHE O TMPEAOCTABICHUM apXUBHOM wuHMopMmanmu 1o  Qopme,
IPUBEACHHON B MPUIOKEHUU Ne 2 K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.3.3.2. JIOKyMEHTBI, KOTOpBIE€ 3asBHUTENIb BIOPABE MPEACTABUTH IO
COOCTBEHHOM WHUIMATUBE, TaK KaK OHU NOJJIEXAT NPEICTaBICHUIO B paMKax
MEXBEJOMCTBEHHOTO NH()OPMAIMOHHOTO B3aUMOJIEHCTBHUS, OTCYTCTBYIOT.

3.3.3.3. Cnoco®6 momaun 3ampoca M JOKYMEHTOB U (WiM) HH(popmarmw,
HEOOXOIUMBIX JIJISl IPEIOCTABIECHUS MyHULUIIATBHON YCIYTH:

B YIIOJHOMOYEHHBIA OopraH (Ha OyMa)KHOM HOCHUTEJE MPHU JIUYHOM OOpanieHuu
WJIH [TIOYTOBBIM OTIIPABIIEHUEM, JTUOO Ha aJIpeC 3JIEKTPOHHOU MOYTHI);

B MO®I] (Ha OyMa)KHOM HOCHTEIIE TIPH JIMYHOM OOpaIlEHUN );

nocpeactsoM EauHOro moprajia B 3JIEKTPOHHOM  BHAE IO aJpecy:
https://www.gosuslugi.ru/600149

3.3.3.4. CnocoObl yCTaHOBJIGHUS JIMYHOCTH 3asBUTENS (MIPEACTABUTEINS
3asiBUTENS) JUJISl  KaXJOro croco0a ToJaud 3armpoca JOKYMEHTOB H  (WJIH)
uH(pOpMaILK, HEOOXOAUMBIX JJIs TPENOCTABICHNUS MyHULIUIIAJIbHON YCIyTH:

1) npu TMYHOM OOpaIlEHUU:

MOCPEICTBOM TPEABABICHUS macropra rpaxiaannHa Poccuiickonn denepamuun
aMb0 HMHOTO JOKYMEHTA, YIOCTOBEPSIIONIET0 JMYHOCTh, B COOTBETCTBUU C
3aKOHOJATEILCTBOM  PoccuiicKoi denepannun WIn ¢ HCIIOJIb30BaHUEM
MH(OPMALIMOHHBIX TEXHOJIOTMM, MpPEeoyCMOTpEHHBIX crathimMu 9, 10 u 14
®enepanbHoro 3akoHa oT 29.12.2022 Ne 572 - ®3 «OO0 ocyliecTBICHUA
unaeHTUGUKaIMU U (Wiau) ayTeHTU(UKauu (QU3NYEeCKUX JIMIl C MCIOIh30BaHUEM
OMOMETPUYECKUX NEPCOHAIBHBIX JITAHHBIX, O BHECEHHUU U3MEHEHUIl B OTIEIbHbIE
3aKoHOzAareNbHbIe akThl Poccuiickon denepanuu M NpU3HAHUKM YTPATUBIIMMU CHILY
OTJICTIbHBIX TOJOKEHUM 3aKOHONATEIbHBIX akTOB Poccuiickoit ®enepanun» (mpu
HaJM4YUH TEXHUYECKOW BO3MOXKHOCTH);

npu OOpalleHUH TPEACTABUTENS 3asgBUTENS UM HPEIBSIBISICTCS TaKxke
JTOKYMEHT, TMOATBEPXKIAIOIIUNA  TOJHOMOYUSI  NPEACTABUTENs  3asiBUTENS B
COOTBETCTBUM C 3aKoHOAATesbCcTBOM Poccuiickonn dDenepanuu, KOIUs KOTOPOIO
3aBepsieTCsl JIOJDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOTO OpraHa, MPUHUMAIOIIUM
3asiBIICHHE, U TPUOOUIAETCS K MOaHHOMY 3asiBJICHUIO;

2) Opu MOYTOBOM OTIMPABIECHUU WM TMOCPEICTBOM HAIpaBJICHHS Ha apec
AIIEKTPOHHOM TTOYTHI:

NOCPEJICTBOM  HAIpaBJi€HUS KOMUU (DJIEKTPOHHOro o0pa3a) machopra
rpaxaannHa Poccuiickort ®eneparuu 100 WHOTO JTOKyMEHTA, YAOCTOBEPSIOIIETO


https://www.gosuslugi.ru/600149/1.УЗНАТЬ
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JUYHOCTh, 3aBEPEHHON (3aBEPEHHOT0) B YCTAHOBJIECHHOM 3aKOHOJATEIHCTBOM
TIOPSIIKE;

npu OOpaIIeHUH TMPEICTABUTENS 3asiBUTENST UM HAMPaBISETCS TaKKe KOIMHS
(9MEeKTpOHHBIA 00pa3) JOKYMEHTa, TOATBEPIKIAONIETO MOJHOMOUHUS TPEACTABUTEIS
3asgBUTENS, 3aBEpPCHHAs (3aBEPCHHBIN) B YCTAHOBJICHHOM 3aKOHOJATEIHLCTBOM
TIOPSIIKE;

3) npu obparnieHny nocpeacTBoM EnnHoro moprania:

MOCpencTBOM (heepalbHONM TOCyIapCTBEHHOW WH(POPMAITMOHHONW CHCTEMBI
«Enunas cuctemMa wuACHTHPUKAIMA W ayTeHTHPUKAMA B HWHPPACTPYKType,

oOecreunBaroen MH(OPMALIMOHHO-TEXHOJIOTMYECKOE B3aUMOJICHCTBHE
MH(OPMALIMOHHBIX CUCTEM, UCIIONb3YEMbIX IS TPENOCTABIICHUS TOCYIapPCTBEHHBIX U
MYHUIUMOAIBHBIX YCIYT B OJJEKTPOHHOW (¢dopme» (majsee — eauHas CHCTEMA

UACHTUUKALMM U ayTeHTU(PUKAUWMW)  WIM  HUHBIX  TOCYJapCTBEHHBIX
WH()OPMALIMOHHBIX CHUCTEM, €CJIM TakKhe TOCYIApCTBEHHbIE HH(POPMALMOHHbBIE
cucreMbl B ycTaHoBiIeHHOM IIpaBurensctBom Poccuiickot Penepanuu MOpsIKe
o0ecneunBalOT  B3aMMOACWCTBHE € €IMHOM CHCTEeMOH HAEHTU(UKAUUU U
ayTeHTU(UKALMKU, TPU YCIOBUU COBNAJACHMS CBEACHUH O (PU3MUECKOM JHIE B
yKa3aHHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

Opu OOpalleHUHd MpeICTaBUTENsl 3asBUTENSI WM HaIlpaBIETCA TaKKe
JOKYMEHT,  IOATBEPKAAKOUIMI  IIOJHOMOYUS  NPENCTAaBUTEN  3asiBUTEIS,
MOJITMCAHHBIN YCUJIEHHON KBaNU(UIUPOBAHHOW 3JEKTPOHHOU MOANUCHIO 3aABUTEIIS
WIM HOTapuyca, ¢ NOpHUKperuieHneM (¢aidna ¢  OTKPEIJIEHHON  yCUJIEHHOU
KBTM(PHUIIUPOBAHHOMN 3JIEKTPOHHOM MOANKCHIO 3asIBUTENS UM HOTapuyca B (hopmare
SIG.

3.3.3.5.0cHoBanus AJi1 MPUHATHS pelIeHUs1 00 OTKa3e B MpUEME 3amnpoca U
JIOKYMEHTOB U (WJIH) uH(MOpMaIIu:

B 3allpoce OTCYTCTByeT HH(opmanusi, ykasaHHas B mnyHkre 180 IlpaBun
OpraHU3allid XPAHEHMs, KOMIUIEKTOBAHMS, y4deTa M HCIIOJIb30BaHUS JOKYMEHTOB
ApxuHoro ¢onma Poccuiickoit denepaniun U Ipyrux apXuBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYNpAaBJIEHUS W OpraHU3aLus,
yTBepxkaeHHbIX [Iprkazom Pocapxua ot 31.07.2023 No77;

3anpoc He MOAAACTCS MPOUYTEHHUIO;

B 3alpoce COJEPIKATCA HEIEH3ypHbIC, JIMOO OCKOPOUTEIbHBIE BBIPAXKCHUS,
yIpo3bl KU3HU, 3I0POBbI0O M HMMYIIECTBY pPaOOTHUKOB (TOCYAapCTBEHHBIX,
MYHUIUTAIBHBIX CIYXaIIUX), @ TAKKE YJIEHOB UX CEMEil;

3asBJIEHUE T[OJAHO B OpraH, B TIOJJHOMOYHS KOTOPOTO HE BXOAMUT
MPENOCTABIEHUE MYHHIUIIAJIILHON YCIYTH;

NpE/ICTaBICHHbIE JIOKYMEHTBhl YTPAaTWIM CUIy HAa MOMEHT oOpaileHus 3a
yCIyroi (JOKYMEHT, YIOCTOBEPSIOMIMM JIMYHOCTh, JOKYMEHT, YIOCTOBEPSIOIIMIA
MOJIHOMOYMSI TIPEJICTaBUTENIA 3asBUTENS, B Cilyyae OOpalleHHs 3a MpelCTaBlICHUEM
YCIIYTH YKa3aHHBIM JIULIOM);
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MPEACTABICHHbBIC TOKYMEHTBI COJIEPkKAT MOAUYUCTKU U UCTIPABIICHUS] TEKCTA, HE
3aBEpEHHbIC B TMOPSJKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM  Poccuiickoit
denepanuu;

Ipe/ICTaBIICHHbIE B JEKTPOHHON (hopMe JOKYMEHTHI COIEpKaT MOBPEKACHMUS,
HaJM4Khe KOTOPBIX HE MO3BOJISIET B IMOJIHOM O0ObEME MCMOIb30BaTh MHGOPMALIUIO U
CBEJICHMUS, COAepKaIUECcs B JOKyMEHTaX, JAJis MPEAOCTABICHUS YCIYTH;

®dopma yBegoMJIEHUSI 00 OTKa3e B TMpUEME JIOKYMEHTOB  IpHUBEACHA B
npuiiokeHnd Ne 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.3.6. B npueme 3anpoca y4yacTBYIOT: YIIOJTHOMOYEHHBIN opraH, MOII.

Bo3MoxHOCTP TipyeMa yNOJHOMOYEHHBIM opraHoMm, MO®PI[ 3anpoca wu
JOKYMEHTOB U (winu) wuHbOpMalMu, HEOOXOAUMBIX JUIsl  MPEJOCTaBICHUS
MYHULIMNAIBHON YCIYTd, MO BBIOOpPY 3asBUTENsI HE3aBUCUMO OT €ro Mecra
KUTENbCTBA WM MecTa TnpeObiBaHus (a7 ¢GU3UMYECKUX JHI) Jubo MecTa
HaXOXIACHUS (151 FOPUIUYECKUX JIUI]) OTCYTCTBYET.

3.3.3.7. Cpok perucrpanuu 3amnpoca U JOKYMEHTOB W (win) uHbopmarmm,
HEOOXOIUMBIX JIJIS MPEJOCTABICHUS MYHUIIUTIATILHON YCIyTH | JOKYMEHTOB U (MJIH)
uHdopmali, HEOOXOMWMBIX I TMPEJOCTABICHUS MYHHUIUIAIBHON YCIyTH, B
YIOJTHOMOYEHHOM OpraHe COCTaBisieT 1 pabouuii 1eHb.

3.3.4. [Ipunstue pemieHus o npeaocTaBieHnu (00 OTKa3e B MPEIOCTABICHUN)
MYHUITUTIATIBHOM YCITyTH.

OcHoBaHus 1151 0OTKa3a B MPEIOCTABICHUN MYHUIIMTIATLHON yCIIYTH:

y 3asBUTENS OTCYTCTBYIOT JOKYMEHTHI, MOATBEPXKIAIONINE €r0 TMOJHOMOYHS
BBICTyNIaTh OT MMEHHU TPETHbUX JIMI[, B OTHOIIEHWU KOTOPBIX clefiaH 3ampoc ( B
ClIy4ae, €CJIM HE HUCTEK CPOK OTPAHWYEHHS, YCTAHOBJEHHBIM 4acThio 3 cTarbu 25
®enepanbHoro 3akoHa ot 22.10.2004 Ne 125-03 «O06 apxuBHOM nene B Poccuiickoi
deneparuny);

OTBET, MO CYIIECTBY YKa3aHHOW B 3alpoce TeMbl (BOMpPOCa), HE MOXKET ObITh
naH 0e3 pasryalieHus] CBEIEHUMN, COCTaBISIONIMX TOCYIapCTBEHHYIO WM HHYIO
oxpaHsemyro ¢eaepaabHbIM 3aKOHOM TalHy (ykazaHHass WHGOpMaIds MOXET ObITh
NpEAOCTaBI€Ha NPU T[OMOUIM HaJIU4Ms Yy TOJIb30BaTeNsl  JIOKYMEHTAJIbHO
MOATBEPKIAIOIIMX PaB HA MOJYYEHUE CBEJICHHM, COAEpKaIINX TrOCydapCTBEHHYIO
TaliHy ¥ (WIK) KOHPUICHINAIbHYI0 HHPOPMAITHIO);

3ampoc KacaeTcss TeMmbl (BOMpoca), B OTHOUIEHWHU KOTOPOW TOJIb30BATENIO
paHee, MHOTOKPATHO JaBaJIMCh MUCHbMEHHBIC OTBEThI MO CYIIECTBY, U MPU 3TOM B
3aMpoce He MPUBOATCS HOBBIE JOBOJIbI HJIM OOCTOSITEIHCTBA.

Cpok TpUHSATHUS PEHICHUS O TMPEIOCTABICHUU  MYHUIUMIIAIBHOU YCIyTH
COCTaBIICT 28 KaJeHJApPHBIX JHEW C JaThl MOJYYEHUS YIOJIHOMOYECHHBIM OpPTraHOM
BCEX CBEJICHUI, HECOOXOAUMBIX JIJIsl TPUHSATUSI PEILICHHUS.

3.3.5. [IpenocraBneHue pe3ysibTara MyHULIMIIATIbHON YCIIyTH.

[IpenocraBienne pe3ynbTaTa MYHULHUIAIBHON YCIYTHM  OCYIIECTBISIETCS
CIIOCOOOM, OTIPEIeTICHHBIM 3asBUTEIIEM B 3asIBJICHUU:
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IyTE€M HaIpaBJIEHUs HA ITOYTOBBIN AJIPEC;

IyTEM BbIJIaY¥ B YIIOJTHOMOYEHHOM opraHe win MOI];

yTeM HaMpaBJICHUS B TUYHBIM KaOUHET 3asBUTeNs HA EnrHoM noprare.

Cpok mpenocTraBieHUs 3aABUTENI0 pe3yidbTara MYHULHNAIBHON YCIIyTH
cocTaBisier 1 pabouuil AeHb CO JHA TPUHATHUS PELIEHUS O MPEeIOCTaBICHUU
MYHULIMNATbHON YCIIyTH.

Bo3MOXHOCTP  mIpenoCTaBiieHUsT  YIIOJHOMOYEHHBIM  opraHoM, MOI]
pe3yJibTaTa MYHUIMOAIBHON YCIyTH IO BBIOOPY 3asBUTENS HE3aBUCHUMO OT €ro
MeCTa JKUTEIhCTBA WM MecTa MpeObiBaHusa (I (U3MUECKWX JUIl) JuO0 MecTa
HaxO0XACHUS (ISl OPUIUYECKUX JIUIT) OTCYTCTBYET.

3.3.6. MakcumanpHbIl CpPOK TPEAOCTABICHUS MYHHULMIAIBHOM YCIYTH B
COOTBETCTBHUH C BAPUAHTOM IMPEAOCTABICHNUS MYHUIUITAIBLHOM yCIayTu cocTtapisaeT 30
KUICHJAPHBIX THEH CO JHSA PErMCTpalMy B YIOJIHOMOYEHHOM OpraHe, Ha EamHom
nopraje 3ampoca M JOKYMEHTOB M (wiM) HWHGOpMalud, HEOOXOOUMBIX s
MPEAOCTABIECHNS] MyHUIIUITAIbHON YCIYTH.



12

[Tpunoxenue Ne 1
K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHNU MyHULUIIAILHON YCIyTH
«adopmanmonHoe odecredeHne GU3nIeCKuX u
IOPUIMYECKUX JIUI] HA OCHOBE JOKYMEHTOB APXHUBHOTO
¢donna Poccuiickoit denepanuu U Apyrux apXuUBHBIX
JOKYMEHTOB, IPEIOCTABIEHUE apXUBHBIX CIIPABOK,
ApXUBHBIX BBIMHUCOK U KOMUI apXUBHBIX JTOKYMEHTOBY

Tabmuna Ne 1. Tlepeyens oOUMX MPU3HAKOB 3asiBUTEIEH

HanmeHnoBaHue IIpU3HaKa 3HaueHHUE IIpU3HAKa 3a4BUTCIIA

3asBUTCIIA

Mynununanbhas ycnyra « Hbopmaninonnoe odecriedeHrue Gu3nuecKux u
IOPUINYECKUX JIUI] Ha OCHOBE JOKYMEHTOB ApxuBHoro (ouaa Poccuiickoit
®denepalvu U APYyTUX apXUBHBIX JOKYMEHTOB, MPEJOCTABICHUE ApXUBHBIX CIIPABOK,
APXUBHBIX BBIMMICOK M KON apXHUBHBIX JTOKYMEHTOBY

1. K xakoi kareropun
OTHOCHUTBECS 3aABUTEIH?

1. ®usnueckoe JIUIO
2. FOpuanyeckoe U0

2. Kro obparurcs 3a yciayroi? 1. 3aaBuTenn

2. IlpencraBurens 3asBUTEIS

3. KakoB By noganHoro 3amnpoca? | 1. 3anpoc conuaibHO-TPABOBOTO XapakTepa

2. TemaTnueckuil 3ammpoc

Tabmuma Ne 2. KomOuHaImm 3Ha4eHUN MPU3HAKOB, KaXK/1ast U3 KOTOPBIX
COOTBETCTBYET OTHOMY BapHUaHTy MPEIOCTABICHUS MyHUITUTIATBHOW YCIYTH

Kareropus 3aaBurens

Pesynbrar npenocrapieHus MyHULIUIIAIBHON YCIYTH

Bapuant Ne 1. «IlpenocraBienue apxuBHON HHGOPMAITHIY

IOpunnueckue nnu
dbu3udIecKue nuia

Pemmenue o npegpocTaBieHnn apXuBHOW HHPOPMAITUN

NudopmupoBanne 06 OTCYTCTBUU 3allpaliiBacMOM
apXWBHOU WH(MOpMAITHH

Pemenne 00 oTka3e B mpeAOCTaBICHUH 3alpalinBacMoin
apXMBHOW MH(MOpMALIUH
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[Tpunoxenne Ne 2
K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHNS MyHULUIIAIGHON YCITyTH
«adopmanmonHoe odecredeHne GU3nIeCcKux u

FOPUINYECKHX JIMI] HA OCHOBE JOKYMEHTOB APXHBHOTO

¢donna Poccuiickoit denepanuu U Apyrux apXuBHBIX

JIOKyMEHTOB, ITPEI0CTABIEHNE APXUBHBIX CIPABOK,
ApPXUBHBIX BBIMHUCOK U KOMUH apXUBHBIX TOKYMEHTOBY

dopma

YHomHOMOUEHHBIH OpraH (apXUBHBIN OTE] aAMUHUCTPALIUN
ropoma Muuypuacka TamMO0OBCKO# 00macTH)

CBeleHUs 0 3asBUTeNe ((haMuIus, UMsi, OTIECTBO (TIOCIIETHEe-
NpY HaJIM4YMK) (PU3NYECKOro JIMIIA; TOJTHOE HAUMEHOBAHHE
FOPUIMYECKOTO JIUIIA)

(peKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO JIUYHOCTh
3asBUTENS, - 115 pusudeckoro guna; MHH, O'PH — s
opuanyeckoro nuua, UIT)

(ampec MecTa perucTpaim, MecTa XUTeITbCTBAa — JIJIS
(hu3MUECKOTO JHIA; apec MeCcTa HAXOKIACHHS — IS
FOPUIUYECKOTO JINIIA)

(Homep TenedoHa, MOYTOBBIN a/ipec, aApec MEKTPOHHOM
MIOYTHI)

CBEJICHUS O TIPEJICTaBUTENE 3assBUTENS ((pamMuius, ums,
0TYECTBO (MOCIIEAHEE MTPU HATMYHH ), PEKBU3UTHI JOKYMEHTA,
YIOCTOBEPSIIOIIETO JTUUYHOCTH, HOMEp Tesie(poHa)

3anaBjieHue
0 Mpea0CTABJIeHUM APXUBHOW MH(pOpMALNH

[Ipoury npenocTaBuTh apXUuBHYI0 HHGOPMALIUIO

yKa3bIBaeTcs TeMa (BOmpoc), coObITHE, (aKT, IO KOTOPOil(0My) HEOOXOAUMO IPEIOCTABUTD
ApXUBHYIO UHPOPMAITUIO
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B neJsxX nMpeaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIIYT'H YKa3bIBarO JOIIOJIHUTCIIBHBIC
CBCJICHMU:

JIOTIOJIHUTENIBHO YKa3bIBAIOTCS (IIPU BOZMOXKHOCTH ) PEKBU3HUTHI IOKYMEHTOB (€CITH U3BECTHBI),
HAaUMEHOBaHUE U MeCToHaxoxaeHue opranuzanuu, ®.1.0., coObiTre, (hakt, CBEACHUS U
XPOHOJIOTHYECKUE PaMKH  3alpalinBaeMoil nHdopMaluu, uHas nHdopMaius mo Teme 3amnpoca,
MO3BOJISIIOIIAs 60JIee TOYHO MPETOCTABUTD 3aIPAIIMBAEMYI0 HH(OPMALIUIO

[Ipunoxenue:
l.
2.

Pe3ynbTar MyHHIMIIAIBHOM YCIyTH IIPOLLY BEIAATH B BHAE!:
(OTMETHTDH HYKHOE)

apXUBHOM CITPAaBKH

aApXUBHOW BBITTUCKH

apXWBHOW KOMUU

CUCTEMATU3MPOBAHHOIO KPATKOTO WM aHHOTUPOBAHHOTO MEPEYHS 3aro-
JIOBKOB apXUBHBIX TOKYMEHTOB WJIU €IUHUIL] XpAaHEHUS (€IMHUL yU€eTa) MO
OTPEEIICHHON TEME C YKa3aHUEM UX JaT U apXUBHBIX MUQPPOB (A1 Te-
MaTHUYECKOro 3amnpoca)

TEMaTU4YEeCKOro 0030pa apXUBHBIX JOKYMEHTOB (J1J11 TEMaTHUECKOIO 3a1poca)

Pe3ynbprar MyHMIIMIIAIBHON YCIIYTH ITPOILLY:
(OTMETHUTDH HYKHOE)

BBII[&TB B YIIOJJTHOMOYCHHOM OpraHe

BbigaTh B MHOTO(YHKIITMOHAJIBHOM LIEHTPE

HamnpaBuThk NOYTOBBIM OTHIPABIEHUEM I10 APECY

HampaButh B nuuHbIi kKaOuHeT Ha ExnHoMm noprane (npy Haau4uu
TEXHUYECKON BOZMOXKHOCTH)

(Tommmce) (©.1.0.)
« » 20 T

! OpraH, Hpe,HOCTaBJ'ISII()HII/Iﬁ MYHUIHUIAJIBHYIO YCIYTY, BHPpAaBC CAMOCTOATCIILHO OIMPCACIIUTL BU JOKYMCHTA JId
HaIpaBJICHUA 3adBUTCIIIO.



15

[Tpunoxxenne Ne 3
K aIMAHACTPAaTUBHOMY PEIIAMEHTY
MPEIOCTABIECHUS MyHULUIIAILHON YCIyTH
«MuadopManimonHoe obecreueHne PU3nIecKux u

FOPUIMYECKHX JIMI] HA OCHOBE JOKYMEHTOB APXHBHOTO

¢donna Poccuiickoit @enepaiul 1 Jpyrux apXUBHBIX

JIOKyMEHTOB, ITPEI0CTABIEHNE APXUBHBIX CIPABOK,
APXUBHBIX BBIMUCOK M KOMUN apXUBHBIX JTOKYMEHTOBY

®dopma
Poccuiickaa degepauns

AIMHUHHNCTPAII NS
ropojaa MuuypHHcKa
Tam0oBcKoii 001aCTH

CBEIICHUS O 3asBUTEINE (IS PU3HUSCKOTO JIHIIA -

®.1.0. (mocnegnee — Npu HaAIUYHUH), apec
393761, Tambosckas ofm, MecTa ((3rI/ICT g 15041 MecI;a mHTeHLCT)Ba'Hme
LV yPHECIG I C OBeTCIon; 2| 10)0)4 I/II‘)IGCKOFI()) ;IH ;_ MOJIHOE HaI/IMeH’OIIZaHI/Ie
(47545) 5-32-15, daxc: 5-12-65 PHI H °

E-mail: post@g45.tamb0v.gov.ru aJ[pe€C MECTAa HAXOXKICHUS, ITOYTOBBIN aI[}T)GC)

Ne

YBeaomiienue
00 oTKa3e B mpueMe JOKYMEHTOB

Bam oTkazaHo B mpueMe JIOKYMEHTOB, NPEICTaBIECHHbIX Bamm s
IOpEJOCTaBICHUsT MYyHULUMNAJIbHOW ycnyru «MHpopmalnmoHHOe obecrieueHue
¢u3NyecKUx U IOPUIMYECKUX JIMII Ha OCHOBE JOKYMEHTOB ApXHUBHOro (oHIa
Poccuniickoit ®enepaunn # JOPYyrUX apXMBHBIX JIOKYMEHTOB, IPEJOCTABIICHHUE
apXMBHBIX CIPABOK, APXHUBHBIX BBIMHCOK W KOMHA apPXMBHBIX JIOKYMEHTOB», B
YIOJHOMOYEHHBIA OpraH (apXWBHBIA OTIE aIMUHUCTpPAlMU ropoaa MudypuHCKa
Tam0O0BCKOM 0071aCTH)

(Yka3zaThb opraH, B KOTOPBIH MOJAaHBI TOKYMEHTHI)
o CJIeaAyromumM OCHOBAHUAM

(yKa3bIBaIOTCS IPUYKMHBI OTKA3a B TIPUEME JOKYMEHTOB CO CCHLIKON Ha MOJIOKEHMS
aJIMMHHUCTPATUBHOIO PEIVIaMEHTA)
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Bbl BnpaBe MOBTOPHO OOpaTUTHCS B YINOJTHOMOYEHHBIM OpraH C 3allpoCcoM O
IIPEIOCTABICHUN MYHUIUIAJIBHOM YCIYTM IIOCJIE€ YCTPAHEHMS  YKa3aHHBIX
HAPYILICHUM.

JlaHHBI OTKa3 MOXET OBIThb OOXaJloBaH B JOCYJEOHOM TMOpSIKE IyTeM
HalpaBJICHUs KajJ00bl B yIIOJTHOMOYEHHBIN OpPIaH, a TaKXkKe B Cy1eOHOM MOPSIKE.
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3aMEeCTUTEND TJIABBI
aAMUHHCTPALIMHU TOPOAA O.1O. Moconosa

HavansHuk apXxuBHOTO OTIEIIA
aAMUHHACTPALMHU TOPOAA JI.M. Kosnosa



