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TAMBOBCKA OBJIACTb

AJIMUHUCTPALINS ITEPBOMACKOI'O PAUOHA
[IOCTAHOBJIEHUE
02.06.2021 p.1. [lepBomaiickuii No 487

O06 yrBepxkaeHun Ilopsaka pa3paOOTKM W YTBEPXKICHHUS aIMUHUCTPATHBHBIX
pPETJIAMEHTOB ~ MPEAOCTABICHUS  MYHHIMNAIBHBIX  YCIYT  aJMHHHCTpAIMCH
[TepBomaiickoro paitona TamOoBCKOM 00IaCTH

B cootBerctBuun ¢ ®enepanbubiM 3akoHOM OT 30 mexabps 2020 roxma
Ne 509-d3 «0O BHeceHMHM H3MEHEHUM B OTIEJILHBIE 3aKOHOIATEIILHBIE AaKTEI
Poccuiickoii  ®Penepaunny, PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3
«O0 opraHu3zaluy MpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT»
(c wm3menenusimu or 30.12.2020), ®enepanbupiM 3akoHOM 0T 06.10.2003
No 131-®3 «O06 oOmux MpUHIMIIAX OpPTaHU3aIllMd MECTHOIO CaMOYIpaBJICHUS
B Poccuiickoit deneparun» (¢ udmeHeHussMu oT 26.05.2021), pyKOBOJCTBYSCH
cratbsamMu  25,25.1,33 Vcrasa IlepBomaiickoro paiiona TamOoBckoi obnactu
agmunuctpanus paitona [IOCTAHOBJISAET:

1.YtBepauts Ilopsimok pa3pabOTKH M YTBEPKACHHS aJIMUHHUCTPATUBHBIX
pErIaMEHTOB  MPEIOCTABJICHUS MYHHUIIMINAIBHBIX  YCIYT  aJIMUHUCTpaluen
[TepBomaiickoro paitona TamOOBCKOIT 00J1aCTH COTJIACHO MPHIIOKEHHUIO.

2.IlpuzHarp yTPaTUBLIMM CHUJIY TIOCTAHOBJICHHE aMUHUCTPALII
[lepBomaiickoro paitona  TamOGoBckoit ob6mactu ot 18.10.2019 Ne921 «O6
YTBEPXKJICHUU TIOpsAAKAa pa3pabOTKM U YTBEPKACHUS  aJIMUHUCTPATUBHBIX
pPEIaMEHTOB  MPEAOCTABICHHUS  MYHHULMNAIbHBIX  YCIYr  aJIMUHUCTpalUEH
[TepBomatickoro paiioHa TamOOBCKO# 00IaCTH.

3.KOHTpOIb 3a MCHOTHEHUWEM HACTOSIIErO MOCTAHOBIICHHS BO3JIOKUTh HA
YIIPABJIAIOLIETO JIeJIaMUA agMUHUCTpanuu paiona M.B. T1omos.

4.0ny0nuKoBaTh ~ HACTOSIIIEE  MOCTAHOBIEHHWE B  OOILECTBEHHO-
nonuTudeckon razetre IlepBomaiickoro paiiona TamOoBCcKkolM ob6actu «BecTHUKY,
obHapomoBath Ha caite cetreBoro m3ganus «PUA «TOII68» (www.top68.ru)
U pa3MECTUTh Ha O(UIMATILHOM caiiTe amMuHHMCTpanuu [lepBomalickoro paiioHa
TamboBcKko#t 00nacTu.

5.Hacrosmiee noctaHOBIEHUE BCTYNAET B CUITY CO JTHS €r0 OMyOIIMKOBAHMS.

['naBa paiiona P.B. PoikkoB



[MTPMJIOXKEHUE

YTBEPXJEH
IMOCTAaHOBJICHUECM aIMUHHUCTPAINH
paiiona ot 02.06.2021 Ne 487

MMopsinok
Pa3paldoTKH U yTBep:KIeHUsA AAMUHUCTPATHBHbBIX PErJIAMEHTOB
Npea0CTABICHUS MYHHMIMIIAJBHBIX YCJIYT aAMUHUCTPALHel
IlepBomaiickoro paiiona Tam0oBcKoit 001acTH

1. O01mme moJI0KeHus

1.1. Hactosmmii [lopsnok ycranaBnuBaet oOmue TpeOoBaHMs K pa3paboTke U
YTBEPKJICHUIO aJJMUHUCTPATUBHBIX PEITIAMEHTOB IPEIOCTABICHUS MYHHIIMIAIbHBIX
yCIIyr (Jajee - aMUHHCTPATUBHBIE PENIAMEHTHI) aAMUHHUCTpauuen IlepBomaliickoro
paiiona TamOoBcKko# obsactu (fanee - AAMUHUCTpALINS ).

1.2. AAMUHUCTPATHBHBIM pEIVIAMEHTOM IIPEAOCTABICHUS MYHHMIMIAIBHOU
yciayru (najgee — aJMUHUCTPAaTUBHBIA PpEIVIAMEHT) SIBIAETCS HOPMAaTHBHBIM
PaBOBOM aKT, YCTAHABIMBAIOIIMI MOPSIJAOK MW CTAaHAAPT MPEAOCTABICHUA
MYHHULUIATBHOU YCITYTH.

AJMUHHUCTPAaTUBHBI  pEIAMEHT  TaKK€  yCTaHABIMBAET HOPSIIOK
B3aMMOJICHCTBUSI MEXKIY CTPYKTYPHBIMH MOJpa3AeieHUSIMU AJIMHHUCTpauMH (TpH
UX HaJIM4YuM), UX JODKHOCTHBIMU JIMLIAMH, B3aUMOJECHCTBHUE AJMUHHUCTPALUU C
3a5BUTEISIMU, OpPraHaMH  TOCYJApCTBEHHOM  BJIACTH, OpraHaMH  MECTHOIO
CaMOYIIPaBJICHUS, YYPEKIACHUSIMH W OpPraHM3alusMM IIPpU  [PEJOCTaBICHUU
MYHULMIAJIbHON YCIYTH.

1.3. IIpn pa3paboTke agMUHUCTPATHBHBIX PEIVIAMEHTOB IPEAYCMaTPUBAETCS
onTHUMHU3alys (ITOBBILICHHE KA4eCTBA) MPEJOCTABICHUS MYHHUIMIAIbHBIX YCIYT, B
TOM YHCJIE:

a) ynopsiA0ueHUE aIMUHUCTPATUBHBIX MIPOLIETY;

0) ycTpaHeHHE U30bITOYHBIX aJMUHUCTPATUBHBIX MPOLETYP;

B) COKpAIllEHUE KOJIMYECTBA JIOKYMEHTOB, IPEACTABIAEMbIX 3aSBUTEISIMU JJIs
IPEJOCTABIICHNS MYHULIUIIAIBHON YCIYI'M, IPUMEHEHNE HOBBIX ()OPM JTIOKYMEHTOB,
MO3BOJISIIOIUX ~ YCTPAHUTh HEOOXOAMMOCTh HEOIHOKPATHOTO  IMPEI0CTABICHUS
UJACHTUYHOW HH(POpPMALMH, CHIKEHHE KOJMYECTBAa B3aWMOJICHCTBUU 3asBUTENICH C
JNOJDKHOCTHBIMHM JTMLAMU  AJIMUHUCTPALlMM, B TOM YHCJIE 32 CYET BBIIOJIHEHUS
OTAEJIbHBIX aJIMMHHUCTPATUBHBIX IpoLeayp Ha 0a3e MHOTO(QYHKIMOHAIBHOTO LEHTPA
IIPEIOCTABIICHNs TOCYJapCTBEHHBIX M MYHHLMIAIBHBIX YCIYI M pealu3aluu
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IIPUHLANA «OJHOTO OKHa», UCIIOJIb30BAHUE MEKBEIOMCTBEHHBIX COINIACOBAHWUM IpHU
IPEIOCTABICHUN MYHUIIUINAIBLHOW yCIyru 0e3 ydacTusi 3asBHUTENS, B TOM UHCIE C
UCIIOJIb30BaHNEM HUH(DOPMALIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUI;

I) COKpAllleHHE CpOKa IPENOCTaBICHUS MYHULIMIAIBHOW YCIYI'M, a TaKKe
CpPOKa BBIIIOJIHEHMsI OTAEIBHBIX AJMUHUCTPAaTUBHBIX NPOLEAYP B paMKax
IIPEIOCTABICHNS MYHULIUIIAJIBHON YCIIYTH.

B aIMUHUCTPAaTUBHBIX PEMIAMEHTAaX MOTYT ObITh YCTAHOBJIEHBI COKpAILLECHHBIE
CPOKM NPENOCTABICHUS MYHHULMNAIBHOM YCIYI'M, a TaKXe CPOKHM BBIIIOJHEHHMS
aAMUHHCTPATUBHBIX NPOLIEAYP B paMKax IMPEAOCTABICHHUS MYHMIIUMIIAIBHOU YCIYTH
II0 OTHOUIEHUIO K COOTBETCTBYIOIIMM CpPOKAaM, YCTAaHOBJIECHHBIM HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepannu u TamOoBCcKo# o0nacTu;

1) OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI AJMHHHCTpPALMU 3a HECOOIOAECHUE
UMU  TpeOOBaHMHM  AJMUHHCTPATHBHBIX  pEIVIAMEHTOB  IIPU  BBIIOJHEHUU
aJMUHUCTPATUBHBIX IPOLEAYD;

€) Mpe0CTaBICHNe MyHUIIUTIAJIbHOU YCIIyTH B JIEKTPOHHOM (opMme;

) TMPEAOCTaBICHUE MYHUIUIAILHOW YCIyrd B MHOTO(YHKIIMOHAIHLHOM
LIEHTPE NMPEAOCTABICHUS TOCYIaPCTBEHHBIX U MyHULIMIIAIbHBIX YCIYT.

2. TpeGoBaHusi K A/AIMUHUCTPATUBHBIM pPerjiaMeHTaM

2.1. HaumeHoBaHMEe aIMUHUCTPATUBHOTO  pEIIAMEHTA  OINpPEAEsAeTCs
AnmuHHuCcTpanmein ¢ ydyeToM  (OPMYIHMPOBKH  COOTBETCTBYIOIIECH  pEAaKINH
MOJIOKEHWsI ~ HOPMAarMBHOTO  TPABOBOTO  aKTa, KOTOPBIM  IPeIyCMOTPEHa
COOTBETCTBYIOLIas MYHUIUNAIbHAS yCIyra, U HAUMEHOBAHUS MYHHIIMIIAIHLHON
yCIyTH B IEPEYHE MYHUITUTIAIBHBIX YCITYT.

2.2. CrpykTypa aJMUHHCTPAaTUBHOTO pETJaMEHTa CONIEPXKUT CIICAYIONINE
pas3zensl:

a) oOIIrE TTOJIOKEHUS,

0) cTaHAapT NpenoCTaBICHHS MyHUIIUNIAIBHON YCIYTH;

B) COCTaB, IOCJIEIOBATEIBHOCTh UM CPOKU BBIMOJIHEHHUS aJIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUA K TMOPAAKY UX BBINOJIHEHHSA, B TOM YHCIIE OCOOEHHOCTH
BBITIOJIHCHHUS aJIMHUHHUCTPATUBHBIX TIPOIEAYp B JJICKTPOHHOW ¢opMe, a Takxke
O0COOCHHOCTH BBITIOTHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(DYHKITMOHATLHOM
IEHTPE MPEIOCTABICHUS TOCYTapCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT;

) (OpPMBI KOHTPOJIS 38 UCTIOJIHEHUEM aIMUHUCTPATUBHOTO PEIIAMEHTA;

1) nocyncOHbIN (BHECYICOHBIN) MOPSIA0K OOKAIOBAHUS PEIICHUN M JTEUCTBUI
(OezneiicTBuS) oprasa, MIPEI0CTABIIAIOIIETO MYHULUIIAJIbHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHOTO ~ ILIEHTpa  MPEAOCTABICHUS  TOCYIApPCTBEHHBIX U
MYHHIIMTIAIBHBIX YCAYT, a Takke WX JOJDKHOCTHBIX JIUI, MYHHUIIUTIATbHBIX
CITy’)KaIux, pabOTHUKOB.



CtpykTypa aIMHUHHCTPATHBHOTO peErIaMEHTa JOJDKHA MpeaycMaTpUBaTh
MAaIIMHOYMTAEMOE OMHCAHKUE MPOLEAYpP MPEIOCTABICHHUS COOTBETCTBYIOLIEH YCIyTH,
o0ecrieynBaroIlee aBTOMATU3ALMI0 MPOLELYp NPEIOCTaBIEHUS TAKOW YCIYrH C
UCIIOJIb30BaHNEM HH()OPMALIMOHHBIX TEXHOJIOTHIA, B COOTBETCTBUH C TPeOOBaHUSIMH,
YCTAaHOBJICHHBIMU YIOJHOMOYEHHBIM Ha OCYIIECTBIEHHE HOPMATHBHO-IIPABOBOTO
peryaupoBanHusi B cdepe MHPOPMAIIMOHHBIX TEXHOJOTHH (eaepaabHbIM OpPTraHOM
UCTIOJIHUTENILHOW BIIAaCTH.

2.3. Paznen «O01mue MoN0KeHU» COCTOUT U3 CIETYIOIUX MOAPa3eOB:

a) Kpyr 3asiBUTEJICH;

0) TpeboBaHWA K TOPSAAKY HH(POPMHPOBAHUS O IPEIOCTaBICHUU
MYHULMIAJIbHON YCIYTH, B TOM YHUCIIE:

nopszaoK, (opMa ¥ MECTO pa3MeleHus MHPOpMalUHU, B TOM 4YHUCIE Ha
UH(POPMAIIMOHHBIX CTEHAAX B MECTax MPEAOCTABICHUS MYHHIIMIIAIbHOW YCIYTH U
YCIIYT, KOTOPBIE SIBIISIOTCS HEOOXOAMMBIMU M 00s3aTEIbHBIMU JIJISI TIPEIOCTABICHHUS
MYHUIMOIAIBHOM YCIyru, a Takke Ha OQUUHUAIBLHOM cailTe AJIMUHUCTpaIUU
ITepBomarickoro paiioHa TamOoBCKOM obnactu B WH(pOPMAIIMOHHO-
TEJIEeKOMMYHUKallMOHHON cetu «WHTepHeT», a Takxke B benepanbHOI
roCyIapCTBEHHOUW MH(MOpPMAITMOHHON cucTeMe «EauHbINi mopTan rocyapCTBEHHBIX U
MYHUIIMNIATBHBIX YCIYT (QyHKIUN)»;

HOPSAZOK U CHOCOOBI TMONy4YeHHs] HHQPOpPMAIMK 3asBUTEISIMH IO BOIPOCY
IPEIOCTAaBICHNU MYHULMIAIBHOM YCIYTM MW YCIYL, KOTOpbIE  SIBJISIIOTCA
HEOOXOIMMBIMU U 00s3aTeNIbHBIMU IS IPEAOCTABICHHUSI MYHUIIUIAIbHOW YCIYyTH, B
TOM YHCJIE€ C UCTIOIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTH;

uHdopMalsl O MecCTe HaxOokJeHus U rpaduke padoThl AJIMUHUCTpPALINH,
OpraHu3alfii, y4acTBYIOIIUX B MPEAOCTABICHUN MYHHUIIMNAIbHOU YCIYTH, CIIOCOOBI
nojgy4yeHus: MHGOpPMAlMM O MECTe HaxOXIEHUs U rpadukax pabOThl yKa3aHHBIX
OpraHM3aiuii, a Takke MHOTO(QYHKIHMOHAIBHOIO IIEHTpa MpPeIoCTaBICHUS
rOCyIapCTBEHHBIX M MYHUIMNAIbHBIX YCIyr. B ciydae Oompioro o0Obema Takoid
uH(OPMAIIKU OHA TPUBOJUTCS B MPUIIOKEHUU K IMUHUCTPATUBHOMY PETJIAMEHTY;

CIpaBoYHbIe TellePOHbl AIMUHUCTPAMM U OpTraHHU3alUi, Y4acTBYIOIIUX B
MPEI0CTABICHUHA MYHUIIMTIAJILHON YCIYTH;

aapeca oduIMaIbHBIX calToB AamuHucTtpanuu IlepBomaiickoro paiioHa
TamOOBCckOM oOmacTM W OpraHu3alyid, Y4YacTBYIOUIMX B MPEAOCTABICHHUH
MYHUILIMIIAJBHOW  YCIYTH, B HH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON  CETH
«UHTepHer», copepxamux WHGOPMAIMIO O MPEAOCTABICHUN MYHUIIUIAIBLHON
YCIIYTH, aJIpeca UX dJIEKTPOHHOM MOUTHI.

2.4. Paznen «CraHgapT NpenocTaBiCHUS MYHUIMIAIBHON YCIYTH» JOJIKEH
CoJlepKaTh CIAEAYIOIINE MOIPA3IEIbL:

a) HAMMEHOBAaHNE MYHUIIMITAIbHON YCIIYTH;

0) HaMMEHOBaHHE OpraHa, IPe0CTaBISIOIIEr0 MyHULIUIIAIBHYIO YCIYTY;
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B) pe3yNbTaT NPEI0CTABICHNS MyHULIUITAILHON YCIYTH;

I) CPOK IPENOCTaBICHUS MYHULMUIIAJBHON YCIyrd, B TOM YHUCJIE C Y4YETOM
HEOOXOAMMOCTH OOpaIleHUs] B OpraHU3aliH, Y4YacTBYIOIIME B MPEIOCTaBICHUU
MYHULIMNAIbHON YCIIYTH, CPOK MPHUOCTAHOBICHUS NIPENOCTABIEHNSI MYHHUIUIIAIbHON
yCIYTM B CIly4ae, €CIM BO3MOXKHOCTb IPUOCTAHOBIICHUS IPEAYCMOTpPEHA
HOpPMAaTHBHBIMU TIpaBOBbIMH akTamMu Poccuiickot ®enepaniun u TamOOBCKOM
00J7aCTH, MYHHULIMNAJIbHBIMUA TPAaBOBBIMU aKTaMH, CPOK BbIJAAYM (HAINPABJICHUS)
JOKYMEHTOB, SIBJIIFOLIMXCS PE3YJAbTATOM IIPEAOCTABICHNS MyHULIUIIAIBHOW YCIIYTH.

Ecoim  cpok npemocTtaBieHUs MYyHULMNAIbHOM YCIYTH JACHCTBYIOLIUM
3aKOHOAATEIIbCTBOM WM MYHHIMIAJIBHBIMUA IIPABOBBIMM AaKTaMHU HE YCTaHOBJIEH,
yciyra npeaocranisercs: B TedeHue 30 KaaeHJapHbIX THEH;

J) TepeuyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PErYIHUPYIOMIMX OTHOILICHUS,
BO3HUKAIOUIUE B CBSA3U C MPEIOCTABICHUEM MYHULHUINAIBHOW YCIYTH, C YKa3aHHEM
UX PEKBU3UTOB;

€) MCUEPIBIBAIOLIMI [TEPEUYEHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU IIPABOBBIMHM aKTaMU ISl IPEAOCTABICHNUS MyHULIMIIAIBHON YCIIYTH,
IOJJICKAIMX IIPENCTABICHUIO 3asIBUTEIIEM.

bnanku, dbopmbl obOpareHuii, 3asaBICHU W WHBIX JOKYMEHTOB, I0/IaBa€MbIX
3asBUTEJIEM B CBSI3M C NPENOCTABICHUEM MYHULIMINAIBHON YCIYTH, IMPUBOASTCA B
Ka4eCTBE MPUJIOKEHUM K aJMUHHUCTPATUBHOMY PEMIAMEHTY, 3a HWCKIIOUYEHUEM
cily4aeB, Korja (opMbl YKa3aHHBIX JOKYMEHTOB YCTaHOBJIEHBI aktamu [Ipe3unenra
Poccuniickon @enepanun, [Ipasurenscrea Poccniickonn denepanyu, a Takke CiIy4acs,
KOTJla HOPMAaTUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit ®deneparuu, TamO0BCKoi
o0acTv, MyHULIMTIATbHBIMU TIPABOBBIMH aKTaMH MPEAyCMOTpeHa cBoOOAHas popma
MOJAYU 3TUX 3asIBJICHHUM.

B ciyyae ecnim HOpMaruBHBIMU ITpaBOBbIMU akTaMu Poccuiickon denepanuu,
TamOOBCcKOM 005aCTH, MYHHMIMNAIbHBIMU TMPABOBBIMU AaKTaMHU MPEAYCMOTpEeHa
cBOOOAHAs (hopMa MOJAUM 3ASIBICHUSI O MPEJOCTABICHUU MYHHUIIMNAIbHOU YCIIYTH,
AIMUHHCTpalMed B aJIMUHUCTPATUBHOM pEIJIAMEHTE MOXKET OBIThb YCTaHOBJIECH
IpPUMEPHBINA 00pasel] 3asBICHUS;

) MCUYEPIBIBAIOIINN NIEPEYCHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHHU C
HOPMAaTHBHBIMU IIPABOBBIMHM AaKTaMU ISl IPEAOCTABICHNUS MYHULIMIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B pACHOPSIKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpAaBJIEHUS M HWHBIX OpraHu3alui, YYacTBYIOIIMX B IPEIOCTABICHUU
MYHULIMNAIbHON YCIIYTH, U KOTOPBIE 3asBUTENb BIPABE MPEICTABUTD.

Henpencrapienne 3adBUTENEM  yKa3aHHBIX JIOKYMEHTOB HE  SBISIETCA
OCHOBaHMEM JJIsI OTKA3a 3asBUTEINIO B IPEAOCTABICHUN MyHULIUIIAIBHOW YCIIYTH.

B ykazamHOM mogpasnene AOKHO COAEPKATbCA yKa3aHWE Ha  3ampeT
TpeOOBaTh OT 3aSIBUTEIIS:



NPECTaBICHUs JOKYMEHTOB M MH(OpPMalMy WIN OCYIIECTBICHUS NEHUCTBUH,
IPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
[IPaBOBBIMH AKTaMH, PErYIMPYIOUIMMU OTHOLICHHS, BO3HUKAIOIIUE B CBA3U C
IIPENOCTABIEHUEM MYHULIMITAJIBHOW YCIIYTH;

MPE/ICTaBICHUs IOKYMEHTOB U MH(POPMALIUU, B TOM YHCIIE MOATBEPHKAAIOUINX
BHECCHHE 3asBUTEJIEM ILUIAThl 3a MPENOCTABICHUE MYHMIIMIAJIBHBIX YCIYT, KOTOPbIE
HaxoAATCS B PACIOPSKEHUHA OPraHOB, MPEAOCTABIAIONIMX MYHULIMIAIbHBIE YCIIYTH,
OpraHOB MECTHOTO CaMOYMpAaBICHUS, JUOO MOABEJOMCTBEHHBIX OpraHaM MECTHOTO
caMOYyIIpaBJICHUS OpraHu3aLMii, YYaCTBYIOLUX B IIPEI0CTABICHUN
IPeyCMOTPEHHBIX YacThlo 1 crarbu 1 @enepanpHoro 3akona ot 27.07.2010 Ne 210-
®3 «O6 opraHuzanuu MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIMIAIbHBIX
yCIYI» MYHULMNAJIBHBIX YCIYL, B COOTBETCTBUM C HOPMAaTUBHBIMH IPaBOBBIMU
aktamu  Poccuiickoit ®epeparuu, TamMOOBckoM 001acTH, MYHUIIUNAIbHBIMHU
IIPABOBBIMHM AKTaMU, 32 UCKJIIOYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B OINPEIECICHHbIN
gacTelo 6 crateu 7 ®DepepambHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alli MPEAOCTABICHHUS] TOCYIapCTBEHHBIX W MYHHMIMNAIbHBIX YCIYI»
nepeyeHb JOKYMEHTOB;

OCYIIECTBIICHUS JEHCTBUM, B TOM YHCJIE COTIACOBAHUMN, HEOOXOTUMBIX ISt
MOJIyYCHHUS] MYHULIMIIAJIBHOW YCIYyTd W CBSI3aHHBIX C OOpallleHHEM B HHBIC
rOCYJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CAMOYIPaBJIEHUS, OpraHU3aluud, 3a
UCKIIFOYEHUEM TOJIyYEHHUS! YCIyr M TIOJy4YeHUs] JOKYMEHTOB U HWHMOpMaIui,
IPEIOCTABISIEMbIX B pE3YJIbTAaTe MPENOCTABICHUS TAaKHUX YCIYI, BKJIIOYEHHBIX B
IIEpEYHH, YKa3aHHble B yacTu | craten 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHuzaly MPeAOCTaBICHUS TOCYIaPCTBEHHBIX M MYHUIIMIATbHBIX
yCILyI»;

Ope/CTaBIeHUs JOKYMEHTOB U  HMHGOpMalMHU, OTCYyTCTBUE U (WJIK)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPU IEPBOHAYATIBHOM OTKAa3€ B MPHUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJI MPEIOCTaBICHUS MYyHUIIMIAILHOU yciyru, Jubo B
MPEAOCTABIEHUA MYHHUIIMIIAJIBHON YCIIYTH, 32 UCKIFOUEHUEM CJIy4aeB, YKa3aHHBIX B
NOJITYHKTaX «a» - «r» myHKTa 4 yvactu | cratem 7 PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3any MPEIOCTABICHHUS TOCYIAPCTBEHHBIX H
MYHULUIAIbHBIX YCIIYT»;

OpeloCTaBIeHUs Ha OyMa)XHOM HOCHTENIE JOKYMEHTOB U HH(opMaiuu,
3IEKTPOHHBIE 0OPa3bl KOTOPBIX paHee GBI 3aBEPEHBI B COOTBETCTBHH C IIYHKTOM 7
gactu 1 crateu 16 @DenpepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHMu3ally MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYI», 3a
UCKJIIOYEHHUEM CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHI JHOO uX
U3BATHE SBISIETCS HEOOXOIMMBIM YCIOBHUEM HPEJOCTABICHUS MYHULMUIIAJIBHOM
YCIIyTH, ¥ UHBIX CIy4YaeB, YCTAHOBJICHHBIX (eiepabHBIMU 3aKOHAMHU.



3) MCUEPIIBIBAOIINI [TEPEYEHb OCHOBAHUM ISl OTKa3a B IPHEME TOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTABICHUS MyHUIIMTIATBHON YCIYTH;

¥) UCUEpINBIBAIOLIMN  NEpeYeHb OCHOBAaHWWA JUJII  NMPUOCTAHOBIICHHUS
IIPEIOCTABICHNUs MYHULMIIAJIBHOM YCIyI'M WIM OTKa3a B IPEAOCTAaBICHUU
MYHULUIIAJIBHOW YyCIyru. B cilydae OTCYTCTBUS TakKMX OCHOBAaHHMM CIEAYET IPSIMO
yKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOIO PEIIIAMEHTA.

HcuepnbiBaromye [IEPEYHU OCHOBAaHUM JUISL IIPUOCTaHOBIICHHUSI
IPEIOCTAaBICHNU MYHULMIAIBHOM YCIyI'M WIM OTKa3a B IPEAOCTAaBICHHUU
MYHUIIMIIAJIbHOM YCIYTH YCTaHABIMBAIOTCA B COOTBETCTBHM C (PeaepasbHbIMU
3aKOHAMHU, NPUHUMAEMBIMH B COOTBETCTBUM C HHUMH HWHBIMM HOPMaTHUBHBIMH
npaBoBbIMM akTamu Poccuiickon denepannu, 3aKOHAMH MU MHBIMH HOPMATHBHBIMU
IPABOBBIMH akTaMu TaMOOBCKOM 00JaCTH, MyHULIMIIAJILHBIMU [TPAaBOBBIMU aKTaMU;

K) MIEpEUEHb YCIIyT, KOTOPbIE ABISAIOTCS HEOOXOAUMBIMHU U 00SI3aTE€IbHBIMU J1JIS
IIPEIOCTABICHNS MYHULMIIAJBHOM YCIYIM, a TaKXKe CBEIEHUS O JOKYMEHTE
(IokymMeHTax), BbIIABAEMOM (BBIIaBAEMbBIX) OpPraHU3ALMIMH, YYACTBYIOIIMMH B
NPEIOCTaBICHUNA MYHULIUMIIAJIbHON YCIYTH;

J) pa3Mep M OCHOBaHME B3MMAaHHWs IJIAThl C 3asBUTENS 32 MPEJOCTABICHHUE
MYHULMIAJIbHON YCIyTH.

B ciryqae BHEcCeHMsI N3BMEHEHH B BBIIAHHBIN 10 PE3YybTaTaM IIPEAOCTaBICHUS
MYHULUIIAJIBHOW YCIYyTM JOKYMEHT, HAIPABJICHHBIX Ha MCIIPABICHHUE OIEYAaTOK U
OIMOOK, JOMNYyIIEHHbIX @10 BHMHE oOpraHa u (WIKM) JOJDKHOCTHOIO JIMIA,
MHOTO(QYHKIMOHAJIBHOTO  ILIEHTpa  MPEAOCTABICHUS  TOCYIApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIAyr # (W) paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
IIPEIOCTABIECHUS TOCYIapCTBEHHBIX U MYHULMIIAJIBHBIX YCIIYT, IUIaTa C 3asBUTENS HE
B3UMAETCH;

M) MAaKCHUMAaJIbHBIM CpOK OXHJaHHS B Ouepeld NpU Iojaue 3ampoca o
IIPEIOCTABICHUA MYHUIUIAIBHOM yCIYIM M IpH IIOJYyYEHHH pPeE3yapTara
IIPEIOCTABICHNS MYHULIUIIAIbHON YCIIYTH;

H) CPOK PETUCTPALIMHU 3alIpOca 3assBUTENS O MPEAOCTABICHUN MYHULUIIATbHON
yCIIyTH, B TOM UYHKCJIE B ANEKTPOHHOHU (opMme;

0) TpeOOBaHMS K MMOMEIIECHUSM, B KOTOPBIX MPEIOCTABIACTCA MyHHUIIUITATbHAS
ycilyra, K 3ajly OXKHJaHHs, MECTaM JUIsl 3allOJIHEHHs 3allpOCOB O MPENOCTaBICHUHU
MYHUIIMIIAJIBbHONW YCIyry, HH(POPMAMOHHBIM CT€HAAM (MH(MOPMALIMOHHBIM YIOJIKaMm)
c oOpa3uamMu UX 3alOJHEHUS W IEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEJOCTABICHUS MYHUIUIAIbHONM YCIyTH, B TOM YHCIE K OOECHEYEHUIO
JOCTYIHOCTH JUIsl HMHBAJUIOB YKa3aHHbIX OOBEKTOB B  COOTBETCTBUU C
3aKoHOAATeNIbCTBOM Poccuiickoint denepannu 0 CONUMaIbHOMN 3aIUTE NHBAJIU/IOB;

1) NOKa3aTeNId JOCTYITHOCTH U KaY€CTBA MyHHUIIMIIATbHON YCIIYTH;



p) wuHBIE TpeOOBaHMS, B TOM YHCIE YYHUTHIBAIOIIME OCOOEHHOCTHU
IPEJOCTABICHUS MYHUIMIAIBHOW YCIYTM B MHOTO(YHKIMOHAIBHOM IEHTpE
NPEJOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT M OCOOEHHOCTH
IPEJOCTABICHUS MyHULIUIIAJILHON YCIIYTU B AJIEKTPOHHOHN (popMe.

ITpu onpeneneHnn 0COOEHHOCTEN NMPEAOCTABIECHUS MyHULIMIIAIILHON yCIyTy B
AJIEKTPOHHON (hOpME YKa3bIBAIOTCS CIOCOOBI NOJAYu 3asIBIICHUS Ha IOJy4YEHHE
MYHULIMIIAJBHOW YCIyTH B (DOpME IJIEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BAHUEM
UH(POPMAIIMOHHO-TETICKOMMYHUKAIIMOHHOM ceTu «VIHTepHeT», a Takke TpeOOBaHuUs K
ux ¢opmary. Kpome TOro B JaHHOM MOApasfene YKa3blBaeTCs MEPEYeHb KIACCOB
CPEICTB 3JEKTPOHHOW MOAMMUCH, KOTOPBIE AOIMYCKAIOTCS K MCIOJIb30BAHUIO NPH
oOpallieHnu 3a NOJy4YeHHEeM MyHUIIUIAIBHON YCITyTH.

ITpu onpeneneHnn 0COOEHHOCTEN MPEAOCTABICHUS MYHULIMIIAIILHON yCIyTy B
MHOTO(QYHKLIMOHAJIBHOM  LEHTPE  IpPENOCTaBICHHUS  TOCYIAPCTBEHHBIX U
MYHHULIMIIAJBHBIX ~ YCIYr B  aJMHUHUCTPATUBHOM  pEIIAMEHTE  YKa3bIBAETCA
BO3MOXXKHOCTh IIPEIOCTaBICHUS MYHUIMNAIBHOW YCIyTM Ha OCHOBAaHHMM 3aIpoca,
yKa3aHHOTO B cTaThe 15' denepanbHoro 3akoHa «O6 OpraHM3aLMK MPEIOCTABICHHS
TOCYJAapCTBEHHBIX M MYHULMIIAJIBHBIX YCIyr» (Jajiee - KOMIUIEKCHBIA 3ampoc), a
TaK)K€ BO3MOXXHOCTb IPEAOCTABICHHUS] MYHULHIAJIBHOM YCIYyTd HE3aBUCUMO OT
MECTa PErucTpaluy Ui MecTa NpeObIBaHMs 3asBUTEIEN Ha TEPpPUTOpUU 00JIacTH
(3KCTEPPUTOPUATILHBIN TPUHIIM).

B ciyuae mnpenoctaBieHHs MYHULIMOAIBHOW YCIYTM B YIPEXKIArOIEeM
(MPOAaKTUBHOM) PEKUME B JIaHHOM IOApa3esie TAaKKEe YKa3bIBAIOTCS CIIydyaud H
HOPSAZOK MPEAOCTABICHUS MyHUIIUIIATIBLHON YCIIYTH B YIPEKIAIOIEM (IPOAKTUBHOM)
peXUME.

2.5. Pazmen «CocrtaB, 1OCHENOBAaTEIbBHOCTh U CPOKM  BBIIIOJIHEHHUS
aJIMUHUCTPATUBHBIX MPOLEAYD, TPEOOBAaHUS K MOPSIKY UX BBHIIIOJIHEHHSI, B TOM YHUCIIE
O0COOCHHOCTHU BBIMOJIHEHUS aJMUHUCTPATUBHBIX MPOIETyp B AIIEKTPOHHOHN (opme, a
Takke  OCOOGHHOCTH  BBINOJHEHHS  QJMUHUCTPATUBHBIX  MPOLENyp B
MHOTO(QYHKIIMOHAJIIBHOM  LEHTPE  MPEeNOCTaBICHHUS  TOCYIAPCTBEHHBIX  H
MYHUIIUTAIBHBIX YCIIyT».

JlaHHBI ~ pa3gen  JODKeH — COAEp)KaThb — BapUaHThl  NPEAOCTaBICHUS
MYHUIIUIAIBHOW YCIIYTH, BKIIIOYAIONIME TOPSAOK TMPEJOCTAaBICHUS YKa3aHHOU
YCIIYTH OTJENbHBIM KaTeTOPHSIM 3asiBUTENEH, 00beAMHEHHBIX OOLUIMMH TPU3HAKAMU, B
TOM YHUCJIE B OTHOIICHWH pe3ylbTara MYHUIUMNAILHOW YCIYTH, 32 IOJy4YE€HUEM
KOTOPOTO OHH OOpaTuiKNch. B ciydae OTCYTCTBUSI BAapHaHTOB IPEIOCTABICHUS
MYHUIIMINIAJIBHOW YCIYTM OTIEIbHBIM KAaTErOpUsM 3asiBUTENICH YKa3bIBA€TCs, YTO
BapUAHTbl TMPEAOCTABICHUS MYHHMIMIAIBHOW YCIYI'M OTAEIbHBIM KaTErOpHsIM
3asiBUTENEH, OObEAMHEHHBIX OOIIUMU MPU3HAKAMH, OTCYTCTBYIOT.

Paznen  coctoMT M3  HOApA3AENoB,  COOTBETCTBYIOIIUX  KOJIUYECTBY
aJIMUHUCTPATUBHBIX MPOIEAYp - JOTHYEeCKH 000COONEHHBIX MOCJeN0BaTeIbHOCTEN
aJIMUHUCTPATUBHBIX JCHCTBUM NMPU MPEAOCTABICHUN MyHUIIUTIAIBHON YCITYTH.



2.5.1. B Hawame pa3gena yKa3blBa€TCs HCUYEPNBIBAIOIIMI  IEPEUYCHb
aJIMUHUCTPATUBHBIX MPOLIEAYP, COAEPKAIINXCS B HEM.

252 B cmydae ecnum Ans MPEeNOCTaBICHUS MYHUIUMNAIBHON YCIyrH
HEOOXOANMBI TOKYMEHTBI, KOTOPBIE 3alpalllBalOTCs B MOPSIIKE MEKBEIOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aWMOJICHCTBUS, B JAaHHOM paslielie OTAEIbHO OMUCHIBAIOTCS
aIMUHUCTpPATUBHbIE  JEWCTBUS  WIM  aJMUHHUCTpaTHBHas  mpolenypa IO
(GOpPMUPOBAHUIO W HAMPABICHUIO MEKBEIOMCTBEHHBIX 3alpOCOB B OpTraHbl H
OpTraHM3aINH, YIaCTBYIOIINE B MPEA0CTABICHIH MyHUIIUNIANBHOHN ycayru. Onrcanne
JNEHCTBUIA WJIM TPOUEAYPHl MTOHKHO TakKe COMEp)KaTh TOJIOKEHHE O COCTaBe
JIOKYMEHTOB ¥ MH(OpMAIIMU, KOTOpbIe He0OX0IUMBI AJIMHUHUCTPAINH, HO HAXOASITCS
B UHBIX OpraHax H OpraHu3alusx, C YyKa3aHHeM TOpsJKa MOJArOTOBKH
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

2.5.3. B nanHom paszzene MpUBOAUTCS ONUCAHUE KaXIOW aJMUHUCTPATUBHOU

MpOUEAYypPbl, B TOM YHCJIE [JEWCTBHM, BBINOJHIEMBIX B AJIMUHHUCTpALUH,
MHOTO(YHKITMOHATBHOM TIEHTpe (B cllydae €Clu MYHUIWIAIbHAsS yCIyTa
MPENOCTABIACTCS B MHOTO(YHKIIMOHATBHBIX IIEHTPaX), a TakKkKe B DJIEKTPOHHOM
BU/IE, COJEPIKAILEH CIeIyIONIUe 00s3aTebHbIE JIEMEHTHI:

a) OCHOBaHUs JIJIsl HaYaja aIMMHUCTPATUBHON MPOLIETYPHI;

0) cBeaeHHs O JOHDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIMIOJIHEHUE
aAMUHUACTPATUBHOTO  AcdcTBUSA.  Ecam  HOpMaTUBHBIE — NPAaBOBBIE  AKTHI,
HEMOCPEACTBEHHO PETYIUPYIOIINE MPEAOCTABICHUE MYHHUILMIIAIBHON YCIYTH,
COIEpKAT YKA3aHUS HA KOHKPETHYIO JIOJDKHOCTb, TO OHA YKa3bIBAETCS B TEKCTE
aIMIHUCTPATUBHOTO pPETVIaMEeHTa. B MHBIX CIydasx HUCIHOJIB3YyeTCs (HOPMYIHpPOBKA
«HCTIOJIHUTEIIb, OTBETCTBEHHBIN 3a NPENOCTABICHWE MYHULHIAIBHON YCIYTH, W3
yuciaa MYHMIMOAJIBHBIX — CIHY)KAlIMX ~AJMUHHCTpPAlMM WJIM  OTBETCTBEHHBIN
VCTIOTTHUTETbY;

B) COJIEpKaHKE KaXKJI0M aIMUHUCTPATUBHON MPOLIETYPHI;

r) pe3ynbTar aIMUHUCTPATUBHON MPOLEAYPHI;

1) MAaKCUMaJbHbII CPOK BBITIOJIHEHUSI 3 IMUHUCTPATUBHON MPOLICAYPHI.

2.5.4. B ciayyae ecnu pe3ylbTaroM MPENOCTABICHUS MYHUIIMIAIBLHON YCIyTH
ABIISIETCA JOKYMEHT, TO YKa3bIBAETCS MOPAIOK UCIPABICHUS AOMYLIEHHBIX OIEYaTOK
U OmMOOK B BBIIAHHBIX B PE3yJbTare MPENOCTaBICHUS MYHUIUMIAIBHOW YCIyTrH
JOKYMEHTAX.

2.6. B pazpene «®Popmbl KOHTPOJIS 32 HUCIOIHEHUEM AJIMHUHUCTPATUBHOIO
pPENIAMEHTA ONPEIEIIIOTCS:

a) TOPSIIOK OCYIIECTBICHUSI TEKYIIEro KOHTPOJISI 3a COONIONICHHEM U
VCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHO CTHBIMU JIMLaMU MTOJIOKEHU I
aIMUHUCTPATUBHOIO pENIAMEHTAa W HWHBIX HOPMATHBHBIX ITPABOBBIX AaKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHMS K MPEIOCTABICHUIO MYHUIMIAIBLHOM YyCIyTH, a
TaKX€E IPUHATUEM UMU PELICHUN;



0) MOpAIOK M TMEPUOJUYHOCTH OCYLIECTBICHUS IUIAHOBBIX M BHEMJIAHOBBIX
IIPOBEPOK MOJHOTHI ¥ Ka4€CTBA MPEAOCTABICHUS MYHUIIMTIATbHON YCIYTH;

B) OTBETCTBEHHOCTb JOJDKHOCTHBIX JHLl AJIMUHUCTpAllMM 32 pEHICHUS U
nevictBust  (Oe3nelicTBue), MNpUHUMaeMble (OCYIIECTBISEMbIE) HMH B  XOJIE
MPEeI0CTaBIECHUS MYHULIMIIAILHON YCIYTH;

I') TIOJIOKEHUs, XapakTepu3ywolire TpeboBaHus K (opmMaM KOHTpPOJIS 3a
MPEI0CTABIIEHUEM MYHULIUNAIBHON YCIYTH CO CTOPOHBI TPa)aaH, UX OObEAMHEHUI
Y OpPTraHHU3aLNAN.

2.7. B pazmene «JlocyneOHbiii (BHECYNCOHBIN) TMOPSIOK OOXKAIOBAHUS
peleHnii U AeicTBUi (0e30eiCTBUSA) OpraHa, MpeaoCTaBISIOIEr0 MyHUIIMIAIbHYIO
yCIyry, MHOTO(YHKIMOHAJIBHOTO IEHTpa NPEAOCTABICHUS TOCYIapCTBEHHBIX H
MYHUIUOAIBHBIX YCIYl, a TaKXe UX JOJUKHOCTHBIX JIMI, MYHHULUIAIbHBIX
CITyXaluXx, pabOTHUKOBY YKa3bIBACTCS:

a) uHpopManms I 3asBUTENS O €ro mpaBe Ha jocynacOHoe (BHecymneOHOe)
oOxxanioBaHue AecTBU (0€3AeCTBYS) U PEIICHUH, MPUHATHIX (OCYIIECTBICHHBIX) B
XO0J1€ IPEOCTABICHUSI MYHULIUTIATIbHON yCIYTH;

0) mpeameT nocynebHoro (BHeCyneOHOr0) 00xkaaoBaHus. B JaHHOM MOAITYHKTE
OIMMCHIBACTCS, YTO 3asABUTENb MOXET OOpaTHTbCS C KajJloOOH, B TOM YHCIE B
CIEYIOLIUX CIIyqasiX:

HapylI€HUE CpOKa pEerucTpaluu 3asBieHus (3ampoca) 3asBUTENS O
MPEeI0CTAaBICHUH MYHUIIUTIATBHOM YCIYTH UM KOMIUJIEKCHOTO 3a1poca;

HapyIlIeHWE CPOKa MPEAOCTaBICHHUs MYHHUIMMIAIbHOW ycinyru. B ykazanHom
ciydae nocynebHoe (BHecyaeOHoe) 00KaloBaHME 3asBUTEIIEM PEIICHUN U JISHCTBHMA
(Oe3neiicTBUS]) MHOTO(YHKIIMOHAILHOTO IIEHTPA MPEIOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIUOAIbHBIX  YCIyI, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO  IEHTpa
MPEIOCTABICHUS TOCYIApPCTBEHHBIX M MYHHUIHMIIAIBHBIX YCIYT BO3MOXKHO B CiIydae,
€ClIM Ha MHOTO(QYHKIMOHAJIBbHBIA IEHTP MPENOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIMTIAIBHBIX YCIIYT, pelIeHus U IecTBUs (0e31eicTBIE) KOTOPOTO 00XKaTyI0TCS,
BO3JIO’KEHA (YHKIMS [0 MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIUIAIbHBIX
yCIIyT B IOJTHOM 00BbEME;

TpeOboBaHME y  3asdBUTENS  JOKYMEHTOB wiM  uHpopmauuu  1ubdo
OCYIIECTBIICHUSI JIEHCTBUM, NPEIACTABICHUE WM OCYIIECTBICHHUE KOTOPHIX HE
NPEeyCMOTPEHO HOPMAaTUBHBIMU TIpaBoBbIMH akTamu Poccuiickoit denepariuu,
HOPMAaTUBHBIMU TPAaBOBBIMU aKkTamMu TamMOOBCKOM 007acTH, MYyHHUIUMIATbHBIMU
IIPaBOBBIMH aKTaMU JJIs PEAOCTABICHHS] MYHUIIMITAIIbHON YCIIYTH;

O0TKa3 B NpHEME JIOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMU MNpPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMAaTHUBHBIMU
IpaBOBBIMU akTaMu TaMOOBCKOM 007acTH, MyHHIMIIAJbHBIMU MPABOBBIMU AKTaAMH
JUTSL TIPEIOCTABICHUSI MyHHUIUIIAIBHOM YCIIyTH, y 3asIBUTEIS,
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OTKa3 B MPEIOCTABICHUH MYHHUIIUIAIBHONW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
IPEIyCMOTPEHbI (peiepalbHBIMU 3aKOHAMHU M MPHUHITHIMU B COOTBETCTBHU C HUMH
VWHBIMA HOPMAaTUMBHBIMM NIPAaBOBbIMU akTaMH Poccuiickon ®enepanuu, 3aKkOHAMU U
WHBIMU  HOPMATMBHBIMM  TPABOBBIMM  akTaMu  TamOOBckodM  oOracTw,
MYHUIMOAIBHBIMM TMPAaBOBBIMM aKkTamMu. B ykazaHHOM cnydae jgocyiaeOHoe
(BHecyzneOHOE) OOKalloBaHHME 3asBUTEJIEM peElIeHud W JeicTBui (0e31ercTBus)
MHOTO(YHKIIMOHAIBHOTO  I[EHTpAa  MPEJOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHHULMIATbHBIX YCIIYT, paboTHHKa MHOTO(PYHKIIMOHAIBHOTO LEHTpa
NPEIOCTaBIEHUS TOCYAapCTBEHHBIX M MYHULUIIAJIBHBIX YCIYT BO3MOXHO B CiIydae,
ecliM Ha MHOTO(YHKUIMOHAJIBHBIM WEHTP NPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT, peICHUs U AecTBUs (0€3eiICTBIE) KOTOPOTro 00XKAIyIOTCH,
BO3JIO’KEHA (PYHKIMS [0 MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIUIATIbHBIX
yCIIyT B IIOJTHOM 00bEME;

3aTpeboBaHUE C 3asBUTENS MPU NPEIOCTABICHUUM MYHUIIMNAIBHOW YCIIyTH
IJIaThl, HE IPEAYCMOTPEHHOW HOPMAaTUBHBIMH IIPABOBBIMM akTamMu Poccuiickon
denepanuy, HOPMATUBHBIMH  TPAaBOBEIMH  akTamMu  TamOoOBckoi  obmacTw,
MYHULMIIAJIbHBIMU [IPABOBBIMU aKTAMMU;

OTKa3 AJIMUHHCTpaLWH, JOJKHOCTHOTO ona  AJIMHHHMCTpALWH,
MHOTO(QYHKIIMOHAIBHOTO  I[EHTpa  MPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHULIMNATbHBIX YCIYT, paboTHUKa MHOTO(QYHKIIMOHAIBHOTO LEHTpa
IPENOCTABIEHUS] TOCYIApPCTBEHHBIX W MYHUUHUIAIBHBIX YCIYT B HCIPABICHUU
JIOTIYIIEHHBIX UMHU OINEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yNlbTaTe MPEa0CTaBICHHUS
MYHUIIMINIAJBHOW YCIYTH JOKyMEHTaX JM0O HapylIEHHWE YCTAHOBICHHOTO CpOKa
TaKuX WCHpaBieHu. B ykazanHOM ciydae mocyneOHoe (BHECyneOHOe) 00kamoBaHNE
3asIBUTEJIEM PCIIeHUN W AeHCTBUi (0e31eicTBUSI) MHOTO(YHKITMOHAIBHOTO IIEHTpa
NPEOCTaBICHUS TOCYJAPCTBEHHBIX W  MYHMIMOAIbHBIX  YCIYT, pabOTHHUKA
MHOTO(QYHKIIMOHAIBHOTO  I[EHTpAa  MPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHUIIMTIAIBHBIX YCIYT BO3MOXHO B CIIy4ae, €CJIM Ha MHOTO(YHKIIMOHAJILHBIN IIEHTP
IIPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT, PEIICHUS U JEHCTBUS
(Oe3neiicTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKE€HA (YHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOLUIMX MYHHUIIUIAIBHBIX YCIYT B IOJTHOM 00BEME;

HapylLI€eHUE CpoKa WJIM MOpSAKa BbIJAYM JOKYMEHTOB II0 PE3yabTaram
MPEAOCTABIECHUS] MyHULUIIAIIBHOW YCIIYTH;

IIPUOCTAHOBIICHUE NTPENOCTABIEHNS MYHULIUIIAIBHON YCIIYTH, €CJIA OCHOBAHUSA
IPUOCTAHOBIICHUSI HE MPEAYCMOTPEHbI (eiepaibHBIMU 3aKOHAMH W TPUHATHIMU B
COOTBETCTBUM C HUMHU WHBIMH HOPMAaTHUBHBIMH IPAaBOBBIMM akTamu Poccuiickoi
denepaunu, 3aKOHAMA M UHBIMH HOPMAaTHUBHBIMU IPABOBBIMH akTamMH TamMOOBCKOM
o0nacTv, MyHULIMIIAJIBHBIMU MIPABOBBIMU aKkTaMu. B ykazaHHOM ciydae nocyneOHoe
(BHECyneOHOE) OoOXKaloBaHWE 3asBUTENIEM pEIICHUA W JACUCTBUN (Oe3merCTBHS)
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MHOTO(YHKIIMOHAJIBHOTO ~ ILIEHTpa  MPEAOCTABICHUS  TOCYIApPCTBEHHBIX  H
MYHHUITUTIATBHBIX YCIIYT, paboTHHKa MHOTO(PYHKIIMOHAJIBHOTO HEHTpa
IPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT BO3MOXHO B CIyyae,
€ClIM Ha MHOTO(QYHKIMOHAJIbHBIA IEHTP MPEeNOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIMNIAIBHBIX YCIIYT, pelIeHus U IecTBUs (0e31eicTBIE) KOTOPOTO 00XKaITyI0TCS,
BO3JIO’KEHA (YHKIMS [0 MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIUIATIbHBIX
yCIIyT B IIOJTHOM 00bEME;

TpeOoBaHME Y 3asgBUTENs MpPH MNPEAOCTABICHUH MYHUIIMIAIBHON YCIyrd
JOKYMEHTOB WJIM MH(QOpPMAIMH, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE
yKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JTOKyMEHTOB, HEOOXOAMMBIX
JUIS  TIPENOCTaBICHUS MYHHUIMIAIBHOM  yciyrd, JauO0 B MPEAOCTaBICHUH
MYHUIIUIIATIBHON YCITyTH, 32 UCKIIIOYEHUEM CITy4aeB, MPEIyCMOTPEHHBIX IMYHKTOM 4
yactu 1 crarbu 7 ®enepanbHoro 3akoHa «OO0 oOpraHuzanuu MpPeAOCTaBICHHUS
roCyJapCTBEHHbIX M MYHULMIAJIBHBIX YCIyr». B yka3zaHHoOM ciiydae aocyaeOHoe
(BHECyneOHOE) OOXKaJOBaHWE 3asBUTENIEM pEIICHUA W JAeUCTBUN (0Oe3meriCTBUS)
MHOTO(YHKIIMOHAJIBHOTO ~ ILIEHTpa  MPEAOCTABICHUS  TOCYIApPCTBEHHBIX  H
MYHHUITUTIATBHBIX YCIIYT, paboTHHKa MHOTO(PYHKIIMOHAJIBHOTO LEHTpa
IPEIOCTABICHUS TOCYJTaPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT BO3MOXHO B CIyyae,
€ClIM Ha MHOTOQYHKIMOHAJIBHBIA I[EHTP MPEeNOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT, pelIeHUs U IelcTBUs (0e31eiCTBIE) KOTOPOTO 00KaTyIOTCS,
BO3JIO’KEHA (PYHKIMS MO0 MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIUIATIbHBIX
yCIIyT B IOJTHOM 00BEME;

B) oOure TpeboBaHUs K MOPSAAKY IMOAaYd U PaCCMOTPEHHS kanoObl. B qanHom
MOJIITYHKTE YKa3bIBACTCS, UTO kKajgo0a MmoaaeTcs B MIChbMEHHOHN (hopMe Ha OyMaKHOM
HOCHUTEJNE, B DJCKTPOHHOW (opmMe B AIMHHUCTPALMIO, MHOTO()YHKIMOHAIBHBIN
LHEHTP NPEIOCTaBICHUS TOCYJAPCTBEHHbIX M MYHUIMIAIBHBIX YCIyr Ju0O0 B
COOTBETCTBYIOLIUMI OpraH, SBISAIOMIMICS ydpeAuTelieM MHOrO(pYHKIIMOHAIBLHOTO
LEHTpa MPEAOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIOyr (najnee —
y4peauTesb MHOTO(QYHKIIMOHAILHOTO IEHTPA).

B ciyqae oOxkanoBanus aeiictBuii (0€31€MCTBYUS) MyHUITUTATBHBIX CITYKAIIHX,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, jkajola mojaercs Ha
UMS PyKOBOIUTENS] AIMUHUCTpPALIHH.

Kanobslt Ha pemeHus ©W JAeUcTBUS  (Oe3lE€MCTBHE)  PYKOBOAUTENS
AJIMUHHCTpALMK, TPEACTABISIIONEH MYHULMIAIBHYIO YCIyTy, [OJAlTCsI B
BBIIIECTOSAIIMN OpraH (MpY €ro HaJIUYHH).

B ciayyae OTCYTCTBHS  BBIIIECTOSINEIO OpraHa y  PYKOBOJIUTEINS
AnmuHHuCcTpaumu  Jkamoba HAa  ero  pemieHusi, aedctBus  (6e3nelcTBuE)
paccMaTpHUBaeTCsl HEIOCPEICTBEHHO UM CaMUM.
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Kano6er wa  pemenwss w  gedctBus  (Oe3melicTBHe) — pabOTHHKA
MHOTO(QYHKITMOHATBHOTO  IEHTPpAa  MPEJOCTABICHUS  TOCYJAapPCTBEHHBIX |
MYHHUITUTIATBHBIX YCIYT MOMAIOTCS €ro pyKoBoaWTeNto. JKanoObl Ha pElICHHsS |
nevictBuss  (Oe3meiicTBUE) MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpAa  IPEIOCTaBICHUS
TrOCYJapCTBEHHBIX Y  MYHUUHINAIBHBIX  YCIyr  MOJAKOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHATBHOTO LIEHTPA.

Kamoba Ha pemenus u jaectBus (0e3nelicTBUE) AJIMUHHCTPALINH,
JOJKHOCTHOTO JIMIA AJIMUHUCTPALMUA, MYHUIIUIIAIIBHOTO CIIYalIEro, PyKOBOJUTES
AJMUHHCTpAIMU, MOXKET OBITh HAIIPABJICHA 10 TIOYTE, Yepe3 MHOTO(DYHKIIMOHATLHBII
HEHTP MPENOCTABICHUS TOCYJAPCTBEHHBIX M  MYHULMOAIbHBIX  YCIYL, C
WCITOJIb30BaHNEM  MH(OPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHOW cetn  «UHTepHeT»,
obunmanpHOro caiita ApamunucTtparnuu IlepBomaiickoro paifona TamOoBCKoM
ob6nactu, EguHoro mnopraia rocygapCTBEHHBIX M MYHUUHMIAIBHBIX YCIyTr JUOO
[Toprana rocymapCTBEHHBIX U MYHUIIMIIAJIbHBIX ycIyr TaMOOBCKOM 00nacTu, a Takxke
MOJKET OBITh MIPUHSTA TP JINYHOM TPUEME 3asIBUTEIIS.

XKanoba wa pemenus u AeicTBus (6e3meiicTBHE) MHOTO(DYHKIIMOHATHLHOTO
LEHTPa MPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, paOOTHHKA
MHOTO(YHKITMOHATBHOTO  IEHTpAa  MPEJOCTABICHUS  TOCYJApPCTBEHHBIX |
MYHUIUNAIBHBIX YCIYT MOXKET OBbIThb HalpaBlIieHa MO MOYTE, C HMCIOJb30BaHUEM
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTu «HTepHeT», ouimaibHoro caifra
MHOTO(QYHKIIMOHAIBHOTO  I[EHTpAa  MPEJOCTABICHUS  TOCYJAPCTBEHHBIX U
MYHULIMOAIbHBIX YyCIIyr, EAMHOTrO moprana rocyaapCTBEHHBIX U MYHUIUMAIbHBIX
ycayr aubo Iloprana rocymapCTBEHHBIX M MYHUIUNANIBHBIX YCIyr TamOOBCKOI
0071aCcTH, a TaK)K€ MOXKET OBITh MPUHATA MPHU JIMYHOM TPUEME 3asIBUTEIIA.

[Topsimok momauym W PacCMOTPEHHUS JKalOObl Ha peIieHUus W JIeHCTBUS
(Oe3nelicTBrE) MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MPEIOCTABICHUSI TOCY/IapCTBEHHBIX
U MYHUUUINAIBHBIX YCIYI, €ro paOOTHUKOB YycTaHaBiuBaetrcs [IpaBuUTEILCTBOM
Poccuiickont @enepanuu.

XKanoba moaexxutT o0s13aTeNbHOW PErMCTpallid B T€YEHUE OJHOTO paboyero
JTHS C MOMEHTA MOCTYIUICHUS! B A IMUHUCTPALIUIO.

Kanoba na pemenuss u (wim) aeictBus (Oe3neiicTBUe) AIMUHUCTpAIUH,
JOJKHOCTHBIX UL AJIMUHHUCTPAIIUU, MyHUIIUMTAIBHBIX CIYKAIUX AJTMUHUCTpALUU
IIpU  OCYILIECTBIECHUNW B OTHOIICHUM IOPUAWYECKUX JIML WU WHIUBUAYAJIBHBIX
NpeNNpPUHUMATENCH, SBISIONUXCS CYObEKTaMU T'PaJoCTPOUTENIbHBIX OTHOIICHUH,
IpOLEAYp, BKJIIOYEHHBIX B MCUEPIBIBAIOUIME [EPEYHHU MpoueAayp B cdepax
CTPpOUTENBCTBA, yTBEpXkKIeHHbIE [IpaBurensctBoM Poccuiickon depepauuu B
COOTBETCTBUM C 4YacTblo 2 cratbu 6 I'pamoctpoutenbHOro kozexca Poccuiickoit
denepanuy, MOXKET OBITH IMOJAHA TAKUMHU JIUIIAMH B TOPSAKE, YCTAaHOBJICHHOM
cratbeil 11> denepansroro 3akona or 27.07.2010 Ne 210-d3 «O6 opraHu3amum
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MPENOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHUIUIIATBHBIX YCIyT», JUOO0 B TMOPSIKE,
YCTAaHOBJIEHHOM aHTMMOHOIOJIBHBIM 3aKOHOJATeNbCTBOM Poccuiickonn denepanuu, B
AHTUMOHOIIOJIHHBINA OPTaH;

XKanoba gomkHa coaepKarh:

HaMMEHOBaHWE AJIMUHHUCTPALIUU, JOJKHOCTHOTO JIMlla AIMUHUCTPALIUU, JTUOO
MYHUIUIIAJIBHOTO CIIY)KAlllero, MHOTO(PYHKIIMOHAJIIBHOTO LIEHTpa MPEAOCTaBICHHUS
roCydapCTBEHHBIX U MYHMIIMNAIbHBIX YCIYT, €r0 pyKOBOAUTENA U (WJIM) pabOTHHUKA,
pelieHus u nerctBus (6e31eicTBrEe) KOTOPBIX 00KaTYIOTCS;

dbamMunuio, UM, OTYECTBO (MOCJIENHEE - MPU HAIWYWHU), CBEICHUS O MECTE
KUTEIHCTBA 3aBUTENS - (PU3UUECKOTO JUIA TUOO HAMMEHOBAHUE, CBEJCHUS O MECTE
HaXOXJCHUS 3asBUTENS - IOPUAMYECKOro JMla, a Takxke HoMep (HoMepa)
KOHTakTHOro TenedoHa, aapec (aapeca) SJEKTPOHHOM MOYTHI (NP HAIWYUU) U
MOYTOBBIN aJIPeC, MO KOTOPBIM JOJIKEH ObITh HAPABIIEH OTBET 3asBUTEIIIO;

CcBelleHHsT 00 OOKallyeMbIX pelieHusIXx U JedcTBusAx  (0e3aeiicTBUM)
AIMUHHCTpAIMU, MOJDKHOCTHOTO JHUIA AJIMHHHCTPAIAH, JIMOO MYHHUIIUIIAIHEHOTO
CITyaIlero, MHOTO(YHKITHOHAIBHOTO IIEHTPA MPEAOCTABICHUS TOCYIaPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT, paboTHHKA MHOTO(YHKITHOHATHHOTO IEHTpa
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT;

JIOBOJIbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEb HE COIVIACEH C pPEUICHUEM H
NeNUCTBUEM (Oe3nelicTBrEM) AnMuHUCTpanuu, JOJIKHOCTHOTO auna
AJIMUHHUCTpALMK, MYHUIMIAIBHOTO CIYXallero, MHOTO(QYHKIIMOHAJIILHOTO LIEHTpa
MPENOCTABICHNUS TOCYJAPCTBEHHBIX W  MYHHIUNAIBHBIX  YCIYT, pabOTHHKA
MHOTO(YHKITMOHATBHOTO  IEHTpAa  MPEJOCTABICHHUS  TOCYJApPCTBEHHBIX |
MYHHUITUTIATBHBIX YCIIYT. 3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIpH
HAJIMYHH ), TIOJITBEPIKTAFOIITUE TOBOJIBI 3aIBUTEIIS, TUOO WX KOIIWU;

I') OCHOBaHMS [JI1 Hayaja Mpolexypbl JocynaeOHoro (BHECYmIeOHOTO)
00>KaJI0BaHHUS,

1) MPaBOo 3asBUTENS HA NOJydeHHEe UH(POPMAIIUU U JOKYMEHTOB, HEOOXOIUMBIX
JU1s1 0OOCHOBAHUS U PACCMOTPEHUS KaI00bI;

€) CpPOKH pacCMOTPEHHS >XKajloObl. B MaHHOM TMyHKTE ONUCHIBAETCS dUTO,
’Kano0a, TMOCTynuBIIAsS B AJMUHUCTpAIUIO, MHOTOQYHKIIMOHAIBHBIA IIEHTP
MPENOCTABICHNUS TOCYIApCTBEHHBIX ¥ MYHHUIIUNAIBHBIX  YCIYT, YUPEAUTEIIO
MHOTO(YHKIIMOHAIBHOTO HEHTpa JMOO BBIIIECTOSAIIMNA opraH (IpU €ro HaJU4yuu),
MOJIIEXKUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HAJIEJICHHBIM MOJIHOMOYMSIMHU IO
PAacCCMOTPEHMIO Kano0, B TEUEHHWE MATHAAUATH padouyux JHEHM co JHS ee
perucTpauuu, a B choydae  oOXKaJloBaHMA  OTKa3a  AJMUHHUCTpAIUHU,
MHOTO(YHKITMOHATBHOTO  IEHTpAa  MPEJOCTABICHHUS  TOCYJAapPCTBEHHBIX |
MYHHUITUTIATBHBIX YCJIYT B MPUEME JOKYMEHTOB Yy 3asBHUTENS JUOO B MCIPABICHUH
JOMYIICHHBIX OMEYaTOK ¢ OMMOOK WM B Cllydae OOKaJOBaHUS HapPYIICHUS



14

YCTaHOBJICHHOTO CPOKa TaKUX MCTIPABICHUN - B TEUCHUE TISATH pabOYUX THEH CO JTHS
€€ PEerucTpaluu;

) TIEpeYeHb OCHOBAHUH JII MPUOCTAHOBJICHHUS PACCMOTPEHUS KaJoObl, B
cily4ae, €Clii BO3MOXKHOCTb NPUOCTAHOBJICHUS MPEAYCMOTPEHA 3aKOHOJATEIBCTBOM
Poccuiickon ®denepaiuu;

3) pe3yibTar paccMOTpeHus kajnoObl. [1o pesynbraram paccMOTpEeHHS KaJ00bI
AJIMUHUCTpaALXs IPUHUMAET OTHO U3 CJIECIYIOUINX PELICHUN:

’*ano0a yJaOBIETBOPSETCS, B TOM YHCIIC B JOpME OTMEHBI MPUHSATOTO PEIICHUS,
WCIIPABJICHHUS JIONMYIICHHBIX OIMEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIBTATe
NPEAOCTABICHUSI MYHMIUINIAIBHOW YCIYTrM JOKYMEHTax, BO3Bpara 3asiBUTENIO
JICHEe)KHBIX CPEACTB, B3MMAaHHME KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTamMu Poccuiickoin denepanivi, HOPMATUBHBIMU IPABOBBIMU aKTaMHU
Tam0Oo0BcKO#M 001aCTH, MyHUILIMIIAJIbHBIMU TIPABOBBIMU aKTaMU;

B Y/ZIOBJIETBOPEHUH 3KaJI00bl OTKA3bIBAETCS;

M) TOpAMOK WH(DOPMHUPOBAHUS 3aASBHUTENS O peE3ylIbraTax pPacCMOTPEHUS
*kano0bl. He mo3aHee HA, CIEeMyIoNero 3a THEM MPUHSATHS PEIICHUS, 3asBUTEIIO B
MUCEMEHHON (hOpME U TIO KEIAHHIO 3asBUTEIIS B AJICKTPOHHON (hpopMe HAMpaBIIsSETCS
MOTHBUPOBAHHBIN OTBET O PE3YyJIbTaTaX PACCMOTPEHUS KATOOBI.

B ciywae mnpusHaHusa KanoObl MOJJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENIO JaeTcsi MHGOpMALMs O ACHCTBUSAX, OCYIIECTBISIEMBIX AJMUHUCTpAIUEH,
MHOTO(YHKIIMOHAIBHBIM ~ IEHTPOM  MPEIOCTaBJICHUS  TOCYAapCTBEHHBIX U
MYHULIMOAIbHBIX YCIYI, B LEJISIX HE3aMEIJIUTEIbHOTO YCTPAHEHHUS BbISBICHHBIX
HapyIICeHUI IPU OKa3aHUU MYHULIUNIATBHON YCIYTH, a TAK)KE MIPUHOCSITCS U3BUHEHUS
3a JIOCTaBICHHBIE HEYIOOCTBA M YyKa3biBaeTCsa wWH(OpMAIUs O JaTbHEUIINX
NEUCTBUSX, KOTOPbIE HEOOXOIWMO COBEPIIUTH 3aSBUTEII0 B IEIAX MOIYICHUS
MYHULIMNATbHON YCIIyTH.

B cnyudae mpusHaHus >kanoObl HE MOJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENIO JAKOTCS apryMEHTUPOBAHHBIE DPa3bsCHEHUS O IMPUYMHAX MPUHSITOTO
pelieHus, a Takxke HHPopMalus 0 IopsAKke 00KaT0BaHUS MPUHSITOTO PEIICHHUS.

B ciydae ycraHOBiIeHUS B XO/I€ WM MO PE3yabTaTaM PacCMOTPEHUS KaJoObl
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO NPABOHAPYLIECHUS WM MPECTYIUICHUS
TOJKHOCTHOE JIUIIO, PAOOTHUK, HAJCICHHBIC IMOJHOMOUYUSMH TIO PACCMOTPECHHUIO
XKano0, He3aMeIJIUTENIbHO HalpaBisieT MMEIOUMEecs Marepuaibl B OpraHbl
IpOKyparypsl, HU B OpraH, YIOJIHOMOYEHHBIH COCTaBISATH MPOTOKOJI 00
aJIMUHUCTPATUBHOM TIPABOHAPYIIEHUH B COOTBETCTBUM C 3aKOHOM 00JIacTU OT
29.10.2003 Ne 155-3 «O06 aaMUHUCTPATUBHBIX IPAaBOHAPYIICHUSAX B TaMOOBCKOM
oOmactm.
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3. Opranusanusi pa3padoTK U yTBePKAeHUs] AIMUHUCTPATHBHBIX
persiaMeHToB

3.1. AJQMuHUCTpaTWBHBIE pEIVIAMEHTHI pPa3pabaThIBAIOTCS CIICIMATACTAMHU
AnMuHHCTpanuu, K cdepe IeATETBHOCTH KOTOPBIX OTHOCHUTCS TPEIOCTABICHHE
MYHHIUIIAIBHBIX YCIYI, B COOTBETCTBHM C HOPMATHUBHBIMHU IIPABOBBIMH aKTaMU
Poccuiickoit  ®deneparuu, TamOOBCkoil  o0JacTH W OpPraHOB  MECTHOTO
CaMOYTpaBJICHUS COOTBETCTBYIOIIETO MYHHUIUITAJIBHOTO 00pa30BaHMs.

Pa3paboTka M comlacoBaHME NPOEKTOB aJAMHHHMCTPATUBHBIX PENIAMEHTOB
IIPEIOCTABICHNUs  MYHULUIIAJIBHBIX  YCIyI  OCYIIECTBISIETCS B PEECTpPE
MYHULIMAIbHBIX yCIIyT (pyHKLIMIT) denepanbHOU rOCy1apCTBEHHOMN
UHPOPMAIIMOHHON  cuctembl  «@DenepalibHbIil  pPeecTp TOCYJapCTBEHHBIX H
MYHUILIUINATIBHBIX YCIYT (QyHKIUN)».

OcoOeHHOCTH TIPOBEACHMS SKCIEPTU3bI, HE3AaBUCUMOM IKCIEPTU3BI MPOEKTOB
aJMUHUCTPATUBHBIX PENIAMEHTOB, pPa3pad0TKa KOTOPBIX OCYIIECTBISIETCS B
COOTBETCTBHH ¢ yacThio 1> cratem 13 ®denepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «O06 opraHuzanuu MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIMIAJIbHBIX
yCIIyI», YTBEPKIAOTCS AIMUHUCTPALUEH.

3.2. B aIMUHHCTPaTHBHBIX peEIIaMEHTaX HE MOIyT YCTaHaBIIMBAThCA

MOJTHOMOYMST AJMHUHUCTPALIMU, HE MPEAYCMOTPEHHbIE HOPMATHBHBIMHU IMPABOBBIMU
aktramu Poccuiickoit ®Denepanmu 1 TamMOOBCcKoW 007acTH, MYHUIIUNAIBHBIMHU
MIPAaBOBBIMHM aKTaMH, a TAK)KE OTPAaHWYCHHUS B YACTH peaM3aIliu MPaB U CBOOOJ
rpaKJaH, NpPaB W 3aKOHHBIX MHTEPECOB KOMMEPYECKMX K HEKOMMEPUYECKUX
OpraHu3alni, 32 HWCKIOYCHHEM CIIy4aeB, KOTZA TAKWE OTPAHWUYEHHUS MPSIMO HE
MPEYCMOTPEHBI AEUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickon denepanumu.

33. B ciuywae HajeneHWss ~ OopraHa  MECTHOIO  CaMOYIIpaBJICHUA
MYHULIMTAIBHOTO 00pa30BaHUs  OTACJIBHBIMH TOCYIAPCTBEHHBIMH IOJHOMOYMSIMU
obnacTu, TMepeJaHHbIMKM €My Ha OCHOBaHMM 3akoHa TaMOOBCKOM 00JacTH C
npenocTaBieHneM CyOBeHIMI u3 Oromkera TaMOOBCKOWM 00JIACTH, UCIIOJHEHUE UM
YKAa3aHHbIX  IIOJIHOMOYHMM  OCYWIECTBIISIETCSS B NOPSAKE,  YCTAHOBICHHOM
COOTBETCTBYIOIIMMU  AJMHUHUCTPATUBHBIMM  PEMIIAMEHTAMH,  YTBEPKICHHBIMU
WCITOJIHUTETFHBIMU OpPTaHaAMH TOCYIapCTBEHHOW BIACTH OOJACTH, €CJIM WHOE HE
YCTAHOBJICHO 3aKOHOM O0JIaCTH.

[Ipu mnepenaye MOJHOMOYMN IO MPEAOCTABICHUIO MYHULMMNAIBHOW YCIYTH
AJIMUHHCTpalME€l OpraHaM MECTHOIO CaMOYNpPaBICHUSI OTAECIbHBIX IOCEICHHU,
BXOJSIIMX B COCTaB MYHHUIIMITAJIBHOTO pailoHa, pa3paboTka aJIMUHUCTPATHBHOTO
penlaMeHTa 10 MPEJOCTABICHHUI0 COOTBETCTBYIOIIEH MYHUIMIIAIBHON YCIYTH
OCYLIECTBJISICTCS  AJAMUHUCTPALMSIMH IIOCEJICHUW, €CIIM HMHOE HE YCTAHOBIICHO
COIVIALLICHUEM O Tepe1aye MOTHOMOYHM.

[Ipu mepenaye MOJHOMOYMN IO MPEAOCTABICHUIO MYHULMNAIBHOW YCIYTH
OpraHaMM MECTHOTO CaMOYIPaBJICHUS OTAECIbHBIX IMOCEJIEHUM, BXOASAIIMX B COCTaB
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MYHUIIMIIAJIBHOTO  paiioHa, pa3paboTka aJIMHUHUCTPATUBHOTO perIaMeHTa IIo
IIPEIOCTABICHUIO COOTBETCTBYIOLIEH MYHHMIIMOAIBHOW YCIYTH OCYIIECTBISAETCS
AIMUHHCTpaUMeld, €cCad HMHOE€ HE YCTAaHOBICHO CONIAIEHWEM O Iepeaaye
IIOJTHOMOYHH.

3.4. TIpoeKT aAMUHUCTPATUBHOIO pEMIAMEHTA IMOMJICKUT PAZMELICHUIO B
MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTn  «MHTepHeT» Ha oQuUUHaIbHOM
caiite Aanmunuctpanuu [lepBomaiickoro paitona TamOoBCKkoi o0OnacTu.

3.5. C parel pasmenieHuss Ha OQPHUIMAIBHOM caiiTe AJIMHHHCTpALUH
[lepBomaiickoro paiiona TamOOBCKOIl 00IacTH MPOEKT AJIMUHUCTPATUBHOTO
peramMeHTa J0JKEH OBbITh JOCTYIIEH 3aMHTEPECOBAHHBIM JIMLAM JJIsI O3HAKOMJIICHUS.

3.6. AJOMUHUCTpaTHBHBIE pEINIAMEHTHI YTBEP)KIAIOTCS IOCTAHOBICHHEM
AJIMUHHUCTpALIVH.

3.7. VYTBepkKIOEHHbIE  AOMUHHUCTPATUBHBIE  PENIAMEHTHI  MOZJIEXKAT
OMyOJIMKOBAHMIO B COOTBETCTBUU C 3aKOHOHAATENLCTBOM Poccuiickoit denepanuu o
JaocTtyne K MHpOpMalud O JESATEIbHOCTH OPraHOB MECTHOTO CaMOYIIpPaBJICHHUA, a
TaK)Ke Pa3MEIEHUIO0 B MHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTH «HTepHeT»
Ha oduIMaibHOM caite AamuHuctpauuu IlepBomaiickoro paitona TamOOBCKoi
o0acTi M B MECTax MPeIOCTaBICHUS MYHUIIMIIAIBHBIX YCIYT B CPOK He mo3anee 10
pabouux nHEH nocie IHA 0(UIHUATBHOTO OMyOJIUKOBaHUSI.

4. Opranu3anusi NpoBeJAeHNs IKCIEPTU3bI NPOEKTOB A IMUHNCTPATUBHBIX
perjiaMeHTOB

4.1. IlpoekTbl aaIMUHHUCTPATUBHBIX PEIIAMEHTOB IOMJIEXKAT HE3aBUCUMOM
DKCIIEPTU3E U IKCIIEPTU3E, IPOBOAUMON A IMHUHUCTPALUEH.

JUist  sKenmepTusbl,  NPOBOAMMOM  AJMMHHUCTpAaLMEW,  PYKOBOIUTEINb
AIMUHHCTpALMU ONPENEISIET CTPYKTYPHOE IOAPA3AEICHUE WIA MYHULHUIAIBHOTO
CIIy’KallleTo, YIIOJHOMOYEHHBIX HA IIPOBEICHUE YKa3aHHON YKCIIEPTU3BI.

4.2. IlpenMeToM HE3aBUCUMOM DJKCIEPTU3Bl IPOEKTAa aJIMHUHHUCTPATUBHOTIO
peramMeHTa (ajgee — HE3aBUCUMAs JKCIEPTH3a) SIBISECTCS OLIEHKAa BO3MOYKHOIO
MOJIOKUTENBHOTO 3(PQeKTa, a TakKe BO3MOXKHBIX HETAaTUBHBIX IOCIEACTBHMA
peanu3anuy NOJIOKEHUM NPOEKTa aJMUHUCTPATHBHOIO pEINIaMEHTa JUl I'PAXKIAaH U
OpraHU3aIu.

4.3. HezaBucumas DdKcIepTH3a MOXKET IPOBOAMTHCS (PU3NYECKUMU U
IOPUIMYECKUMH JINLIAMU B MHUIMATUBHOM MOPSAJIKE 3a CUET COOCTBEHHBIX CPEJCTB.
HezaBucumas skcrieprusa HE MOXKET IPOBOJUTHCS (DPU3MUECKUMH U IOPUANYECKUMHU
JULAMHM, OPUHUMAaBUIMMHU Yy4dacThE B pa3padOTKe MpOEKTa aJIMUHUCTPATUBHOIO
pernaMeHTa, a TAaKKe€ MYHULMIAIbHBIMM OpPraHU3alMsIMH, ITOABEIOMCTBEHHBIMU
AJIMUHUCTpALIUU.
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4.4. Cpok, OTBEOEHHBIM I TNPOBEACHUS HE3aBUCHUMOW SKCIIEPTHU3HI,
YKa3blBa€TCsl MNpPU pPa3MELIEHWM MPOEKTa aJMUHUCTPATHUBHOIO pENIaMEeHTa Ha
opunuanbHoM caiite AamuHucTpanuu llepBomaiickoro paiiona TamOoBcKoit
obnactu. JlaHHBIA CPOK HE MOXET OBbITh MEHEE MATHAALATH KaJeHAAPHBIX AHEH co
JIHSL pa3MeIlEHusl MPOEKTa aJMUHUCTPATUBHOTO PETJIAaMEHTa Ha COOTBETCTBYIOIIEM
opuIIMaTBEHOM caifTe.

4.5. Tlo pe3ynabraraM HE3aBUCHMOM 3KCHEPTU3bI COCTABISETCS 3aKIIIOUEHUE,
KOTOpO€ HampasisieTcs] B AIMUHUCTPALNIO. AJIMUHUCTpalMs 00si3aHa PacCMOTPETh
BCE MOCTYNHBIINE 3aKIIOYEHUS] HE3aBHCHUMOM 3KCIEPTU3bl U MPUHATH PELICHUE IO
pe3ynbTaTaM Ka)KJ10M TAKOW IKCIIEPTU3HL.

4.6. HenocrymieHne — 3aKiIIOYEHMS ~ HE3aBUCUMOM  DKCIEPTHU3Bl B
AJIMUHHCTpALIMIO B CPOK, OTBEACHHBIN JJisi MPOBEACHUS HE3aBUCUMOM SKCIIEPTHU3HI,
HE SABJIAETCS MPEMSITCTBUEM JIJISl TPOBENICHUS SKCIIEPTU3bI caMOi AIMUHUCTpALIMEH U
MOCJEIYIOUIEr0 YTBEPKIACHUS aIMUHUCTPATUBHOTO PEIIaMEHTa.

4.7. TlpegMeToM 3KCHEPTU3bI MPOEKTOB aJIMHUHHUCTPATUBHBIX PENIAMEHTOB,
IPOBOAMMON ~ AJIMUHHUCTpAUMEN, SBISIETCS OLIEHKA COOTBETCTBUSA IPOEKTOB
aJMUHUCTPATUBHBIX  PEMIAMEHTOB  TpPEeOOBaHUAM, NPEIBABISAEMBIM K  HHUM
®enepanpupiM - 3akoHOM  oT  27.07.2010 Ne  210-®3 «OO6 opranuzauuu
IPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT» U TPUHSITHIMH B
COOTBETCTBUM C HUM HMHBIMA HOPMATHBHBIMH TPABOBBIMH aKTaMH, B TOM YHUCIE
[lopsinkoM  pa3pabOTKM U YTBEPXKIAEHUS  aJMUHUCTPATUBHBIX  PEITIaMEHTOB
IIPEIOCTABIECHNS MYHULUITAIIBHBIX YCIYT AJMUHUCTpaLUE.

4.8. Ilo pe3ynpraTaM IpPOBEIEHHUS SKCIEPTU3bl MNPOEKTa aIMUHHUCTPATUBHOTO
periaMeHTa, ykazaHHod B m. 4.7. Hacrosmero llopsiaka, B ciydae OOHapyX eHHs
HEJAOCTaTKOB  COCTaBIIIeTCs  3akirodeHue. Ilpu BBISIBJIEHUM B IPOEKTE
aJIMUHUCTPATUBHOIO PErIaMeHTa KOPPYIIMOTEHHbBIX (PAKTOPOB TAKKE COCTABISAETCA
3aKJIIOYEHHE M0 pe3yJbTaraM IPOBEICHUS] AHTUKOPPYMIIMOHHOW 3SKCIEPTU3bl B
NOpsIJIKE, TPENYCMOTPEHHOM JACHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

4.9. 3akioueHne JOKHO OTPAXKATh CIEAYIOIINE CBEICHMUS:

a) HAMMEHOBAHME NMPOEKTA aIMUHUCTPATUBHOTO PEIIAMEHTA;

0) mnepeyeHb BBISBICHHBIX HEJOCTAaTKOB C YKa3aHUEM MX NPHU3HAKOB H
COOTBETCTBYIOIMX pa3JeioB (IIyHKTOB, IOAIYHKTOB) NPOEKTa aIMUHUCTPATUBHOIO
peryamMeHTa, B KOTOPbIX 3T HEAOCTATKHU BBISIBICHBIL;

B) Jara ¥ MECTO MOATOTOBKHM 3aKJIIOUEHUs, JAHHBIE O JUIAX, MPOBOJUBIINX
DKCIIEPTU3Y.

4.10. 3akmoueHue Ha MPOEKT aAMUHUCTPATUBHOIO pEIlaMEeHTa HalpaBiseTCs
pa3paboTunKy aIMUHUCTPATUBHOTO PEINIAaMEHTA JJIsl yCTPAaHEHHs 3aMEUaHui.

OOmmii CpoK MPOBENEHUS IKCIIEPTU3BI COCTaBIseT He Oonee 10 pabouux gHEH
CO JIHA MPEACTABICHMS POEKTA aIMUHUCTPATUBHOTO PEIVIAMEHTA Ha YKCIIEPTU3Y.
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Pa3zpaboTunk mpoekTa aIMUHUCTPATUBHOTO PETJIAMEHTa B T€UCHHE 5 paboumx
JTHEW CO [HSA TIOCTYIUICHUS 3aKIIOYCHHS OO0CECIeYrBaeT YYeT 3aMEYaHuil W
NPENJIOKEHUHN, U3JI0KEHHBIX B 3aKJIFOUCHUU.

B cnyuae comracoBaHusi MpoeKTa aIMUHHCTPATHUBHOIO pEIIaMEHTa C
3aMEYaHUsIMH, IIOBTOPHOTO HaIlpaBJICHUS J0pabOTaHHOTO IPOEKTa
aJIMUHUCTPATUBHOTO PErIaMeHTa Ha SKCIIEPTU3Y He TpeOyeTcs.

Ecnum mpoekr aaMUHHCTPATHBHOIO pPEMIAMEHTAa HE COIVIaCOBaH B CBS3U C
HECOOTBETCTBUEM  JICHCTBYIOIIEMY 3aKOHONATENbCTBY, TpeOyeTcs MOBTOPHOE
HAlpaBJICHHE Ha OKCIEPTU3y TMocie ero aopabotku. JlopaOoTaHHBIM MTPOEKT
aIMUHUCTPATUBHOIO PENIAMEHTA MOJJIEKUT TOBTOPHOMY HANPABICHHUID HAa
AKCIIEPTU3Y B TEUECHUE 5 pabOUYuX AHEH CO JIHS MOCTYIUICHUS 3aKIIOYEHUS.

VY TBepKIeHHbIE aAMUHHUCTPATUBHBIE PETJIAMEHTHI MOMJIEKAT PA3MEILICHUIO Ha
obunmanbHOM caiite AnmuHuctpanuu [lepBomaiickoro paitona TamOoBckoit obaacTu
B cpok He no3nnee 10 pabounx qHel nocie JHa 0QUIHUATBHOTO OMYOIUKOBAHUSI.

4.11. 3akmoueHue 00 OIIEHKE PEryJupyrolIEero BO3JAEHUCTBUS Ha MPOEKTHI
aMUHUCTPATUBHBIX PETIAMEHTOB, a TAKKE MPOEKThl HOPMATUBHBIX MPABOBBIX AKTOB
[0 BHECECHHI0O M3MEHCHUM B paHEE H3JAHHBIC AJMHHUCTPATHUBHBIC PETTIAMEHTHI,
MPU3HAHUIO aIMUHUCTPATUBHBIX PEITIAMEHTOB YTPATUBIITUMU CHITY HE TpeOyeTcs.

S. BHeceHMe U3MEHEHU B A/IMUHUCTPATUBHBIC PErIAMEHThI

5.1. I3meHeHus B aAMAHUCTPATUBHBIE PETVIAMEHTBI BHOCSTCS B CIIy4asiX:

a) U3MEHEHMs JEHCTBYIOLIEr0 3akoHoaarenbcTBa Poccuiickoin denepanuu u
(umu) TamOoBckoil 001acTH, MYHUIIMIANBHBIX IPABOBBIX AKTOB, PETYIUPYIOIINX
IIPEI0CTABIEHNE MYHULIMITIAJIBHBIX YCIIYT;

©)  BBISBICHHA  HECOOTBETCTBUSA  AJMUHHCTPAaTHMBHOIO  perIaMEHTa
JNEUCTBYIOIIEMY 3aKOHOAATENbCTBY, MYHHMIMIIAJIBHBIM IIPABOBBIM AaKTaM, a TAKXKE
BBISIBIICHUS B ]MUHUCTPATUBHOM PEIIaMEHTE KOPPYILIMOTEHHBIX (PaKTOPOB;

B) ONTUMU3ALIUU IPOLEAYP PETOCTABICHNUS MyHUIIMIIAJIBHBIX YCIYT;

I) €ClId YTBEP)KIEHHbI CTaHAAPT MYHHULIMNAIBHOW YCIyTH TpeOyeT
IepecMoTpa aIMUHUCTPATUBHOIO PEITIAMEHTA,

1) U3MEHEHHA UHQPOPMAIMU O MECTe HaxXOXKJIEHHUs, rpapuke padoThI,
TenedoHax, agpecax opUIHAIBHBIX CAUTOB U 3JIEKTPOHHOMN MOYTHI AJMUHUCTPALUH,
OpraHu3alyi, Y4aCTBYIOUIMX B INPEJOCTABICHUM MYHULMIIAJIBHBIX YCIYT, a TAKXKE
PEIaKIIMOHHO-TEXHUUECKOTO Xapakrepa (onedarku, oporpaduueckue oumoKm).

5.2. BHeceHMe W3MEHEHMM B aJMUHUCTPAaTUBHBIC PEITIAMEHTBHI B Cllydasx,
YKa3aHHBIX B MOJIYHKTax «a», «0», «B», «r» myHkra S5.1. Hactoswmero [lopsaxa,
OCYIIECTBIIICTCA B TOPSAAKE, YCTAHOBJICHHOM [UJIsi pa3pabOTKU M yTBEPKACHUS
aJIMUHUCTPATUBHBIX PEIVIAMEHTOB NPEIOCTABICHUS MyHULUIIAIbHBIX YCIIYT.
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5.3. BHeceHue W3MEHEHMI B aJIMUHUCTPATHBHBIE PEMIAMEHTHI B CiIydasx,
YKa3aHHbIX B IIOANYHKTE «I» ImyHKra S.1. Hacrosmero Ilopsanka, He
IIPEAYCMAaTPUBAECT MPOBEICHUS HE3ABUCUMOW JKCIEPTU3bl U PA3MEIIECHUS IPOEKTOB
HOPMAaTUBHBIX IIPAaBOBBIX AKTOB O BHECCHUM W3MEHEHUU B aJIMHUHUCTPATUBHBIC
peniaMeHThl Ha oguuuanbHOM caiite AnmuHuctpauuu llepBomaiickoro paiioHa
TamOoBcKo# 00nacTH.
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