AJIMUHUCTPAIIUS HUKU®OPOBCKOI'O PAMOHA

TAMBOBCKOH OBJIACTU
ITOCTAHOBIEHUE
20.09.2021 p.ii. IMutpueBka Ne 441
06 YTBEPKJICHUU aJIMUHUCTPATUBHOTO pernamMeHTa MpeI0CTaBICHUS
MYHUIIMNATBHOM  YCIYTH «MndopmaninonHoe olecriedeHrue (PU3MUECKUX U

IOPUANYECKUX JIMII HAa OCHOBE JOKyMEHTOB ApxuBHOTO (onma Poccuiickoii
denepauyu U APYTruX apXvMBHBIX JTOKYMEHTOB, IPEIOCTABICHUE aPXUBHBIX CHPABOK,
APXUBHBIX BBIIMCOK U KONIMKA APXUBHBIX JOKYMEHTOB)

B cootBerctBUu ¢ @enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6
OpraHu3allMd MPEJOCTABICHUS TOCYJAapCTBEHHBIX W MYHULHUIAIBHBIX YCIyI»,
@®enepanbHbiM 3akoHOM  OT 06.10.2003 Ne 131 - @3 «OO0 oOumx mpuHIMIAX
OpraHuM3alMu  MECTHOro  camoynpasiieHus B Poccuiickonn ~ Depepauum»,
noctaHoBieHreM agmuHuctpauuu Huxudoposckoro paiina ot 31.10.2019 Ne 528
«O06 ytBepxkaenun llopsnka pa3pabOTKM W YTBEpXKACHUS aJIMUHUCTPATUBHBIX
pPEIIaMEHTOB  MPEAOCTABICHHUS  MYHHUIMIAIBHBIX  YCIyr  aIMHUHHUCTpauuu
Huxkudoposckoro paitona TamOoBckoit obmactu» B pegakiuu ot 02.06.2021 Ne 272,
agmuHUcTparus HukudopoBckoro paiioHa MoCTaHOBIISET:

1. VYTBepautTh aIMUHUCTPATUBHBIA periameHT MPEIOCTABICHUS MYHHUIIMIAILHOU
ycnyru «MHpopManmonHoe oOecrnieueHre (U3UYCCKUX M IOPUIWYSCKUX JIMI] Ha
OCHOBE JOKyMeHTOB ApxuBHoro ¢ouga Poccuiickoit @enmepauuu u Apyrux
ApXUBHBIX JOKYMEHTOB, MPEIOCTABICHUE apXUBHBIX CIIPABOK, APXUBHBIX BBIMUCOK U
KOIUI apXUBHBIX JOKYMEHTOBY COIIACHO MPUJIOKEHUIO.

2. Ilpu3Hath yTpaTUBIIUM CUITY MOCTaHOBJIEHUE anMuHUCTpanuu HukudopoBckoro
paiiona Tam6oBckoit obmactu or 20.04.2020  Ne 191 «McnonHeHue 3ampocoB
IOPUIMYECKUX U (PU3UYECKUX JIUI] O MPEJOCTABICHUH apXUBHOW UH(OpMAITUN».

3.0ny0nuKoBaTh HACTOSIIEE TTOCTAHOBIICHHUE B TIEPHOIMYECKOM IIEUaTHOM CPEJICTBE

maccoBoil uHpopMauuu — razere «OduinmanbHeiii BecTHUK Hukudoposckoro
pailoHa», pa3MecTuThb Ha caite cereBoro wuzaanua «PUA «TOII68» u Ha
opuIMaTHEHOM caiirte aAMUHUCTpAIIMM  pailoHa B UH(OPMAIIMOHHO-

TEJICKOMMYHUKAMOHHOU cetn « THTEpHEeTT.
4. KoHTpOJb 3a WCIOJHEHUEM HACTOSIIIETO IIOCTAHOBJIEHUS BO3JIOXKUTH Ha
3aMeCTHUTENs MIaBbl aaMuHUCTpauuu paiona T.HO.bepesuny

I'maBa paiiona E.B. T'onenkos

B.H.bo6xoBa
34-5-76



[puaoxenue
YTBEpKIACH
IIOCTaHOBJICHUEM
aIMHUHUCTPALIMU paliOHA
20.09.2021 Ne441

AIMHHHMCTPATHUBHBIN perjiaMeHT NPeI0CTABJICHUS MYHULIUNIAJIbHON
ycayru «MapopmannonHoe odecnedyeHne GusnuecKux M OPUANMYECKUX JIUI[ HA
OCHOBE JJIOKYMEHTOB ApxuBHOIro ponaa Poccuiickoit @enepanum v Ipyrux
apPXUBHBIX I0KYMEHTOB, IPE10CTABICHUE APXUBHBIX CIIPABOK, APXHUBHBIX
BbINUCOK M KONUH APXUBHBIX JOKYMEHTOB)

1. O01mue moJIoKeHus

AJMUHHCTPAaTUBHBIN periaMeHT MNPEJOCTaBICHUS MYHHIMIAIBHOW YCIIyTH
«MHpopmaninonHoe obecriedueHre (PU3NYECKUX U IOPUIMYECKHX JHI[ Ha OCHOBE
NOKyMeHTOB ApxuBHOro @onna Poccuiickoit denepanuum u Opyrux apXuBHBIX
JNOKYMEHTOB, IIPENOCTABICHUE APXUBHBIX CIPABOK, APXUBHBIX BBIMMCOK M KOIMM
apXMBHBIX JIOKyYMEHTOB» (/anee - AJMUHHUCTPATUBHBIN perjaMeHT) pa3padoTaH B
LEeJIAX TOBBIIIEHUS KauecTBa HH(POPMAILMOHHOTO OOECHEeYeHUs PEeTPOCHEKTUBHON
JOKYMEHTHOM HMH(pOpMalueld IOpUIUYECKUX M (PU3NYECKHX JIML, pPEerIaMEHTALMH
CPOKOB, IOCJEI0BAaTEIbHOCTH JAEUCTBUI (aAMUHUCTPATUBHBIX MPOLIETYP), & TAKKE
NOpAJIKA B3aUMOJICUCTBHSI C OpPraHU3ALMIMU M TPpaKJaHAMU TPU PACCMOTPEHHUH
3aMpocoB O MPEAOCTABICHUH APXUBHON MH(POPMALIUH.

1.1. Kpyr 3asiBureJiei

3asBHUTEISIMA Ha TOJTYYCHHE MYHHUITUIIAJIBHOW YCIYyTH SIBISIOTCS (DU3NYSCKHUE
WM IOpUAMYECKHE Jvla (32 HCKIIOYEHHEM TOCYAapCTBEHHBIX OpPraHoB M HX
TEPPUTOPUAIIBHBIX OPTraHOB, OPTAaHOB T'OCYIAPCTBEHHBIX BHEOIOMKETHHIX (DOHIOB U
UX TEPPUTOPHUAIBHBIX OPraHoOB, OPraHOB MECTHOIO CaMoympaBieHus) (majiee —
3asBUTEINIb) JTUOO0 WX YNOJTHOMOYEHHBIE MPEJICTABUTENN (l1ajiee — MPEACTABUTEINb
3asiBuTENs ), OOPATHBIIIMECS C 3aMPOCOM O MPEAOCTABICHUA MYyHUITUTIATHBHOU yCITyTH

1.2. TpeGoBanussi Kk mNOPAAKY HH(GOPMHPOBAHHUS O TMPEAOCTABJICHUHU
MYHUIUNAJIbHON YCIYTH

1.2.1. HWuadopmanus O MNPEAOCTABICHUH  MYHULMIAIBHOM  YCIYrH
pa3Meraercs:

1.2.1.1. HemocpeacTBEHHO B 3JaHUU aaMUHUCTpauuu HukupopoBcKoro
paiiona TamOoBckoil obmnactu (nanee- AIMUHHUCTpALMS) B BUJE CPEICTB HAMIAIHON



uHopMaMK, B TOM 4YHCIEe HAa WHGOPMAIMOHHBIX CTEHIAX, B BHUJAC CPEICTB
WHOOPMHUPOBAHUS C  HUCIOJB30BaHWEM  WH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHM;

1.2.1.2. na odurmansHOM cailiTe AJAMUHUCTpaMKM B HHGOPMAIMOHHO-
TEJIEeKOMMYHUKaIMOHHON cetn  «WHTepHer»  hitps://r36.tmbreg.ru/ (nanee -
opUIIMAIBHBIA  CalT ~AJIMHUHUCTPAIIUHN), B (denepaibHON rocyaapCTBEHHOU
uH(pOpMaIMOHHOM cuctemMe «EIMHBIN MopTaid roCyIapCTBEHHBIX U MYHULIMITAIbHBIX
yenyr  (dbynkouit)»  https://www.gosuslugi.ru  (manee - Enuselii moptan), B
rocynapctBeHHo uHpopMmanroHHod cucreme «llopran rocymapcTBEHHBIX U
MYHULUATAIbHBIX yCIyrT (pyHKITHIIN) TamboBckoit oOmacTm»
https://www.gosuslugi68.ru (manee — peruoHaJIbHBIN TOPTA).

AnmuHucTpanus O0OeCleYMBaeT aKTyadu3aluio HWHPOpMAIMA B TEUCHUE
necatn paboumx JHEH C MOMEHTa BO3HHKHOBEHHUS HEOOXOIMMOCTH JaHHOM
aKTyaJu3aluu.

Nudopmarmio mo BompocaM TPEIOCTABICHUS MYHUIUMIATBHON — YCIIyTH

3asBUTEIb TOJyYaeT 0OPATUBIIKNCH B AJMUHUCTPALINIO WJIM MHOTO(YHKIIMOHATBHBIN
IEHTP TMPEIOCTABICHUSI TOCYAApPCTBEHHBIX W MYHHIIUMMNAIBHBIX YCIYr (namee —
MHOTOQYHKIIMOHAJIBHBIA IIEHTP) JIMYHO B YCTHOM WJIM MHUCbMEHHOW ¢opme, Ha
WH(OPMAIIMOHHBIX CTeHAaX (MH(DOPMAIIMOHHBIX YTOJKax) B AJIMHHHUCTpPAIHMH, TIO
TenedoHy, O AIEKTPOHHOM MoYTe, MOCPEACTBOM MOUYTOBOU CBSA3HU, HA OPUIIUATIEHOM
caiite AIMUHUCTpauuu, Ha EnuHOM nopTasie, pernoHaJIbHOM MOopTae.

HNudopmarus o mopsijke U CpoKax MpeoCTABICHUS MYHHUIIMITAIIBHON YCIyTH
npenocTapisieTca 3asBUTEN0 OECIIaTHO.

1.2.2. Uudopmanust o MecTe HaXOKAEHUsI AIMUHUCTPALUU:
Anpec:  muJlenuna, n.1, p.n.JImutpueBka, TamOboBckas  o0aacTsb,

Huxkudoposckuit paiioH 393000.
[Ipuem [OOKYMEHTOB [Id LEJIEHd MNPENOCTABICHUS MYHULMNAIBHOU YCIYTH
OCyIecTBsIeTCs 1o aapecy: mir.Jlenuna, a.1, p.m.JImurpueBka, TamboBckas 001acTs,
Huxudoposckwuii paiton 393000

Tenedon: 8 (475) 36 34-5-76.

Odurmaneubiit caiit AnmuHuctpauuu: http://www.https://r36.tmbreg.ru.

AJlpec 3IEKTPOHHON OUTHl A IMUHHCTpaIuu: post@r36.tambov.gov.ru.

I'paduk paborer Anmuauctpanuu: c 08.30. 0o 17.30, obedennsiii nepepwis ¢
12.30 00 13.30, 8bixo0mnsie OHu - cyO6OOMA, 80CKpeceHbe

Yacel mpuemMa 3asBUTENEH MO BOIPOCAM NPEAOCTABIECHUS MYHULUIIAIBHOU
yCIyru AIMUHHUCTpALUEil: 6mopHuk, cpeoa, yemsepe - ¢ 08.30. 0o 17.30, ob6edennuviil
nepepuwie ¢ 12.30 0o 13.30

1.2.3. B npeaocTaBieH MyHULIMNIAIbHON YCIIYTH YYaCTBYIOT:

1.2.3.1. MHOro(pyHKIIMOHATBHBIN LIEHTP:

TamOoBckast oOnactb, HukudopoBckuii paiioH, nocenok JMuTpuenka,
iomanb Jlenuna, 8 ; renedon nis crnpabok: 8(47536) 3-02-62 ;

rpaduk padoTel nonenenbHUK-maTHUNA: ¢ 08:30 10 17:30 ;



aNIeKTpoHHAas mouta:mfc@mfc.tambov.gov.ru

2. CrangapT npeaocTaBjieHus MyHUIMIIAJIbHOH YCJIYT'H

2.1. HamMeHOBaHMEe MYHUIIUTIAJIBHOM YCJIYT'H

«NupopmanmonHoe obecreueHne QU3NYECKUX U IOPUAWYECKUX JUI[ HA
OCHOBE JOKyMeHTOB ApxuBHoro ¢ouga Poccuiickoit @enmepaunu u Apyrux
aApXUBHBIX IOKyMEHTOB, IPEOCTABICHNE aPXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK U
KOTINH apXUBHBIX JOKYMEHTOB).

3asBuTenp  (MpeAcTaBUTENb  3asBUTENs)  MOXET  oOpaTutecs  3a
IIPEIOCTABICHUEM CIIENYIOIINX BUIOB 3ampoca:

TEMaTU4YeCKHe 3ampochl (3ampochl O TPEAOCTaBICHUM HWHGOPMALUU 10
OTIpEJICIICHHON TIpodiieMe, TeMe, COOBITHIO, (haKTY);

3alpoChl  COLMAJIBHO-IPABOBOIO  XapakTepa  (3alpochl, CBSI3aHHBIE C
COLIMAJIBHOM 3alllUTOM TpaX<aaH, MPeayCMaTPUBAIOILIEH UX IEHCUOHHOE 00ECIIEUeHHE,
a TaKXKE€ IOJIy4YEHHUE JIbIOT M KOMIIEHCAIMI B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM
Poccuiickoit @eaepauuu W MEXIyHapOAHBIMH oOs3arenbcTBaMH  Poccuiickoit
Odepneparun).

2.2. HaumeHOBaHMe OPraHa, NpPeAoCTABISIOIIET0 MYHMIMIIAJIBHYIO YCJIAYTY

MyHununanbHas yciyra MIPEAOCTABISAETCS AJIMHUHUCTpauuen
Huxudoposckoro paiiona.

B pamkax npenocraBieHuss MyHULIMIIAIbHON yCIIyTH:

AIMUHUCTpaIMS OCYIIECTBIISIET KOHCYJAbTHPOBAHWE M HH(DOPMUPOBAHHE
3asBUTENICH 110 BONPOCaM IPEAOCTABJIEHUS MYHUUUIIAIBHOW YCIYTH; IIPUEM
JOKYMEHTOB ISl MPENOCTABICHUS MYHUUUIIAIBHOM YCIYTH, NPUHATHE PEIICHUS,
MOITOTOBKY W HampamiieHue (BblAady) pe3yibTara IpeloCTaBlICHUs MYHHUIIUIATbHON
YCIIyTH.

2.3. PesyabTar npeaocTaBieHusi MYHULUNIAJIBLHON YCIYIH

2.3.1. Pe3ynbrarom npenocTaBieHuss MyHULIMNIAIbHON YCIIYTH SIBJIETCS:

2.3.1.1. Beimava (HanpaBiieHUE) 3asiBUTEIIO OTBETA Ha 3allpoC B BUJE:

- apXMBHOM CIPaBKH,

- apXMUBHOH BBINUCKH,

- ApXUBHOM KOIIUH,

- MH(POPMAIMOHHOTO MHCbMA, a B CJIy4yae HaIpPaBJIEHUS TEMaTHYECKOro
3ampoca, MO COIVIAaCOBAHUIO C 3asBUTENIEM, OTBET Ha 3alpoc MOXKET OBITh
IIPEIOCTABIIEH TAKKE B BUJIE:

- CHUCTEMaTU3UpPOBAaHHOIO KpPaTKOro WM AaHHOTUPOBAHHOIO  MEpPEYHS
3aroJIOBKOB apXMBHBIX JOKYMEHTOB WJIM €IMHMI] XpaHEHUs (€AUHUL ydyera) IO
ONPEIEICHHON TEME C YKa3aHUEM UX JaT U apXUBHBIX IIH(PPOB,



- TEMaTHYECKOTO 0030pa apXUBHBIX JOKYMEHTOB,

- POIOCIIOBHOTO JIpEBa, FEHEATOTMUE€CKON POCTIMCH WU TaOJHUIIbL;

2.3.1.2. Bblgada (HampaBiieHHe) 3asBUTENI0 WH(OPMAIMOHHOTO MHCbMa 00
OTCYTCTBUH 3alpalliuBaeMoOi apXUBHOW MH(OpMAIINK;

2.3.1.3. Bbijaua (HampaBjeHUE) MOCTAHOBICHUS AJIMUHUCTpAlMU 00 OTKa3e B
IpeI0CTaBIEHUN apXUBHOU UHPOpMAIUH.

2.4. Cpoxk mnpenocraBjieHMs] MYHHIUIAJBHOH YCJAYrH, B TOM 4YHCJIE €
y4eToM HeO0OXOAMMOCTH OOpalleHUsT B OPraHU3alMy, Y4YacTByKOIIHE B
NPeIOCTABJCHUH  MYHMUHUNAJIBHONW  yCJAYIrH, CPOK  IPHOCTAHOBJICHUA
NPeIOCTABJICHU MYHUIMIAJIBHOM YCJIYIH B CJIy4ae, €CJIdM BO3MOKHOCTH
NPUOCTAHOBJICHUSI NPEIYCMOTPEHA HOPMATHBHBIMHM IIPAaBOBBIMHM aKTaMHU
Poccuiickoit @enepanuun u  TamO0oBCckoil  001acTH, MYHMIUNAIbHBIMU
NPaBOBBIMHM AKTaMH, CPOK BbIa4M (HANPABJEHUS) JOKYMEHTOB, SBJISIIOIHXCS
pe3yJbTaTOM NPeAOCTABJICHUS MYHULUIIAJIbHON YCIYyTH

2.4.1. Cpok mnpenocraBileHHs MYHULHINAIBHOW yciyru cocrasuser 30
KaJICHIApHBIX THEU CO JTHA MOJIy4EeHUS 3a1poca.

2.4.2. CpOK NpPHUOCTAHOBIECHUS IPEAOCTABICHUS MYHHIMIAIBHOM YCIyTH
coctaniseT 10 pabounx AHei.

2.4.3. Cpok BblIauu (HampaBlieHHs) 3asBUTEII0 JOKYMEHTA, SIBJISIOIIETOCS
PE3YNBTATOM NPENOCTABIEHUS MYHHUIIMIIAJIBHON YCIYTH, COCTABIISIET | I€Hb, KOTOPBIN
BKJIFOYAETCS B CPOK IIPEIOCTABICHUS MyHULIMIIAJIBHON YCIYTH.

2.5. IlepeyeHp HOPMATHBHBIX MPAaBOBbIX aKTOB, PperyJUPYOLIUX
OTHOLIICHUSI, BOZHUKAKOIIHE B CBA3H C IPEIOCTABJICHHEM MYHUIMIAJIbHOH
YCJIYI'H, ¢ YKa3aHHEM HX PEKBU3UTOB

Koncturyuus Poccuiickoit @enepanuu (MpUHATa BCEHAPOIAHBIM FOJI0COBAHUEM
12.12.1993 ¢ uzmMeHeHusIMU, OAOOPEHHBIMU B XOJIe OOIIEPOCCUNUCKOTO TOJI0COBAHMS
01.07.2020);

I'paxnanckuii komekc Poccuiickoit ®@enepanuu, vacte [, or 30.11.1994
Ne 51-D3;

I'paxxnanckuii komekc Poccuiickoit ®enepauuu, yacte II, or 26.01.1996
Ne 14-®3;

3akon Poccuiickoit @eneparuu ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHON
TalHE»;

Oenepanpubiii 3akoH oT 22.10.2004 Ne 125-®3 «O06 apxwBHOM Jeie B
Poccniickoit denepannn»;

@enepanpHblii  3akoH o  27.07.2006 Ne 149-®3 «0O6 wuHpopmanmy,
MH(OPMALIMOHHBIX TEXHOJOTUAX U O 3allUTE UH(POpMAIUNY;

®enepanbHbiil 3ak0H 0T 27.07.2006 Ne 152-P3 «O nepcOHAIBHBIX JaHHBIX;

@enepanpHblii  3akoH ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauuu
IPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYI»;



Vka3 Ilpesunmenta Poccuiickoit ®enepamum ot 31.12.1993 Ne 2334 «O
JOTIOJIHUTENBHBIX TAPAHTHUSAX MPaB TPakIaH Ha HHPOPMALIION;

[Ipukaz MunucrepctBa Kynbrypbel Poccuiickonn @enepanum ot 31.03.2015
Ne 526 «O6 yTBepkaAeHUM MPABUII OPraHU3alUU XPAHEHMs], KOMIUIEKTOBAHMS, yUeTa
U UCIIOJIb30BaHUs JOKYMEHTOB ApxuBHoro (¢onaa Poccuiickoit denepanuu u apyrux
apXMBHBIX JOKYMEHTOB B OpraHax TOCYJapCTBEHHOW BJIACTH, OpPraHax MECTHOIO
CaMOYTPABIICHUS U OPTaHU3aALUIX);

[Ipuka3z denepanpHoro apxuBHoro areHtctBa ot 02.03.2020 Ne 24 «O6
yTBepxkAeHun [IpaBuil opraHu3aluM XpaHEHHWs, KOMIUIEKTOBAaHMS, Yy4yeTa U
UCIIOJIb30BaHMs TOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit denepanuu u Ipyrux
ApXMBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX M MYHUIIMIAIbHBIX apXHBaxX, My3esX U
OubIMOTEeKaX, HAYYHBIX OPTaHU3AIUAX;

3akon TamboBckoit oOmactu ot 03.03.2006 Ne 4-3 «O wHageneHuun
aJIMMHUCTPAIM TOPOACKMX OKPYrOB M MYHHIMIIAIBHBIX pailoHOB TamOOBCKOU
001acTH OTAENbHBIMU FOCYIAPCTBEHHBIMU MOJHOMOYMAMH TaMOOBCKoil o0OnacTu 1o
XPaHEHHIO, KOMIUJIEKTOBAHUIO, YYE€Ty M HCIOJb30BAHUIO APXUBHBIX JIOKYMEHTOB,
OTHOCSILUXCS K TOCYAapCTBEHHOW COOCTBEHHOCTHM M HAXOJSAUIMXCA HAa TEPPUTOPHUU
MYHHUIMIATbHBIX 00pa30BaHUI»;

3akon TamOoBckoit obmactu or 23.06.2006 Ne 54-3 «O6 ApxuBHOoM (oHIE
TamO0BCKOM 001aCTHY;

VYcras MYHULHAIAIBHOTO oOpa3oBaHus, NPUHATHIN peueHueM

Huxkudoposckoro paiionnoro Coeta HaponHbix aenytaroB oT 20 gexabps 2013 Ne
44.

2.6. MHcuepnbiBalomuii mnepedyeHb JTOKYMEHTOB, HeOOXOMUMBIX B
COOTBETCTBHM € HOPMATHBHBIMHM IPaBOBbIMH AKTAMH [JIS MPeI0CTABJICHUSA
MYHUIHMIAJIbHOH YCJIYT'H, NOAJEKANUX NMPEACTABICHUIO 3asiBUTEIEM

2.6.1. lna nomydenusi apxuBHOM uH(popmanuu 3asBUTENb (IIPEACTABUTEND
3asBUTEISI) IPEJCTABIISIET B A IMUHUCTPAIUIO:

Jlist puznyueckux Jui;

3alpoc O MPEACTABICHUM apXUBHOW uH(popManuu (rpumepHas ¢opma
3arpoca NnpuBeieHa B npuiiokeHuu Nel K aIMUHUCTPAaTUBHOMY PEIVIaMEHTY);

JOKYMEHT, IOATBEPKIAIOIIMKM ITOJIHOMOYHUS IPEACTABUTENSA 3asBUTEINA, B

ciydae OOpaleHus IPEACTaBUTEIIS 3assBUTEIS;
JIOKYMEHT, YIOCTOBEPSIONIMNA JIMYHOCTh 3asiBUTES WM MPEICTaBUTENS
3asBUTEIIS;

AOKYMCHTBI, IOATBCPKAAONIMEC OCHOBAHUC HU3MCHCHUS IICPCOHAJIBHBIX
JaHHBIX, B CJIyda€ HX PaCXOXACHUA B AJOKYMCHTC, YAOCTOBCPAIOMICM JMYHOCTL, C
WHBIMU ITPCACTABICHHBIMHU JOKYMCHTAMMU:!

CBUACTCIILCTBO O IIEPEMCHC HMMCHHM M €TI0 HOTApHUAJIBHO y,HOCTOBGpGHHBIﬁ
INepeBoOJA Ha pYCCKI/Iﬁ S3BIK (CCHI/I CBUACTCIILCTBO O IICPEMCHC HMCHHU BBIIAHO
KOMIICTCHTHBIM OPraHOM MHOCTPAHHOI'O FOCY,Z[apCTBa);

CBHJICTCIIBCTBO O 3aKJIIOUYCHUH 6paKa n Cro HOTapI/IaHLHO-y,I[OCTOBGpGHHLIﬁ



NEPEBOJ] Ha PYCCKHI fA3BIK (€CIM CBHUAETEIBCTBO O 3aKJIIOUEHHU Opaka BbIAAHO
KOMIIETEHTHBIM OpPraHOM MHOCTPAHHOTI'O FOCY/1apCTBa);

CBUJIETEIBCTBO O PACTOPKEHHM Opaka W €ro HOTapHaJIbHO-YyJI0CTOBEPEHHBIM
NEepPEeBOJ] HAa PYCCKHUM SI3bIK (€CIM CBUAETENBCTBO O PACTOPKEHMHM Opaka BbLAAHO
KOMIIETEHTHBIM OpPraHOM MHOCTPAHHOT'O rOCY/IapCTBa);

s ropuanyeckux Jauu:

3ampoc O TPEACTaBICHUM apXWBHOW WHGOpPMAIUU, TpPEACTaBICHHBIA Ha
OsaHke opraHuzaiuu (mpuMmepHas Gopma 3ampoca mpuBeaeHa B nmpuinoxeHuu Nel k
aIMUHUCTPATUBHOMY PEIJIAMEHTY );

JOKYMEHT, TOATBEPKIAIONIUNA TIOJTHOMOUMSI TPEACTABUTENS 3asiBUTEINS, B

cilydae OOpaleHus PEACTaBUTEIIS 3assBUTEIIS;
JIOKYMEHT, YIOCTOBEPSAIONIUN JUYHOCTh 3asBUTENS WA MPEICTaBUTENS
3assBUTEIS.

3agBUTENIb 1O CBOEMY JKEJIAHHUIO MOMKET IMPUJIOKHUTh HHBIE JTOKYMEHTBHI,
UMEIOLINE OTHOILIECHUE K IPEACTAaBICHHOMY 3allpoCy M NO3BOJAOLIME 00Jee TOYHO
IPEICTaBUTh 3aPAIINBAEMYI0 ApXUBHYIO HH(POpPMALHIO.

2.7. HcuyepnpiBamuMidi MNepeYyeHb [IOKYMEHTOB, He0OXOAMMBIX B
COOTBETCTBUM € HOPMATHMBHBIMHM IPAaBOBbIMH AKTAMH /JIA MPeI0CTABJICHUSA
MYHUIMIAJIBHOM  YCJIYrH, KOTOpPbIe  HAXOOATCA B PACHOPSKEHHH
rOCyIApCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CaMOYNPABJEHUS M HHbIX
OpPraHu3anuii, y4aCcTBYOIIUX B INPEIOCTABJICHMH MYHHMUMIIAJIBHON YCJIYI'H, W
KOTOpPbIE 3asBUTE/Ib BIIPABe MPEACTABUTH

2.7.1. HcyepnpIBarommii TEpeYeHb JAOKYMEHTOB, HEOOXOIMMBIX ISt
PEOCTaBIECHUs MYHHUIIMIAIBHOW YCIIyI'H, KOTOPbIE HAXOASATCA B PACIOPSHKEHHUH
rOCyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CAaMOYMpAaBJIEHUS M  HHBIX
OpraHM3alyii, y4YacTBYIOIIMX B IPEJOCTAaBICHUM MYHULUINAIBHOW YCIyrd, H
KOTOpBbI€ 3asiBUTEIIb BIIPaBE MPEACTABUTD:

JOKYMEHTBI, MOATBEPKAAIOIINE OCHOBAHME W3MEHEHUS IE€PCOHAJIbHBIX
JaHHBIX, B CIly4yae UX PACXOXJCHUSA B JIOKYMEHTE, YIOCTOBEPSIOLIEM JHYHOCTH, C
UHBIMU TIPEICTABICHHBIMU JOKYMEHTaMHU (CBUAETEIbCTBO O IE€PEMEHE HMEHH,
CBUACTEIHCTBO O 3aKJIIOUEHUHU Opaka, CBUAETEIHCTBO O PACTOPKEHUU Opaka);
uHpopmauust 00 ymiare 3asBHUTENeM Iularexa(eil) 3a  oka3zaHue

MYHULMIIAJIBHOW YCIIYTH.

2.7.2. 3anpemaercs: TpeboBaTh OT 3asBUTEIIS:

IPEICTaBIICHUs JOKYMEHTOB W MH()OPMAIMK WM OCYIIESCTBICHUS JICHCTBHA,
NpECTaBIICHNE WM OCYIIECTBICHHE KOTOPHIX HE MPETYCMOTPEHO HOPMATHUBHBIMH
NPaBOBBIMH aKTaMH, PETYJIUPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIINE B CBSI3U C
Npe0CTaBICHUEM MYHHUIIUTIATBHON YCIyTH;

IPE/ICTaBIICHUs TOKYMEHTOB U MH(POPMAIIUHU, B TOM YKCIIE TTOITBEPKAAOITUX
BHECECHHE 3asBUTEJIEM IUIAThl 32 MPEJOCTABICHUE MYHHUIIUMAIBHBIX YCIYT, KOTOPBIC



HAXOASATCA B PACIOPSIKEHUU OPraHOB, MPEJOCTABIAIONIMX MYHULIMNAIbHBIE YCIYTH,
OpraHOB MECTHOTO CaMOYTpaBJeHUs, JTHOO TOJABEIOMCTBEHHBIX OpPTaHaM MECTHOTO
CaMOyIIpaBIICHUS OpraHu3aIuu, Y4aCTBYIOITUX B peI0CTaBICHUN
IPENYCMOTPEHHBIX YacThlo 1 ctateu 1 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «OO0 opraHuzalUu MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIUTIATBHBIX
yCIAyT» MYHHUIMIAIBHBIX YCIYI, B COOTBETCTBUH C HOPMATUBHBIMHU IPABOBBIMU
akramu  Poccuiickoit  ®Depeparuu, TamMOoBckoW 00JacTH, MYHUIUIIAJIbHBIMH
MIPABOBBIMU aKTaMHU, 32 MCKJIIOUYCHUEM JOKYMEHTOB, BKIIIOUCHHBIX B OMpPEACICHHbIN
gacTeto 6 cratbu 7 DenpepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alliid MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCIyT»
nepeyeHb JIOKYMEHTOB;

OCYIIECTBJICHUS JCHUCTBUM, B TOM YHCJIE COITIAaCOBAHWUM, HEOOXOIMMBIX JIJIsI
MOJIYYEHUS] MYHUIMINAIBHOW YCIYTM U CBSI3aHHBIX C OOpallleHHEM B HWHbIC
rOCY/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYyIpaBJICHUsS, OpraHu3aluu, 3a
UCKITIOYCHUEM TIONIYYCHHS YCIyT H TIONyYeHHsS JOKYMEHTOB U WH(MOpmarmu,
NPENIOCTABISIEMbIX B pE3yJibTaTe MPEJOCTABICHUS TAaKUX YCIYI, BKJIIOUCHHBIX B
IIEPEYHH, yKa3aHHble B yacTu | crarbu 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3alMK NPEJOCTABIEHUSI FOCYIAPCTBEHHBIX MU MYHHUIMIAIbHBIX
YCIIyT»;

NpEACTaBICHUS JOKYMEHTOB U HWHGOpPMAIlMHU, OTCYTCTBHE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIWCh IIPU MEPBOHAYAIIBHOM OTKAa3€ B MpPUEME
JIOKyMEHTOB, HEOOXOAMMBIX JUISl MPEIOCTABICHUS MYHHUIIUIIAJILHOW yCIyTrH, JIMOO B
MPEIOCTABICHUM MYHULIMIIAIBHOU YCIYTH, 32 UCKIIOUEHUEM CJIy4yaeB, YKa3aHHbBIX B
MOAMNYHKTaX «a» - «r» MyHKTa 4 yactu 1 crarbu 7 DenepajbHOrO 3aKoHa OT
27.07.2010 No 210-®3 «O06 opraHu3anuu MNPEJOCTABICHUS TOCYIAPCTBEHHBIX H
MYHULUMAIBHBIX YCITYT»;

NPEIOCTaBICHUS HAa OyMa)XHOM HOCHUTENC TOKyMEHTOB W HWH(MOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUTH 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7
gyactu 1 cratem 16 @DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allud TMPEJOCTABICHUSI TOCYIapPCTBEHHBIX M MYHHIUIAIBHBIX YCIyT», 3a
UCKIIIOUCHHEM CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHThI JUOO UX
U3BATHE SIBISACTCS HEOOXOIUMBIM YCJIOBHEM IMPEJOCTABICHHUS MYHUILMIATBHON
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBJICHHBIX (he/lepaIbHbBIMU 3aKOHAMU.

2.8. UcuepnbiBaomuii nepeyeHb OCHOBAHMH [IJIs1 OTKa3a B MpueMe
TOKYMEHTOB, HEOOXOAUMBIX J1JIsl MPeI0CTABIEHUS MYHHINNAJIbHON yCJIyTIH

2.8.1. OcHoBanusiMH I OTKa3a B IIpUEME JOKYMEHTOB SIBIISIFOTCS
CJIEyIOIne OOCTOSATENbCTBA:

2.8.1.1. 3ampoc He noxIaeTcst IPOYTEHHUIO;

2.8.1.2. B 3ampoce coaepxkarci HELEH3ypHble JUO0 OCKOpPOUTEIHHBIC
BBIPAKEHUSA, YIPO3bl JKU3HU, 3J0POBBIO M HMMYIIECTBY JOJDKHOCTHBIX JIMII
AJIMMHUCTpALMH, & TAKXKE YJICHOB UX CEMEM;



2.8.1.3. y 3asgBuTens OTCYTCTBYIOT JOKYMEHTBI, IOATBEPXKAAIOIINAE €ro
MNOJTHOMOYHSI BBICTYNATh OT MMEHU TPEThUX JIUI], B OTHOIIEHWU KOTOPBIX CIENaH
3anpoc (B ciy4ae, €cild HE UCTEK CPOK OrpaHUYeHMs, YCTAHOBJIEHHBIM 4YacThio 3
crarbi 25 ®enepanbHoro 3akoHa oT 22.10.2004 Ne 125-03 «OO0 apxuBHOM Jene B
Poccuiickoit denepannny).

2.9. HUcuepnpiBaomuii mnepeyeHb OCHOBAHMU IS NPHOCTAHOBJICHHS
NPeAOCTABJICHUS MYHMIUNAJBHON YCJAYrH MJIM OTKa3a B MPeIoCTABJICHUU
MYHHMIUIAJIBHON YCIYTH

2.9.1. OcHoBaHueM JIsi IPUOCTAHOBICHUS MIPENOCTABICHUS MYHHUIIMIAIbHON
yCIyTu SIBISE€TCd HEOOXOAMMOCTh OIUIaThl 3a MPEAOCTaBICHHUE MYHHUIMIIAIbHOM
yciyru (B cilydae eciii 3a IpeJoCTaBlIeHue apXUBHOM HH(OpMaLMy B3UMaeTcs Ijiara
- IPEACTABJIEH TEMAaTUYECKHI 3a1pOC).

2.9.2. OcHoBaHUAMM U1l OTKA3a B MPEAOCTABICHUN MYHHLIMNAIBHON YCIyTH
SABJISFOTCS:

2.9.2.1. 3ampoc kacaeTcs TeMbl (BOIpoca), B OTHOIIEHUU KOTOPOH (KOTOPOro)
3asBUTENI0 paHEee MHOTOKPATHO (Z1Ba U Oosee pas3a) AaBajllCh NUCbMEHHbBIE OTBETHI
[0 CYLIECTBY, ¥ IIPU 3TOM HE MPUBOJATCS HOBBIE I0BOJIBI MM 0OCTOSITENLCTBA (IJ1aBa
AJIMUHHCTpAMU WA YNOJHOMOUYEHHOE Ha TO JMIO BIPaBE MPUHSTH PEIICHHE O
0€30CHOBATEILHOCTH OUEPEIHOI0 3aMpoca U MPEeKPaIIeHUH MEePernucKy Mo TaHHOMY
BONPOCY MPHU YCIOBUHU, YTO yKA3aHHBIA 3alpOC U PAHEE HaIpPaBISIEMbIE 3aMPOCHI
HAMPABIISTUCH B OJIUH U TOT K€ apXUB);

2.9.2.2. orcyTcTBME IUIaThl 3a MPEACTABICHUE MYHHUIUIAIBbHOW yciayru (B
cllydae €cilid 3a MpeJOCTaBICHHWE apXWMBHOM HHpOpMalMM B3UMaeTcs IuiaTa -
IPECTaBIEH TEMAaTUYECKUI 3aI1pocC).

2.10. IlepeyeHp YycCJayr, KOTOpble SIBJISIOTCA HeOOXOAMMbIMH U
00s13aTeJIbHBIMU [IJISI TPEJOCTABJICHUS MYHMUIHUNAJIBHON YCIYrH, a TaKxKe
CBeleHUsT O [JOKyMeHTe (JOKYMEHTax), BbLIaBaeMOM (BblIaBaeMbIX)
OpPraHu3anusAMHU, YYACTBYIOIIMMHU B MPEIOCTABICHUHA MYHULIMIIAJILHOMH YCJIYyTH

IlepeueHb ycCiyr, KOTOpBIE SIBIISIFOTCS HEOOXOAMMBIMU U OOSI3aTEIbHBIMU IS
IIPENOCTABICHNS MYHUIUITAJIBHON YCIYTH, HE IIPEAYCMOTPEH.

2.11. Pa3zmep u ocHOBaHHe B3MMaHHMSl IUIATBI C 3asIBUTEJs 3a
MPeA0CTABJICHHE MYHUIUIIAJIbHON YCJIYTH

2.11.1. Ha 6e3B03Me3AHOM OCHOBE MPEAOCTABIISIETCS apXUBHAsA UH(GOpMALIKS,
3aMpoIleHHAs 10 3aMpOCy COLUAIBLHO-IPABOBOI0 XapaKTepa.

2.11.2. Ha Bo3Me3qHON OCHOBE MPEIOCTABISACTCS apXWUBHas HHGOpMAIs,
3aMpoIleHHAas] TI0 TEeMAaTHYECKOMY 3alpocy Ha OCHOBAHHH JIOTOBOPOB BO3ME3THOTO
OKa3aHUS YCIIyT.

2.11.3. B cnyyae BHecCeHUS H3MEHEHHIl B BBIJAHHBIA 10 pe3yabTaram
NPEIOCTaBICHNUS  MYHHULMNAIbHONM  yCIAYyrM  JOKYMEHT, HANpAaBICHHBIX  Ha



UCIIPABJICHUE OTEYATOK U OIIMOOK, JIOMYIICHHBIX M0 BUHE AJIMUHUCTpAMU | (UJIN)
€ro JIOJXKHOCTHOTO JIMIA, TJ1aTa ¢ 3asiBUTENS HE B3UMAECTCHL.

2.12. MakcuMaJIbHBbIN CPOK O:KUIAHUS B OYepedH IPH Mmoaaye 3ampoca o
NMPEAOCTABJICHMH MYHUUMNAJIBHONW YCJAYrM M MNPH MOJYYEHUHM Ppe3yJibrara
NMPeA0CTABJICHUS MYHUIIMIIAJIBLHOM YCJIYTH

MakcuManbHbI CPOK OXKMAAHUS B OYEPENM MPH MOoJade 3asgBUTEIEM 3ampoca
U JIOKYMEHTOB, HEOOXOJUMBIX JJIA MPEAOCTABICHHUS] MYHULIUITAIbHON YCIyTH, U TIPU
MOJIYYEHUHU PE3YJIbTaTa MyHHUIIMIIAJbHON YCIYTH HE MPEBBIIIAET 15 MUHYT.

2.13. Cpoxk perucTtpanuu 3amnpoca 3asiBUTEJ O TNPeIoCTABICHUHU
MYHHUIHMIAJIbHOH YCJIYI'H, B TOM YHCJI€ B 3JIEKTPOHHOU (popme

Cpok peructpanuu 3anpoca 3asBUTENS O MPEAOCTABICHUH MYHULHUIIAIBHON
YCIYyTH COCTaBISET | JEHb.

2.14. TpeOoBanuss K NOMELIEHUsIM, B KOTOPBIX MPEIOCTABJIAETCS
MYHHMIIUNAJbHAA YCJIYra, K 3aj1y 0KHIAHUS, MeCTaM ISl 3al0JTHEHHUSI 3aIllpOCOB
0 TMPeAOCTABJICHUM MYHUIMNAJIBHON YCJIYrH, HUH(OPMALMOHHBIM CTEHAAM
(uHpoOpMAMOHHBIM YIoJKaM) ¢ oOpa3uaMM HX 3aN0JHEHHST H IepeYyHeM
JOKYMEHTOB, HeOOXO0AMMBIX /Jisl MPeA0CTABJEHNS MYHULUMNAJIBLHOH YCJOYyrd, B
TOM 4YHCJIe K o0ecneyeHHI0 JOCTYNHOCTH /IJisi MHBAJHNA0B YKa3aHHbIX 00bEKTOB
B COOTBETCTBHHM € 3aKOHOAATeJbCTBOM Poccmiickoin ®Denepanuu 0 COMMUAIbHOM
3alyuTe MHBAJU/I0B

2.14.1. TlomemeHus, npeaHa3HAYCHHBIC Ui PadOTHl C 3asBUTEIISAMHU 10
npueMy 3asBIICHHH M BbIJaue JOKYMEHTOB, OOECIEYMBAIOTCS HEOOXOAMMBIM
o0opynoBaHUEM, KaHLEIAPCKUMU  NPUHAUICKHOCTIMU, O(PUCHONH  Mebelblo,
CHUCTEMOW BEHTHJISIIIUM BO3AyXa, TEIe(OHOM, TOCTYIIOM K rapaepooy.

B ykazaHHBIX TIOMEIICHHSAX pa3MEIIAlTCsa HWHGOOPMAIMOHHBIE CTCHIIBI,
obecrieunBaroOmMue IOJyYeHHUE 3asgBUTEIAMH HHQPOPMAIMU O MPEIO0CTABICHUN
MYHHUITUTIATHFHOU YCITYTH.

Nudopmarnmonapie CTEHABI, CTONBI (CTOMKM) /IS TUChMa pPa3MENIAlOTCS B
MeCTax, O0OeCHeUMBAOIMINX CBOOOMHBIM JOCTYI K HHUM JIUIAM, HWMCIOIIAM
OTPAaHUYCHHUS K TEPEABMIKEHUIO, B TOM YMCIIC MHBAJIUIAM, UCTIOJIb3YIOIIUM Kpeca-
KOJISICKH.

B ciyuae HEBO3MOXKHOCTHM  pasMmenieHus HWHGOPMAIMOHHBIX  CTEHOB
UCIIONIB3YIOTCSL  JIpyrue cnocoObl pasmelieHus uHpopMaluuu, o0ecneynBarone
CBOOOJTHBIN JOCTYM K HEeW 3aMHTEPECOBAHHBIX JIUII.

Mecra oXumaHusi JIOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBUSM IS
3asBUTEJICH M ONITUMAJIbHBIM YCIIOBHSAM PaOOTHI CIICIIMAIUCTOB.

Mecra oxugaHus JOJDKHBI OBITh OOOPYHOBaHBI CHASYMMH MECTaMHU JUIS
IMOCETUTEIICH.

MecTta [Jig 3amoJHEHHMS 3alpoCOB O TMPEIOCTaBICHUU TOCYdapCTBEHHOM



ycIyru 000pyayIOTCS CTYIbsIMH, CTOJIAMU (CTOMKaMM) U 00eCIeunBarOTCs 00pa3amMu
3aI0JIHEHUS TOKYMEHTOB, OJTaHKaMHM 3asiBICHUHN, pydYKaMy U OyMarou.

2.14.2. BusyanbHasi, TEKCTOBasi U MyJIbTUMEIUIHAS WHPOpMALIUS O TOPSIAKE
OpEeOCTaBIECHUs MYHUIMIAIBHOM YCIyrd  pa3Meniaercs Ha HH(POPMalHUOHHOM
CTeHJ€ WK MH(OPMALIMOHHOM TEPMUHAJIE B MOMEIICHUH ISl OXKUAAHUS M MpUeMa
3asBUTENCH, a Takke Ha O(QUIMAIBHOM cailTe AIMUHUCTPALUU (MYHUYUNATLHOZO
Apxuea), Ha pETHOHAIILHOM TIOpTAaJIe.

2.14.3. Ha uHpopMaliMOHHBIX CTCH/IaX B MIOMEIICHUH JIJIs1 OKUIAHUS U TIpreMa
3asBUTENEH, Ha O(DUIIMATIBHOM caiTe AJMUHUCTPAIUU (MYHUYUNAIbHO20 Apxusa), Ha
PErHOHAIIBHOM MOPTaJIe pa3MELAOTCs ClIeAYoIre NHPOPMAIIMOHHbIE MaTepUaJIbl:

2.14.3.1. uadopmarus o MOPSIKE MPETOCTABICHUS MYHUITUTIATLHON YCIyTH;

2.14.3.2. mepedyeHb HOPMATHMBHBIX IIPABOBBIX AaKTOB, PEMIAMEHTUPYIOLIUX
MPEAOCTABICHUE MYHUIUTNIATLHON YCITYTH;

2.14.3.3. nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABIICHUS
MYHULUNAIBHON YCIIYTH, a TaK:Ke TPEOOBAHUS, IPEABSIBIAEMbIC K 3TUM JOKYMEHTaM;

2.14.3.4. cpoku mpenoCTABIECHUS MYHHULMIAIbHON YCIYTM U OCHOBAHMS JUIS
OTKa3a B MPEI0CTaBIECHUN MyHULIMTIATIBHON YCIyTH;

2.14.3.5. popmbl 3asBIEHUHN O PEAOCTABICHUA MYHULIUIIAJILHON YCITYTH;

2.14.3.6. nopsiok HHGOPMUPOBAHUS O XOJI€ MPETOCTABICHUS MYHUIIUTIATLHON
yCIIyTH, TOpAIOK OOKajloBaHUs penieHudl u nedctBuil (Oe3nelicTBus) oprasa,
NPENOCTABISAIONIETO MYHUUMIIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABIISIONIET0 MYHUIIUMIAIBHYIO YCIYTY, JTUOO MYHUIIMITAIIBHOTO CIYXKaIIero,
MHOTO(YHKITMOHAIBHOTO IIEHTPa, pA0OTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTpA.

[Ipn u3meHenun wHGOPMANIMKA IO MPEIOCTABICHUIO MYHUIIUIIATBLHON YCIyTH
OCYIIECTBIISIETCS €€ OOHOBJICHHE.

2.14.4. Ilpuem 3asBuTEneil 0e3 MpeABAPUTEIBLHON 3alMCU OCYLIECTBISIETCS B
HOPSAJIKE OUEPETHOCTH.

B mensx obecredeHuss JOCTYMTHOCTH MYyHUITUTIATBHOW YCIYTH JJISI WHBAIHAIOB
OCYILIECTBIISIETCA MPEABAPUTENIbHASI 3alIUCh 3aMHTEPECOBAHHBIX JIMII, MO3BOJISIOIIAS
o0ecrneyuTh MOMOIb MPOBOJHUKOB M MPO(ECCHOHANBHBIX CYpPAOINEPEBOIYUKOB B
paMKax IpeoCTaBIECHUsI MyHUIUIIAIBHON YCIYyTH.

2.14.5. Bxog B 3HaHME U TIOMEUIEHUS, B KOTOPBIX MPOBOAMUTCS IPUEM
3asBJICHUN M JOKYMEHTOB, HEOOXOIUMBIX [JIsi TPEIOCTABICHUS MYHUIUIAIBHOM
YCIYTH, a TaKXe BblJadya pe3yJbTarOB IPEJOCTABICHUS MYHULMIAIbHON YCIYTH,
00OpyAyIOTCS CPEICTBAMH, CO3JAIOIIMMM  YCIOBUS JJig OEeCHpensTCTBEHHOTO
JOCTyNa U IEPEMELIECHUS] MHBAIMIOB (BKJIFOYAsl MHBAIUAOB, UCIIONB3YIOIINX Kpecia-
KOJISICKU M COOaK-TIPOBOTHUKOB).

2.14.6. Ha Ttepputopuu, NpUIIETAIONICH K 34aHUIO, B KOTOPOM IPOBOJUTCS
OpUeM  3asBJICHUA M  JOKYMEHTOB, HEOOXOOMMBIX Uil  MPEIOCTABIICHUS
MYHUIMOAIBHOM  yCIYrM, a TaKXe BblJjaua pe3yJbTaroB IPEN0CTABICHUS
MYHULUNAIBHON YCIyTH, OMNPEACNSIIOTCS MecTa Il NapKOBKH CHEIUATIbHbBIX
ABTOTPAHCIOPTHBIX CPEACTB MHBAIHIOB.

JlocTynl cienuanbHOro aBTOTPAHCIOPTA ITOIYYaTesIe MyHULMITAIBHON YCIIyTU
K MapKOBOYHBIM MECTAM U CTOSIHKA SIBIISIFOTCSL O€CIIaTHBIMHU.

2.14.7. Tlpu oOpallleHuH UHBAJIKJA 32 MOJIYYECHHUEM MYHHUIIMNAIbHOU YCIyTH



(BKJIFOUAsE HMHBAJIUAOB, MCIOJB3YIOIIUX KPECHa-KOJISICKU U COOaK-MPOBOJIHUKOB)
o0ecreynBaeTcs:

2.14.7.1. BO3MOXHOCTb NOCAJKH WHBAJIMIOB B TPAHCIIOPTHOE CPEACTBO M
BBICAJIKM M3 HEro Mepej] BXOJAOM B MOMEIIECHHUE C MOMOIIbI0 TEXHUYECKUX CPEJICTB
peabunuTanuu v (M) ¢ MOMOILBIO COTPY/AHHKA;

2.14.7.2. coneiicTBUE MHBAJIUAAM IIPU BXOJIE B 3/1aHUE, B KOTOPOM MPOBOAUTCS
npueM  3asBJICHUNW UM JOKYMEHTOB, HEOOXOAUMBIX Uil  MPEAOCTABIICHUS
MYHUIIMOATBHOM  YCIYTHM, a TakKe BblJjaua pe3yJabTaroB  IPel0oCTaBICHUS
MYHUIIUIIATBHOM YCIIYTH, U BBIXOZE U3 HETO;

2.14.7.3. CcONpOBOXJEHHE WHBAIWIOB, HMEIOIIUX CTOMKHE pacCTpOMCTBa
(GYHKIIUU 3pEeHHUS] M CaMOCTOSITEIbHOTO TEPEABMKCHHS, M OKa3aHHE UM IOMOIIU
BHYTpH [IOMEUIEHUS,

2.14.7 4. mannexariee pa3MeIieHne 000pyIOBaHMs M HOCUTENICH HH(POPMAITUH,
HEOOXOIMMBIX I 00ECIIEYeHHS OSCIPETATCTBEHHOTO JOCTYIIa HHBAIHIOB C YUYETOM
OTPaHUYCHUM UX KU3HEIACATEIbHOCTH;

2.14.7.5. nyGaupoBaHue HEOOXOUMOM ISl MHBAJIUJIOB 3BYKOBOM U 3PUTEIHHOM
uH(poOpMaLMKM, a TaKXe HaJNUCeld, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoit
uH(popMaluy 3HAKaMH, BBITIOJIHEHHBIMU peibe(HO-TOUeUHBIM IpudToM bpaiins,
JIOITYCK CypJIONIEPEBOIUMKA U TU(PIIOCYPIOTIEPEBOIUNKA;

2.14.7.6. noCTyI K MOMEIICHHUIO, B KOTOPOM IMPEI0CTABIACTCS yCayra, COOaKu-
OPOBOJAHMKA TMIPU HAJUYUHM JOKYMEHTA, TMOATBEPXKIAIOIIETO0 €€ CHelHalbHOoe
oOydeHwue;

2.14.7.7. BO3BMOXKHOCTb CaMOCTOSITEJIbBHOTO MEPEABUKECHUS WHBAJIUIOB, B TOM
4yucje IMEpeJBUraloNIuXcsl B KpECle-KOJSICKe, B LEIIX JOCTyla K MECTy
NPEIOCTABICHNUS MYHUIIMIAIBHON YCIYTHM, B TOM YKCIE C MOMOIIbI COTPYIHHKA
AJIMUHUCTpALUU (MYHUYUNATbHO20 Apxusa);

2.14.7.8. oka3zaHMe€ T[OMOIIM MHBaJWAaM B IPEOJOJIECHUH Oapbepos,
MEIIAIOIINX MOTYYSHUI0 UMH MYHUIIUTIAIbHOW YCIYTU HApaBHE C APYTUMU JTULIAMH.

2.15. IToka3aTe/ i JOCTYIIHOCTH M KA4eCTBA MYHUIMITAJIBbHOH YCJIYI'H

2.15.1. Tloka3arenasiMu 1OCTYITHOCTH IPEJOCTABIECHUS MyHULIUIIAJIbHON YCIIyTH
ABJISIFOTCS:

NPEJOCTABICHNE BO3MOXHOCTU IOJyUYEHUS MYHMIMIAIBHOW YCIyTH B
AIIEKTPOHHOU (hopMe MM B MHOTO(PYHKITMOHAIBHOM IIEHTPE;

TPaHCHOPTHas WJIM Temas JOCTyNMHOCTh K MecTaM Ipel0oCTaBICHUS
MYHHIIUIIAIBHON yCITyTH;

oOecrieueHrne OECHPEMSITCTBEHHOTO JIOCTyNa JMIAM C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU TIE€PEIBIKEHUSI K TOMEIICHUSAM, B KOTOPBIX MPEJOCTaBIAETCS
MYHHUIIATNIATIbHAS YCITyTa,

coOntoieHre TpeOOBaHUM aJIMHUHUCTPATUBHOIO pEMIaMeHTa O MOpSAKe
UHGOPMUPOBAHUS O MPEIOCTABICHUN MYHHUIIUITATIEHOW YCIIYTH.

2.15.2. lloka3arenssMu KadecTBa IPEAOCTABIEHUS MYHULMUIAIBHOW YCIyI'H
ABJISIOTCS:



OTCYTCTBUE (PAKTOB HapPYILICHHUS CPOKOB MPEAOCTABICHUS MYHULIMNAIbHOMN
YCIyTH;

OTCYTCTBHE OII€UaTOK M OIIMOOK B HaNpaBJICHHBIX (BBIJAHHBIX) B PE3yJbTaTe
MPENOCTABICHUS] MyHULIMIIAIBHON YCIYTH IOKYMEHTAX;

OTCYTCTBUE  OOOCHOBaHHBIX  kajao0  3asBUTENs 1O  pe3yjbTaram
NIPENOCTABICHUS MYHUIUIIAJIbHON YCIYTH.

2.16. Huble TpeOOBaHUS, B TOM 4YHCJE YYHUTHIBAKOIIHE OCOOCHHOCTH
NPeI0CTABJICeHU MYHMUMIIAJIbHON YCJAYIrH B MHOINO(pYHKIIHOHAJILHOM IEHTpe
NPEeIOCTABJCHUSA TOCYIAPCTBEHHbIX M MYHMUIHMNAJbHBIX YCJYI M OCOOCHHOCTH
NPeA0CTABJICHUS MYHULMIIAJIbHOM YCJIYTH B JJIEKTPOHHOH dopme

2.16.1. 3anpoc u NOKyMEHTHI, yKa3aHHbIE B MyHKTE 2.6.1 aAMUHUCTPATUBHOTO
pernaMenra, MOTYT ObITh MOJaHbl 3asiBUTEJEM B DJJEKTPOHHOU ¢opMme B
cootBeTcTBHH ¢ DeaepaibHBIM 3aK0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzamnuu
NIPENOCTABIEHUS TOCYAAPCTBEHHBIX U MyHULMIIAJIIBHBIX YCIIYI).

2.16.2. 3anpoc B QopMe OdIEKTPOHHOTO JIOKYMEHTa IPEACTaBIACTCS B
AJMUHHUCTpPAIUIO 110 BEIOOPY 3asiBUTEIIS:

MyTeM HaMpaBJICHUs dYepe3 JUYHBIM KaOWHET pPETHOHAIBHOTO TMOpTana,
Eoumnozo nopmana’;

IyTEM HaIpaBJICHUS DJJIEKTPOHHOIO JOKYMEHTa B AJIMUHUCTpALUIO Ha
opUITMATHHYTO JIEKTPOHHYO TIOUTY, OPHUITHATHHBIA CAUT A TMUHUCTPAIIAH.

3anpoc B ¢opMe SICKTPOHHOTO TOKYMEHTA TOIUCHIBACTCS DIICKTPOHHOMN
NOJNUCHIO 3asgBuTENs (IpeaCcTaBUTEN 3asiBUTENS).

2.163. K 3anpocy mnpuiaraercss KONMsl JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTH 3asiBUTENS (YAOCTOBEPSIOIIErO JIMYHOCTh MPEACTaBUTENS 3asBUTENS, €CIIH
3anpoc MpeACTaBISIETCS MPEACTABUTENEM 3asBUTEINS) B BUAE AJIEKTPOHHOTO 00pasa
TaKoOro JOKYMEHTA.

[IpencraBiienne yka3aHHOTO B HACTOSIIIEM IyHKTE JOKYMEHTa HE TpeOyeTcs B
Cly4yae NPEACTAaBICHUS 3alpoca IOCPEACTBOM OTIPABKUM YeEpe3 PEruoHaIbHBIN
nopran, FEouwwiti nopman a TakkKe €CIU 3anpoc TMOMNUCAH  YCUJICHHOM
KBATU(DUITMPOBAHHOM 3JIEKTPOHHOM MOAMHKCHIO.

B ciyuae npeacraiieHHs 3anpoca npeicTaBuTeNeM 3asiBUTENs, 1eHCTBYOIINM
Ha OCHOBAaHHMM JOBEPEHHOCTH, K 3alPOCy TAK¥KE€ MPUJIAraeTcs IOBEPEHHOCTh B BHUJIE
AJIEKTPOHHOTO 00pa3a Takoro JOKyMEHTa.

2.16.4. 3asBuTento B UENAX TMOJIYYCHUS MYHUIUMIAIBHOW YCIYrd 4epe3
PErMOHANIBbHBIN nopTan, Eounsii nopman 00eCrnednBaeTCcss BO3MOXKHOCTD:

MpeACTaBICHUS JIOKYMEHTOB B 3JICKTPOHHOM BH/JIE;

OCYIIIECTBJICHUS KOMTUPOBaHUs ()OPM 3asIBIICHUIA;

MOJTyueHUs: 3asiBUTENIEM CBEJEHUM O XOJIe MPEJOCTaBICHUS MYHULMNATbHOMN
YCIIYTH;

NOJy4YEeHUsI DJEKTPOHHOrO COOOIIeHUss OT AJMHHHUCTpAllMM B CiIy4ae
oOparieHus 3a NMpeJOoCTAaBICHUEM MYHHUIIMNAIBHOW yCIyrd B QopMe >IEKTPOHHOTO

1 Vka3bIBaeTcs B CJlydac HaJIn4us BO3MOKHOCTHU



JOKYMEHTA, MOATBEPKAAIOLIEr0 IPUEM 3apoca K paCCMOTPEHUIO.

2.16.5. 3anpoc B QopMe »SIEKTPOHHOTO JIOKYMEHTA MPEACTABIACTCS B
AnvunHucTpanuio B Buje (aitnoB B dopmare doc, docx, txt, xls, xIsx, rtf, ecnu
yKa3aHHBIM 3alpoc TpenocTaBisieTcss B (QopMe IJIEKTPOHHOIO JIOKYMEHTa
IIOCPEICTBOM IEKTPOHHOU IOYTHI.

2.16.6. DneKTpOHHBIE JOKYMEHTHI (DJIEKTPOHHBIC 0O0pa3bl JOKYMEHTOB),
npujiaraeMble K 3aIpocy, B TOM YHUCJIE JIOBEPEHHOCTH, HAIIPABIISIIOTCS B BUJIEe (ailioB
B (popmarax PDF, TIF.

KadyecTBO mpefocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX
o6pazoB mokymeHToB) B dopmarax PDF, TIF nomkHO MO3BOJATH B IMOJHOM 00BEME
POYUTATh TEKCT JIOKYMEHTA U PACIO3HATh PEKBU3UTHI IOKYMEHTA.

2.16.7. Cpencra 37€KTPOHHOM MOANUCH, IPUMEHSIEMBIE NIPU MOAa4Ye 3ampoca
U [OpWiaraéMblx K 3alpocy JJNEKTPOHHBIX JOKYMEHTOB, JIOJDKHBI — OBIThH
cepTudUIIMPOBaHbl B COOTBETCTBUHU € 3aKOHOJaTenbcTBOM Poccuiickoit denepannu.

2.16.8. JlIOKyMeHTBI, KOTOpBIE IPEACTABIAIOTCA AJMUHUCTpALMEN 10
pe3ysibraraM pacCMOTPEHMs 3ampoca B DIIEKTPOHHOM QopMme, JOJKHBI ObITh
JTOCTYIHBI IS TPOCMOTpPa B BHJE, MPUTOJHOM [JIi BOCHPUSTHS YEITOBEKOM, C
WCIIOJIb30BAHUEM DJICKTPOHHBIX BBIUUCIUTENIBHBIX MAIIWH, B TOM 4Hcie 0e3
UCIIOJIb30BaHUs ceTH VIHTepHeT.

2.16.9. Ilpenocrapienue AJIMUHUCTpPAUC MYHUIUMINIAIBHON YCIYyTH B
MHOTO(QYHKIIMOHAJIBHOM IIEHTPE OCYLIECTBISETCS Ha OCHOBAaHUU COIVIAIICHHUS,
3aKJTIOYEHHOTO AJIMUHUCTpAIEH ¢ MHOTO(YHKITMOHAIBHBIM IIEHTPOM.

2.16.10. BO3MOXHOCTb NPENOCTABICHUS MYHULMUNAIBHONW YCIyrd B
MHOTO(QYHKITMOHAIIBHOM IICHTPE HE3aBUCUMO OT MECTa PETUCTpAllMUd I MeCTa
npeObIBaHus 3asBUTENSI HA TEPPUTOPUN OOJTACTH OTCYTCTBYET.

3. CocraB, nocj1€10BATEJILHOCTh U CPOKHU BBINOJTHEHMSI
aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHNS K MOPSAKY UX BHINOJIHEHUSI, B TOM
Yyucje 0COOeHHOCTH BBITIOJHEHHS AIMUHUCTPATUBHBIX NMpoLeayp B
I1eKTPOHHO# popme, a TaKk:Ke 0COOEHHOCTH BHINMOJIHEHUSI AIMUHUCTPATHBHBIX
npoueayp B MHOTOyHKIIHOHAJILHOM IEeHTPe NMPeI0CTABIEeHHS
rocylapcTBEHHBIX 1 MYHHIIHNAJIbHBIX YCJIYyT

3.1. Ilepeyenb aAMMHUCTPATHBHBIX MPOLEAYP

3.1.1. IlpemocraBieHue MYyHUIMOAIBHOM YCIyrd BKJIIOYaeT B ce0s
CJIeIyIOLUE aIMUHUCTPATUBHbBIE TPOLIETYPHI:

OPUEM M PEruCTpalus 3anpoca 0 NPEeJOCTABICHUN MyHUIIMNATbHONW YCITIYyTH;

paccCMOTpeHHe  3ampoca, IMOArOTOBKa  pe3yibrara  MPEdOCTaBICHUS
MYHULUATHHON YCITYTH;

Bbllaya  (HampaBiieHHe) — 3asBUTENI0  pe3yjbrara  MpeloCTaBlICHUA
MYHULUNAIBHOMN YCIIyTH.

3.1.2. B ciyuyae oOpaiieHusi 3assBUTENS 3a UCIPABICHUEM OIEYaToK U (WJIN)
OmHKOOK B TIONYYEHHOM pe3yJbTaTe MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIyTH



OCYIIIECTBIISICTCS] UCIPABIICHUE TAKUX ONEYAaTOK W (WUJIK) OMIMOOK B COOTBETCTBUU C
IIYHKTOM 3.5 AIMMHUCTPAaTUBHOIO PEITIAMEHTA.

3.1.3. BapuanTel ¥ DOpPSAOK MPEIOCTABICHUS MYHULUIAIBHOW YCIYyTd
OTHENbHBIM KaTEropusiM 3asBUTENIel, OObEIMHEHHBIX OOIIMMH MpPU3HAKAMH,
OTCYTCTBYIOT.

3.2. [IpueM U perucTpaunus 3ampoca o nNpeIocTaBJIeHUN
MYHHUIUNAJIbHON YCJIYTH

3.2.1. OcHoBaHueM I Hayaja aJIMUHUCTPATUBHON NPOLEAYpHI SBISETCS
MOCTYILJICHUE 3aIlpoca O MPEA0CTABICHUH MYHULIUIIATILHON YCIYTH.

3.2.2. 3ampoc HampaBiseTcs 3asBuTeneM (IpencTtaBUTesieM 3asBUTENS) B
AIMUHHCTpAIMI0O Ha OyMa)KHOM HOCHUTENE IMOCPEACTBOM IOYTOBOTO OTIPABIICHUS
WIH TIPEICTABISACTCS 3asBUTENIEM JTUYHO, Yepe3 MHOTO(YHKIIMOHATBHBIN IIEHTP JTU00
B (hopMe PIEKTPOHHOTO JIOKyMEHTa MOCPEICTBOM 3aIlOJHEHUS AJIEKTPOHHON (POpMBI
3ampoca M HAMpaBJIEHUs €ro uepe3 JIMYHBIM KaOMHET PEernoHajIbHOro IopTalia,
Eounoco nopmana, a Taxke IIyT€M HaIpaBICHUS 3JIEKTPOHHOIO JIOKyMEHTa Ha
opUIHAIBHYIO DJJICKTPOHHYIO MOYTYy AJMHUHUCTpalUM, Ha OQUIMAIBHBIN CcalT
AnMuUHUCTpaluu 06€3 HeOOXOIMMOCTH JOMOJHUTEIBHOW MOJaYu 3ampoca B KaKoM-
1100 UHOU popMme.

B cnydae mpezacraBieHus 3ampoca IpH JIMYHOM OOpailieHuu 3asiBUTENS WU
OpeICTaBUTENsl  3asBUTENs  NPEAbSBISIETCS  JOKYMEHT,  yIOCTOBEPSIOIIMIA
COOTBETCTBEHHO JIMYHOCTH 3asBUTEIISI WU MPEICTABUTENS 3asiBUTEIIS.

3anmpoc M JOKYMEHTBI, NpelCTaBlieHHble 3asBUTeNeM (MpEeACTaBUTEIEM
3asBUTEIIS) yepes MHOTO(YHKITMOHATBHBIN LEHTP, nepeaaroTcs
MHOTO(QYHKITMOHAIBHBIM IIEHTPOM B AJIMUHHCTPAILIUIO B AJIEKTPOHHOM BHJIC B JICHb
oOparmienus 3asButens (npeacraBurens 3asBurens). [lopsnok nepenaun 10KyMEHTOB
Ha OyMa)KHOM HOCHUTEJE YCTaHAaBIMBACTCS COIVIAIIEHHMEM O B3aUMOJEWUCTBUH,
3aKJIFOYEHHBIM AJIMUHUCTpalMe ¢ MHOTO(QYHKIIMOHAIBHBIM [IEHTPOM.

3.2.3. 3asBurenb (OpeICTaBUTENb  3asgBUTENSI) MOXKET  IMOAATh B
AJIMUHHCTpaALUIO CIEAYIOIINE BUIbI 3alIpoca:

TEMaTU4ECKUE 3aMpOCHI;

3aMpoChl COLMAIBLHO-MIPABOBOI0 XapaKTepa.

3.2.4. JIuioM, OTBETCTBEHHBIM 3a MPEJOCTaBICHUE YCIYTH, SBISETCA
IJIAaBHBIA CHEIUANIUCT omoena KYIbmypvl, HO O0elam MON00elCU, Qu3uU4ecKou
KYIbmypbl U apxusHo2o oeira aomunucmpayuu Huxugoposckoeo pationa (nanee -
JIMII0, OTBETCTBEHHOE 32 MPEN0CTABICHUE apXUBHOW MHPOPMAITUN).

3.2.5. Jluo, OTBETCTBEHHOE 3a MPEJOCTABICHUE apXUBHOW MHGOpPMAIINH,
IPOBEPSAT 3asBJIICHUE U JOKYMEHTHI HAa HaJIU4ue (OTCYTCTBUE) OCHOBAHUM ISl OTKa3a
B IMpHUEME JOKYMEHTOB, MPEAYCMOTPEHHBIX IMYHKTOM 2.8.1 AJAMUHUCTPATHBHOIO
pernamMeHTa.

3.2.6. Ilpm HanMuuum OCHOBaHUM U1 OTKa3a B IIPUEME JOKYMEHTOB
3asgBUTENO0 BbLOACTCA (HampaBisieTcsl) yBeAOMJIEHHME 00 OTKa3e B IpUEME
JOKYMEHTOB MO (opMe COMIacHO MNpuiIokeHuto No 2 K aJIMHHHCTPATUBHOMY
peraMenTy, C yKa3aHueM MPUYHMH OTKa3a.



[Ipu OTCyTCTBMM OCHOBaHMW IS OTKa3a B IPUEME JOKYMEHTOB 3aIpoc
pEruCTpUpYETCsl  JMUIOM, OTBETCTBEHHBIM 3a  IPEJOCTaBICHUE  APXUBHOU
uH(popMaIMi, C MPUCBOCHUEM €My BXOJSUIET0 HOMEpa M YKa3aHUEM JaThl €ro
HOJTyYEHHUSL.

3.2.7. IlonyyeHne 3asBIEHUS O MPEIOCTABICHUM MYHHUIMIAIBHON YCIYyTH U
JIOKYMEHTOB TOJTBEPKIACTCS PACIUCKOM B TOJYyYEHUM JOKYMEHTOB. Pacrucka
opopmisiercs mo ¢opme comiacHo nOpuiokeHuto Ne 3 Kk Hacrosemy
AJMUHUCTPATUBHOMY pEIIaMEHTY (Jlajiee — paclucKka), C yKa3aHHeM UX MEepeyHs U
JIaThl UX MOJTYYECHUSI.

Ecnu 3asBneHne u JOKyMEHTHI IPEACTABISAIOTCS 3asABUTENEM (IIPEACTABUTEIEM
3asBUTENS]) B AJMUHUCTPAIUIO WIM MHOTOQYHKIIMOHAIBHBIA IIEHTP JHYHO, TO
yBeznomiieHue 00 0TKa3e B MpueMe JOKYMEHTOB JIMOO paciucKa BbIJIAETCS 3asiBUTEITIO
(mpeacTaBUTENO 3asBUTENS) B JEHb I[OJa4d 3asBJIEHUS O MPEIOCTaBICHUU
MYHULUNAIBHON YCIIyTH.

B cnyuae, ecnu 3asBJIEHHE U JIOKYMEHTBI NPEACTaBICHbI B AJAMUHUCTPALIMIO
NOCPEJCTBOM I[OYTOBOI'O OTIIPABJICHUS, YyBEAOMJIEHHME OO0 OTKa3e B IpUEME
JOKYMEHTOB JMOO pacnucka B TMOJYyYEHUHM TaKUX 3asBJICHUS U JOKYMEHTOB
HanpasisieTcs: AAMUHUCTPALIMEN MO yKa3aHHOMY B 3asiBJI€HUHU MOYTOBOMY aJpecy B
JI€Hb TIOJTy4YeHHs] AJIMUHUCTPALIUEH JOKYMEHTOB.

[lonyyenue 3asiBIeHUST W JOKYMEHTOB, TIPEJICTaBIsAeMbIX B  (opme
AJIEKTPOHHBIX JOKYMEHTOB, MOJITBEPKAACTCS AJIMUHUCTPALIMEH ITyTEM HamlpaBJICHUS
3asBUTENIO (IIPEICTABUTENIO 3asABUTENSI) PACIUCKU M COOOLICHUS O TMOJIYYEHHUH
3asBJIE€HUS UM JOKYMEHTOB C YKAa3aHMEM BXOJSILUErO PEruCTPAallMOHHOIO HOMEpa
3asBJICHUS], JAThl MOJIYYEHUS] AJIMUHUCTpAlUEN 3adBJICHUS U JOKYMEHTOB, a TAKKE
NepeueHb HaMMEHOBaHUUW (DAJIOB, TPEACTABICHHBIX B (OpPME DIEKTPOHHBIX
JOKYMEHTOB, C YyKa3aHMEM HUX o0bema. YBEIOMIICHHE 00 OTKa3e B IpHEME
JOKYMEHTOB JINOO pacnucka U COOOUIEHUE O IMOJYYEHUU 3asiBJICHUS U JOKYMEHTOB
HampaBJisIeTCsl B JMYHBIA KaOuHeT 3agButens (IpencTtaBUTeNss 3asBUTENS) Ha
pEervoHanbHOM Tmoptane, FEounom nopmane, Ha aapec DIIEKTPOHHON MOYTHI
3asBuTENs, B Cilyyae MPEJCTaBICHUS 3ampoca U JIOKYMEHTOB Yepe3 pPeruoHaIbHBIM
noprai, FEoumwvii nopman b0 oQUIMANBHBIN aapec dJIEKTPOHHON MOYTHI
AnMuHuCTpanuu, opUIaIbHBINA CAalT AJAMUHUCTPALIMU COOTBETCTBEHHO.

3.2.8. Pe3ynbraroM aAMUHUCTPATUBHON MPOLIETYPHI SBISETCS:

- peructpanus 3ampoca 3asBUTENs M JOKYMEHTOB, BblJlaua (HAlpaBJCHUE)
3asIBUTENI0 PACIMCKHU, IPUHATHE JTOKYMEHTOB K JaJIbHENIIEMY PACCMOTPEHUIO;

- BbIJIaua (HAmpaBIICHNUE) yBEAOMIICHHUS 00 OTKa3e B MIpUEMeE JOKYMEHTOB.

3.2.9. MakcumanbHbI CPOK BBINIOJIHEHUSI AJMUHHCTPATHUBHON MPOLELYPHI
cocTaBiisieT 1 eHb.

3.3. PaccmoTpeHue 3anpoca, noaroToBKa pe3yJibTara npeaocTaBjieHus
MYHHIIHTIAJTbHON yCIyru

3.3.1. JIumo, OTBETCTBEHHOE 3a MPEJOCTAaBICHHWE apPXWBHOW WH(pOpPMAIUH,
U3y4yaeT CoJepKaHHe 3ampoca W TOCTABICHHBIH B HEM BOIPOC, OCYLIECTBISET
OPOBEPKY 3ampoca Ha Hajauuue (OTCYTCTBHE) OCHOBaHUM Uil OTKaza B



IIPENOCTABICHNN MYHMIMIIAJIBHOM YCIYTHM, IPEAYCMOTPEHHBIX NOMIYHKTOM 2.9.2.1
nyHKTa 2.9.2 AIMUHUCTPATUBHOIO pEIJIaMEHTA.

[Ipn HamMuuu OCHOBAHUM Uil OTKAa3a B IPEIOCTABICHUU MYHULMITAIbHOU
YCIYTH, MPEAYCMOTPEHHBIX NOAMYHKTOM 2.9.2.1 nmyHkTa 2.9.2 AIMUHUCTPaTUBHOTO
pernamMeHTa, JIMIO, OTBETCTBEHHOE 3a MPEJOCTaBICHUE apXWBHOW HMHQpOpMaIuH,
TOTOBUT MPOEKT IMOCTAHOBIEHUS AJMHHHUCTpalMK 00 OTKa3e B MPEAOCTaBICHHUU
apXMBHOW HMHGPOpPMALMU C yKa3aHWEM IMPUYMHBI OTKa3a, KOTOPHIA  TIepenaercs
HAuaJbHUKY OTIeNa KyJAbTYphl, IO JAejiaM MOJOACKH, (PU3NYECKON KyIbTyphl U
apXMBHOTO J€J1a AIMUHUCTPALIMK paiiOHa , JUIsl pACCMOTPEHUS U MTOANUCAHUS.

[Ipu oTCyTCTBMM OCHOBAHHUM ISl OTKA3a B MPEIOCTABICHUM MYHULIUIIAIBHOU
YCIIYTH, NPEAYCMOTPEHHBIX NOANYHKTOM 2.9.2.1 nmyHkTta 2.9.2 AIMUHHCTPaTUBHOTO
periaMeHTa, JIMLO, OTBETCTBEHHOE 3a MpEJO0CTaBICHHE apXMBHOW HH(pOpMaIuy,
aHAJIM3UPYET  COAEp)KAHUE  3alpoca, YCTAHABIMBAET  KaTErOpHIO  3ampoca
(TeMaTUYEeCKHil 3ampoc, 3anpoc COLMAIBHO-IIPABOBOIO XapakTepa), TEMY 3amlpoca,
ONpEAENSIeT MOMJEKUT JIM 3aIPOC OIUIATE M B KAKOM pa3MeEpe, COMIACHO pa3Mepam
IUIaThl, YKAa3aHHbIM 6 COOMEEemMCmeEyIueM HOPMAMUBHOM NpPAB0BOM  AKMe
Aomunucmpayuu, WM3y4daeT CTENEeHb MOJHOTHl HMH(POpPMALUU, HEOOXOAMMOW s
OCYIIECTBJICHUS MO CKOBOM paboThI, HEOOXOJUMOCTh HaIpaBJICHUSA
MEKBEIOMCTBEHHOTO 3aIlpoca.

3.3.2. Tlo pe3ynpTaraMm COOTBETCTBYIOLIEIO aHAajIW3a, B CIy4yae OTCYTCTBUS
HEOOXOIMMOCTH OIUIaThl MYHMIIMIAIBHONW YCIYTM U HEOOXOJUMOCTH HAmpaBIICHUS
MEXBEJOMCTBEHHOT'O 3aIlpoca JIMLO0, OTBETCTBEHHOE 3a IIPEIOCTABICHUE apXWBHOU
uH(OpMaIINH, TOTOBUT:

OPOEKT OTBETa 3asBUTEII0 Ha 3alpoc B BHUAE OJHOIO W3 JOKYMEHTOB,
ykazaHHbIX B noamyHkre 2.3.1.1 mynkra 2.3.1 AJIMUHUCTPaTUBHOIO pEIJIaMEHTA,
collepkaluidi COOTBETCTBYIOIIYI0 apXMBHYIO HH(opManuio (B ciiyyae HaJIHYMs
uH(pOPMAIUH 110 3a1POCy) JHO0

OpPOEKT HHMOPMAIMOHHOTO THChbMAa AJMUHUCTPALUUA (MYHUYUNATLHO2O
Apxuea) 00 OTCYTCTBMM 3ampaiimBaeMod HHpopMauuu (B cilydae OTCYTCTBUS B
apXyMBe HEOOXOAMMBIX /JI MCIOJHEHMs 3ampoca JOKYMEHTOB W WH(pOpMalMH), B
KoTOpoM (TIpM HaAJIMYMM JIaHHBIX) TaKXKe YKa3bIBAlOTCS CBEACHUST 00 UX
MECTOHAXOXKJECHUU U TMPEMIOKEHHE OOpaTuThbcs 3asiBUTENI0 B apXUB HIIH
OpraHu3alltIo, pacIoiararolye TOW apXUBHOU HHPOpMAIUEH.

3.3.3. Tlocne moAroTOBKM MPOEKTa COOTBETCTBYIOIIETO JOKYMEHTa (IPOEKTa
MH(POPMAIIMOHHOTO MHCHbMA) JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBICHUE APXUBHOU
uH(pOpMaILINH, TIEPENACT €r0 HAYANbHUKY OMOeNd KVIbmypbl, NO 0eldam MON00eHCU,
Quzuueckoli Kynobmypol U apxusHo2o oena aomunucmpayuu Hukugoposeckozo paiiona
JUTS1 IOJITUCAHUSL.

[IpoeKT cOOTBETCTBYIOLIETO JOKYMEHTA (IPOEKT MH()OPMALIMOHHOTO MHCHhMA)
3aBepseTCS IMeUaTbl0 omoena Kyaibmypul, N0 O0elamM MOI00exCU, @uU3UuiuecKou
KYIbmypbl U apxugHo2o oena aomurucmpayuu Huxugpoposckoeo pationa (nanee -
Otnen).

3.34. B ciyuae pacxoxIe€HUss IEPCOHAIbHBIX JAHHBIX 3asBUTENS B
JTOKYMEHTE, YAOCTOBEPSIOIIEM JUYHOCTb, C UHBIMH MPECTABIEHHBIMHU TOKYMEHTAMU
U HEMpPEACTABJICHHUS MO COOCTBEHHOW HMHMIIMATHBE 3asBUTENIEM COOTBETCTBYIOLIUX



JIOKYMEHTOB, MOJATBEPKAAIONIUX OCHOBAHUE HW3MEHEHHUS NEPCOHAIBHBIX JIaHHBIX,
JHIIO, OTBETCTBEHHOE 3a MPEJOCTaBICHUE apXWBHON WMH(GOpPMAILMU, OCYIIECTBISIET
NOJArOTOBKY M  HAIpaBJIIEHHE MEXBEJAOMCTBEHHOIO 3ampoca B  YIpaBlICHHE
®denepanibHON HaAJIOTOBOM Ciy:kO0bl 1o TamMOOBCKOI 007aCTH O MPEIOCTaBICHUN
COOTBETCTBYIOLIEH MH(OpMaIK (CBEACHUIT) O TOCYIapCTBEHHOM PErucTpaluy akToB
IPAXKIAHCKOTO COCTOSIHHUSL.

HampagiieHne MeXBEIOMCTBEHHOTO 3alpoca OCYILIECTBISAETCS B AJIEKTPOHHOMN
dbopMe moCPeICTBOM CUCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJIEHCTBUSA
(manee - CMOB).

HampaBnenre MeXBEIOMCTBEHHOTO 3ampoca Ha OyMa)KHOM HOCHUTETE
JOTYCKAeTCsl TOJIBKO B CIIydya€ HEBO3MOKHOCTU HANpPABJICHUS MEXKBEIOMCTBEHHBIX
3apOCOB B DJIEKTPOHHOW (OpMe B CBS3M C IOATBEPKACHHON TEXHHUYECKOU
HEIOCTYIHOCTBIO UM HEPAOOTOCMOCOOHOCTHIO B TEUCHHE CYTOK CEPBHCOB OpraHa, B
KOTOPBIii HaIpaBJsieTCs MEXBEJOMCTBEHHBIN 3arpoc o azapecy,
3apeructpupoBanHomy B CMOB, mi6o HepaboTOCTIOCOOHOCTRIO 3ANTUIIICHHONW CETH
nepefayy JaHHBIX, JUOO B OpraHbl M OpraHu3allud, HE 3aperucTPUPOBAHHBIC B
CMD3B.

MeXBeIOMCTBEHHbIM 3apoc Ha OyMaXHOM HOCHUTENE 3alojHsIeTCs B
COOTBETCTBHH ¢ TpeGoBaHmsiMU crarbu 7 MemepanbHoro 3axona ot 27.07.2010 Ne
210-®3 «O6 opraHM3allu¥ MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHITUTIATBHBIX
YCIyI».

Cpok MOJArOTOBKHM W HAaIpaBJICHUS] OTBETA HAa MEXKBEJOMCTBEHHBIN 3ampoc o
IPEIOCTaBICHUU JOKYMEHTOB U MH(MOPMAIUU TS IPEIOCTABICHUS MyHUITUTIATLHOM
yCIIyTH c UCII0JIb30BaHUEM MEKBEJOMCTBEHHOTO UH(OPMAITMOHHOTO
B3aMMOJICUCTBHUSI HE MOXET NPEBBINIATh 5 pabouux JHEH €O JHS TOJyYCHUS
COOTBETCTBYIOILIETO MEXBEAOMCTBEHHOTO 3aIIpOCa.

Henpexacrasnenue (HECBOEBPEMEHHOE IIPE/ICTaBIICHUE) 1o
MEXBEJJOMCTBEHHOMY 3aIlpocy ITOKyMEHTOB W WH(MOpMaIuu, HEOOXOMUMBIX IS
MPEAOCTABICHUS MYHUIIUMAIBHOM YCIYTH, HE MOXET SBJISATHCS OCHOBAaHUEM IS
OTKa3a B NMPEJOCTABICHUH 3asBUTEII0 MYHULIUIIAILHON YCITYTH.

3.3.5. Ilocnme mnonydeHUsT OTBETa HA MEXBEAOMCTBEHHBIA 3aIlpoc JUIO,
OTBETCTBEHHOE 3a TNPEIOCTaBJICHUE AapXWMBHOM UWHGOPMAIMK, OCYIIECTBIISET
NEUCTBUSI, OMMCAHHBIE B MyHKTax 3.3.2 — 3.3.3 AAMUHUCTPATUBHOI'O PETIaMEHTA.

3.3.6. B ciyyae ycTaHOBJIECHHMS HEOOXOAMMOCTH OIUIATHl MYHHUIMIIAJIBHOM
yciayrd  (IpencTaBieH  TEMarM4yecKWil — 3ampoc) JIMIO, OTBETCTBEHHOE  3a
NpeoCTaBIeHNE apXUBHON WMH(OpMAIMK, TOTOBUT IPOEKT JOTOBOPA BO3ME3IHOTO
OKa3aHWUS YCIAYTr W TIOMIHUCHIBAET €r0 Yy 21d6bl MYHUYUNANIbHO20 00pA308aHUSL.
[ToagnucanHblid JOTOBOpP MPEACTABISECTCS 3asgBUTENIO JUIsl MOANUCAHUS W OIUIAThl
MyHULIUNAIbHON  ycimyru. IIpoekt poroBopa mnpencraBisieTcss (HampaBIsieTcs)
3asBUTENO CIOCOOOM, YKa3aHHBIM B 3aIIpOCeE.

Co nus npexacTtaBieHus (HarpapiieHHs) 3asiBUTENIO JOTOBOPA BO3ME3IHOTO
OKa3aHWsl YCHOyr [UIsi TOJNUCAHMS NPENOCTABICHWE MYHHULUIAIBHON YCIyTH
npuoctaHaBiuBaercss Ha 10  paboumx gHedd. JIMIO, OTBETCTBEHHOE 32
MpeI0CTaBICHNE apXUBHOW MH(OpMaILMK, TOTOBUT MPOEKT MUChMa 00 YBEIOMIICHUHU
3asgBUTENSI O NMPUOCTAHOBIECHUM NPENOCTABICHUS MYHUIMIIAIbHOW yciayru Ha 10



pabounx 1HEH W HEOOXOMMMOCTH MOANMUCAHHUS JOTOBOpPA BO3ME3THOTO OKa3aHHS
yCIyI U OIUIaThl YCIYI'M B YKa3aHHBIA CPOK, & TaKK€ O BO3MOXKHOM OTKa3€ B
IIPENOCTABIEHNHN YCIYTH B CIIy4ae €€ HE OIUIaThl.

[lo wucrteuenuun CpOKa IPUOCTAHOBIICHUS YCIYTH MNPEIOCTABICHUE
MYHUIMIATBHOW yCIyru Bo300HOBsIeTCs. JINI0, OTBETCTBEHHOE 3a MPEAOCTABICHHE
apXMBHOW WH(MOPMAIMKM, TOTOBUT MPOEKT MUChbMa 3asBUTEI0 O BO30OHOBICHHUH
IIPENOCTABIEHUS YCIYTH.

JIuo, OTBETCTBEHHOE 3a TMPEAOCTABICHHE apXUBHOM HWHOOpMAIINH,
nposepsier B [ocynapcTBeHHON HHPOPMAIMOHHONW CUCTEME O TOCYJApPCTBEHHBIX U
MYHULIMIAIBHBIX TJIATEKaX, CO3JaHUE, BEICHUE, pa3BUTHE U 0OCTYKUBAaHUE KOTOPOU
ocymiectBisier denepanbHoe KazHaueHcTBO, MH(POpManuo o0 yruiate 3asBUTENIEM
marexa (eil) 3a Oka3aHue MYHUIUIAIBHOU YCITyTH.

B ciyyae noaTBep:kIeHHs OIUIaThl 3asBUTENEM MYHULHUIAIBHON YCIyIH
JIMII0, OTBETCTBEHHOE 3a IPEIOCTABICHUE APXUBHOM HMH(OpPMALUHU, OCYIIECTBIISIET
NEeUCTBUS, OMMCaHHbIE B MyHKTaX 3.3.2 — 3.3.3 AAMUHUCTPATUBHOTO pPEriaMeHTa.

B ciydae He moATBEpKAEHUS OIUIAThI 3agBUTEIEM MYHULIMIIAIBHON YCIIyTH, B
COOTBETCTBHMM € NMOAIYHKTOM 2.9.2.2 myHkTa 2.9.2 AAMUHHUCTPATUBHOTO pErJIaMEHTa
JMI0, OTBETCTBEHHOE 3a MPEIOCTaBICHUE apXUBHOM MH(POPMALIMH, TOTOBUT HMPOEKT
[IOCTAHOBJIEHUS ~AJMUHHUCTpaluu 00 OTKa3e B MPEJOCTABICHUH aAPXUBHOU
uH(pOpMaINKU C yKa3aHUEM MPUYMHBI 0TKa3a U MEPEIacT e€ro 2iage MyHUYUnaibHo20
00pazoeanus Il IOIUCAHUS.

3.37. B cmydae ecinu g NOPENOCTABICHUS MYHHIMIAIBHOM YCIyru
TpeOyeTcs oruiaTa MyHULMIIAIbHON yCcIyru (MpeAcTaBieH TeMaTUYECKUH 3arpoc), a
TaK)K€ HaIlpaBJIEHHE MEKBEJIOMCTBEHHOI'O 3ampoca B COOTBETCTBUU C ab3alem
BTOPBIM IyHKTA 2.7.1 AIMHUHUCTPATUBHOIO PErjJaMeHTa, TO CHadasia BBIOJIHSIOTCS
JNEUCTBUSA 1O MPOBEPKE OIJIAThl MyHHMIIMIIAIBHOM YCIIyT'H, YKa3aHHbIE B IIyHKTE 3.3.6
AJMUHHCTPAaTUBHOIO PErJIaMEHTa, a 3aT€M BBINOJHAIOTCS ACHCTBUS, yKa3aHHbIE B
nyHkTax 3.3.4 — 3.3.5 AAMUHUCTPATUBHOr'O PEraMEHTa.

3.3.8. Pe3ynbTaToM BBINOJIHEHHS AIMUHUCTPATUBHON MPOLENYPHI SBIISAECTCH:

NOJMMCAaHHbBIN OTBET 3asBUTEIIO HA 3alpOC B BUJIE:

- QpXMBHOU CIPaBKHU,

- APXWBHOM BBIIUCKH,

- apXUBHOM KOIIUH,

- UHQOPMAITMOHHOTO MHUCHhMA,

- CHCTEMaTU3MpPOBAaHHOIO KpParTKOro WM AaHHOTUPOBAHHOIO  IEpPEYHS
3arojIOBKOB apXMBHBIX JOKYMEHTOB WJIM €IMHMI XpaHEHUs (€AUHHUL y4yera) IIO
ONpeNiesIeHHOW TeMe C YKa3aHMeM HuX JaT U apXUBHBIX MHUPpPoB (B clilydae
HaIpPAaBJICHNUs TEMAaTUYECKOTO 3apoca),

- TEeMaTH4eCKOro 0030pa apXMBHBIX JOKYMEHTOB (B Cllydyae HaIlpaBIICHUS
TEMAaTUYECKOro 3ampoca),

- POJOCIOBHOTO JpEBa, F€HEANOrMYeCKON POCIUCH WM TaOnuibl (B cllydae
HaMpPaBJICHUS TEMATUYECKOTO 3aIpoca);

NOJANMCAaHHOE MHMOPMALMOHHOE MUCHBMO AJIMUHHUCTpPAUUU 00 OTCYTCTBHUH
3anpanmBaeMoil HHpoOpMaluu;

NPUHATOE (NOONUCAHHBIL) TIOCTAHOBJEHHWE AJMUHUCTpalMM 00 OTKaze B



peI0CTaBICHUHN apXUBHOW NH(POPMAIIUH.
3.3.9. MakcumanpHBI CPOK BBIIIOJIHEHUS AIMUHHMCTPATUBHOM INPOLELYPHI
cocTaBIsAeT 28 THEH.

3.4. Beinaua (HanpaBjIeHUe) 3asBUTEJI0 pPe3yabTara NpeaocTaBJIeHUs
MYHUIMIIAJIBHOH YCJIYI'H

3.4.1. OcHoBaHMeM Uil Hayana aJMUHHUCTPATHUBHOM IPOLEAYPHI SIBIIAETCS
NOJIMMCAaHHBIA U 3apErMCTPUPOBAHHBIN OTBET 3asBUTENIO HA 3allpoC B BHUJE OJHOTO
U3 JOKYMEHTOB, YKa3aHHbIX B noamyHkre 2.3.1.1 nynkra 2.3.1 AAMUHHACTPATUBHOTO
perniaMeHTa, COAEpPIKAIMi COOTBETCTBYIOLIYIO apXMBHYIO MHpOpMaIMio (B ciayyae
HaJIMYUs MHQPOpPMAILMK 110 3a1pocy) JU00 NOAIMCaHHOE MH(OPMALMOHHOE TUCHMO
AnmuHHMCTpanuu 00 OTCYTCTBUM 3alpalinBaeMoil MHpopmauuu, Jud0 NPUHATOE
IOCTAHOBJIEHHE AJIMUHUCTpallMd 00 OTKa3e B MPENOCTABICHUU AapXUBHOU
uHpopManuu (mamee — JOKYMEHT, SIBJISIOLIUIICS pPE3yJIbTaToM NpEeICTaBICHUs
MYHUIMIAIBHOU YCIIYTH).

3.4.2. Jluiio, OTBETCTBEHHOE 3a MPEJOCTAaBICHHWE apXWBHOW WH(pOpMAIUH,
BbIaeT JHOO HampaBisieT 3asBUTENI0 JOKYMEHT, SBISIIOIIMICA pEe3yJabTaToM
IpEeICTaBIECHUs MyHULUIIAIBHON YCIyTrH, CIOCOO0M, YKa3aHHBIM B 3aIIpOCeE.

3.4.3. Pe3ynpraroM BBIIIOJIHEHUS AOMUHHUCTPATUBHON NPOLENYPHI SBISAETCS
Bbllaya (HampaBiieHue) 3asBUTENI0 JIOKYMEHTA, SBISIOLIETOCS —PE3ylIbTaToM
[PEeJICTaBIECHUS MyHULIUIIAJIbHON YCITYTH.

3.4.4. MakcumMaJIbHBId CPOK BBINIOJHEHUS AJAMHHHMCTPAaTUBHOM IPOLENYPBI
COCTaBJIs€eT 1 JEeHb.

3.5. HcnpasieHue [AONYHIEHHBIX ONEYATOK U (MaM) oOmWMOOK B
HANPaBJICHHBIX (BBIIAHHBIX) B pe3yJbTare MPeA0CTABJCHHS MYHUIUNAJIbHOMN
YCJIYT'H JOKYMEHTAaX

B cnyuae BblsBieHus 3asBUTENEM B IOJYYEHHBIX JOKYMEHTaX OIEYAaTOK U
(umn) ommOoK 3asBHUTENb oOpamaercs B AJIMUHUCTpAIUIO, C 3ampocoM 00
WCIIPaBJICHUM TaKUX ONEYaToK U (WIH) OMIHOOK.

JInmo, OTBETCTBEHHOE 3a MPEIOCTaBICHNE apXUBHOW MH(OPMALIUU, B CPOK, HE
NPEBBIIIAIONINNA JIByX pabouMx IHEH CO [HSA MOCTYIJICHHUS 3ampoca, MPOBOAMT
POBEPKY YKa3aHHBIX CBEACHUIA.

B ciydae BbIsSIBIEHHS JOMYIIEHHBIX OMEYATOK U (MJIM) OMIMOOK B BBIJAHHBIX B
pesyibpraTte MpEAOCTaBICHHS  MYHUIMIANBHONW YCIOYyTrd JOKyMEHTax JIMIIO,
OTBETCTBEHHOE 3a MPEIOCTaBJICHWE apXUBHOM HMHQOpPMAIUHU, OCYLIECTBISET UX
3aMeHY B CPOK HE MPEBBIIIAIOIINNA TpeX paboyuX JHS CO JIHS MOCTYIUICHHS 3ampoca.

B ciyuyae oTcyTCTBUS NOMYIIEHHBIX OMEYAaTOK U (MJIM) OIIMOOK B BBHIJAHHBIX B
pe3yabTare MpEeAOoCTaBICHUS  MYHHULMIAIBHONM  yCciayrd JAokyMeHTax Jluilo,
OTBETCTBEHHOE 3a TMPENOCTaBICHHE AapXUBHOW MHPOpMALMM, B CpPOK HE
OPEBBIIIAIOIINUNA TpeX paboyux JAHA CO JHSA TMOCTYIUIEHUS 3alpoca, TOTOBUT HU
HanpasisieT 3asBUTENI0 YBEIOMJIEHHE 00 OTCYTCTBMM JOIMYIIEHHBIX OIEYAaTOK U
(unu) omMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEeaOCTABICHUS MYHHUIIMIIAIbHOW yCIIyTH
JOKyMEHTaX.



4. @opMBbI KOHTPOJISA 32 UCIIOJIHEHNEM A[IMHHUCTPATUBHOIO PerJIAMEHTA

4.1. Texkymuii KOHTPOJb 3a COOJIIOACHUEM IMOCJIEA0BATEILHOCTH JEHCTBUH,
ONPEICIICHHBIX  AJMUHUCTPATUBHBIMM  OPOLEAYpaMH TIO0  NIPEIOCTABIEHUIO
MYHHUIMIAIBHOW YCIyT'H, CPOKOB HCIIOJHEHHUS aJIMHHHMCTPAaTUBHBIX IPOLELYp IIO
IIPEIOCTABICHUIO MYHHULMIIAIIBHON YCIIYI'H, 3a IPUHATHEM DPEIICHHUH, CBSI3aHHBIX C
IPEIOCTABICHUEM  MYHMIMNAIBHOW  yCIIyI'M,  OCYIIECTBIIIETCS  IOCTOSIHHO
YIOJHOMOYEHHBIM  JODKHOCTHBIM — JIMIOM  AJMMHUCTpAalMM, @  TaKXKe
MYHHULUIIATbHBIMU CILy KalllMMH, OTBETCTBEHHBIMH 3a BBIIIOJIHEHHE
aAMUHUCTPATUBHBIX JAECHCTBUH, BXOIAIIMX B COCTAB aJIMUHUCTPATUBHBIX ITPOLIEYD, B
paMKax CBOEH KOMIIETECHLINH.

Tekymuii  KOHTpPOJb  OCYLIECTBISETCA IyTEM IPOBEACHHS  IMPOBEPOK
WCIIOJIHEHHSI TIOJIOKEHUM aJMUHUCTPATUBHOIO PEMIAMEHTA, WHBIX HOPMAaTHUBHBIX
IpaBoOBbIX akTOB Poccuiickon @enepanuu, peryJMpyOmMNuX BOIPOCH], CBA3AaHHBIE C
pe0CTaBICHUEM MyHUIMIIATIBHOM YCIYyTH.

4.2. B AamuHuCTpanMu NPOBOAATCS IUIAHOBBIE M BHEIUJIAHOBBIE INPOBEPKHU
MOJIHOTHI ¥ KaueCTBa MPEJOCTaBICHUS MyHUIIUIATbHOU YCITyTH.

IIpy mnpoBenacHUM IIIAHOBOW ITPOBEPKM pPAacCMaTpUBAIOTCS BCE BOIPOCHI,
CBSI3aHHBIE C MPENOCTABICHUEM MYHMIMIIAIBHOW yCIyTU (KOMIUIEKCHBIE IPOBEPKH),
WIM BOIPOCHI, CBA3aHHBIE C BBIIOJIHEHUEM TOW WJIM WHOM aJMUHUCTPAaTHUBHOU
poLeaypsl (TEMAaTUUECKUE POBEPKH ).

[InaHOBBIE MPOBEPKH MOJHOTHI U KayeCcTBAa MPEJOCTABICHUS MYHULIUIIAIbHON
YCIYyI'M TPOBOAATCS HA OCHOBAaHUU PACHOPSDKEHUS  21d6bl  MYHUYUNATLHOZ0
0bpa3oeanus, He pexe OTHOTO pa3a B TOI.

BHemiaHOBbIE NPOBEPKHU MPOBOAATCA B Clydyae HEOOXOIMMOCTH IPOBEPKHU
YCTPAHEHMsS] pPAHEE BBISBICHHBIX HApYyLIEHUH, a TaKKe IpU IMOCTYIUIEHUHd B
AnMuHuCcTpanuoo oOpameHuil (kaji00) rpakJaH U IOPUAMYECKUX JIML, CBA3aHHBIX C
HapyUIEHUSIMU TIPU NPEJOCTABICHUN MYHHUIIMIAIBHON YCIyTH.

4.3. Ilo pe3ynbraraM MNOpPOBEICHHBIX IPOBEPOK B CIy4ac BBISBICHHS
HapyUIeHU IpaB 3asBUTEJIC BUHOBHBIE JIMLIA MIPUBJIEKAIOTCS K OTBETCTBEHHOCTHU B
NIOpsAJIKE, YCTAaHOBIIEHHOM 3aKOHOAaTebcTBOM Poccuiickoit denepanyu.

4.4. IlepcoHasbHasT  OTBETCTBEHHOCTb  MYHULUINAIBHBIX  CIIy>KAIIHUX
AJMUHHUCTpALIUU 3aKPEIUISIETCS B UX OONHCHOCMHBIX UHCMPYKYUSAX B COOTBETCTBUU C
TpeboBaHUsIMU 3aKOHOaTenbcTBa Poccuiickoit deneparum.

4.5. OTBETCTBEHHBIE UCIIOJHUTEIN HECYT IEPCOHAIIBHYIO OTBETCTBEHHOCTS 3a:

4.5.1. cOOTBETCTBHE PE3YJIBTATOB PACCMOTPEHHUS JIOKYMEHTOB TPEOOBAHHIM
3aKoHoJaTeNbecTBa Poccuiickont denepanuu;

4.5.2. coOnrofeHne CpOKOB BBINOJHEHUSI aIMUHHUCTPATUBHBIX MNPOLEAYp IMpHU
PEIOCTaBICHUN MyHUIUMIIAIbHON YCIYTH.

4.6. I'paxxnane, ux OOBEAMHEHWS W OPraHU3alUUd MOTYT KOHTPOJIMPOBAThH
OPEeOCTAaBIEHNE MYHHUIMNAIBHOW YCIyTH NyTeM MOJy4eHUs HHPOpMaluuu IO
TenedoHy, M0 MUCbMEHHBIM OOpAIlleHUsIM, MO AJIEKTPOHHOM moute u uepe3 Enunbiii
OpTaj WIK PErMOHANIbHBIN MOpTal.



5. ocyneOHblii (BHeCyneOHBbII) MOPAIOK 00:KAJIOBAHNS PelIeHUil 1
naeiicTBuil (0e31eiicTBHS) OPraHa, NPeaoCcTABIAINIEI0 MYHUIIMIIAIBHYIO YCIYTY,
MHOT0()YHKIIHOHAJIBHOTO LIEHTPA MPEA0CTABIEHHUS FOCYIAPCTBEHHBIX U
MYHUIIMTIAJbHBIX YCJIYT, a4 TAKAKE UX JOJKHOCTHBIX JIMI, MyHMIUNAJIbHBIX
CJIYKAIIUX, PA0OTHMKOB

5.1. 3asBuTEeNh HMMEET MpaBO Ha JocylaeOHoe (BHecyneOHOe) 00)KalloBaHUE
pemieHnid W AedcTBHM  (Oe3neMCTBUA) AJIMUHHUCTpAIMU, JOJKHOCTHBIX JIHII,
MYHUIIMNATBHBIX CIYXAIUX AJIMHUHUCTPALMKM, MHOTO(QYHKIMOHAIBHOTO IEHTpA,
pabOTHUKOB MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa Ha JII0OOM J3Tame MpeoCTaBICHUS
MYHULIUNAIBHON YCIIyTH.

5.2. 3asBUTEIb MOXKET OOpaTUThCA C Kal0OOH B TOM 4YHCIE B CIEIYIOIIUX
ClIyyasx:

5.2.1. HapymeHue CcpokKa perucTpauvu 3amnpoca O NPEAOCTABICHUA
MYHHUIUIATBHON YCIYTH, KOMIIJIEKCHOTO 3aIpoca;

5.2.2. HapyuieHue CpoKa IMPEAOCTABICHNS] MyHULUMIIAIBHOW YCIIYTH;

5.2.3. TtpeOoBanue y 3asBUTENsT JOKYMEHTOB WM HUH(POpMALMU JHOO
OCYILUECTBJICHUsI JI€UCTBUI, NpPEICTAaBICHUE WM OCYUIECTBIECHUE KOTOPBIX HE
IPEAYCMOTPEHO HOPMAaTHBHBIMU IpaBOBbIMU akramu Poccuiickoit dPexneparnuu,
HOPMAaTUBHBIMU TPaBOBBIMM akTamMu TamMOOBCKOM 007acTH, MYHHUIIMIAIbHBIMU
IPaBOBBIMU aKTaMH JIJIs1 IPEAOCTABICHUS] MyHUIIUMIIAIbHOW YCIIYTH;

5.2.4. oTKa3 B IpUeMe TOKYMEHTOB, IPEJOCTABIEHUE KOTOPHIX MPEYyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTtamu Poccuiickon ®Denepauun, HOPMATUBHBIMU
IPABOBBIMH aKTaMu TaMOOBCKOW 00JIaCTH, MYyHUIIMIIAJLHBIMU MPABOBBIMU aKTAMH
JUISl IPEIOCTAaBIEHUS MYHHUIIMNIAIBLHON YCIIYTH, Y 3asBUTES;

5.2.5. oTKa3 B IpPEAOCTABICHUM MYHULHIIAIBHOW YCIYI'M, €CIIH OCHOBAHUSA
OTKa3a He MpeayCMOTPEHbI (heepaabHbIMU 3aKOHAMU U TPUHSATHIMH B COOTBETCTBUU
C HUMH WHBIMM HOPMAaTHMBHBIMM NPaBOBBIMH akTaMu Poccuiickon ®Penepanum,
3aKOHAMHU W HHBIMM HOPMAaTHUBHBIMU NPaBOBBIMM akTaMu TamMOOBCKOW 00iacTH,
MYHUILIUTTATBHBIMU TTPABOBBIMU aKTaMU;

5.2.6. 3arpeboBaHue c 3asBUTENsS] MpPU MNPEIOCTABICHUUM MYHUIUMIATbHOU
yCIYTd IUIaTbl, HE NPEIyCMOTPEHHOM HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoit deaeparuu, HOpMaTUBHBIMH TTPAaBOBBIMU akTamMu TaMOOBCKOM 001acTH,
MYHULHANAIbHBIMU IPAaBOBBIMU aKTaMHU;

5.277. otTka3 AJIMHHUCTpAlUUH, AOJKHOCTHOIO JHIA AJIMUHUCTPALNH,
MHOTO(QYHKITMOHAIBHOTO IIEHTPa, PaOOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa B
UCIIPABJIICHUH JOMYIIEHHBIX MMHU OIEYaTOK M OMMOOK B BBIIAHHBIX B PE3yJbTaTe
NPEIOCTABICHUS ~MYHHUIIUMAJBHONW  yCIYrd  JOKYMEHTax JUOO  HapyIlIeHHE
YCTaHOBJIEHHOI'O CPOKA TaKUX UCIIPABICHUM.

5.2.8. HapyuieHue CpOKa WM NOPSAKA BBIJAYM TOKYMEHTOB IO PE3YJIbTaTaM
PEeI0CTaBICHUS MYHUIUNIATLHON YCITYTH;

5.2.9. IpUOCTAaHOBIEHHWE NPENOCTABICHUS MYHULHUINAIBHOW YCIYrd, €CIIH
OCHOBAaHHUSl NPHUOCTAHOBIECHUA HE MPEAYCMOTpEeHbl (enepalbHbIMU 3aKOHAMH H
OPUHSATHIMU B COOTBETCTBUU C HHUMHU HMHBIMH HOPMATHUBHBIMU TPABOBBIMU aKTaMH



Poccuiickoit denepanuu, 3akoHaMM M MHBIMM HOPMAaTHBHBIMHU IPABOBBIMU aKTaMH
TamOoBCKO# 00/1aCTH, MyHUIIUTIAIBHBIMHI MPABOBBIMU aKTAMU;

5.2.10. TpeGoBanue y 3asBUTENs NpPU MNPEJOCTABICHUH MYHUIUMIAIBHOM
YCIYId JTIOKyMEHTOB WM HMH(POPMalUH, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCh IPU MEPBOHAYAIILHOM OTKa3€ B IMpPUEME JIOKYMEHTOB,
HEOOXOIMMBIX  JJiIi  MPEAOCTABICHUS  MYHHMIMNAIbHOW  yciayru, Jubo B
NPEeIOCTAaBICHUH  MYHUIMIAIBHOM  YCIOyrd, 3a  HCKJIIOUYEHHEM  CIIy4Yaes,
IpelyCMOTPEHHbIX MyHKTOM 4 wyactu 1 cratbm 7 @DenepaiabHOrO 3aKOoHA OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu NPeAOCTaBICHUS TOCYIApPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYTY.

5.3. XKanoba momaercss B muchbMeHHON (opme Ha OyMa)XHOM HOCHTEINE, B
ANIEKTPOHHON (GopMe B AIMUHUCTPAIUIO, MHOTO(YHKIIMOHAJIBHBIN LEHTp JIMOO B
COOTBETCTBYIOIIMA  OpraH  rOCyJapCTBEHHOM  BJIacTd  (OpraH  MECTHOIO
CaMOYNpPAaBIICHUS), SBISIOMIMICS YUYpEIUTENIeM MHOTO(YHKIMOHAIBHOTO LEHTpPa
(manee - yupeauTellb MHOTO(QYHKIIMOHATIBLHOTO LIEHTPA).

Kanobsl Ha pemieHuss u JecTBus (Oe37eHCTBUE) TVIABBI MYHULMNAIBHOTO
oOpazoBanus (r1aBel AIMMUHHCTPALMK) PAacCMaTPUBAIOTCS HEIIOCPEICTBEHHO I1aBOM
MYHHUIMIAIBHOTO 00pa3oBaHus (TJ1aBOM AJIMUHUCTPALIUN).

XKanoObl Ha pelieHus U nAeUcTBUS (0e3/1elCTBHE) MYHUITMTAIBHBIX CITY>KAIIUX
AJIMUHHCTpAlMU MOJAIOTCS HAa UMS IJIaBbl MYHULHMIIAIBLHOTO 00pa3oBaHMs (TJIaBbI

AJIMUHUCTpAIUN).
XKanodsr wa  pemenuss W gAeiicTBus  (OesnmeiicTBue) — pabOTHHKA
MHOTO()YHKIIHOHATTEHOTO [EeHTpa MO/IAt0TCS PYKOBOJIUTEITIO ATOTO

MHOTO(YHKIIMOHATBLHOTO IIeHTpa. JKamoObl Ha pemieHuss u AecTBUs (0e3/1elCTBHE)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MOJAIOTCS YUPEAUTENI0 MHOTO(YHKIIMOHAIBHOTO
HEHTpA.

5.4. Kanoba Ha pemenuss u jAedcTBus (Oe3nelcTBUE) AIMUHUCTpALINH,
JOJKHOCTHOTO JIMIa AJMUHUCTPAIIMN, MYHHUIIMITAIIBHOTO CITY)KAIllero, MOXET OBIThH
HampapjeHa MO IOouTe, Yyepe3 MHOTO(QYHKIIMOHATBHBIA IEHTpP, C HMCIOJb30BaHUEM
UHPOPMAITMOHHO-TEJIEKOMMYHHUKAIIMOHHOW ceTh «VHTepHEeT», OPHUIHATIBLHOTO caiTa
AIMUHUCTpAIMU, PETHOHAIIBHOTO TOpTana, a TaKKe MOXKET OBITh MPHUHATA TPH
JUYHOM TIpreMe 3asgBUTEINS.

Kanoba Ha pemeHuss u aedctBus (Oe3nericTBHE) MHOTO(DYHKIIMOHATIBLHOTO
HEeHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa MOXKET OBbITh HaIpaBlIeHA IO
o4YTe, C MCIOJb30BAHMEM HH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HTepHETY, oduIMaIbLHOTO caiita MHOTO(YHKITMOHATHHOTO IEHTpA,
PETHOHANILHOTO TIOpTaja, a TaKXE MOXET ObITh MPUHATA MPU JHYHOM TIPHEME
3asBUTEIIA.

5.5. Xanoba mnomiexxkutT o0O0A3aTE€IbHON PErucTpallud B TEYEHHE OJHOIO
paboyYero 1HsS ¢ MOMEHTA NOCTYIICHUS.

5.6. Kanoba nomxHa CoaepKarh:

5.6.1. HaMEHOBaHWE AMUHHUCTpALUH, JOTHKHOCTHOTO nHIa
AaMuHHECTpanuy, JAu00 MYHHUIMIAIBHOTO CIIY)KaIlero, MHOTO(YHKIIMOHATHEHOTO
IIEHTpA, €ro PyKoBoAUTENS U (Miau) pabOTHHKA, pelieHus U JerlcTBus (0e3nencTBue)
KOTOPBIX 00XKaIyIOTCS;



5.6.2. dbamunuio, UMs, OT4eCTBO (TIOCNIEIHEE - MPU HATUYUH), CBEICHUSA O
MECTE KUTEIHCTBA 3asIBUTENSA — (PU3MUECKOTO JIMIA JINO0 HAMMEHOBAHUE, CBEACHUS O
MECTe HaxXOXJACHUs 3asBUTENS - IOPUIMYECKOrO JIMIlA, a Takke HoMep (Homepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW MOUThl (NMIPU HATUYUHU) U
TIOYTOBBIN aJPEC, MO KOTOPHIM JOHKCH ObITh HAIPABJIEH OTBET 3asBHUTEIIO;

5.6.3. cBeneHuss 00 00XKanyeMbIX PEIICHUSAX W JCUCTBUAX (Oe31eiCTBUM)
AIMUHUCTpAlMK, JODKHOCTHOTO  JiMIla  AJMHMHHCTPALlMM, MYHHUIUIAIBLHOTO
CIIy’allero, MHOro()yHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKA MHOTO(YHKIMOHAIHHOTO

LEHTPA;
5.6.4. 10BOJbI, HA OCHOBAaHUM KOTOPBIX 3asiBUTEJIb HE COIVIACEH C PELICHUEM U
JNEUCTBUEM (Oe3nelicTBrEM) AJIMUHUCTpaLINH, JIOJKHOCTHOTO avna

AJMUHHCTpALMU, MYHHUIMIIAJIBHOTO CITy’Kallero, MHOro()yHKIIMOHAJIbHOTO ILIEHTpA,
paboTHHKa  MHOTO(YHKIIMOHAJIHHOTO  IIEHTpa.  3asBHUTEIEM  MOTYT  OBITh
MIPEICTABIIEHBI JOKYMEHTHI (NP HAJIWUYMH), MOATBEPKAAIOIINE JTOBOJIBI 3asiBUTEIS,
I1M00 UX KOIUHU.

5.7. OcHoBaHueM Uil Hauyaja MpPOLEIyphbl J0CyAeOHOro (BHECYAEOHOTO)
00xaioBaHUs SIBISIETCS ToJa4a 3asiBUTEIIEM 5KAJIOOBbI.

5.8. 3agBurenu HUMEOT NOpaBo  oOparuTbcsi B AJIMUHHMCTPALHUIO,
MHOTO(DYHKIIMOHAJIBHBIM LIEHTp 3a TMOJIy4eHHEM HH(OpPMalUU U JOKYMEHTOB,
HEOOXOAMMBIX JUIsl 0O0CHOBAHUS U paCCMOTPEHMS KaTIO00BI.

5.9. XKanoba, mocrynuBimas B AJAMHHHUCTPALUIO, MHOTIOQYHKIMOHAIbHBIN
LEHTP, YUYPEIAUTENI0 MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, MOMJIEKHUT PACCMOTPEHUIO B
TeueHue 15 pabouux AHEN CO JIHA ee PerucTpalluy, a B ciiyyae 00KajloBaHUs OTKa3a
AJIMUHHCTpAlUM, MHOTO(YHKIIMOHAJBHOTO ILIEHTpa, B NpPHUEME JOKYMEHTOB Y
3asBurens MO0 B MCHPABICHUM JOMYLICHHBIX OMNEYaTOK M OMIMOOK WM B Cllydae
00aJI0BaHMsI HAPYIIEHHS YCTAHOBJIEHHOIO CPOKA TAKUX UCIPABICHUNA — B TEUEHUE 5
pabouYMX JHEH CO JHS €€ perucTpanuu.

5.10. OcHoBaHus 1Sl NPUOCTAHOBIEHUSI PACCMOTPEHUS KaJ00bl OTCYTCTBYIOT.

5.11. Ilo pe3yaprataM pacCMOTpPEHHUs KajJoObl TMPUHUMAETCS OJHO U3
CIEIYIOLIUX PELICHUM:

5.11.1. xanoba yaoBIETBOPSETCA, B TOM 4Yucie B JOPME OTMEHBI MPUHSATOTO
pEIllIeHUsl, HCIpaBJICHUS JOMYyUIEHHbIX ONEYaToOK M OHIMOOK B BBIIAHHBIX B
pe3yapTare IPEeNOoCTABICHHUS MYHULMIIAIBHOM YCIYrM JTOKyMEHTaxX, BO3Bpara
3asiBUTENI0  JICHEKHBIX CPEICTB, B3MMAaHHME KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickon ®Denepanuu, HOPMATUBHBIMU
IPaBOBbIMH akTaMu TaMOOBCKOM 0071acTH, MyHULIUIIAJIbHBIMU IPABOBBIMH aKTaMHU;

5.11.2. B yIOBJIETBOPEHUH 5KAJIO0BI OTKA3bIBACTCHA.

5.12. He no3aHee 1Hs, CIEIYIOLWIEro 3a JHEM INPHUHATHS PELICHUs, YKa3aHHOTO
B myHKTe 5.11 AAMHUHHCTPATUBHOTO periiaMeHTa, 3asiBUTEII0 B MUCbMEHHOU (popme u
[0 JKEJAHWIO0 3asBUTENIA B JJIEKTPOHHOW (hopMe HAIpaBIsETCs MOTUBHUPOBAHHBIN
OTBET O PE3y/IbTaTax pacCMOTPEHUS KAIOOBI.

5.12.1. B ciiyyae npu3HaHus >kajio0bl MOAJIEKAUIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENIO, YKAa3aHHOM B IyHKTEe 5.12 AJQMUHHMCTPATHMBHOTO DPEIMNIAMEHTA, NAeTCs
uH(popMaLus 0 NENUCTBUAX OCYILECTBIIIEMbIX AnMuHuCTpanue,
MHOTO(DYHKIIMOHAJIBHBIM IIEHTPOM, B LEJISIX HE3aMeUIMTEIbHOIO YCTPaHEHUs



BBISIBJICHHBIX HApyLIEHUH NpH OKa3aHUM MYHHMIMNAIBHOW YCIYI'HM, a TaKxKe
IPUHOCSTCS U3BUHEHUS 32 IOCTABJIEHHbIE HEYI0OCTBA U YKa3bIBA€TCS MH(OPMALIHS O
JanbHEHIINX JEUCTBUSAX, KOTOpble HEOOXOJUMO COBEPIIMTH 3asBUTENI0 B LEIAX
NOJyYEeHHS] MYHULIUNTAJIbHON YCITYTH.

5.12.2. B ciy4ae npu3HaHHs >KajnoObl HE MOAJIEkKAIIEH YIOBIETBOPEHUIO B
oTBeTE 3asBUTENIO, YKa3aHHOM B IyHKTE 5.12 AJAMMHHUCTPAaTUBHOIO pEIVIaMEHTA,
JAI0TCSl ApryMEHTHUPOBAaHHbIE DPA3bSACHEHUS O IPUYMHAX IPUHATOrO pELICHUS, a
TakKe MHPOpMaLUs O MOPsAKE 00XKaI0BaHUS IPUHATOTO PEILICHUS.

5.13. B ciydyae ycTaHOBIEHHS B XOJ€ WIHM IO pE3yjibraTaM pacCMOTPEHUS
&KaJoObl  MPU3HAKOB  COCTaBa  aJMMHUCTPATUBHOIO  IPaBOHApYUICHHUS WU
NPECTYIIEHUS TOJPKHOCTHOE JIMIIO, HAJEIEHHOE MOJHOMOYMSIMHU IO PACCMOTPEHUIO
&Kayo0, He3aMEeUINTENbHO HANpaBIsieT HMEIOLIUEeCs Marepuanbl B OpraHsl
MPOKYpaTyppl W B OpraH, YIOJIHOMOYEHHBIA COCTaBJIATH IPOTOKOJA 00
aAMUHUCTPATUBHOM NPABOHAPYIIEHHMH B COOTBETCTBUM C 3aKOHOM O00JIaCTH OT
29.10.2003 No 155-3 «O06 amMUHUCTPATUBHBIX MpPaBOHAPYIICHUSAX B TaMOOBCKOI
oOmactu.



dopma 3anpoca

B agmunucTpauio
(myHnuyunansvuoii Apxus)

@®.1.0. ¢usnueckoro mua / HAMMEHOBAHUE IOPUIMYECKOTO JIMLA

(TIouTOBEIH anpec u (WIH) afgpec IEKTPOHHON TIOUTHI

3AIIPOC

[Ipomry BBIIATE

(VKazamo 6 Kakom uoe 3assumesdv Jceden NOLyYums pesyibmam yciyeu
(apxusHas cnpaeka, apxuHasi BbLINUCKA, APXUBHASL KONUS, UHMOPMAYUOHHOE NUCLMO, UTU, 6 CIyYae
HANpasienuss MmemMamuiecko2o 3anpocd, CUCMEeMAMUsUPOSaHHbILL KpAmKULl uil aHHOMUPOSAHHbBII nepeyeHb
30207106K08 APXUBHBIX OOKYMEHMO8 UIU eOuHuy Xpawenus (eOuHuy yuyema) no onpeodeleHHOU meme C
VKaA3aHuem ux 0am u apxueHsvix wugpos, memamuyeckuii 0030p apxXusHulX OOKYMEHmMO8, pOO0CI08HOE OPeso,
2eHeano2uYecKas poOCnucy i mabauya)

1o TemMe (BOTpOoCy)

(VKasvieaemcs mema (80Npoc), NO KOMOpou (omy) HeobXo00umo npeoocmagums
apxusnylo ungopmayuio. (Ykazeieaiomcsa makdce, RpU BO3MONCHOCMU, DPEKEUIUMbL OOKYMEHMOB-eCu
uzeecmuol, Haumerosanue opeanuzayuu, P.HM.0., cobvimue, gaxm, ceeoeHus u XPOHOIO2UYECKUE PAMKU
3anpawugaemoll uHopmayuu, UuHAs UHGoOpMayus no meme 3anNpocda, NO3oNAOWAL OONee MOUHO
npeocmasums 3anpamusaemyro ungopmayuio)

I[OKYMCHTBI IIpol1y BbIAATb (HaHpaBI/ITL)Z HY’>XHO€ OTMETHUTh B KBaJpare

Breiate muyHO B AIMUHKCTpAIUU (MyHUyunaivHom Apxuse)

BBII[EITB JIUYHO B MHOFO(l)y'HKI_II/IOHaJ'IBHOM LHCHTPC

Hanpasuts Ha OyMa)KHOM HOCHUTEJIE TI0 aApecy

HampaBuTh B 3JIEKTPOHHOM BHU/I€ Ha JIEKTPOHHOIO MOYTY JTUOO B JIMUHBIN
KaOMHET Ha peruoHaAIbHOM nopTale, Eourom nopmane

[IpoexT moroBopa O BO3ME3THOM OKa3aHUMU YCIyTr (B cClydae HEOOXOJUMOCTH) MPOITY
BbI1ATh (HaHpaBI/ITB)I HY>KHOE OTMETUTh B KBaJpare

Briate muyHO B AIMUHKCTpAIUU (MyHUyunaisHom Apxuse)

Hanpasuth Ha OyMa)KHOM HOCHUTEJIE 110 aApecy

HampaBuTh B 3JIEKTPOHHOM BHU/I€ HA JIEKTPOHHOIO MOYTY JTUOO B JIMUHBIN
KaOMHET Ha peruoHaNIbHOM noptale, Eounom nopmane

[Ipunoxenue:

[ara Iloamuce 3asIBUTENS




[Tpunoxenne Ne 2

K QIMUHUCTPATUBHOMY pPEIJIAMEHTY
MPEOCTABICHUS MYHUIIUNIATBHON YCIYTH
«Mupopmarnmonnoe obecreueHme
(GU3UYECKUX U FOPUIUYSCKUX JIUI] HA OCHOBE
TOKyMeHTOB ApxuBHoro ¢oHaa Poccuiickoii
depepalviv U IPYyTUX apXUBHBIX
JIOKYMEHTOB, TPEAOCTABICHUE APXUBHBIX
CITPABOK, APXUBHBIX BBIMUCOK U KOTIHI
APXUBHBIX JJOKYMEHTOBY

dopma JOKyMeHTA

(®.1.0., aapec MecTa KUTEIbCTBA 3asIBUTEIIs/ HANMCHOBaHHE
OpraHu3alrH, OPUANICCKHUI aapec)

YBenomienue
00 oTKa3e B mpueMe J0KYMEHTOB

or" " 20

(ara MpUHATHUS PEIICHUs)

Anmunuctpanust Hukudoposckoro paitona TamGoBcko# o0nactu

(HaMMeHOBaHHE MyHUIUIIAILHOTO 00pa30BaHMs)

npuHsna (npuusn) peumieHue o0 oTKaze B TMpHUEME JOKYMEHTOB, MOAaHHBIX Bamu mis
NpeAoCTaBIeHUs MyHULIMIANbHOU yeiyTu «HpopmannonHoe obecnieueHne PU3NIECKUX U
IOPUIMYECKUX JIUIl HA OCHOBE JIOKyMeHTOB ApxuBHOTO ¢onna Poccuiickoii denepanuu u
JNPYTUX apXUMBHBIX IOKYMEHTOB, IPEJOCTABICHUE APXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK
Y KOIIMH apXUBHBIX TOKYMEHTOBY.

[IpnunHOM, MOCITYKUBLIEH OCHOBAHMEM JIs OTKa3a B MPUEME IOKYMEHTOB, SIBUJIUCH
CIIeAyIOIIe 00CTOATENbCTBA:

OTMECTHUTH B KBaJApare

3arpoC HEC TOAAACTCs IMPOYTCHUTO

B 3ampoce coiaepKarcs HEIEH3ypHble MO0 OCKOpOUTEIbHBIC BBIPAKECHHUS,
yIpo3bl KU3HU, 3J0POBBI0 M MMYIIECTBY JIOJDKHOCTHBIX JIAL AJIMHUHUCTPALIMU
(MyHUYUNaIbHO20 Apxusa), a TaKKe YJICHOB UX ceMei

y 3asBUTENS] OTCYTCTBYIOT JOKYMEHTBI, MOJITBEPKIAIOIINE €r0 MOJHOMOYMS
BBICTYNIaTh OT UMEHM TPEThUX JIML, B OTHOUIEHWU KOTOPBIX ClieJiaH 3arpoc (B
cydae, €Clid HE UCTEK CPOK OIPAHUYEHUSI, YCTAHOBIICHHBIN YacThiO 3 cTaThu 25
®enepanbHoro 3akoHa ot 22.10.2004 Ne 125-®3 «OO6 apxuBHOM Jeje B
Poccuiickoit Denepaniny).

VYIIOTHOMOYEHHOE JOHKHOCTHOE JIUIIO
AIMUHUCTpALUH (MYHUYyunaibHo2o Apxusa)

(momxuocts, ®.1.0.) ( moamucsk)

ML.IIL



ITpunoxxenue Ne 3

K aJMUHUCTPAaTUBHOMY pEIIaMEHTY
IPEAO0CTaBIEHUS MyHHUIIUIIATBHON yCIyTH
«MupopmanmoHHOE 0becreueHne
(bU3NYECKUX U IOPUINYECKUX JIUL HA OCHOBE
JOKyMeHTOB ApxuBHOTO oHIa Poccuiickoii
denepanyy U Ipyrux apXuBHBIX JOKYMEHTOB,
MIPEIOCTaBICHUE aPXUBHBIX CIPABOK,
apXMBHBIX BBIHUCOK U KOIUH apXUBHBIX

JIOKYMEHTOB)
B MMOJYYCHUH JOKYMECHTOB
OpraH, npe0oCTaBIAIONIMN YCIYyTY: aJIMAHUCTPAIIHS TamboBcKoOl 0bnacTu
(myHuyunanvusiti Apxue) pationa (2opodckoeo okpyea) Tambosckoii obracmu)
Mmoo,
(ROMXHOCTB COTPYAHUKA, IPUHSBIIET0 JOKyMeHThI, D.J1.0.)
TIPUHSATHI OT
(HAaMMEHOBAHHE 3asIBUTEJIS)
@®.1.0. npencraButels 3asBUTEIL ,
JIEACTBYIOLLETO Ha OCHOBAHUU ,
TeJ:
CIIEAYIOIINE JOKYMEHTHI:
N n/n HammeHoBaHME 1 PEeKBU3UTHI Opurunaan Kormmu
JIOKYMEHTOB
KonunyecTtso KonunuecTso KonnyecTso KonnyecTso
JUCTOB HK3EMILTIPOB JIUCTOB 9K3EMIUISIPOB
[To MeXBEJOMCTBEHHBIM 3alIpOCcaM OYIYT IOJTyYEHBI CICIYFOIINE TOKYMEHTBI:
N n/n HaumenoBaHue 1 peKBU3UTHI Opurunan Komun
JIOKyMEHTOB
KonunyectBo KonunyecTso Konuuectso Konuuectso
JIUCTOB 9K3EMILISIPOB JINCTOB 9K3EMILISIPOB

Baiir 1oKyMeHT 0 peAoCcTaBIeH!H MyHHIUITAIBHON yCIyru OyJeT roToB
K BBLIAYE: «___ » 20

JokyMeHThI caai:
3asBUTEND

(®.1N.0. 3asBuTENS, TOANMUCH-CCITH 3asBICHUE TIOAAHO JIMYHO)

« » 20 I.

JIOKYMEHTBI IPUHSLIL:

(moxpmucek, @.1.0. cnenuanucra, NPUHABLIETO NaKeT JOKYMEHTOB)
« » 20 L.




