AJIMAHUACTPALIMSA TIMYAEBCKOIO PAOHA
TAMBOBCKOI1 OBJIACTU

[TIOCTAHOBJIEHUE
28.10.2019 c. Ilmyaeso Ne705

06 yrBepxaenun [lopsaka pa3paboTKu U YTBEPKACHUS aIMUHUCTPATUBHBIX
PErIaMEHTOB MPEIOCTABICHNUS] MyHUIUIIAJIBHBIX YCIYyT aIMUHUCTPALUEH
[InyaeBckoro parioHa

B cootBerctBum ¢ ®denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allMd TMPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMNAIBHBIX  YCIyT»,
®denepanbHbiM - 3ak0oHOM  OoT 06.10.2003 Ne 131-®3 «O06 o00mMX MNPUHIMIAX
OpraHuM3allid  MECTHOTO  caMmoymnpaBieHus B  Poccuiickoii  @eaepanumn,
aIMUHUCTPALIMS pailoHa MOCTAHOBJISET:

1. VtBepauts Ilopsimok pa3pabOTKH U YTBEPXKACHUS aJIMUHUCTPATUBHBIX
perjiaMeHTOB  MPEAOCTAaBICHUS  MYHUIMOAIBHBIX  YCAYr  aAMUHHCTpAlUeit
[TnyaeBckoro paifoHa COriacHO MPUIIOKEHUIO.

2. CTpyKTypHBIM TOJpA3JCICHUSAM aIMUHUCTPAIIMN paiiOHA TPUBECTH
NEUCTBYIOIIUE aJMUHUCTPATUBHBIC PErVIAMEHTHI MPEIOCTABICHUS MYHMITUIATbHBIX
YCIYT B COOTBETCTBUE C HACTOSIIIUM IMOCTAHOBJICHUEM B TEUEHHUE TPEX MECSIIEB MOCIE
BCTYIUJIEHUS €T0 B CUITTY.

3. IIpu3HaTh yTpaTUBIIMM CUITy MOCTAHOBJIEHUSA afMUHHUCTpauu [InuaeBckoro
paiioHa:

ot 07.06.2016 Ne232 «OG6 ytBepxaenuu [lopsiaka pazpaboTKu U yTBEPXKICHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  TMPEJOCTABICHHUS  MYHUIMMAIBHBIX  YCIYT
anMuHucTpanueit [TnuaeBckoro pariona TamO0BCKO# obacTny;

or 16.05.2018 Ne277 «O BHeceHMM W3MEHEHHWH B TTOCTAaHOBJICHHUS
agmuHucTpaumu IluyaeBckoro paitona ot 07.06.2016 Ne232 «O0 yTBepkIeHUU
[Topsinka  pa3pabOTKM U YTBEPXKICHHS  AIMUHHUCTPATHUBHBIX  PETJIAMEHTOB
MPEOCTaBICHUS] MYHMIIUTNIAIBHBIX YCIyT aaMuHuctpanuei I[ludaeBckoro paiiona
TamOoBcKoOI1 00IacTIY.

4. Hactosimiee MOCTaHOBJIICHUE MOJJICKUT OPUIIMATIBHOMY OIyOJIMKOBAaHUIO B
razere «l[lnyaeBCKkHil BECTHUK» U pa3MEIICHUIO (OMyOJIMKOBAaHUIO) HAa CAlTe CETEBOTO
uznanus «PUA «TOII68» u BcTynaer B cuity nocie o(puiuaibHOro OmyoJInKOBaHuUsI.

5. KoHTposib 32 HCHOJHEHHEM HACTOAIIETO MOCTAHOBICHHS BO3JIOKUTH Ha
3aMECTHUTEIS TJ1aBbl aIMUHHUCTpaIuu paiona ['opbaueBy O.B.

['maBa [InuaeBckoro paiiona A.A.Ilepos
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[Tpunoxxenune
YTBEpKIECHO
K IIOCTAHOBJIEHUIO aIMUHUCTPALUN

paitfona ot 28.10.2019 Ne 705

MMopsinok
Pa3padOTKHN U YTBEP:KICHHUS AIMUHUCTPATHUBHBIX PErJIaMEeHTOB MPeI0CTABICHUA
MYHULMNAJBHBIX YCJIYT agMUuHUCTPanuen [InyaeBckoro paona

1. O0mMe mMoJI0KeHU A

1.1. Hacrosumii [lopsnok ycrtanaBnuBaer oOmue TpeOoBaHUS K pa3paboTKe U
YTBEPKIACHUIO aJIMUHUCTPATUBHBIX DPETJIAMEHTOB IPEIOCTABICHUS MYHUIUIIAIBHBIX
ycIyr (najgee - aJIMUHUCTPAaTUBHBIE pErjaMeHThl) aaMuHHCTpanueid IInuaeBckoro
paiioHa (nanee - AAMUHUCTpALIUS).

1.2. AAMUHHCTPATHBHBIM PEMNIAMEHTOM IPEIOCTABICHHUS MYHULMIAIbHON
ycIIyru (gajiee — aJMUHUCTPATUBHBIN PErJIaMEHT) SABJISIETCS HOPMATUBHBIN MTPaBOBOM
aKT, YCTAHABJIMBAIOUIMK TMOPSAAOK W CTAHAAPT MPEIOCTABICHHUS MYHULHIIAIBHOU
YCIIYTH.

AJIMUHUCTPATUBHBIN pEerIaMeHT TaKXe YCTaHABIIMBAET MOPSIAOK
B3aUMOJEHCTBUA MEXKIY CTPYKTYPHBIMHU IOJIpa3JC/ICHUsIMU aJMUHUCTPALIMU PanioHa,
UX JOJDKHOCTHBIMM JIMIIAMM, B3aUMOJACHCTBUE AJMHUHUCTPALMA C 3asBUTEISIMU,
OpraHamMy TIOCYJAapCTBEHHOM BIIACTH, OpPraHaMM MECTHOIO CaMOYIIPaBJICHUS,
YUPEKIACHUAMU U OPTaHU3aALUAMU IIPU IPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH.

1.3. Ilpu pa3zpaboTke agMUHUCTPATUBHBIX PETJIAMEHTOB IpEeayCcMaTpUBACTCS
onTUMHU3aLUs (MOBBILICHHE KaueCTBAa) MPEJOCTABICHUS MyHULUTIAIbHBIX YCIIYT, B TOM
qucIie:

a) ynopsiioueHue aIMMHUCTPATUBHBIX MPOLEAYD;

0) ycTpaHeHHe U30BITOYHBIX aIMUHUCTPATUBHBIX MPOLEAYD;

B) COKpallleHHE KOJIMYECTBA JOKYMEHTOB, MPEJCTABISEMbIX 3asBUTEIIAMH IS
MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTd, MPUMEHEHHE HOBBIX ()OPM JOKYMEHTOB,
MO3BOJISIIOIIMX ~ YCTPAHUTh HEOOXOAUMOCTh HEOJHOKPATHOTO  MPEJA0CTaBIEHUS
MJEHTUYHOM HMH(pOpMAalMM, CHUXKEHHE KOJIMYECTBA B3aMMOJCHCTBUM 3asBUTENEH C
JNOJDKHOCTHBIMM JIMLAMHM  AJIMUHUCTPALlMM, B TOM YMCJIE 3a CYET BBINOJHEHUS
OTJENbHBIX aJIMUHUCTPATUBHBIX MPOIeayp Ha 06a3e MHOTO(pYHKIIMOHATBHOIO LIEHTpa
IIPENOCTABICHNs T'OCYIAPCTBEHHBIX M MYHHULIMNAIBHBIX YCIYT M peaM3alUU
IIPUHLNINA «OJHOTO OKHA», MCIOJIb30BAHUE MEXBEIOMCTBEHHBIX COIJIACOBAHUU IPH
MPEIOCTABICHUU MYHUIMNAIBHON ycimyrn Oe3 ydacTusi 3asBUTENsS, B TOM UHCIE C
MCIIOJIb30BaHNEM UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

I') COKpaIlEHUE CPOKa MPEIOCTABICHUS MyHULIMIIAIBHOM YCIYTH, a TAKKE CPOKa
BBIITOJTHEHUSL OTJEJBHBIX aJIMHUHUCTPATUBHBIX MPOLEAYP B paMKax IMPENOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

B angMuHUCTpaTUBHBIX perjaMeHTax MOTYT ObITh YCTaHOBJIEHBI COKpaIlleHHbIE
CPOKM TIPENOCTABICHUS MYHULHWIAIBHOW YCIYIHM, a TaKXe CpPOKH BBIIOJHEHUS



aJIMUHUCTPATUBHBIX NPOIEIyp B paMKax MPeI0CTaBICHUS MyHULUTAIBHON YCIYTH T10
OTHOIIEHHIO K COOTBETCTBYIOUIMM CpPOKaM, YCTAaHOBJIEHHBIM HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepannu u TamOoBCcKoil obnacTu;

1) OTBETCTBEHHOCTH JOKHOCTHBIX JIUI] aIMHUHHUCTPAIIMH 32 HECOOIIOICHUE MU
TpeOOBaHUI aMUHUCTPATUBHBIX PETJIAMEHTOB NP BBHIIIOJHEHUU aIMUHUCTPATUBHBIX
IIPOLCAYP;

€) MPeI0CTaBICHUE MYHUIIUIIAIBHON YCIYTH B JJIEKTPOHHOM opMme;

) MPEeI0CTaBICHNE MYHUIIUIIAIBHON YCIYTH B MHOTO(YHKIIMOHAILHOM IIEHTPE
HpPEeAOCTaBICHUS TOCYIaPCTBEHHBIX M MyHULIUTIAIBHBIX YCIIYT.

2. TpeﬁoBaHmI K aIMUMHUCTPATUBHBLIM pPErjiaMeHTaM

2.1. HaummeHoBaHHWE aAMUHHUCTPATHBHOIO  pErjJaMEHTa  ONpPEAEISIETCS
aMUHUCTpALMEN ¢ ydeToM (HOPMYITUPOBKU COOTBETCTBYIOIIEH PENAKIIMK MOJIOKEHUS
HOPMATHBHOTO IPaBOBOIO0 AaKTa, KOTOPBIM HPEIyCMOTPEHAa COOTBETCTBYIOLIAS
MYHULIANAIbHAS YCIAyra, U HAUMEHOBAaHHUS MYHUILMNAIBHON YCIYrM B IEpPEUYHE
MYHUIUNATbHBIX YCIYT.

2.2. CrpyKTypa aJMHUHHCTPATHUBHOIO PEIVIAMEHTa COJAEPKUT CIEAYIOLINE
pazienbl:

a) 0OIIIMe TTOJ0KEHUS;

0) craHgapT NPeAOCTaBICHUS MYHULIUITAILHON YCIYTH;

B) COCTaB, MOCIEAOBATEIIBHOCTh M CPOKH BBINOJHEHUS aJMUHUCTPATHUBHBIX
npoueayp, TpeOOBaHUS K MOPSAKY WX BBINOJHEHHS, B TOM 4YHCIIE OCOOEHHOCTH
BBIMIOJIHEHNUST aJIMUHUCTPATUBHBIX TMPOLEAYp B 3JIEKTPOHHOM QopMme, a TaKxke
OCOOEHHOCTH BBIIIOJIHEHUSI aMUHUCTPATUBHBIX MPOILENYp B MHOTO(YHKIIMOHATIEHOM
LEHTPE NMPEJOCTABICHHS TOCYJaPCTBEHHBIX U MyHULMIIATBHBIX YCIIYT;

r) hOpMBI KOHTPOJIS 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTa;

1) nocyaeOHbI (BHECYIEOHBIN) MOPSIOK 00XKaJIOBaHUS PEIICHUN M JICUCTBUMN
(Oe3neiicTBus) oprasa, IPEIOCTABISAIOLIErO MYHULUATBHYIO yCIIyTYy,
MHOTO()YHKIIMOHAJILHOTO LHEHTpa  NPEeNOCTaBIEHUST  TOCYJAPCTBEHHBIX U
MYHULUINAIBHBIX YCIIYT, a TAKXKE X JOJKHOCTHBIX JIUL, MyHUIIMIAIbHBIX CIYXKaIIUX,
pPabOTHUKOB.

2.3. Paznen «OO01me nojoKeHUs» COCTOUT U3 CIAEAYIONIUX OAPa3eioB:

a) KpyT 3asBUTEJIEH;

0) TpeboBaHMST K TOpPAAKY HH(POPMUPOBAHUS O  MPEIOCTABICHUU
MYHULIMNATBHOMN YCIYTH, B TOM YHCIIE:

mopsiiok, ¢opMa M MECTO pas3MemieHus uHhoOpManuu, B TOM 4YHCIE Ha
WH()OPMAITMOHHBIX CTEHJaX B MECTaX MPEAOCTaBIICHUS MYHUIIUMAIBHON YCIyTd U
YCIIyT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU M 00S3aTEIbHBIMU JAJISI MPEIOCTAaBICHUS
MYHUITUTIAJTFHOW YCIIYTH, a Tak)Ke Ha O(UIIMAIbHOM CaiiTe aMHUHHCTPAIUUA pailoHa B
MH(POPMALIMOHHO-TEIECKOMMYHHUKAIIMOHHOM ~ cetn  «MHTepHer», a Takxke B
denepanbHOl TOCynapcTBEHHOW WHGOpPMAIMOHHONW cuctemMe «EnuHBIN mopTan
roCcyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PYyHKIUN)»;

HNOPAJIOK U CIOCOObl MOMy4YeHUs: HMH(OpMAlMK 3asBUTEISIMU IO BOIPOCY
OPEeNIOCTaBICHUS  MYHHUIMOAIbHOW  YCIYIM M YCIYT, KOTOpbIE  SIBIISIOTCS



HEOOXOIUMBIMU M 0053aT€NbHBIMU JIJISl MPEAOCTABICHUS MYHUIIMIIATBHON YCIIyTH, B
TOM YHCJIE C UCTIOIb30BaHUEM UH(POPMAIIHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;
uHbOpMallMsi O MECT€ HaxOXACHHs M rpaduke padoThl aIMUHHCTPAIUH,
OpraHM3aIlyii, y4aCcTBYIOIIMX B MPEIOCTABICHUU MYHHUIUIAIBHON YCIyTH, CIOCOObI
nosiyueHuss MHGOpPMAIMU O MECTe HAaXOXICHHs M Trpadukax pabOThHl yKa3zaHHBIX
OpraHm3aluii, a TakKe MHOTOQYHKIMOHATFHOTO IIEHTpa  MPEJOCTaBICHHUS
rOCy/IapCTBEHHBIX M MYHUIIMIAIBHBIX ychayr. B cmydae OGompinoro obobema Takoi
uH(pOpMAaIIUU OHA TPUBOAUTCS B IPUIIOKEHUHU K a]MUHUCTPATUBHOMY PETJIAMEHTY;

CIpaBOYHbIE TeNe(OHBl AIMUHUCTPAIMM M OpraHu3alfii, y4acTBYIOIIHUX B
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

aapeca opUIHUATBHBIX CAUTOB IMUHUCTPAIIMU U OpraHU3alliii, y4acTBYIOIIHUX B
pPEAOCTAaBICHUN MYHULANAIBHOM YCIIYTH, B uH(}OpMaIMOHHO-
TEJICKOMMYHUKAIMOHHON  cetn  «MHTepHeT», coaepkamux HHPOPMALHUIO O
PEAOCTABICHUN MYHULIMIIATBHON YCIIYTH, aIpeca UX IEKTPOHHOMN MOYTHI.

2.4. Pazpen «CraHIapT NPEIOCTABICHUS MYHULIMNAIBHOW YCIYTH» JOJKEH
COZIEPKATh CIIEAYIOIIME TOAPA3IEIIbL:

a) HAMMEHOBaHUE MYHHIIMIIAIIBHON YCIIyTH;

0) HaMMEHOBAHKE OPraHa, MPEeJI0CTABISIOIIET0 MYHULIUITAJIBHYIO YCIIYTY;

B) PE3yJIbTAT MPEAOCTABICHUS MYHULIUITAILHON YCITYTH;

I') CPOK MIpPEAOCTaBIEHUS MYHHUIMNAIBHOM YCIYTH, B TOM YHCIE C y4ETOM
HEOOXOAUMOCTH O0OpalleHus B OpraHu3aliM, YYacTBYIOLIME B IPEJOCTaBICHUU
MYHHULMITAJIIBHON YCIYTH, CPOK IPUOCTAHOBJIICHUS NPENOCTABICHUS MYHULUINAIbHOU
yCIYyrM B Clydae, €CIM BO3MOXHOCTb IIPUOCTAHOBIICHUSA IIPEAYyCMOTpPEHA
HOPMaTUBHBIMH NMPABOBBIMU akTamMu Poccuiickoit deneparuu 1 TaMO0BCKOit obacTu,
MYHHUIIUTIATHHBIMA TIPABOBBIMH aKTaMH, CPOK BBbIJIauu (HAMpPaBIICHUS) JOKYMEHTOB,
SBJISIFOLUXCS PE3YIbTaTOM NPENOCTABICHUS MYHULIUIIATBHON YCIYTH.

Ecmu cpok mnpenocTtaBiieHHMss MYHULMIAIBHOM  YCIYIM  JEUCTBYIOIIUM
3aKOHOJATEIBCTBOM U MYHMIMITAJBbHBIMUA IIPABOBBIMU AKTAMHU HE YCTAHOBJIEH, YCIyTa
MpeocTaBisaeTcs B TeueHre 30 KaJleHIapHbIX JHEW;

1) TiepeYeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIUPYIOUIUX OTHOIICHUS,
BO3HHUKAIOIIME B CBSA3M C MPENOCTABICHUEM MYHULUIIAIIBHONW YCIIYTH, C YKa3aHUEM UX
PEKBU3UTOB;

€) WCUEpNbIBAIOUIMI MepeYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPABOBBIMU aKTaMHU ISl NIPEAOCTABICHUS] MYHHULIMITAJIBHON YCIIYTH,
MOUIEKAIIUX MPEICTABICHUIO 3asIBUTEIIEM.

bnanku, Gopmbl oOpaieHuii, 3asBJICHUA W WHBIX JOKYMEHTOB, IO/JIaBaeMBIX
3asBUTEIIEM B CBSI3M C MNPEAOCTABIICHUEM MYHHUIMITAIIBHON YCIYTH, NMPUBOASTCS B
Ka4yeCTBE NPUIOKEHUM K aJIMUHUCTPATUBHOMY pETJIAMEHTY, 3a HCKJIIOUYCHUEM
city4aeB, Korja (opMbl YKa3aHHBIX JOKYMEHTOB YCTaHOBJIEHBI akTamu Ilpesumenta
Poccuiickon ®@enepauun, IlpaBurenscrBa Poccuiickont @enepannn, a Takxke CIydacs,
KOI'Jla HOPMAaTUMBHBIMU MpaBoBbIMU akTamu Poccuiickoii ®denepanuu, TamOoBCKOM
00J1aCTH, MYHULIMNIAJLHBIMU MPAaBOBBIMU aKTaMH IMpPEAyCMOTpeHa cBoOoaHas (opma
MOJAa4YU ITUX 3aSIBJIICHUMN.

B cinyyae eciim HOpMaTMBHBIMHU ITpaBOBBIMU akTamu Poccuiickoit denepanuu,
TamOoBCckOM 007aCTH, MYHHMIMNAIbHBIMUA MPAaBOBBIMU aKTaMH MPEIyCMOTpPEHA
cBOOOJHAsE (popMa MOJAYM 3asBICHUS O MPEAOCTABICHUM MYHUIMNAIBHOW YCIyTH,



aAMUHUCTpAlle B aJMUHUCTPATUBHOM pErJIAMEHTE MOXET OBITh YCTAHOBJIEH
pUMEpHBINA 00pa3ell 3asBICHUS;

) MCYEPIBIBAIOIINIA NEPEUYEHb JTOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMHM MPAaBOBBIMU aKTaMU JJIA MPEJOCTABICHHUS MYHHULMIIAIIBHON YCIIYTH,
KOTOpbIE€ HAXOAATCS B PACIOPSHKEHUU FOCYJaPCTBEHHBIX OPraHOB, OPrAaHOB MECTHOTO
CaMOYIIPABJICHUSI M HHBIX OpraHU3alWid, YYaCTBYIOIIMX B NPEIOCTaBICHUU
MYHULMIIATBHOM YCIIYTH, U KOTOPBIE 3asIBUTEIb BIIPaBE NPEICTABUT.

HenpencraBnenue 3asBUTENIEM  YKA3aHHBIX JOKYMEHTOB HE  SIBJISIETCA
OCHOBAHHEM JIJI OTKa3a 3asBUTENIO B PEIOCTABICHUN MyHULUITAIbHON YCIIYTH.

B ykazanHOM nozpaszesne JOJKHO COJIepKaThCsl yKa3aHUe Ha 3arpeT TpeOoBaTh
OT 3asBUTEJI:

IpeCTaBlICHUs JOKYMEHTOB M HH(POPMAIMM WM OCYIIECTBICHUS ICHCTBUMH,
NPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMAaTHUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJHPYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIME B CBA3U C
MPEA0CTABICHUEM MYHULIMTIAIBHON YCIYTH;

MIPEICTABICHHUS] JTOKYMEHTOB M HMH(POpPMalUH, KOTOPbIE B COOTBETCTBUH C
HOpPMaTUBHBIMH NIpaBOBbIMU akTaMu Poccuiickoit denepannu, TamOoBCcKoi 001acTH 1
MYHUIUINAJIBHBIMA ~ MPAaBOBBIMM ~ aKTaMH  HAaxoIATCs B PacHOpPsKEHUU
roCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBJIEHUsS, OpraHU3alui,
YYACTBYIOIIMX B MPEAOCTABICHUA MYHUIMIAIBHOM YCIYrH, 3a MCKIIOYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cratbu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O0 opraHuzaluu MNPEJOCTABICHUS TOCYJApPCTBEHHBIX M MYHULIMIMAIbHBIX
yCIIyID»;

OCYILIECTBJICHUS JEHCTBUI, B TOM 4MCIE COTJIACOBAHUN, HEOOXOIUMBIX IS
MOJyYeHUS MYHHUIMIAJBHOW YCIYIM M CBS3aHHBIX C OOpalleHueM B HHBIE
roCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHu3aluH, 3a
UCKJIIOYEHHEM TIOJyYeHUs YCIYr W TMOJY4YeHHs JOKYMEHTOB M HH(pOpMaluu,
MPEAOCTABIIEMbIX B pE3yJbTaTe MNPEJOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B
IepeyHu, yKa3aHHble B yacTh | craten 9 @enepanpHoro 3axkona ot 27.07.2010 Ne 210-
@3 «O06 opraHu3anuy Mpea0CTaBICHUS FOCYAAPCTBEHHBIX 1 MYHUIIUTAIBHBIX YCIYT»;

NPEACTABICHUS] JOKYMEHTOB M  HMH(POPMALMHM, OTCYTCTBHE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B MpPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEJOCTABICHHUS MYHHUIMIAIbHOW YCIYrH, JHOO B
IPENIOCTABICHUN MYHUIMNAIBHONW YCIIYTH, 3a UCKIIOYEHUEM CIIy4yacB, YKa3aHHBIX B
HNOAIYHKTAaX «a» - «» nyHKTta 4 vactu 1 craten 7 PenepanpHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO06 opraHuzaii MPEAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHULIMOATbHBIX YCIYT»;

3) MCUEpIIBIBAIOIINN MEPEeYEeHb OCHOBAHMUW U1 OTKa3a B IpPUEME JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MyHUIIUTIAIBHON YCITIYTH;

YM)  UWCYEPNBIBAOIIMI  TEpEeYeHb  OCHOBAaHWW i1  IPUOCTAHOBIIEHUS
OPEeNIOCTaBICHUS MYHUIMIAIBHOM YCIYyrMd WM OTKa3a B  NPeJAO0CTaBIICHUU
MYHHUIIMNAIBHOW ycliyrd. B ciydae OTCYTCTBHSI TaKMX OCHOBAHUM CIEIyeT MPSMO
yKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOTO pPErjaMEHTa.

HcuepnbiBatoniye nepeyHy OCHOBAHUM 711 PUOCTAHOBJICHUS TTPEAOCTABICHUS
MYHUIIMNAIBHOW YCIYTH WM OTKa3a B MPEIOCTaBIECHUU MYHMIIMNAIbHOW YCIyTH
YCTaHABJIMBAIOTCS B COOTBETCTBUM C (eepalibHbIMU 3aKOHAMH, NPUHUMAEMbIMH B



COOTBETCTBMM C HHMMM HWHBIMM HOPMATHBHBIMM IIPABOBBIMH aKTaMH Poccuilckoin
®denepanyu, 3aKOHAMH U MHBIMH HOPMATHUBHBIMHM TPABOBBIMU akTamMH TaMOOBCKOIA
00J1aCTH, MYHULIUTAJIbHBIMU [TPABOBBIMH aKTaMU;

K) IIEPEYEHb YCIIYT, KOTOPBIE SBISIOTCA HEOOXOAUMBIMU U 00S3aTEIbHBIMU IS
MPEJIOCTABICHUS MYHHIMNAIBHOW YCIYTM, a TakXKe CBEACHUS O JIOKYMEHTE
(mokyMeHTax), BbIAABa€MOM (BBIJABAE€MbIX) OpraHU3alWsMH, YYacCTBYIOIIMMHU B
MPEAOCTABIEHUN MyHUIIUNIATBHON YCIIYTH;

J) pa3Mep M OCHOBAaHME B3UMaHMs IUIAThl C 3asBUTENS 3a IPEJOCTaBIICHUE
MYHUIUNIAIBHON YCIIYTH.

B cnydyae BHECEHHsI U3MEHEHUI B BBIIAHHBIN 110 PE3yJIbTaTaM IIPEIOCTaBICHUS
MYHUIMIIAIBHOW YCIYyTHM JOKYMEHT, HAIIPAaBICHHBIX Ha MWCIPABICHHUE OIEYATOK M
OlIMOOK, JONYIIEHHBIX IO BHHE OpraHa # (WiM) JOJDKHOCTHOTO JIMILA,
MHOTO(QYHKIIMOHAIBHOIO  LEHTpa  MpPENOCTAaBIE€HUS  TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYr M (Miau) pabOTHUKA MHOTO(YHKIMOHAJIBHOIO LIEHTpa
MPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT, IUIaTa C 3asBUTENS HE
B3UMAaETCs;

M) MAakCHUMAJIbHBI CpPOK OXHUJAHUS B OdYepeaud MNpU Tojaye 3ampoca o
MPEAOCTABICHUM MYHHUIMOAIBHOM YCIAYrM M TNpU  [OJIYYEHUU pe3yJbTaTra
MPEA0CTABIECHUS MyHULIUMTIAIBHON YCIIYTH;

H) CPOK PErucTpalMy 3arpoca 3asiBUTENS O MPEAOCTABICHUA MYHHIIMIAIbHON
yCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOI (opme;

0) TpeOOBaHUs K MOMEILEHUSIM, B KOTOPBIX MPEIOCTABIIAECTCS MyHULMIIAIbHAS
ycllyra, K 3aly OKHMJAHHs, MECTaM JUIsl 3aIll0JIHEHHs 3alpOCOB O IPEAOCTaBICHUN
MYHULIMNIATBHON yCIyrd, UH(POPMAIIMOHHBIM cTeHAaM (MH(OPMaLMOHHBIM YIOJIKaM) C
oOpa3naMM HMX 3alOJHEHUS M TMEpeYyHeM JIOKYMEHTOB, HEOOXOJUMBIX  JIJIs
NpEeIOCTaBICHUS] MyHULIUIIAIBHON YCIYTH, B TOM YHUCIE K 00€CIEYeHHIO JOCTYITHOCTH
Ul MHBAJIWJOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickon ®@enepanuy 0 CONUAIBHOMN 3aIIMTE NHBAJINIOB;

1) TOKAa3aTeau JOCTYITHOCTH U KaueCTBa MyHULIUITAJIbHON YCIYTH;

p) HuHble TpeOOBaHMsS, B TOM YHCII€ YYUTHIBAIOIIME OCOOEHHOCTU
MPEAOCTABICHUS MYHUIUIAIBHOM yCIYyrM B MHOTO(QYHKUIMOHAJIBHOM LIEHTpE
MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYT M OCOOEHHOCTH
MPEA0CTABIICHUS MYHULIMIIAJILHON YCIYTH B AJIEKTPOHHOU (popme.

IIpu onpeneneHun ocoOEHHOCTEN MPEAOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH B
AJIEKTPOHHOM (OpMe YKa3bIBAIOTCA CHOCOObI MOJAUYM 3asBICHHUSI Ha IMOJIyuYeHUE
MYHHUIIMIIAJIBHOW YCIyrd B (pOpMe 3JIEKTPOHHBIX JOKYMEHTOB C HCIOJB30BaHUEM
MH(}OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn «IHTepHEeT», a Takxke TpeOoBaHuUs K
ux (opmary. Kpome TOro B AaHHOM mojpa3jeie yKa3blBA€TCsS NEPEYEHb KIACCOB
CPEICTB 3JIEKTPOHHON TMOIINCH, KOTOpBIE IOMYCKAKTCA K HCIOJIb30BAHUIO IPU
oOpallleHuH 3a MOJyYeHUEM MYHUIIMIAIBHON YCIIyTH.

[Ipu ompeneneHnn 0cOOEHHOCTEW MPENOCTABICHUS MYHUIUIAIBHOW YCIyTH B
MHOTO()YHKIIMOHAJIEHOM LEHTpE MPEeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHUIIUTAIBHBIX YCIYT B aIMUHUCTPATUBHOM PETIaMEHTE YKa3bIBA€TCA BO3MOKHOCTh
NPEeNIOCTaBICHUSI MYHUIMIAIBHOM YCIYrM Ha OCHOBAHHMM 3aIlpoca, YKa3aHHOTO B
cratbe 15.1 ®@epepanbHoro 3akoHa «0OO0  oOpraHM3aluMd  IPEeIOCTaBIEHUS
roCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIyr» (Jajnee - KOMIUIEKCHBIM 3ampoc), a



TaKX€ BO3MOXHOCTb MPENOCTABICHUS MyHULIUIIAIBHOW YCIIYTM HE3aBUCUMO OT MECTa
perHCTpalliid WM MecTa TpeObIBaHMs 3asBUTENCH HAa TEPPUTOPUH 00JACTH
(3KCTEppUTOPHUATBHBIN TPUHITUI).

2.5. Pazgen «CocraB, NOCIEOOBATEIBHOCT M  CPOKH  BBIINOJHEHUS
aIMUHUCTPATHBHBIX MPOIEAYP, TPCOOBAHUS K TIOPSIKY X BBITIOJHEHHUS, B TOM YHCIIE
O0COOEHHOCTH BBITIOJTHCHHSI aIMAHUCTPATUBHBIX TPOIEIYp B AJIEKTPOHHOU (opme, a
TaKXKe 0COOEHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX nporeayp B
MHOTO()YHKIIHOHATIEHOM LEHTpE IPEAOCTABICHUS roCyJ1IapCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT» COCTOMT M3 TOJPA3/EiIOB, COOTBETCTBYIOIINX KOJIUYECTBY
aMUHUCTPATUBHBIX MPOLEIYP — JIOTUYECKH O0OCOOJICHHBIX MOCIEA0BATEIbHOCTEN
aIMUHHUCTPATUBHBIX JCHCTBUM TMpU NPENOCTABICHUM MYHUIUIIAIBHON YCIYTH,
UMEIOIIMX KOHEYHBIA PE3yNbTaT M BBIACISEMBIX B paMKax IMPEJOCTaBICHUS
MYHULUNAIBHON YCITyTH.

2.5.1. B Hawane pa3gena yKa3bIBACTCS  HMCUEPIBIBAIOIIANA  IEPEUYEHb
aIMUHUCTPATUBHBIX MPOLEYP, COAEPIKAIINXCSI B HEM.

2.5.2. B cnywae ecinm I OPENOCTABICHUS MYHHUIMNAIBHOM  YCIYTH
HEOOXOJIUMBI JJOKYMEHTBI, KOTOPbIE 3alpalllMBAIOTCS B MOPSIAKE MEKBEIOMCTBEHHOTO
B3aMMO/JICUCTBUS, B JAHHOM pa3jeie OTACIbHO OMUCHIBACTCS aAIMUHHUCTPATHUBHAS
npoueaypa (GOpMUpPOBAHMS UM HaANpaBiICHUS MEXKBEJOMCTBEHHBIX 3alpoOCOB B
OpraHu3alMH, YYACTBYIOIIME B MPEIOCTABIEHUN MYHUIUNAIBHOW yciayru. Onucanue
OpOLEAYPHl JIOJKHO TAaKXKE COAEPKATh IOJIOKEHHUE O COCTaBE€ JOKYMEHTOB H
uH(pOpMaIH, KOTOPhIE HEOOXOIMMBI IMUHUCTPAIIMHN, HO HAXOISTCS B MHBIX OpraHax
Y OpraHu3alusX, ¢ YKa3aHUEM MOpsAJIKa MOATOTOBKH MEKBEJIOMCTBEHHBIX 3aIPOCOB.

2.5.3. B maHHOM pa3jelie NMPUBOJUTCS ONMKHCAHUE KAXKIOW aJIMUHHCTPATUBHOMN
npoueaypbl, B TOM 4HCJI€ JCHCTBHI, BBIIOJIHSAEMBIX B aJMUHHCTPALINH,
MHOTO(YHKIIMOHATLHOM  IIEHTpe (B Cllydae €cCiId MyHUIMIAJIbHAas  yciyra
MPEIOCTABISETCS B MHOTO(YHKITMOHAIBHBIX [IEHTPaX), a TAKXKE B AJIEKTPOHHOM BHJIE,
coJiepKalliel cneayromme 00s3aTeabHbIe JIEMEHTHI:

a) OCHOBAHUS JIJIsl Hayajaa aAMUHUCTPATUBHON MPOLIETYPHI;

0) cBeaeHHMs O JIODKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJIHEHUE
aIMUHUCTPATUBHOTO  JIEUCTBUA.  EciM  HOpMaTWBHBIE  TPaBOBBIE  AKTHI,
HETMOCPEJICTBEHHO ~ PETYJIUPYIOLIME MPEAOCTAaBICHUE MYHULMIAIBHON  YCIyTH,
COIEp/KAT yKa3aHWs Ha KOHKPETHYHO IOJDKHOCTb, TO OHAa YKa3bIBAa€TCA B TEKCTE
aIMUHUCTPATUBHOTO perjiaMeHTa. B WHBIX ciydasx ucnosib3yercs (HopMyIupoBKa
«HUCIOJIHUTENb, OTBETCTBEHHBIM 3a MPENOCTABICHWE MYHUIUNAIBLHON YCIyTH, W3
yucjaa  MYHUIUNAIBHBIX  CIyXaluuX  AJMUHUCTPAllMd WM  OTBETCTBEHHBIM
WCTIOJTHUTEIIbY;

B) COAEpPKAHUE KaKI0M aJMUHUCTPATUBHOMN MIPOLIEAYPHI;

) pe3yJIbTaT aIMUHUCTPATUBHON MPOLEYPHI;

1) MAKCUMAaJIbHBIN CPOK BBITIOJIHEHUS a[IMUHUCTPATUBHOM MPOLETYPHI.

2.5.4. B ciny4ae eciM pe3yiabTaToM MPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTy
SIBJISIETCS IOKYMEHT, TO YKa3bIBACTCS TTOPSIIOK UCIIPABIICHUS IOMYIIIEHHBIX ONEYaTOK U
OomMOOK B BBIAAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHULMUNAIBHON YCIyTH
JIOKYMEHTaX.

2.6. B paznene «@PopmMbl KOHTPOJIS 3a HCHOJHEHUEM aAMUHUCTPATUBHOIO
periaMeHTa» ONpPeNeIIIIOTCA:



a) TMOPSZOK OCYIIECTBIEHUS TEKYIIEro KOHTPOJSI 3a COOJIIOJICHUEM U
WCIIOTHCHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JUIIAMHU MOJIOKEHU
aIMUHUCTPATHBHOTO pETJlaMEHTa W WHBIX HOPMATHBHBIX TMPABOBBIX aKTOB,
YCTaHABIMBAIOIIUX TPEOOBAHUSA K MIPEIOCTABICHUIO MyHHUIIUITATILHON YCIIYTH, @ TAaKXKe
MIPUHSATHEM MU PEIICHHIA;

0) MOpSANOK M MEPHOJUYHOCTH OCYIIECTBICHUS IUJIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK MOTHOTHI U KaYeCTBA MPEAOCTABICHNUS MyHUIUITATLHON YCIIYTH;

B) OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI] AAMUHUCTPALIMK 3a PEIICHUS U
nevicteusi  (Oe3neiicTBUe), TNpUHUMaeMble (OCYIIECTBIAEMbIE) HMH B  XOJC
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

I') TMOJOXEHHUSA, XapakTepusyroume TpeOoBaHusd K ¢dopMaM KOHTPOJIS 3a
PEIOCTaBICHUEM MYHHUILIUIIAIILHON YCIYTH CO CTOPOHBI TPaKJaH, UX 00bEIUHEHUN U
OpraHU3aIUH.

2.7. B paznene «JlocyneOHblil (BHECY1e€OHBIN) MOPSIOK 00)KaTOBAHUS PEIICHUN
u nerictBuil (Oe3aeiicTBUS) OpraHa, MPEAOCTaBIIAIONIEr0 MYHULUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa  MPEAOCTaBICHHS  TOCYHApCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, a TAaK)Ke UX JOJDKHOCTHBIX JIUI], MyHHUITUTIATBHBIX CITYKaIlnX,
pabOTHUKOBY YKa3bIBACTCS:

a) uHdopmalus s 3asBUTENS O €ro IMpaBe Ha JocyneOHoe (BHecyaeOHOe)
oOxxanoBaHue AecTBUM (0€30EHCTBUA) U PELIEHUH, TPUHSTHIX (OCYIIECTBICHHBIX) B
X0/ TPEIOCTABICHUSI MyHUITUTIATBHOU YCITYTH;

0) mpeamer nocyacoHoro (BHecyneOHOro) ooxaioBanus. B 1aHHOM TOAIMYHKTE
OMKCHIBACTCS, YTO 3asBUTEIb MOXET OOpaTUThCS C JKajoOOH, B TOM 4YHUCIE B
CJIEYIOIIUX CITydasix:

HapylIeHWE CpOKa PpETUCTpalMK  3asBieHUs (3ampoca) 3asBUTENS O
MPEIOCTaBICHUU MYHHUIIUIAIBHON YCIYTH WM KOMILJIEKCHOTO 3aMpoca;

HapylIeHUEe CpOKa MPEIOCTaBICHUS MYHUIMIAIBHON yciayru. B ykazanHom
ciaydae aocyneoHoe (BHecyneOHOoe) 00XaaoBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIA
(6e3neticTBUS) MHOTOPYHKIIMOHATBHOTO [IEHTPA MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIyT, paboTHHKA MHOTO(YHKIIHOHATHLHOTO IIEHTpa
MPEIOCTABICHUSI TOCYIapCTBEHHBIX W MYHHIIMIIAIBHBIX yCIyT BO3MOXHO B Cllydae,
€Clii Ha MHOTO(MYHKIIMOHANBHBIA IIEHTP TNPEJOCTABICHUS TOCYIapPCTBEHHBIX H
MYHHIIMIIATIBHBIX YCIIYT, PEIIeHHs U IeHCTBUs (0e31eiCTBIE) KOTOPOTO 00XKAITYIOTCS,
BO3JI0’K€HA (DYHKIIUS TIO TIPEIOCTABIEHNIO COOTBETCTBYIONIUX MYHHUIIUMIATBHBIX YCIYT
B IIOJIHOM 00BEME;

TpeOOBaHME y 3agBUTEINS TOKYMEHTOB WM MHPOPMAIIUU JTUOO OCYIIECTBICHUS
JICHCTBUM, TMpEACTaBICHUE WJIM OCYUIECTBICHHE KOTOPHIX HE MPEITyCMOTPEHO
HOPMATUBHBIMU MPAaBOBBIMM akTaMu Poccuiickot ®Penepanuu, HOPMATUBHBIMHU
MPaBOBBIMU aKkTaMu TaMOOBCKOW 00JIaCTH, MYHMIIMIAIBHBIMUA TPABOBBIMU aKTaMU
JUTSI TIPEJIOCTABJICHHS] MYHUIIMITAIbHON YCITyTH;

OTKa3 B TpUeMe JTOKYMEHTOB, MPEIOCTAaBIEHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM IPaBOBBIMU akTaMu Poccuiickor @Penepanuy, HOPMAaTUBHBIMU
IIPaBOBBIMM akTaMW TaMOOBCKOH 00JacTH, MYHUIIMITAJbHBIMU TIPABOBBIMH aKTaMHU
TS TIPEIOCTABJICHUSI MyHHUIIUIIAJBHON YCITYTH, Y 3asBUTEIIS;

OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIBLHON yCIyTH, €CIIM OCHOBAHMS OTKa3a HE
IPEeIyCMOTPEHBI (penepaibHbIMA 3aKOHAMH W NPUHATHIMA B COOTBETCTBHUH C HUMH



MHBIMA HOPMATHBHBIMHU TPaBOBBIMU akTamu Poccwiickori denepanuu, 3aKOHAMH |
WHBIMU HOPMATHBHBIMU MTPABOBBIMU aKTaMH TaMOOBCKOW 00JIaCTH, MyHHUITUTIATHBHBIMU
MpaBOBBIMHU aKkTaMu. B ykazaHHOM ciiydae nocyneOHoe (BHeCyneOHOe) 00KaloBaHHE
3asBUTEJIEM peIIeHUN W JeicTBuid (0e3aeicTBUS) MHOTO()YHKIIMOHATBLHOTO IICHTPA
MPEIOCTABICHNUS TOCYJApCTBEHHBIX W  MYHHUIMITAIBHBIX  yCIyr, paOOTHHUKA
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa  MPEJOCTABICHHUS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT BO3MOXHO B CIIy4ae, €Cli Ha MHOTO()YHKITMOHAIBHBIN IEHTP
NPEIOCTABICHUS TOCYIapPCTBEHHBIX W MYHHUIUIAIBHBIX YCIIYT, PEHICHUS U JACHCTBHS
(6e3nericTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUSA IO TMPEJIOCTABICHUIO
COOTBETCTBYIOIINX MYHUITUTIAIBHBIX YCIYT B TIOTHOM 00BEME;

3aTpeboBaHUE C 3asBHUTENS MPH MPEIOCTABICHUNM MYHHUIIMTAIBHON YCIIyTH
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU TMIPABOBBIMU akTaMu Poccuiickoii
denepanyv, HOPMATHBHBIMA  TIPaBOBBIMH  akTamu  TamOOBCKOW  obuiacTw,
MYHUIIATIATFHBIMU TIPABOBBIMH aKTaMH;

OTKa3 aIMUHUCTPAIIHAH, JOJDKHOCTHOTO 1A aIMUHUCTPAIIHH,
MHOTO(DYHKITHOHAJILHOTO  IEHTpAa  MPEJOCTABICHHWS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCIIyT, paboTHHKA MHOTO()YHKIIHOHATLHOTO IIEHTpa
MPEIOCTABICHNS TOCYJAAPCTBCHHBIX W MYHHUIIUIAIBHBIX YCIAYT B HCIPABICHUN
JOMYIIICHHBIX UMM OTIEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yibTaTe MPEIOCTABICHUS
MYHUITUTIATBHOW YCITyTH TOKYMEHTaX JM00 HApyIICHHE YCTAHOBJICHHOTO CPOKa TAKHMX
ucnpasieHuii. B ykazanHoMm ciydae gocyneOHoe (BHeCyneOHOe) 00kamoBaHUE
3asBUTEJIEM pelIeHUN W JeicTBuil (0e31eiCcTBHUS) MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
NPENOCTaBIECHUS TOCYJAPCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIyr, pabOTHHKA
MHOTO(QYHKIIMOHATFHOTO  LIEHTpa  MPEAOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT BO3MOXKHO B CiIy4ae, €CJIM Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTP
MPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, PEIICHHUS U JICHCTBUS
(6e3nmelicTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUSA IO TIPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYyHHUITUTIATBHBIX YCIYT B IMIOJTHOM 00BEME;

HapyIlIeHWe CpoKa WM TOpSAKa BBIJAYM JIOKYMEHTOB 10 pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

MIPUOCTAHOBJICHNE MPEIOCTABICHUS MYHHUIIUITAILHON YCIIYTH, €CJIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPETyCMOTPEHBI (efAepabHBIMU 3aKOHAMH W TPUHATBIMH B
COOTBETCTBUM C HHMH WHBIMM HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH Poccuiickoit
®denepanyu, 3aKOHAMU U WHBIMH HOPMATHUBHBIMHU TMPABOBBIMU aKTamMu TaMOOBCKOM
00J1aCTH, MYHUIIUIIATLHBIMU MPABOBBIMU aKTaMH. B ykazaHHOM ciydae aocyaeOHoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBUTENIEM pEIICHUN U JedcTBuil (Oe3aeicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa  MPEJOCTABJICHHS  TOCYHApCTBEHHBIX U
MYHHIIHITATBHBIX YCIIyT, paboTHHKa MHOTO(YHKIIHOHATEHOTO IEHTpa
MPEAOCTABIICHUS TOCYJIAPCTBEHHBIX M MYHUITMTIATBHBIX YCIYT BO3MOXKHO B CIIydae,
€CM Ha MHOTO(YHKIIMOHAIBHBIA IIEHTP TMPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHHITUTIATBHBIX YCIYT, PEIICHUS U aehcTBUS (0€31eHCTBIE) KOTOPOTO 00KAITYIOTCS,
BO3JI0’KCHA (DYHKIIHS TI0 TIPEIOCTABICHUIO COOTBETCTBYIOIMINX MYHHUITUTIATBHBIX YCIYT
B IIOJITHOM 00BEME;

TpecOOBaHWE Yy 3asABUTEIS TPH TPEIOCTABICHUU MYHUIIUTIATBHOW YCIyTH
JOKYMEHTOB WJIM MH(OpPMAIUH, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMChH NP MTEPBOHAYAITBHOM OTKAa3€ B MMPUEME JTOKYMEHTOB, HEOOXOIUMBIX ISt



HpPEeOCTaBICHUS] MyHUIMIIAIBHON YCIyTH, JINOO B MPEJOCTaBICHUN MYHHUIIMIIAIbHOM
YCIIyTH, 32 UCKJIIOUEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
@enepanbHoro 3akoHa «OO0 opraHu3anuu TPEIOCTABICHUS TOCYIAPCTBEHHBIX H
MYHHUIIMIIAJBHBIX ~ ycIyr». B ykazaHHoM ciydae jgocynebHoe (BHecyneOHOE)

00’xaJioBaHUE 3asIBUTEIIEM peleHui u JEUCTBUM (6e3meiicTBUN)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa  MPEJOCTABICHHUS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCIIyT, paboTHHKa MHOTO()YHKIIHOHATLHOTO HEHTpa

IPEIOCTaBICHUSI TOCYJApPCTBEHHBIX M MYHMIIMMAIBHBIX YCIYT BO3MOXHO B cllydae,
€CIM Ha MHOTO(YHKIIMOHAJIBHBIA LIEHTP TMPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT, pEIIeHUsI U JeicTBUs (0e3eiCTBIE) KOTOPOTo 00XKAITYIOTCS,
BO3JI0’K€HA (DYHKIHUS TI0 TPEIOCTABICHUIO COOTBETCTBYIONIUX MYHHUITUTIATBHBIX YCIYT
B IIOJIHOM 00bEME;

B) o0mire TpeboBaHMs K MOPSAKY MOJa4d U pacCMOTpEeHHs kajnoObl. B nanHOM
MOJIYHKTE YKa3bIBACTCs, YTO *Kajno0a MoJlaeTcs B MUCbMEHHON (opMe Ha OyMaKHOM
HOCHUTENIE, B DJICKTPOHHOU (popMe B aIMUHUCTPAIMIO, MHOTO(YHKITMOHATBHBIN LIEHTP
MPEOCTaBICHUSI  TOCYJAPCTBEHHBIX WM MYHUIUNAIBHBIX  yCIyr Jubo B
COOTBETCTBYIOIIMI OpraH, SBISIOUMNACS YyUpeauTesieM MHOTO(PYHKIIMOHAIBHOTO
LIEHTpa MPEIOCTABJICHUSI TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX YyCIyr (maiee —
YUpEIUTEIh MHOTO(DYHKIIMOHATILHOTO LIEHTPA).

B ciyuyae oOkanmoBanusi nevcTBUM (0€31€MCTBUSA) MyHULIMIIATIBHBIX CITYKAIKX,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHMIIMIAIBHOW YCIYTH, *kanoba IMmojaeTcs Ha
UMS PYKOBOJIUTENISI IMUHUCTPALIIH.

KanoObr Ha pemeHuss u - AecTBus  (Oe3leWCTBHE)  PYKOBOIUTEIS
aAMUHUCTpPALINK, TPEACTABISAIONEH MYHUIMNAIBHYIO  YCIyry, TOJAlTCsI B
BBIIECTOAIIMN OpraH (MPU €ro HATUIUH).

B cnydae oTCyTCTBHUS BBIIIECTOSIIETO OpraHa y PyKOBOAUTENS aIMUHUCTPALIUN
*kagoba Ha ero  pemeHus, jAcicTBusa  (Oe3nelcTBHE)  paccMaTpHBaeTCS
HETOCPEJCTBEHHO UM CaMUM.

XKanoObr Ha  pemeHus u  jedctBus  (Oe3zmeiicTBue) — pabOTHHKA
MHOTO(YHKIITMOHAILHOTO IEHTpa  TOPEAOCTAaBICHUS  TOCYIApCTBEHHBIX U
MYHULIMNATBHBIX YCIYyT TMOAAIOTCS €ro pykoBoguTento. JKanoObl Ha pelieHus: u
nevictBust  (Oe3geiicTBre)  MHOTOQYHKIIMOHAJIBHOTO — IIEHTpa  MPEIOCTaBIICHUS
rOCYJJapCTBEHHBIX ~ M  MYHUUUNAIBHBIX  YCJIYr  MOJAIOTCA  YUYPEIUTEIIO
MHOTO(YHKIIMOHATILHOTO IIEHTpA.

Kamoba wa pemenus w©  gecTtBus  (Oe3AeHCTBHE)  aAMUHHCTPALINH,
JOJDKHOCTHOTO JIMIIA aIMUHUCTPAIIUU, MYHUIIUIIAIILHOTO CITYKAaIIero, pyKOBOJAUTEIS
aIMUHUCTPAIINH, MOXET OBITh HAaIlpaBJeHa MO MOYTE, Yepe3 MHOTO(DYHKIIMOHATBLHBII
IIEHTP TMPEJOCTABICHHS TOCYJAapCTBEHHBIX W  MYHUIMNAIBHBIX  yCIyT, C
WCIIOJIb30BaHWEM  MH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIMOHHOW cetu  «MHTepHEeT,
opuIMaIbHOTO caiiTa aAMUHUCTpaNuK, EIWHOTO TmopTaia TOCYJapCTBEHHBIX U
MYHUIUMAIBHBIX yCayr 6o [lopTana rocymapCTBEHHBIX U MYHMIIMTIAIBHBIX YCIYT
TamMO0BCKOI1 0071aCTH, @ TAK)KE MOXKET OBITh IPUHATA MPU JIMYHOM MPUEME 3asIBUTEJIS.

XKanoba Ha pemenuss u AeicTBusa (Oe3aeiicTBUE) MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa NPEJAOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIMIAJIBHBIX YCIyT, paOOTHHKA
MHOT'O(YHKIITMOHATHLHOTO [EHTpa  TPEAOCTaBICHUS  TOCYIApCTBEHHBIX U
MYHUILIUMAIBHBIX YCIYT MOKET OBITh HampaBjieHa IO IOYTEe, C HCIOJIb30BaHUEM



UH(OPMAIIMOHHO-TEIEKOMMYHHUKAMOHHON ceTn « HTepHeT», odunmaibsHOro caira
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa  MNPEAOCTaBICHHS  TOCYHApCTBEHHBIX U
MYHUITUTIATBHBIX yCIIyT, EauHOTO mopTana rocynapCTBEHHBIX W MYHHUIIMIIATBHBIX
yciayr gubo Iloprama rocyapCTBEHHBIX W MYHHMIIMNAIbHBIX ycayr TamOoOBCKOM
o0JacT, a TaKkKe MOXKET OBITh PUHATA TPU JTUYHOM MPUEME 3aIBUTEIISL.

[lopsimok mojgaun W PAcCMOTPEHUs JKaJIOObl HA PpEIICHUS W JCHCTBUSA
(Oe3neticTBHE) MHOTO(DYHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIMNANBHBIX YCIYr, €ro pab0OTHUKOB ycTaHaBluBaercs [IpaBuTenscTBOM
Poccuiickon @enepannm.

XKanoba mognexxutr oOs3aTeNIbHOW PErUCTpallid B T€UEHUE OJHOr0o padboyero
JTHSI C MOMEHTA MOCTYTUICHHS B aIMUHUCTPALIHIO.

Kamoba Ha pemenus u (W) aeicTBus (Oe3neUCTBHE) aIMUHUCTPALINH,
JOJDKHOCTHBIX JIMI] aIMUHUCTPAIMHM, MYHHUIMNAIBHBIX CIYyXalIUX aJMUHUCTPALUU
OpU  OCYLIECTBICHUU B OTHOIICHWU HOPUAMYECKUX JIMII W HUHIMBHIYAIbHBIX
NpeIpUHUMATENICH, SBISIOMMXCS CyOBEeKTaMU TPaJOCTPOUTEIHHBIX OTHOIICHUH,
MpOLIEyp, BKJIIOYEHHBIX B HCYEPNBIBAIOIIME [EPEYHU Npoueayp B cdepax
CTPOUTEINIbCTBA, yTBepxkIAcHHbIE [IpaBurenbctBoM Poccuiickonn ®enepauun B
COOTBETCTBUM C 4YacTblo 2 crarbu 6 I'pamoctpoutensHOro koaekca Poccuiickoi
®enepanny, MOXET OBbITh MOJAaHA TAKUMU JIMIAMH B TOPSAJIKE, YCTAaHOBIEHHOM
cratbeit 11.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MPEIOCTaBICHUSI TOCY/IaPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT», JIMOO B MOPSJKE,
YCTaHOBJIEHHOM aHTUMOHOIIOJBHBIM 3aKOHOJaTeNnbcTBOM Poccuiickoit ®denepanuu, B
AHTUMOHOIIOBHBIN OpraH;

XKanoba nomxHa cogepxarh:

HAaUMEHOBaHUE AAMUHUCTPAIMH, JOHKHOCTHOTO JIMIIA aJMUHUCTpAIUH, JTUOO
MYHULIUMINATBHOIO CIY’Kallero, MHOTO(YHKIMOHAJIBHOTO LIEHTpa MpeAoCTaBICHHUS
roCyJapCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYT, €0 PYKOBOAMUTENA U (Win) pabOTHUKA,
penieHus v 1ercTBus (0e31eiCTBUE) KOTOPBIX 00KATYIOTCS;

dbammnio, UMs, OTYECTBO (TMOCIEAHEE - MPU HAJUYWHU), CBEICHUS O MECTE
KUTEIbCTBA 3aABUTENS - (PU3NYECKOTO Julla JIMOO HAMMEHOBAaHUE, CBEACHUS O MECTE
HAaXOXKJEHUS 3asBUTENS - IOPUINUECKOTO JIMIIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) dAESKTPOHHON MOYTHI (MPU HATUYKMK) U TTOYTOBBIN aapec, 1o
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

CBelleHHsT 00 OOXalyeMbIX peIIeHUsX U JeUcTBUsSX  (0e37eiicTBUN)
aIMUHUCTPAIIMH, JOJDKHOCTHOTO JIMIA AIMUHHUCTpAIMU, JHUOO0 MYHHUIIUIAIEHOTO
CJIy>KaIllero, MHOTO(YHKIIMOHAIBHOTO HEHTpPa MPEIOCTABICHUSI TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIyT, paboTHUKa MHOTO()YHKIIMOHATIEHOTO LEHTpa
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT;

J0BOJIbI, HA OCHOBAaHWU KOTOPBIX 3asABUTENb HE COIJIACEH C pEIICHHEM U
neiictBueM (Oe3neiicTBrEM) aIMUHHUCTPAIUH, TOJKHOCTHOTO JIMIA aJAMHHHUCTPALUH,
MYHUIIUIAIBHOTO CIYXaIIero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MPeIOCTaBICHUS
TOCyIapCTBEHHBIX W MYHHUIIMIANBHBIX YCIYT, pabOTHHUKAa MHOTO()YHKIMOHAIHEHOTO
LEHTpa MPEAOCTaBIIEHUS TOCYAAPCTBEHHBIX M MYHHUUMIAJIBHBIX YCIyT. 3asBUTEIEM
MOTYT OBITh TPEJCTABJICHBI TOKYMEHTHI (IIPH HAJIWYWH), MOATBEPKIAAIOIINE TOBOIBI
3asABUTEISA, TNOO X KOIIHUH,



I) OCHOBaHUA JJIA Hayalla MpoUeaypbl J0cyaeOHOro (BHECYIeOHOTO)
00>KaJI0BaHMS;

1) IPaBO 3asiBUTEJIA HAa NOJyYyeHUE HH(POPMALIMU U TOKYMEHTOB, HEOOXOIUMBIX
IUIs1 0OOCHOBAHMS M pACCMOTPEHUS KAJIOOBIL;

€) CPOKHM PacCMOTPEHHS Kano0bl. B TaHHOM MyHKTE OMUCHIBAETCA UYTO, Kanooa,
MOCTYNUBIIAST B aJMUHHUCTPAIMIO, MHOTO(QYHKIIMOHAIBHBIM HEHTP MPEI0CTaBICHUS
rOCyIapCTBEHHBIX M MYHHUIIUMAIBHBIX YCIYyT, YYPEIUTEII0 MHOTO()YHKIHOHAIBHOTO
[EeHTpa JUO0 BBIIECTOSIIMK opraH (IIpU €ro HaJIM4YUU), MOIJICKUT PACCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, HAJCJICHHBIM IOJHOMOYHUSIMU IO PACCMOTPEHUIO Kaynod, B
TE€YEHHUE MATHAIIATH padoUYMX JTHEN CO JHS €€ pEerucTpaly, a B cirydae o0KajJoBaHUs
OTKa3a  aJAMUHUCTPAIMK, MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  MPEIOoCTaBICHUS
roCcyJapCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIYT B IPUEME TOKYMEHTOB Y 3asBUTENS IMOO
B HUCHpPABJICHUM JOMYIIEHHBIX OMNEYaTOK M OIMUOOK WIM B Ciydae OOKaJoBaHUS
HapyUIECHUsI YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABIECHUN - B TEUEHHE MATH pabO4MX
IHEW CO JHS €€ PETUCTPALUK;

) TepeyeHb OCHOBAHMM [JIs MPUOCTAHOBJICHHS PACCMOTPEHMS >KaloObl, B
clly4yae, €CiId BO3MOYKHOCTb MPHUOCTAHOBJIEHUS IMPEAYyCMOTPEHA 3aKOHOAATEIHCTBOM
Poccuiickon ®enepaiuuy;

3) pe3ynbTaT paccMOTpeHus kanoOsl. [lo pe3ynbraramMm paccMOTPEHHS KaJIOObI
aAMUHUCTPALMS IPUHUMAET OAHO U3 CIEAYIONINX PEIICHUI:

&Kayoba yJIOBIETBOPSIETCS, B TOM 4HCIE B (hOPME OTMEHbI IPUHATOIO PEIICHHUS,
UCIIPABJICHUS JOMYIICHHBIX OMNEYaTOK M OIMMOOK B BBIIAHHBIX B pe3yJbTaTe
NPEAOCTABICHUS MYHULMNAIBHON YCIyIM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHME KOTOPBIX HE IIPELYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccurickorn denepanyy, HOPMATUBHBIMU IPABOBBIMHU aKTaMU
TamO0BCKO# 001aCTH, MYHUITUTIATLHBIMU PABOBBIMU aKTAMH;

B YJIOBJIETBOPEHHHU KaJIOObI OTKA3bIBACTCS;

M) TOPSAOK HMHPOPMUPOBAHUS 3asBUTENSI O pe3yJbTaTax pPacCMOTPEHHUS
*anoOel. He mo3nHee AHs, CIEAYIOMIETO 3a JHEM MPUHATHS PEIICHUS, 3asBUTENIO B
MMCbMEHHOU (POpME M 1O JKENaHUIO 3asBUTENS B DJIEKTPOHHOU (popMe HarpaBisieTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yJIbTaTaX paCCMOTPEHHUS KaTOOBbI.

B cnydae mnpusHaHus KajgoObl MOJUIEKAIEH YJIOBJIETBOPEHHIO B OTBETE
3asIBUTENIO JlaeTcd MH(POpMALMS O ACHCTBUSAX, OCYLIECTBISEMBIX aIMUHUCTpALUE,
MHOTO(QYHKIIMOHAJTBFHBIM ~ IIEHTPOM  TMPEJOCTABICHHUS  TOCYJAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, B LEJISIX HE3aMEMJIUTEIbHOIO YCTPAHEHUS! BbIABICHHBIX
HapylIeHUN IpU OKa3aHUM MYHHUIIUNIAIBLHON YCIYTH, a TAKXKE MPUHOCATCS U3BUHEHUS
3a JIOCTAaBJICHHBIC HEYM0OCTBA M yKas3bpIBaeTCss WHGOpMAIMS O JadbHEHIINX
JICUCTBUAX, KOTOpble HEOOXOAMMO COBEPIIUTH 3asABUTENIO B LENAX IOJyYEHUS
MYHULIMOATBHON YCITyTH.

B cinyuae mpusHaHUS KaJoObl HE MOMJIEKAILICH YTOBIETBOPEHHUIO B OTBETE
3asIBUTEII0 JAIOTCS apryMEHTUPOBAHHBIE PAa3bsCHEHUS O TMPUYUHAX MPUHATOTO
penieHus, a Takxke MHPopMalus 0 OpsAJIKe 00KaJIOBaHUS MPUHATOTO PEIICHHUS.

B cnyuae ycraHOBieHUs B XOJ€ WM MO pe3yJibTaTaM PacCMOTPEHUsS KaloObl
OPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO MPABOHAPYIICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMII0, PAaOOTHUK, HAJEJICHHBbIE IMOJTHOMOYHUSIMHU [0 PACCMOTPEHUIO
XKanoO, He3aMeUINTENIbHO HampaBisieT MMEIOUIMEecs MaTephalibl B OpraHbl



OpOKypaTypbl, ¥ B OpraH, VYIOJHOMOYEHHBIM COCTaBIISATh MPOTOKON 00
aJIMMHUCTPATUBHOM IPABOHAPYLIEHUH B COOTBETCTBUU C 3aKOHOM o00JacTd OT
29.10.2003 Ne 155-3 «O06 aaMHHHUCTPATUBHBIX NpaBOHAPYLIECHUSIX B TamMOOBCKOM
obnacTm».

3. Opranmn3anus pa3padoTKy U YTBEP:KIeHHUS aIMUHUCTPATHBHBIX
perjiaMeHToB

3.1. AIMUHHCTpaTHUBHBIE PErJaMEHThl pa3padaThIBAIOTCS CHEUUATUCTaMU
AaMuHHCTpai, K cdepe esTeNbHOCTH KOTOPBIX OTHOCHTCS MPEIOCTaBIICHHUE
MYHULANAIBHBIX YCIYr, B COOTBETCTBUA C HOPMAaTUBHBIMHU IPABOBBIMH AKTaMH
Poccuiickoit  Ddepeparuu, TamOoBckoil  00JlacTH UM OPraHoB  MECTHOTO
CaMOYIIPaBJIEHUSI COOTBETCTBYIOIIETO MYHHUIIMIIATBHOTO 00pa30BaHUsl.

3.2. B aAMUHUCTPAaTUBHBIX pEMNIAMEHTAaX HE MOIYT YCTaHABIMBATHCS
IIOJTHOMOYMS aJMUHUCTpPALMU, HE NPEAYCMOTPEHHbIE HOPMATHUBHBIMHU IIPABOBBIMU
aktamu Poccuiickoit ®enepanun u TamOoBckoil 001acTH, MYHUIIUNAIBHBIMU
MPaBOBBIMU AKTAMH, a TaKX€ OTPAHMYEHUS B YACTH pPEaU3alMM MpPaB U CBOOOJ
IrpaXIaH, IMpPaB M 3aKOHHBIX MHTEPECOB KOMMEPUYECKMX M HEKOMMEPUYECKUX
OpraHM3alnl, 3a HCKIIOYEHUEM CIIy4aeB, KOIZA TAKWE OIPAHMYCHHS INPSIMO HE
[IPENYCMOTPEHBI IEUCTBYIOIIUM 3aKOHOAATENLCTBOM Poccuiickont denepanmu.

3.3. B ciryuyae HazjeneHus opraHa MECTHOTO CaMOYNPABIEHUS MyHULIAIIAIBHOTO
o0pa3oBaHMsl  OTHENBHBIMH  TOCYJapCTBEHHBIMH  IOJHOMOYMSIMU  00JIacTH,
nepeJaHHbIMU €My Ha OCHOBAaHUM 3akOoHa TamMOOBCKON 00JaCTH C MPEJOCTaBICHUEM
cyOBeHUUMH u3 Oromkera TamOOBCKONM 00JacTH, HWCIOJHEHUE UM YKa3aHHBIX
IIOJIHOMOYUH OCYULIECTBIACTCS. B MOPAIKE, YCTAHOBJICHHOM COOTBETCTBYIOLIMMHU
aIMUHUCTPATUBHBIMU PETJIAMEHTAMH, YTBEPKICHHBIMUA HUCIOJHUTEIBHBIMU OpraHamMu
roCy/1apCTBEHHOM BJIacTH 00JIACTH, €CIIM NHOE HE YCTaHOBJIEHO 3aKOHOM 00JIaCTH.

IIpy nepenadye NOMHOMOYMK MO MPEAOCTABICHUID MYHULMWNAIBHOW YCIIYTH
aIMUHUCTpALIUEM OpPraHaM MECTHOIO CaMOYIIPABJICHUS OTACIbHBIX ITOCEJICHUH,
BXOJAIIMX B COCTaB MYHMIIMNAIBHOTO paloHa, pa3paboTKa aJIMHUHUCTPATUBHOTO
periamMeHTa IO MPEJOCTaBICHUID COOTBETCTBYIOUIEM MYHHULMNAIBHOM YCIIYyTH
OCYILECTBIISIETCA AOMUHHUCTPALMSAMH ITOCEJIEHUN, €CIM HHOE HE YCTAHOBJIEHO
COIJIAIIEHUEM O MEPEAAUYE MOTHOMOYHNM.

IIpn mepenade NOJHOMOYMH IO MPEAOCTABICHUID MYHHUIMNAIBHOW YCIYTH
OpraHaMM MECTHOTO CAaMOYIPABJIEHUS OTIEIbHBIX IOCEJICEHHUM, BXOASIIUX B COCTaB
MYHUIIMTIAJIBHOTO ~ paiioHa, aJAMHHHUCTpAllMA  pa3padoTKa aJIMHHHCTPATUBHOTO
periameHTa II0 MPEAOCTaBICHUI0 COOTBETCTBYIOUIEH MYHHULMIAIBHOM YCIIYT'H
OCYILECTBIISIETCA AAMUHUCTPALIMEN, €CIM HMHOE HE YCTAHOBJICHO COTJIAIIEHHUEM O
rnepeaadye noJTHOMOYHH.

3.4. TIpoexT aJAMHMHHMCTPAaTHBHOIO pErjJaMEHTa IOJUIKAT PAa3MELICHUIO B
nH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTh «HTepHEeT» Ha OPHUIIMaIBHOM CcaiiTe
aIMUHUCTPALUU.

3.5. C patel pa3MelieHuss Ha O(QUIMAIBLHOM CalTe aJIMUHUCTPAIUA TPOCKT
aMUHUCTPATUBHOTO PETJIaMEHTA JOJIKEH ObITh JOCTYIEH 3aMHTEPECOBAHHBIM JIUIAM
IU1Sl O3HAKOMIICHUSI.



3.6. AIMUHUCTPATUBHBIE PETJIAMEHTbl YTBEPKAAIOTCS IOCTAHOBJIEHUEM
AAMUHUCTPALIMH.

3.7. VY TBepKIEHHbIE aJMUHUCTPATUBHBIE  PErJaMEHThl  IOJIEkKAT
OMyOJIMKOBAaHUIO B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoil denepanuu o
J0CTyne K HHQOpPMAIMK O AEATEIbHOCTH OPraHOB MECTHOTO CAaMOYIMpaBICHHS, a
TaK)K€ Pa3MEIIECHUIO0 B MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOU ceTn «MHTepHeT»
Ha o(QuUIUaTbHOM caiTe aJAMMHHUCTpPAllMM W B MECTaX MPEIOCTaBIICHUS
MYHULIUNIAIBHBIX YCIIYT.

4. Opranmaunﬂ MPOBEACHUA IKCIICPTU3LI IPOCKTOB A/IMUHUCTPATHBHBIX
periaMmeHToB

4.1. IIpoexkTbl aAMUHUCTPATHBHBIX PETJIAMEHTOB IIOJUIEKAT HE3aBUCHUMOU
DKCIIEPTU3E U IKCIEPTU3E, IPOBOAUMON aIMUHUACTPALUEN.

Jis DKCIIEPTHU3BI, IPOBOJUMOM aIMUHUCTpPALUEN, PYKOBOAMTEIIb
aAMUHUCTPALMM ONPENEISAET CTPYKTYPHOE IOAPA3JEICHUE WM MYHHULHIAIBHOTO
CITY’Kalllero, YIIOJJHOMOYEHHBIX HA IPOBEICHUE YKAa3aHHOU SKCIIEPTU3BI.

4.2. TlpenmMeToM HE3aBUCHMOW DSKCIEPTU3Bl MNPOEKTAa AIMUHHCTPATUBHOIO
periiaMeHTa (najgee — He3aBUCHMMAas S3KCIEpTH3a) SBISETCA OLEHKa BO3MOXHOTO
MOJIOKHUTENBHOTO 3(P(QeKTa, a TakKe BO3MOXKHBIX HETaTUBHBIX MOCIEICTBUN
peanu3anuu IMOJOKEHUM NMPOEKTa aIMUHHMCTPATUBHOIO PETJIAMEHTa JUISl TPAXKIAH U
OpraHu3alri.

4.3. HeszaBucumass »dKCHepTH3a MOXET MPOBOAUTHCA (PUIUUECKUMH U
IOPUIMYECKUMU JIMIIAaMHA B WHUIMATUBHOM MOPSIKE 32 CUYET COOCTBEHHBIX CPEJICTB.
HezaBucumas skcriepTu3a HE MOXKET MPOBOJIUTHCSA (PU3MUECKUMHU U IOPUIUYECKUMU
JUIaMM, TPUHUMAaBIIMMHU YydacTHEe B pa3padOTKe MpoeKTa aJMHHUCTPATHUBHOIO
perilaMeHTa, a TaKXKe MYHULHIAJIBHBIMU OPraHU3alusMH, IOJBEIOMCTBEHHBIMU
aAMUHUCTPALIMH.

4.4. Cpox, OTBEICHHBIM JJIsI TIPOBEACHUS HE3aBUCUMOW 3KCIEPTHU3bL,
YKa3bIBAE€TCSl TMpPU PA3MEIICHUM NPOEKTAa aJMUHUCTPATHBHOTO pErlaMEHTa Ha
opuumanbHOM caiiTe aaMUHUCTpauud. JlaHHBIII CpOK HE MOXET ObITh MeEHee
IIATHAALATH KAJIEHIAPHBIX JHEH CO OHSA pa3sMELIEHUs MPOEKTa aJIMUHUCTPATUBHOTO
perjiaMeHTa Ha COOTBETCTBYIOIIEM O(DUIIMAIBHOM CaiTe.

4.5. Tlo pe3ynprataM HE3aBUCUMOW SKCIEPTHU3bl COCTABIISIETCA 3aKJIIOUYEHHUE,
KOTOpOE€ HamNpaBiisIeTCs] B aJIMUHUCTPALMIO. AJIMUHUCTpals o0s3aHa PacCMOTPETh
BCE MOCTYNUBIIME 3aKIIOYEHUS HE3aBUCHMOW 3KCHEPTHU3bl U NPUHATH PELIECHUE I10
pe3yJibTaTaM KaKJI0W TaKOW 3KCIEPTU3BL.

4.6. HenocTyruieHne 3aKI0YEHUST HE3aBUCUMOM KCIIEPTU3bI B aIMUHUACTPALUIO
B CPOK, OTBEIEHHBII /I NPOBEACHHUS HE3aBUCHUMOW JKCIIEPTU3bI, HE SBISETCS
NPENSATCTBUEM U  NPOBEAEHUS  SKCIEPTU3bl CaMOM  aJIMHHHCTpaUUEd H
MOCJIETYIOLIErO YTBEPKIACHNS aIMUHUCTPATUBHOIO PETJIAMEHTA.

4.7. IlpeaMeToM D3KCHEPTHU3bl MPOEKTOB AJMUHUCTPATUBHBIX PEIIAMEHTOB,
NPOBOAMMOM  aJIMUHUCTpAUMEN, SBIAETCS  OLEHKAa COOTBETCTBHUS  INPOEKTOB
aMUHUCTPATUBHBIX  PErJIAaMEHTOB  TPEOOBaHUSIM, MPEAbSIBISIEMBIM K  HUM
®enepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®D3 «O0 opranuzanuu npeaocTaBieHus
rocyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYTr» U NPUHATHIMU B COOTBETCTBUU C HUM



MHBIMU HOPMATHUBHBIMH IMPABOBBIMHU akTamu, B ToM umcie [lopsnkom pazpaboTku u
YTBEPXKACHHUSI aJMHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS MYHUIIUIAIbHBIX
yCIyTr aJMUHUCTpallMed, a TakkKe OlEeHKa YydeTra pe3yJibTaToB HE3aBUCHUMOU
AKCIIEPTHU3HI B MIPOEKTAX aIMUHUCTPATUBHBIX PETIAMEHTOB.

4.8. Tlo pe3ynpTaTaM NpPOBEIEHUS IKCIEPTU3bI MPOEKTa aJIMHUHHCTPATUBHOIO
periiaMeHTa, ykazaHHoil B m. 4.7. Hactosuuero Ilopsiaka, B ciiydae oOHapy>KeHHs
HEJOCTaTKOB  COCTaBiisieTCs  3akiroueHue. [Ipm  BbISIBIEHMH B~ IPOEKTE
aMUHUCTPATUBHOTO PErIaMEeHTa KOPPYILHUOTCHHBIX (PAKTOPOB TAKKE COCTABIISETCS
3aKJII0YEHUE TI0 pe3yibTaTaM TMPOBEICHUS AHTUKOPPYNIIMOHHOM HKCIEPTU3bI B
NOpAJIKE, MPEAYCMOTPEHHOM JIEUCTBYIOIIUM 3aKOHOIATEHCTBOM.

4.9. 3axroyeHue T0KHO OTPaXKaTh CIEIYIOLIUE CBECHUS:

a) HAMMEHOBAHUE MPOEKTA aIMUHUCTPATUBHOTO PETJIaMEHTa;

0) mepedyeHb BBISBICHHBIX HEJOCTATKOB C YyKa3aHHEM HX IMPU3HAKOB U
COOTBETCTBYIOIIMUX pa3iesioB (IIyHKTOB, MOJIYHKTOB) MPOEKTa aJIMHUHHCTPATUBHOIO
periaamMeHTa, B KOTOPBIX 3TH HEAOCTATKU BBISIBIICHBI;

B) JaTa U MECTO MOJTOTOBKM 3aKJIIOYCHHMS], JaHHBIE O JIMIAX, TMPOBOJUBIINX
AKCIEPTHU3Y.

4.10. 3akmroueHrE Ha MPOEKT aAMUHUCTPATHBHOTO PETIIAMEHTA HAIPaBJISAETCS
pa3paboTUrKy aIMHHUCTPATUBHOTO PETJIaMEHTa JUIsSl YCTPAHEHUS 3aMEYaHH.

OOuuit cpok MPOBECHUS IKCIEPTU3BI cOocTaBseT He Oosiee 10 pabouux aHen
CO JTHS MPECTABIICHUS IPOEKTa aIMUHUCTPATUBHOIO PETJIAMEHTA Ha SKCIIEPTHU3Y.

Pa3paboTunk nmpoekTa aAMMHUCTPATUBHOIO pErjiaMeHTa B TeueHue 5 padounx
OHEM CO JHSA TOCTYIUICHHMS 3aKJIIOUEHUs OOecreyuBaeT Yy4yeT 3aMeyaHuil u
PEI0KEHUM, N3JI0KEHHBIX B 3aKIIFOUCHUH.

B cinydae cormacoBaHusi MpoeKkTa aIMUHHCTPATUBHOIO pErjaMeHTa C
3aMeyaHUsIMHU, HOBTOPHOTO HaIpaBJICHUS J10paboTaHHOTO poeKTa
aJIMMHHUCTPATUBHOI'O PErjaMeHTa Ha SKCIepTU3y He TpedyeTcs.

Ecin mpoexT agMUHHCTPATHBHOTO pETJIaMEHTa HE COIJIACOBAaH B CBSI3H C
HECOOTBETCTBUEM  JCHCTBYIOUIEMY  3aKOHOJATENbCTBY, TpeOyeTcs IOBTOPHOE
HalpaBJICHUE Ha OKCIEpPTU3y TMoclie ero aopadbotku. JlopaOoTaHHBIA MPOEKT
aJIMMHHUCTPATUBHOTO pErjaMeHTa MOAJSKHUT MOBTOPHOMY HANpAaBJICHUIO Ha
AKCIIEPTHU3Y B T€UCHHE 5 pabOUMX JHEH CO THS TMOCTYIUICHUS 3aKITIOYCHHUS.

YTBep)KICHHBIE aIMUHUCTPATUBHBIC pPEriiaMEHThl MOJIekKAT Pa3MEIICHUI0 Ha
oUIMaTBEHOM caiiTe aIMUHUCTPALMU B CPOK He no3aHee 10 pabouux nHel mocine AHs
opUIMATBLHOTO OMyOJINKOBAHUSI.

4.11. 3akmodeHne 00 OIEHKE PETYIUPYIOMIETO0 BO3JCUCTBUS HA MPOCKTHI
aJIMMHHUCTPATUBHBIX PErJIaMEHTOB, & TAKXKE MPOEKThl HOPMATHUBHBIX MPABOBBIX aKTOB
M0 BHECEHHI0O W3MEHEHHWU B paHee H3JaHHbIE aJMUHUCTPATHUBHBIE PErIaMEHTHI,
MPU3HAHUIO aJIMUHUCTPATUBHBIX PETJIAMEHTOB YTPATUBIIMMHU CUITY HE TpeOyeTcs.

5. BHeceHne M3MEeHEHMH B aAMHUHHUCTPATHBHBIEC PErJIaMeHThI

5.1. VI3MeHeHus B aAIMMHUCTPATUBHbBIE PETJIaAMEHThI BHOCSTCS B CIIydasiX:

a) M3MEHEHHUs JCHCTBYIOIIET0 3aKoHoAaTenbcTBa Poccuiickoit denepanuu u
() TamOoBckOW 00JaCTH, MYHHUIIMIAIBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIMX
PEeIOCTaBICHUE MYHUIIUTIAIbHBIX YCIYT;



0) BBISIBJIEHHS ~ HECOOTBETCTBUA  aJMUHUCTPATUBHOTO  pErJIaMEHTa
JCHCTBYIOIIEMY 3aKOHOJATENbCTBY, MYHUIIMIAIBHBIM IPABOBBIM aKTaM, a TaKke
BBISIBJICHHSI B aIMUHUCTPATUBHOM perjlaMeHTe KOPPYIIIMOTEHHBIX (PaKTOPOB;

B) ONTUMU3ALIUN TIPOLEAYP NMPEAOCTABICHHUS MyHUIIUTAIBHBIX YCIYT;

I') €CJIM YTBEP>KJICHHBIN CTaHAAPT MyHULMIIAJIBLHON YCIyry TpedyeT nepecmMoTpa
aAMUHUCTPATUBHOTO PEIJIAMEHTA;

1) u3MeHeHus uHGOpPMAaUM O MeCTe HaxOXIeHHs, Tpaduke padoThI,
TenedoHax, aapecax opUIMAIbHBIX CAWTOB M 3JEKTPOHHOW MOYTHI aJAMUHUCTPALMH,
OpraHM3alMi, y4acTBYIOIIMX B IPEIOCTABICHUM MYHULUIAIBHBIX YCIIYT, a TaKXke
PeIaKIIMOHHO-TEXHUUECKOTO XapakTepa (onedyaTku, opdorpapuiyeckue ommoKm).

5.2. BHeceHue HW3MEHEHMM B aJMUHHCTPAaTUBHBIE pErJIaMEHThl B CIIydasXx,
yKa3aHHBIX B TOJIYHKTaX «a», «O», «B», «r» myHKra 5.1. Hacrosuuero Ilopsaxa,
OCYILECTBIISIETCS B TOPSAAKE, YCTAaHOBICHHOM [UIsl Pa3pabOTKHM U yTBEPKICHUS
aJIMMHUCTPATUBHBIX PErJIAMEHTOB MIPEIOCTABICHNUS MyHUIIMITATIbHBIX YCIYT.

5.3. BHeceHMe W3MEHEHMM B aJIMHUHUCTPATUBHBIC PETJAMEHTBHI B CIIydasx,
YKAa3aHHBIX B MOJITYHKTE «I» MyHKTa 5.1. HacTosmero [lopsanka, He npexycMaTpuBaeT
MPOBEJCHUST HE3aBUCHUMOW O3KCIEPTU3bl M Pa3MEIIEHUS MPOEKTOB HOPMATHUBHBIX
MPABOBBIX aKTOB O BHECEHWHW HW3MEHEHUN B aJIMUHUCTPATUBHBIC pEriiaMeHTHl Ha
opuIMaTbHOM CaliTe aIMUHUACTPALIUY.



