AAMMHUCTPAIIA MUYYPUHCKOI'O MYHHIIMITAJIBHOT'O OKPYTA
TAMBOBCKOU OBJIACTHU

I[TOCTAHOBJIEHUE

22.08.2025 . MuaypuHck Ne 2108

OO0 yTBep>KICHUH aIMUHUCTPATUBHOTO PETNIaMEHTa IPEJOCTABICHUS MyHHUIIUITAIbHON
yeayru «MudopmannonHoe obecrieueHue (GU3MYECKUX U IOPUIMYECKUX JIMI[ Ha
OCHOBE JOKYMEHTOB ApxuBHOro (onaa Poccuiickoit denepanuivi U Ipyrux apXuBHBIX
JOKYMEHTOB, NIPEIOCTAaBICHUE ApXUBHBIX CIPABOK, APXMBHBIX BBIMHCOK M KONUH
aApPXUBHBIX IOKYMEHTOBY

B coorBerctBun ¢ ®PenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid TMPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyT»,
denepanbHbIM 3aKOHOM OT 22.10.2004 No 125-D3 «O6 apxuBHOM jeie B Poccuiickoi
®eneparuny, [Ipukaszom Pocapxusa ot 31.07.2023 Ne 77 «O06 yrBepxkaenuu [IpaBun
OpraHM3allid XPAaHEHUs, KOMIUIEKTOBAaHHWS, y4eTa M HCHOJb30BaHUA JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®enepanmu U Jpyrux apXWBHBIX JOKYMEHTOB B
rOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTIO CaMOYIPAaBIEHUS U OPTraHU3ALMIX»,
YcraBom MuuypHuHCKOTO MYHULIUAIAIBHOTO OKpyTa, [IOCTAHOBJIICHUEM
aAMUHUCTpAlM MU4ypHUHCKOTO MyHULUNAIBbHOTO okpyra ot 22.01.2024 Ne 96 «O6
yTBepxkaeHun  llopsiaka  pa3paOOTKM W yTBEPXKICHUS  aIMUHHCTPATUBHBIX
pErJIaMeHTOB TMPEAOCTaBICHUS MYyHUIMNAIbHBIX yciayr u Ilopsiaka mnpoBeneHus
AKCIEPTU3bl  MPOEKTOB  AJMUHUCTPATUBHBIX  PEINIAMEHTOB  MPEAOCTaBICHUS
MYHUILIUNATBHBIX YCIYT» aJIMUHUCTpanus MUUyprUHCKOTO MYHHUIIMIAIBLHOTO OKpyTa
MOCTAHOBJISIET:

1. YTBepauTh aJIMUHUCTPATUBHBIN pernaMeHT pe10CTaBICHUS
MyHUIMnaipbHo  ycinyru  «MudbopmanmonHoe obecrneueHune  (GU3MYECKUX U
IOpUJIMYECKUX JIMII Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoi
denepalii U APYrux apXUBHBIX JIOKYMEHTOB, MPEIOCTABICHUE APXUBHBIX CIPABOK,
aApXMUBHBIX BBIMUCOK U KOMUN apXUBHBIX TOKYMEHTOBY COIIACHO MPUJIOKEHUIO.

2. IlpusHate  yTpaTMBIIUM CHUJy  IIOCTAHOBJICHHE  AJMUHUCTpALUU
Muuypunckoro paiiona ot 06.09.2021 Ne 906 «O0 yTBep:kI€HUN aAMUHUCTPATUBHOTO
peraMeHTa MpeAoCTaBlICHUs  MyHUIUOanbHOW  ycinyru  ««HHpopmarmonHoe
oOecrieyeHne (PU3NYECKUX U IOPUAMYECKUX JIUI Ha OCHOBE JOKYMEHTOB APXUBHOIO
¢donna Poccuiickoit denepanuum U Ipyrux apXMBHBIX JOKYMEHTOB, MPEJOCTABICHHUE
ApXMUBHBIX CIPABOK, APXWBHBIX BBIMUCOK M KOMUH apXUBHBIX JOKYMEHTOB» (C
m3meHeHussMu ot 04.10.2021 Ne 971, ot 20.06.2023 Ne 796).

3. OnyOiukoBaTh HACTOAIIEE IMOCTAHOBICHHWE Ha CaliTe CETEBOTO WU3JIaHUs
«PUA «TOII68», (Wwww.top68.ru., ceuaerensctBo 0 peructpauun IJI Ne dC 77-
74008 ot 29.10.2018).


http://www.top68.ru/
http://www.top68.ru/
http://www.top68.ru/
http://www.top68.ru/
http://www.top68.ru/

4. KoHTpOJb 3a HUCIOJIHEHHWEM HACTOSIIIET0 ITOCTAHOBIICHUS BO3JIOKHUTh Ha
3aMeCTUTENIS [JIaBbl aIMUHUCTPAIIMA MYHUIIUTIaTbHOTO OKpyTa A.A. CyIikoBa.

I'maBa MyHUIIMIATTBHOTO OKPYyTa I'.JI. XyOynos



I[MPUJIOXKEHUE
YTBEPXJEH
MIOCTAHOBJICHUEM aJIMHHUCTPALIMH
MuU4ypHHCKOTO MYHHIIMIIAIIBHOTO OKPYTa
TamOo0BCcKOM 00nacTu

ot 22.08.2025 Ne 2108

AIMUHHMCTPATUBHBIN perjIaMeHT
NPeJoCTABICHUA MYHULMITAJIBHOMH YCJIYI'H
«MudopmannonHoe odecneyenne GU3MIYECKUX U OPUINYECKUX JIHI
HAa OCHOBeE JOKYMEeHTOB ApxuBHOro ¢onaa Poccuiickoin Pexepanun
U APYTrUX AapXMBHBIX JOKYMEHTOB, IPEA0CTABJICeHHE APXUBHBIX CIIPABOK,
apPXMBHBIX BBINMCOK M KON apXHUBHBIX J0KYMEHTOB

1. O0mme moo:KeHUA
1.1. IlpeameT peryiupoBaHusi AAMMHUCTPATHBHOIO pPerjiaMeHTAa

AJIMMHUCTPAaTUBHBIA PEITIAMEHT MPENOCTABICHHUS MYHULUIIAIBHOW YCIyTH
«MudpopmanmonHoe obecnieueHre (GU3MYECKUX U IOPUAMYECKUX JIUI HA OCHOBE
nokyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®exepauuu U JAPYyrux apXUBHBIX
JOKYMEHTOB, IPEAOCTABICHUE ApPXUBHBIX CIPABOK, APXUBHBIX BBIIIACOK WM KOIHM
apXMBHBIX JOKYMEHTOB» (/1ajie€ — aJMUHUCTPATUBHBIA PEIAMEHT, MYHUIIUIAIbHAS
yCllyra) OIpenessieT CPOKM U TOCIEA0BaTebHOCTh aJMUHUCTPATUBHBIX MPOLEAYP
(meWicTBUiN) MPU MPEIOCTABICHUN MYHHUITUTIATHHOU YCITYTH.

AJIMMHUCTPATUBHBIN PEITIAMEHT PACIIPOCTPAHAETCS Ha ITOJIyYEHHUE:

3alpOCOB  COLMAJIBbHO-IIPABOBOIO  XapakTrepa (3ampochbl, CBSA3aHHBIE C
COIMAJIBLHOM 3allUTOM Tpa)kJaH, MpeAyCMaTpUBAIOIIEe UX IEHCUOHHOE 00ecIieueHune,
a TaKk)Ke IOJIyYEHHUE JbIOT M KOMIIEHCAllMd B COOTBETCTBUHM C 3aKOHOJIATEIHCTBOM
Poccuiickoit denepanun);

TEMaTUYECKUX 3allpOCOB (3alpoChl O MPEAOCTABICHUH aApXUBHON MH(MOpPMALIMH
0 OTMpeJIeTICHHON MTpobIeMe, TeMe, COOBITHIO, (PaKTy).

1.2. Kpyr 3asiBureJie

3asgBUTENSIMU  HA TPEJOCTAaBICHUE MYHULMIAIBLHON YCIYTH  SIBISIOTCS
IOpUMYEecKue JMia (32 HUCKIIOYEHHEM TOCYJapCTBEHHBIX OpraHOB M HUX
TEPPUTOPUAIBHBIX OPraHOB, OPraHOB rOCYAAPCTBEHHBIX BHEOIOIKETHBIX (POHJIOB U UX
TEPPUTOPUAIBHBIX OPraHOB, OPIraHOB MECTHOTO CAMOYTpAaBJIEHUs), (PU3NUECKHE JINLIA,
oOpaTuBIIKECS C 3alMpPOCOM O MPEIOCTABIEHUU MYHUIMIAIBHOW YCIyrd B Opra,
NPENOCTABISAIOINNA MYHUIMNAIBHYIO YyCIyry (majee — 3adBUTENb) JHOO HX
YIOJIHOMOYEHHBIE IIPEJICTABUTENN (J1allee — MPEACTABUTEIND 3asBUTEIIS).



1.3. TpeOoBanue npegocTaBjieHUs 3aABUTEI0 MYHUIUNIAJIBHON YCIYyTH
B COOTBETCTBHUM ¢ BADMAHTOM IPEIOCTABJICHUS MYHUIIMIIAJIbHOH YCJIYIH,
COOTBETCTBYHOIIUM NMPU3HAKAM 3asiBUTEJIs, ONIPeeJIeHHbIM B pe3yJibTare
AHKEeTHPOBAaHHUS, IPOBOAMMOI0 OPraHOM, MPeI0CTABJISIIOUIAM
MYHHIUNAJIBHYIO YCIYTY (1aJiee - Ipo(puIupoBaHue), a TaK:Ke pe3ybrara,
3a NnpeaocTaBJIeHHeM KOTOPOro o0paTuJjicsi 3asiBUTe/b

1.3.1. MyHununaigpHas yciayra, a TakXe pe3ylbTar, 3a MpeIOoCTaBICHUEM
KOTOpOro oOpaTwiics 3asBUTENb, MPEJOCTABISIOTCS B COOTBETCTBUM C OJHHM W3
BapUAHTOB MPEAOCTABICHUS MYHUIIMTIAIBHON YCIIyTH.

1.3.2. BapuaHT, B COOTBETCTBHH C KOTOPBIM 3asiBUTENIO OyAeT MpenoCcTaBiIcHa
MYHMIIMIIAJbHAS yCIIyra, ONpeAeseTcss B pe3ysbTare aHkeTupoBaHus (Tadbmuna Ne 1
npusoxkeHnust Ne 1 K agMHUHHCTPAaTMBHOMY pPEIIAaMEHTY), MCXOAs W3 IPU3HAKOB
3agBUTENS U IIOKa3areled TakuX NPU3HAKOB, a TaKKe KOMOMHAlWW 3HAYeHH
IIPU3HAKOB, Ka)kJasi U3 KOTOPBIX COOTBETCTBYET OJHOMY BAapUAHTy MPENOCTABICHUS
MyHUITUNIATBHOW yciyru (Tabnuma Ne 2 mpunokenust Ne 1 kK aaAMHUHUCTPATUBHOMY
perjaMeHry).

1.3.3. Ilpu3Haku 3asBUTENS ONpPENEIAIOTCS MyTeM MNpoQUIUPOBAHMUS,
OCYLIECTBIISIEMOI0 B COOTBETCTBHH C aIMUHUCTPATUBHBIM PEITIAMEHTOM.

2. CranaapT npeaocTaBjeHus MyYHUIMIIAJIbHOH YCJIYI'H
2.1. HaumeHoBaHHe MYHULUNIAJIBHON YCIYIH

Mynununanbaas yciyra «MHpopManmonHoe obecrniedyeHue (GU3NYECKUX W
IOpUJMYECKUX JIMI[ Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoi
denepanuu U APYTUX APXUBHBIX JOKYMEHTOB, IPEIOCTABICHNE apXUBHBIX CIPABOK,
ApPXWBHBIX BBIMMMCOK W KOMTUH apXUBHBIX JTOKYMEHTOBY.

2.2. HamMeHOBaHMe OpraHa, npeaoCcTaB/soIIero
MYHHUIUNAIBHYI0 YCIYTY

MyHunMnaibHas yciIyra TPeIOoCTaBIsSeTCS aJIMHHUCTpAaue MUIypHUHCKOTO
MYHHUIIUTIATBHOTO  OKpyra (jmamee - AJMHHHUCTpamus), €€ TPeI0oCTaBICHUE
o0ecIeynBaeTCsl yIOJTHOMOYCHHBIM OPTaHOM - apXHWBHBIM OTJICJIOM aIMUHHUCTPAIlUN
Mu4ypruHCKOTO MYHHIIMITAIBHOTO OKpYyTa (J1ajee - YIIOJTHOMOYCHHBIN OpraH).

3anpoc O MNPEeNOCTAaBICHUU MYHUIIMITAIILHOW YCIYyTH MOXET OBbITh IOJaH B
MHOTO(YHKITMOHATBHBIN HEHTP pPeI0CTaBICHUS roCyJIapCTBEHHBIX u
MyHUIUNANBHBIX yeayr (nanee — M®II). Bosmoxknocts npunstuss MOL] permenus
00 OTKa3e B MpreMe 3ampoca U JOKYMEHTOB | (W) HHPOPMAIIUU, HEOOXOAUMBIX JIJIs
MIPEICTABIICHUS MYHHUITUTIATHLHOM YCIyTH, HE TPEyCMOTPEHA.



2.3. Pe3yabTar npeaocTaBieHusi MYHUIUNIAJBHOM YCJIYIH

2.3.1. HaummvenoBanue  pesynbrara  (pe3ysnbTaToB) — MpPelOCTaBIICHUSA
MYHULUIIATBHOU YCIIYTH.

B coorBercTBUUM C BapuaHTaMmH, onpeaesieMbIMU B Tabaue No 2 mpuiioxKeHHs
Ne 1 Kk aIMUHHCTPAaTUBHOMY pEIVIaMEHTY, pe3yJbTaraMd IpPeIOCTaBICHUS
MYHULUNIATBHON YCIYTH SIBISIOTCS:

pelIeHne 0 IPEeJOCTABIECHUN apXUBHOW NH(OPMALIHH;

uH(popMHpOBaHUE 00 OTCYTCTBHH 3alpAIIMBAEMON apXUBHOW HH(pOpMALUY;

pemieHre 00 OTKa3e B MPEAOCTABICHUM 3alpallldBaeMON  apXHBHOM
uH(pOpMALIIH.

2.3.2. HaumMeHOBaHUE JTIOKYMEHTA, COAEPHKAIIETO PEIICHUE O MPEAOCTABICHUU
MYHULIUNAIBHON YCIIYyTM, Ha OCHOBAaHMHM KOTOPOTO 3asgBUTEII0 MPEIOCTABISIETCS
pe3yJIbTaT MyHULIMNAIBHOMN YCIIyTH.

JIOKyMEHTOM,  COAEpXAIlMM  pEIIEHUE O MPEIOCTABICHUU  APXUBHOU
uH(dopMaINK, SIBISICTCS apXWBHas CIpaBKa, apXWBHAs KOMMS, apXWBHAs BBIMHUCKA,
TEMaTU4eCKUid 0030p AapXUBHBIX JOKYMEHTOB (I TEMaTHYeCKOro 3ampoca),
CUCTEMAaTU3UPOBAHHBIM KPATKWM WM AHHOTUPOBAHHBIM IEPEYCHb 3ar0JOBKOB
aApXUBHBIX JTOKYMEHTOB WJIM €IWHHULl XpaHECHHs (€AMHMI] ydeTa) IO OIpPEAeIEHHON
TE€ME C YKa3aHHUEM HX JaT U apXUBHBIX IMHUQPPOB (AJI1 TEMAaTUYECKOTO 3apoca).

JIOKyMeHTOM, conepKallluM pelieHrne 00 HH()OPMUPOBAHMH 00 OTCYTCTBHH
3ampammBaeMoil  apXuMBHOM HWHGMOpMaMK, SBiIsIeTCs HWH(OPMALMOHHOE MHUCHMO
VYHoJIHOMOYEHHOT0 Oprana 00 OTCYTCTBUU 3alpaliuBaeMoi apXUBHOM HH(POpMaLIUEH.

JIOKyMEeHTOM, CcoOJep)KallluM pelieHne o0 OTKa3e B MPEA0CTABICHUU
3ampammBaeMoil  apXuBHOW uWHGMOpMalK, sBiIsieTcs WH(GOPMAILMOHHOE MHUCHMO
VYnonHoMo4YeHHOTO0 opraHa 00 OTKa3e B MPENOCTaBICHUHU 3alpaliiBaeMOi apXHWBHOU
uHpopMaIum.

2.3.3. Cnoco06 monyudeHus pe3yjbTara MNPEJOCTaBICHUS MYHHIIMTAIbHON
YCIIyTH:

IOCPEICTBOM IIOYTOBOTO OTIIPABIICHUS;

B YNOJIHOMOYEHHOM oprane wim MOILJ;

B JHMYHOM KaOuHeTe 3asBHUTENs B  (eaepanbHOM  TrocCyIapCTBEHHOM
uH(popMalMOHHON cucTeMe «EAMHBIN mopTan rocyaapCTBEHHBIX U MyHUIMIATbHBIX
yeayr (pyHkumii)» (nanee - Enunbii nopran).

2.4. Cpox npenocraBjieHUs MyHHUIMIIAJIbHOH YCJIYT'H

MaxkcumanbHbId CPOK MPEAOCTABICHUS] MYHULIMTIAJIBHOM ycinyru coctaBisieT 30
KAJICHAAPHBIX JTHEM CO JHS PErMCTpalvu B YIOJIHOMOYEHHOM oOpraHe, Ha EaumHom
nopraje 3ampoca (Jajgee Takxke - 3asBICHUE) U JOKYMEHTOB U (Win) MHGOpMaIUH,
HEOOXOIUMBIX JIJISl IPEIOCTABIECHUSI MyHUITUTIATLHON YCIYTH.

Cpok mpenocTaBlIeHUs] MyHULIUNAIBHON YCIYTH ONPEEseTcs] I KaXKJ0ro
BApHAHTa M TMPHUBEACH B KX ONWCAHUHW, COJAEpXkaleMcs B pasaene 3
aIMUHUCTPATUBHOTO PETJIAMEHTA.



2.5. UcyepnbiBaoIuii nepevyeHb J0KYMEHTOB, HEOOXOAMMBbIX
JJIS1 IPEeA0CTABJICHUSI MYHUIIUNIAJILHOM YCIyTH

HcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOAATEJIbHBIMM W WHBIMA ~ HOPMAarTUBHBIMM  NIPABOBBIMH  aKTaMHM  JUIA
MIPEAOCTABICHNS MYHULUINAIBHOW YCIyT'M, C pAa3fcieHUEM Ha JIOKYMEHTBI H
MH(OPMALIMIO, KOTOpbIE 3aBUTENIb JOKEH MPEICTABUTh CaMOCTOATENBHO, U
JIOKYMEHTBI, KOTOPbIE 3asBUTEJb BIpPaBE MPEICTABUTHh MO COOCTBEHHON WHUIIMATUBE,
TaK KaK OHM IIOMJIEKAT TMPEACTABICHUID B paMKaXx MEXBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aWMOJCHCTBUS, NMPUBEIECH B pasiene 3 aJIMHUHHCTPATUBHOIO
peniaMeHTa B IMOJpa3zeiax, COAEPKAIUX OIMCAHWE BapUAHTOB IPEIOCTABICHUS
MYHHULUIIAIBHON YCIYTH.

2.6. UcuepnbiBaromuii nepevyeHb OCHOBAHU I
JJI51 0TKA3a B PUeMe IOKYMEHTOB, He00X0IMMBbIX
7151 IPeI0CTABJIEHUS MYHHIMNIAJIbHON YCIyTIH

HcuepnpiBaromyii nepeyeHb OCHOBAHMM ISl OTKa3a B IIPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEIOCTABICHN MYHULIUIIAJILHON YCIIyTH, IPUBEIEH B paszziene 3
aAMUHHACTPATUBHOIO pEIJIaMEHTa B OINKMCAaHWM AJMUHHUCTPATHBHBIX IPOLENYp B
COCTaBE€ ONHCAHUs BAPUAHTOB MPEIOCTABICHUS MYHULIMIIATLHON YCIIyTH.

2.7. UcyepubiBaOIIMi NlepeYeHb OCHOBAHUM /1151
NMPUOCTAHOBJICHHS MIPEIOCTABJIECHNUSI MYHULIMIIAJIBHOH yCJIYyTH
WM 0TKA3a B NPEI0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYTH

2.7.1. OcHoBaHHUsI Ji1 MPUOCTAHOBICHUS MPEAOCTABICHUS MYHHUIUIAIbHOU
YCIIyTH 3aKoHOaTenbcTBOM Poccutickont denepanuu He TPEAYCMOTPEHBL.

2.7.2. VcuepripIBaromuii epeuyeHb OCHOBAHUWM NJIsi OTKa3a B MPEIOCTaBICHUU
MYHHUIMIIAIBHON yCIYyTH NPUBENECH B paszjeie 3 aAMUHUCTPATUBHOTO PEMNIAMEHTA B
OMMCAHUM AJMUHUCTPATUBHBIX TMPOLUEAYP B COCTaBE OIKCAHUS BapUAHTOB
MPEIOCTABICHUS] MYHUIIUTIAIIBHON YCITYTH.

2.8. Pazmep niarsel, B3UMaeMoii ¢ 3asiBUTEJISI IPH MPeI0CTABJICHUN
MYHUIUNIAJIbHOM YCJIYTH, M CIIOCO0bI €e B3UMAHMS

[iara 3a npeocTaBIeHUE MyHHUIUITAIIBHON YCIIYTH HE B3UMAETCH.

2.9. MakcuMaJIbHBIN CPOK OKUAAHUSA B OYepeau NpPH mojgade
3asiBUTEJIEM 3a1poca 0 NPeI0CTABICHUN MYHHIMIIAJIbHOH YCJIYI'H
U NPH MOJYYCHHMH Pe3yabTara NpeAoCTABJICHUS MYHUIMIIAIbHON

YCJIYTH B cily4dae o0palleHus 3assBUTE/Isl HENOCPEeICTBEHHO B OPraH,
MPeIoCTABIAMUI MyHHUIHMIAJbHBbIE YCIyrd, niau M®I]

MaxkcumanbHbI CPOK OXKUIAHUS B OUeped NP IojJayue 3asBUTEIEM 3alpoca o
MPEOCTaBICHUM MYHMIUIIAIBHON YCIYrd HEMOCPEJACTBEHHO B YIIOJIHOMOUYCHHBIN
oprad, M®I] coctaBnsgeT 15 MUHYT.



MakcuManbHBI CPOK OXHJJIAHUS B OYEepeId IIPU IOJIYyUYCHHH pe3ysibTrara
MPEOCTaBICHUS] MYHUIMIAIBHOW YCIyTM HEMOCPEACTBEHHO B YIOJIHOMOYEHHOM
oprane, MO®II cocrapisieT 15 MUHYT.

2.10. Cpok perucrpanuu 3anpoca 3asBUTeJIs 0 MPeI0CTABICHUMN
MYHUIIUTIAJIBHOM YCJIYTH

Cpoxk perucrpanuu 3ampoca, B TOM 4HCie B AIeKTpOHHOU (opme, cocTasiser |
paboumii 1eHb.

2.11. TpeGoBaHus K NOMEILEHUSIM, B KOTOPBIX MPEI0CTABJISIIOTCS
MYHHMIUNAJbHbIE YCJIYTH

TpeOoBaHuUs, KOTOPBIM JIOJKHBI COOTBETCTBOBATh IIOMEIEHHUS, B KOTOPBIX
MPEAOCTABISACTCSI MyHULIUNAIbHASL YCIyra, B TOM YHUCJE 3aJl OXUJAHUS, MECTa s
3alIOJIHEHMSL ~ 3allpOCOB O  MPEJOCTABICHUM  MYHUUMIIAJIBHOM  YCIyTH,
uH(GOPMAIIMOHHBIE CTEHIbI C 00pa3laMH MX 3allOJHEHUS U MEepeYHEM JOKYMEHTOB U
(wnu) nHbopManu, HEOOXOAUMBIX JIS MPEAOCTABICHUS MYHUIIUNAIBHON yCIIyTH, a
TaKKe TpeOOBaHHS K OOECHEYEHUI0 JOCTYMHOCTH [JIsi WHBAJIUAOB YKa3aHHBIX
OOBEKTOB B COOTBETCTBUM C 3aKOHOAArenbcTBOM Poccuiickoit ®enepauuu o
COLIMAJIBHOM 3alllUTE€ MHBAJIUIOB, pa3MeEIlIeHbl HAa OPUIMAIBLHOM cailTe, a Takke Ha
Ennnom noprane.

2.12. IToka3aresiu JOCTYIIHOCTH M KAa4€CTBA MYHUIIUNIAJIBLHON YCIYyTH

[Iepeuenp mokasareneil TOCTYNIHOCTH M Kauye€CTBA MYHHUIMITAIIBHOM YCIIYTH, B
TOM YHCJI€ JOCTYIMHOCTH DJJICKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHAS] MYHUUHWIAIBHOM YCIYTM, BO3MOXHOCTH IIOJA4d 3ampoca Ha
MOJIyYCHHE MYHHIIMNAIBHOW YCIYTM H JOKYMEHTOB B 3JEKTPOHHOU (opme,
CBOCBPEMEHHOCTU  MPEIOCTABICHUS  MYHHUIUMNAIBHOW  yciyru  (OTCYTCTBHUE
HapyIICHUN CPOKOB MPEJOCTABICHUS MYHUIMIIAIBHOW YCIyTH), MPEAoCTaBICHUS
MYHHUIMIIAIBHOM  YCIYyTM B  COOTBETCTBMM C BapUAHTOM  MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, TOCTYMTHOCTH WHCTPYMEHTOB COBEPILICHHS B 3JIEKTPOHHOM
BUJIC TUTATEXKEH, HEOOXOAMMBIX ISl TIOJYYEHUsS] MYHUIMIAIBHOM YCIyTd, ynoOcTBa
nH(GOPMUPOBAHUS 3aABUTENISI O XOJA€ MPEAOCTABICHUS MYHUIIUIIAIBHOM YyCIyTH, a
TaKXe MOJIyYeHHUs pe3yibTrara MpeI0CTaBICHUs YCIYTH, pa3MelieHbl Ha 0QUIIMATHFHOM
caiTe, a Takke Ha EquHoM nopraiie.

2.13. Uuble TpeOOBAHUA K NPEAOCTABJICHUI0 MYHUIIUNIAJBLHOM YCJIYTH
VYenyru, KOTOpbIE — SBISIOTCA ~ HEOOXOAMMBIMHU M OOS3aTENBbHBIMH IS

IIPEAOCTABIECHNS MYHUIUIIAJIBHON YCIYTH, OTCYTCTBYIOT.
[Ipu npenocraBiieHUM MyHULUNIAIBHON YCIYI'H UCIIOIb3YeTCs ENUHBIN TopTas.



3. Cocras, 10CJ1e10BATEJIbHOCTh U CPOKH BbINOJHECHUSA
aAMMHHCTPATUBHBIX NPOLEAYP

3.1. llepeyeHb BAPMAHTOB NMPEAOCTABJEHUSI MyHHIIMNAJIBHON yCJIYrH

Bapuant Ne 1. [IpenocraBinenne apxuBHOU HHPOpMALUK.

HcnpaneHue JOMyIIEHHBIX OMEYATOK U OIIMOOK B BBIAAHHBIX (HAIIPABJICHHBIX )
B pe3ylbTare IMpeJOCTABICHUS MYHULMNAIbHON YCIYTM JOKYMEHTAaX, BblJa4ya
nyOnukaTta JOKyMEHTa, paHee BBIJAHHOIO [0 pE3yJlbTaraM IpPEeA0CTaBICHUS
MYHULIMNANBHOM yCIYTH, OCTAaBJIEHUE 3ampoca 3asBUTENS O IPEAOCTABICHUH
MYHUIIUIIAJIBHON yCIIyTu 6€3 pacCMOTPEHUS HE MPEyCMOTPEHO.

3.2. Onucanue AAMMHUCTPATUBHON NPOLEYPbI
NpopUIHPOBAHUS 3aABUTES

3.2.1. BapuaHT npeaocTaBlIeHUs] MyHUIIUIIATIBHON YCIIYTH ONPEAENSIETCA yTeM
AHKETHUPOBAHMS 3asBUTEINIS, B IMPOILECCE KOTOPOrO0 YCTAHABIMBAIOTCS MPU3HAKU
3asiBUTeNA. Bompockl, HampaBlieHHbIE Ha OMNpEACiCHUE TMPU3HAKOB 3asiBUTEIS,
npuBeieHbl B Ta0auie Ne 1 mpunoxxkenust Ne 1 kK aAMUHUCTPATUBHOMY PEITIAMEHTY.

[IpodunrpoBanue ocymecTBIseTCA B YIOJTHOMOYEHHOM OpraHe U MOCPEICTBOM
Ennnoro nmoprana.

3.2.2. Ilo pe3ynpraram TMOJy4YEHUS OTBETOB OT 3asBUTENS HAa BOIPOCHI
AHKETUPOBAHMS OMPEEIISACTCS MOJTHBIN epeueHh KOMOMHAIIMN 3HAUCHUH TTPU3HAKOB B
COOTBETCTBUM C aJMUHUCTPATUBHBIM  pPEMIAMEHTOM, Kaxzjas H3  KOTOPBIX
COOTBETCTBYET OJHOMY BApUAHTY.

3.2.3. OnucaHus BapuaHTOB MPEIOCTABICHUS MYHULMNAIbHON YCIyIH,
MPUBEJICHHBIE B HACTOSIIEM paszzesie, pa3MeIIaloTca B AJIMHUHUCTpAllUd B
OO1LIEIOCTYTHOM JIJI1 O3HAKOMJICHHS] MECTE.

3.3. Bapuant Ne 1. IIpexocraBiienune apxuBHOM UuHGOpMaLUU

3.3.1. Pe3ynpraramu BapuaHTa MNPEIOCTABICHUS MYHUUUIAIBHOW yCIyru
3asIBUTEIIIO SIBJISIFOTCSL:

pelIeHue O MPeI0CTaBICHUN apXUBHOM HHPOpMAITUY;

nH(hopMHUpOBaHUE 00 OTCYTCTBHUH 3alPAIINBAEMON apXUBHOW HH(POPMAITUH;

pemieHne o0 OTKaze B MPEJOCTABICHUM  3alpallMBaeMON  apXUBHOU
nH(pOpMAaIIHH.

JIoOKyMEeHTOM,  COAEpXkallUM pEIICHWE O TMPEIOCTABICHUU  apXUBHOU
uHpopManuu, SBISETCS apXWBHAsl CIpaBKa, apXWBHAas KOIMWs, apXWBHAas BBIMHUCKA,
TEMaTU4eCKuid 0030p AapXUBHBIX JOKYMEHTOB (i1 TEMaTU4ecKoro 3ampoca),
CUCTEMATU3UPOBAHHBI KpAaTKUH WM aHHOTUPOBAHHBIM IEPEYEHb 3aroJOBKOB
aApXUBHBIX JIOKYMEHTOB WJIM €IWHUIl XpaHEHUs (€AMHMI] y4eTa) MO OINpe/eJICHHOM
TEeMe C yKa3aHUeM UX JaT U apXUBHBIX MUQPPOB (A1 TEMATHYECKOTO 3a1poca).

JIokyMeHTOM, conepKaluM pemieHrne 00 uHpOopMupoBaHHM 00 OTCYTCTBHH
3ampanmBaeMoil  apXuBHOW uWHGMOpMaNK, SBISIETCS WHOOPMAIIMOHHOE MHUCHMO
VYoTHOMOYEHHOTO Oprana 00 OTCYTCTBUH 3alpalinBacMoi apXuBHON HH(POpPMAITEH.



JIOKyMEeHTOM, COJep)KallluM pelieHrue o0 OTKa3e B MPEAOCTABICHUU
3alpaliiBaeMoil apXWBHOM HMH(pOpMALMM, SBISETCS HHPOPMALIMOHHOE IHUCHMO
VYnoaHOMOYEHHOrO opraHa o0 OTKa3e B IPEJOCTABICHUH 3allpalliiBaeMOil apXUBHOM
uHbOpMAaIIHH.

3.3.2. Ilepeuens AAMUHHACTPATUBHBIX  NPOLENYpP  IPEAOCTABIECHUS
MYHULUIIATBHOW YCIYTH, IPEyCMOTPEHHBIX HACTOSIIUM BApUAHTOM:

IpueM 3amnpoca W JOKYMEHTOB U (i) WH(OpManuu, HEOOXOAUMBIX s
MPEeI0CTaBICHUS MyHULIMIIAJILHON YCITYTH;

NPUHATHE PEIICHUS O TMpefaocTaBieHur (00 OTka3e B MPEAOCTaBICHUHU)
MYHUIIUNIATBHON YCITYyTH;

IPEIOCTABICHUE PE3YJIbTaTa MyHUIIMIIATbHON YCIIyTH.

B Hacrosmiem BapuaHTe NpPENOCTABICHUS MYHHUIMNAIBHONW YCIYTd HE
MPUBEACHBI aIMUHUCTPATUBHBIC MPOLEAYPHl: MEKBEIOMCTBEHHOE MHGOPMAIIMOHHOE
B3aUMOJCHCTBHAE; NPHUOCTAHOBIECHUE MPEJOCTABICHUS MYHULUIIAIBHON YCIyIH;
MOJIy4E€HHE JOMOIHUTENBHBIX CBEIECHUN OT 3asBUTEIIS; OLICHKA CBEICHHI O 3asBUTEIE
U (W) o0BeKTax, MPUHAMISKAIINX 3asIBUTENI0, U (WJIM) UHBIX OOBEKTaxX, a TakkKe
3HAHUM (HABBIKOB) 3asBUTENISI Ha NPEIMET HUX COOTBETCTBUA TPEOOBAHUSM
3aKoHoAarenbeTBa Poccuiickont denepanuu; pacupenesieHue B OTHOLIEHUN 3asIBUTEIIA
OTPaHUYEHHOIO pecypca, MOCKOJbKY OHHM HE MPEAyCMOTPEHBI 3aKOHOAATEIbCTBOM
Poccuiickoin denepanumn.

3.3.3. Ilpuem 3anpoca U JOKyMEHTOB U (UJiK) UHPOpPMALUU, HEOOXOAUMBIX JIJIsi
MPEeI0CTABICHUS MYHULIUIIAILHON YCITYTH.

3.3.3.1. 3asgButenr  (OpencTaBUTENb  3adABUTENA) s TOIY4YEHUs
MYHULIMNATBHOMN YCIIyT'H IPEACTABISET:
3asgBJIEHUE O MPEJOCTaBICHUU ApXMBHOW HMH(OpManuu Mo Qopme, NPUBEICHHOU B
npwIoKeHHH Ne 2 K aIMMHUCTPAaTUBHOMY PEITIaMEHTY.

3.3.3.2. JIOKyMEeHTHI, KOTOPbIC 3asBUTEIb BIIPaBE MPEACTAaBUTh IO COOCTBEHHON
WHULMATUBE, TaK KAK OHM IOJJIEKAT MPEACTABICHHUIO B PAMKaX MEXBEIOMCTBEHHOIO
UH(GOPMAITMOHHOTO B3aUMOICHCTBHSI, OTCYTCTBYIOT.

3.3.3.3. Cnoco0 mnojaun 3ampoca U JOKYMEHTOB W (uiau) wuHbOpMaIuy,
HEOOXOIUMBIX JIJISl IPEIOCTABIECHUS MyHULIMTIAIBHON YCIYyTH:

B YIOJIHOMOYEHHBII opraH (Ha OyMa)>KHOM HOCHUTEJE MPH JIMYHOM OOpallleHuu
WJIM TIOYTOBBIM OTIIPABIEHUEM JIMOO Ha aipec AMEKTPOHHOM MOYTHI);

B MO®I] (Ha OyMa)KHOM HOCHTEJIE IPU JIMYHOM OOpaIlleHUN );

nocpenctsoM  EauHOro moprama B 3JNEKTPOHHOM  BUJE IO aJpecy
https://www.gosuslugi.ru/600149.

3.3.3.4. CnocoObl YCTaHOBJECHHUS JUYHOCTH 3asBUTENsS (TPEICTaBUTENS
3asIBUTEIS) JIJIS1 KXKJIOTO CIoco0a Mojauu 3anpoca JOKYMEHTOB U (Wiii) nHpOopMaIuu,
HEOOXOAUMBIX JUISl IPEI0CTABICHHUSI MyHUIIUIAIBHON YCIIyTH:

1) mpu TmaHOM OOpaIIeHNUN:

MOCPEJICTBOM NPEABSABICHUS MNMacnopra rpaxaanuHa Poccuiickoit denepanun
an00 HMHOTO JOKYMEHTA, YAOCTOBEPSIOMIETO JIMYHOCTh, B COOTBETCTBHH C
3aKOHOJIaTE€ILCTBOM Poccuiickon denepaunun UJIN C HUCIIOJIb30BaHUEM
MH()OPMALIMOHHBIX  TEXHOJOTUW, NPEeIyCMOTPEeHHbIX cTatbamu 9, 10 u 14
®enepanbHoro 3akoHa oT 29.12.2022 Ne 572-®3 «OO0 ocyuiecTBIEeHUU
uaeHTUGUKaIMU U (Wid) ayTeHTU(UKAuuu (U3NYECKUX JUI C HKCIOJIb30BAHUEM



OMOMETPUYECKUX NEPCOHAIBHBIX [AHHBIX, O BHECEHMM HM3MEHEHUW B OTIEIbHBIC
3akoHonaresbHble akThl Poccuiickorn denepauvy M NPU3HAHUM YTPATUBLIIMMU CHITY
OTJEIBHBIX TMOJOXKEHUW 3aKOHOAATENIbHBIX akToB Poccuiickoit ®enepauumn» (mipu
HAJIMYUH TEXHUYECKOU BO3MOXKHOCTH);

Opy  OOpallleHWH MPEACTABUTENS 3aiABUTENI WM MPEABIBISIETCS TaKKe
JOKYMEHT, TMOATBEPKIAAIOIIMM  ITOJHOMOYMS  NPEICTABUTENS  3aiBUTENS B
COOTBETCTBHM C 3aKOHOJATenbCTBOM Poccumiickon Penepannn, KOnus KOTOPOTO
3aBepseTcs JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa, I[PUHUMAIOIIAM
3asiBIICHHE, U TPUOOLIAETCS K MOJAHHOMY 3asIBJICHUIO;

2) mpW MOYTOBOM OTIPABICHUM WM TOCPEJICTBOM HANpaBIEHUS Ha ajapec
AIIEKTPOHHOM MOYTHI:

MOCPEJICTBOM  HaIlpaBiICHUS KONMUU  (AJIEKTPOHHOrO 00pasza) macropra
rpaxxnanuHa Poccuiickoit @epepanuu 1u00 HHOTO JTOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCThb, 3aBEPEHHOM (3aBEPEHHOI0) B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MIOPSIKE;
npu OOpalleHUHM TPEACTABUTENS 3asBUTENS WM HANpaBIsETCA TaKKe KOIMS
(9MeKTpOHHBIA 00pa3) TOKYMEHTa, MOATBEPKIAIOIIET0 MOTHOMOYHS IMPEICTaBUTEIS
3asIBUTEIIS], 3aBEPEHHAs (3aBEPEHHBII) B YCTAHOBICHHOM 3aKOHO/IaTEIbCTBOM MOPSIIKE;

3) npu oOpareHny nocpeacTBoM EnnHoro moprana:

NOCPEJICTBOM €IMHOI CHUCTEMbl UICHTU(PUKAIUU U ayTEHTU(PUKALUNA WUIN WHBIX
roCyJapCTBEHHbIX HMH(OPMALIMOHHBIX CHCTEM, €CJIM TaKhe TOCYJIapCTBEHHbIE
MH(OPMALIMOHHBIE CHUCTEMBl B ycTaHoBiieHHOM IIpaButensctBom Poccuiickoi
denepanu Mopsake 00eCHEUMBAIOT B3aUMOJACHCTBUE C  €IWHOW CUCTEMOM
UACHTU(DUKAIIMK W ayTeHTU(UKALMU, IPU YCIOBUU COBIAJCHHUS CBEICHHUHN O
($u3MYECKOM JIMIIE B yKa3aHHBIX MHPOPMAIIMOHHBIX CHCTEMAX;

npu OOpallleHUH MPEICTAaBUTEINS 3asBUTENSI UM HAINpPaBISIETCS TAaKXKe JOKYMEHT,
MOATBEPKAAONIMN  TIOJIHOMOYHS  IPEACTABUTENS  3aABUTENSA,  MOAIMCAHHBIN
YCUJIEHHOM KBaTH(QHUIIMPOBAHHON JIEKTPOHHON MOAMUCHIO 3asIBUTENS UM HOTapHyca,
C TpUKperieHueM ¢aila ¢ OTKPEIUICHHOW YCWJICHHOW KBaTU(UIIMPOBAHHOMN
AIIEKTPOHHOM MOAMMUCHIO 3asiBUTENS WK HOTapuyca B (popmare SIG.

3.3.3.5. OcHoBaHMs AJid NMPUHATUSA peuieHus 00 OTKa3e B MpHEME 3ampoca U
JIOKYMEHTOB U (WJIH) HH(pOpMaIuu:

B 3ampoce OTCYTCTByeT HH(opMauus, yka3aHHas B myHkre 180 IlpaBun
OpraHM3allMd XPAHEHUs, KOMIUIEKTOBAaHHWS, y4e€Ta M HCHOJb30BaHUSA JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepanu U Jpyrux apXMBHBIX JOKYMEHTOB B
rOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYNpPaBJIEHUS W OpPraHU3aLHUsX,
yTBepxkaeHHbIX [Ipukasom Pocapxua ot 31.07.2023 Ne 77;

3amnpoc HE MOAAACTCS IPOUYTEHHUIO;

B 3allpoCce COJEp)KaTCsl HELEH3YpHbIE JIMOO OCKOPOUTEIbHBIE BBIPAKECHMUS,
yIpO3bl KM3HHW, 3J0POBBIO M HMMYIIECTBY pPAOOTHUKOB (TOCYIapCTBEHHBIX,
MYHULMIAIBHBIX CIIyXAallHX), & TAKXKE YIECHOB UX CEMEN;

3asBJICHHE IIONAHO B OpraH, B TIOJHOMOYHS KOTOPOTO HE BXOAWT
MIPEAOCTABIEHNE MYHHUIIUIIAJIBHON YCIYTH;

IpE/ICTaBICHHbIE JOKYMEHTBl yTpaTWid CHUJy Ha MOMEHT oOOpalleHus 3a
yCciIyrod (AOKYMEHT, YIAOCTOBEPSIOIIMA JMYHOCTh, JOKYMEHT, YAOCTOBEPSIOLIUN
MOJIHOMOYMS TPEJCTABUTENS 3asiBUTEINS], B clydae oOpalleHHs 3a MPeJOCTaBICHUEM



YCIIYTH YKa3aHHBIM JIMIIOM);

MPEACTaBIECHHBIE JOKYMEHTHI CONEpPKAaT MOAUYUCTKUA U UCIPABICHUS TEKCTa, HE
3aBEpECHHBIE B  MOPSJAKE, YCTAHOBJIEHHOM  3aKOHOAATENbCTBOM  Poccuiickon
denepanuu;

IIPEICTABIICHHBIC B AJIEKTPOHHOW (hOpME JOKYMEHTHI CONEpk AT MOBPEKICHUS,
HaJIMYue KOTOPHIX HE MO3BOJSET B MOJHOM O0bEME HCIMOJIL30BaTh MH(POPMALIUIO U
CBEJICHUS, COAEPKAIMECS B TIOKYMEHTAX, JIJIS PEIOCTABICHUS YCIYTH;

dopma yBemomieHHs 00 OTKaze B TMpHUeMe JOKYMEHTOB TMpHBEICHA B
npuiokeHuu Ne 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.3.6. B npueme 3anmpoca y4yacTBYIOT: YIOJIHOMOYEHHBbIN opran, M®I].

Bo3moxknocTs mpuema M®I] 3ampoca u JOKyMEHTOB W (WiH) WH(pOpMaIuH,
HEOOXOMUMBIX JJI MPEIOCTABICHUSI MYHUIIMIIAILHON YCIYyTH, IO BBIOOPY 3asBUTENS
HE3aBUCUMO OT €ro MECTa >KHUTEJIbCTBA WJIM MecTa MpeObiBaHus (1 (HU3HMUYECKUX
1) TU00 MecTa HaXOXKACHUS (IJ1s1 FOPUIUICCKUX JIMI]) OTCYTCTBYET.

3.3.3.7. Cpok peructpanuu 3ampoca W JOKYMEHTOB u (win) WHGOPMAIIUU,
HEOOXOMUMBIX JIJISi TIPEIOCTABICHUS MYHHUITUNIATBLHOW YCIYTH, B YHOJTHOMOYCHHOM
opraHe coctaBisier 1 pabouuii 1eHb.

3.3.4. [lpunstue peuieHust 0 npeaocTaBieHuu (00 OTKa3ze B MPENOCTaBICHUU)
MYHHUIUIIAIBHON YCIYTH.

OcHoBaHHus U151 OTKa3a B NPEIOCTABICHUN MYHULIUNIATBHON YCITYTH:

y 3asBUTENS OTCYTCTBYIOT JOKYMEHTHI, MOATBEP)KAAIONINE €r0 MOJTHOMOYUS
BBICTYyIIaTh OT UMEHHU TPEThUX JIMII, B OTHOIIEHUHU KOTOPBIX CHAENaH 3ampoc (B ciaydae,
€CIi HE€ HCTEK CpOK OrPAHUYEHHMS, YCTAHOBICHHBIM 4YacThlO 3 cTartbu 25
®denepanbpHOro 3akoHa ot 22.10.2004 Ne 125-d3 «O6 apxuBHOM jene B Poccuiickoi
denepaniumny);

OTBET MO CYIIECTBY YKa3aHHOM B 3ampoce TeMbl (BOMpOca) HE MOXKET ObITh JlaH
0e3 pa3riamieHusi CBEACHUN, COCTABISAIONIMX TOCYJapCTBEHHYI0 WA HMHYIO
oxpansemMyr (emepanbHbIM 3aKOHOM TaiiHy (ykazaHHas WHGOPMAIUS MOXKET OBITH
NpeAOCTaBI€HAa TOJBKO TMPU  HAJIMYUMU Yy  TOJb30BaTeNsl  JOKYMEHTaJIbHO
MOATBEPKJICHHBIX TMpPAaB Ha TMOJYYEHUE CBEJCHUM, CONEpKalUX TOCYAapCTBEHHYIO
TaiHy U (MIK) KOHPUIESHIHAIBHYIO HH(POpMAIIHIO);

3aMpoc KacaeTcs TeMbI (BOMpOca), B OTHOLIEHUH KOTOPOU MOJIh30BATEI0 paHee
MHOTOKPAaTHO JaBajuCh MUCbMEHHBIE OTBETHI MO CYIIECTBY, U MPU 3TOM B 3aMpPOCE HE
MIPUBOJISTCS HOBBIC TOBOJIBI MJIM OOCTOSITEIILCTBA.

Cpok TpUHATHUS peEHIeHUs O TMPEAOCTaBICHUM MYHULMNAIBHON yCIyru
cocTapiisgeT 28 KaJeHAApHBIX JHEW C JaThl MOJTYYEHUs] YIOJTHOMOYEHHBIM OpPTraHOM
BCEX CBEJICHHM, HEOOXOANMBIX JIJISI IPUHSATHUS PEIICHMUS.

3.3.5. IlpenocraBneHue pe3yabTaTa MyHULIUITAIbHON YCITYTH.

[IpenocraBienne pe3ynbrara MYHHUIMOAIBHOH YCIYIM  OCYILIECTBISIETCS
CIIOCOOOM, OTMPEACIICHHBIM 3asiBUTEIIEM B 3asBIICHUU:

yTEM HaIpaBJICHUs HA TOYTOBBINA aJIpec;

IyTEM BbLIA4YH B YIIOJHOMOYEHHOM opraHe niu MOLJ;

yTEM HallpaBJieHUsI B JIMYHBIA KaOMHET 3asiBUTeN Ha EnuHoM noprase.

Cpok TmpeloCTaBIEHUS] 3asSBUTEII0 Ppe3yjbTara MYHHULMIAIBHON YCIyTH
coctaBisier 1 pabouwii JeHb CO JHS TPUHATUS PEUICHUS O TNPEIOCTABICHUU
MYHULMIIAJIBHON YCIIYTH.



B03MOXHOCTB TIpeiocTaBieHNsT YIIOJTHOMOYEHHBIM opranom, M®I] pe3ynbrara
MYHMIIUIIAJIBHON yCIyTH MO BBIOOPY 3asiBUTEIISI HE3aBUCUMO OT €r0 MECTa JKUTEIbCTBA
win Mecta npeObiBaHus (M1 (U3HMYECKUX JIMIl) JUOO MecTa HaXOXKICHHS (st
IOPUINYECKHUX JIUL) OTCYTCTBYET.

3.3.6. MakcuManbHBI CPOK TNPENOCTABICHUS MYHHULIMIAIBHOM YCIYI'M B
COOTBETCTBHM C BAPUAHTOM IPEIOCTABICHNS] MYHHUIIMIIAJIBHON yCIyru cocTasisieT 30
KaJIEHJAPHBIX JTHEHM CO JHSA PErUCTpPAlMy B YIOJIHOMOYEHHOM OpraHe, Ha EamHom
noprajge 3amnpoca M JOKYMEHTOB U (i) uHPOpManuu, HEOOXOIUMBIX ISt
MIPEAOCTABIEHNS MYHUIUITIAIBHON YCIYTH.



[Tpunoxenue Ne 1

K aIMUHUCTPAaTUBHOMY PEIVIAMEHTY

peaoCTaBlIeHUs] MyHULIMNaIbHOU yenyru «MHdopmannonHoe odecrieuenme
(bu3NYECKUX U IOPUIUYECKUX JIHI] Ha OCHOBE JJOKYMEHTOB APXHUBHOTO (OHIA
Poccniickoit denepannu v Ipyrux apXuBHBIX JOKYMEHTOB, IPEIOCTABICHUE
ApPXMBHBIX CIPABOK, aPXUBHBIX BBIIIMCOK M KOIIUN apXUBHBIX JTOKYMEHTOBY

Tabnua Ne 1. [Tepeuerb oOIIMX MPU3HAKOB 3asiBUTEIEH

HaumenoBanne npuszHaka
3asBUTENSA

3HaueHHne IIpU3HaKa 3a4BUTCIIA

Mynununansnas ycayra « Hdopmanonnoe odecrnedeHue Gu3nuecKux u
IOPUINYECKUX JIUII Ha OCHOBE JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoi
denepanuu u APyrUux apXUBHBIX JTOKYMEHTOB, MPEAOCTABICHUE APXUBHBIX CIIPABOK,
ApPXUBHBIX BBIMMHCOK W KON apXUBHBIX JIOKYMEHTOBY

1. K xakoit kareropuu
OTHOCUTCH 3aABUTEIH?

1. ®usnueckoe JIUIO
2. FOpuanyeckoe JIUIo

2. Kro
yCIyTOM?

obpartuiics  3a

1. 3agBurenn
2. IlpencraBuTens 3asBUTEIIS

3. KakoB By mogaHHOTO
3ampoca?

1. 3anpoc coruanbHO-TTPAaBOBOTO XapaKTepa
2. TeMatnyeckum 3ampoc

Tabnuima Ne 2. KomOuHaImm 3HaueHnii MPU3HAKOB, KaXKIasi U3 KOTOPBIX COOTBETCTBYET
OJTHOMY BapHaHTy IIPEAOCTABICHUS] MyHULIUITAJIBHON YCIYTH

Kareropus 3asaBuresns

‘ Pesynprar npenocraBieHuss MyHUIMIAIbHON YCIYTH

Bapuant Ne 1. «IIpenocraBnenue apxuBHOM UHGOPMAITUNY

Opuanueckue
bu3udYecKue auma

01051

Pemenue o nmpenocraBieHnn apXxuBHOW HHPOpMAITUT

NudopmupoBanne 00 OTCYTCTBHHM 3alpaiinBacMOU
apXuBHOM nHOpMaum

Pemenne 00 OTKa3e B IIPEAOCTaBICHUN
3aIpanMBaeMoi apXuBHON HHPOPMAITIH




[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PETIAMEHTY
MPEAOCTABIECHUS MYHUIIUIIAIbHOW YCIYTH
«MudopmannonHoe odbecrneueHne Hu3nIecKunx

U IOPUANYECKUX JIML HA OCHOBE IOKYMEHTOB
ApxusHoro ponaa Poccuiickoit @eneparuu

U IPYTUX apXUBHBIX IOKYMEHTOB, MIPEI0CTABICHHUE
ApPXUBHBIX CIPABOK, APXUBHBIX BBIMTHUCOK

Y KOMHUI apXUBHBIX JJOKYMEHTOBY»

dopma

ApXMBHBIM OTIEN aJAMUHHCTpAlUd MHUYPHUHCKOTO
MYHULIUNIAIBHOTO OKpYTa

CBeIcHHS O 3asiBUTeNe ((haMuiusi, UMs, OTYECTBO (TIOCIICTHEE —
IIPH HAJTUYKK) (PU3AYESCKOTO JIMIIA; TTOJTHOC HANMEHOBAHHE
FOPUINYECKOTO JIULIA)

(PEeKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh
3astBUTENS, - JuIst pusudeckoro nuna; MHH, OT'PH - mst
topuaudeckoro juna, WUIT)

(ampec MecTa perucTpaly, MecTa KHUTEIbCTBA - JJIs
(U3NUECKOTO JINIIA; aJI[pec MECTa HaXOXKACHUS - JUIs
FOPUINYECKOTO JIUIIA)

(Homep TenedoHa, MOYTOBBIN ajipec, aApec IMEKTPOHHON
MIOYTHI)

CBEICHUS O TpeACTaBUTeNe 3asBUTENS (haMUIus, UMs,
0TuUeCTBO (MOCJEIHEE - TPU HAJIUYUH ), PEKBU3UTHI JJOKYMEHTA,
YIOCTOBEPSIIOIIETO JTMYHOCTH, HOMEp TenedoHa)

3asBJieHHe
0 MpPeI0CTABJICHUU APXUBHOM HHGOpMaALUU

[Ipoiry mpenocTaBUTh apXUBHYIO HH(POpMAIUIO

yKa3bIBaeTcs TeMa (BOIpoc), COOBITHE, (PaKT, IO KOTOpoii(oMy) HEOOXOIUMO MPENOCTABUTH APXUBHYIO
UHPOPMALHIO

B HCIEIX IMPCA0CTAaBJICHUA MYHHHHHaHBHOﬁ YCIYI' YKAa3bIBaAO0 JOIIOJIHUTCIIBHBIC



CBCACHMU:I:

JIOTIOJIHUTENBHO YKa3bIBAIOTCS (IIPU BOZMOKHOCTH ) PEKBU3HUTHI IOKYMEHTOB (€CJIM U3BECTHBI),

HAaNMMCHOBAHUEC U MCCTOHAXOXICHUC OPraHn3alu, CDI/IO, CO6BITI/IC, (I)aKT, CBCACHUA U

XPOHOJIOTMYECKUE PaMKH 3alpaiiuBaeMoi HHPpopMaluu, nHasi HHQopMalus 1o TeMe 3arpoca,

IIO3BOJIAIOIIAaA 0oJlee TOYHO MMPEACTAaBUTL 3allpallinBaCMy o I/IH(I)OpMaI_II/IIO

[Tpunoxenue:

1.
2.

Pe3ynbTrar MyHHIIUIAIBHOM YCIyTH IIPOITY BBIIATh B BUE!:
(OTMETHUTH HY)KHOE)

apXUBHOM CIIPABKU

ApXUBHOU BBIITUCKU

APXMBHOW KOTIMH

CHUCTEMATU3HPOBAHHOTO KPATKOT'O MM aHHOTHPOBAHHOTO TICPEUHS
3aroJIOBKOB apXUBHBIX JIOKYMEHTOB WIIM €IMHUILl XpaHCHHS (€IUHUIL yUeTa) 110
OTIPE/ICICHHOM TeME C YKa3aHUEM HX JaT U apXUBHBIX MU(POB (1115
TeMaTU4YECKOTo 3arpoca)

TEMATHUYECKOIro 0030pa apXUBHBIX IOKYMEHTOB (JIJI1 TEMaTHY€CKOTO 3arpoca)

Pe3ynbrar MyHUIIMITAILHON YCIYTH MPOIILY:
(OTMETHTB HYKHOE)

BI)II[aTL B apXUBHOM OTACIJIC

Briiate B MHOTOYHKIIMOHAIEHOM IIEHTPE

HanpaButhk mo4TOBBIM OTIPABICHHUEM 10 aJIPECY

HanpaBute B nuuHblii kaOuHeT Ha EnuHoM mnoprane (Ipu HaIUYUU
TEXHUYECKOW BO3MOKHOCTH)

«

»

(moxmuce) (®.1.0.)

20 T

1 OpraH, HpCHOCTaBHﬂ}OH.II/Iﬁ MYHULUIIAJIBHYIO YCIIYI, BIPaBE€ CaMOCTOSATEIIbHO OIPEACINTb BUA HOKYMEHTaA UIA
HaIpaBJICHUA 3asIBUTCIIIO.




[Tpunoxxenne Ne 3

K aJIMUHUCTPAaTUBHOMY PETVIAMEHTY

IpeaoCTaBlIeHUs] MyHULIMNIaIbHOU yenyru  «MHpopManmonnoe obecnieueHue
bu3NYECKUX U IOPUINYECKUX JHI] Ha OCHOBE JOKYMEHTOB APXHUBHOTO (pOHIA
Poccniickoit denepanny v Ipyrux apXuBHBIX JOKYMEHTOB, IPEIOCTABICHUE
ApPXMBHBIX CIPABOK, aPXUBHBIX BBIIIMCOK U KOIIMN aPXUBHBIX JTOKYMEHTOBY

dopma
(bnank YnomHoMO4eHHOTo opraHa
AJMUHHCTpALIUN)

Ne

CBeIIEHUS O 3asBUTENE (1151 PU3UIECKOTO JINTIA -
@®.1.0. (mocneanee - Npu HAJIMYUK), AAPEC MECTA
PETUCTpAINH, MECTA KUTEIHCTBA; IS
HOPUINYCCKOro Jvia - nmoJiHo¢ HauMCHOBAaHUC,
aJipec MecTa HaxOXKICHUs, TIOUTOBBIH aapec)

YBeaomiieHue
00 oTKa3e B mpueMe JOKYMEHTOB

Bam oTkazano B TIpueMe JOKYMEHTOB, INPEACTABICHHBIX Bamu A
NPEeNOCTaBIECHUsl MYHHLMNAIbHOM  ycinyru  «MHpopMannonHoe oOecrneueHue
GU3MYECKUX U IOPUAUYECKHUX JIHMI[ HAa OCHOBE JOKYMEHTOB ApXUBHOro (HoHAa
Poccuniickoinr @enepaumy W ApYyrMX apXUBHBIX JTOKYMEHTOB, IIPENOCTABJICHUE
apXMUBHBIX CIIPABOK, apPXUBHBIX BBIMMCOK U KONUK apXUBHBIX JOKYMEHTOBY, B

(Yka3arb opras, B KOTOPBIH 110JIaHbl JOKYMEHTBI)
0 CIAEAYIOIINM OCHOBAaHUSIM

(Yka3bIBaloTCS MPUUMHBI OTKa3a B IpUeMe JOKYMEHTOB CO CCHUIKOM Ha MOJIOXKEHUS
aJMUHUCTPATUBHOTO PETJIaMEHTA)

Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIH OpPraH C 3alpocoOM O
MPENOCTABIECHUN MyHULMIIATBHON YCIIYTH MOCIIE YCTPAHEHUS YKa3aHHBIX HApyLIECHUH.
JlaHHBIM 0TKa3 MOXET ObITh 00KaJIOBaH B A0CYA€OHOM MOPSAIKE MyTEM HaNpaBICHUs
ano0bl B YIIOJTHOMOYEHHBIA OpraH, a TAKXkKe B Cy/1Ie0HOM MOPSIKE.

(®.1.0. OTBETCTBEHHOT'O HCITIOTHUTEIIS) (TToaTIHCH)



