AJIMUHUCTPALIMS MTH)KABUHCKOI'O PAMIOHA
TAMBOBCKOM OBJIACTU

I[TOCTAHOBJIEHUE
09.09.2021 p.ni. UTH)kaBUHO Ne 668

OO0 yTBep:kJIeHUU aJIMUHUCTPATUBHOTO PETJIaMEHTAa MPEIOCTABICHUS MyHHUIUIATBHOM
yenyru «MadopmarimonHoe obecrieueHne GU3NIECKUX U OPUINYSCKUX JIMI] HAa OCHO-
Be JJoKyMeHTOB ApxuBHOro ¢onna Poccuiickoit denepannu u Ipyrux apXUBHBIX J10-
KYMEHTOB, IPEJOCTABICHUE aPXUBHBIX CIIPABOK, APXUBHBIX BBIIUCOK M KOIUN apXUB-
HBIX JOKYMEHTOBY

B cootBercTtBuM ¢ denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opra-
HU3ALMK [IPEAOCTABIICHNS NOCYJAPCTBEHHBIX U MYHHUILMITAJIBHBIX YCIyD» (C M3MEHe-
HUSIMU U JomnoiHeHusiMu), DeaepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6
oOLIMX NPUHLHUIIAX OpraHU3alMil MECTHOTO caMmoympasieHus B Poccuiickoit @enepa-
ouu» (C U3MEHEHUSIMU U JIONIOJIHEHUSAMM), ITOCTAaHOBJIIEHMEM aJMHMHMCTpauuu MHxa-
BuHCKOTO paiiona ot 28.10.2019 Ne 835 «O06 yrBepxknenun [lopsinka pa3paboTku u
YTBEPKICHHUSI aAMUHUCTPATUBHBIX PErVIAMEHTOB MPEIOCTABICHUS MYHULIUIAIbHBIX
yCIyr aaMuHucTpanue MuxaBuHCKOro paifoHa TaMOOBCkoil obOiiacTv» (C M3MEHe-
HUSAMH U JTOTIOJTHEHUSIMHU ), AAMUHUCTpaLus MIH)XKaBUHCKOTO pailoHa MOCTaHOBJISET:

1. YTBepAUTh aAMUHUCTPATUBHBIA PErJaMEHT MPEAOCTaBICHUS MYHHIIMNAIb-
Hol ycnyru «MHpopmanmonHoe obecrieueHre PU3NMUYECKUX U HOPUANYECKUX JIUI] HA
OCHOBE JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepanuu u Ipyrux apxXuBHbIX
JOKYMEHTOB, MPEJOCTABICHUE apXUBHBIX CIPABOK, aPXWBHBIX BBIIUCOK W KOIHW ap-
XUBHBIX JJOKYMEHTOBY COTJIACHO MPUIIOKEHHUIO.

2. [Ipu3HaTh yTpaTUBIINM CHITY:

- TIOCTAHOBJICHHE agMUHHCTpanuu MHxaBuHCKOro paitona ot 28.11.2012  Ne
1266 «O0 yTBepX€eHUN aIMUHUCTPATUBHOTO PETJiaMEHTa MPEA0CTaBICHUS aIMUHU-
ctpauueit MmxaBuHckoro paifona TamOOBCKOM 0051aCTH MYyHUIMIAIBHON YCIYTH
«/McnomHeHue 3anpocoB I0PUANYECKUX U (PU3HUECKHUX JIMI] O MPEAOCTABICHUN apXHB-
HOU MH(pOpMaLuU, 0POPMIIEHUE aAPXUBHBIX CIPABOK)

- TIOCTAaHOBJICHHE agMUHHUCTparuu MuxaBuHckoro paiiona ot 16.10.2013  Ne
924 «O BHECEHMM HW3MEHCHWN B TOCTAHOBJICHHWE AJIMHUHHUCTpaluu MHXaBUHCKOTO
paiiona Tam6oBckoit obsactu oT 28.11.2012 Nel1266 «OO0 yTBEpKICHUN aIMUHUCTpPA-
TUBHOTO pErjaMeHTa NPEIOCTaBICHUs aaMUHUCTpauuen WMHXKaBUHCKOTO paioHa
TamOoBckoit 061acTH MyHULIUIIATBHON yciyTu «VIcronHeHre 3arnpocoB I0PUANYECKUX
1 (U3UYECKUX JIUIl O TPEIOCTaBICHUU apXUBHOW MH(MOpMaIuu, opopMiIeHIE apXUB-
HBIX CIIPABOK»

- IOCTAHOBJIEHHE aAMHHUCTpauuu MuxaBuHcKoro paiiona ot 25.06.2015  Ne
480 «O BHeceHMM HM3MEHEHHI B MOCTAHOBJIEHUE aJIMHHHCTpauuu HMHXaBUHCKOIrO
pationa TamOoBcko# o6mactu ot 28.11.2012 Nel266 «O06 yTBepKIeHUH aAMUHUCTpPA-
TUBHOI'O pErjaMeHTa NPEAOCTAaBICHUsA aJMUHHCTpanuen HMHXaBHHCKOro pailoHa
Tam60BCKO# 007aCTH MYHULIMTTAJIBHON yciyTu «VIcronHeHne 3apocoB I0OPUINYECKUX
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U (GU3HYECKUX JIUI O MPEIOCTABICHUN apXUBHOW MH(OpMauU, oQOpMIICHUE apXUB-
HBIX CHPABOK»

- MOCTaHOBJICHUE aaMuHHCTpanuu MHxaBuHcKkoro paiioHa ot 30.05.2016 Ne
348 «O BHECEHWHM W3MEHEHHUW B ITOCTAHOBJICHHE aIMUHHCTpaluu MHXKaBUHCKOTO
paiiona Tam6oBcko# o6mactu ot 28.11.2012 Nel1266 «O0 yTBEep)ACHUN aIMUHUCTpA-
TUBHOT'O pErjaMeHTa NPEeAOCTaBICHUSA aqMUHHUCTpanuell MHXaBUHCKOro pailoHa
Tam60BCKO# 0077aCTH MYHULIMITAIBHON ycIIyTU «VICTIOTHEHHE 3aITPOCOB IOPUTNYECKUX
1 (PU3UYECKUX JIUIl O TIPEIOCTaBICHUU apXWBHOW WH(MOpMaIuu, opopMiIeHIE apXUB-
HBIX CIIPABOK»

- TIOCTaHOBJIEHHE aaMHUHHUCTpaunu MuxaBuHckoro paiiona ot 30.08.2018  Ne
645 «O BHECEHUU U3MEHEHUI B AIMUHUCTPATUBHBIN PETJIaMEHT MPEA0CTABICHUS all-
MHUHHUCTpanuend MHKaBUHCKOTrO palloHa MYHMUMIIAJBHOW yciyru «VicronHeHuwe 3a-
MIPOCOB IOPUANYECKUX U (PUBUYECKUX JIUI[ O MPEIOCTABICHUU apXUBHOU HHGpOpMa-
UUW», YTBEPKACHHBIN IOCTAHOBJIECHUEM aJMUHUCTpauuu HKaBUHCKOIO paiioHa
Tam6oBckoit o6actu oT 28.11.2012  Ne 1266»

- TIOCTAaHOBJICHHE agMUHHCTpanuu MHxaBuHckoro paitona ot 21.08.2019  Ne
620 «O BHECEHUU M3MEHEHUN B AJMUHUCTPATUBHBINA PETJIAMEHT MPEIOCTABICHUS ajI-
MUHUCTpauuen WMHXKaBUHCKOrO paliOHa MyHUUMNAIBbHOW yciyru «lcrnosiHeHue 3a-
IPOCOB IOPUIMYECKUX U (PUBMYECKUX JIMI] O MPETOCTaBICHUN apXWBHOW HHQOpMa-
UUW», YTBEPKACHHBIN IOCTAHOBJIECHUEM aJMUHUCTpauuu HKaBUHCKOIO paiioHa
Tam0Oo0Bcko# o6nactu oT 28.11.2012  Ne 1266»

3. OnyOnukoBaTh HACTOSIIEE MOCTAHOBJICHHE B razere «l/H»)aBUHCKHUI BeCT-
HUK» W pa3MecTuTh Ha caite uznanus «PUA «TOII68» (www.top68.ru), a taxxe
pa3MecTUTh Ha O(QULHMAIBLHOM cailiTe agMuHUCTpauuu WMHXaBUHCKOrOo paiioHa B WH-
(OpMaLIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTh HTepHeT.

4. KoHTpoJIb 32 UCTIOJIHEHHUEM HACTOSIIETO MOCTAHOBJIECHUS BO3JIOKUTh HA 3a-
MECTHUTEIS TN1aBbl agMuHKucTpanuu paitona H.M. Curaey.

I'maBa Mux)aBuHCKOTO paiioHa I'.B. Cene3nen
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[Ipunoxenue

YTBEPXJIEHO:

[TocTranoBieHuEeM aAMUHUCTpALIUU
NuxaBuHckoro paiiona TamOoBcKkoi# oOmacTu
ot 09.09.2021 . Ne 668

AJIMMHUCTPATUBHBIA PEerJIAMEHT NPeA0CTABJICHUSI MYHULIMIIAJIBLHOU YCJIYyTH
«AndopmannonHoe odecnevyenne GuU3n4eCKUX U IOPUANYECKHUX JUIl HA OCHOBE
AOKYMeHTOB ApxuBHOro (poHaa Poccuiickoit @enepanun U JPyrux apXuBHbIX

JOKYMEHTOB, PEA0CTABICHHE APXUBHBIX CIIPABOK, APXHUBHBIX BHINMCOK M KONMI
ApPXUBHBIX JOKYMEHTOB)

1. O0mme noJ1oKkeHus

AJIMUHUCTPAaTUBHBIA PENNIAMEHT IPEAOCTABICHUS MYHULUIIAIBHOU YCIyTH
«MHpopmaninonHoe obecnieueHne (PU3MUECKUX W IOPUAMYECKUX JIMI] Ha OCHOBE
NOKyMeHTOB ApxuBHOro ¢ounga Poccuiickoii ®enepauuum W JIpyrux apXHBHBIX
JOKYMEHTOB, IPEAOCTABICHUE APXMBHBIX CIIPABOK, APXHWBHBIX BBIIUCOK W KOIHN
aApXMBHBIX JOKYMEHTOB» (lajee - AJMHHHUCTPATUBHBIA pErIaMEHT) pa3padoTaH B
LEJIAX TOBBIIIEHUS KadyecTBa MH(MOPMALKUOHHOTO OOECHEYEeHHs] PETPOCHEKTUBHOM
JOKYMEHTHOM HH(pOpMaluend OPUANYECKUX U (U3UYECKUX JHL, periaMeHTaluu
CPOKOB, TOCJEI0BAaTEeIbHOCTH JEHCTBUI (aIMUHUCTPATUBHBIX HPOLEAYp), a TaKxkKe
NOpsIKA B3aUMOIEUCTBUA C OpraHU3alUsAMM M TpaXJaHaMU IPU PACCMOTPEHUH
3aIlpOCOB O MPEIOCTABICHUH apXUBHON HH(POPMALIUHL.

1.1. Kpyr 3asiBureJieit

3asgBUTENSIMU Ha MOJYYEHUE MYHMIMNAIbHOW YCIYTU SBISAIOTCS (PU3HUYECKUE
WIM IOpUAMYECKHE JMUa (3a HUCKIIOYEHUEM TOCYJAapCTBEHHBIX OPraHoB M HX
TEPPUTOPUATIBHBIX OPraHOB, OPraHOB TOCYAAPCTBEHHBIX BHEOOKETHBIX (POHIOB U MX
TEPPUTOPUAIBHBIX OPraHOB, OpPraHOB MECTHOIO CaMOyIpaBleHUsA) (namee —
3asBuTENb) NMOO HUX YHOJHOMOYEHHBIE MPEACTABUTENN (Jajee — MpelCTaBUTElNb
3asBuTENs ), 0OpaTUBIIKECS C 3aPOCOM O IPEIOCTABIECHUN MYHUIIMIATBHOU YCIIYTH.

1.2. TpeOoBaHusi K mNOPAAKY HHGOPMHPOBAHUS O TIPeAOCTABICHUH
MYHUIIUNAJIbHOU YCIYTH

1.2.1. Uudopmariust o mpeaoCcTaBICHUH MYHUIIUTIAILHON YCITyTH Pa3MeIaeTCs:

1.2.1.1. HEMOCPEACTBEHHO B 3[aHWU AJMUHHUCTpAMu MHKaBUHCKOTO pailoHa
TamOoBckoli oOmacTu (mamee — AJMHHUCTpAIlUs) B BHJIE CPEACTB HAIISIIHOMN
uHpopManuu, B TOM uYHClie Ha HUHPOPMAIMOHHBIX CTEHIaX, B BHUJIE CPEICTB
UHQOPMHUPOBAHUS  C  KCHOJb30BaHMEM  HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH;

1.2.1.2. Ha oduUIHAIBLHOM calTe AIMUHHUCTpPALIUU B HMH(OPMAIMOHHO-
TelekoMMyHuKalmoHHon cetu  «Muteprer»  (https://r53.tmbreg.ru/administraciya-
rajona-struktura/arhivnyj-otdel.html) (nanee - odunmanbHBI calT AIMUHUCTPAIIUH),
B (emepanbHOM rocymapcTBeHHONW HWHQpOpMaIMOHHOW cucteMe «EauHbiii mopran



rOCYIapCTBEHHBIX M MYHUIMMIAIBHBIX ycuyr (yrkmmii)» https://www.gosuslugi.ru
(manee - Equnbiit moptan), B rocynapcTBeHHONM nHboOpMaImonHoi cucreme «Ilopran
TOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (pyHkiuii) TamOoBckoit oOmacTu»
https://www.gosuslugi68.ru (manee — pernoHalIbHBIN TOPTa).
AnMuHHCTpanus o0ecreynBaeT akTyaau3aluo HHPOpMallud B TEYECHUE JIECATH
paboumnx JHEH C MOMEHTA BOSHUKHOBEHHUS HEOOXOAMMOCTH JIAHHOM aKTyalu3aluH.
Uudopmanmio mno BompocaM MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTd

3asBUTEH MOTYYaeT, OOPATUBIIMCH B A IMHHUCTPAIMIO WJIM MHOTO(MYHKITHOHATHHBIN
LEHTP MPEIOCTaBICHUS TOCYIApCTBEHHBIX M MYHHUILMINAIBHBIX YCIyT (mamee —
MHOTO(QYHKIMOHAIBHBIM LIEHTP) JIMYHO B YCTHOM WJIM TUChMEHHOW ¢dopme, Ha
UH(GOPMAIIMOHHBIX CTeHAaX (MH(OPMAIIMOHHBIX YTrojKax) B AJIMHHUCTpPAIMH, IO
TenedoHy, 1Mo AIEKTPOHHOM IMoYTe, MOCPEACTBOM MOYTOBOM CBSI3U, Ha O(QUIIMAIBHOM
caiite AqMuHUCTpaluu, Ha EnuHom noprase, perioHalibHOM MopTae.
Nudopmarus o mopsiike U cpokax MpeaoCTaBICHUS MYHUIMIIAIBLHON YCIyTH

MPEIOCTaBIACTCS 3asIBUTEIIO OECIUIATHO.

1.2.2. Undopmanus o MecTe HaXOXKICHUST A IMUHUCTPAIUU:

Anpec: 393310, TamboBckas o6nacts, p.in. Unxasuno, yn. CoBerckas, 1.28.

[IppeM NOKYMEHTOB I LEJNEN NPENOCTABICHUS MYHMIIMNAIBHOM YCIYTH
OCYIIECTBIISIETCS MO aJpeCy:

393310, TamboBckas obiacTs, p.n. MmxkaBuHo, yi. CoBerckas, 1.28, kabd. 202.

Tenedon: 8 (47553) 27445,

Odurmanbueiii cait Aamuauctparuu: http://r53.tmbreg.ru .

Ajpec 3NeKTPOHHOM MouThl AMUHUCTparmu: Post@r53.tambov.gov.ru

['paduk padboThl AIMUHUCTpALIUN:

noHenenpHUK — maTHUNA 8.00 — 17.00, obemennnrii mepepsis 12.00 — 13.00,
BBIXOJHBIC JHU: Cy00OTa, BOCKpeceHbe, Hepabouwe Npa3gHUYHBIC JHU, B JICHD,
NPEIIISCTBYIOMUNA MPa3THUYHOMY MPOJOKUTEIIBHOCT Pad0vYero JHs COKpaIlaeTcs
Ha OJIMH Yac.

Yacel mpuemMa 3asBHUTENCH MO BOMpOCaM IMPEIOCTaBICHUS MYHHUIUIAIBHOMN
YCIIyTH AJIMHUHHCTPAITUCH

noHeaenbHuK — yetBepr 8.00 — 12.00, natHuIa — HE NPUEMHBIHN 1€HBb

1.2.3. B npenocraBieHun MyHULIIUNIATBHON YCIIYTH Y4aCTBYIOT:

1.2.3.1. MHOrOQYHKIIMOHAIBHBIN IIEHTP:

Anpec:_393310, TamGoBckas obnacts, p.i. Mmkasuno, yin. Coerckas, 1. 79.

Tenedon mis cnpasok: 8(47553) 27061,

['paduk paboThl: MOHEAENBHUK, BTOPHUK, YeTBepr, msatHuua 8.00 — 17.00, cpena
8.00 — 20.00, cyo66ora 8.00 — 13.00, BBIXOAHBIE ITHU: BOCKpECEHbE, Hepabouue
npa3AHUYHbIE JHU; B JI€Hb, MPEIIECCTBYIONIMN MPa3AHUYHOMY MPOIOJKUTEILHOCTh
paboyero JIHA COKpaIiaeTcsi Ha OAUH 4ac;

Anpec snekTporHo# moutel: Mfc@r53.tambov.gov.ru.
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1.2.4.2. VYmpaBnenne @DenepanbHON HAIOTOBOW Ciayxk0bl 1m0 TaMOoBCKOM
o0nacTu:

aapec: 392036, r. Tam00B, yi. UaTepHanimonanbHas, a. 55

tenedoH s cripaBok: 8-800-222-22-22

rpaduk padotsl: ¢ 9.00 no 18.00, ¢ moHenETPHUKA 110 YETBEPT BKIFOYUTEIBHO, C
9.00 no 16.45 B naTHULY (KpoMe HEpaOOUYMX Mpa3aHUYHBIX JHEN), mepepbiB - ¢ 12.30
no 13.15

odurmanpHBINA calT: https:// www.nalog.ru/rn68/

aJipec AIEKTPOHHOM mouThl: U68@r68.nalog.ru.

2. CraHaapTt npeaocTaBjeHuss MyHUIMIIAJIbHOH YCJIYTH
2.1. HammeHOBaHHE MYHUIIUNIAJILHOM YCIyTH

«MHpopManimonHoe odecnieueHrne (PU3NUIECKUX U FOPUIUUECKUX JIUI] HA OCHOBE
NOKyMeHTOB ApxuBHOro ¢onga Poccuiickoii ®Denepauuum W JIpyrux apXHBHBIX
JOKYMEHTOB, NPENOCTaBIECHUE apXMBHBIX CIPABOK, APXMBHBIX BBIMHCOK M KOMUN
APXUBHBIX JIOKYMEHTOB).

3asBUTENb (MPEICTABUTENb 3asBUTENS) MOKET OOpaTUTHCS 3a MPEAOCTABIECHUEM
CJIENYIOIIMX BUOB 3aIpoca:

TEMaTHUYeCKUe 3ampochl (3ampochl O TMPEAOCTaBICHUM HHPOpPMALMU IO
OTIpEJICIICHHOM TTpodiieMe, TeMe, COOBITHIO, (DAKTY);

3aIlpoChl COLMANILHO-TIPABOBOIO XapakTepa (3ampockl, CBSI3aHHbIE C COLMATbHON
3alUTON TpakaaH, MpeaycMaTpHUBarolled UX NEHCHOHHOE oOecleueHue, a TakKxkKe
IIOJIyY€HUE JIbIOT ¥ KOMIIEHCALIMM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon
Ddeneparuy U MeXIyHApOIHBIME 00si3aTenbcTBaMu Poccuiickoit denepanvn).

2.2. HaumeHoBaHue OpraHa, NpeaoCTaB/IAIOIIECr0 MyHHIUNAIBHYIO YCIYTy

MyHununaneHas yciiyra OpeiocTaBisieTcss AIMUHUCTPALIUEH.

2.3. Pe3yabTaTt npeaoctaBieHUsi MyHUIUNIAJIBHOM YCJIYTH

2.3.1. Pe3ynpratoM npenocTaBieHUs MyHULIMNIAIbHON YCIIYTH SIBJISETCS:

2.3.1.1. Beimava (HampapiieHUE) 3assBUTEIIO OTBETA HA 3allpoOC B BUJIE:

- ApXMBHOU CIIPaBKHU,

- APXUBHOU BBINIMCKH,

- APXMBHOU KOIINH,

- UH(OPMALIMOHHOTO MUChMA, a B CJIy4ae HaIlpaBJIEHUS] TEMAaTHUECKOTO 3amnpoca,
M0 COIVIACOBAHUIO C 3asBUTENIEM, OTBET Ha 3aIIPOC MOXKET OBITh MPEAOCTABICH TaKXKe B
BHJIE:

- CHUCTEMAaTU3HPOBAHHOIO KPaTKOrO MM aHHOTUPOBAHHOI'O MEPEYHS 3ar0JIOBKOB
ApXMBHBIX JIOKYMEHTOB WM E€AWHUI] XpaHEHUs (€IWHHI] y4eTa) IO OIpPEAeSICHHON
TEeMe C yKa3aHUEeM MX JaT U apXUBHBIX MIH(PPOB,

- TEMaTUYECKOT0 0030pa apXUBHBIX JOKYMEHTOB,

- POJIOCIIOBHOTO JpeBa, FeHEaI0THYeCKON POCITUCH WIIH TaOIHIIbL;
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2.3.1.2. Bpimaua (HampaBieHue) 3asBUTEN0 WH()OPMAIMOHHOTO MHChMa 00
OTCYTCTBHUH 3alpaliniBaeMoil apXxuBHON WHGOPMAIINH;

2.3.1.3. BbIIavya (HampaBJICHUE) MOCTAHOBJICHUS AJMHHHUCTpAIMM 00 OTKaze B
PeI0CTaBICHUU apXUBHOU HH(OpMAIUH.

2.4. Cpoxk mnpenocTaBjieHUs] MYHHIMIAJIbHOM YCJAYrH, B TOM 4HCJIE €
y4eTOM Heo0X0AMMOCTHM O0palieHusi B OPraHM3alUM, YYaCTByHWOIIHe B
NpeaoCcTaBJICHUN MYHULMNAJIBHOH  YCJIYIH, CPOK  NPHOCTAHOBJICHMA
NPeI0CTABJICHUS] MYHHMUMIIAJBHON YCJAYIM B CJy4Yae, €CJIM BO3MOXKHOCTH
NPUOCTAHOBJICHUSI TNPEAYCMOTPEHA HOPMATHBHBIMHM IPAaBOBbIMH AaKTaMH
Poccuiickoit Pepepaumu u  TamOoBckoil  o0sacT, MYHHMUMIAJIbHBIMH
NPaBOBbIMM AKTAMH, CPOK BbIIauM (HANPABJIEHUS]) JOKYMEHTOB, SIBJISIFOLIHXCS
pe3yJIbTaTOM NPeA0CTABICHUS MYHUIUNIAJIBHON YCIYyIH

24.1. Cpok mpenocTaBieHHs MYyHHUIMNAIbHON yciyru coctaBiuser 30
KaJICHJAPHBIX THEW CO JHS OTYyYEHHUS 3a1poca.

2.4.2. Cpok NpPHOCTAHOBIECHUS INPEIOCTABICHUS MYHULUIAIBHOW YCIYI'H
coctaniseT 10 pabounx AHEH.

2.43. Cpox BblJaud (HampaBieHUs)) 3asBUTENIO JOKYMEHTA, SIBIISIFOIIETOCS
pE3yABTaToOM MPEJOCTABICHUS MYHULIIUIIAJIIBHON YCIYTH, COCTABISIET 1 JI€Hb, KOTOPBIN
BKJIFOUAETCS B CPOK IPEIOCTABICHUS MyHULMIIAIbHON YCIIYTH.

2.5. TIlepeueHb HOPMATHMBHBLIX TMPABOBbIX AaKTOB, PeryJUpPYHOIIAX
OTHOIIICHUS], BO3HUKAKIIHE B CBA3H C IMPeI0CTABJICHHMEM MYHUIIMIAJIbHOM
YCJIYTH, ¢ YKa3aHHEM UX PEKBU3UTOB

Koncturynusa Poccuiickoit ®enepanuu (MpUHITAa BCEHAPOIHBIM TOJIOCOBAHUEM
12.12.1993 ¢ u3MeHeHUsIMH, OIOOPEHHBIMU B XOJIe OOIIEPOCCUICKOTO TOJI0COBAHUS
01.07.2020);

I'paxxnanckuit komekc Poccuiickoit ®enepauun, uvacte I, or 30.11.1994
Ne 51-@3;

I'paxxnanckuii kogekc Poccutickoit @enepanuu, yacts 11, ot 26.01.1996 No
14-03;

3akoH Poccuiickort @enepanuu ot 21.07.1993 No 5485-1 «O rocynapcTBeHHOM
TalHeY;

OenepanbHbii 3akoH oT 22.10.2004 Ne 125-®3 «O06 apxuBHOM jelie B
Poccuiickon @enepauny;

@enepanbHbiii  3akoH  oT  27.07.2006 No 149-®3 «0O6 wuHbopManuu,
MH(OPMAITMOHHBIX TEXHOJIOTUSX U O 3aIUTe UHPOpMAITUNY;

®denepanbHbiii 3aK0oH 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX);

OdenepanpHpii  3akoH  0oT  27.07.2010 Ne  210-®3 «OO6 opranuzanuu
MPEAOCTABIECHUS TOCYAaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT;

Vka3 Ilpesugenta Poccuiickoit ®Penmepaunu ot 31.12.1993 Ne 2334 «O
JIOTIOTHUTENIBHBIX TAPAHTHUSAX MPAB IPaKIaH Ha HH(HOPMAIIHIO,

IIpukaz MunucrepcrBa KyinbTypbl Poccuiickoit ®enepauun ot 31.03.2015
Ne 526 «O06 yTBepkJIeHUU MPABUII OPTaHU3ALMN XPAaHEHUs, KOMIUIEKTOBAHHUS, YUeTa U
UCIOJIb30BaHMs JOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit ®@enepanuu v Apyrux



apXWBHBIX JOKYMEHTOB B OpraHax TOCYJapCTBEHHOH BIACTH, OpraHaX MECTHOTO
CaMOYIIPaBJICHUS U OPTaHU3AIUSIX);

[Ipuka3 @enepanbHoro apxuBHoro areHTcTBa oT 02.03.2020 No 24 «OO0
yTBepkJeHun IlpaBun opraHu3zanuM XpaHEHUs, KOMIUICKTOBaHUS, ydeTra U
UCIIOJIb30BaHMs JOKYMEHTOB ApxuBHOro (ouna Poccuiickoit ®denepanuu u Apyrux
aApXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHHUIIMIAIBHBIX apXUBaX, MYy3esiX U
OuOIMOTEKAaX, HAYYHBIX OPraHU3AIUAX»;

3akon TamOoBckoit ob6mactu ot 03.03.2006 Ne 4-3 «O HaneneHUH
aJIMMHUCTPAIM TOPOJACKHX OKPYyroB W MYHUUMMNAIBHBIX pailoHoB TamOOBCKoii
0071aCTH OTACIBHBIMUA TOCYIAPCTBEHHBIMHU IMOJHOMOYUSIMU TaMOOBCKOW 00JIaCTH IO
XPaHCHHUIO, KOMIUJICKTOBAHHUIO, yUETy W WCIOJIb30BAHUIO APXUBHBIX JTOKYMEHTOB,
OTHOCSIIUXCS K TOCYIapCTBEHHON COOCTBEHHOCTH W HAXOAIIMXCS HA TEPPUTOPUHU
MYHHUITUTIATBHBIX 00pa30BaHUN»;

3akon TamboBckoit obmactu oT 23.06.2006 Ne 54-3 «O6 ApxuBHOM (oHIE
TamOoBCKOM 00JIaCTHY;

VYcTaB MyHUIMIIAIBHOTO 00pa3oBaHMsI, NMPHUHATHIA penieHueM WHKaBUHCKUM
pationnsiM CoBeToM HapoaHbix aemyTaToB oT 09.07.2015 Nol35.

2.6. HcuepnbiBawIIMii mepeYeHb JAOKYMEHTOB, HeO0XOAMMBIX B
COOTBETCTBUM ¢ HOPMATHMBHBIMHM IPaBOBbIMH AKTAMHU JJf NPeIOCTABJICHUS
MYHHUIMIAJIbHOU YCJIYT'd, MOAJIEKANUX NMPEACTABICHUIO 3asiBUTEJIEM

2.6.1. Jlna monmyyeHus apXWMBHOM HMHQpoOpManuu 3asBUTENb (MPEICTABUTEIb
3asBUTEIIST) MPEJCTABISIET B A IMUHUCTPAIUIO:

JUist puznyueckux aui;

3arpoc 0 MPe/ICTaBIEHNUU apXUBHOM nH(popManuu (mpumepHas (popma 3armpoca
npuBeJeHa B NpuiokeHnu Nel Kk aAMUHUCTPAaTUBHOMY PETJIAMEHTY);

JOKYMEHT, NOJATBEPKIAIOIIMI ITOJHOMOYMS NPEICTAaBUTENS 3asBUTENS, B
ciiydae oOpallleHus MpeaCcTaBuTeNs 3asBUTENS;

JOKYMEHT, YIOCTOBEPSIIOUIMI JIMYHOCTh 3asBUTENS WM IPEACTABUTEIS
3asiBUTE,

JOKYMEHTBHI, IOATBEPKIAI0IINE OCHOBAHNE U3MEHEHMS IEPCOHAIBHBIX JaHHBIX,
B CIIy4a€ UX PACXOXKACHHUS B JOKYMEHTE, YAOCTOBEPSIOUIEM JUYHOCTb, C WHBIMHU
NPENCTABIECHHBIMU JOKYMEHTAMM:

CBHUJIETEIILCTBO O IIEPEMEHE MMEHM W €ro HOTapHalbHO YIOCTOBEPEHHBIN
NepeBOJ] Ha PYCCKUH $3bIK (€ClIM CBUAECTENBCTBO O IMEPEMEHE HMEHH BBIJIAHO
KOMITIETEHTHBIM OpPraHOM MHOCTPAHHOTO TOCY/IapCTBa);

CBUJIETEIBCTBO O 3aKJIIOYEHUU Opaka M €ro HOTapualbHO-YI0CTOBEPEHHBIN
NEepeBOJ] HAa PYCCKUH $3bIK (€CIM CBUAECTENBCTBO O 3aKIIOYEHUH Opaka BBIIAHO
KOMIIETEHTHBIM OPraHOM MHOCTPAaHHOT'O TOCY/IapCTBa);

CBUETENBCTBO O PACTOPKEHUU Opaka M €ro HOTapUaIbHO-YIOCTOBEPEHHBIH
MEPEBOJl Ha PYCCKUHM S3bIK (€CIM CBHJETEIBCTBO O PAaCTOPKEHWM Opaka BbLAAHO
KOMIIETEHTHBIM OPraHOM MHOCTPAHHOT'O TOCY/IapCTBa);

JI1s 1OpuINYEeCKUX JINLL:
3aIpoc O MPEACTABICHUU apXUBHOM MH(OpMAIUK, IPEACTaBICHHBIN Ha OlaHKe



opranmzamuu (mpuMepHass ¢opma 3ampoca TpuBenAeHa B mpuioxkeHun Nel «
aIMUHUCTPATUBHOMY PETJIAMEHTY);

NOKYMEHT, NOATBEPKIAONIMN TOJHOMOUYUS TMPEICTABUTENS 3asBUTEINSA, B
citydyae oOpalleHus MpeAcTaBuTeNs 3asiBUTENS;

NOKYMEHT, YAOCTOBEPAIOIIMN JIMYHOCTh 3asBUTENII WM IPEACTABUTEIS
3asBUTEIIA.

3asgBUTENb IO CBOEMY JKCIIAHUI0O MOXET TPUIIOKHUTh HHBIE JTOKYMEHTHI,
MMEIOIINE OTHOIICHHWE K MPEJACTABICHHOMY 3alpocy W IMO3BOJISIONIE 00JIee TOYHO
MPEACTABUTH 3aMPallIMBAEMYI0 apXUBHYIO0 HHGOPMAIHUIO.

2.7. HcuepnbiBalomuii mnepeYeHb JOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHM € HOPMATHBHBIMH IPABOBBIMH AKTAMHM [JI NPeAOCTABJICHHUS
MYHUIUNAJIBbHOH  YCJIYIH,  KOTOpble  HAXOAATCA B  PACHOPSKEHUH
rOCyIapCTBEHHBbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIECHUSI M MHBIX
OpPraHM3anMii, y4acTBYWIIUX B MPeIOCTABJICHMH MYHMUHMIAJIBHON YCJIYIrd, W
KOTOpbIE 3asiBUTE/Ib BIIPABe NPEACTABUTH

2.7.1. WcdepnplBaronuii IepedeHb JOKYMEHTOB, HEOOXOIUMBIX  JJIS
IPEIOCTABICHUS MYHMIMIAIBHOW YCIYTH, KOTOpPBIE HAXOAATCS B PAaCHOPSIKEHUU
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABIEHUS M  HHBIX
OpraHu3alMi, y4aCTBYIOLIIUX B MPEAOCTABICHUA MyHULMIIAIBHON YCIYTH, U KOTOPBIE
3asBUTEb BIIPaBE MPEICTABUTD:

JOKYMEHTBHI, HOATBEPKIAI0IINE OCHOBAHUE U3MEHEHHMSI IEPCOHATIBHBIX JaHHBIX,
B Clly4ae UX PACXOXKACHUS B JOKYMEHTE, YIOCTOBEPSIONIEM JUYHOCTb, C WHBIMHU
MPEICTABICHHBIMU IOKYMEHTaMU (CBUJIETEIBCTBO O IEPEMEHE UMEHHU, CBUIETEILCTBO
0 3aKJIFOUCHUU Opaka, CBUJETEILCTBO O PACTOPKEHUHU Opaka);

uHpopmarss 00  ymiare  3asBUTENEeM — Iuiatexa(eil) 3a  OKasaHue
MYHMIUIAIBHON YCIIyTH.

2.7.2. 3anpemiaercs TpeOOBATh OT 3assBUTEIIA:

NpEJCTaBICHUsI JOKYMEHTOB M MH(OpPMALMK WIH OCYUIECTBICHUS ACUCTBUA,
MIPEICTABIICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM aKTaMH, PETYJUPYIOIIMMH OTHOILUEHUS, BO3HUKAIOIIME B CBS3H C
IIPEIOCTABIEHUEM MYHULIUIIAJILHON YCIYTH;

MPEICTaBICHUs JOKYMEHTOB M MH(OpPMALIUK, B TOM YHUCIIE MOATBEPKIAIOLINX
BHECEHHME 3asiBUTEJEM IUIaThl 3a MPEJOCTABICHUE MYHULMIAIBHBIX YCIYT, KOTOpPbIE
HAXOJATCS B PACHOPSHKEHUH OPraHOB, MPEIOCTABISIOIMIUX MYHUIMNAIbHBIE YCIYTH,
OpraHOB MECTHOTO CaMOYIpaBJIEHUs, JIMOO TMOABEIOMCTBEHHBIX OpraHaM MECTHOIO
CaMOYIIpaBJIeHUs] OpraHu3alui, YYacTBYIOIIUX B MPEJOCTABICHUH MPEAYCMOTPEHHBIX
yacThio 1 crareu 1 denepanbuoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranuzaiuu
IPEIOCTABIEHUsI TOCYIapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYI» MYHHUIMIAIBHBIX
YCIYT, B COOTBETCTBUM C HOPMAaTUBHBIMU ITPaBOBbIMU akTamu Poccuniickon denepannu,
TamOoBCKOM 00aCTH, MYHHIMIAIbHBIMA TPABOBBIMU AaKTaMH, 3a HCKIIOUEHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B OIpEAEICHHbIA YacThlo 6 crtatbu 7 denepanbHOro
3akoHa or 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MOpPeAOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT» MNEPEYEHb JOKYMEHTOB;



OCYIIECTBIICHUSI JEHCTBUM, B TOM YHCJIE COTJIACOBAHWUU, HEOOXOMWMBIX IS
NOJyYeHHUs] MYHUIUNAIBHOM YyCIYTM U CBSI3aHHBIX C OOpallleHueM B HHbIE
TOCYIapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIIPABICHUS, OPTaHU3aLMH, 3a
UCKIIIOYCHUEM TIONYYEeHHS] YCIAYr M TIONyYeHHs] JIOKYMEHTOB M HH(OpMAaIuH,
NPENOCTABISIEMbIX B pE3yJbTare IMPENOCTABICHHUS TaKUX YCIYI, BKIIOUCHHBIX B
NEpEeYHH, YKa3aHHble B yacTu 1 craren 9 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
O3 «O06 opranu3zanuu MpeIoCTaBIeHUs FTOCYIAPCTBEHHBIX U MyHUITUIATBHBIX YCITYT»;

MPENCTABICHUS JOKYMEHTOB ©  HWHGOpMAalHWH, OTCYyTCTBHE ©  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPH MEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOMUMBIX Ui MPEAOCTABICHUS MYHHMIIMIIAIBLHOW YCIyrH, JuOO B
MPEIOCTABICHUA MYHHULMIIAIBHON YCIYTH, 32 UCKJIIOUEHUEM CIy4aeB, YKa3aHHBIX B
MOANYHKTaX «a» - «» myHkta 4 yactm 1 cratem 7 DenepanpbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzauuy NOpeIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULANAIBHBIX YCIYT»;

IpeIOCTaBICHUsT Ha OyMa)XHOM HOCHUTENe JOKyMEHTOB U HH(pOpMAaIuH,
IIEKTPOHHBIE 00Pa3bl KOTOPHIX PaHEe ObLIM 3aBEPEHbI B COOTBETCTBHH C IIYHKTOM 7°
gacTtu 1 crarbu 16 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
NPENOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIIMIAJIBHBIX YCIYyr», 33 HCKIIOYEHUEM
CJIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKHe JIOKYMEHTHI JINOO MX U3bIATHE SIBISICTCS
HEOOXO/IMMBIM YCJIIOBHEM IPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH, U UHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepajibHbIMU 3aKOHAMMU.

2.8. HcuepnbiBaromuid nepedyeHb OCHOBAHMM /JISI OTKa3a B MNpueMe
AOKYMEHTOB, HEOOXOAMMBIX /IJISl MPEI0CTABJICHUA MYHUIIUNIAJIbHON YCIYTH

2.8.1. OcHOBaHUAMM ISl OTKa3a B IPUEME JOKYMEHTOB SBIISIFOTCS CIEAYIOLIUE
00CTOSATENbCTBA:

2.8.1.1. 3anpoc He noagaeTcsi NPOYTEHUIO;

2.8.1.2. B 3ampoce couepkarcsi HEIEH3ypHble JHUOO OCKOPOUTEIbHbBIE
BBIPAKEHHUS, Yrpo3bl JKW3HH, 3I0POBbI0 M HMMYIIECTBY JIOJDKHOCTHBIX — JIUI]
AIMUHHCTpAIUH, a TAKKE YJICHOB UX CEMEH;

2.8.1.3. y 3agButens OTCYTCTBYIOT JIOKYMEHTBI, HOATBEPKIAIOIIME €ro
MOJIHOMOYHSI BBICTYNaTh OT MUMEHU TPETHUX JIMI], B OTHOIICHUH KOTOPBIX CJeNiaH
3ampoc (B ciy4ae, €ClIM HE HCTEK CPOK OTpPaHUYCHMsI, YCTAHOBJICHHBIM YacThIO 3
cratbu 25 ®enepanbHoro 3akoHa ot 22.10.2004 Ne 125-®3 «O6 apXxuBHOM Jeie B
Poccuiickoit denepanuny).

2.9. HcuyepnbiBawuuii mnepe4yeHb OCHOBAHUI /Jf TPHOCTAHOBJICHHUS
NMPEAOCTABJCHUS MYHHIUINAJBHONW YCIAYIM WIH OTKa3a B MPeIoCTaBJICHUU
MYHHUIUIAJIbHON YCJIYI'H

2.9.1. OcHoBaHueM ISl MPUOCTAHOBJICHUSI TPEIOCTABICHUS MYHUIIUITAIBHOM
YCIIYTH SBISETCSI HEOOXOAMMOCThH OIUIAThl 3a TMPEAOCTABICHUE MYHHUITUNATHHON
yCIIyTH (B CIIy4ae €CJIM 3a MPEJO0CTaBICHNE apXUBHON MH(GOPMAIMKA B3MMAaETC Tj1aTa -
MIPEJICTABICH TEMAaTHYECKHIA 3aIpoc).



2.9.2. OcHoBaHMSAMH Uil OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIbHOW YCIYrd
SIBIISIIOTCSL:

2.9.2.1. 3anpoc kacaeTcs Tembl (BOIpOcCa), B OTHOIICHUU KOTOPOM (KOTOPOTO)
3asBUTEIIO paHEe MHOTOKPATHO (ABa U OoJiee pa3a) 1aBajuCh MUCbMEHHBIE OTBETHI 11O
CYIIECTBY, U IIPU ITOM HE NPHUBOAATCS HOBBIC JOBOJBI WM OOCTOSATENLCTBA (IVIaBa
AJIMUHUCTpAllM WM YHOJHOMOYEHHOE Ha TO JIMIO BIPaBe NPUHATH PEIICHUE O
0€30CHOBATEILHOCTH OYEPEIHOTO 3ampoca W MPEKPALICHUH MEePENUCKH MO JaHHOMY
BONPOCY MpHU YCIOBUHM, YTO YKa3aHHBIH 3allpoc U paHee HampaBisieMble 3alpoChl
HAMPaBJSUIMCH B OJTUH U TOT K€ apXUB);

2.9.2.2. oTCyTCTBHE IUIaThl 3a MPEACTABICHHUE MYHMIIMIIAIBHOM yciayru (B
cllydae €cClIM 3a MpeJOCTaBICHHUE apXUBHOW uWHOpMAIMK B3UMaeTcs Ilara -
MPEACTABICH TEMATUIECKHIA 3aIpoc).

2.10. Ilepeyenp yciayr, KOTOpble SIBJAKTCH HEOOXOAMMBIMH M
00s13aTeJIbHBIMM JIJI1 NPEAOCTABJEHUS] MYHMUUNAJBHON YCIYIHM, a TaKxKe
CBeleHUsI O JIOKyMeHTe (JIOKyMeHTax), BblIaBaeMOM (BbLIaBaeMbIX)
OpPraHu3anusMHu, Y4aCTBYOIIMMHU B MPEIOCTABICHUHA MYHULIMIIAJIBLHOMH YCIYyTH

Hepequb YCIYI, KOTOPBIC ABJIAIOTCA HGO6XOI[I/IMBIMI/I U 00s3aTeIbHBIMU JIIA
IMpCaOCTAaBJIICHUA MYHHHI/IHaJILHOﬁ YCIYIu, HC IIPCAYCMOTPCH.

2.11. Pa3zmep u ocHOBaHMe B3MMAHUA IUIATBI C 3asBUTEISA 32
NpeIoCcTaABJIeHHE MYHULIMITAJIBHOH YCJIYI'H

2.11.1.TIpenocTaBneHre MyHUIIUITAIEHON YCITyTH OCYIIECTBIIIETCS O€CIUIaTHO.

2.11.2. B cnydyae BHeceHHMs W3MEHEHHH B BBIJIAHHBIA TI0 pe3yabTaram
MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH JOKYMEHT, HapaBJIEeHHBIX HA UCTIPABIICHUE
OMeYaTOK W OIIMOOK, JOMYHIEHHBIX 1O BHUHE AJMUHUCTpaluu W (WJIH) €ro
JOJKHOCTHOTO JIMIA TuTaTa ¢ 3asiBUTENS HE B3UMAETCS.

2.12. MakcuMAJIbHBIA CPOK OKUIAHUS B OUYepeaH NMPH IoJade 3ampoca o
NPeI0CTABJIEHUM MYHUIUNAJBHOH YCJAYIM M TPH NOJIYYEeHHH pe3yiabTara
NpeIoCcTABJIEHUS MYHUIIUTIAJIbHOU YCJIYTH

MaxkcumanbHbIA CPOK OKUAAHUS B OYEPEAM MPHU Mojade 3asBUTEIIEM 3arpoca U
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHHUIIUIIAJILHOW YCIYyTU, U TIPH
MOJIY4YCHUH pe3yyibTaTa MyHHUIUIIAIBHON YCIYTd HE IPEBBIIAET 15 MUHYT.

2.13. Cpoxk perucTtpauuu 3amnpoca 3asiBUTEJIA O MPeIoCTaABIECHUN
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJIe B DJIeKTPOHHOI opme

Cpok peructpanuu 3amnpoca 3asBUTENS O MPEAOCTABICHUH MYHUIIUMAIBHOM
YCIYTd COCTaBsieT | JIeHb.



2.14. TpeOoBanuss K TOMEIIEHUSIM, B KOTOPbIX NPeAOCTABJISIETCS
MYHHIHMIAJbHASA YCJIYra, K 321y 0KMJIaHUSA, MECTaM /ISl 3aN0JTHCHHUS 3a1pPOCOB 0
NPeIOCTABJICHMA MYHHMUMIAJIbHON  YCJIYIW, HWHPOPMAIHOHHBIM CTEHIAM
(uHpOpMALIMOHHBIM YIOJIKAM) ¢ oO0Opa3snaMM HMX 3aNoJHEHHS] U TMepeYyHeM
AOKYMEHTOB, HEOOXOAUMBIX [IJIsl IPEJOCTABJICHUSI MYHUIUNIAJIBLHON YCJIYITH, B TOM
yucje K 00eCneYeHUI0 JOCTYNHOCTH JJIsi MHBAJIUAOB YKA3aHHBIX O0BbEKTOB B
COOTBETCTBUH € 3aKOHOAATEJbCTBOM Poccuiickoit ®exepauuu 0 COUUAILHOMN
3aluTe MHBAJIHU/IOB

2.14.1. Ilomenienusi, mpeaHa3HaAuYCHHBIE JJIs1 PaOOTHI ¢ 3asBUTEISIMH TI0 TIPUEMY
3asBJICHUM W BBIIa4Y€ JOKYMEHTOB, 0OCCIICUMBAIOTCS HEOOXOIUMBIM O0OPYIOBaHUEM,
KaHLEIAPCKUMHU PUHAICKHOCTAMU, O(DHUCHONW MeOenbl0, CUCTEMON BEHTWIISLIUU
BO3/lyXa, TeIe(pOHOM, JIOCTYIIOM K rapaepooy.

B ykazaHHBIX TOMENIEHUSX pa3MENIaloTCs HH(POPMAIMOHHBIE CTEH/IBI,
oOecreurBarolue NOJyYeHUE 3asgBUTENSIMH HHGOpPMALUU O MPEJOCTABICHUU
MYHHIUTATBHONU YCIIYTH.

NudopmarimonHple CTEHJIbI, CTOJBI (CTOWKH) I TMUChMa pa3MEIalOTCs B
MecTax, 00eCreunBaOIIUX CBOOOIHBIN JOCTYI K HUM JIMIAM, UMEIOLIUM OTPAaHUYCHHUSI
K [IEPEABUKCHHIO, B TOM YHMCJIE HHBAJINJAM, UCIIOJB3YIOIIUM KpPEeCa-KOJICKH.

B ciaydae HEBO3MOXXHOCTH  pa3MElIEHUs HMHQOPMALMOHHBIX  CTEHJOB
WCTIONB3YIOTCSL  JPYTUe CIOCOObl pa3MelleHus: HUHQpOopMaluu, 00eCIeunBaIoIne
CBOOOJTHBIN JOCTYI K HEW 3aMHTEPECOBAHHBIX JIUII.

Mecra 0oXHIaHHUS JOMKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBHUSIM IS
3asIBUTEJIEH U ONTUMAJIBHBIM YCIOBHUSIM PaOOThI CIIELIMAIMCTOB.

Mecra oxugaHusi [OJDKHBI OBbITh OOOPYIOBaHbl CHISYMMU MECTaMH IS
ITOCETUTENEM.

Mecra a1 3ar0NHEHMs 3apOCOB O MPENOCTABIEHNN TOCYIAPCTBEHHON YCIyTH
000pyNYIOTCS CTYJAbSIMH, CTOJlaMH (CTOMKamMHu) U oOecrmeumBaroTcs oOpasiamu
3aMOJTHEHUS IOKYMEHTOB, OJTaHKaMU 3asiBICHUM, pydyKaMu U OyMarowu.

2.14.2. BusyanbHasi, TEKCTOBas M MYJIbTUMEIUNHAsA WHOOpPMAIUS O TOPSIIKE
MPEIOCTABICHUS MyHUIIMITAIGHONW YCIIyTH pa3MellaeTcsl Ha MH()OPMaLlMOHHOM CTEHJIe
Wi WH(QOPMAITMOHHOM TEpMHUHAJIE B TOMEIICHWHM JUIsl OXUJAHUA W TpueMa
3asBUTENICH, a Takke Ha O(QUIMAIBHOM cailTe AIMUHUCTpAIlMU, Ha PETHOHAIHHOM
noprare.

2.14.3. Ha undopMaiimoHHBIX CTEHJIax B MOMEIICHUH JJIsI OKUAAHUS U TIpUeMa
3asiBUTENCH, HAa odUIMaNIbHOM caiiTe AJIMUHHMCTpAllMU, HAa PETHMOHAJIBLHOM MOpTaje
pa3MelaTes cleAyolre HHPOpMaMOHHbIE MaTEPHAIIbL:

2.14.3.1. undopmanus o NOPSAKE IPEIOCTABICHUS MyHUIIUTIAILHOU YCITYTH;

2.14.3.2. mepeyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PENIAMEHTHUPYIOIINX
MPEAOCTABICHUE MYHUITUTIAIbHON YCIIYTH;

2.14.3.3. mepeyeHb JOKyMEHTOB, HEOOXOAUMBIX [JIi  TPEIOCTABICHUS
MYHHIIMIIAIEHOM YCITyTH, a TaKKe TpeOOBaHUS, IPEABABISEMBIE K 3TUM JTOKYMEHTAM;

2.14.3.4. cpoku NpenOCTaBICHUS MYHHLIMNAIbHOW YCIYTHM W OCHOBAHUS IS
OTKa3a B MIPEI0CTABICHUN MyHULUMIIAJIbHON YCIYTH;

2.14.3.5. ¢popmbl 3asBIEHUH O TPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

2.14.3.6. nmopsimox HHOOPMHUPOBAHUS O XOJA€ MPETOCTABICHUS MYyHUITUTIATHLHOM



YCIyTHU, TOPSAAOK OOKajJoBaHWUA pEIIeHWH U jaelcTBui (Oe3neicTBUs) oOpraHa,
NPENOCTABISIONIETO MYHULUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
PEIOCTABISIONIET0 MYHULUNAIBHYIO YCIYTY, JMOO MYHHIIMIAIBHOIO CIYKallero,
MHOTO(QYHKIIMOHAIBHOTO [IEHTPa, pA0OTHHKA MHOTO(DYHKIIMOHATIBHOTO 1IEHTPA.

[Ipyn u3mMeHeHMu HMHPOPMAIUMU MO MPETOCTABICHUIO MYHMUIIMNAIBHOW YCIyTH
OCYIIECTBIISIETCS €€ OOHOBJICHUE.

2.14.4. Tlpuem 3asBUTENICH O€3 MpeABAPUTEIHHOM 3alUCH OCYIIESCTBISIETCS B
MOPSIIKE OYEPETHOCTH.

B nensx obecnedeHHs] TOCTYNMHOCTH MYHUUMIAIBHOM YCIYTH JUJISi MHBAJIHUIOB
OCYLIECTBISIETCA MPEABAPUTENbHAS 3alUCh 3aMHTEPECOBAHHBIX JIUL, MO3BOJISIONIAS
o0ecrneunTh MOMOIIb MPOBOJHUKOB U TMPOQPECCHOHATIBHBIX CYPIONEPEBOIYMKOB B
paMKax IMpeoCTaBICHUs MyHUIMTIIAIbHON YCIYTH.

2.14.5. BXox B 31aHUE M IOMEUICHUS, B KOTOPBIX NPOBOAUTCS MPHUEM 3asIBJICHAN
U JOKYMEHTOB, HEOOXOUMBIX Ul MPEAOCTABICHUS MyHUIIUIIAJbHON YCIIYTH, a TAKXKe
BblJlaya PpEe3yJbTaTOB MPENOCTABICHUS MYHMLMNAIBHOW YCIYTH, OOOpYLyIOTCS
CpPEICTBaMM, CO3JAIOIIMMU  YCIOBUS i1 OECHpPENATCTBEHHOIO JIOCTyNa |
HepeMEeLICHUs] UHBAIUAOB (BKJIIOYAsi WHBAJIUAOB, UCIOJIB3YIOINUX KPECHIa-KOJISCKU U
c00aK-MPOBOIHUKOB).

2.14.6. Ha teppuropumu, OpHIETAlONIE K 31aHUI0, B KOTOPOM IIPOBOJIUTCS
OpueM  3asBICHMM M JOKYMEHTOB, HEOOXOAUMBIX JJii  MPEA0CTaBICHUS
MYHUIMIOAIBHOM  YyCIYrM, a TakKe BblJaua pe3yiabTaroB  IPEIOCTaBICHUS
MYHUIMINAIBHON YCIYrH, ONpENestoTcd MecTa JUisl MapKOBKUA CHEUUaTbHBIX
ABTOTPAHCIOPTHBIX CPEICTB MHBAJIHIOB.

JocTyn crnienuanbHOTO aBTOTPAHCIIOPTA IMOIY4YaTeled MyHHUIIMIIAIBHON YCIyTH
K MTAPKOBOYHBIM MECTaM U CTOSIHKA SIBJISIFOTCSI O€CIUIATHBIMU.

2.14.7. Tlpu oOpaieHny WHBAIWAA 32 MOMYYEHHUEM MYHUIUNAIBHON YCIyTH
(BKJIIOUAsT WHBAJIMJOB, HCIHOJB3YIOMIMX KPECIa-KOMSCKU U COOaK-TIPOBOJHUKOB)
oOecreunBaeTcs:

2.14.7.1. BO3MOXHOCTHh MOCAAKA HHBAIUAOB B TPAHCIOPTHOE CPEICTBO U
BBICAJKA M3 HErO Iepel BXOAOM B IOMEIIEHHE C ITOMOIIBIO TEXHUYECKUX CPEICTB
peabunuTanyy v (MJIM) ¢ MIOMOIIBIO COTPY/IHUKA,

2.14.7.2. copeiicTBHEe MHBAJIWJIaM MpPHU BXOJAE B 37aHUE, B KOTOPOM MHPOBOAUTCSA
npueM  3asBJICHUM M JOKYMEHTOB, HEOOXOOUMBIX JUIsl  MPEJOCTaBICHUS
MYHUIIMNATBHOM  YyCIYI'M, a TakKe BblJjadya pe3ylbTaToB  IPel0CTaBICHUS
MYHUIUNATBHOU YCIIYTH, U BBIXOJIE€ U3 HETO;

2.14.7.3. CcONpOBOXICHWE WHBAJIWIOB, HMEIOIIUX CTOMKHE pPacCTpPOMCTBa
(YHKIIMU 3pEHUs U CaMOCTOSITEIbHOTO TEPENBIXKEHMS, U OKa3aHUE MM IOMOIIH
BHYTPH MOMELIEHUS;

2.14.7.4. Hannexaiee pasMelieHue 000pyaoBaHUs U HOcUTeNeld nHpOopMaIln,
HEOOXOMMBIX IJisi o0ecleueHrs OecnpensaTCTBEHHOTO JIOCTYIa WHBAIUIOB C YYETOM
OrpaHUYECHUI UX KUZHEAEATEIbHOCTH;

2.14.7.5. nyGnupoBaHue HEOOXOAMMOM ISl MHBAJIUAOB 3BYKOBOM U 3pUTEIHHOM
uHpOpMaIMK, a TaKKe HaJamuCceil, 3HAaKOB M MHOM TEKCTOBOM H rpaduyeckon
uH(pOpMAIllMU 3HAKaMH, BBIIOJHEHHBIMU pelbeHO-TOueUHbIM IpupTOM bpaitns,
JIOITYCK CYPIOTIEPEBOUHKA M THQIIOCYpIOTIEPEBOAUNKA;



2.14.7.6. nocTyn K NOMEUIEHUIO, B KOTOPOM IPEIOCTABISAETCS yCiIyra, COOaKu-
IIPOBOJIHUKA MTPH HAIMYUM JOKYMEHTA, MOATBEPXKIAIOIIETO €€ ClielinaabHOe 00yUeHHUE;

2.14.7.7. BO3MOXHOCTb CaMOCTOSITEJILHOTO TEPEABUKEHUS WHBAJIUJIOB, B TOM
yucjae TepPeABUTAIONIMXCA B  KpPECHe-KOIsCKe, B IEIsAX JOCTylma K MEcCTy
IPEIOCTABICHNUS MYHUIIUITAIBHON YCIYTH, B TOM YHCJIE C TOMOIIBI COTPYIHHKA
AJIMUHUCTpAIIUH;

2.14.7.8. okazaHue MOMOIIY WHBAJIUIaM B MIPEOJIOJICHUN OapbhepoB, MEIIAIOIITNX
MOJTYYEHUIO0 UM MYHUIIMTIAJIBLHON YCIIYTH HApaBHE C IPYTUMHU JIMIIAMHU.

2.15. Iloxka3areiu JOCTYITHOCTH U KA4e€CTBA MYHUIIMIIAJILHOM YCJIYTH

2.15.1. Tloka3arenssMu TOCTYNHOCTH HPENOCTABICHUS MYHULMIIAJIBHON yCIyTrH
SABIISIFOTCSL:

IIPEIOCTABICHNE BO3MOXHOCTH IIOJyYEHHMs MYHHMIMINAIBHOW YCIYIM B
AIIEKTPOHHOU (hopMe UM B MHOTO(PYHKIIMOHAIBHOM LIEHTE;

TPAaHCHOpPTHAs WM TMemas JOCTYIHOCTh K MeCTaM IPEeNOCTaBICHUS
MYHULIMTIATBHOMN YCIIYTH;

oOecrieyeHue OECHpenATCTBEHHON0 JOCTyNa JUUaM C OrpaHu4eHHBIMU
BO3MO)XHOCTSIMHM TEPE/IBHIKEHUS K TOMEUIEHUSIM, B KOTOPBIX HPEIOCTaBISETCA
MYHULUIIAJIbHAS YCIIYTa;

coOntoieHne TpeOOBaHWI  aAMUHUCTPATUBHOIO perjaMeHTa o TMOpsIKe
MH(POPMUPOBAHUS O MTPEIOCTABICHUN MYHUIIUIIAJbHON yCITyTH.

2.15.2. Tloka3zaTtensiMM KauyecTBa MPEJOCTABICHHUS MYHULMNAIbHON YCIyTH
SABIIIFOTCSL:

OTCYTCTBUE (PAKTOB HApYUIEHUS] CPOKOB MPEAOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH;

OTCYTCTBHUE OINEYAaTOK U OMIMOOK B HAIPABJICHHBIX (BBIIAHHBIX) B PE3YJIbTaTe
MPENOCTABICHNUS MYHULUITAIbHON YCIYyTU JOKYMEHTAX;

OTCYTCTBHME 00OOCHOBAHHBIX Kajlo0 3asBUTEINS MO pe3yabTaTaM MPea0CTABICHUS
MYHHIUIATBHON YCIYTH.

2.16. Huble TpeOOBaHUS, B TOM 4YMCJe YYMTbHIBAaKOIIHE OCOOEHHOCTH
NPeI0CTABJICHUS] MYHHUIMIAJBHONH YCIYIrH B MHOIO(pYHKIMOHAJBHOM LEHTpe
NMPeI0CTABJICHUS TOCYIAPCTBEHHBIX M MYHHUIMNAJBHBIX YCJIYI W OCOOCHHOCTH
NMPeA0CTABJICHUS MYHUIMIIAJIBLHOM YCJIYTH B 3JIEKTPOHHOM opme

2.16.1. 3anpoc ¥ AOKYMEHTHI, YKa3aHHbIC B MyHKTE 2.6.1 aIMHUHUCTPATUBHOIO
pernameHTa, MOTYT OBbITh MOJIaHbl 3asBUTEJIEM B 3JIEKTPOHHOU (hOpMe B COOTBETCTBUU
¢ @enepanpHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
PEOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

2.16.2. 3anpoc B ¢opMe DIIEKTPOHHOTO JTOKyMEHTa TPEACTaBIsSETCS B
AJIMUHUCTpAIMIO N0 BBIOOPY 3asBUTEIIS:

yTEeM HampaBJICHUs Yyepe3 JINYHbIA KaOMHET PErMOHAIBHOTO MOpTaa;

NyTEM HAINpaBIEHUS DSJEKTPOHHOIO JOKYMEHTa B AJIMUHHCTpAalHMIO Ha
opHUIMATBEHYIO 3JEKTPOHHYIO MOUTY, OPHUIHAIBHBIN CAalT AAMUHUCTPAIIH.



3ampoc B (¢opMe D3IEKTPOHHOTO JTOKYMEHTa TMOAMHCHIBAETCS SIEKTPOHHOM
MOJMUCHIO 3asgBUTENS (IPEACTaBUTENS 3asIBUTEIIA).

2.16.3. K 3anpocy npunaraercsi Konus J0KyMEHTA, YA0CTOBEPSIOLIECTO JUIYHOCTD
3asBuTens (yAOCTOBEPSIONIIETO JIMYHOCTh MPEACTABUTENST 3asgBUTEINS, €CIU 3ampoc
Ipe/ICTaBIsIeTCS MpeIcTaBuTeNieM 3asBUTENs) B BUJE DJEKTPOHHOIO o0Opa3a Takoro
JIOKYMEHTA.

[IpencraBrnenne yka3aHHOTO B HACTOSIIIEM IMyHKTE JIOKyMEHTa He TpeOyeTcs B
Clly4yae IMpeICTABICHUS 3allpoca MOCPEICTBOM OTIPABKU YEPE3 PErMOHAIBHBIN MOPTAJ,
a TaKXke, €CIM 3ampoc MOAMNHCAH YCWJICHHOW KBaTH(PHUIMPOBAHHON 3IEKTPOHHOM
MOJIHUCHIO.

B ciyuae npeacTaBieHus 3anpoca npecTaBuTeaeM 3asBUTENS, JEHCTBYIOIIUM
Ha OCHOBAHHMH JOBEPEHHOCTH, K 3alPOCY TaKKE€ MPUJIAraeTcsl JOBEPEHHOCTh B BUJE
AJIEKTPOHHOTO 00pa3a TaKoro JOKyMEHTA.

2.16.4. 3asgBuTeno B UENAX TMOJYYECHUS MYHHUIUMNAIBHONW YCIYyTH Yepe3
PErMOHANIbHBIN MOPTal 00ECIEeUNBACTCS BOZMOKHOCTD:

MIPEACTABIEHUS IOKYMEHTOB B 3JIEKTPOHHOM BHJIE;

OCYIIECTBIICHUSI KOMUPOBaHUS (DOPM 3asIBIICHUN;

MOJIyYEHUsI 3asIBUTENIEM CBEIACHUW O XOAE MPEAOCTABICHUS MYHUIHUIAIBHOU
YCIIYTH;

MOJIyYeHHS] DJIEKTPOHHOTO COOOIIEHUsT OT AJIMUHHCTpallUd B  cllydae
oOpanieHus: 3a MPEAOCTABICHHEM MYHULMUIIAIBHON YCIYTH B (DOpME 3IEKTPOHHOIO
JOKYMEHTA, MOITBEPKAAIOIIETO MPUEM 3aIpOca K PACCMOTPEHUIO.

2.16.5. 3ampoc B ¢opMe DIESKTPOHHOTO JOKYMEHTA TMPEACTABISACTCS B
Anmunuctparmuio B Bujae (aitmo B dopmare doc, docx, txt, xlIs, xlsx, rtf, eciu
YKa3aHHBIM  3alpoc  NpenocTaBisieTcss B (QopMe  DJIEKTPOHHOIO  JIOKYMEHTa
ITOCPEACTBOM DIIEKTPOHHOU MOYTHI.

2.16.6. DnexkTpoHHBICE TOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JOKYMEHTOB),
IpujiaraeMble K 3ampocy, B TOM YKCIIe JOBEPEHHOCTH, HAMIPABIISAIOTCA B BUE (ailioB B
dopmarax PDF, TIF.

KadecTBo nmpenocTaBisieMbIX 3JIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
nokyMeHToB) B opmarax PDF, TIF momkHO MO3BOMATH B TOJTHOM 00BEME TPOYUTATH
TEKCT JIOKYMEHTA U pacrlo3HaTh PEKBU3UTHI JOKYMEHTA.

2.16.7. CpenctBa 31€KTPOHHON MOANUCH, TPUMEHSIEMBIE MPU OJa4ue 3anpoca u
OpujlaraéMblX K 3alpocy  3JEKTPOHHBIX  JTOKYMEHTOB,  JOJDKHBI  OBITh
cepTudUIIMPOBaHbI B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit denepanmu.

2.16.8. JIOKyMEHTBI, KOTOpBIE€ MPEACTABIAIOTCA AJIMUHHUCTPALMEN MO
pe3ysibTaraM pacCMOTPEHUS 3arpoca B AIEKTPOHHOUM (hopme, TOKHBI ObITh TOCTYITHBI
JUISL IPOCMOTpa B BUJIE€, MPUTOAHOM JIJIsl BOCTIPUSATHS YETOBEKOM, C MCIOIb30BaHUEM
AJIEKTPOHHBIX BBIYMCIUTENbHBIX MAalllMH, B TOM 4YHCie Oe3 HCIOJIb30BaHUS CETU
HNuTepHer.

2.16.9. IIpenocraBneHue AJAMUHUCTpALMEN MYHHULMNAIBHOM YCIYyTd B
MHOTO(QYHKLIMOHAJIBHOM IIEHTPE OCYIIECTBISETCS Ha OCHOBAHMM COIVIAIICHUS,
3aKJTIOYCHHOTO AJMUHUCTpAIEe ¢ MHOTO(DYHKIIMOHAIILHBIM TICHTPOM.

2.16.10. BoO3MOXHOCTP MPEIOCTABICHUS MYHHLIMNAIBHOW  YCIyTH B
MHOTO(QYHKIIMOHAJIBHOM IIEHTPE HE3aBHCHUMO OT MeCTa PErHCTpallid WIH MecTa
npeObIBaHMsI 3asBUTENS HA TEPPUTOPUH 00JIaCTH OTCYTCTBYET.



2.16.11. MynununanbHasi yciayra Ha OCHOBAaHMUHM YKAa3aHHOTO COTJIAIICHUS
MOXKET TIPEJAOCTaBIseTCS HAa OCHOBAaHMM 3alpoca, yKa3aHHOro B crarbe 15.1
®denepanpHoro 3akoHa oT 27.07.2010 Ne210-®3 «OO6 opraHuzaiiud MpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIUTIATIBHBIX YCIYT» (KOMIUIEKCHOTO 3arpoca).

3. CocTas, nNoc/jae10BATEIbHOCTH H CPOKH BbITIOJTHEHHS
aIMUHUCTPATHUBHBIX MPOLEAYP, TPEOOBAHNSI K MOPSAKY UX BHINOJHEHUSI, B TOM
4yKcJie 0COOEHHOCTH BbITIOJTHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
(dopme, a TakKe 0COOEHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NPoLeayp B
MHOTO(YHKIIMOHAJIBLHOM LIEHTPe NMPeI0CTABIEHUS IOCYIAPCTBEHHbIX U
MYHUIIUNAJIbHBIX YCJIYT

3.1. Ilepeyenb aAMMHUCTPATUBHBIX MPOLEAYP

3.1.1. [IpenocraBienre MyHUIIMITAILHON YCITYTH BKIIIOYACT B CEO0sI CIETYIOIINE
aIMUHUCTPATUBHBIE TIPOLICTYPHI:

MIPUEM U PETUCTpalys 3aIpoca O MPe0CTABICHUN MYHUIIUITAIBHON YCIYTH;

paccMOTpeHHUE  3ampoca,  TOJATOTOBKa  pe3yiabrara  MpeloCTaBICHUS
MYHULIMTIAIbHOMN YCIIYTH;

BbIJIa4a (HampaBieHUe) 3asBUTEITIO pe3ynapTara  IMPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

3.1.2. B cayuyae oOpaiieHusi 3asBUTENs 3a WUCIPABICHUEM OMNEUaTOK U (WJIM)
OMUOOK B TOJYYEHHOM pe3yJabTare IMPENOCTaBICHUS MYHUIIUMNIAILHON YCIyTH
OCYIIECTBIISIETCA MCTPABIEHNE TAKMX OMNEYaTOK M (WJIM) OMHUOOK B COOTBETCTBUHU C
MyHKTOM 3.5 AJIMUHUCTPATUBHOIO PEITIaMEHTA.

3.1.3. BapuanTel ¥ TOpPSAOK MPENOCTABICHHUS MYHHIMIAIBHON YCIyTH
OTHENbHBIM  KATETOPUSIM  3asgBUTENCH, OOBEAMHEHHBIX OOMIMMH  TMpU3HAKAMHU,
OTCYTCTBYIOT.

3.2. [IpyeM U perucrpamnus 3anpoca o NpeaoCTABJIeHNA MYHUIUNAJIBHOM
yCJIOyru

3.2.1. OcHoBaHHMEM MJIsI Hadajla AJIMUHUCTPATUBHOW NPOLEAYPHI SABISIETCS
MOCTYTUICHUE 3aMpoca O MPEA0CTaBICHUN MYHUIIUTIATLHON YCIIyTH.

3.2.2. 3ampoc HampapiseTcs 3asBuTeiaeM (MpeICcTaBUTENIeM 3asBUTENS) B
AJIMUHUCTpAIMIO Ha OyMa>kHOM HOCHUTEJIC MOCPEICTBOM MTOUYTOBOTO OTIPABICHUS WIH
npeacTaBiIsieTcsl 3asBUTEIEM JMYHO, Yepe3 MHOTO(PYHKIIMOHAIBHBIA IIEHTp JMOO B
dbopMe DIIEKTPOHHOTO JOKYMEHTa TOCPEICTBOM 3arlOJHEHUSI 3JICKTPOHHOU (HOpPMBI
3arpoca 1 HalpaBJICHHs €ro Yepe3 JIMYHbBIN KaOMHET perMOHATBHOTO MOPTalia, a TAKKe
MTyTeM HampaBlICHUS JICKTPOHHOTO JOKYMEHTA Ha O(DHUIIMATBHYIO JIEKTPOHHYIO TTOUTY
AJIMHHUCTpAIlMd, Ha OQHUIMAIBHBIA calT AJMHHUCTpanuu 0e3 HeoOXOIUMOCTH
JTOTIOJTHUTEIIBHOM ITOAa4YH 3ampoca B KaKOH-Tu00 HHOM (opMme.

B ciyuae mpencraBneHus 3ampoca MpU JIMYHOM OOpamieHuu 3asBUTENS WM
OpeNCTaBUTeNs  3asBUTENS  MPEAbABISAETCS  JOKYMEHT,  YIOCTOBEPSIOLIUI
COOTBETCTBEHHO JIMYHOCTH 3asBUTEIISI WJIM MPEACTABUTENS 3asiBUTES.

3anpoc W JOKYMEHTBHI, TMpEACTaBICHHbIe 3asBUTENeM (IIperCcTaBUTENIEM
3asBuTENN) yepes MHOTO(GYHKIIMOHAIbHBIN LEHTD, nepenarTcs



MHOTO(YHKITMOHATBHBIM IIEHTPOM B AJIMHUHHCTPAIMIO B JIEKTPOHHOM BHJIC B JCHb
oOpamienus 3asButens (npenacraBurens 3assurens). [lopsiok nepegayn JOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJIE€ YCTAHABIMBACTCS COIVIAIIEHUEM O B3aUMOJCHCTBUH,
3aKJIIOYEHHBIM AJMUHUCTpaIel ¢ MHOTO(DYHKIIMOHATILHBIM IIEHTPOM.

3.2.3. 3asButenp (IpeACTaBUTENb 3asBUTEIISA) MOXKET MO/IaTh B A IMUHUCTPALIHIO
CJIETYIOIINE BUIBI 3aIpoca:

TEMaTU4YECKUE 3aMpOChI;

3aMpOChl COLMAIBLHO-MPABOBOI0O XapaKTepa.

3.2.4. JluuioM, OTBETCTBEHHBIM 3a MPEAOCTABICHHUE YCIYTH, SIBISETCS JIUIIO,
OTIpe/IETICHHOE TJIaBOM MYHMIIMIIAILHOTO 00pa3oBaHus (J1ajee - JIHI0, OTBETCTBEHHOE
3a MPEAOCTABICHUE ApXUBHOW HH(POPMAITHH).

3.2.5. Jluno, OTBETCTBEHHOE 3a MPEJOCTABICHHE apXWBHOW HHQpOpMaIuH,
MIPOBEPSAT 3asBJICHUE U JOKYMEHTHI Ha HaJIMuKe (OTCYTCTBHE) OCHOBAHUM JJI OTKa3a B
npueMe JOKYMEHTOB, NPEAYCMOTPEHHbIX MyHKTOM 2.8.1 AJIMUHHCTPATUBHOIO
peraMeHTa.

3.2.6. [Ipn HaNIM4YUKM OCHOBAHUM JJISI OTKa3a B MPUEME TOKYMEHTOB 3asiBUTEIIIO
BbIIaeTCs (HampaBiseTCs) YBEOMIIEHHE 00 OTKa3e B MpUEME JIOKYMEHTOB 10 ¢GopMme
COINIaCHO MpUIIOKEeHHI0 Ne 2 K aJIMHUHUCTPAaTUBHOMY pEIIAMEHTY, C YyKa3aHUEM
IPUYUH OTKa3a.

[Ipy oTCyTCTBMM OCHOBaHHM Il OTKa3a B MPHUEME JIOKYMEHTOB 3ampoc
PETUCTPUPYETCS JTUIIOM, OTBETCTBEHHBIM 3a MPEOCTaBICHUE apXUBHOW MH(POpMaIINH,
C IPUCBOCHHUEM €My BXOSIIEr0 HOMEpa U YKa3aHUEM JIaThl €T0 MOTyUYCHHUS.

3.2.7. llomy4yeHue 3asBICHHUS O NPEIOCTABICHUM MYHULHNAIBHOM YCIyTHM M
JIOKYMEHTOB TIOATBEPXKIACTCS PACHUCKOM B TMOJIYyYEHHHM JIOKYMEHTOB. Pacmucka
obpopmiisiercss mno  ¢Gopme comiacHo npwiokeHutro Ne 3 Kk HacTosIemMy
AJIMUHUCTPATUBHOMY pPETIaMEHTY (J1ajieeé — pacIucka), ¢ YKa3aHUeM UX TMEepedHs U
JIaThl UX MOTYYCHUSI.

Ecnu 3asiBneHre M JOKYMEHTHI NPEACTABISAIOTCS 3asBUTENEM (TIPEACTaBUTEIIEM
3asBUTENS1) B AJMHHHUCTPAIMIO WM MHOTOMYHKIIMOHAIBHBIA IEHTP JIMYHO, TO
yBEJIOMJICHHE 00 OTKa3e B MpHEME JIOKYMEHTOB JINOO paclucKa BBIIACTCS 3asBUTEIIO
(mpencraBUTENO 3asgBUTENSA) B JIEHb TMOJAYM 3asBJICHUA O MPEJOCTABICHUH
MYHULIUTATbHON yCIIyTH.

B cnyuae, ecnu 3asBi€HHE W JIOKYMEHTBI MPEACTABICHbI B AJMHHUCTPAIUIO
MOCPEJCTBOM TOYTOBOTO OTIIPABJICHMs, YBEJOMJICHME 00 OTKaze B IpUEMeE
JIOKYMEHTOB JIMOO paclucka B TOJYyYCHUM TaKUX 3asABJICHUS U JOKYMEHTOB
HarpaBJsieTcs: AJIMUHUCTPALMEH MO yKa3aHHOMY B 3asBJICHUU TMOYTOBOMY apecy B
JIeHb MOJy4YeHUs] AIMUHHUCTpAIIUEN JOKYMEHTOB.

[TonyueHue 3asiBIEHUS U JOKYMEHTOB, MPEICTABISIEMbIX B (JOPME AIIEKTPOHHBIX
JIOKYMEHTOB, MOJTBEPXKAAeTCS AJMHHHUCTpaIMeld IMyTeM HaIlpaBJICHUs 3asiBUTEIIIO
(TpencTaBUTENO 3asBUTENS) PACHUCKA M COOOIIEHUS O TOJYYCHUH 3asBICHUS M
JIOKYMEHTOB C yKa3aHUEM BXOJISIIETr0 PErMCTPAIMOHHOTO HOMEpa 3asiBIICHUS, JaThl
MOJMy4YeHHUs] AJMHHUCTpalMed 3asBJICHUSI U JIOKYMEHTOB, a TaKXe MEepPeUYeHb
HAaMEHOBaHMI (HalIOB, MPEACTABICHHBIX B (DOpME SIEKTPOHHBIX TOKYMEHTOB, C
yKa3zaHueM uX o0beMa. YBEIOMJICHHE 00 OTKa3e B TpHUEeME TOKyMEHTOB JHOO
pacmucka W COOOIICHHWE O TOJYYEHUW 3asBICHUS W JOKYMEHTOB HAIPaBJISETCS B
TUYHBIA KaOuHeT 3asBuTeNs (TpeacTaBuTens 3asBUTENS) HA PETHOHAIIBHOM TOpTAale,



Ha aJpec DIIEKTPOHHON NOYTHl 3asBUTENsA, B Cily4yae MPEJCTABICHHUS 3ampoca U
JOKYMEHTOB 4epe3 PeruoHajbHbBIN MOpTaj, JTuO0 OQUIMATIBHBIN aJpec 3JIeKTPOHHON
HOYTHl AIMUHHUCTpALUH, OQUIHATBHBINA CAaUT AJIMUHUCTPAIUK COOTBETCTBEHHO.
3.2.8. Pe3ynbraroM aMHUHUACTPATHBHOM MPOLIEAYPHI SBISETCS:
- peructpauusi 3ampoca 3asBUTENSl U JOKYMEHTOB, BblJada (HaIpaBiICHUE)
3asBUTEIIO PACTIUCKHU, PUHATHE JOKYMEHTOB K JaJIbHEHIIEMY PacCCMOTPEHHUIO;
- BbIJ1aua (HampasJIeHHe) yBeIOMIICHHS 00 OTKa3e B IpueMe JOKYMEHTOB.
3.2.9. MakcumanbHbIi CPOK BBIMOJHEHUS AJMHUHHCTPATHUBHON MPOLEAYPHI
COCTaBiseT 1 neHb.

3.3. PaccmoTpeHnue 3anpoca, NoAroToBKa pe3yJbrara npeaocTaB/JIeHUs
MYHUIUNAJIbHON YCIYTH

3.3.1. JIumo, OTBETCTBEHHOE 3a MPEJOCTABICHHWE APXWBHON HH(POpPMAIIHH,
M3y4aeT COAEpKAaHUE 3alpoca W IOCTaBICHHBIM B HEM BOMNPOC, OCYIIECTBISET
MPOBEPKY 3ampoca Ha Haiauuue (OTCYTCTBHE) OCHOBaHUM [UJIi OTKa3a B
PEIOCTABICHUN MYHULMIAIBHOW YCIYTM, IPEIyCMOTPEHHBIX IMOAIYHKTOM 2.9.2.1
nyHKTa 2.9.2 AIMUHUCTPATUBHOTO PEIJIAMEHTA.

[Ipn HamuuMM OCHOBAaHWM JUIS OTKa3a B IPENOCTABICHUH MYHHIMIAIBHON
YCIIYTH, NPENyCMOTPEHHBIX MOANYHKTOM 2.9.2.1 myHkra 2.9.2 AIMHHUCTPAaTUBHOTO
periaMeHTa, JIMI0, OTBETCTBEHHOE 3a IPEIOCTaBICHHE apXMBHOM MH(OpManuwy,
TOTOBUT MPOEKT IOCTAHOBJIEHUS AJMUHUCTpalMd 00 OTKa3e B NPEJOCTABICHUU
apXMBHOW MH(POPMALIMK C YKA3aHUEM MPUYMHBI OTKAa3a, KOTOPBIA MepeaaeTcs IiaBe
MYHUIMIIAJIBHOTO 00pa30BaHus, A1 PACCMOTPEHHUS U MOJNUCAHHUS.

[Ipn oTCyTCTBMM OCHOBAaHMM JJIA OTKa3a B MPENOCTABICHUN MYHULIHMNAIbHON
YCIyTH, MPEIyCMOTPEHHBIX NOANYHKTOM 2.9.2.1 myHkra 2.9.2 AQMHUHUCTPaTUBHOIO
pernameHTa, JIMIO, OTBETCTBEHHOE 3a IMPENOCTABICHUE APXUBHOM HH(POpPMALINH,
aHAJIM3UMpYyeT  COAEp)KaHWe  3ampoca, yCTaHABIMBAET  KATETOpUIO  3arpoca
(TemMaTHYECKHIi 3ampoc, 3anpoc COLMAILHO-TIPABOBOTO XapakTepa), TeMy 3arpoca,
ONPENENSIET, MOIEKUT JU 3aIpOoC OIJIaTE U B KAKOM pa3Mepe, COITIACHO pa3Mepam
IUIaThl, YKa3aHHbBIM B  COOTBETCTBYIOLIEM HOPMAaTUBHOM  IPaBOBOM  aKTe
AJIMUHHUCTpAIUM, H3y4yaeT CTENEHb IMOJHOTH WHGOpMAlMK, HEOOXOIMMOM ams
OCYIIIECTBJICHUS MTOMCKOBOI paboTHI, HE00XOTMMOCTh HaIlpaBJICHUS
MEKBEJJOMCTBEHHOTO 3arpoca.

3.3.2. Tlo pe3ynbraTaM COOTBETCTBYIOIIETO aHajiu3a, B CIy4ae OTCYTCTBHS
HEOOXOUMOCTH OIUIaThl MYHMIIMIAJIBHOM YCIYTM W HEOOXOAMMOCTH HaIpaBJICHUS
MEXBEJJOMCTBEHHOTO 3aIpoca JIMI0, OTBETCTBEHHOE 3a MPEIOCTaBIECHUE apXWBHOU
uH(pOpMALIMK, TOTOBUT:

OPOEKT OTBeTa 3asBUTENI0 Ha 3alpoc B BHUJAE OJHOTO M3 JOKYMEHTOB,
yKa3aHHbIX B noanyHkre 2.3.1.1 mynkra 2.3.1 AJIMHHUCTPaTUBHOIO pPEITIAMEHTA,
COJIEPKAILMIA COOTBETCTBYIOILYIO apXWBHYIO HHGMopMmaluio (B ciaydae Halu4us
uH(pOpPMAIUH 10 3a1POCy) JIUO0

OpPOEKT MH(POPMALMOHHOTO MHUChbMa AJIMUHUCTpAallMd 00 OTCYTCTBHUH
3ampairBaeMoil nHdopManuu (B cioydyae OTCYTCTBUSL B apXUBE HEOOXOIMMBIX IS
WCITOJIHEHUS 3aIlpoca JOKYMEHTOB U HH(POPMAIMH ), B KOTOPOM (TIpU HATUYUHU JTAHHBIX )
TaK)KE YKa3bIBAIOTCS CBEACHUSA 00 MX MECTOHAXOXKIECHUH U MPEIOKEHUE 00paTUTHCS



3asBUTEN0 B ApXUMB WM OpPraHU3alMIO, pPAclojararmlife 3TOH apXWBHOU
uHopManue.

3.3.3. Tlocne MOATOTOBKH MPOEKTa COOTBETCTBYIOLIETO JIOKyMEHTa (TIpoeKTa
UH(OPMAIIMOHHOTO THUChMA) JMII0, OTBETCTBEHHOE 3a MPEJOCTaBICHHE apXWBHOM
uH(pOpMaIIHH, TIEPEAaeT ero NIaBe MyHUIIUIIAILHOTO 00pa30BaHUs /1JIsl TOJIITUCAHMUS.

[IpoeKT COOTBETCTBYIOUIETO JTOKyMEHTa (IIPOEKT UH(POPMAIMOHHOTO MUCHhMA)
3aBepsETCs NeYaThi0 AJIMUHUCTPALIAH.

334. B cimydae  pacxXoxJeHUsS ~ TMEPCOHAIBHBIX JIaHHBIX 3asBUTENS B
JOKYMEHTE, YAOCTOBEPSIOIIEM JTUYHOCTh, C UHBIMH MPEACTABICHHBIMA JOKYMEHTAMU
¥ HENpEeJCTaBJICHUA MO COOCTBEHHOM WHHUIIMATHBE 3asBUTENIEM COOTBETCTBYIOIIMX
JOKYMEHTOB, MOJTBEPKAAIOUIMX OCHOBAHHE WM3MEHEHHS INEPCOHAIbHBIX JaHHBIX,
JUI0, OTBETCTBEHHOE 3a MPEIOCTaBICHUE apXUBHOW WH(MOpMAIMHU, OCYIIECTBIISAET
MOJTOTOBKY M  HAampaBJIICHHE MEXBEIOMCTBEHHOIO 3ampoca B  YIpaBICHHE
®denepanbHOM HAIOrOBOM ciy:kObl 1m0 TamMOOBCKOM oO0MacTM O MPETOCTaBICHUU
COOTBETCTBYIOLIEH MHPOpMaMK (CBEACHUI) O TOCYIapCTBEHHON PETUCTPALUU aKTOB
IPaKJAHCKOTO COCTOSIHUS.

Hanpasnenre MeXBEJOMCTBEHHOIO 3allpoca OCYLIECTBIISIETCS B 3JIEKTPOHHOM
(opMe MOCPENCTBOM CHUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUS
(manee - CMOB).

HanpaeneHue MeXBEAOMCTBEHHOTO 3ampoca Ha OyMaXKHOM  HOCHUTENE
JOIYCKAETCSl TOJBKO B CIydyae HEBO3MOXKHOCTH HAIPABICHUS MEKBEIOMCTBEHHBIX
3apoOCOB B DJIGKTPOHHOM (opMe B CBA3M C TOATBEPKICHHOM TEXHUYECKOM
HEJOCTYIHOCTBIO WJIM HEPAOOTOCIOCOOHOCThIO B TEUEHHE CYTOK CEPBUCOB OpraHa, B
KOTOpPBIH HaIpaBIsieTCs MEKBEJOMCTBEHHBIN 3anpoc 1o azapecy,
3apeructpupoBanHoMy B CMOB, 1160 HepabOTOCIOCOOHOCTHIO 3alIUIIEHHON CEeTH
Nepenayu JaHHbIX, JM00 B OpraHbl M OpraHu3aluu, He 3aperucrpupoBanHsie B CMOB.

MeXBeIOMCTBEHHBI 3ampoc Ha OyMaXHOM HOCHTENIe 3aloJIHACTCS B
COOTBETCTBHH ¢ TpeOoBaHMAME crathi 7 demepanbHOro 3akona ot 27.07.2010 Ne
210-®3 «O06 opraHuzanMy MPEAOCTABICHUS] TOCYIAPCTBEHHBIX M MYHHIIMTAIBHBIX
YCIIyD».

Cpok MOArOTOBKM W HAIPaBIICHHsS] OTBETAa HA MEXBEJIOMCTBEHHBIN 3ampoc O
MPEIOCTABICHUN JOKYMEHTOB M MH(GOPMAINK JJIs MPEAOCTABICHUS MYHUIIMITAILHON
YCIIYTH C UCTIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOICHCTBUS
HE MOXET MpeBbIIIaTh 5 pabouux AHEH CO JHSA MOJYYEHUS COOTBETCTBYIOLIETO
MEXBEJJOMCTBEHHOT0 3aIpoca.

Henpencrasnenue (HECBOEBpEMEHHOE MIPEJICTABIICHHE) 1o
MEXBEJJOMCTBEHHOMY 3alpocy JOKYMEHTOB M HWHGOpMaIMK, HEOOXOIUMBIX IS
NPEIOCTaBICHUSI MYHUIUIIAIBHON YCIyTrd, HE MOXET SBISATHCS OCHOBAHUEM JIJIs
OTKa3a B MPEJOCTABICHUH 3asBUTEIIO0 MYHULIUTTAJIbHON YCIYTH.

3.3.5. Ilocne mnonydyeHuss OTBETa Ha MEKBEAOMCTBEHHBIM 3ampoc JUIO,
OTBETCTBEHHOE 32 MPEIOCTABICHUE apXUBHON MH(POPMAIIIH, OCYIIECTBIAET JCHCTBUS,
ONnKCaHHbIE B MyHKTax 3.3.2 — 3.3.3 AQMUHUCTPATUBHOI'O PETIAMEHTA.

3.3.6. B ciydae ycTtaHOBIEHHS HEOOXOAMMOCTH OIUIATHI MYHHUITUTIATHHOM
yciayrd  (OpencTaBlieH  TEeMAaTWYeCKU — 3ampoc)  JIMIO, OTBETCTBEHHOE  3a
MPEeIOCTaBICHNE apXWBHOM WH(GOpPMAIMM, TOTOBUT MPOEKT JOTOBOPA BO3ME3IHOIO
OKa3aHUsl yCIOyr W TMONIMUCBHIBAET €r0 y IJaBbl MYHHIIMMAIBHOTO OOpa30BaHUS.



[TonnucaHHbld JTOTOBOP MPEACTABISETCA 3asABUTENIO ISl NOANUCAHUS M OIUIATHI
MyHULMNAIbHOW  yciayru. IIpoexT pmoroBopa mpencTaBisieTcsi (HampaBIIsieTCs)
3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3aIIPOCE.

Co nHs mpencraBieHMs (HampaBieHHs) 3asBUTENO JOIOBOpPa BO3ME3IHOTO
OKa3aHWs YCIOYr JUIsl NOAIMCAaHWA NPEJOCTABICHUE MYHULUIAIBHOW YCIyrH
npuoctaHaBiuBaercd Ha 10 pabounx qHeil. JInio, OTBETCTBEHHOE 3a MPEAOCTABICHUE
apXuUBHOM HMH(pOpMalMU, TOTOBUT NPOEKT NHCbMa 00 YBEJOMJICHUHM 3asBUTENS O
MIPUOCTAHOBIIEHUH MPENOCTABICHUSI MyHULMIIAIbHON yciyrd Ha 10 pabouux aHeill u
HEOOXOIMMOCTH NOJNMCAaHUs JOrOBOpa BO3ME3AHOTO OKAa3aHWs YCIyr U OIUIaThl
YCIYTH B YKa3aHHBIM CPOK, a TAK)KE O BO3MOKHOM OTKAa3€ B MPEIOCTABICHUHN YCIYTH B
CJIy4yae €€ He OIUIATHI.

[lo wucreueHuu CPOKa TMPUOCTAHOBICHUS YCIYTM IPEIOCTABICHUE
MYHULMIIAIBHON yciyru Bo300OHOBMseTCA. JIMII0, OTBETCTBEHHOE 32 MPEIOCTABICHUE
apXUBHOM HMH(pOpMAIMKM, TOTOBUT IPOEKT MNHCbMA 3asABUTEII0 O BO30OHOBICHHUU
IPEIOCTABICHUS YCIIyTH.

JIu1o, OTBETCTBEHHOE 3a MPEAOCTABICHUE apXUBHOM MH(pOpMAIIK, TIPOBEPSIET
B locymapcTtBeHHOM  MH()OPMALMOHHOW  CHUCTEME O TOCYIapCTBEHHBIX U
MYHULIMINAJIBHBIX IJIATEXKaX, CO3/1aHUE, BEIEHUE, PAa3BUTHE U OOCIYy)KHUBaHHUE KOTOPOM
ocymiectBisier PenepanbHOe KazHaueHCTBO, MH(oOpManuio 00 ymiuare 3asBUTENEM
iarexa (eil) 3a Oka3aHue MYHULUIATbHON YCIYTH.

B ciydae noaTBepikIeHUsA OIUIaThl 3asBUTEIEM MYHUIUNAIBHON YCIyru
JUI0, OTBETCTBEHHOE 3a MPENOCTaBIECHUE APXUBHOM HH(OpPMALMHU, OCYIIECTBIISAET
NEUCTBHUS, OMMCAHHBIE B MyHKTax 3.3.2 — 3.3.3 AAMUHUCTPATUBHOIO PETJIAMEHTA.

B cnyuyae He moATBepKAEHUS OIUIAThl 3asiBUTEIEM MYHULIMNIAIBHON YCIYTH, B
COOTBETCTBHM C MOANYHKTOM 2.9.2.2 myHKTa 2.9.2 AZMUHUCTPAaTUBHOIO PEIIaMEHTa
JUI0, OTBETCTBEHHOE 3a MPEIOCTAaBICHUE ApXUBHOM MH(pOpMAIMH, TOTOBUT MPOEKT
[OCTAHOBJIEHNUS AJIMUHUCTpallMd 00 OTKaze B NPEJOCTAaBICHUM apXUBHOM
MHpOpMaIMU C YKa3aHHEM MPUYMHBI OTKa3a U MEpelaeT ero riaBe MyHUIUIAIbHOIO
oOpa3oBaHMsl ISl MOANKCAHUSI.

3.3.7. B ciyyae ecnu 1S MpeIOCTaBIICHUS MyHULIMITAIBHOM YCIIYTH TpeOyeTcs
OIUIaTa MYHHULMIAJIBHOM YCIyrd (IIPEACTABIEH TEMAaTUYECKUW 3aIpoc), a TaKkKe
HaIpaBJICHUE MEXBEJIOMCTBEHHOTO 3ampoca B COOTBETCTBUM C ab3alleM BTOPHIM
nyHkTa 2.7.1 AAMUHUCTPAaTUBHOTO PErVIAMEHTA, TO CHayaja BBINOJHSIOTCS JEHUCTBUS
O IIPOBEPKE OIUIATBl MYHHMIMIIAJBHOM YCIYTH, YKa3aHHble B MNyHKTe 3.3.6
AJMUHUCTPAaTUBHOTO pErJaMEHTa, a 3aTEM BBINOJHAIOTCS JCUCTBUS, YKa3aHHbBIE B
nyHkTax 3.3.4 — 3.3.5 AIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.8. Pe3ynbTaToM BBINIOJHEHUS aIMUHUCTPATUBHOM MPOIIEAYPbI SBISETCA:

NOJMMCAaHHbBIN OTBET 3asBUTEIIO HA 3aPOC B BUJIE:

- ApXUBHOU CIIPaBKHU,

- APXUBHOU BBINIMCKH,

- ApXMBHOU KOIIHH,

- UH(OPMALIMOHHOTO MHUCHhMA,

- CUCTEMAaTU3HPOBAHHOIO KPaTKOrO MM aHHOTUPOBAHHOI'O MEPEYHS 3arojOBKOB
ApPXMBHBIX JIOKYMEHTOB WM E€AWHUI] XpaHEHUs (€IWHHI] y4eTa) IO OINpPEAeSICHHON
TEME C YyKa3aHWEeM HX JaT M apXUBHBIX MHUPPOB (B ciayyae  HampaBlICHUS
TEMAaTUYECKOro 3ampoca),



- TEMaTHYeCKOro 0030pa apXUBHBIX JOKYMEHTOB (B cCllyuae HampaBiICHHs
TEMaTUYECKOTO 3aIpoca),
- POJOCIOBHOTO JApEBa, N€HEAJOrMYeCcKON pOCHUCH WU TaOnuubl (B ciaydae
HarpaBJIeHMs] TEMAaTHUECKOTO 3a1poca);
HNOANMCAaHHOE HH(OPMALMOHHOE MHUCHMO AJIMHHHMCTpAaUMU 00 OTCYTCTBUU
3arpalirMBaeMoi nHpopmanuy;
IOPUHATOE IOCTAaHOBJIEHUE AJMHMHUCTpalMU 00 OTKa3e B IPEAOCTaBICHUU
apXWBHOU MH(DOpMaLUK.
3.3.9. MakcuManbHBIi CPOK BBITIOJHEHHS] aJMHHHCTPATUBHON MPOLEAYPHI
COCTaBJIsET 28 NHEM.

3.4. Boinaua (HanpasJ/ieHUE) 3asiBUTEJII0 Pe3yJibTaTa NPeA0CTABICHUS
MYHUIUNAJIbHON YCIYTH

3.4.1. OcHoBanMeM Ui Hayaja aAMUHHUCTPATHUBHOM IPOLENYPHI SBIAETCS
ITOANMCAHHBIN U 3apETUCTPUPOBAHHBINA OTBET 3asBUTENIO HA 3alPOC B BUJE OAHOTO U3
NOKYMEHTOB, yKa3aHHbIX B nomnyHkre 2.3.1.1 nmynkra 2.3.1 AamMuHHCTpaTWBHOIO
pernameHTa, COIAEp KallUid COOTBETCTBYIONIYIO apXMBHYIO HH(popManuio (B ciydae
HaIU4yus WHGOPMAIUU 10 3apocy) Jubo MoANUCaHHOE MH(POPMAIIMOHHOE MHUCHMO
AnMuHHCTpauu 00 OTCYTCTBMM 3alpallliBaeMoil MHGpOpMaluu, JHUOO0 MPHUHITOE
[OCTAHOBJIICHHE AJIMUHUCTpallMd 00 OTKaze B TNPEJOCTAaBICHUM apXUBHOM
uHpopManuu (mamee — JOKYMEHT, SBJSIIOIIMICS pe3yabTaroM MpeACTaBICHUS
MYHUIUNIATBHOU YCIYTH).

3.4.2. Jlutio, OTBETCTBEHHOE 3a MPEIOCTABJICHHE apXWBHOW HHQPOpPMAIUH,
BbIIaeT JIMOO HampaBisgeT 3asBUTENIO JOKYMEHT, SBJSIOIIMKACA PpPe3yJIbTaToOM
MPEICTABICHUS MyHULUIIAILHON YCITyTH, CIIOCOOOM, YKa3aHHBIM B 3aIlpoOCe.

3.4.3. Pe3ynpraTtOM BBINOJHEHUS AIMHHUCTPATUBHOM IPOLIEAYPHI SBISETCS
Bblaya (HampaBiieHHWe) 3asBUTENI0 JOKYMEHTa, SBISIONIETOCS  pe3yJbTaToM
MPEICTABICHUS MyHULIUIIAIbHON YCITYTH.

3.4.4. MakcuManbHbIi CPOK BBINOJHEHHS] AJIMWUHUCTPATUBHOW MPOLIEAYPHI
COCTaBIseT 1 NeHb.

35. HcnpasieHue JONYLIEHHBIX ONe4aTok M (Wiau) oOmHUOOK B
HANPaBJIEeHHBbIX (BBIJAHHBIX) B pe3yJbTaTe NPeIoCTABJIEHUS MYHMUIMIAJbHOMN
YCJIYTH JOKYMEHTAX

B ciydae BeIsiBiieHUs 3asBUTENIEM B IMOTYYCHHBIX JOKYMEHTAX OMEYaTOK ¥ (MJIH)
omuboK 3asiBUTENb oOpaiaercss B AJIMUHHUCTPAIMIO, C 3allpocoM 00 HCIpaBICHUU
TaKUX OTNEYaTOK U (MJIM) OUIMOOK.

JIu1o, OTBETCTBEHHOE 3a MPEAOCTABICHUE apXUBHOW MH(OpMaIUKM, B CPOK, HE
MPEBBIMIAOIIMN IBYX pabouux JHEW CO JHSA TMOCTYIUICHUS 3ampoca, MPOBOIUT
MIPOBEPKY YKA3aHHBIX CBEICHUM.

B ciiydqae BbIsSIBICHUSI TOMYIIEHHBIX OMEYAaTOK W (MJM) OMMUOOK B BHITAHHBIX B
pe3yapTare  MPEJOCTaBICHUS ~ MYHUIMIMAIBHOW  yCIYyIHM  JOKYMEHTax  JIUIO,
OTBETCTBEHHOE 3a TPEJOCTABICHUE AapXWBHOW WHGOPMAIMH, OCYIIECTBISIET WX
3aMeHY B CPOK, HE MPEBBIMAIONMINN TPEX pabOUrX JHS CO THS MOCTYIUICHUS 3ampoca.



B ciydae oTCyTCTBUS MOMYIIEHHBIX OMEYaTOK W (MJIH) OMIMOOK B BBIIAHHBIX B
pe3ylbrare  MPEJOCTaBICHUS  MYHULMOAIbHOM  yCIyru  JokymeHTtax Jlumo,
OTBETCTBEHHOE 32 TIPEIOCTaBICHUE AapXWBHOW uWHOpMaMM, B CpPOK, HE
NPEBBIIAIOIINNA TpeX padouux AHS CO JHS TOCTYIUICHHUS 3ampoca, TOTOBUT U
HaNpaBIIAET 3asiBUTENIO YBEAOMIIEHHE 00 OTCYTCTBUM JOIMYIICHHBIX ONEYaTOK U (WJIK)
OIUOOK B BBIAAHHBIX B pe3ylbraTe NPEJOCTABICHUS MYHUIUMNAIBLHON YCIyru
JOKYMEHTAX.

4. (I)OprI KOHTPOJIA 324 UCIIOJTHEHUEM a/IMUHUCTPATHBHOI'O perjiaMEeHTAa

4.1. Texymmii KOHTPOJIb 3a COOJIOACHHEM ITOCIEIOBATEIPHOCTH JCHCTBUH,
ONpENENCHHBIX  AJIMUHHCTPAaTUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTaBICHUIO
MYHULMIAIBHON YCIIyTH, CPOKOB HCIOJIHEHHUS aJIMUHUCTPATHUBHBIX MPOLEAYp IO
IPEIOCTABICHUI0O MYHULIAIIAJIBHON YCIYTH, 3a NMPUHATUEM DPELICHHH, CBA3aHHBIX C
OPEIOCTABICHUEM  MYHULUIAJIBHOM  YCIYyTH,  OCYIIECTBISIETCS  IOCTOSHHO
YIOJHOMOYEHHBIM  JODKHOCTHBIM  JIMIIOM  AJMUHUCTpanuu, a  TaKke
MYHUIUIATbHBIMH CIIy>KalllMMH, OTBETCTBEHHBIMU 3a BBIIIOJIHEHUE
aAMUHUCTPATUBHBIX JEUCTBHUI, BXOJALIIMX B COCTAB aIMUHUCTPATUBHBIX IIPOLIEAYP, B
paMKax CBOEH KOMIIETEHLINH.

Texymuii KOHTPOJIb OCYILECTBIISIETCS IIyTEM IIPOBEACHUS IIPOBEPOK HCIIOIIHEHHUS
MOJIOXKEHU aJMUHUCTPATUBHOIO PEMIAMEHTA, WHBIX HOPMATUBHBIX MPABOBBIX aKTOB
Poccuiickoit denepanyu, peryJupyrommx BOMPOCHI, CBSI3aHHBIE C MPEIOCTaBICHUEM
MYHHUIUIIATBHON YCIYTH.

4.2. B AnMuHUCTpalMM TPOBOISATCS IUIAHOBBIE M BHEIUIAHOBBIE IPOBEPKU
MOJIHOTBI M Ka4€CTBa MPEJOCTABICHUS MyHULIMIIATbHON YCIIYTH.

[Ipy mnpoBeaeHHM IJIAHOBOW MPOBEPKH PACCMaTPUBAIOTCS BCE BOIPOCHI,
CBSI3aHHbIE C MPEJOCTABICHUEM MYHULMIAIBHON YCIYrd (KOMIUIEKCHBIE MPOBEPKH),
WIM BOINPOCHI, CBSI3aHHBIE C BBIIIOJIHEHWEM TOM WIM HMHOW aJIMHHHMCTPAaTUBHOMN
pOLEAYPHI (TeMaTUYECKUE MPOBEPKH).

[InaHOBBIE MPOBEPKH MOJHOTHI M KAayeCTBa MPEAOCTABICHUS MYHULUIIAIbHOU
YCIYIM TpPOBOIATCS HA OCHOBAHMM PACHOPSDKEHUS IVIaBbl  MYHULUIIAJIBHOTO
o0Opa30BaHus, HE PEXe OHOTO pa3a B TOI.

BHernaHoBbIE TPOBEPKH MPOBOIATCA B Cllydae HEOOXOAMMOCTH TMPOBEPKH
YCTPAHEHMs] paHee BbIABICHHBIX HApYyIIEHUWW, a TakXke MpU TMOCTYIUIEHUU B
AnMuHucTpanuio oOpamnieHuil (x&ano0) rpakJaH U IOpUIUYECKUX JIUL, CBSI3aHHBIX C
HapyUIEHUSIMU TTPU NPEIOCTABICHUN MYHUIIMTIAIBHON YCIIYTH.

4.3. Tlo pe3ynbraTam NpoOBEACHHBIX MPOBEPOK B CIIydae BHISBICHUS HAPYIICHUM
npaB 3asBUTEIECH BUHOBHBIC JIMIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeIbCTBOM Poccurickon denepanumn.

4.4.  llepcoHanpHas  OTBETCTBEHHOCTb  MYHHLMIIAJIBHBIX  CIYXKaIIUX
AJIMUHHCTpauy 3aKpeIuIsieTcsd B UX JOJDKHOCTHBIX PENIAMEHTAaX B COOTBETCTBHH C
TpeOoBaHUIMH 3aKOHO/aTeNbCcTBa Poccuiickoit deneparu.

4.5. OTBETCTBEHHBIE UCITOJIHUTEIN HECYT EPCOHAIBHYIO OTBETCTBEHHOCTS 34!

4.5.1. coOTBEeTCTBHUE pE3yABTATOB PACCMOTPEHHUS JTOKYMEHTOB TpeOOBaHUIM
3akoHoxarenbcTBa Poccniickon denepanny;



4.5.2. coOmroeHne CPOKOB BBITIOJHEHUS aIMHUHHUCTPATUBHBIX MPOIEAYp IPH
PEI0CTABICHUU MYHUITUTIATBHON YCIIYTH.

4.6. I'paxnane, ux OObEIMHEHUS M OPTraHU3AIUU MOTYT KOHTPOJHUPOBATH
NPEeOCTAaBICHUE MYHUIIMIIAIBHOW YCIYyrd TyTeM TOJydeHHus HWHQOpMaIuu 1o
TenedoHy, MO0 MUCbMEHHBIM OOpallleHHsIM, 0 3JEKTPOHHOU mouTe U 4yepe3 Eaunbii
OpTaj WIA PErMOHAIBHBIN MOpTaJl.

5. JocyneoHblii (BHeCY1eOHBII) MOPAXOK 005KAJTOBAHNUS PelIeHUI U
AercTBUi (0e31eiicTBUA) OPraHa, NpeIoCcTaB/IsAIIIEer0 MyHUIUIAJIBHYIO YCIYTY,
MHOTI0(p)YHKIHOHAJIBHOI0 LIEHTPA NMPEAOCTABICHUSA FOCYIAPCTBEHHBIX U
MYHUIHUNAJBHBIX YCJIYT, 4 TAKKe UX J0JKHOCTHBIX JIHI, MYHMIHMIAJIbHBIX
CJIYKALIUX, pA0OTHUKOB

5.1. 3asBuTens MMEET NpaBO Ha JocylAecOHOe (BHecyneOHOE) o0KaloBaHUE
pemieHuit u  geWcTBuil  (0e3dAecTBUS) AJIMHUHHUCTpPALMM, JIOJDKHOCTHBIX —JIHII,
MYHHUIIUNATBHBIX CIIyKaIlMX AJMHUHUCTPALMM, MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHOTO IIEHTpa Ha JIOOOM 3Tane MpedoCTaBICHUS
MYHULANAIBHON YCITyTH.

5.2. 3asgBuTenp MOXET OOpaTUThCA C KaloOOW, B TOM YHUCIE B CIEAYIOLIUX
ClIyJasix:

5.2.1. HapymeHue CcpokKa PpErucTpauvi 3amnpoca O MNPEeAOCTaBICHUU
MYHULIMIATbHOMN YCIIYTH, KOMIUIEKCHOTO 3aIIpoCa;

5.2.2. HapyuieHre CpoKa MpeAOCTaBICHNUS] MyHULUITAIIBHONW YCIYTH;

5.2.3. TpebGoBanue y 3asgBUTENS JOKYMEHTOB WIM UWHGMOpMALMK JUOO
OCYILIECTBIEHUs JEHUCTBUM, TMPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTUBHBIMU MpPaBOBbIMU akTamu Poccuiickonn ®Dexnepaunuu,
HOPMAaTUBHBIMU TPABOBBIMU aKkTamMu TamMOOBCKOW 00JIacTH, MYHUIUNAILHBIMU
PAaBOBBIMU AKTaMH JIJIs1 TPEAOCTABIECHUSI MYHHUITUTIAIbHOW YCIIYTH;

5.2.4. oTka3 B npueMe JOKYMEHTOB, IIPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTMBHBIMU IIpaBOBbIMU aktaMu Pocculickoii ®Penepanuu, HOPMAaTUBHBIMU
MPaBOBBIMH aKkTaMu TamMOOBCKO# 001aCTH, MyHUITUTIAILHBIMU MPABOBBIMU aKTAMH JIJIS
MPEAOCTABICHUS] MyHUIIUIIAJIBHOW YCIYTH, Y 3asIBUTEIIS;

5.2.5. oTKa3 B MpEeAOCTABICHUM MYHULMIIAIIBHOM YCIYyTH, €CJIM OCHOBaHUS
OTKa3a He MPEAYyCMOTpPEHbI (PeiepaibHbIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C
HUMU MHBIMU HOPMaTUMBHBIMHU PAaBOBBIMU akTaMu Poccuiickon denepanuu, 3aKOHaMU
M UHBIMA  HOPMAaTUBHBIMM  TPaBOBbIMM  akTamu  TamOOBckod  obisactw,
MYHUIIUTTATHBHBIMU TIPABOBBIMU aKTaMU;

5.2.6. 3arpeboBaHuMe C 3asBUTENS MPU NPEIOCTABICHUU MYHHUIMNAIbHOM
yCIyI'M IUIaThl, HE MPEIyCMOTPEHHOM HOPMAaTUBHBIMU IPABOBBIMH  aKTaMU
Poccuiickoit @enepariviy, HOPMATUBHBIMUA TMPABOBBIMU aKTaMu TaMOOBCKOI 0OiacTu,
MYHULIMIATbHBIMU TPABOBBIMU AKTAMH;

5.277. oTka3 AJMUHUCTpALMM, JOJDKHOCTHOTO JMIAa AJMHHUCTpalUU,
MHOTO(YHKIMOHAJIBHOTO IIEHTpa, pabOTHHUKAa MHOTO(PYHKLIMOHAJIBHOTO IIEHTPa B
WCIPABJIECHUHN JOMYIIEHHBIX UMHU OINEYAaTOK M OIIMOOK B BBIJAHHBIX B PE3yibTaTe
NPEIOCTABICHUS  MYHHUIHMIAIBHOM  YCIYrH  JOKyMEHTax Ju0O0  HapylieHHe
YCTAHOBJICHHOTO CPOKA TAKUX UCITPABICHUMN.



5.2.8. HapylleHHE CpOKa WJIM MOPSAKA BBIJAYM JOKYMEHTOB IO pe3yibraTraM
IPEJOCTABIECHUS MyHULIUIIAJIbHON YCIIYTH;

5.2.9. npuOCTaHOBIEHUE NPEJOCTABICHUS MYHUIMUNAIBHON YCIYrH, €cCiH
OCHOBaHHUSl NPUOCTAHOBIICHUS HE MPEIyCMOTPEHbl (EelepaIbHBIMU 3aKOHAMU MU
IOPUHATBIMU B COOTBETCTBMM C HUMHU HHBIMH HOPMAaTHBHBIMU IIPaBOBBIMU aKTaMH
Poccuiickoit ®denepanuu, 3aKkOHaMU U UHBIMA HOPMATHUBHBIMM IPaBOBBIMU aKTaMH
TamOo0BCKOM 00s1aCTH, MYHUIIUIIAIBHBIMH TPABOBBIMU aKTaMU;

5.2.10. TpeboBanue y 3asgBUTEIN NPU NPEJOCTABICHUN MyHUIUMIIATBHON yCIyTru
JOKYMEHTOB WM HMH(POpPMAIHH, OTCYTCTBUE U (HJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIECHNS MYHULUIIAJILHON YCIyrd, TM00 B MPEAOCTABICHUH MYHULUIAIBHON
YCIYTH, 32 UCKIIFOUEHHUEM CJIy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 crarsm 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHuszanuu npeaocTaBICHUs
rOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI).

5.3. Kanoba monmaercs B muchbMeHHOM (opMe Ha OYMa)kKHOM HOCHUTENE, B
AJIEKTPOHHOM (opme B AJMHUHUCTPALNIO, MHOIO(PYHKIIMOHAJIBHBIM LEHTp JMOO B
COOTBETCTBYIOIIMM  OpraH  TOCYyJapCTBEHHOW  BiIacTd  (OpraH  MECTHOTO
CaMOYIPABIICHUS), SBISAIOLIMNCS YYPEIUTEIEM MHOTO(QYHKIIMOHAIBHOIO IIEHTpa
(manee - yupeauTenb MHOTOQYHKIIMOHATIBHOTO LEHTPA).

XKanobel Ha pewmeHuss M jedcTBus (Oe3nelcTBHE) TJaBbl MYHHUIUMIAIBHOTO
oOpa3oBaHus (I1aBbl AJIMUHHCTpPALlMK) paccMaTpUBAIOTCS HEMOCPEICTBEHHO TIaBOU
MYHUILIMNATBHOTO 00pa3oBaHus (rJ1aBOM AJMUHUCTPAIIUN).

KanoObl Ha pemeHuss U AeicTBUsA (0e31elCTBUE) MYHUIIMIAIBHBIX CIYXKal[UX
AIMUHHCTpalMU MOJAIOTCS Ha WMMs TJIaBbl MYHUIMIAJIBHOTO 0Opa3oBaHus (TJIaBbl

AJMUHUCTpAIUN).
KanoObr Ha  pemenuss W gAeiictBus  (Oe3neicTBue) — pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO LEHTpa NOJIAFOTCS PYKOBOJIUTEIIO 3TOrO

MHOTO(YHKIIMOHATBLHOTO IIeHTpa. JKanoOwsl Ha pemieHus u AeucTBust (Oe3nencTBue)
MHOTO(YHKIIMOHAIBHOTO IEHTpa MNOJAIOTCS YUYPEIUTENI0 MHOTO(YHKIHMOHAIBLHOTO
LEHTpA.

5.4. XKamoba nHa pemeHus u aeucTBus (Oe3meiicTBUE) AJIMUHUCTpPAINH,
JOKHOCTHOTO JIMIA AJMUHUCTPALUU, MYHHUIMIIAIBHOTO CIIY)Kallero, MOXET ObITh
HampaBjeHa MO IMOYTe, Yepe3 MHOTO(PYHKIMOHAIBHBIM LEHTP, C HCHOJb30BAaHUEM
UH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHOW ceTu «HHTepHeT», oduimanibHOro caira
AJMUHHUCTpAIUN, PETHOHAIBHOTO TMOpTaja, a TaKKe MOXKET OBbITh MPUHATA MPH
JMYHOM IIpUeMe 3asiBUTENS.

Kamoba Ha pemenuss u jgedctBus (6e3aeiicTBrE) MHOTOGYHKIIMOHAIBHOTO
IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa MOXKET OBITh HalpaBjeHa I10
noyTe, C  MCHOJB30BaHUEM  HH(POPMALUOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«HTepHeT», 0(ULMATBHOIO cailTa MHOTO(QYHKLIMOHAIBHOTO LIEHTPA, PETUOHAIBHOTO
nopTaa, a TAaKKe MOXKET ObITh MPUHSATA MPHU JIUYHOM IIpreMe 3asiBUTEIIA.

5.5. ’Kanoba moanexxut 00s3aTeNbHON PETUCTPALlMU B TEUEHUE OHOTO pabovyero
JIHSI C MOMEHTA MMOCTYTUICHHUS.

5.6. Kanoba momxHa conepxarh:

5.6.1. HaumeHOBaHUE AJIMUHUCTPALINU, JOJDKHOCTHOTO JIMLa AJMUHHUCTPAIUH,
aM00  MYHULMMNAIBHOTO  CIYXKallero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, €ro



pykoBomutenss u (uiau) pabOTHWKA, pemieHus W JedcTBus (0e3IelCcTBHE) KOTOPBIX
00XKayroTCS;

5.6.2. pamunuio, uMsi, 0T4ECTBO (TIOCIEIHEE - TPU HAJTMYKH), CBEJCHUSI O MECTE
KUTEIBCTBA 3asABUTEN — (PU3NYECKOTO JUIa JIMOO HAUMEHOBAHHE, CBEJCHUSI O MECTE
HAXOXKJICHUS 3asBUTEIS - FOPUAMYECKOTO JIMIa, a TAaKKe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHna, aapec (aapeca) AMEKTPOHHOM MOUTHI (IIPU HAJIMYKHN) U MIOYTOBBIM aapec, 10
KOTOPBIM JOJKEH OBbITh HAIpPaBJI€H OTBET 3asBUTEIIIO;

5.6.3. cBemeHus 00 OOKAIyeMBIX pEMICHUSX € JACUCTBUAX (Oe3meicTBAN)
AJIMUHUCTpaAllMU, JOKHOCTHOTO  JiMlla  AJIMUHUCTpAllUM, MYHUIUNAIBHOTO
CIIy’KaIlero, MHOTO(YHKIIMOHAJIFHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIHHOTO
LEHTpA;

5.6.4. 1oBOABI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIIb HE COMIACEH C PEIICHUEM U
nerictueM (6e3aeicTBreM) AJIMUHUCTPALINH, TOKHOCTHOTO Jinila AJMUHUCTPALINH,
MYHHUIIUTIATBHOTO  CIYXAallero, MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA
MHOTO(GYHKITMOHAIBHOTO IIEHTPA. 3asiBUTEIIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTHI
(Ipu HaTUYKMM ), TOATBEPKIAAIONTUE TOBOIBI 3asIBUTEINS, INOO UX KOIIHUH.

5.7. OcHoBaHuMeM [JIs Hadaja MPOLEIyphl J0CyaeOHOro (BHECYIEOHOTO)
00xaoBaHUsI SIBJISIETCS Tojaua 3asiBUTEIIEM JKAJIO0BI.

5.8.  3asBuUTEeNM  UMEIOT NpaBO  OOpaTUThcsi B AJMHUHHUCTPAIHUIO,
MHOTOQYHKIIMOHAIBHBIA IEHTp 3a ToJMydeHHueM UHGOpMaluu U JOKYMEHTOB,
HEOOXOJUMBIX J1JI1 00OCHOBAHUS U PACCMOTPEHHUS KaTOOBI.

5.9. Kanoba, mocrynuBmas B AJAMUHUCTPAIMIO, MHOTO(QYHKIIMOHAIbHBIN
LEHTpP, YUPEIUTET0 MHOTO(DYHKIMOHATIBLHOIO LIEHTPA, MOIJIEKHUT PACCMOTPEHHIO B
TedeHue 15 pabouux AHEN co JHS ee perucrpanuu, a B ciydae 00KajJoBaHHUsS OTKa3a
AJIMUHUCTpaAllMd, MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, B MpHEME JIOKYMEHTOB Yy
3asBUTENsT MO0 B MCIPABICHUU JOIMYHIEHHBIX ONEYaTOK W OLMOOK WM B Cllydae
00aloBaHMsI HApYIIIEHUs YCTAHOBIEHHOTO CPOKa TAaKUX MCIPABICHUM — B TeUEHUE S5
paboumnx JHEH CO JHS €€ perucTpaIuu.

5.10. OcHoBaHu JJ1s1 PUOCTAHOBIIEHUSI PACCMOTPEHUS KaJT00bI OTCYTCTBYIOT.

5.11. Tlo pe3ynbraTaM pacCMOTPEHHS KajJoObl TPUHUMAETCS OIHO U3
CIEAYIOIINX PELICHUN:

5.11.1. xamob6a ymoBIETBOPSETCS, B TOM 4YHClie B (hOpME OTMEHBI MPHUHSITOTO
pEeIIeHMs, UCTIPABICHUS TOMYIIEHHBIX OTMEYaTOK M OMTMOOK B BBIJAHHBIX B PE3YIbTATE
NpEeIOCTaBICHNUS MYHUILMIAIBHON YCIyTM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JIEHEXKHBIX CPEICTB, B3UMAHHUE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbiMU akTamu Poccuiickonr @enepanuu, HOPMAaTUBHBIMU IIPABOBBIMU AKTaMH
TamO0BCKO#1 0071aCTH, MYHUIIUTTATBHBIMU TIPABOBBIMU aKTaMU;

5.11.2. B y1OBJIETBOPEHUU KaIOOBI OTKA3bIBAETCS.

5.12. He no3aHee aHs, CACAYIOUIETO 3a THEM NPUHATHUS PEIICHHUS, YKa3aHHOTO B
nyHkTe 5.11 AIMHHHCTPAaTHBHOTO periiaMeHTa, 3asBUTENI0 B MUChbMEHHOU (opme u
M0 JKeJaHWI0 3asBHUTENS B DJICKTPOHHOW (OpME HAMpaBISETCS MOTHUBHPOBAHHBIN
OTBET O pe3ylbTaTax PacCCMOTPEHUS KaJIOObI.

5.12.1. B cnyuyae nmpu3HaHMS KajJ00bl MOJICKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B IMyHKTe 5.12 AJMHHUCTPATHBHOIO pENIAMEHTA, HAETCs
uHbopManms 0 NENCTBUSIX OCYILIECTBISIEMbIX AJIMUHUCTpaIUen,
MHOTO(YHKITMOHATBHBIM IIEHTPOM, B IIEJIAX HE3aMEUIMTEILHOTO YCTPaHEHUS



BBISIBJICHHBIX HApyLIEHWH MNpHU OKAa3aHMM MYHULMIAIBHOM YCIYrdM, a TaKxKe
NPUHOCSTCS U3BUHEHUS 3a JIOCTABJICHHbIE HEYTOOCTBA, U YKa3bIBAETCS MH(POpPMALIUS O
JalbHEHIINX JEUCTBUSIX, KOTOpPhIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B IIEJSIX
MOJTyYEeHUs] MyHULIUTTAJIbHON YCITYTH.

5.12.2. B cnydae npu3HaHUS KajnoObl, HE MOJUICKAIIEH YAOBIECTBOPEHUIO B
oTBeTe 3asBUTEINI0, YKAa3aHHOM B NyHKTE 5.12 AJIMHUHUCTPATUBHOTO pEIJIaMEHTa,
JIAI0TCS ApTYMEHTUPOBAHHBIE PA3bsICHEHUS O MIPUUYMHAX MPUHATOTO PEIICHHUS, a TAaKKe
uH(pOpMaIs O MOPSAIKE 00KATOBAHUS IPUHATOTO PEIICHHUS.

5.13. B ciy4yae ycTaHOBIEHHS B XOI€ WM IO PE3yJabTaTaM pPacCMOTPEHUs
KaloObl ~ MPU3HAKOB  COCTaBa  aAMUHUCTPATUBHOTO  MPABOHAPYLICHUS WU
MPECTYIUIEHUS JTOJDKHOCTHOE JIMIIO, HAJEIEHHOE MOJTHOMOYHSIMHU O PacCMOTPEHHIO
Xano0, He3aMEJIMTENIbHO HaNpaBisSIeT HMEIOIIMECs MaTepualibl B OpraHbl
MpPOKypaTypl W B OpraH, YIOJHOMOYEHHBIH COCTaBISATH MPOTOKOA 00
aJIMMHHUCTPAaTUBHOM IIPaBOHAPYIIEHHMH B COOTBETCTBUM C 3aKOHOM 0OO01acTu OT
29.10.2003 No 155-3 «O0 agMUHUCTPATUBHBIX IMPABOHAPYHIEHUSX B TaMOOBCKOMN
obmacTu.



PACIIMCKA
B IIOJIY4YE€HHUH JOKYMEHTOB

Opras, NpeI0CTaBISIONINN YCIyry: aaMHUHUCTpamus MHxaBuHCKOTo paiiona TamOoBcKo# o0nacTu
MHoro,

(1OJKHOCTB COTPYAHMKA, IPUHSBIIETO JOKyMeHThI, ©.1.0.)
IPUHATHI OT

(HauMEeHOBaHUE 3asIBUTEIIS)
@®.1.0. npencraBurens
3asIBUTEIIS
JICHCTBYIOIIETO HA OCHOBAHUU

TCII:
CJICAYHOIINC NOKYMCHTBI:

N n/m HaumeHnoBanue u peKBU3UTHI Opurunan Konuu
JIOKYMCHTOB
Komnaectso KommaecTBo Komnaectso Komnaectso
JINCTOB IK3EMIULIPOB JINCTOB SK3EMIUIIPOB

o MexBEeTOMCTBEHHBIM 3alpocaM OyIyT MOITY4EHBI CIEIYIOIUe JTOKYMEHTHI:

N n/m HanmenoBaHue 1 peKBU3HTHI Opurunan Konuu
JIOKYMCHTOB
KonmaecTso KonmaecTBo KonmaecTBo KommgecTBo
JINCTOB IK3EMIUIIPOB JINCTOB 9K3EMIUIIPOB

Bai nokymeHT 0 npeaocTaBiIeHM MyHUIMIIAILHOM yCcIyru OyleT roToB
K BBIIAYE: «_ » 20

JIOKyMEeHTBI caal:
3asgBUTEID

(®.1.0. 3asBUTENSA, TOAMNCH, €CITU 3aIBICHHUE MOAAHO JTUIHO)

« » 20 .

JIOKyMEHTBI IPUHSIL:

(mopmuck, @.M.0. cnenuanucTa, MIPUHSIBIIETO MAKET JOKYMEHTOB)
« » 20 L.




B agmunncTpanuio MHkaBUHCKOTO paiioHa

®.1N.0. dusnueckoro iuia / HAUMEHOBaHUE IOPHIUUECKOTO
Juna

(TI0uTOBBII azmpec U (WIIH) aApec HIEKTPOHHOM OYTHI)

3AITPOC

[Ipomry BbIIATH

(YkazaTb B KakoM BHUJE 3asBUTEIb JKEJIAET MOJIYYUTh PE3YNIbTaT YCIYrd (apXUBHAs CHpPaBKa, apXUBHAs
BBINKCKA, apXHUBHAs KOIUs, MH)OPMALMOHHOE MMHCHMO, HIIM, B CIy4ae HalpaBlIeHHUS TEMaTUYECKOro 3ampoca,
CUCTEMaTH3UPOBAaHHBIN KpaTKU WM aHHOTHUPOBAHHBIM IEepeueHb 3aroJIOBKOB apXHMBHBIX JTOKYMEHTOB WIIU
SIMHMI XpaHEHWs (eOUHMI] ydeTa) IO OINpPEAEICHHOW TeMe C yKa3aHHEM HMX JaT M apXUBHBIX IIU(POB,
TeMaTHYeCKUil 0030p apXUBHBIX JOKYMEHTOB, POAOCIOBHOE IPEBO, TEHEAIOTHYECKAs POCIIUCH WM Taliuma)

o TeMe (BOIpocy)

(ykazbIBaeTcs Tema (BOIpPOC), IO KOTOPOil (OMy) HEOOXOAMMO IMPENOCTABUTH apXHBHYIO
nHpopManuoo. (VYKasbplBalOTCS TakXke, MNPU BO3MOXKHOCTH, PEKBU3UTHI JOKYMEHTOB-ECIIM H3BECTHBHI,
HanMeHoBaHue opranmuzanuu, ®.J1.0., coObiTue, (hakT, CBEICHNS M XPOHOJIOTHYECKUE PAMKH 3alpaninBacMon
uHopmanuy, wuHas wWHPOpMALMS IO TeMe 3ampoca, IO3BOJSOMAs Ooee TOYHO MPEICTABUTH
3aIpaliMBaeMyto HHHOPMAIIHIO)

JIOKyMEHTBI IPOIIY BbLAATh (HAPABUTH):

HY>KHO€ OTMETUTh B KBaIpaTe

BbiaTh 1U4HO B AJMUHUACTpPAIMU (MyHHIIUTIATBHOM APXHUBE)

BBII[aTB JIMYHO B MHOFO(i)YHKHI/IOHaHBHOM OCHTPC

HampaButh Ha 6yMa)kHOM HOCHUTEJE 10 aApecy

HampaBuTh B 27I€KTPOHHOM BHUJIE Ha 3JICKTPOHHYIO MOYTY JIMOO B JIMUHBIN
KaOWHET Ha perMoHaIBHOM TopTale, ExuaoM moprane

[Ipunoxenue:

Jlara [loanucek 3asBUTENA




(®.1.0., axgpec MecTa XKUTEIbCTBA 3asBUTENS/HANMCHOBAHIE
OpraHHU3alyH, IOPUITIECKHII afpec)

YBeaomiienue
00 oTKa3e B IpueMe J0OKYMEHTOB

or" " 20 r.

(1aTa NpUHATHS PELLICHUs)

AnvunncTpanus MHxaBuHCKOTO paiioHa TamOoBcKol obacTu

(HaMMEeHOBaHUE MYHULMITIAILHOTO 00pa30BaHus)

IMpuHsJIa pCHICHUC 00 OTKa3e B MMpuEME TOKYMCHTOB, ITOAAHHBIX Bamu I IpE€AOCTaBJICHUA
MYHHHHHaﬂBHOfI YCIYIu «I/IH(bOpMaLII/IOHHOC obecrneueHne (1)I/ISI/I"IeCKI/IX H IOPpUIUYCCKUX
JMlI Ha OCHOBC JOKYMCHTOB ApXI/IBHOI‘O (bOH,Z[a Poccwuiickoit CDC,IIepaI_II/II/I H OpYyrux
APXUBHBIX JOKYMCHTOB, IMPECAOCTABJICHNUC APXHUBHBIX CIIPABOK, APXWBHBIX BBIITMCOK U Konui
APXUBHBIX JOKYMCHTOB.

HpI/I‘-II/IHOI‘/'I, HOCJIY)KI/IBHIeﬁ OCHOBAHHUCM JJId1 OTKa3a B IIPUEME JOKYMCHTOB, SABHUJIUCH
CICAYyromuc 00CTOSITEILCTBA:

OTMETUTH B KBaJgpaTe

3a1pocC HEC MoAAACTCA IPOYTCHUIO

B 3ampoce COAEp)KaTCs HELEH3ypHbIe MO0 OCKOPOUTENbHBIC BBIPAKECHMUS,
yIPO3bI KU3HU, 3J0POBBI0 U UMYIIECTBY AOJKHOCTHBIX JIULl AJMUHUCTpaIUH, a
TAKXe€ YIECHOB UX CEMEUN

y 3asBUTENS] OTCYTCTBYIOT JIOKYMEHTBI, MOJTBEPKIAIOIINE €ro MOJHOMOYHS
BBICTYNIaTh OT UMEHU TPEThUX JIUIl, B OTHOIIEHUU KOTOPBIX CJHeJaH 3amnpoc (B
Cllyyae, €ClIM HE UCTEK CPOK OrpaHUYEHMS], YyCTAHOBJICHHBIN 4acThIO 3 cTaThu 25
OenepanpHoro 3akoHa ot 22.10.2004 Ne 125-®3 «O06 apxuBHOM [ene B
Poccuiickoit @enepanuiny).

VY10IHOMOYEHHOE JOIKHOCTHOE JIAI0
AJMUHHCTpALIUU

(momxuocth, ©.1.0.) (monuck)

ML.IL.



