Apmvunnctpanyss MopaoBcKoro
MYHUIIUITAIBHOTO OKpYyTa
TamboBcKkoM 0b61aCcTH

I[TOCTAHOBJIEHUE
29.03.2024 p.11. MopaoBo Ne404
06 YTBEPXKIEHUU aIMUHUCTPATUBHOTO perjiaMeHTa MIpenoCTaBJIEHNS

MyHuIMnaabHoM yoryru  «MHopmaliMoHHoe obecrieueHue  GU3MUECKUX U
IOPUONYECKMUX JIMIT Ha OCHOBE [OOKYMEHTOB ApxuBHOro ¢onma Poccuiickon
demepauny U OAPYTUX apXMBHBIX JOKYMEHTOB, IIPENOCTAaB/IEHME apXMBHBIX CIIPABOK,
ApPXMBHBIX BBIMMCOK Y KOIMUI apXMUBHBIX JTOKYMEHTOB»

B coorBercTBun ¢ ®enepanbubiMyu 3akoHamu ot 27.07.2010 Ne 210-D3 «O6
opraHmMsaluMy IpPenoCTaB/JeHMUs] TOCYHAPCTBEHHbIX UM MYHUIUIIAIbHBIX YCJIYT», OT
06.10.2003 Ne 131-®3 «O6 o00mMX MNPUHLUIAX OpraHM3aluy MeCTHOIO
camoymnpasiednss B Poccuiickoin @enmepauyy», MOCTAHOBIEHMEM aIMUHUCTPALIN
MopnpoBckoro myHunmmnanabHoro okpyra ot 09.01.2024 Ne 28 «O6 yTBepskaeHUU
ITopsinka  paspaboOTKM M YTBEPKOEHMS  aJIMMUHUCTPATMBHBIX  PErjlaMeHTOB
MpeJOCTaBJIeHNsI MYHMUMIAJbHBIX yoIyr ¥ Ilopsnmka mpoBemeHMsT SKCIIEepPTU3bI
MIPOEKTOB aIMMHMCTPATUBHBIX pEIIAMEHTOB IIPeNOCTaBJI€HMS MYHULMIIATbHbBIX
YCJIYT», aAMUHUCTpas MOpIOBCKOTO MYHULIMITAJIbHOTO OKPyTa ITOCTaHOBJISET:

1. YTBepoutb aIMMHUCTPATUBHbIN perjiamMeHT rpeaoCTaBIeHMs
MyHuIMnaapbHou yoryru  «MHdopmaiimoHHoe obGecrieyeHue  GU3MUECKUX U
IOPUONYECKMUX JIMIT Ha OCHOBE MOOKYMEHTOB ApxuBHOro ¢onma Poccuiickon
@enepaliuy U APYTUX apXMUBHBIX JOKYMEHTOB, IIPENOCTaB/JIeHEe apXMUBHBIX CIIPABOK,
APXMBHBIX BBIMMCOK ¥ KOMUI apXUBHBIX JOKYMEHTOBY», COIVIACHO MPUJIOKEHUIO.

2. ITpusHaTh yTPaTUBILIMMM CUJTY TIOCTAHOBJIEHNST afMUHUCTpaLUM paoHa:

or 25.08.2021 Ne 421 «O6 yTBepskaeHUM aIMUHMUCTPATMBHOIO perjiaMeHTa
MpeIoCTaBAeHNsI MYHUMUMIAJIbHOM  yeiayru  «HbopMalMoHHOe obecredyeHne
busuueckux ¥ IOPUAMYECKUX JIMI] HAa OCHOBE JIOKYMEHTOB ApXuBHOro ¢oHaa
Poccuiickont ®Demepari M OpyruMx apxXuBHBIX JOKYMEHTOB, IIpeIOCTaB/IeHME
apXMBHBIX CIIPABOK, aPXMBHBIX BBIMMCOK U KOIUI apPXUBHBIX JOKYMEHTOBY;

or 13.08.2019 Ne 410 «O6 yTBepKAeHUM AIMUHUCTPATMBHOIO perjiaMeHTa
MpenoCTaBIeHNs MYHUIIMITAAbHOM yoryru «(ObecredyeHre AOCTyIA K apXUBHBIM
JOKYMEHTaM B UMTAJbHOM 3ajie MyHULIMITAJILHOTO apXMUBa»;

or 13.11.2019 Ne 613 «O BHeceHMM M3MEHEHUII B IIOCTAHOBJIEHUE
agvuHuctpamuyu  paona ot 13.08.2019 Ne 410 «O6  yTBepkmeHUMn
aIMMHUCTPATUBHOIO perjiaMeHTa MPeIOCTaBJAEHNSI MYHUIIUIIAIBHOM  YCIYTU
«ObecneueHne [OCTyIIa K apXWMBHBIM JOKYMEHTAaM B  UMTAJbHOM  3aJie
MYHULIMITJIbHOTO apXMBa»;

or 09.02.2021 Ne 59 «O BHeceHMM }3MEHEHMN B IIOCTAHOBJIEHME
agvuHuctpanuyu  parona ot 13.08.2019 Ne 410 «O6  yTBepKmeHUMn
aIMMHUCTPATUBHOIO perjamMeHTa MpeoCTaBJIeHNsI MYHUIIUTIIAIbHOM  YCIYTU
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«ObecmeueHne [JOCTyIIa K apXWMBHBIM JOKYMEHTAaM B  UMTAJbHOM  3aJie
MYHULIMITAJILHOTO apXMBa»;

or 09.06.2022 Ne 301 «O BHeceHMM WU3MEHEHMI B IIOCTAHOBJIEHUE
agvuHuctpanuu — paona ot 13.08.2019 Ne 410 «O6  yTBepkmeHUMn
aIMVHJ)CTPATUBHOTO perjaMeHTa MIPeIOCTaBJIEHNSI MYHMIUIAIBHOM  YCIYTU
«ObecrieueHne OOCTyma K apXMBHBIM JOKYMEHTaM B  UYMTAJbHOM  3ajie
MYHMIIUIIAJILHOTO apXMBa».

3. Ony6MKOBaTh HACTOSIIEe IMOCTAaHOBJIEHME B OOIECTBEHHO-TIOIUTIYECKO
razere «HoBast sku3Hb», Ha caute ceteBoro usganust «PHUA TOII68» (www.top68.ru)
" Ha OPUIIMAIIBHOM CaiiTe afMMUHUCTpaLyy MopIOBCKOTO MyHUIIMIIAJIbBHOTO OKpYyTa
B MHGOPMaLMOHHO-TeJIEKOMMYHMKAIIMOHHO ceTu VIHTepHer.

4. KoHTpOJIb 3a UCIIOJIHEHMEM HACTOSIIIIEro IMOoCTaHOBJIEHMS BO3JIOSKUTD Ha
1.0. 3aMeCTUTEJIS IJIaBbl aAMVHNUCTpanyuy MyHumnaabHoro okpyra T.A. Ilenekimnay.

1.0. 3aMeCTHUTeJId IJiaBbl aAMMHUCTPalN
MOp,ZLOBCKOI‘O MYHUILIMITAQJIbHOT'O OKpYyTa C.B. Kogenrnnkosn



[Ipunoskenue
K ITIOCTAHOBJIEHUIO aAMUHUCTpaLUn
okpyra ot 29.03.2024 Ne 404

AJIMMHUCTPATUBHBIN perjiaMeHT
IIpeIoCTaB/IeHss MYHUIIMIIAIbHOM yCayTu « IHpopMaloHHOe obeceueHie
busnIecKux U I0PUANYECKUX JIMIL HA OCHOBE TOKYMEHTOB APXMBHOIO (GoHAa
Poccuiickoit enmeparyu 1 Ipyrux apXuBHBIX JOKYMEHTOB, ITPeAOCTaBJIEHE
ApXVMBHBIX CIIPABOK, APXMBHBIX BBIMMCOK ¥ KOMMI apXUBHBIX TOKYMEHTOB»

1. O61Me noIoKeHnsa
1.1. IIpenmeT peryiupoBaHuUsA aAMMHUCTPATUBHOIO peraMeHTa

AIMMHUCTPATUBHBINA perjaMeHT MpefoCTaBIeHMs MYHUIIUIAIbHOM YCIIYTU
«udopmaimonHoe obecreueHne GUIMUECKUX WM IOPUAMYECKUX JIMIL Ha OCHOBE
nokymeHTOB ApxuBHoro donHma Poccuiickon @enmepaiuy M APYyTUX apXUBHBIX
IOKYMEHTOB, IPEIOCTaB/IeHNe apXMBHBIX CIIPABOK, APXMBHBIX BBIMMCOK ¥ KOIUIA
apXUBHBIX TOKYMEHTOB» (majee - AIMMHUCTPATUBHBINA perjiaMeHT) pa3paboTaH B
1IeJIIX TIOBBIIIEHMS] KayecTBa MHQPOPMAIMOHHOrO obOecIiedyeHMs] PeTPOCIeKTUBHOM
OOKYMEHTHOM MH(pOpMaLuen OpUIANIeCKUX U (GUSMUECKUX JIMI, periaMeHTalun
CPOKOB, IOC/IeIOBaTEIbHOCTY MeMCTBUM (aAMUHUCTPATUBHBIX IPOIEAYP), a TaKKe
TopsIiKa B3aMMOMOEMCTBUSI C OpPraHM3alMsIMM M TpakgaHaMy IIpU PacCMOTPEHUM
3aIIPOCOB O IMPEJOCTaBJIEHNI apXUBHOM MH(POPMALIVIN.

[IpenmeToM peryimMpoBaHMsI aIMUHMCTPATMBHOIO perjlaMeHTa SIBJISTFOTCS
MIPaBOOTHOILLIEHMS TI0 TIPEeIOCTABJIEHNIO MYHUIIUIIAIBHOM YCIIYTH.

1.2. Kpyr 3asBuTenen

3asBUTEIIMM Ha TOJIyyeHe MYHULIUTIAJIbHON YCIYTU SIBJISIIOTCST (Pusndeckue
WM opuaudeckue Jmna (3a MCKIIOUEHMEM TOCYIAPCTBEHHBIX OPraHOB U UX
TEPPUTOPUAJIBHBIX OPraHOB, OPraHOB TOCYAAPCTBEHHBIX BHEOIOIKETHBIX (OHIOB U
UX TEePPUTOPUATIbHBIX OPTraHOB, OPraHOB MECTHOTO CaMOyIpaBjieHus1) (manee —
3asBuUTENMb) MO0 MX YIIOJHOMOUYEHHbBbIE IIPEICTaBUTENM (Iajiee — MpPencTaBUTENb
3asiBUTeJsIs1), OOpaTUBILINMECS C 3aIIPOCOM O MPeIOCTaBIeHUN MYHUIIUITATbHOM YCITYTU

1.3. TpeooBanuss K mnopAaKy uHGOPMHMPOBAHUS O IMIPeFOCTABICHUN
MYHUIIUIIAIBHOM YCITYTU

1.2.1. HWudopmaumusi o0 TMpenoCcTaBIeHUM  MYHULMIAIBHOW  YCIYTU
pasMellaeTcs:

1.2.1.1. HemocpeACTBEHHO B 3OaHMM aIMMUHUCTpauuy  MoOpAOBCKOrO
MYHULIMITAJIBHOTO OKpyra Tamb6oBckou objactu (majnee- AIMMHUCTpaLMsi) B BUIE
CpeICTB HaMISIOHOM MH(pOpMAaLMM, B TOM 4YMcjJe Ha MHOOPMALMOHHBIX CTEHIaX, B
BUAe CpeactB  MHPOpPMMpOBAHMSI C  MCIIOJIb30BaHMEM  MH(OPMAalMOHHO-
KOMMYHMKAIIOHHBIX TEXHOJIOTIA;

1.2.1.2. Ha oduumasbHOM canTe AIMMHUCTpaluM B MHGPOPMALMOHHO-
TeJlekOMMYyHUKalMoHHO cetu  «UutepHer»  (http:/r42.tmbreg.ru) (manee -
obuuManbHbIM  caUT AJIMMHUCTpallMM), B demepasibHOM TOCYIapCTBEHHOM
MHGOPMAIMOHHON cucTeMe « EnMHBIN MOpTas rocyapCTBEHHBIX ¥ MYHUIIMIIAIbHBIX



yeayr  (byHkimin)»  https:/www.gosuslugi.ru (manee - EnmuHbiM mopran), B
rocynapcTBeHHOM MHGopmalMoHHoOu cucrteme «IlopTam rocymapCTBEHHBIX U
MYHUITUTIATbHbBIX yCITyT (byHKIIMN) Tamb0BcKoI1 obyacTu»
https://www.gosuslugi68.ru (manee — permoHasbHbIN MOPTAI).

ApmuHucTpaiusi  obecrieuMBaeT aKTyaJM3auuio uHoOpMaluu B TeueHue
mecsaTy paboumx [HE C MOMEHTAa BO3HMKHOBEHUS HEOOXOOMMOCTH TaHHOM

dKTyaJIn3alunn.
I/IH(I)OpMaLU/II-O II0 BOIIpOCaM IIpedoCTaBJIEHUS MYHI/ILII/IHa.TIbHOIL/'I YCIIYI'U1
3assBuTE b nmoJiy4yaerT O6paTI/IB]_LII/ICb B A,Z[MI/IHI/ICTpaLU/II-O nJin

MHOTO(YHKIIMOHATbHbIN L[EHT]P IpeoCTaBIeHNS rOCyIapCTBEHHBIX "
MYHUIIATIJIBHBIX YCIIYT (Hajiee — MHOTO(YHKIMOHAIbHBIN IEHTP) JIMYHO B YCTHOM
UM TIMCbMEHHOM ¢opmMe, Ha WHPOPMAIIMOHHBIX CTeHaaX (MHGOPMAIMOHHBIX
yrojikax) B AIMMHUCTpAIMK IO TesjedOoHy, MO 3JeKTPOHHON IOoYTe, MOCPenCTBOM
IIOYTOBOM CBSI3M, HA OPMLMAIbHOM canTe AgMuHucTpanuu , Ha EgmuHom moprane,
perMoHaJibHOM TopTaJie.

Nudopmaiius o mopsifke 1 CpoKax MpegoCcTaBAeHMs] MyHULIUTIATbHOW YCITYTU
NpefocTaBsieTcs: 3assBUTEIO GeCrIaTHO.

1.2.2. Uudopmaniyst 0 MmecTe HaxoKaeHus: AIMUHUCTPaLN:
Anpec: 393600, p.n.Mopnoso, yia.KommyHanbHas1,46

[IpreM HDOKYMEHTOB IJi1 Iiejield TPemOCTaB/IeHUST MYHULIMIIAIbHON YCIYyTU
OCYIIEeCTBJISIETCS 10 afipecy:

393600, p.rm.MopaoBo, yia.KommyHanbHas,46

Tenedon: 84754231504.

OduimanbHblil canT AgMuHucTpanmu: http:// r42.tmbreg.ru.

Anpec 3/IeKTPOHHOM MOUThl AAMUHUCTpauumn: post@r42.tambov.gov.ru.
I'pacdpuk paboThl AIMMHUCTPALIAN:

ITonepgenbHUK 8.30 -17.30
BTOPHUK 8.30 -17.30
cpena 8.30 -17.30
YyeTBepT 8.30 -17.30
MIATHUIIA 8.30 -16.30
cyb6oTa BBIXOZHOM JeHb
BOCKpeceHbe BBIXOJHOV JIeHb
[TepepniB Ha 0be 12.30 -13.30

Yachl mpuema 3asiBUTEeJIeM MO BOMpOCaM IPeNOCTaBJeHUSI MYHUIIUIATIbHON
yoIryru ADIMUHUCTpaLyen !
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INonemenbHUK 8.30 -17.30

BTOPHUK 8.30 -17.30
cpena 8.30 -17.30
yeTBepr 8.30 -17.30
MIATHULIA 8.30 -16.30
cyb6oTta BBIXOIHOM JeHb
BOCKpECEHbe BBIXOJHOM JeHb

[TepepniB Ha 06em 12.30 -13.30

1.2.4. B nipegocTaBieHU MyHULIMTIATIBHON YCJIYTY YYaCTBYIOT:

1.2.4.1. MHOro(yHKIMOHAIbHbIN LIEHTP:

393600, p.rm.MopaoBo, yia. KommyHanbHas, a.38-a,

TenedoH (47542) 3-13-55,

9/IeKTpoHHas routa: mfc @r42. tambov.gov.ru,

ouumanbHbIM canT http:/mfc.tmbreg.ru ;

rpapuk (pexkuM) pabOThl YIIOJHOMOUYEHHOTO OpraHa: IOHeNeJbHUK -—
narauia: ¢ 8.00 mo 12.00, ¢ 13.00 go 16.00; B cy660Ty c 8.00 mo 13.00 , B meHs,
TIpeIeCTBYIOINIA MPa3gHUYHOMY, ITPOAOJIKUTETbHOCTh pabovyero MIHS COKpaIlaeTcst
Ha OJIVH Yac; BbIXOMHbBIE JHM: BOCKPECEHbE.

1.2.4.2. Vmpasnenne @DemepasbHOM HAJIOroBoM CiaykObI 1o TamMOoOBCKO
obstacTu:

MeskpaitoHHas nHcrekuysi OemepasbHON HaIOroBou cyskObl Poccum Ne4 1o
Tamb6oBckon obsactu (manee - MUDPHC Poccum Ne4 mo TamboBckoi obiacti),
pacnosioskeHHas 1o azpecy: 392020, r. Tamb60B, yi. 3.KocmonembsiHCKOM, 1.12,
TesiedoH s cripaBok:  (4752) 45-08-40
rpaduk (peskum) paboThI C 3aIBUTETISIMU:

[TonemenbHuk, cpena ¢ 9.00 mo 18.00;

BTOpHMK, yeTBepr ¢ 9.00 mo 20.00;

naTHuia ¢ 9.00 go 16.45, 6e3 nepepbiBa Ha 06e;

BTOpas 1 yeTBepTas cy660Th Mecsia ¢ 10.00 go 15.00
BBIXOJIHbIE THU: BOCKpeCeHbe, Hepaboune pa3aHUIHbIE JHU

2. CTaHaapT NpeaoCcTaBIeHUs] MYHUIIUIIATbHOW YCTYTH

2.1. HaumeHoBaHMe MYHUIIUIIAJTBHOM YCITYTU

«HpopmaimoHHoe obecrieueHne Gu3NIeCcKmx 1 IOPUANIECKUX JINI HA OCHOBE
nokymeHTOB ApxuBHoro donaa Poccuiickon ®@enmepauyy ¥ APYyTUX apXUBHBIX
IOKYMEHTOB, MpeNoCTaB/ieHMe apXMBHbBIX CIIPABOK, apXMBHbBIX BbIIMMCOK U KOMUNI
apXMBHBIX TOKYMEHTOBY.

3asgBuTENb (IpencraBUTENDb 3asBUTES) MOYKeT 06paTUTHCS 3a
MpefoCTaB/JIeHeM CJIeYIONIMX BUIOB 3alpoca:



TeMaTuyeckue 3ampochl (3ampocChl O MpeAoCTaB/ieHMM UHPOpMaLyuu Mo
orpezesieHHO TpobjieMe, TemMe, COOBbITHIO, QaKTY);

3aIpoChl  COLIMAJILHO-TIPABOBOTO  XapakTepa  (3ampochbl, CBsI3aHHbIEe C
COLMAJIbHOM 3aILUTON I'PaskKIaH, IIPeayCMaTPUBAIOIIEN X IEHCMOHHOE 00eCIedYeHne,
a Takke IOJIyYeHME JIbIOT M KOMIIEHCAIM B COOTBETCTBUM C 3aKOHOIATEIbCTBOM
Poccuitckon  @epmepauiuy M MeXIYHApOOHBIMM OOsi3aTebCcTBamMu Poccuiickon
Denepaiyn).

2.2. HaumeHoBaHue opraHa, IIpefoCTaBI/IsIIONIero MyHUIUIIAIbHYIO YCIYTY

MyHuumnaabHasi ycjyra MpenocCTaBseTcs aaMuHuUCTpaluen MopaoBCKOro
MYHMIMIIabHOTO OKpyra TamMOoBCKOM 001aCcTH.

MHOroQyHKIIMOHAJIbHBIM IIEHTPOM MMEEeTCSI BOSMOXKHOCTD ITPUHSITUSI PEIIeHNSsI
006 oTKase B MpueMe 3arpoca 1 JOKYMEHTOB U (Mn) MHGOopMaIm, HeOOXOIMMbIX IJIsT
MpeNoCTaBjeHNs] MYHULIMIAAbHOM  yciayru (B caydae, ecauM  3aiIpoc O
MpeNOCTaBAEHUY MYHUIIUTIAJIBHONM YCIYTH TOAaH B MHOTO(MYHKIIMOHAJIbHBIN IIEHTD).

2.3. PesysibTaT npegocTaBIeHUsI MYHUIUIIATIBHOW YCITYTU

2.3.1. PesynbraTtom npenocTaBieHNs] MyHULIUTIQJIbHOM YCTYTU SIBJISIETCS:

2.3.1.1. Bbigaua (HampaB/ieHue) 3asiBUTENII0 OTBETA Ha 3alpocC B BUJIE:

- apXMBHOM CIIPaBKH,

- apXVUBHOM BBIITMCKH,

- apXMBHOM KOIIUM,

-MHMOPMAaIIMOHHOTO MMCbMa, a B CjJydyae  HampaBjieHMUs TeMaTU4eCKOro
3ampoca, [0 COIVIaCOBaHMIO C 3asiBUTesieM, OTBeT Ha 3almpoC MOKeT ObITb
MpeNoCTaBJIeH TaKKe B BUIE:

- CUCTEeMaTM3MpPOBAHHOTO KpaTKOrO WM aHHOTMPOBAHHOTO  IE€peUHSs
3arOJIOBKOB apXMBHBIX [TOKYMEHTOB WM EOUHUI[ XpaHeHus (eOVHMI] ydeTa) IO
orpeesIeHHOM TeMe C YKa3aHMeM UX JIaT ¥ apXUBHBIX MU (POB,

- TEMaTUYEeCKOTO 0630pa apXMBHBIX IOKYMEHTOB,

- POIOCJIOBHOTO IPeBa, FeHeaJIornueCcKOM POCIIUCH MU TaOJIUIIbI;

2.3.1.2. Bblmaua (HampaBjeHue) 3asBUTENIO MHGOPMAIMOHHOTO TMChbMa 00
OTCYTCTBUM 3aIlpallliBAEMON apXMBHOM MHMOPMaLINN;

2.3.1.3. BbImaua (HampaBJ/IeHMEe) ITIOCTAHOBIeHMSI AIMUHUCTpaLUM 00 OTKase B
MpefoCTaBIeHUM apXUBHOM MHGOpMaLIUN.

2.4. Cpoxk npeaocTaBIeHUs MYHUIIUIIATbHOW YCTYTU
2.4.1. Cpok mpemocTaBjieHMS MYHUIMIIAIBHOM YyCIyTu cocrasisger 30
KaJIeHIapHbIX JHEN CO THS ITOJTyUYeHMs 3aIpoca.
2.4.2. Cpok TmpMOCTaHOBJIEHUSI TIPEeNOCTaB/JIeHUS MYHUIUIIAIbHOM YCIYTU
cocrapysger 10 pabounx mHei.
2.4.3. Cpok BbigauyM (HampaBjieHMs1) 3asBUTENI0 JTOKYMEHTA, SIBJISIIOIIEroCs
pe3y/IbTaTOM IPeIOoCTaBIEHMS MYHUIIUIIAIbHOM YCJIYTM, COCTaB/IsIeT 1 TeHb, KOTOPbIN
BKJIIOUAETCSI B CPOK IPEIOCTaBIeHNSI MYHUIIUITAIbHOM YCITYTH.

2.5. [IpaBoBbIe OCHOBaHMS JJIsI IPEIOCTABIEHUSI MYHUIIUIIAJIBHOM YCIIYTH



Koncturyuust Poccuiickoin @enepauym (IpMHSATa BCEHAPOIHBIM I'OJI0COBaHMEM
12.12.1993 ¢ usmeHeHUsIMM, OIOOPEHHBIMM B XOI€e OOIIEPOCCUICKOTO T'OJIOCOBAHMS
01.07.2020);

I'paskmanckuin  kogekc Poccuiickon ®epepanmy, yacte I, or 30.11.1994
Ne 51-D3;

I'paskmanckuin  komekc Poccuitckonn ®epepanmm, uvactb II, or 26.01.1996
Ne 14-D3;

3axkon Poccuiickoit @epeparyn ot 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOI
TalHe»;

®enepanbubii 3akoH ot 22.10.2004 Ne 125-d3 «0O6 apxmBHOM [ejie B
Poccuiickon ®enepauym»;

®epepanbHbiii  3ak0H  oT  27.07.2006 Ne 149-®3 «0O6 wuHbpopmalinm,
MHOPMAIIMOHHbBIX TEXHOJIOTUSIX U O 3aIluUTe MHPOpMaLUm»;

®enepanbHbiii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaJbHbIX JAaHHBIX»;

®enpepanbubiii 3akoH ot 27.07.2010 Ne 210-®3 «O6 opranmsanum
MpenOCTaBJIEHMS TOCYIapCTBEHHBIX ¥ MyHULIMIIAIbHBIX YCITYT»;

VYka3 Ilpesupenta Poccuiickonn @emepauyy ot 31.12.1993 Ne 2334 «O
IOTIOJIHUTEJIbHBIX TapaHTUAX IpaB IpaskAaH Ha MHGOPMAaIMIO»;

[Tpukas MwunnucrepcrBa KyabTypbl Poccmiickont ®@emepatmu or 31.03.2015
Ne 526 «O6 yTBepsKOeHuM MpaBu/l OPraHM3alny XpaHeHMsl, KOMIIEKTOBaHMS, yUeTa
" VICTIO/Tb30BaHMsI JOKYMeHTOB ApxuBHOro donma Poccuiickon denepaiivn u gpyrux
apXMBHBIX JOKYMEHTOB B OpraHax TrOCYIAapCTBEHHOM BJIACTM, OpraHax MeCTHOIO
CaMOYIIPaBJIEHUS ¥ OPTaHMU3aLIX»;

[Tpukaz @emepanbHoro apxuBHoro areHTctBa oT 02.03.2020 Ne 24 «0O6
yTBepskaeHun IlpaBuy opraHmsaumum XpaHeHMs, KOMIUIEKTOBAaHMSI, YyueTa U
MCIIO/Ib30BaHMsI JOKYMeHTOB ApxuBHOro ¢onma Poccuiickon @epepanym u Opyrux
apXUBHBIX TOKYMEHTOB B I'OCYIApPCTBEHHBIX Y MYHULIMIAJbHBIX apXWUBax, My3esxX U
610MOTeKaxX, HAyYHbIX OPraHU3aIMsSIX »;

3akoH Tam6oBckon ob6mactu ot 03.03.2006 Ne 4-3 «O HageneHUn
aIMMHMUCTPALMA TOPOACKMX OKPYTrOB ¥ MYHUIMIIQJIbHBIX palioHOB TaMOOBCKOM
006/1aCTV OTAEIbHBIMM T'OCYOApPCTBEHHBIMM MOJHOMOUMSIMM TaMOOBCKOM 06/1aCTU I10
XpaHEeHMIO, KOMIUIEKTOBAHMIO, YYETY M MCIOJb30BAaHMIO ApPXUBHBIX [TOKYMEHTOB,
OTHOCSIIIIUXCSI K TOCYZapCTBEHHO! COOCTBEHHOCTM M HAXOISIIMXCS Ha TEPPUTOPUN
MYHMIIAIIAJIbHBIX 0OPa3s0BaHMUIN»;

3akon Tamb6ockoit ob6macti ot 23.06.2006 Ne 54-3 «O6 ApxuBHOM (oHIe
TamboBCcKOM 061aCTU»;

YcraB MopHoBCKOTO MYHMIIMIAJBHOTO OKpyra TamMO0BCKoil 0065acTy,
npUHSTBIN pemeHreM CoBera HemyTaToB MOpPIOBCKOTO MYHUIIMIIAJIBHOTO OKpyTa
Tamo6oBckou obacty ot 26.10.2023 Ne 41.

2.6. VcuepnbIBaiouiuii ImnepeyeHb AOKYMEHTOB, HEOOXOAMMBIX  JJISI
MPeAOCTABIEHNUS] MYHUIIUIIATBHON YCTYTHU

2.6.1. [lng mosmydyeHus: apxXuBHOM MHGopmaliuyu 3asBUTeNb (MIPeICTaBUTENb
3asiBuUTeJsIs1) MPECTaB/sieT B AIMUHUCTPALUIO:



st du3MueCcKux JInii;

3alIpoCc O TIpe[CTaBjieHuM apxMBHOM WuHGopMauuyu (ripuMmepHas dopma
3arpoca npuBefeHa B mpuioxkeHny Nel K aiMMHUCTPAaTMBHOMY perJiaMeHTy);

OOKYMEHT, IOATBEpPXKAAIOIIMi ITOJTHOMOUMSI TIpencTaBuUTesss 3asBUTENIs, B
ciydae obpallieHus IpencTaBuTessT 3assBUTEIS;

OOKYMEHT, YAOCTOBEpSIIOIIMIA JIMYHOCTb 3asiBUTENST WM TIpefCTaBUTES
3asgBuUTeNIS;

OOKYMEHTbI, TOATBepXKIalolllie OCHOBaHMe W3MeHEeHMs] TepPCOHATbHbIX
IaHHBIX, B C/Iyuyae UX PacXOXAeHMsI B JOKYMEHTe, YOOCTOBEPSIOIIEM JIMUHOCTb, C
VMHBIMU TTpeACTaBIeHHbBIMY JOKYMEHTaMM!:

CBUIETEJIbCTBO O IlepeMeHe MMEHM UM ero HOoTapuajbHO YAOCTOBEPEHHBIN
MepeBOJ, Ha PYCCKUM $I3bIK (€C/M CBUIETEJbCTBO O IepeMeHe MMeHM BbIJaHO
KOMIIETEHTHbIM OPTaHOM MHOCTPaHHOTO rOCYNapCTBa);

CBUIETEJIbCTBO O 3aK/IIOUeHMM Opaka M ero HOTapuaIbHO-YI0CTOBEPEHHbIN
MepeBOl, Ha PYCCKUM SI3bIK (€C/M CBUIETENBCTBO O 3aKJIIOUEHUM OpaKa BbIIaHO
KOMIIETEHTHbIM OPTaHOM MHOCTPaHHOTO rOCYNapCTBa);

CBUIETEJIbCTBO O PACTOP>KeHUM Opaka M ero HOTapuaIbHO-YIO0CTOBEPEHHbIN
TepeBOll, Ha PYCCKMUM SI3bIK (eCjaM CBUIETENbCTBO O PAaCTOpPKeHMM Opaka BbIIAHO
KOMITETEHTHbIM OpPraHOM MHOCTPAHHOTO TOCyapCTBa);

15 ropuanyeCcKux JIAiL:

3allpoC O IIPeNCTaBJIeHMM apxXMBHOM MHGPOpPMaIMM, IpeNCTaB/JeHHbI Ha
6yiaHke opranmusanuu (mpumepHasi ¢popma sampoca IpuBeneHa B mpuioskeHnn Nel K
aIMVHUCTPATUBHOMY PErjIaMeHTY);

IOKYMEHT, ITOATBEPKIAIOIINI TIOJTHOMOYMS IIpencTaBuUTessT 3asBUTENISI, B
cayyae oOpalleHust IpecTaBUTeNs 3assBUTES;

IOKYMEHT, VIOCTOBEPSIIOIINI JIMYHOCTh J3asiBUTENSS WM IIPelCTaBUTES
3asBUTEIS.

3asiBUTE/Ib 0 CBOEMY >KEJIaHUIO MOXKET TPUJIOKUTh MHbIe TOKYMEHTHI,
MMeIOIlie OTHOIIIeHMEe K IMPeICTaBJIeHHOMY 3allpoCy ¥ IO3BOJIIOlME 60jiee TOUHO
MpeNCTaBUTh 3alpalllBaeMyI0 apXMUBHYIO MHOOpMAIIO.

2.6.2. [lepeueHb [OKYMEHTOB, HEOOXOOMMBIX IJISI IPedOCTaBJIEHMS
MYHMIIATIQJIBHOM YCIYTH, KOTOpbIe HAXOASTCS B PACIOPSIKEHUM TOCYIapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CaMOYIIpaB/IeHNsI ¥ MHbIX OpraHu3alyii, y4aCTBYIOIINX
B TpefoCTaBJeHMM MYHULIMTIAJbHOM YCJIYyTM, UM KOTOpble 3asBUTe]b BIIpaBe
MIPeCTaBUTh:

IOKYMEHTbI, TIOATBEpKIalollyie OCHOBaHMe W3MeHeHMs] TepPCOHATbHbIX
IaHHBIX, B CJIyuyae UX PacXOXAeHMs] B JOKYMEHTe, yOOCTOBEPSIOIIEM JIMUHOCTD, C
MHBIMM TIPECTaBJIEHHbIMM JOKyMeHTaMM (CBUAETE/IbCTBO O IiepeMeHe WMeHH,
CBUIETEIbCTBO O 3aK/II0UeHM OpaKa, CBUAETe/bCTBO O PaCTOpsKeHMM Opaka);

nHbopmaliusi 06 yIulare 3asBuUTeseM IiaTexka(eid) 3a  OKasaHUe
MYHULIUIIAJIbHON YCITYTH.

2.6.3. 3ampeliaeTcst TpebOBaTh OT 3asIBUTEJIS:

MpeficTaBlIeHNs] JOKYMEHTOB U MH(OPMaLMM MM OCYILeCTBIEHUST TeMCTBUNA,
MpefCTaB/IeHMe WJIM OCYIIECTBJI€HMEe KOTOPbIX He IPelyCMOTPEHO HOpPMAaTUMBHBIMMU
MPaBOBbBIMM aKTaMM, PETYIUPYIOIIMMM OTHOIIEHMSI, BO3HMKAIOIIMEe B CBSI3U C



MpeIoCTaBIeHNeM MYHUIIUIIAIbHON YCITYTH;

MIPeICTaB/IeHNS] IOKYMEHTOB M MH(pOpPMAaLVM, B TOM YMCJIe TIOATBEPKIAIOILINX
BHECEHMe 3asIBUTEJIEM IIJIaThl 3@ MPedOCTaB/IeHMe MYHULIMIIAJIbHBIX YCIYT, KOTOPbIE
HaXOMOSITCSI B PACIIOPSDKEHMUM OPraHOB, ITPEIOCTAB/ISIONIX MYHULIMIIAJIbHbIE YCITYTH,
OpPraHOB MECTHOTO CaMOYIIpaB/IeHMsI, OO IMMOABENOMCTBEHHBIX OpraHamM MeCTHOI'O
CcaMOyIIpaBJIeHNST OpraHm3aIuii, Y4aCTBYIOIIMX B IIpeoCTaBIEHUN
MpeaycMoTpeHHbIX yacTbio 1 cratbu 1 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusanuy IMPemoCTaBIeHMSI TOCYTAPCTBEHHBIX UM MYHUIMIIAIbHBIX
yCJIYT» MYHMUIUIIQJIBHBIX YCIYT, B COOTBETCTBUMM C HOPMATMBHBIMM ITPaBOBbIMMU
aktamu Poccuiickon @epnepanuy, TamboBCcKOM 006/1aCTM, MYHULIMIIAJIbHBIMU
MIPABOBBIMM aKTaMM, 3a MCKJIIOUEHMEM TOKYMEHTOB, BKJIIOUEHHBIX B OIpeIesIeHHbIN
yactblo 6 cratbu 7 @DemepanbHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «06
OpraHmMsalMy IPeJOCTaBJIEHNUSI TOCYJapCTBEHHBIX ¥ MYHMIMIIAJIbHBIX YCIIYT»
repeveHb JJOKYMEHTOB;

OCYILIECTBJIEHNUSI TEMCTBUI, B TOM YMCJI€ COIJIACOBAHMM, HEOOXOMMMbIX MJIsI
MOJTyYeHUsI MYHMIIMIIAJbHOM VYCJIYIM WM CBSI3aHHBIX C OOpalieHueM B WHbIE
rOCyIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJE€HMSI, OpraHmu3aiuu, 3a
MCKJIIOUEHMEM IIOJTyYEHMSI YCIYT U TIOJIyYeHUsT OOKYMEHTOB U MHGpOpMAaLu,
MpeIOCTaB/ISIEMbIX B pe3yjbTaTe IPeNOCTaBIeHUsI TaKUX YCJIYT, BK/IIOUYEHHBIX B
repevyHy, ykasaHHble B yactu 1 crarbu 9 @emepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHmusaiuy IMpPemoCTaBA€HNUSI TOCYTAPCTBEHHBIX M MYHMUIIUIIAIbHBIX
YCIIYT»;

MpeacTaBJIeHns] JOKYMEHTOB M  uHGpOpMaluu, OTCYTCTBMe U (MJIN)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAIMCH MPY MEePBOHAYAIBHOM OTKa3e B IIpUemMe
IOKYMEHTOB, HeOOXOOMMBIX MIJISI TIPeNOCTaBIeHMUS] MYHUIIUIIAIbHON YCIyTH, MO0 B
MpeIOCTaBIeHNM MYHUIIMIIAIbHOM YCIYTH, 3a MCKIIOUEHMEM CJTy4aeB, YKa3aHHBIX B
MOAIYHKTaX «a» - «I'» myHKkTa 4 vactu 1 crateum 7 @DefepasibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opranmusaimu MpemoCTaBJIeHUsT TOCYOapCTBEHHBIX U
MYHULIMITAJIbHbBIX YCIIYT»;

MpeJocTaBeHnsT Ha OyMa>kKHOM HOCHUTeJIe JOKYMEHTOB U MH(pOpMAaLuu,
9JIEKTPOHHbIE 06Pasbl KOTOPBIX paHee GbUIM 3aBepeHbl B COOTBETCTBUM C IIYHKTOM 7°
yactu 1 cratbu 16 ®@epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OopraHmM3aluy IPedOCTaB/JIeHMSI TOCYOapCTBEHHBIX M MYHMUMIIAJIbHBIX YCJIYT», 3a
MCKJIIOUEHEM CJIy4yaeB, €C/IM HaHeCeHMe OTMETOK Ha TaKue AOKYMEHThI Jnbo UX
U3BSITHE SIBJISIETCSI HEOOXOOMMBIM YCJIOBMEM IIPENOCTaBJIEHMSI MYHUIIUIIAIbHOM
YCJIYTU, ¥ MHBIX CJIyYaeB, YCTAHOBJIEHHBIX (elepaJTbHbIMM 3aKOHAMMI.

2.7. WcuepnbIBaromiui IepedyeHb OCHOBAHMI J[JjII OTKasa B IIpueMe
TOKYMEHTOB, HEO0XOAMMBIX IJISI IIPEA0CTABICHNUS MYHUIIUIIATIBHOM YCITIYTHU

2.7.1. OcHoBaHuMsSIMM [J1 OTKa3a B TMpueMe [TOKYMEHTOB SIBJISIIOTCSI
caenyrolye o6CTOSTeIbCTBA:

2.7.1.1. 3ampoc He IMoagaeTcss MPOUYTEHNIO;

2.7.1.2. B 3ampoce colepskaTcs HelleH3ypHble JiMOO OCKOpOUTE/bHbIE
BBIPaKEHMSI, YTPO3bl >KU3HM, 3O0POBbI0 ¥ WMMYIIECTBY [O/DKHOCTHBIX JIUI]
AIMMHMUCTpaLMM , a TAK)Ke YJIEHOB UX CEMEN;



2.7.1.3. y 3agBuTeyisi OTCYTCTBYIOT AOKYMEHTbI, MOATBEpPKIAIOIIME €ro
ITOJTHOMOYMSI BBICTYIIATh OT MMEHM TPETbUX JIMI, B OTHOIIEHMM KOTOPBIX CHejIaH
3ampoc (B cjydae, eC/iM He MCTEK CPOK OrpaHMYEHMsI, YCTAaHOBJIEHHBIM YacCTbIO 3
cratby 25 ®emepanbhoro s3akoHa ot 22.10.2004 Ne 125-d3 «O6 apxmBHOM 1ejie B
Poccuiickon Denmepatiym»).

2.8. VcuepnbpIBalliyuii IlepeuyeHb OCHOBAaHMIA [Ji1 IIPMOCTAHOBJICHMS
NMPeAOCTAB/IEHUST MYHMUIIUIIAJIBHOM YCJAYTM WIM OTKasa B IPeIoCTaBIEHUN
MYHUIMIIAJTIBHON YCITYTU

2.8.1. OcHoBaHMeM [Ji TIPMOCTAHOBJIEHUST TIPeAOCTaBIEHMS] MYHUIIUIIATbHOM
YCIIyTU SIBJIIETCS HeoOXOAMMOCTb OIIaThl 3a IIPeNOCTaBJIeHMe MYHUIIMIIAIbHOM
ycayru (B cJlyuae ecyiu 3a IpefoCcTaBjeHe apXuBHOM MHOpMaIy B3UMaeTcs IiaTa
- TIpe[ICTaB/IeH TeEMaTUYeCKII 3aIpoc).

2.8.2. OcHOBaHMSIMM [IJISI OTKa3a B MPeNOCTaBJIEHUM MYHUIUIIAIbHOU YCIYTU
SIBJISTFOTCSI:

2.8.2.1. 3ampoc kacaeTcs TeMbl (BOIIPOCA), B OTHOLIEHMUM KOTOPOM (KOTOPOTO)
3asiBUTE/II0 paHee MHOTOKpAaTHO (IBa M OoJiee pasa) AaBaChb NMMCbMEHHbIE OTBETHI
IO CYILECTBY, ¥ IPU 3TOM He IIPMBOISTCS HOBbIE MOBOABI MJIM OOCTOSITE/ILCTBA IJIaBa
AIMVHNUCTpaUMM WIM YIIOJIHOMOYEHHOE Ha TO JIMIIO BIIpaBe IMPUHSITh pelIeHyue O
6e30CHOBATEIbHOCTM OUYEPEIHOrO 3alpoca U MpeKpalleHn MePEnMCKi M0 TaHHOMY
BOIIPOCY TIpM YCJIOBMM, UTO YKa3aHHbBIN 3allpOC M paHee HarpaBjsieMble 3arpOChl
HaIPaB/ISIIMCh B ONVH U TOT XK€ apXUB;

2.8.2.2. oTcyTCTBME TIIATHI 32 MMPeCTaBIeHe MYHUIIUITATbHOM YCITYTH.

2.8.3. [IpenocraBneHue MYHULIUITATbHOM YCIIYyTU MOJKeT OBbITH
MPUOCTAaHOBJIEHO Ha cpok He Oonee 10 guein. Cpok IPUOCTAHOBJIEHMS
MPeNOCTaBIEHNSI MyHUIIUTIAJIbHOM YCJIYTUM He BKJIIOYAETCSI B CPOK ITPEIOCTaBIEHMS
MYHUIIUIIAJIbHOM YCITYTU.

2.9. Pasmep miaThl, B3MMaeMoOW C 3assBUTE/IS HPU IPeAOCTABICHUU
MYHMIMIIAJIBHOM YCJTYTH, M CIIOCOOBI ee B3MMaHUS

2.9.1. TocymapcTBeHHasT TIOLUIIMHA M MHAs TIUlaTa 3a IIpedOCTaBJIeHMe
MYHUIIATIAJIbHOM YCTYTY He B3MMAaeTCsl.

2.9.2. Ha 6e3B03Me30HOI OCHOBE MPENOCTaB/ISIeTCS apXuBHas MHMOpMauus,
3ampollieHHas TI0 3aMpoCy COlLMaIbHO-TIPaBOBOTO XapaKkTepa.

2.9.3. B ciayuae BHeceHMSI M3MEHEHMM B BBIJAHHBIM [0 pe3yJIbTaTam
MpefoCTaBjeHns] ~ MYHUUMIAABHOM  YCAYTM  [TOKYMEHT, HalpaBJeHHbIX Ha
MCIIpaBJieHMe OIMeYaToOK ¥ OlMOOK, MOIMYIIeHHBIX 10 BMHEe AIMUHUCTpaLMu U (M)
ero JIO/DKHOCTHOTO Jiniia, TiIaTa ¢ 3asiBUTeJISI He B3MMaeTCsl.

2.10. MakcuMMaJbHBIM CPOK OXUAAHMSA B ouepensy IpM Iojaye
3asBUTE/IEM 3alpoca O IMPeoCTABJIeHUM MYHMIMIAJIbHOM YCJIYTM M IPHU
MOJTYyYeHNM Pe3y/IbTaTa MPeaoCTaBIeHUSI MYHUIIUIIATIbHOM YCIIyTHU

MakcuMaabHbIM CPOK OKUIAHUSI B oUepenu IMpu ropaue 3asiBUTEIEM 3arpoca
M JOKYMEHTOB, HEOOXOAMMBIX IJIS1 TIPENOCTaBIeHMsS MYHUIIUTIATbHOM YCJIYTHU, U TIPU
TIOJTyYEHMM pe3yJIbTaTa MYHULIUITAJIbHOM YCJTYTY He MpeBbIIIaeT 15 MUHYT.



2.11. Cpok perucTpanmum 3ampoca 3asiBUTeJsI O IpPeJoCTaBIeHUN
MYHUIIUIIATBHOM YCTYTU

Cpok peructpaimm 3anpoca 3asiBUTENSI O IMPeqOCTaBJIeHUNY MYHULIMITATIbHOM
YCJIYTU cocTasisieT 1 neHb.

2.12. TpeOGoBaHMs K TOMEIIEHMUSM, B KOTOPbIX IIPEFOCTABJISIOTCS
MYHUIIMIIA/IbHbIE YCIIYTU

2.12.1. Tlomelenus, IpenHasHaueHHble OJjIs1 PabOTbI C 3asBUTENISIMU IIO
TpMemMy 3asB/J€HMA M BbiJaue [TOKYMEHTOB, OOeCIeuMBalOTCsI HeOoOXOIMMBbIM
000pymoBaHMEM, KaHUEJSIPCKMMM  IPUHALJIESKHOCTIMM, O(MCHOM  Mebesblo,
CUCTEMOM BEHTWISILIMM BO3AyXa, TejlehOHOM, TOCTYIIOM K rapaepooy.

B yKasaHHBIX TIOMEIEHMSIX pasMellaloTcs MHGOPMALMOHHbIE CTEHIBI,
obecrneunBalole IoJyueHne 3asgBuTeasiMu MHGoOpMalMM O IIpeJoCTaBIeHUN
MYHULIUIIAJIbHON YCITYTH.

WudbopmalinoHHble CTEH[bI, CTOJIbI (CTOVMKM) IJISI IMCbMa pa3MelaloTcs B
MecTax, oOecrneuyuBaroOlMX CBOOOAHBIM JOCTYIl K HUM JIMIIAM, MMM
OrpaHMYEHMS] K TIepeIBMKeHMIO, B TOM UMCJie MHBAJIMAAM, MCIOIb3YIOIIMM Kpeca-
KOJISICKM.

B cayyae HEBO3MOKHOCTM  pasMellleHusT MH(POPMAIMOHHBIX  CTEHIOB
MCIIOJIb3YIOTCSL OpyrMe CIIocoObl pasmellleHns: MHbopManyuyu, o0b6ecreunBaroIme
CBOOOIHBIN JOCTYII K HEM 3aMHTEpPEeCOBAHHBIX JINII.

Mecra okumaHusS OOJKHBI COOTBETCTBOBATh KOMMOPTHBIM YCIOBUSIM JIJISI
3asIBUTEJIEN U ONITUMAJIbHBIM YCIOBUSIM PabOThI CIIEIIMATMCTOB.

Mecra oOXupaHusi OO/KHBI OBITb OOOpPYZOBAHbI CUASYMMM MECTaMU JIJIsS
MTOCETUTEJIEN.

Mecra pgjs1 3arojiHEHMSI 3allpOCOB O IIPEeNOCTaBI€HUM TOCYIapCTBEHHON
YCITYyTY OOOPYIAYIOTCSI CTY/IbSIMU, CTOJIaMMU (CTOMKaMM) U 00eCIieunBaloTCsl 06pasiamu
3aroJIHeHMs TOKYMEeHTOB, O6j1aHKaMM 3asiBJIeHM, pyuyKamu 1 Oymaroii.

2.12.2. BusyasibHasi, TeKCTOBast M MYJbTUMeIMUIHAs MHOpMALNUSI O TOPSIIKe
MpefoCTaBIeHns] MYHUIIMTIAJIBHOM YCJIYTM  pa3mellaeTcss Ha MHOOpMalMOHHOM
cTeHJie Wiy MHPOPMAIMOHHOM TepMMHa/ie B MTOMeIleHUM IJis1 OXKMIOAHUSI U MpuemMa
3asIBUTEJIEN, a TaKKe Ha OPUIIMaIbHOM caiTe AIMMHUCTpalUM , HA PerMOHaIbHOM
rmoprai’e.

2.12.3. Ha uHopMaIMoHHbIX CTeHIaX B MOMEIIeHNN AJIS1 OKUAAHNUS U IpueMa
3asBUTEsIeN, Ha OQUIMAIBLHOM caiTe AJIMMHUCTpAIMM, HA PErMOHAJIbHOM IOpTasie
pa3MelaTcs cyIeayolme MHGOPMalMOHHbIE MaTepUaIbl;

2.12.3.1. uadopManyst o mopsiaKe MpeaoCTaBIeHNs MyHULIUIIAIbHOM YCITYTI;

2.12.3.2. mepeyeHb HOPMATUBHBIX TMPABOBbIX aKTOB, perjaMeHTUPYIOIINX
MpefocTaBjieHe MyHULIIUTIAJIbHOM YCIIYTH;

2.12.3.3. 1mepedyeHb JOKYMEHTOB, HEOOXOOMMBIX [IJISI TIPeOOCTaBJIEHMUS
MYHULIMITJILHON YCIYTH, a TaK:Ke TpeOOBaHMUSI, IIPeIbsIB/ISIEMbIE K 9TUM JTOKYMEHTAaM;

2.12.3.4. cpoku mpemoCTaB/ieHUS] MYHUIIUIIAIbHOMW YCJIYTUM M OCHOBaHMS IJIsI
OTKa3a B MpeIoCTaB/JIeHN MYHUIIUIIAIbHOM YCITYTH;

2.12.3.5. dbopmbl 3asiBIeHMI1 O TIPEIOCTaBAEHNUM MYHUIUIIATbHON! YCIYTH,

2.12.3.6. nopsimok MHGOPMIUPOBAHMS O XOJe TTPeNOCTaBIeHNUsI MyHULIUITATbHOM



YCIIyTH, TOPSIOK OOKaJoBaHMSI pellleHnin U AeicTBuil (6e3meincTBuUsI) oOpraHa,
MPEeIOCTAB/ISIIOIIEr0 MYHUIMIIAABHYIO  YC/IYTY, [OO/DKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISIIONIEr0 MYHULIIMITAJBHYIO YCIYTY, JIMOO MYHMUMIIAIBHOIO CJTY>Kallero,
MHOTO(GYHKIIMOHAJIBHOTO LIEHTPA, PAOOTHMKA MHOTO(MYHKIIMOHAIBHOIO LIEHTPA.

[Tpu nsmenenun uHGOpPMaLVM 10 MPEIOCTABIEHNIO MYHUIIUIIAIBHON YCIYTU
OCYILIECTBIISIETCSI €e OOHOBJIEHME.

2.12.4. Tlpuem 3asiBuTesieln 6e3 mpeaBapuUTebHOM 3allMCU OCYILECTBISIETCS B
MOpsIIKE OYePEeTHOCTH.

B nensax obecrieueHnss JOCTYITHOCTYM MYHULIMITAJIBHON YCIYTYU OJIS1 MUHBAIUIOB
OCYILIECTBIISIETCS TIpelBapuUTe/bHAasl 3alliCh 3aMHTEPECOBAHHBIX JIMII, ITO3BOJISIONIAS
obecrneunTh MOMOIIb ITPOBOIHMKOB U IPOGEeCCUMOHAIBHBIX CYpPIONEPEBOOUMKOB B
paMKax MpeaoCTaB/IeHMs] MyHUIIUIIAIbHOM YCITYT .

2.12.5. Bxom B 3maHue ¥ IIOMEIlEHMS, B KOTOPBIX IIPOBOOUTCS TIpPUEM
3asIBJIEHMIM ¥ JTOKYMEHTOB, HEOOXOAVMMBIX [JIsI MPEeNOCTaB/JIeHMS MYHMUIIUIIAIbHOM
YCJIYTM, a TaKKe BbIJadya pe3y/IbTaTOB IIPEeJOCTaBJIEHMSI MYHUIIUIAIbHOM YCJIYTH,
000pYAVIOTCS CpeICTBaMM, CO3NAIOIIMMM YCIOBUSI IJISI  OecCIpernsTCTBEHHOTO
IOCTYTIa U TIepeMelleHNs] MHBAIUIOB (BK/IIOUYast MHBAIMAOB, VCIIOIb3YIOIIMX Kpecia-
KOJISICKYM ¥ COOAK-TIPOBOIHMKOB).

2.12.6. Ha Tepputopum, mnpusierarwlleil K 34aHUIO, B KOTOPOM ITPOBOIMUTCS
npueM  3asiBJIeHMM U JTOKYMEHTOB, HEOOXOOMMBIX [IJiS  IIpemoCTaBIeHMs
MYHULIMIIQJIBHOM ~ YCJIYTM, a TakXke Bbigauya pe3yJbTaTOB IIPeIOCTaBIeHMS
MYHULIMIIQJIbHOW  YCIYTH, OIPENeNsIioTCS MecTa [Jjisi MAapKOBKM  CIIeIMaIbHbIX
aBTOTPAHCIIOPTHBIX CPENCTB MHBAINIOB.

HocTyn cnenyasbHOIO aBTOTPAHCIIOPTA IOJTyYaTe/iel MyHUIIUITAIbHON YCIIYTU
K TTApKOBOYHBIM MECTaM ¥ CTOSIHKA SIBJISIIOTCSI OeCIIaTHBIMMA.

2.12.7. Tlpu obGpaltlleHny MHBaIMAA 3a IMOJTyYeHMEM MYHULMIIAIbHON YCIYTU
(BKJIIOYAs MHBAJIMIOB, MCIIOJb3YIOIMIMX Kpecjaa-KoJISICKM UM COOaK-TIPOBOIHMKOB)
obecrieunBaeTcs:

2.12.7.1. BO3MOXHOCTb TNOCAJK/ MHBAJIMUIOB B TPAHCIIOPTHOE CPEeACTBO U
BBICAJKM M3 HEro Iepen BXOAOM B ITOMEIleHMe C IOMOIIbI0 TEXHUUYECKUX CPenCcTB
peabwmTaniuy v (M) ¢ TIOMOIIbIO COTPYIHMKA;

2.12.7.2. comeiicTBMe MHBAJIMAAM IIpU BXOI€e B 3[JaHMe, B KOTOPOM IPOBOIMUTCS
MpueM  3asiBJIEHMM M JTOKYMEHTOB, HEOOXOOMMBIX [JiS  IIPeJOCTaBJIeHMS
MYHULIMITQJIHOM ~ YCJIYTM, a TakKke Bblgaua pe3yJIbTaTOB IIPeIOCTaBJIEHMS
MYHULIMITAJILHOM YCIYTH, Y BBIXOME U3 HETO;

2.12.7.3. CONMpOBOKIEeHME MHBAINUIOB, MMEIOIIMX CTOVMKME PaCCTPOMCTBA
GYHKLIMM 3peHMs] M CaMOCTOSITeIbHOTO IIepenBIDKEHMSsI, M OKasaHue MM ITOMOIIM
BHYTPMU TIOMEILEHNS;

2.12.7.4. Hagjeskailee pasMellleHre 000pyIoBaHMS ¥ HOCUTeIeN MHDOpMaInm,
HeOOXOOMMBIX IIJISI 00ecIieueHust 6ecrpersaTCTBEHHOIO JOCTYIa MHBAIMIOB C YYETOM
OrpaHMYEHUN UX KU3HEeIeITeTbHOCTH;

2.12.7.5. ny6nupoBaHye Heo6XOmMMOM [IJik MHBAIMOOB 3BYKOBOM U 3pUTEJIbHOM
nHpopmanMy, a TakKe HaJaIMcel, 3HAKOB M MHOM TEeKCTOBOM U TIpaduueckon
nHbopMalMy 3HaKaMM, BbITIOJTHEHHBIMM pesbedHO-ToueuHbIM IipudTOoM bpaiis,
IOITYCK CypIOIIepeBOIUMKA U TU(IIOCYPIOIIEPEBOIUNKA;

2.12.7.6. gocTym K MOMeIIeHNIO, B KOTOPOM IIPeJOCTaB/IsIeTCsl yCIyra, COOaKu-



MMPOBOJHMKA TIPM HaJIMUYMM JOKYMEHTa, IIOATBEPSKIOAIOLIETO e€e CHelyaJbHOoe
obyueHue;

2.12.7.7. BO3MOXHOCTb CaMOCTOSITE/JIbHOTO TepeaBM>KeHNSI MHBAINUIOB, B TOM
ylcjie TEepeIBUTraloIlIMXCs B Kpecje-KoJsicke, B LEJISIX [OOCTyma K MeCTy
MPeIOCTaBAEHNSI MYHULIMITAJIBHON YCJIYTU, B TOM YMCJIE C IIOMOIIBIO COTPYIHMKA
ApMUHMCTpaLuu;

2.12.7.8. okazaHuMe TIOMOIIM MHBAJIMAAM B IIpeomoJieHuu Oapbepos,
MeIIAIOIIVX TOJYUYEHNIO UMM MYHUIIUITAJIbHOM YCIYTY HapaBHe C APYTUMU JIUIIAMMN.

2.13. ITokasaTe/u JOCTYITHOCTH M KaUueCTBa MYHUIIMIIATbHOM YCITYTU

2.13.1. ITokasareyssiMu TOCTYITHOCTY TIPeAOCTaBIEHMSI MyHULIUTIAJIbHON YCITYTU
SIBJISTFOTCSI:

2.13.1.1. TIpemocraByieHrie BO3SMOKHOCTH TIOJIYUYEHNUSI MYHUITUIIATIBHOM YCITYTU
B 2JIEKTPOHHOM (hOopMe WJIM B MHOTODYHKIMOHAIbHOM LIEHTpE:

3ampoc U JIOKYMEHTbI MOTYT ObIThb ITOfAHbl 3asBUTEEM B 3JIEKTPOHHOM
dbopme B coorBercTBUM ¢ PemepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «0O6
opraHmsaluy mpegoCcTaB/ieHMs TOCYTAPCTBEHHbIX M MYHULIUIIATbHbBIX YCIIYT».

3aripoc B (opme  3IEKTPOHHOrO  JOKYMEHTa  IIPeACTaBJIIeTCS B
AIMMHUCTpaALMIO TI0 BbIOOPY 3assBUTEJIS:

ITyTeM HalpaB/ieHUs] uepe3 JIMUHbIM KaOMHET pernoHajbHOro IopTaa,
Enunoro noprarna;

ITyTeM HAIMpaBJeHMUs] SJeKTPOHHOTO [JOKyMeHTa B AIMMHUCTpalIuIO, Ha
ouLMaIbHYIO 3JIEKTPOHHYIO ITOUTY, OPULMAIbHbINA CaUT AIMMHUCTPALVNA.

3arpoc B (opme 3JEeKTPOHHOrO [JOKYMEHTAa ITOAIIMCHIBAETCS 3JIEKTPOHHOM
noAnuchio 3asgBuTesis (IpeacTaBuTesis 3asiBUTEIS).

K 3ampocy mnpuiaraercsi Kommsi JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD
3asiButesnis (yOOCTOBEPSIONIETO JIMYHOCTb TpeNCTaBUTeNsT 3asiBUTENs, eC/iM 3alpocC
TIpefCTaB/sieTcsl MpeAcTaBuUTe/ieM 3asiBUTeNs1) B BUAE 3JIEKTPOHHOTO oOpasa TaKoro
IOKYMEHTA.

[IpencraBieHne yKa3aHHOTO B HACTOSIILIEM ITYHKTE JOKYMEHTa He TpebyeTcs B
caydae TpeNcTaB/ieHUs 3ampoca TMOCPeACTBOM OTIIpaBKM uepe3 perroHabHbIN
nopraj, EpauHbIM TIOpTam a TakkKe eCIM 3alpoc TOAIMCAH  YCUJIEHHOM
KBaIM(PULIMPOBAHHOM 3JIEKTPOHHOM MTOATIMCHIO.

B cirydae mpepcTaBiieHMs 3arpoca MpencTaBuUTesIeM 3assBUTEIs, TeMCTBYIOIIM
Ha OCHOBaHUM JOBEPEHHOCTM, K 3alpOCy TaKyKe IMpuiaraeTcsi JOBEPEHHOCTh B BUIE
3JIEKTPOHHOTO 00pasa TaKoro JJOKyMeHTa.

3ampoc B ¢dopMe  3JEKTPOHHOTO  [OKYMEHTAa  IPEICTaB/sIeTCS B
AnvunHucTtpaumio B Buge ¢aiioB B dopmare doc, docx, txt, xls, xlsx, rtf, ecim
YKa3aHHBIM 3apoc IpefocTaBisieTcsi B (Gopme 3JIEeKTPOHHOTO  JTOKYMEHTa
TOCPEICTBOM 3JIEKTPOHHOM IOYTHI.

OJIeKTPOHHbBIE JOKYMEHTHI (3JIEKTPOHHbIE 00pasbl JIOKYMEHTOB), puiaraeMbie
K 3alpocy, B TOM 4uCJie TOBEPEHHOCTH, HaMpaB/sioTCs B Buae daiioB B opmarax
PDEF, TIF.

KauecTBO TmpemocTaBisieMblXx 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o6pasoB mokymeHToB) B ¢opmartax PDF, TIF mo/skHO MO3BOJISITH B IOJHOM OObeMe
MPOYNTATh TEKCT TOKYMEHTA U pPaclio3HaTh PEKBU3UTHI JOKYMEHTA.



CpencrBa 3/eKTPOHHOM TOAINICH, MpPUMeEHseMble IIpM Tojade 3arpoca U
MmpwiaraeMbIX K  3alpoCy  JJeKTPOHHBIX  JTOKYMEHTOB, HOJDKHBI  OBITb
cepTUULIMPOBAHbI B COOTBETCTBUM C 3aKOHOmaTeibcTBoM Poccuiickoi @enepaiinin.

IIOKYMEeHTBI, KOTOpbIE€ IIPENCTAaBJISIOTCS AIMMHUCTpaALMEN IO Pe3ysIbTaTaM
pPacCMOTpEHMSI 3ampoca B 3JeKTPOHHOM (opme, HO/KHBI ObITh HOCTYIIHBI [IJISI
IIPOCMOTpa B BUIE, MPUTOSHOM IJISI BOCIPUSITMS UE€JIOBEKOM, C MCIIOJIb30BaHNMEM
9JIEKTPOHHBIX BBIUMC/IUTEIbHBIX MAaIllMH, B TOM 4ucJie 6Ge3 MCIIOJIb30BaHUS CETHU
WuTepHer.

2.13.1.2. TpaHcnopTHast WK meliass JOCTYITHOCTb K MeCTaM IpenoCTaBIeHMs
MYHUIIUIIAJIbHOM YCITYTH;

2.13.1.3. OOGecrieueHre  GecHpensTCTBEHHOrO  JOOCTyIa  JulaM  C
OrPaHMYEHHBIMM BO3MOXKHOCTSIMM T€PEeIBMSKEHUSI K IIOMEIIEeHMsSIM, B KOTOPBIX
MPeNOCTaB/ISIeTCS MYHUITUITATbHAS YCIIYTa;

2.13.1.4. CobGmogenne TpeOOBaHMII aAIMMHUCTPATUMBHOIO perjlaMeHTa o
ropsiaKe MHMOPMUPOBAHMS O TIPEIOCTABJIEHNY MYHULIUIIATIBHOM YCIYTHA.

2.13.2. TlokasaTessiMy KayecTBa IPeIOCTaBI€HUSI MYHULMIAIbHON YCIYTU
SIBJISTIOTCSI:

OTCYTCTBME (DaKTOB HAPYIIEHMSI CPOKOB IIPEOOCTABJIEHUSI MYHUIIMIIAIbHON
YCIIyTH;

OTCYTCTBME OIIEYaTOK M OIIMOOK B HAlpaBJeHHbIX (BbIAAHHBIX) B Pe3yJbTare
MpeqoCTaBIeHNUS] MyHULIMIIAIbHONM YCIYTU TOKYMEHTaX;

OTCYTCTBME  OOOCHOBaHHBIX  Kajo0  3asBUTeNI IO  pe3yjabTaTaM
MpeIoCTaBAeHNSI MyHULIUITAIbHON YCTYTH.

2.14. UHble TpeOOBaHMS K NPEIOCTABICHUI0 MYHUIIUIIATBHON YCITYTU

2.14.1.Ilepeuensp ycayT, KOTOPbIE SIBJISIOTCSI HEOOXOOMMBIMM U 00sI3aTeIbHBIMU
IJ1s1 IPelOCTaBIeHNSI MYHUIUIIAIbHOM YCIYTU He MTpeayCMOTpeH.

2.14.2. TlpenmocraBneHne AIMUHUCTpalLMe  MYHMIIMIIQJIbHOM YCJIYTU B
MHOTO(YHKIIMOHAJIbHOM II€HTpe OCYILECTBJSIeTCSI Ha OCHOBaHUM COIJIallleHus,
3aK/IIOYEHHOTO0 AIMMHMCTpaLe ¢ MHOTO(PYHKIIMOHAIbHBIM IIEHTPOM.

2.14.3. MyHuumnaabHasi yciayra Ha OCHOBaHMM YKa3aHHOTO COTJIallleHUsI
MOXKET IIPeJOCTaBIsATbCS Ha OCHOBaHMM 3alpoca, YKasaHHOro B crarbe 15.1
®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranmusanym mpemoCcTaBIeHNs
rOCYIapCTBEHHBIX ¥ MYHUIIUIIAJIbHBIX YCIIYT» (KOMIUIEKCHOTO 3aIipoca).

2.14.4. BoO3MOXHOCTb MpPENOCTaBJ€HMS MYHUIMIIAIBHON  YCIYTUM B
MHOTO(YHKIIMOHAJIbHOM II€HTpe HE3aBMCHMMO OT MeCTa Perucrpanuy MM MecTa
npeObIBaHMS 3assBUTEIISI HA TEPPUTOPUM OOIACTU OTCYTCTBYET.

3. COCTaB, IocC/ieqoBaTe/IbHOCTD nu CpOKH BBIIIOJITHEHU A
AAMMHUCTPATUBHBIX IIpOLIEAYP

3.1. IlepeueHb aAMUHUCTPATUBHBIX MPOLEAYP

3.1.1. IlpemocraBieHne MYHULIMIIAJIBHOM YCAYTM BKJIOUYAaeT B Cebs
c/IenyIolye aiMUHUCTPATUBHbBIE POy PbI:

IIpUEM U PETUCTPALMS 3aMpoca O MPeAOCTaBIeHUMY MYHUIIUTIATbHOM YCITYTH;

paccMOTpeHMe  3arpoca, TOATOTOBKA  pe3ysibTaTa  IpeJoCTaBIeHMs



MYHUIIATIAIbHOM YCITYTH;

BbIaua (HarpaBseHue) 3asiBUTEJTIO pesyabTaTta MpegoCTaB/IeHMs
MYHULIUITAJIbHON YCITYTH.

3.1.2. B ciyuae oOpaitieHust 3asiBUTeNIsI 32 MCIIpaB/IeHMeM OIedyaTok u (Mn)
OIIMOOK B IIOJTYUeHHOM pe3y/ibTaTe IIpedoCTaBJeHMs MYHULMIIAIbHON YCIyTHU
OCYILIECTBIISIETCS MCIIpaB/ieHe TaKUX OIMevaTok M (M) OIIMOOK B COOTBETCTBUM C
IYHKTOM 3.5 AIMMHMCTPATUMBHOIO perjaMeHTa.

3.1.3. BapmaHTbl ¥ TOpPSAOK MPeNOCTaBJeHMUSI MYHUIIUIAIbHOM YCIYTU
OTHEeSbHBIM KaTeropusim 3asBuTeseir, OObeIMHEHHbIX OOIIMMM IpPU3HAKAMMU,
OTCYTCTBYIOT.

3.2. Ilpuem mun perucrpauusi 3ampoca O IIpeaoCTaB/IeHUM
MYHMIMIIAIbHOM YCITYyTH

3.2.1. OcHoBaHMeM [JIsI Hayaja aJAMUHUCTPATUBHOM IPOLEIYPhI SBISIETCS
MTOCTYIIJIEHNE 3aIIpoca O MPeJoCTaBIeHNM MYHULIMITATIbHOM YCITYTH.

3.2.2. 3anpoc HampasiseTcs 3asButeneM (MpefCcTaBUTeNeM 3asiBUTENISI) B
AIMMHUCTpAUMIO Ha OYMa>kHOM HOCHUTEJIE ITOCPEICTBOM ITOYTOBOI'O OTIIPaBJIEHMS
VIV TIPEICTaBIISIeTCSl 3asIBUTEJIEM JIMYHO, Yepe3 MHOTO(YHKLUMOHAIbHBIN LIEHTP JIMOO0
B (hopMe 3JIeKTPOHHOIO JOKYMEHTA IMOCPEICTBOM 3arlOJHEHMS 3JIEKTPOHHOM (POPMBI
3alpoca ¥ HaIpaB/JeHMs €ro uepe3 JIMYHBIM KaOMHET pEeruMoHa/JIbHOTO IIopTasia,
EnuHoro moprasa, a Takke ITyTeM HallpaBjeHMUsI 3JeKTPOHHOrO [OKyMeHTa Ha
obuLIMaIbHYIO 3JIEKTPOHHYIO IMOUTYy AJIMMHUCTpAlMM , Ha OQUIMaJbHBIA CaAUT
ApvuyHucTpanyyu 0e3 HeOOXOOVMMOCTYM AOIOJHUTEIbHOM ITofauM 3arpoca B KaKOM-
6o uHoM Gopme.

B cinyuae mpepncraBiieHMs 3ampoca Ipu JIMYHOM obOpallleHuu 3asiBUTENST WU
MpeNCTaBUTENsT  3asiBUTENST  TPEIbSIBISETCS  JOKYMEHT,  YIOCTOBEPSIOIINA
COOTBETCTBEHHO JIMYHOCTDb 3asiBUTEJISI UJIU TIPENCTaBUTES 3asiBUTEJIS.

3ampoc ¥ [IOKYMEHTBI, IIpefCcTaBjeHHble 3asBuTesieM (TIpencTaBUTeIeEM
3asiBUTEJIS) yepes MHOT'O(GYHKIMOHAIbHBIN LIEHTp, repenarTcs
MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM B AIMMHUCTPAIMIO B 3JIEKTPOHHOM BUE B J€Hb
obparienus 3asBuresis (pencraButess 3asButenst). [lopsmok nepemaun TOKYMEHTOB
Ha OyMa)XHOM HOCUTeJIe YCTaHaB/JIMBAeTCSl COIJIAllEHMEM O B3aMMOIEMCTBUNA,
3aK/IIOYEHHBIM AIMMHMCTpALye ¢ MHOTO(PYHKIIMOHAIbHBIM LIEHTPOM.

3.2.3. 3asgButenb (NpencTaBUTeb  3asBUTENSI)  MOXKET  IOomaTh B
AIMMHUCTpaUMIO CJIeAYIONIMEe BMUIbI 3aIpoCca:

TeMaTUYeCKIEe 3aITPOChI;

3aIpOChI COIMATLHO-ITPABOBOIO XapaKTepa.

3.2.4. JInmiom, OTBETCTBEHHBIM 3a IIPEIOCTaBJIEHNE YCIYTH, SIBISIETCS JIUIIO,
OIpefleJIEHHOE  IJIaBOM  MYHMUIIMIIAJIBHOTO  0Opa30BaHMS (manee - JswuIo,
OTBETCTBEHHOE 3a IIpeIoCTaB/IeH e apXUBHOM MHGOPMALINN).

3.2.5. JIuio, OTBETCTBEHHOE 3a IPeNOCTaBjeHMe apXMBHOM MHPOpMAaLVM,
IIPOBEPST 3asiBJIEHME U TOKYMEHTBI Ha Hajmuue (OTCYTCTBYME) OCHOBAHMIA JJIST OTKa3a
B IIpMeMe AOKYMEHTOB, IPeIyCMOTPEHHBIX ITYHKTOM 2.8.1 AIMMHUCTPaTUMBHOIO
perjiaMeHTa.



3.2.6. ITlpy HanuMumMyu OCHOBAHMII [JiT OTKasa B IIpMeMe [TOKYMEHTOB
3asiBUTE/IO BbIJAeTcs (HampaBjsieTcsl) YyBeAoMJeHMe 00 OTkKase B Ipueme
OOKYMEHTOB I0 (opme comiacHO MpwiokeHMI0 Ne 2 K agMMHUCTPaATUMBHOMY
persjiaMeHTy, C yKa3aHueM IIPUUMH OTKa3a.

[Ipy OTCYTCTBMM OCHOBaHMM IJisI OTKasa B IpueMe [TOKYMEHTOB 3aIpocC
pPEruCTpUpyeTcsl  JIMIIOM, OTBETCTBEHHbIM 3a  TNpeNoCTaB/ieHMe  apXMBHOM
nHbopMaluy, C MNPUCBOEHMEM €My BXOASIIero HoMepa M YyKa3aHMeM JaThl €ro
MTOTyYeHMUSI.

3.2.7. TlonyyeHne 3asBeHMS O IMPENOCTABJIEHUM MYHMUIIUMAIbHOM YCIYTU U
IOKYMEHTOB TMOJTBEPsKIAeTCSl paclMCKOM B IIOJyYeHUM JTOKYMEHTOB. Pacmucka
obopmnsiercs 1o dopme coracHO npwiokeHuio Ne 3 K HACTOSILIEMY
AIMMHUCTpPAaTUBHOMY perjlaMeHTy (majiee — paclmcka), ¢ yKazaHMeM UX TepeyuHs U
IaThl X TOJTYyYEHMS.

Ecnu 3asBieHne 1 JOKYMEHTHI ITPEICTaBJISIOTCS 3asiBUTeIeM (TIpefnCcTaBUTeIeM
3asBUTENSI) B AIMMHUCTPALMIO MM MHOTOQYHKIIMOHAJIBHBIM IIEHTP JIMYHO, TO
yBeZloMJIeHre 00 OTKase B IIpyueMe JOKYMEHTOB JIMOO pacIicKa BbIIAETCS 3asiBUTEJTIO
(IpemcTaBUTENIIO 3asBUTENISI) B [eHb TMOdauM 3asBjeHus O IPeJoCTaBIeHUN
MYHULIMITAJIBHON YCTYT.

B ciyuae, eciiu 3asiBjieHMe M JOKYMEHTbI IIpeCTaBjeHbl B AIMUHMUCTPALIUIO
MOCPEeICTBOM IIOUTOBOTO OTIpPaB/IeHMs, YyBeIOMJIeHMe 00 OTKase B IIpueme
IOKYMEHTOB JIMOO pachucKa B IIOJIyYeHMM TaKMUX 3asBJIEHUSI U JOKYMEHTOB
HarpassieTcs: AIMUHUCTpaLMeN M0 YKa3aHHOMY B 3asIBJIEHMM ITIOUYTOBOMY aJipecy B
IeHb MOJTyueHUsS AIMUHNUCTpALiel TOKYMEHTOB.

[TosyueHme 3asABeHMS U JTOKYMEHTOB, IIpeICTaB/JsIeMbiX B ¢opMme
3JIEKTPOHHBIX JOKYMEHTOB, MOATBEPKAAeTCS AIMUHNUCTPALMEN ITyTEM HarpaBJIeHMsI
3asBUTENIO (MPECTAaBUTEIO 3asIBUTENSI) PACIMCKM M COOOIIEHUSI O IOJyYeHUN
3as1BJIEHMST M JOKYMEHTOB C YKa3aHMEM BXOJSIIEro PeruMcTpalnyoHHOTO HoMepa
3as1BJIEHMSI, JAThI MMOJyYeHus] AIMUHNUCTpAIMeN 3asBJeHMs] M JOKYMEHTOB, a TaKKe
repeuyeHb HaMMeHOBaHMM (haiyIoB, IIPeICTaBJ€HHBIX B (GOpMe 3JeKTPOHHBIX
IOKYMEHTOB, C YyKasaHuMeM wux oObema. YBemomJjeHue o0 OTKaze B IMpueMe
IOKYMEHTOB JIMOO pacIycKa M COODIIeHMe O MOJYUYeHUM 3asBIeHUS] U JOKYMEHTOB
HampaBJ/sieTcsl B JIMUHBIA KabuHeT 3asBuTensl (MpencraBuTesiss 3asgBuUTessl) Ha
pernoHaJbHOM nopTajie, EnyHoMm noprasie, Ha agpec 3JeKTPOHHOM IMOUThI 3asIBUTEIS,
B CJjyyae IIpeACTaBjieHMs 3alpoca M IJOKYMEHTOB uepe3 pervMoOHabHbIM TOpTasl,
Enunbin mopran mbo obuIMaibHbI aapec 3JeKTPOHHONM MOUThl AIMUHUCTPALINA ,
opMLIMaNIbHBIN CAaUT AIMUHUCTPALIMM COOTBETCTBEHHO.

3.2.8. Pe3ynpraToM amMMHUCTPATUBHOM ITPOLIEAYPHI SIBJISIETCSI:

- peructpaius 3arpoca 3asBUTe]SI U TOKYMEHTOB, Bbigauya (HaIlpaBJieHMe)
3asIBUTEJTIO PACIIMCKHU, IPUHSITIE TOKYMEHTOB K Ja/IbHEMIIIEMY PaCCMOTPEHMIO;

- BbiZaya (HaIpaBJieHye) yBeIOMJIeH)sI 00 OTKase B IpueMe JOKYMEHTOB.

3.2.9. MakcuMaJibHbIM CpPOK BBITIOJIHEHMSI aAMMHUCTPATUBHOM IPOLEAYPbI
cocTaBisieT 1 eHb.

3.3. PaccmoTpeHne 3ampoca, IMOATOTOBKAa pe3yIbTaTa IpegoCcTaB/IeHMS
MYHUITUIIATBHOW YCITYTH



3.3.1. JIntio, OTBeTCTBEHHOE 3a IpemoCTaB/ieHNe apXUBHOW MHGOpMaImu,
M3ydaeT copepykaHMe 3ampoca ¥ IOCTaBJIeHHbIM B HEM BOIIPOC, OCYIIECTBIISIET
MpOBEpPKY 3ampoca Ha Haauume (OTCYTCTBME) OCHOBAHMM [IJiT OTKasa B
MpeNoCTaBAeHNY MYHULIUTIAJIBHON YCIYTH, MPEeIyCMOTPEeHHbIX TMoamyHKkroM 2.9.2.1
nyHKTa 2.9.2 AGMMHUCTPAaTUBHOTO perjiaMmeHTa.

[Ipy HasmMuMM OCHOBaHUM AJIS1 OTKa3a B MPeNOCTaBA€HUM MYHULIUMIIAIbHON
YCJIYTU, TIPeOyCMOTPeHHBIX MoAnyHKToM 2.9.2.1 myHkTra 2.9.2 AIMMUHUCTPATUBHOTO
perjaMeHTa, JIMIO, OTBETCTBEHHOEe 3a IMpenoCTaB/ieHMe apXMBHOM MHMOpMaiyu,
TOTOBUT MPOEKT IMOCTAaHOBIeHUS AIMMHUCTpauuu 0O OTKase B IpeAoCTaBIeHUU
apxXuBHOM MHQOpMalMM C yKa3aHMeM MPUYMHBI OTKa3a, KOTOPbIi IepenaeTcs riaBe
MYHUIIUIIQIbHOTO 00pa3oBaHus AJ1s1 paCCMOTPEHMS U TIOAMMCaHMSI.

[Ipy OTCYTCTBMM OCHOBaHUM [IJI OTKa3a B MpeAoCTaBJIeHMM MyHULIUTIATbHOM
YCJIYTU, TPeIyCMOTPEHHBIX NOAITYHKTOM 2.9.2.1 nynkra 2.9.2 AZMMHMCTPaTUBHOIO
persiaMeHTa, JIMIIO, OTBETCTBEHHOE 3a IIpeloCTaB/ieHMe apXuBHOM MHGOpMAaInM,
aHA/IM3MUPYET  COHOepskaHMe  3ampoca, YCTaHAB/IMBaeT  KaTeropmMio  3ampoca
(TeMaTMueCKuI 3apoc, 3arpoC COIMAIbHO-TIPABOBOrO XapaKTepa), M3ydaeT CTelneHb
MTOJTHOTBI MH(pOpMaIMM, HEOOXOOMMOM MOJjIsI OCYILECTBJIEHMSI ITOMCKOBOM pPabOThI,
HeOoOXOIMMOCTh HaIlpaB/IeHMs MeKBEIOMCTBEHHOTO 3arpoca.

3.3.2. Tlo pe3ysibTaTaM COOTBETCTBYIOIIErO aHaau3a, B CJiyyae OTCYTCTBUS
HeOOXOAMMOCTH OIIaThl MYHULIMTIATIBHOM YCJIYTUM M HEOOXOOMMOCTM HalpaBJIeHUs
MeXXBeJIOMCTBEHHOI'O 3arpoca JMI0, OTBETCTBEHHOE 3a IpefoCTaBjieHle apXUBHOM
nHdoOpMaIum, FOTOBUT:

MpOEKT OTBeTa 3asBUTE/I0 Ha 3alpoC B BHUIE ONHOTO U3 JOKYMEHTOB,
yKa3zaHHbIX B mopamnyHkre 2.3.1.1 mynkra 2.3.1 AAZMMHUCTpPaTMBHOTO perjiaMeHTa,
colepsKalliuii COOTBETCTBYIOIIYIO apxuBHYyIO0 uHopMaiuio (B ciaydyae HaaMuus
mHbOopMaIMM TI0 3aMpocy) b0

MPOeKT MHMOPMAIMOHHOTO IMMChbMa AJIMMHUCTpaluu 00 OTCYyTCTBUMU
3ampaiiBaeMor MHbopManyuyu (B Cjoydae OTCYTCTBMS B apXuBe HEOOXOAVMBIX IIJIsI
MCIIOJIHEHMST 3ampoca AOKYMEHTOB M MHbopManuu), B KOTOpoM (TIpM HaJIUUUA
IaHHBIX) TAK)Ke YKa3bIBAIOTCSI CBENEHMSI 00 MX MECTOHAXOXKIEHUM U TPeIJIOKeHMe
06paTUTHCS 3asBUTEIIIO B apXMB MJIM OPraHM3alMIO, PacIoaraiolye 3TOM apXUBHOM
MHbOpMaIIen.

3.3.3. [locne moAroToBKM MPOEKTa COOTBETCTBYIOIIETO NOKyMEHTa (IMpOoeKTa
MHGOPMAIMOHHOTO MMCbMa) JIMIIO, OTBETCTBEHHOE 3a IMpeNoCTaB/ieHue apXMBHOM
mHbopmaluu, nepefaeT ero rjiaBe MyHUIIUIIATbHOTO 0O0pa3oBaHus AJ1s1 TOATIMCAHMS.

[IpoeKT cOOTBETCTBYIOIIEro AOKyMeHTa (MPoeKT MHGOPMAaIMOHHOTO MChMA)
3aBepsieTCs MevyaTbio AJIMUHUCTPAIUNA.

3.34. B ciyuyae pacxXoxIeHMs] II€PCOHAIbHBIX MAHHBIX 3asBUTENIS B
IOKYMEHTE, YIOCTOBEPSIOIIEM JIMUYHOCTh, C MHBIMU ITPeACTaBAEHHBIMY JOKYMEHTaMM
M HeIpeaCcTaBjeHMs] 10 COOCTBEHHOM WMHMUIMATUBE 3asBUTEIEM COOTBETCTBYIOIINX
IOKYMEHTOB, MOATBEPXKIAIOIIMX OCHOBaHME M3MeHEeHMS] MepPCOHAbHbIX TaHHBIX,
JINLIO, OTBETCTBEHHOE 3a IpefoCTaBjieHMe apxXMBHOM MHOOpMalMu, OCYILECTBIISIET
MOATOTOBKY M  HalpaB/ieHMe MeKBeJOMCTBEHHOIrO 3ampoca B YIIpaBieHue
@enepasbHOM HAJOTOBOM CJIY>KObI 1O TamMbOBCKOM 00JacT¥ O MpenoCTaB/IeHUA
COOTBETCTBYIOIIEN MHbopMaluK (CBeIeHN) O TOCYIapCTBEHHON PerucTpaiyi akToB
I'PaykAaHCKOTO COCTOSIHMSI.



HarmpasieHne MeskBeOOMCTBEHHOIO 3aipoca OCYIIECTB/ISIETCS B 3JIEKTPOHHOM
dbopMe MMoCpencTBOM CUCTEMbI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJIECTBUS
(manee - CM3DB).

HampaBieHne MeXBeOOMCTBEHHOTO 3ampoca Ha OyMa)kKHOM HOCHUTeJIe
IOITyCKAaeTCsl TOJbKO B C/Iyuyae HEBO3MOYKHOCTM HarpaBjeHMS MeKBeIOMCTBEHHBIX
3allpOCOB B 2JIEKTPOHHOM (opmMe B CBSI3M C TMOATBEPKIEHHOM TEXHUUYECKOM
HEJIOCTYITHOCTBIO MJIM HEPAOOTOCIIOCOOHOCTBHIO B TeUeHMe CYTOK CEPBMCOB OpraHa, B
KOTOPBIN HarpasJiIeTCcs Me>KBeIOMCTBEHHbBIN 3ampoc 1o azpecy,
3apeructpupoBaHHomy B CMOB, 1160 HepaboTOCIOCOOHOCThIO 3aIlMILIEHHON CEeTU
nepemauy MaHHbIX, JMOO B OpraHbl M OpraHMsalui, He 3aperucTpupoBaHHbIE B
CMDB.

MekBeTOMCTBEHHbBII 3allpOC Ha OyMaskHOM HOCHUTejie 3alloJIHSeTCsI B
COOTBETCTBMM ¢ TpeGoBaHMsIMM cTaThy 7> DemepanbHoro 3akoxa or 27.07.2010 Ne
210-®3 «O6 opranmsaimMy IMpesoCTaBlIeHMs] TOCYIAPCTBEHHbIX UM MYHULIMIIATbHBIX
YCIIyT».

CpoK TOATOTOBKM M HampaBJIeHUSI OTBETa Ha MeKBEIOMCTBEHHBIN 3arpoc O
MpeOCTaBIEHUM JOKYMEHTOB U MHGpOpMaLuy A5l MPeIoCTaBIeHUsT MyHUIIUTIAIbHOM
YCITyTU C MCII0JIb30BaHMEM MEe>KBeJIOMCTBEHHOTO MHGOPMALIMIOHHOTO
B3aMMOJECTBMSI HE MOKeT IIpeBblllIaTh 5 paboumx [HEN CO OHS ITOJTyUYeHMsS
COOTBETCTBYIOIIETO MEXKBEIOMCTBEHHOT'O 3aIpoca.

Henpepncrasnexnne (HecBOeBpeMeHHOe rpecTaB/ieHNe) Io
MEXKBEIOMCTBEHHOMY 3alpoCcy MTOKYMEHTOB M MHGbOpMAaIuy, HEeOOXOAMMbIX MIJIsI
MpeIOCTaBJIeHUS MYHMUIIUIIAIbHOM YCJIYTU, HE MOXKET SIBJISITbCS OCHOBAHMEM [JIsI
OTKasa B IIPeIoCTaB/IeHMM 3asiBUTETIO MYHUITUIIAIbHON YCITYTH.

3.3.5. Tlocme mosyuyeHuss OTBeTa Ha MeEKBEIOMCTBEHHBIV 3ampocC JIUIIO,
OTBETCTBEHHOE 3a IIPeJOCTaB/ieHNe apxXMBHOM MHGOpPMALMM, OCYIIECTBIISIET
IeMCTBYSI, OIMMCAaHHbIe B ITYHKTax 3.3.2 — 3.3.3 AIMMHUCTPATUBHOTO perjiaMeHTa.

3.3.6. B ciyuae ycTaHOBJIEHMSI HEOOXOOVMOCTM OILIaThl MYHMUIIMIIAIBHON
ycayru  (TIpencTaB/ieH  TeMaTMYecKui  3ampoc)  JIMIIO, OTBETCTBEHHOe  3a
TpenoCTaBJIeHe apXMBHOM MHOOpMAIM, TOTOBUT IIPOEKT JOrOBOpa BO3ME3IHOIO
OKasaHMsl YCAYT M TOAIMCHIBAET €ro y IVIaBbl MYHMIIMITAJIBHOTO OOpa30BaHMS
[TognyucaHHbIM [OTOBOP MpencTaBisieTCcss 3asBUTENIO AJIS1 TOAMMCAHUSI M OIUIaThl
MyHUIMIIaAbHOM  yciyru. [IpoekT [oroBopa TmpeacTaBisieTcsl (HarpaBiIsieTCs)
3asBUTEJTIO CITOCOOOM, YKa3aHHBIM B 3aIIpoce.

Co mHs mpencraBieHus (HammpaBjeHMs) 3asBUTENIO JOrOBOpPAa BO3ME3IHOIO
OKasaHMsl YCJYT [Jid TIOATNIMCAHUS IIpefoCTaBjeHre MYHUIMIIAIbHOM YCIYTHU
npuocTtaHaBiauBaercs Ha 10 paboumx gHei. JIuMio, OTBeTCTBEHHOE 3a
NpefocTaBjieHe apXuBHOM MHGOPMAaIMK, TOTOBUT MPOEKT MMCbMa 00 yBeIOMJIEHUM
3asiBUTENST O INPUMOCTAHOBJIEHUM IPENOCTaBIeHUSI MYHUIMIAIbHON ycayru Ha 10
pabounx mHeN M HeoOXOOMMOCTM ITOATIMCAHMS IOrOBOpa BO3ME3THOIO OKa3aHMS
YCJIYT ¥ OIUIaThl YCJIYTM B YKa3aHHbIM CPOK, a TakykKe O BO3MOXKHOM OTKasze B
MIpefoCTaB/JIeHUM YCIYTY B CTy4yae ee He OIIaThl.

[Io wucTeyeHun CpoOKa TPUOCTAHOBJIEHUSI YCJIYIM IIpedoCTaB/eHNe
MYHULIMIIAJILHON YCJIYTY BO30OHOBJIIETCS. JINII0, OTBETCTBEHHOE 3a MpenoCcTaBeHye
apxXuBHOM MHMOpMaIMM, TOTOBUT IPOEKT MuCbMa 3asiBUTENI0 O BO30OHOBJIEHUM
MpenoCTaBaeHNs YCIYTH.



JIniio, OTBETCTBEHHOE 3a TMpeJoCTaB/ieHue apxMBHOM  MHGOpMaInM,
nmpoBepsier B I'ocymapcTBeHHOM MHGOPMAIMOHHOM CUCTEME O TOCYIapCTBEHHBIX U
MYHULIMITAJIbHBIX IJIATEKaX, CO3IaHMe, BeleHe, Pa3BUTHE U OOCTYKMBaHME KOTOPOU
ocyiiectsisier PenepasibHoe Ka3zHauelncTBO, MHGopMalMio o6 yriaTe 3asiBUTeIEM
TJIaTeska (ei) 3a OKazaHue MYHUIUITTIbHOM YCITYTH.

B ciyuae moaTBepKOeHMs OIIaThl 3asiBUTEJEM MYHUIIMIAJbHOM YCIYTU
JIUII0, OTBETCTBEHHOE 3a IpeloCTaBjieHre apXMBHOM MHOOpMAalLUM, OCYILIECTBJISIET
IeNCTBYS, ONMCaHHbIe B MyHKTax 3.3.2 — 3.3.3 AIMMHUCTPATUBHOTO perjiaMeHTa.

B ciyyae He moATBep>KAeHMS OIIaThl 3assBUTEIeM MYHULIUMIIAJIbHOM YCJTYTH, B
COOTBETCTBUM C MOAMYHKTOM 2.9.2.2 myHkTa 2.9.2 ADIMMHUCTPATUBHOTO perjaMeHTa
JIUIIO0, OTBETCTBEHHOE 3a IpeloCTaBjeHNe apXUBHOM MHMOpMAaLVM, TOTOBUT IIPOEKT
MMOCTAHOBJIEHUST AIMMHUCTpALIA 00 OTKase B IIpelOCTaBJEHUM apPXUBHON
MHGOpMaLNM C YKa3aHMeM IIPUIMHBI OTKa3a U IepelaeT ero rjaBe MyHUIIUIIAIbHOTO
0o6pa3oBaHMs /IS IO CAHMSI.

3.3.7. B cmyyae ecau pOjsi TpedoOCTaB/IeHMS MYHUIIUIIAIbHOM YCIYTU
TpebyeTcsl oriaTa MyHUIIUITATIBHOM yCIyTH (TIpeAcTaB/eH TeMaTUUeCKMil 3armpoc), a
Tak)ke HalpaBJieH/e MeKBeIOMCTBEHHOI'O 3alpoca B COOTBETCTBUM C ab3areM
BTOPbIM MyHKTa 2.7.1 AZMMHMUCTPAaTMBHOTO perjaMeHTa, TO CHauajia BbIMOJIHSIOTCS
IeCTBMSI TIO IMPOBepKe OIIaThl MYHUIIUITAIBHOM YCJIYTU, YKa3aHHbIe B ITYHKTe 3.3.6
AIMMHUCTPATUBHOTO perjiaMeHTa, a 3aTeM BBIMIOJHSIOTCS IeMCTBUSI, YKa3aHHbIe B
MyHKTax 3.3.4 — 3.3.5 AIMUHMCTPAaTUBHOrO perjiaMeHTa.

3.3.8. Pe3ynbraToM BBITTOJTHEHMS aAMUHUCTPATUBHOM POy PhI SIBJISIETCS:

TOJNMCAHHBIN OTBET 3asBUTEJIIO Ha 3aIIpOC B BUJIE:

- apXMBHOM CIIPaBKU,

- apXVUBHOM BBIITMCKH,

- apXMBHOV KOIIUH,

- MHGOPMAIMOHHOTO M1ChMa,

- CUCTEeMaTM3MPOBAHHOTO KpaTKOro WJIM aHHOTMPOBAHHOIO  IT€PEeYHs
3arOJIOBKOB apXMBHBIX [TOKYMEHTOB WM EOUHUI[ XpaHeHus (eOVHMUI] ydeTa) IO
ompefesieHHON TeMe C YyKasaHMeM UX [JaT ¥ apXMBHbIX MmMGpoB (B cCiIyyae
HarpaBJieHMs TeMaTUuYeCKOro 3arpoca),

- TEMaTHMYeCKOro 0030pa apXMBHBIX TOKYMEHTOB (B CJiyuyae HaIpaB/IeHMS
TeMaTuuyeCcKOro 3arpoca),

- POIOCJIOBHOTO [ipeBa, reHeaJloTMUYeCKOM POCHUCK MM Tabyuilpl (B ciiydae
HalpaBJIeHMs] TeMaTUYeCKOro 3apoca);

MOAIIMCaHHOe MHGPOPMAIMOHHOE MMUChbMO AJIMMHUCTPAIMM OO OTCYTCTBUMU
3arpalBaeMo MHGOpMaLu;

MIPUHSITOE TIOCTAHOBJIeHMe AIMMHUCTpaluy 00 OTKase B IpenoCTaBJIEHUU
apxXMBHOM MH(pOpPMAaIIN.

3.3.9. MakcuMaJIbHbIII CPOK BBITIOJIHEHMS aJIMUHUCTPATUBHON IPOLIEIYPHI
cocTaBiisieT 28 mHei.

3.4. Bpigaua (HampaB/ieHMe) 3asIBUTE/II0 pe3y/jbTaTa IpPegoCTaB/IeHMS
MYHUIIUTIATBHOW YCITYTH

3.4.1. OcHoBaHMeM i1 Hauyajla aAMMUHUCTPATMBHOM TMPOLELYPbl SIBISETCS

MOANMCAHHBIM U 3apPETUCTPUPOBAHHBIM OTBET 3asBUTENIO Ha 3alpoC B BUAE OLHOIO



"3 JOKYMEHTOB, YKa3aHHbIX B MoamyHkTe 2.3.1.1 myHkTa 2.3.1 AgMUHUCTPATUBHOTO
perjiaMeHTa, COMepsKalliuii COOTBETCTBYIOIIYIO apXMBHYIO MHGopmalmio (B ciyuyae
Hayimumust MHGOpMaLMM IO 3ampocy) JMbo MoAMmMcaHHOe MHGOPMAaIIMOHHOE MUChMO
AnmuHnuctpauuy o0 OTCYTCTBMM 3alpalliMBaeMoit MHbOopMaluy, JUMbOo IPUHSITOE
IIOCTAaHOBJIEHNEe AIMMHUCTpalMy OO0 OTKase B MOPedoCTaBJeHUM apXUBHOM
MHpopMauuyu (Jajee — [AOKYMEHT, SIBJSIIOIIMIACS Ppe3yJIbTaTOM ITpeACTaBIeHMs
MYHUIUTIQJIbHOM YCITYTH).

3.4.2. JIulio, OTBETCTBEHHOE 3a IpedoCTaBjIeHMe apXMBHON MHGpOpMaLNN,
BbiJlaeT JiMOO HampasseT 3asdBUTEN0 JOKYMEHT, SBJSIOLIMICS pPe3yJIbTaToOM
MpeACcTaBieHs MyHULIMIIAIbHON YCJIYTHY, CIIOCOO0M, YKa3aHHbIM B 3aIpoce.

3.4.3. Pe3ynbTaToM BBINIOJIHEHMS aMUHUCTPATUBHON TMPOLIEAYPbI SIBJISETCS
BbiJaua (HampaBjieHMe) 3asBUTENIO0 [AOKYMEHTa, SBJSIOIIErocs pe3yabTaToM
TIpenCTaBAeHNS] MyHUIIUIIAJIbHOM YCITYTH.

3.4.4. MakcuMaJbHbIII CPOK BBITIOJIHEHMS aIMUHMUCTPATUBHON IPOLIETYPhI
cocTasiisieT 1 geHb.

3.5. Hcmpasiienue [AONYIIEHHBIX ONEYaTOK ¥ (WIM) OMMOOK B
HaIpaBJIEeHHBbIX (BBIAAHHBIX) B pe3y/bTaTe MPeJoCTaBIeHUSI MYHUIIUIIATbHOM
YCIIYTM JOKYMEHTax

B ciydae BbissBieHMsI 3asiBUTENIEM B IMOJIyYEHHBIX JTOKYMEHTaX OIEeYaToK U
(unn) ommboK 3asgBuTeNb OOpalaeTcss B AAMMHUCTpALMIO, C 3alIpocoM o006
MCIIPaBJI€eHUM TaKUX OTeYaToK U (M) OIIMOOK.

JIniio, OTBETCTBEHHOE 3a IIpeIOCTaB/IeHNe apXUBHOM MHGPOpPMAaI, B CPOK, HE
MPEBBILIAONINI ABYX paboumx [OHEeM CO OHS TOCTYIUIEHMSI 3alpoca, ITPOBOAUT
MPOBEPKY YKa3aHHBIX CBEIEHU.

B ciryuae BbIsSIBJIeHMS TOMYIIEHHBIX OMeYaToK ¥ (MJiK) OIIMOOK B BbIAAHHBIX B
pesyjbTaTe TMpPedoCTaB/ieHMs MYHMUIIMIAIbHOM  YCIAYTM  JTOKYMEHTaxX  JIMIIO,
OTBETCTBEHHOE 3a IpeNoCTaBjieHNe apxXMBHON MHGOpPMAIMM, OCYIIECTB/ISIET WX
3aMeHY B CPOK He MPEBBIIIAOIINIA TPeX pabounx IHS CO THS IMMOCTYTIJIEHMS 3aIpoca.

B ciyyae oTCyTCTBUSI TOMYIIEHHBIX OMEYaToK M (M) OlMOOK B BbIIAHHBIX B
pe3yibTaTe IPeNoCTaBJAeHMS MYHMIIMIIAJIbHOM  YCJIYIM  OOKyMeHTax JIuio,
OTBETCTBEHHOE 3a TMpeNOoCTaB/JIeHMe apxMBHOM uHPOpMalMmu, B CPOK He
MIPEBBIIAIOMINI TpeX paboumx IOHS CO JHS TIOCTYIJIEHMSI 3arpoca, TOTOBUT WU
HarpassieT 3asBUTENIO yBeoomJeHue 00 OTCYTCTBMM JIOIYIIEHHBIX OIeYaToK U
(wm) olMOOK B BBIIAHHBIX B pe3y/bTare MpegoCTaBAeHNUsI MyHUIUIIATIbHOM YCIYTU
IOKYMeHTax.

4. ®opMbI KOHTPOJIS 32 UCIIOJIHEHMEM aJMUHMUCTPATUBHOIO perjiaMeHTa

4.1. Texkymmii KOHTPOJIb 3a COOJIOAEHMEM IOCJIeIOBATEIbHOCTY [IEMCTBUM,
OIpele/IEHHbIX  aAMMHUCTPATUBHBIMM  MpoleaypaMy  II0  MIPegoCTaBJIEHUIO
MYHUIIUIIAQJIBHOM YCIYTHY, CPOKOB MCIOJHEHUS aJMUHUCTPATUBHBIX IIPOIedyp II0
MIPeIOCTaBJIEHUI0 MYHUIIUITAJILHOM YCJIYTHM, 3a NPUHSITUEM peIleHNi, CBSI3aHHBbIX C
IpefoCTaBJIeHMeM  MYHMUIIMIIQJIbHOM  YCJIYIM,  OCYIIECTBJISIETCSI  IOCTOSIHHO
YVIIOJTHOMOYEHHBIM  JO/DKHOCTHBIM  JIMIIOM  AJIMMHUCTpaLVH, a  TaKke
MYHUIIATIATbHBIMA CITY>KAIIVIMM, OTBETCTBEHHbIMM 3a BBITIOJTHEHE
aIMUHUCTPATUBHBIX JIEMCTBUIA, BXOASIINX B COCTaB aAMUHUCTPATUBHBIX MIPOIIENYp, B



paMKaxX CBO€N KOMIIETEHIIUA.

Tekynmmifi KOHTPOJIb  OCYIIECTBJISIETCSI IyTEM IIPOBEIEHMSI ITPOBEPOK
VICTIOJTHEHMST TIOJIOSKEHUIM aIMMUHMCTPATMBHOIO PErjlaMeHTa, MHBIX HOPMaTUBHBIX
MmpaBoBbIX aKTOB Poccuiickoit Memepanym, peryamMpyrolmMx BOIPOChI, CBSI3aHHbIE C
MpeIoCTaBIeHNEM MYHUIIUIIAIbHON YCITYT.

4.2. B AgvMuHuUCTpanuMyu IPOBOMASTCS IUIAHOBbIE M BHEIJIAHOBbIE ITPOBEPKU
TIOJTHOTBI ¥ Ka4eCTBa IPeIoCTaBIeHMsS MyHULIUIIATIbHOM YCIIYTH.

[Ipu mnpoBemeHMM IUIAHOBOM ITPOBEPKM PaCcCMaTPUBAIOTCS BCe BOIIPOCHI,
CBSI3aHHBIE C MPEIOCTAaBJIEHNEM MYHUIIMUITAIbHOM YCIYTY (KOMILJIEKCHBIE ITPOBEPKN),
MM BOIIPOCHI, CBSI3aHHBbIE C BBINOJHEHMEM TOW WM MHOM agMMUHUCTPATUBHOM
Mpolenypsl (TeMaTuueCKye IIPOBEPKN).

[T1aHOBBIE MPOBEPKM ITOJHOTHI M KAayecTBa MPeIOCTaBIeHNUS MYHULIUIIAIbHOM
YCJIYTM TIPOBOASITCSI HA OCHOBAHMM PACIOPSKEHMSI TIJIaBbl  MYHULIMIIAJIBHOTO
06pa3oBaHMsI, HE peske OTHOTO pasa B I'Of,.

BHertaHoBbIe IIPOBEPKM IPOBOISTCS B Cayyae HEOOXOOVMMOCTU ITPOBEPKMU
yCTpaHeHMs] paHee BbISIBJIEHHbIX HApyIIeHWM, a TakKke IIpy IIOCTYIUIEHUM B
AnmyHMUCTpauuio obpaiieHnin (;Kajiob) rpaskaaH M I0pUANIECKUX JINII, CBSI3aHHBIX C
HapYLIEHUSIMU TP MIPEeIOCTaBIeHNM MYHULIUITATIbHOM YCITYT .

4.3. Ilo pesyapbrataM IIPOBEIEHHBIX IIPOBEPOK B CJIyyae BBISIBJIEHUS
HapyIIeHN IIpaB 3asBUTEJIe/i BUHOBHbBIE JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTU B
MOpPSIIKe, YCTAaHOBJIEHHOM 3aKOHomareibcTBOM Poccuiickoit @enepariyin.

4.4. TlepcoHasbHast  OTBETCTBEHHOCTb  MYHUIMIAJbHBIX  CJTYKaIUX
AIMVHNUCTpaUMM 3aKpeIUIIeTcs B UX JO/DKHOCTHBIX MHCTPYKLIMSIX B COOTBETCTBUM C
TpeboBaHMSIMM 3aKOHOIaTe bCcTBa Poccuiickon @enepanyn.

4.5. OTBeTCTBeHHbIE UCIIOJHUTEINM HEeCYT IePCOHAIbHYIO0 OTBETCTBEHHOCTD 3a:

4.5.1. coOoTBeTCTBME PE3YJILTATOB PACCMOTPEHMS NOKYMEHTOB TpPeOOBaHMIM
3akoHozgarebcTBa Poccuiickon @epepanyn;

4.5.2. cobmomeHne CpOKOB BBIMIOJIHEHMSI afMUHUCTPATMBHBIX IIPOLEAYp Ipu
MpeIoCTaBIeHNM MYHULIMITATIbHOM YCTYTH.

4.6. I'pakmaHe, ux OOBEOMHEHMSI M OPraHM3aLMM MOTYT KOHTPOJMUPOBATH
MpeNoCTaBjIeHe MYHULMIAIbHON YCJIYTM ITyTeM ToJiydeHus MH(popMaimmu 1o
Tesie)OHY, TIO MUMCbMEHHBIM OOpaIlleHNsIM, IO 3JIEKTPOHHOM IMouTe U uepe3 EfmHbIN
TIOpTaJI UM PErMOHAJIbHBIN ITOPTaJl.

5. Jlocyme6oHblii (BHECYeOHBIN) IOPSAIOK OOKA/IOBAHMS pPeIIeHUI U
neucTBUM (0e3aeiCTBUSA) OpraHa, MpeJoCTaB/ISIOIIEr0o MyYHUIIMIIAJIBHYIO YCIYTY,
MHOTO(YHKIIMOHA/IBHOTO IIEHTpa , a TaKKe MX JO/DKHOCTHBIX JIMII,
MYHUIIMIIAIBHBIX CTYKAIMX, PA0OTHUKOB

5.1. 3agBuTenp MMeeT MpaBO Ha AocyneOHoe (BHecymebHOe) oGyKajoBaHME
perieHuii U geincTBuii  (6e3menicTBusl) AIMMHUCTPALUM, JO/DKHOCTHBIX —JIMII,
MYHUIIAITAJBHBIX CITY>KAIIMX AIMMHUCTpAUMMY , MHOTO(YHKIMOHAJIBHOTO IIEHTDA,
pPaGOTHMKOB MHOTOQYHKIMOHAJBHOIO IIeHTpa Ha JIIOOOM 3Tare IpemoCTaBJIeHMsT
MYHUIIUITAJIbHOM YCITYT.

5.2. 3asBuTeab MOMKET OOPATUTHCS C KaJIo00 B TOM UMC/I€ B CJIEOYIOLIMX
cayJasix:

5.2.1. wHapylleHue CpoKa perucTpanmmu 3ampoca O IpenoCTaBIeHUN



MYHUITATIAJIbHOM YCJTYTH, KOMIIJIEKCHOTO 3aIpoca;

5.2.2. HapyllleHue CpoKa IIpefoCTaBIeHs MYHULMIIAIbLHON YCIYIH,;

5.2.3. Tpe6oBaHue Yy 3asBUTeNT MOOKYMEHTOB WM MHbOpMaLumu Jmbo
OCYIIIeCTBJIEHUSI [IeMCTBUM, TIpeNCTaB/JeHMe WM OCYIIECTBJIEHMEe KOTOpPbIX He
MpeayCcCMOTPEHO HOPMAaTUMBHBIMM IpaBOBbIMM akTamu Poccuiickonn Denmepariyn,
HOPMATMBHBIMM IIPABOBBIMM aKTaMy TaMOOBCKOM 0O6JaCTM, MYHUIUIIAIbHBIMU
IIPABOBBIMM aKTaMM JJIS ITPeAOCTaBIEHMSI MyHULIUIIAJIbHOM YCITYTH;

5.2.4. oTka3 B mpueme JOKYMEHTOB, ITPeIOCTaBjIeH e KOTOPhIX MPeayCMOTPEHO
HOPMAaTMBHBIMM ITpaBOBBIMM aKTamu Poccuiickonn @Penepaiiny, HOPMaTUBHBIMMU
IIPaBOBBIMM aKTamy TamMOOBCKOM 00J1aCTV, MYHMUIIMITAJIbHBIMM ITPABOBBIMM aKTaMMU
ILJISI TIpeNOCTaB/IeHMSI MYHUIIUTIAJIbHOM YCIIYTH, Y 3asiBUTEJIS;

5.2.5. oTkas B mpemoCTaBjeHMM MYHUIMIIAIBHOM YCIYTH, €C/IM OCHOBAHMS
OTKa3a He IpeayCMOTpeHbI ¢denepaJbHbIMM 3aKOHAMM U TIPUHSATHIMU B COOTBETCTBUM
C HMMM MHBIMM HOPMATMBHBIMM TIPaBOBbIMM akTamMu Poccuiickon Penepanym,
3aKOHAaMM ¥ WMHBIMM HOPMATMBHBIMM ITPABOBbIMM aKTamu TamMOOBCKOM 0O0JacTy,
MYHMIIATIAIbHBIMY TTPABOBBIMYM aKTaMU;

5.2.6. sarpe6oBanue c 3asgBUTEIS MpM IIPEIOCTaBAEHUM MYHULMIIATBHOM
yCJAYyTM TIIaThl, He TMPEemyCMOTPEHHOM HOPMAaTMBHBIMM ITPAaBOBBIMM aKTaMu
Poccuiickon @enmepainyy, HOpMaTUBHBIMM ITPaBOBBIMM akTamy TamMOOBCKOM 006J1acTH,
MYHULIUIIAIbHBIMY ITPaBOBBIMM aKTaMU;

5.2.7. orTka3 AIMMHUCTpalMM, [OO/DKHOCTHOIO Jnila AIMUHUCTpaLUM
MHOTOGYHKIIMOHAJIbHOTO I1IeHTpa, pabOTHMKA MHOTOMYHKIMOHAJIbHOTO II€HTpa B
MCIIpaBJIEHUM MOMYIIEHHBIX MMM OIEUYaTOK M OIIMOOK B BbIJAaHHBIX B pe3yJbTaTe
MpeIoCTaB/AeHNsI MYHULMIIJIbHOM  YCJIYTM  JOKyMeHTaxX JiMbo  HapylleHue
YCTAaHOBJIEHHOTO CPOKa TaKMUX VCIIPaBIeHUN!.

5.2.8. HapyiileHne cpoka Wiy IMOpPSAKAa BbIIauy JOKYMEHTOB I1O pe3ysbTaTaM
MpenoCTaBIeHNSI MyHUIIUTIAIbHON YCITYTH;

5.2.9. mpuocTaHOB/IeHME TIPENOCTABJIEHUS MYHUIMIIAIbHON YCIYyTH, eC/n
OCHOBaHMSI TIPMOCTAHOBJIEHUSI He IIpeayCMOTpeHbl ¢enepaJbHbIMM 3aKOHAMMU U
TIPUHSTBIMMY B COOTBETCTBUM C HMMM MHBIMM HOPMATMBHBIMM ITPABOBBIMM aKTaMu
Poccuiickont Denmeparyi, 3aKOHaMM M MHBIMM HOPMAaTMBHBIMM ITPABOBBIMM aKTaMMU
Tamb0BCcKOM 06/1aCTI, MYHUIIUIIAJIbHBIMM ITPABOBBIMM aKTaMM;

5.2.10. TpeGoBanme Yy 3asgBUTENS IpPM MPEOOCTABICHUNM MYHULMUIIAIbHOM
YCJIYyTY JOKYMEHTOB WM MHGOpMalUM, OTCYTCTBME U (MIM) HEOOCTOBEPHOCTD
KOTOpPbIX HEe YKa3bIBAJMCh NpPM IepBOHAYaJbHOM OTKasze B IMpueMe JOKYMEHTOB,
HEeOOXOOUMBIX  [IJiS  TpeNoCTaBAeHMs] MYHULMIAJbHOM  yCJIyru, Jmubo B
MpefoCTaBjeH  MYHMIMIIQJIbHOM  YCJIYTM, 3@  MCKJIIOUEHMEM  CJy4Yaes,
MpeayCMOTpeHHbIX MyHKTOM 4 uyactv 1 cratbu 7 @enepasbHOrO 3aKOHaA OT
27.07.2010 Ne 210-®3 «O6 opranmusaimu MNpemoCTaBJIeHUsT TOCYTAPCTBEHHBIX U
MYHUITATIAbHBIX YCITYT».

5.3. JKaymoba momaeTcs B MMCbMEHHON ¢GopMe Ha OyMa>KHOM HOCKUTeNIe, B
97IeKTPOHHOU (popme B AIMMHUCTpaALMIO, MHOTOMYHKIMOHA/IbHbIA IIEHTP MO0 B
COOTBETCTBYIOIIMI  OpraH  TOCyJapCTBEeHHOM  BjacTM  (OpraH  MeCTHOTO
CaMOYIIpaBJIeHMs), SIBJISTIOIIMIACS YYpeauTeJeM MHOTO(DYHKIMOHAILHOIO IIeHTpa
(manee - yupeauTesib MHOTOQYHKIIMOHAIBHOTO LIEHTPA).

JKanobbl Ha pemieHus U nOeuctBusi (6e3meicTBue) raBbl MYHUIUIIAIIBHOTO



obpasoBaHus (TJIaBbl AIMUMHUCTPALIMIM) PaCcCMaTPUBAIOTCSI HEIOCPEICTBEHHO IJIaBOM
MYHUITUTIAIbHOTO 0Opa3oBaHust (I1aBoii AIMMUHUCTPALIAN).

JKanobbl Ha peltleHUsT U OenCTBUS (6e3meCTBIe) MyHUIIUTIATbHBIX CITY KaIlMX
AIMUHUCTpaUMUM IOJAIOTCS HA MMS IJIaBbl MYHMLMIIQJIBHOIO 0Opa3oBaHMus (TJIaBbI
ApMuyHUCTpauun).

JKamobbsr Ha  pemieHust U gedcTBusi  (OesmeicTBMe) — pabOTHMKA
MHOT'0YHKIIMIOHAJIbHOTO LIeHTpa MO a0TCS PYKOBOIUTEJTIO 3TOTO
MHOT'OQYHKIMOHAJILHOTO IleHTpa. YKaysioObl Ha pellleHUs U OeicTBus (6e3meicTBye)
MHOT'OQYHKIIMOHAJILHOTO IIeHTpa IOJAIOTCS YUpeauTesl0 MHOTO(YHKIIMOHAIbHOTO
LIeHTpa.

5.4. JKamoba Ha peleHuss u [nOeicTBus (6esmeiicTBue) AIMMHUCTPALN,
IOJIKHOCTHOTO JIMIa AJIMUHUCTPAIIMM, MYHUILIMTIAJIBHOTO CJTYKAIllero, MOXKET ObITb
HampaB/IeHa IO II0YTe, uepe3 MHOTO(MYHKIMOHAIbHBIN IIEHTP, C MCIIOJb30BaHUEM
MH(GOPMAIIMOHHO-TEJIEKOMMYHMKAIMOHHOM ceTu «VHTepHeT», opUIMaJIbHOIO CaiTa
AIMMHUCTpaLMM, PEruMOHAJbHOIO IOpTaja, a TaKKe MOKeT ObITh IPUHSTA IIPU
JIMYHOM IipueMe 3asiBUTEIS.

JKanoba Ha perieHust U AeicTBusl (6e3neiicTBME) MHOTO(YHKIIMOHATBHOTO
LIeHTpa, PabOTHMKA MHOTO(GYHKIMOHAJIBHOIO IIEHTpPa MOKET OBbITh HalpaBjieHa II0
rouTe, C WCIIOJb30BaHMEM MHOOPMAIIMOHHO-TEJIEKOMMYHMUKALIMOHHON  CEeTU
«HTepHer», ouLMaIBLHOTO caiTa MHOT0(YHKIIMOHATbHOTO IIeHTpa,
pPerMoHajbHOTO TOpPTajia, a TaKKe MOMKET ObIThb IPUHSATA MPU JIMYHOM IIpUemMe
3asgBuTeIS.

5.5. JKamoba mnomgjexkuT o6s13aTeIbHOM perucTpauuyu B TedeHue OTHOIO
paboyero IHSI C MOMEHTa MOCTYTIEHMUS.

5.6. JKayo6a go/skHa comepskarh:

5.6.1. HayMeHOBaHMe ApMuyHMCTpanuu, IOJIKHOCTHOI'O JmMIa
AnMuHUCTpauyyu, MO0 MYHMIIMIAJBHOIO CIYXKAIIEero , MHOTO(YHKLMOHAJIbHOIO
IIEHTpa, ero pyKoBoauTeas U (i) paboTHMKA, pellieHns: 1 AencTBus (6esmencTBie)
KOTOPBIX 00KaTYIOTCSI;

5.6.2. damuauio, ums, oTuecTBO (TOC/IeNHee - MPY HAJIUUMK), CBEINEHUS O
MeCTe SKUTeJIbCTBA 3asiBUTEJIST — (PU3UUEeCKOro JIMiia MO0 HaMMeHOBaHMe, CBeIeHMsT O
MeCTe HaxXOKIeHMs 3asBUTENST - IOPUOMYECKOro JIMIA, a Takske HoMmep (HoMepa)
KOHTAKTHOro TejieoHa, ampec (ampeca) 3J€KTPOHHOM ITOUThI (MIPU HAIUUMUMU) U
TIOYTOBBIN aFpec, IO KOTOPLIM JOJI’KEH OBITh HAIIPaB/IEH OTBET 3assBUTEJIIO;

5.6.3. cBemeHust 06 OO6sKaayeMbIX pELIeHMSIX U HOeicTBUSX (6e3meiicTBuM)
AnMuHUCTpaUMM, OO/DKHOCTHOTO JMiia  AIMMHUCTpALMM, MYHUIIUIIAIbHOTO
CTY>KalIllero , MHOTO(GYHKIMOHAJIBHOTO IEHTPA, pabOTHMKA MHOTO(YHKIMOHAILHOTO
LIEeHTPA;

5.6.4. moBoAbI, HA OCHOBAaHMM KOTOPBIX 3asiBUTEJIb HE COIVIACEH C pelleHueM U
IeICTBUEM (6e3nmencTBIEM) AnMuHUCTpaLuu, JOJDKHOCTHOTO Jmia
AIMMHUCTpaLUUM, MYHUIIUTIAIBHOTO CJTY>Kalllero , MHOTOQYHKIMOHAJIBHOTO 1IEeHTpa,
paboTHMKA  MHOTrOQYHKIIMOHAJbHOTO  IleHTpa. 3asiBUTeJIEeM  MOTYT  ObITb
MpeaCcTaB/ieHbl JOKYMeHTbI (IIpy HaJUumum), MOATBEP KIArolIe TOBOIbI 3asiBUTEIS,
JIMO0 UX KOIUMA.

5.7. OcHoBauueMm [ Hauaja MPOLEOYPbl OOCYmebHOro (BHeCYme6HOro)
006’KaJIOBaHMS SIBJISIETCS TIOfaua 3asiBUTENIEM KaI00bI.



5.8. 3agBuTenuM MMeIOT MpaBO  OOGpPaTUTbCI B AIMMHUCTPALMIO,
MHOTO(GYHKIVOHAJbHBIM IIEHTP 3a MOJyuYeHMeM WHGPOpPMaluu U ITOKYMEHTOB,
HEOOXOIMMBIX AJ1S1 0O0OCHOBAHMS M PaCCMOTPEHMS KaJIOOBI.

5.9. Xanob6a, moctynuBiiasg B AIMUHMUCTPALMIO , MHOTOGYHKIMOHAIbHBIN
LIEHTpP, YUYPEOUTETI0 MHOTO(YHKIMOHAJIBHOIO IIEHTPa, IIOAJIESKUT PACCMOTPEHMIO B
TeyeHue 15 pabounx mHeN co OHS ee perucTpaluu, a B cJiydae oO6ykaJoBaHMSI OTKa3a
AnMuHUCTpaUUM , MHOTO(QYHKIMOHAJIBLHOTO I1I€HTpa, B IIpMeMe [dOKYMEHTOB Y
3asBuTesnst OO B MCIpaB/JIeHMM OOMYIIEHHBIX OIeYaTOK M OIIMOOK MJIM B CIyuyae
003KaJTOBaHMS HapyILIeHNs YCTaHOBJIEHHOI'O CPOKA TaKMX MCIIPaBeHMIA — B TeueHue 5
pabouMx JHEN CO THS ee perucTpalnin.

5.10. OcHoBaHus [J1s1 IPMOCTAHOBJIEHNSI PACCMOTPEHMS 3KaJI00bl OTCYTCTBYIOT.

5.11. Tlo pesyabTaTam pacCMOTpPeHMsI >Kaja00bl IPUHMMAETCS OOHO U3
CenyIOlIMX peleHmi:

5.11.1. kays06a ymoOB/IETBOPSIETCS, B TOM uucje B (opmMe OTMEeHbI IIPUHSITOrO
pellleHNs], WCIPaBJIeHUsT IOIMYIIEHHBbIX OIEeYaTOK M OIIMOOK B BbIJAaHHBIX B
pesyjbTare IPeJOCTaBJeHMSI MYHUIMIIJIbHOM VYCAYTM JOKYMEHTax, BO3BpaTa
3asBUTEII0O  TEHEXHBIX CPEICTB, B3MMAaHME KOTOPBIX He IIPemyCMOTPEHO
HOPMATMBHBIMM IpaBOBbIMM akTamu Poccuiickoit ®Depmepauny, HOPMaTUBHBIMU
MpaBOBbIMM aKTaMM TaMOOBCKOM 00/1aCTM, MYHULIUITAJIbHBIMM ITPABOBBIMM aKTaMU;

5.11.2. B yIOBJIETBOPEHUM 3KaJIOObI OTKA3bIBAETCSI.

5.12. He mosguee aHs, CJIEAYIOLIEro 3a JHEM MPUHSITHUS pellIeHNs, YKa3saHHOIro
B IMyHKTe 5.11 AIMMHUCTPATUBHOIO perjaMenTa, 3asBUTE/II0 B IIMCbMEHHO ¢opMe 1
M0 >KeJaHuIO 3asBUTEJISI B JIEKTPOHHOM (opme HaIpaB/sieTCss MOTUBMPOBAHHBIN
OTBET O pe3yJIbTaTax PacCMOTPEHMSI 3KaI00bI.

5.12.1. B ciyuae mpusHaHMs KaJI00bI MOIJIEsKAIIEl YIOBIeTBOPEHMUIO B OTBETE
3agBUTEIO, YKA3aHHOM B IyHKTe 5.12 AIMMHMCTpaTMBHOIO perjiaMeHTa, HAeTcs
MHbOpMaIs o IeCTBUSIX OCYILIECTBJISIEMBIX AnMuHMCTpauyen ,
MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM, B MeIsIX He3aMeIJIUTeIbHOIO YCTpaHEeHUs
BBISIBJIEHHBIX HapyIIeHUM TIpM OKas3aHuM MYHUIUIAIBHOM VCJIYTM, a TaKXkKe
TIPMHOCSITCS M3BMHEHMS 32 TOCTaBJIEHHbIE HEYIOOCTBA M yKa3bIBaeTCs MH(OpMAIs o
OaJIbHEMIINX IeCTBUSIX, KOTOpble HEeOoOXOOVMO COBEPIUNUTb 3asBUTEII0 B LEJSIX
TIOJTyYeHMSI MYHULIUITAIbHOM YCITYT.

5.12.2. B ciyuae mpusHaHMS KaJ00bl He IIOAJIesKAlllell YIOBIETBOPEHUIO B
oTBeTe 3asiBUTE/IO, YKAa3aHHOM B MYyHKTe 5.12 AIMMHUCTPATUMBHOIO perjiaMeHTa,
IaloTCS apryMEeHTHMPOBaHHbIE Pa3bSICHEHMSI O IPUUYMHAX IIPUHSITOTO pelIeHus, a
TaKKe MHGOpPMAaIMs O TIOPSAKe 00XKaIOBaHMS IIPUHSITOTO PelleHMs .

5.13. B ciyuae ycTaHOB/IEHMSI B XOfe WM IO pe3y/lbTaTaM PacCMOTPEHUS
’KaJIo0bl  MPU3HAKOB  COCTaBa  aJMMHMCTPATMBHOIO  IIPABOHAPYILIEHUS WU
MPeCTYIUIeHUS JOJKHOCTHOE JINIO, HajleJIeHHOE MOJTHOMOUMSIMM 0 PaCcCMOTPEHUIO
KaJIo0, He3aMe[IMTebHO HaIlpaB/sIeT MMeIoIecsl MaTepuajbl B OpPraHbI
MpOKypaTypbl M B OpraH, VIIOJHOMOUYEHHbIM COCTaBJSITb IIPOTOKON 00
aIMUHUCTPATUBHOM ITpaBOHApYIIIEHMM B COOTBETCTBUM C 3aKOHOM OOJacTu OT
29.10.2003 Ne 155-3 «O6 amMuHMCTpPATUMBHBIX IIpaBOHApylIeHMSX B TamMOOBCKO
obnacTu».



[Tpunoskenme Nel

K aIMMHUCTPATUBHOMY perjaMeHTy MpeAoCTaBIeHNs] MyHULIUTIATbHON YCIIyT U
«MudbopmanyonHoe obecrneueHue GU3NYECKNMX WM OPUOMUYECKMX JIMI HA OCHOBE
nokymeHTOB ApxuBHoro doHga Poccuiickon @enepayyt 1 Ipyrux apxXuBHbIX JOKYMEHTOB,
MpefocTaB/ieHNe apXMBHBIX CIIPABOK, AapXMBHBIX BBIMMCOK ¥ KOMUM apXUBHbBIX

IOKYMEHTOB»

®dopma 3ampoca

B agMunHmcTpanyo

®.1.0. pusmueckoro miia / HaMeHOBaHME I0PUANIECKOTO JIUIIA

(TIOUTOBBIN azpec U (VMJIN) agpec 3JIEKTPOHHOM TOUThI

3AITPOC

[Ipoiry BbIIAThH

(ykaszamv 8 Kakom 8ude 3as8umens yceadem nOAyuUms pe3yapmam yciyau

(apxueHas cnpaska, ApXueHds 6bINUCKA, apXUeHds KONus, UH(pOPMAUUOHHOE NUCbLMO, UIU, 6 Clyuae
HanpaseaeHuss Memamu4eckozo 3anpocd, CUCMEMAmMu3UpoB8aHHbIl KpamKUll Ulu AHHOMUPOBAHHDbIL hepeueHdb
3A20/108K08 APXUBHLIX OOKYMEHMO8 iU eOuHuly XpameHus (eOuHuy yuema) no onpedeneHHol meme C
yKasaHuem ux 0am u apxueHblx Wugpos, memamuueckuil 0630p apxusHvix OOKYMEHIM08, poJOCI08HOE
dpeso, seHeanozuueckas pochucy wiu mabauya)

1o Teme (BOIIPOCY)

(ykasvieaemcs mema (8onpoc), no Komopoii (omy) Heo6x0dumo npedocmasums ApXUBHYIO UHGOpMAUUIO.
(Ykasviearomcss makxce, npu 803MOMNCHOCMU, peK8U3Umbl OOKYMEHMO8-eC/U U38eCMHbl, HAUMEHOBAHUE
opeanusayuu, D.HU.O., cobbimue, ¢Gakm, ceedeHuss U XPOHOJO2UUECKUE pAMKU 3anpauwiusaemoti
ungopmayuu, uHas umdopmayus no meme 3anpoca, nosegonsowas 06onee MOUHO hpedcmasumo
3anpawusaemyro uHgopmayuro)

[oKyMeHTbI TPOIITY BbIAaTh (HAIPaBUTh):

HY>XHO€ OTMETUTDb B KBagparTe

BoigaTh MyHO B AIMMHUCT AL




BbI,Z[aTb JINMYHO B MHOFO(I)YHKU,I/IOHH.T[I)HOM LHEHTpe

HampaBuTh Ha 6yMa>kHOM HOCKTEJIE TI0 afpecy

HamnpaButh B 3/IeKTPOHHOM BMJl€ Ha 3JIEKTPOHHOIO IOUTY JiMOO B JIMUHBIN
KaOMHeT Ha perMoHaJibHOM TopTasie, EnyHom moprasie

[IpoekT poroBopa O BO3Me3OHOM OKaszaHUM YCJIYyT (B ciydyae HEOOXOAMMOCTM) POy
BbIAATh (HalpaBUTh):

HY>XHO€ OTMETUTDb B KBagpaTe

BoigaTh IMYHO B AIMUHUCTPALIUA

HampaBuTh Ha 6yMa>kHOM HOCKTEJIE TI0 afpecy

HampaButh B 3/IeKTPOHHOM BMJI€ Ha 3JIEKTPOHHOIO IIOUTY JIMOO B JIMUHBIN
KaOMHeT Ha perMoHaJibHOM TopTajie, EnyHomM moprasie

[Ipunoskenue:

Hata IMTopmucek 3agaBuTesns




[Tpunoskenue Ne 2

K aAMUHUCTPATUBHOMY PErJIaMEHTY IMPeIOoCTaB/IeHMs MyHULIUITATIbHON YCITYTU
«MHdbopMmanonHoe obecrieueHne GU3MIeCKUX U I0PUANIECKIUX JIUI] Ha OCHOBE
IOKyMeHTOB ApxuBHOro ¢oHma Poccuiickoi Memepaiinm u IPyrux apxXuBHBIX JOKYMEHTOB,
MpeIOCTaB/IEHM e aPXUBHBIX CIIPABOK, aPXMBHBIX BBIIMMCOK M KOMMIMA apXUBHbBIX

dopma IoKyMeHTa

YBenomiienue

00 oTKase B nmpmuemMe 10KyMmMeHTOB

or" " 20 .

(maTa MpUHSITHS pelleHNusI)

ApMyHuCTpanus

JOKYMEHTOB»

(®.M.0., ampec Mecra >KUTENbCTBA 3asBUTEJIS/HAMMEHOBaHME
opraHm3anmu, IOpUANYECKUI afpec)

TamboBcKoV 06slacTH  MPUHSIA

perieHe 0O OTKase B IIpueMe TOKYMEHTOB, IOJAaHHBIX Bamu [Ji1 TpemoCTaBIeHUS
MyHULIMITAIbHOV yeayru «VHbopMaloHHoe obecrieueHne GU3NYECKUX U IOPUINUYECKUX
JIUI HAa OCHOBe MAOKYMeHTOB ApxuBHOro (onma Poccuiickont Denmeparu u Opyrux
apXMBHBIX JOKYMEHTOB, MPEIOCTABJIEHIE apXUBHBIX CIIPABOK, apXMBHBIX BBITTMCOK U KOIUIA

dPXMBHBIX NOKYMEHTOB».

[IpyunHOM, TOCTYKMBILIE OCHOBaHMEM [Jid OTKa3a B IIpMeMe [OKYMEHTOB, SIBUJIUCH

caemyoIe o0CTOsTe/IbCTBA:

OTMETUTH B KBagpaTe

3aIIpoC He 1nmogaaeTcCs IMIpoO4YTEeHUIO

TakyKe 4WIeHOB UX ceMen

B 3aIIpocCce COoAep>KaTCsd HeleH3YPHbIe b0 OCKOp6I/ITeJIbeIe BbIPpa>KEHNA,
YI'PO3bI )KU3HU, 300POBbIO M MMYIIIECTBY JOJDKHOCTHBIX JIMIT A,ZLMI/IHI/[CTpaLU/I]/I , d

Poccuiickoin @emgeparmm»).

y 3agBuUTEISI OTCYTCTBYIOT IOKYMEHTBI, IOATBEPKIAIONIME €ro ITOJTHOMOYMS
BBICTYIIaTh OT MMEHM TPETbMX JIMI], B OTHOIIEHMM KOTOPBIX CAejiaH 3ampoc (B
cJlyJae, ecJii He MCTeK CPOK OrpaHMYeHMs], YCTaHOBJIEHHBIN YacThio 3 cTaThy 25
®epepanbuoro 3akoHa ot 22.10.2004 Ne 125-d3 «O6 apxuBHOM 1eje B

Y10oJIHOMOUYEeHHOe JOJI>)KHOCTHOE JIMLO

ApMyHucTpauumn

(momkHOCTB, @.1.0.) ( moAmMCh)



[Tpunoskenne Ne 3

K aIMMHUCTPATMBHOMY PEIJIaMeHTY IMpeOCTaB/IeHMS] MyHULIUMIIAIbHOM YCITYT U
«HdopmaiinoHHoe obecrieueHne GU3NUECKUX U IOPUINIECKUX JINII HA OCHOBE
mokymeHTOB ApxuBHoro ¢onma Poccuiickoit @enepariiy 1 Ipyrux apXuBHbBIX
IOKYMEHTOB, IPeIOoCTaBJIeH)e apXUBHbBIX CIPABOK, apXMBHBIX BBITIMCOK M KON
apXUBHBIX JTOKYMEHTOB»

PACIINCKA B nosiyueHUM JJOKYMEHTOB

OpraH, IpefoCTaBSIIOLIIMI YCIYTY: aAMUHUCTPALIMS

MHoro,

Tam60BCcKOI 061aCTU

(IOKHOCTD COTPYAHMKA, IpUHSBIIEro qokyMmeHTsl, ®.1.0.)

IIPUHATHI OT

(HaMMeHOBaHMe 3asIBUTEJIS)

®.N.0. npencraBuTeJist 3asIBUTEJIS

JIeJICTBYIOIIIErO Ha OCHOBaHUY

TeJI:

cyIeayruye 10KyMeHThI:

N HaumenoBannme u  pexBu3uTbl| OpuruHam Komun

/1 | JIOKYMEHTOB
KonnuectBo KonnuectBo KonnuectBo KonnuectBo
JIUCTOB 9K3EMILISIPOB JIUCTOB 9K3eMILISIPOB

ITo MeskBEeZJOMCTBEHHBIM 3aITpocaM OYAYT MOJYUEeHbl CIeyIOIINe JOKYMEHThI:

N HaumenoBanme u  pekBusuTbl| OpuruHan Kommn

/1 | JOKYMEHTOB
KonnuectBo KonnuectsBo KonnuectsBo KonnuectBo
JIUCTOB 9K3eMILISIPOB JIUCTOB 9K3eMILISIPOB

Bair gokymMeHT o npefocTaBaeHuM MyHUIIUMTIATbHON YCIyTY OyAEeT TOTOB K BbIAaue: «__ » 20 r.

JOKyMEHTBI CIIaJ:

3asiBUTEJIb

(@.1.0. 3asBUTENIS, TOATUCH-ECIIN 3asIBJIEHME TTIOJAHO JIMYHO)

« » 20

IloKyMeHTBI TIPUHSLT:

(nopmuce,

®.N.0. cnenmanucra, IPUHSBILIETO MaKeT TOKYMEHTOB)

« » 2 0




