AJIMUHUCTPAITMS XKEPJIEBCKOI'O PAMOHA
TAMBOBCKOI OBJIACTH

[TOCTAHOBIJIEHUE

31.05.2021 r.-KepaeBka Ne 301

O6 yrBepxknaeHnn llopsaka pa3paOOTKM W YTBEPXKACHUS  aJAMHUHUCTPATHBHBIX
PETIaMEHTOB TPEIOCTABICHUS MYHHUIIUITAJIBHBIX YCIyT aJMHHHCTpanuei JKepaeBcKoro
pationa TamOoBCKoH 0b6yacTu

B coorBerctBun ¢ ®enepanbHbpiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alMyd MPEJOCTABICHUS TOCYAAPCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIIYI»,
®enepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 00mux IpUHIUIAX OPTaHU3AIUN
MeCTHOro camoynpasieHuss B Poccuiickon ®enepaunn», aaMUHHACTPALMSA palioHA
MOCTAHOBJISET:

1. VtBepauts Ilopsimoxk pa3pabOTKM U YTBEPKIACHUS aJMUHUCTPATUBHBIX
pPErIaMEeHTOB MPEAOCTaBICHUS MYyHUIIUMAIBHBIX YCIyT aAMUHUCTparen YKepaeBckoro
paiiona TaMOOBCKOM 00J1aCTH COTJIACHO MPHIIOKEHUIO.

2. IlpuBecTu neUCTByIOIME aAMUHUCTPATUBHBIC PEIIAMEHTHI MPEI0CTABICHUS
MYHUIIMIATBHBIX YCIYT B COOTBETCTBHUE C HACTOSAILIMM IMOCTAHOBJICHHUEM, B TEUYCHHE
TPEX MECSIIEB TOCIIE BCTYIUICHHS €r0 B CHILY.

3. Ilpu3Harh yTpaTUBIIMM CHJIY I[OCTAaHOBJIEHUE AJMHUHUCTpPALMU paiioHa OT
07.10.2019 Ne 639 «O6 ytBepxaenun llopsaka pa3pabOTKM UM YTBEPKIACHUS
aAMUHUCTPATUBHBIX  PEIIAMEHTOB  MPEJOCTABICHUS  MYHULMOAIbHBIX  YCIYT
anmuHUCTpanuent JKepaesckoro pariona TamOoBckoit oOmacTy.

4. OmnyOnukoBaTh HACTOSIIEE TIOCTAHOBICHHWE HA O(HUIMATBFHOM CcaiTe
aamuHuctpanuu padiona (http://r35.tambov.gov.ru/) u Ha TaMOOBCKOM 00IacTHOM
noprajiec B MH()pOPMAIIMOHHO-TEIECKOMMYHUKAIIMOHHOW cetu «HTepHeT» Mo aapecy:
www.top68.ru, B razere «KepaeBckue HOBOCTI.

5. KoHTpoip 3a BBINOJIHEHUEM HACTOSILETO IMOCTAHOBIEHUS BO3JIOXKHUTH Ha
3aMeCTHUTes IMaBbl aAMUHUCTpauu paiiona O.1.3enenuxuny.

I'maBa paiiona A.B.bbikoB


http://www.top68.ru/
http://r35.tambov.gov.ru/

I[TPMJIOXXEHUE
YTBEPXJEH

MOCTAHOBJICHUEM aIMHUHHUCTPAIINH
paiiona ot 31.05.2021 Ne 301

Hopsaok
pa3padoTKM M yTBEP:KIeHUsI A/IMUHUCTPATUBHBIX PerJIaMEHTOB MPea0CTABICHUS
MYHHIMIAJIbHBIX YCJIYT aAMUHUCTPALM el
Kepaesckoro paitona Tam00BcKoii 001acTH

1. O01mue moJioKeHus

1.1. Hacrosimumii Ilopsanok ycranaBiuBaeT oOuiue TpeOOBaHMsS K pa3paboTke U
YTBEPKIACHUIO AJMUHHUCTPATUBHBIX PENIAMEHTOB MPENOCTABICHUS MYHUIUIAIbHBIX
yciyr (manee - aJMHHHCTPATUBHBIE peEIIaMEHThI) aJMHUHHCTpanuen JKepaeBckoro
pationa TamOoBckoit obsacTu (nanee - AIMUHUCTPALINS).

1.2. AAIMMHHUCTPAaTUBHBIM PENIAMEHTOM MPEAOCTABICHUS MYyHHUIIUIIAIBHON yCIIyTH
(manee — aaIMUHHUCTPATHBHBINA PEIVIaMEHT) SBISIETCS HOPMATHUBHBIM NPaBOBOM aKT,
YCTaHABJIMBAIOIINAN MOPSAIOK U CTAHAAPT NMPEAOCTABICHNS] MyHULMITAIBHON YCIYTH.

AJIMMHUCTPATUBHBIN PEITIAMEHT TAKKE YCTAHABIMBAECT MOPAIOK B3aUMOJCHCTBUSA
MEXAY CTPYKTYPHBIMHM MOApA3ICICHUAMUA AJIMUHUCTpAUUU (IPU HMX HAJIUYHMH), UX
JOJDKHOCTHBIMHM JIMIIAMH, B3aUMOACHCTBHE AJIMUHUCTPALMH C 3asIBUTEIIMH, OpraHaMH
rOCyJJapCTBEHHOM BJIACTH, OpPraHaMM MECTHOIO CaMOYIIPABIECHHUS, YUYPEKIACHUSMH U
OpraHu3alUsIMU IPHU NPEIOCTABICHUN MyHULIUIIAIBHON YCITYTH.

1.3. Ilpu pa3zpaboTke aAMUHUCTPATUBHBIX PEITIAMEHTOB IMpeayCcMaTpUBACTCS
onTuMH3aIus (MOBBIIIEHUE KAaYyeCTBa) MPEJOCTABICHUS MYHULIUIAIBHBIX YCIYT, B TOM
qucJe:

a) yIopsI04€HUE aIMUHUACTPATUBHBIX ITPOLIEYD;

0) ycTpaHeHHe W30bITOUHBIX aAMUHUCTPATUBHBIX MIPOLIEAYP;

B) COKpAILLEHUE KOJUYECTBA JIOKYMEHTOB, IPEACTABISIEMBIX 3asABUTEIIAMM IS
NPEJOCTABICHUS! MYHHMIIMIIAJBbHOW YCIIyTH, NPUMEHEHHE HOBBIX (OPM JTOKYMEHTOB,
NO3BOJSIIONIMX ~ YCTPAHUTh  HEOOXOAMMOCTh  HEOAHOKPATHOIO  MPEJOCTABICHUS
UJCHTUYHOM WH(OpPMAIMKM, CHHKEHHE KOJIMYECTBAa B3aUMOJICHCTBHI 3asBUTENECH C
JNOJDKHOCTHBIMM  JIMLAMH  AJIMMHUCTpPAlW{A, B TOM YHCIE 34 CYET BBINOJIHEHHUS
OTAEJIbHBIX aJMUHUCTPATUBHBIX MpPOLEAYp Ha 0aze MHOrO(QYyHKIMOHAJIBLHOTO LEHTpa
MPEAOCTABIEHNS TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT U PEATU3alUU IPUHIHUIIA
«OOHOTO  OKHa»,  HCHOJIb30BAaHWE  MEKBEJAOMCTBEHHBIX  COINIACOBAHMM  MIpH
MPEIOCTABICHUN MYHHUIIMIAIBHOW YCIyrH 0€3 ydacTus 3asiBUTENs, B TOM YHCIE C



UCTIOJIb30BaHHEM MH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

I') COKpallleHUE CpOKa IMPEeOCTaBICHNsS MYyHULMIAIbHON YCIYTH, a TaKXe Cpoka
BBIMIOJIHEHUS OTIEJIbHBIX AJMUHHCTPATUBHBIX MPOLEAYpP B paMKax IpeaoCTaBICHUS
MYHUILIUIIATIBHON yCIyTH.

B anMUHUCTpAaTUBHBIX periiaMEHTaX MOTYT OBbITh YCTAHOBIIEHBI COKpAalICHHbIE
CPOKM TPEAOCTaBICHHUS MYHHUIMIIAJBHOM YCIyrd, a TakXe CpPOKUA BBIMOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B paMKax MPeAOCTaBICHUS MYHHIIMIIAIbHOW YCIYTH IO
OTHOIIEHUIO K COOTBETCTBYIOIIMM CPOKaM, YyCTAHOBJICHHBIM HOPMAaTUBHBIMH
npaBoBeIMH akTamMu Poccuiickoit denepannu u TaMmOoBCKoW 001aCTH;

1) OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI AMUHUCTPAILIMU 32 HECOOIIOACHUE UMHU
TpeOOBaHUI aJMUHUCTPATUBHBIX PETIAMEHTOB TPU BBIMOJHEHUU aTIMUHUCTPATUBHBIX
[ponenyp;

€) IpeA0CTaBIeHNE MyHHUIIUIIATBHOM YCIIyTH B 3JIEKTPOHHOMN (hopMe;

) MPEJOCTAaBIEHNE MYHUIUNAIBHON yCIyIM B MHOTO(YHKIMOHAJIbHOM ILIEHTPE
PEJOCTABIEHUS TOCYITaPCTBEHHBIX U MYHHUIIUIIAJIbHBIX YCIYT.

2. TpeOoBaHMsI K AIMMHUCTPATUBHBIM pPerJiaMeHTaM

2.1. HaumeHoBaHHME  aJIMUHUCTPATUBHOTO  pEIIaMEHTa  ONpeAesseTrcs
AnmuHHCTpanueil ¢ yueroM (GOpMYyIHUPOBKA COOTBETCTBYIOLIEH pPEAAKIIMH TOJIOKEHUS
HOPMAaTHBHOTO TPABOBOTO aKTa, KOTOPHIM MpEayCcMOTpeHa COOTBETCTBYIOIIAS
MYHUIIMTIAJbHAS yCIIyTa, W HAWNMEHOBAaHUS MYHHUIMNAIBHON YyCIyrd B TEpEeUYHE
MYHUIIATIATBHBIX YCIIYT.

2.2. Crpykrypa aIMUHHCTPATUBHOIO pENIAMEHTA CONEPKUT  CIEAYIOLIUE
pas3aensl:

a) o0I1TMe TTOJIOKECHUS;

0) cTaHmapT Npe10CTaBICHNUS MyHUIUIIAILHON YCIIyTH;

B) COCTaB, IIOCJIEAOBAaTEIbHOCTh M CPOKHM BBIIOJIHEHUS aJIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUS K NOPSAAKY HX BBINOJHEHUS, B TOM YHUCIE OCOOEHHOCTH
BBIMOJIHEHUS aJMMHUCTPATUBHBIX NPOLEAYp B DSJIEKTPOHHOM ¢dopme, a TaKxke
OCOOCHHOCTH BBINOJIHEHUS AMHUHHCTPATUBHBIX MPOLEAYpP B MHOTO(YHKIHOHAIHEHOM
LEHTPE MPEIOCTABICHHUS TOCYIaPCTBEHHBIX U MyHHUIIUIIAJIbHBIX YCIYT;

) (GOPMBI KOHTPOJIS 32 UCTIOTHEHUEM aIMUHUCTPATUBHOTO PETNIAMEHTA;

1) AocyneOHbI (BHECYAEOHBIN) MOPSAOK O0XKaloOBaHUSI PEIICHUN W JIEUCTBUMN
(Oe3nericTBHS) oprasa, PEI0CTABIISIOIIETO MYHUIUTATbHYIO YCIIyTY,
MHOTO()YHKITHOHATTEHOTO IEHTpa IPE0CTaBICHUS rOCyIapCTBEHHBIX u
MYHHIIATIAJIBHBIX YCIIYT, & TAKXKE WX JOJDKHOCTHBIX JIUI], MyHUIIUTIAIBHBIX CIyXallluX,
pabOTHUKOB.

CrpykTypa aJAMUHUCTPAaTMBHOIO  pENIaMEHTa [JOJDKHA  MPEeIyCMarTpuBaTh
MallMHOYMTAEMOE OMUCAHHUE MPOUEAYpP IPEAOCTABICHUS COOTBETCTBYIOIIEH YCIYyTH,
oOecreynBaroee aBTOMATH3aIlMI0 MPOLEAYp NPEIOCTaBICHUS TaKOW YCIYyTd C



UCIOJIb30BaHUEM HWH(OPMAIIMOHHBIX TEXHOJIOTHI, B COOTBETCTBHUU C TPEOOBAHUIMH,
YCTAaHOBJICHHBIMU ~ YIOJHOMOYEHHBIM Ha OCYIIECTBICHHE HOPMATUBHO-IIPABOBOIO
perynupoBaHusi B cdepe HHPOPMAIMOHHBIX TEXHOJOTHH (defepallbHbIM OpraHOM
UCIIOJIHUTEITLHOM BIIACTH.

2.3. Paznen «OO0mue monoKeHHs» COCTOUT U3 CICTYIONINX MOAPA3IEIOB:

a) KpyT 3asiBUTENEH;

0) TpeboBaHUs K NOPSIAKY MHHOPMHUPOBAHUS O MPEAOCTABICHUN MyHUIUIIAIbHOM
YCIIyTH, B TOM YHCJIE:

nopAoK, ¢GopMa M MeCTO pa3MelleHus HUHPOpMaluh, B TOM YHUCIE Ha
MH(OPMALIMOHHBIX CTEHJAaX B MECTax MPelOoCTaBIE€HUS MYHULMNAIBbHON YCIyrd U
YCIIyT, KOTOpbIE SBISIOTCA HEOOXOAMMBIMU M OO0S3aTEIbHBIMHU ISl TPEIOCTABICHUS
MYHHULIMNIAJBHOW YCIYTHM, a Takke Ha OQUIMAIBHOM caiTe AJMUHHCTpALUH,
B MH()OPMALMOHHO-TEJIEKOMMYHUKAalMOHHOM cetu «MHTepHer», a Takke B
denepanbHOll  TOCcymapcTBeHHOM uWHGOpManMoHHON cucreMe «Emunbiii  mopran
rOCY/IapCTBEHHBIX U MyHULMIIAJIBHBIX YCIYT (PyHKLINN)»;

HNOPSAZOK M CHOCOOBI MOMy4YeHHs HMHQPOpMAlMM 3asBUTEISIMH IO BOIPOCY
IPEJOCTABICHUSI MYHUIIUIIAJILHONW YCIIyTH U YCIYT, KOTOPBIE SIBJISIIOTCSI HEOOXOIUMBIMH
U 00s3aTeNbHBIMU JUIsl TPEJOCTABICHUS MYHULHMIIAJBHON YCIyI'H, B TOM YHUCIE C
UCIIOJIb30BAHHEM HH(POPMALOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHA;

uH(poOpMalMsl O MECTe HaxOoXKJIeHus | Trpaduxke padoTbl AJIMUHUCTpALUH,
OpraHu3aluid, y4YacTBYIOIIMX B MPEAOCTABICHHMH MYHUIUIAIBHOW YCIYyTH, CHOCOOBI
nojlydeHus: MHGOpPMAaLMM O MECTe HaXOXKJIEHUS M Tpadukax pabOThl YKa3aHHBIX
OpraHu3auui, a Takke MHOTO(QYHKIMOHAIBHOTO  IEHTpa  MPEeAOCTABICHUS
rOCYIapCTBEHHBIX W MYHULUIAIBHBIX YyCIyL. B ciydae Oospmoro oObema Takou
UH(pOpMAIMKY OHA MPUBOJIUTCS B IPUIOKEHUU K aIMUHUCTPATUBHOMY PEITIAMEHTY;

CIpaBouHble TelepOoHbl AJMMHHMCTpPALMM W OpraHu3alui, Yy4acTBYIOIIMX B
IIPEIOCTAaBIECHUN MyHULIUNIATBHON YCIIYTH;

anpeca opUIUAIBHBIX CAUTOB AMUHUCTPALIMU W OpPraHU3allUuid, y4acTBYIOIIUX B
IPEJOCTABICHUU MYHUIIUIIAIBHON yCIIyTH, B UH()OPMALIMOHHO-TEIEKOMMYHUKAI[MOHHOM
cetu «MHTEepHET», coAepKallMX HHMOPMALUIO O MPEAOCTABICHHUH MYHULUIAIbHOU
YCIIyTH, aJIpeca UX 3JIEKTPOHHOU MOYTHI.

2.4. Pazpen «CraHmapT HOpeNOCTABICHHUS MYHULHNAIBHOW YCIyIH» JOJKEH
COZEPIKaTh CIEIYIOUIUE TOAPA3IEIIbI:

a) HAMMEHOBAHME MYHULIUIIAJIbHON YCIyTH;

0) HaMMEHOBaHKE OpraHa, MPEJOCTABIAIONIET0 MyHUIIUTIATBHYIO YCIYTY;

B) pe3yJbpTar IpeJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

I) CpPOK IpPEIOCTaBICHUS MYHHMIMIAIBHOW YCIYTd, B TOM YHCIE C Yy4YETOM
HEOOXOAMMOCTH oOOpallleHuss B OpraHu3alud, YYacTBYIOUIME B IPEAOCTaBICHUU
MYHHULUNAIBHOW YCIIyI'M, CPOK INPUOCTAHOBJIECHUS MNPEJOCTABICHUS MYHHLHUIIAIBHON
yCIyrM B Cly4Yae, €CId BO3MOXKHOCTb  IPUOCTAHOBJIEHHUS  IPEILyCMOTpPEHA
HOPMAaTUBHBIMU TPaBOBBIMU akTamMu Poccuiickoit deneparuu u TamOoBCcKo# 06acTw,



MYHUIIMNIATBHBIMA TPABOBBIMU aKTaMH, CPOK BbIJaud (HaIrpaBieHHUs) JIOKYMEHTOB,
ABJISIFOIIUXCS PE3YJIBTATOM MPEIOCTABICHUS MYHULUIIAIBHON YCIIYTH.

Ecnu  cpoxk nmpenmocraBieHHsT ~ MYyHULMINAIBHOM  YCIYIM  ACHUCTBYHOLIMM
3aKOHOJIATEJIbCTBOM M MYHUIIMNAJIbHBIMHU IIPABOBBIMU AKTAMU HE YCTAHOBJICH, YCIIyra
npeaocTanisiercs B TeueHue 30 KajleH apHbIX THEH;

J) TepeyeHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIONIUX OTHOIICHUS,
BO3HUKAIOIIUE B CBA3U C MPEIOCTABICHUEM MYHHIUMIIAIIBHON YCIYTH, C YKa3aHUEM HUX
PEKBU3UTOB;

€) HCYEPHBIBAIOIIUN TEepeUYeHb JIOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
HOPMATHMBHBIMU MPABOBBIMHU AaKTaMH JJIsI NPEIOCTABICHUS MYHUIUIAIBHONW YCIYTH,
MOJICXKAIUX TTPEACTABICHUIO 3asIBUTEJIEM.

bnanku, Qopmbl oOpalmieHuil, 3asBI€HUA M HMHBIX JOKYMEHTOB, I0/1aBa€MbIX
3asBUTEJIEM B CBA3U C IMPEAOCTABICHWEM MYHULMNAIbHON YCIYTd, MNPUBOIATCS B
KayeCTBE NPUJIOKEHUN K aJMUHUCTPATUBHOMY PENIAMEHTY, 3a UCKIIFOUEHUEM CIIy4acs,
korna ¢opMbl yKa3aHHBIX JOKYMEHTOB YCTaHOBJIEHBI aktamu lIpesunenta Poccuiickoit
Oenepaunn, IIpaBurensctBa Poccuiickon @exepaunn, a Takke CIydaeB, KOIaa
HOPMATHBHBIMU TIpaBOBBIMH akTaMu Poccuiickoit denepanuun, TamOoBCcKoi oOmacTw,
MYHHUITUTIATHHBIME TIPABOBBIMH aKTaMH TIPEyCMOTpPEeHa cBOOOIHAs (hopMa TOJadu dTUX
3asIBJICHUM.

B cnaydae ecim HOpmaTMBHBIMU NpaBOBbIMM akTamu Poccuiickorn ®denepauuu,
TamOoBCKOMl  00JIaCTH, MYHUIMIAIBHBIMU TPABOBBIMU aKTaMU MPEIyCMOTpPEHA
cBOOOJHAs (opMa Mofauu 3asBICHUS] O MPEJOCTABICHUH MYHUIMIAIBHOU YCIyTH,
AJIMUHUCTpaled B aJMUHHUCTPATUBHOM pEIJIaMEHTE MOXKET OBbITh YCTAHOBJICH
npUMEpPHBIN 00pa3ell 3asBICHUS;

) HCUEPNBIBAIONINI MepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMU TIPAaBOBBIMU aKTaMHU JJI MPEAOCTABIEHUS MYHUIMNAIbHON YCIyTH,
KOTOpBIE HAaxOIATCS B PACHOPSIKEHUH TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUSI W MWHBIX OpraHu3alWi, Yy4YacTBYIOIIMX B  MPEIAOCTaBICHUU
MYHHIUIIAIBHON YCIYTH, U KOTOPBIE 3asIBUTENb BIPABE MPEICTABUTD.

HenpencrapiieHue 3asiBUTENEM YKa3aHHBIX JOKYMEHTOB HE SBJISICTCSI OCHOBAHUEM
JUISL OTKA32a 3aBUTEIIIO B MPEIOCTABICHUN MYHULUIIAIBHON YCIYTH.

B ykazanHOM mojpaszjesne JIOJKHO COJIepkKaThCs yKa3aHuEe Ha 3ampeT TpeOoBaTh
OT 3aABUTEIIS:

MpeACTaBICHUS JOKYMEHTOB W HMHGOpMAIlUM WIH OCYILIECTBICHUS JIEUCTBUH,
MPEJCTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMU AKTAMH, PETYJIUPYIOIIMMU OTHOILICHUS, BO3HHUKAIOIINE B CBSI3U C
MPEAOCTABICHUEM MYHUIUIIAILHON YCIYTH;

MPEJICTaBIICHUs JIOKyMEHTOB M MHGOpMalUd, B TOM YHCJIE MOATBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM IUIATHl 3a IPEIOCTABICHUE MYHHULMIIAIBHBIX YCIYI, KOTOpBIE
HaXOIATCS B PACHOPSDKEHUHM OPraHOB, IMPEIOCTABIIOIINX MYHULHWIAIbHBIE YCIYTH,



OpraHOB MECTHOTO CaMOYIpaBJieHUs, JUOO IOABEIOMCTBEHHBIX OpraHaM MECTHOTO
CaMOYIIPaBIICHUS] OpPraHU3alvii, YYacTBYIOIIUX B MPEIOCTABICHUU IMPETyCMOTPEHHBIX
yactbio 1 cratbu 1 @enepanbuoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT» MYyHUIUIAIBHBIX YCIIYT,
B COOTBETCTBMM C HOPMAaTHBHBIMH IMpPaBOBbBIMH akTamu Poccuiickon ®Penepaunu,
TamOOBCKOM 007aCTH, MYHUIMNAIbHBIMH TIPABOBBIMH AaKTaMHU, 3a HUCKIIOYEHUEM
JIOKYMEHTOB, BKIIFOUEHHBIX B ONpPEEICHHBIM YacThio 6 cTarbu 7 denepaibHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NPEAOCTABICHHUS TOCYJApPCTBEHHBIX H
MYHHUIUOAIBHBIX YCIyT» NepeYeHb JOKYMEHTOB;

OCYIIIECTBICHUS JCUCTBUM, B TOM YKCJI€ COIIACOBAaHUM, HEOOXOAUMBIX JIsI
NOJlyYeHHUs] MYHUUUIAJIBHOM YCIyrM U CBA3aHHBIX C oOOpalieHMeM B HHbIE
rOCy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpABICHUS, OpraHW3aluu, 3a
UCKIIFOYCHUEM TIOJIYYeHHUS] YyCIyr U TOJNYy4YeHHs JOKYMEHTOB U HH(pOpMaIluHy,
MPEAOCTABISIEMbBIX B PE3YJIBTATE MMPEJOCTABICHHS TAKUX YCIYT, BKIIOYEHHBIX B IEPEUHH,
yKazaHHble B yacTu 1 crarbu 9 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHu3aluy NPeAOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUTTAIBHBIX YCITYT»;

NpEACTaBICHUs  JOKYMEHTOB M WH(pOpManuu, OTCYyTCTBHE U (WJIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IMPHU I[EPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOOUMBIX I MPENOCTABICHUS MYHULUINAIbHOM yCIyru, Jub0 B
NPEOCTABICHUN MYHULMIIAJIHOM YCIYTH, 3a MCKIIOYEHUEM CIIy4yaeB, YKa3aHHBIX B
MOAITYHKTaX «a» - «r» nmyHKTa 4 yactu 1 crarbn 7 @enepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuu NpeaoCTaBIEHUSI TOCYJapCTBEHHBIX U MYHHUIIMIATbHBIX
YCIyI»;

IpeloCcTaBieHnuss Ha OyMaXHOM HOCHUTENEe JOKYMEHTOB | HWHMOpMaIu,
SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C ITyHKTOM 7’
yactu 1 ctareu 16 ®@enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
IIPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHMIMNAIBHBIX YCIYI», 33 HUCKIIOYEHUEM
Clly4aeB, €CJIM HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JHO0 MX U3bSATHE SBIAETCS
HEOOXOAMMBIM YCJIIOBUEM MPEAOCTABICHHUS MYHHUIIMIIAILHOW YCIYTH, U MHBIX CIIy4aes,
YCTaHOBJICHHBIX (peepambHBIMU 3aKOHAMH.

3) MCUEpNBIBAIOLIMN MEepeYeHb OCHOBAHMM ISl OTKa3a B INpPUEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJISl IPEIOCTABICHUS MyHUIUIIAIbHON YCIYyTH;

M)  HUCUEpHBIBAIOUIMN  TEpeYyeHb  OCHOBAaHUM  UII  MPUOCTAHOBJICHUS
NPEeIOCTaBICHUs  MYHHUIMNAIbHOW  yCIyrM WM OTKa3a B  MPEJOCTaBICHUU
MYHUIMOAIBHOW yciIyrd. B cilydae OTCYTCTBUSI TaKMX OCHOBAHHWM CIIEIyeT MpsiMO
yKa3aTh Ha 3TO B TEKCTE aAMUHUCTPATUBHOTO PETIAMEHTA.

HcuepnbiBaroline NEPEYHH OCHOBAHMUM JUIsl MPUOCTAHOBIICHUS IPEIOCTABICHUS
MYHULIUNAIBHON YCIYIM WIM OTKa3a B MPEJOCTABICHUM MYHULHUIAIBHOW YCIyTH
YCTaHABJIMBAIOTCA B COOTBETCTBUU C (enepaibHBIMUA 3aKOHAMH, MPUHUMAEMBIMHU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTUBHBIMH MPABOBBIMU akTamu Poccuiickoit



®denepanuu, 3aKOHAMU M HHBIMH HOPMATHMBHBIMU IPaBOBBIMH akTaMu TamMOOBCKOM
00J1acTH, MyHUITUTIAJTLHBIMH MPABOBBIMU aKTAMH;

K) MEpEYeHb YCIYT, KOTOPhIC SIBISIIOTCS HEOOXOAUMBIMH U OOS3aTEIIbHBIMU JIJIS
NPEAOCTABICHUS MYHUIUINAIBHOW YCIYyTH, a TaKXe€ CBEICHHUS O JIOKYMEHTE
(1oKyMeHTax), BblJaBaeMOM (BbIJaBa€MbIX) OpraHU3alUsSMH, YYaCTBYIOIIMMH B
MpEeA0CTaBICHUN MYHHUIIUTIATLHON YCITYTH;

J) pa3Mep M OCHOBAaHHE B3MMaHHUS IUIaThl C 3asBUTENS 3a IPEIOCTABICHUE
MYHHIUITAIBHON YCIYTH.

B cnydae BHeCeHMs M3MEHEHUW B BBIJAHHBIN 110 pe3yibraraM [PEIOCTaBICHUS
MYHULIUNATHBHON yCIYTH JIOKYMEHT, HaIlpaBJICHHBIX Ha UCIIPABJIEHUE OIEUaTOK M
omuOOK, JIONyIIEHHBIX IO BHHE oOpraHa u (WIKM) JODKHOCTHOTO  JIMIIA,
MHOTO(YHKIIHOHAJIBHOTO LIEHTpa IIPENOCTAaBICHUS rOCYIapCTBEHHBIX U
MYHUIIMOATBHBIX ycIyr W (win) pabOTHUKAa MHOTOQYHKIIMOHAIBHOTO I[EHTpa
MPEAOCTABIEHUS TOCY/IapCTBEHHBIX M MYHMIIMIAJIBHBIX YCIYT, IJIaTa C 3asBUTEINSI HE
B3UMAaETCS;

M) MaKCHUMalbHbI CpOK OXHUJAHUS B OYEpPEeAM TMpU I[OAaYe 3amnpoca o
NPEAOCTABICHUM  MYHUIMIAIBHOM  yCIYyrM W TpU  TOJIYYEHUM  pe3yJibrara
MPEeI0CTaBICHUS MYHUIIUTIATLHON YCIIYyTH;

H) CPOK PErMCTpally 3alpoca 3asBUTENS O MPEAOCTABICHHM MYHULUIAIbHON
YCIIyTH, B TOM YHCJI€ B AJIEKTPOHHOU (opMe;

0) TpeOOBaHUS K TMOMEHICHUSM, B KOTOPBIX MPEAOCTABISETCS MYHUIUIIATbHASL
yciyra, K 3aly OXXUJaHUsl, MECTaM Ui 3arlojdHEHHUs 3allpoCcoB O MPEIOCTaBICHUU
MYHULIUNATBHON yCIyTd, HH(MOPMAIIMOHHBIM CTeHJIaM (MH()OPMAIIMOHHBIM YTOJIKAM) C
oOpa3llaMM WX 3alOJHEHUS M TEpPeYyHEeM JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUs MYHUIIMTIIAIBHONW YCIYTH, B TOM YHCIE K 00ECHEeUEHHUI0 JOCTYITHOCTH
JUIsT MHBAJIMJOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickont denepanuy 0 COUAIBHON 3aIIUTE HHBAIUOB;

1) IOKa3areyid JOCTYITHOCTU U KaueCTBAa MyHUIIUITAIbHOW YCIYTH;

p) uHBIE TPeOOBAHNS, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH TPEIOCTABICHUS
MYHUITUNIATHHOW  yCIYTM B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEJOCTABICHUS
TrOCyJapCTBEHHBIX W MYHULHUIAIBHBIX YCIYT K OCOOCHHOCTH HPEJOCTaBICHUS
MYHUIMNIATBHOM YCIYTH B JIEKTPOHHOU opme.

[Ipn ompeneneHnn OCOOCHHOCTEW MPEAOCTABICHHUS MYHUIIMIAIBHOW YCIyTH B
ANIEKTPOHHOW (opMe yKa3bIBAIOTCS CMOCOOBI MOJAuM 3asBJICHUS Ha TMOJIy4YEHUE
MYHUIMOATBHOW YCIyrd B (oOpMe D3JIEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BAaHUEM
MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTh « IHTepHeT», a Takke TpeOOBaHUS K UX
dopmaty. KpoMe TOro B JaHHOM MoOzpa3/ene yKa3blBaeTCs MEpeueHb KIACCOB CPE/ICTB
AIIEKTPOHHOM TMOAMKUCH, KOTOPhIE JOIMYCKAIOTCS K HCIOJIb30BAaHUIO MPU OOpaIlleHUH 3a
MOJIyYEHUEM MYHUIUIIAIBHON YCIYTH.

[Ipu ompeneneHnn OCOOCHHOCTEW MPEAOCTABICHHUS MYHUIIMITAIILHOW YCIYTH B



MHOTO(PYHKIIMOHAJILHOM LIEHTPE MPETOCTaBICHUS TOCYJapCTBEHHBIX U MYHULIMIIATbHbBIX
yCIIyI' B aJIMMHHMCTPAaTUBHOM PENNIAMEHTE YKa3bIBa€TCS BO3MOXKHOCTH NPEAOCTABICHUS
MyHULUNAIBHON YCIyrd Ha OCHOBAaHMM 3alpoca, YKa3aHHOr0O B crarbe 15
®enepanpHoro 3akoHa «OO0 OpraHuM3alUyd MPENOCTaBICHUS TOCYAAPCTBEHHBIX M
MYHULMOAIBHBIX YCIyr» (fajee - KOMIUIEKCHBIM 3alpoc), a TakXKe BO3MOXHOCTh
IPEIOCTABICHUS MYHHUIMNAIBHOW YCIYyI'M HE3aBUCUMO OT MECTa PErUCTPALMHU WU
MecTa TNpeObIBaHUS 3asIBUTENEH Ha TEppUTOpUHM 00JacTH (IKCTEPPUTOPUATIBHBIN
MPUHIIHII).

B cinywae mpemocraBieHHMs ~MYHUIMOAIbHOW YCIAYTM B YIOPEKIAIOIIEM
(MpOaKTUBHOM) PEXUME B JTAHHOM IOJIpa3/iesie TaKKe YKA3bIBAIOTCS CIIy4au U MOPSA0K
MPEI0CTaBIECHUS MyHUIIUMIIAJIBLHON YCIYTH B yIpekaatoneM (IpOaKTUBHOM) PEXKHUME.

2.5. Pazgen «CocraB, TOCIEAOBAaTEIbBHOCTh U  CPOKM  BBIIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLENyp, TPeOOBaHUS K MOPSAKY MX BBIIOJIHEHUS, B TOM YHCIE
OCOOCHHOCTHU BBINOJIHEHUS AJMUHHCTPATUBHBIX MPOLEAYp B AJIEKTPOHHON ¢opme, a
TaKXKe O0COOEHHOCTHU BBIIIOJIHEHUS aMUHUCTPATUBHBIX npouenyp B
MHOTO(PYHKIIMOHAJILHOM LIEHTPE MPEIOCTaBICHUS TOCYJapCTBEHHBIX U MYHULIUIATbHBIX
YCIIyI».

JlaHHBII pa3fen JOHKEeH colep KaTh BapUAHThI IPEIOCTABICHN MyHULUIIATIbHOM
YCIIYTH, BKJIIOYAIOUIME NOPAIOK TMPEAOCTABICHHUS YKa3aHHOM YCIYI'HM OTAEIbHBIM
KaTeropusiM 3asBUTENIeld, OOBEIMHEHHBIX OOIIMMM IpPU3HAKAMU, B TOM YHCIE B
OTHOIIEHUM pPE3yJabTara MYHUIUNAIBHOM YCIyr¥, 3a IMOJy4YEHHEM KOTOPOTO OHH
oOparunuck. B ciiyyae OTCyTCTBHSI BapMaHTOB MPEAOCTABICHUS MYHUIUIAIBHOU
YCIYTd  OTAENbHBIM  KaTeropusiM  3asiBUTENIEd  YKa3bIBAaeTCsA, UYTO  BapHUAHTHI
IPEJOCTABICHUS MYHMIMIAJIbHOW YCIYTM OTHENbHBIM KaTeropusiM  3asBUTENEH,
OObEMHEHHBIX OOLIMMU MPU3HAKAMH, OTCYTCTBYIOT.

Pasmen  cocrour M3 MOApA3NENoOB,  COOTBETCTBYIOIIMX  KOJIMYECTBY
aJIMUHUCTPATUBHBIX MPOLEAYpP - JIOTUYECKH OOO0COOJIEHHBIX MOCIeI0BaTeIbHOCTEN
aJIMUHHUCTPATUBHBIX IEUCTBUI NPU MTPETOCTABICHUNA MyHULUMIIAIbHON YCIYTH.

2.5.1. B Hawane ©pazgena  yKa3blBa€TCsl ~ HUCUYEPHBIBAIOIIMKN  IEpEUYeHb
aJIMUHHUCTPATUBHBIX MPOLEAYD, COACPHKAIINXCS B HEM.

2.5.2 B ciyvae ecau Uil IpeJOCTAaBIEHUS MyHULUITAIbHON YCIyT HEOOXOIUMBbI
JOKYMEHTBI,  KOTOpbIE€  3alpalllMBalOTCS B TOPAJKE  MEXKBEJOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aWMOJCUCTBUS, B JI@HHOM pa3feie OTAEIbHO ONUCHIBAIOTCS
aJIMUHUCTPATUBHbIE JEHCTBUS WU aJIMUHUCTPATUBHAS MpoLeaypa o GOPMUPOBAHUIO U
HAINPABJICHUIO MEKBEJIOMCTBEHHBIX 3allPOCOB B OpraHbl U OpraHU3AlMH, YYaCTBYIOLIUE
B MPEAOCTaBICHUM MYHHULIMNAIbHOW yciyru. OnucaHue AEWCTBUN WINM NPOLETypHbI
JOJDKHO TaKXKe COJEpKaTh MOJIOKEHUE O COCTAaBE IOKYMEHTOB U MH(OpMaLU, KOTOpPbIE
HEOOXOAMMBbl AJMUHHUCTpPALMU, HO HAxXOAATCS B HHBIX OpPraHax W OpraHu3alusx, C
YKa3aHHEM MOPAIKA TOJATOTOBKH MEXBEJOMCTBEHHBIX 3aIIPOCOB.

2.5.3. B naHHOM pasnene MNPUBOAUTCS ONHCAHUE KaXIAOW aJIMHHHCTPAaTUBHOMN

MpOUEAYypPbl, B TOM 4YHUCIE€ JACHUCTBUW, BBINOJIHAEMBIX B  AJIMUHHUCTPaLUH,
MHOTOQYHKITMOHAIBHOM  IIeHTpe (B Ciydae €ClIM  MYHHIWIAJIbHAs  yCiayra
MPEAOCTaBISACTCS] B MHOTO(YHKIIMOHAJIBHBIX IIEHTPaxX), a TakKe B JIEKTPOHHOM BUJIE,
cojiepKaIiei cienyroue o0s3aresibHbIC JIEMEHTHI:



a) OCHOBaHUs ISl HaYaia aIMUHUCTPATUBHOMN MPOLEAYPHI;

0) cBemeHHS O JOPKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBIMIOJHEHUE
aJIMUHUCTPATUBHOTO JeUcTBUS. Eciu HOpMaTuBHBIE MTPaBOBBIE aKThI, HETIOCPEIACTBEHHO
PETryIUPYIONINE TMPEAOCTABICHHE MYHHUIUMIIAIBHON YCIYTH, COAEpXar yKa3aHws Ha
KOHKPETHYIO JIOJDKHOCTh, TO OHAa YKa3bIBa€TCSI B TEKCT€ aJIMUHHUCTPATUBHOTO
pentameHTa. B HMHBIX choydasx HCHONB3yeTcs (HOPMYIHPOBKA  «HUCIIOTHUTEIb,
OTBETCTBCHHBIM 32  TPENOCTaBICHHWE  MYHUIIMNAIBHOM  YCIyrd, U3  YHUCIa
MYHHUITUTIATBHBIX CITYKAIUX AJMUHUCTPAIIUN WA OTBETCTBEHHBIN UCTIOTHUTEbY,

B) COZIEp’KaHME KaKION aJIMUHUCTPATUBHOMN TIPOIICTYPHI;

I) pe3yibTar aJMUHUCTPATUBHOM MPOIICTYPHI;

J1) MAKCUMaJTbHBIA CPOK BBITIOJTHEHUS aIMUHUCTPATUBHON MTPOIICTYPHI.

2.5.4. B cnydae ecnu pe3yiabTaroM MPEIOCTABICHUS MYHUIIMIIAIBHOW YCIyTd
SBIISIETCS JOKYMEHT, TO yKa3blBaeTCsl MOPAJIOK MCHIPABICHUS JOMYIICHHBIX OMEYaTOK U
OIMOOK B BBIJAHHBIX B pE3yJlbTaTe IMPENOCTABICHUS MYHUIIUIAIBHON YCIyTH
JTIOKYMEHTaX.

2.6. B pazgene «@DopMbl KOHTPOJS 3a HWCIOIHEHHEM aJIMHHHCTPATUBHOTO
pEmIaMEeHTa OMPEIEIISIOTCS

a) TOPAJOK OCYIIECTBICHUS TEKYIIEro KOHTPOJIS 3a COONIONCHHEM U
UCTIOJTHEHUEM OTBETCTBEHHBIMHU JOIKHOCTHBIMH JUIIAMHU MOJIO’KEHU N
aQIMUHUCTPATUBHOTO pENIAMEHTa W  HWHBIX HOPMATHUBHBIX  TIPABOBBIX  aKTOB,
yCTaHABIMBAIOMIUX TPEOOBAHMS K MPEIOCTABICHUIO MYHHIIUIAIBHONW YCIYTH, a TaKKe
MPUHATHEM UMU PEIICHU;

0) MOpPAAOK W TEPUOJUYHOCTh OCYIICCTBICHHUS IIJIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK IMOJIHOTHI M Ka4€CTBA MPEOCTABICHUS MyHUIIUNIATHLHONU YCITYyTH;

B) OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] AJIMUHUCTPALIMH 32 PEIICHUS U ACUCTBUS
(Oe3nelicTBre), TpUHUMAaeMble (OCYIIECTBISIEMbIE) UMH B XOJE MPEAOCTABICHUS
MYHUITUTIATBHOU YCIYTH;

I) TIOJIOKEHHUS, XapaKTepu3ylolue TpeOoBaHus K QopmMaM KOHTPOJsS 3a
MPEIOCTABIICHUEM MYHHUITUIAIBHOW YCIyTH CO CTOPOHBI TPAXKIAH, UX OOBEIUHEHUN U
OpraHu3aIuiu.

2.7. B paznene «JlocyneOnblii (BHECYneOHbBIN) MOPSAIOK 00KaJIOBaHUS PELICHUN U
nerctBuil  (0e3aeiicTBUsl) oOpraHa, MPEAOCTABISIIONIET0 MYHHUIMIAIBHYIO — YCIYTY,
MHOTO(YHKITHOHAIEHOTO IIEHTpa IIPEIOCTaBICHUS rOCyIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT, @ TaKXKe WX JOHKHOCTHBIX JIUI, MYHUIIUITAIBLHBIX CITYXKallHX,
pabOTHHUKOBY» YKa3bIBaCTCSI:

a) wuHboOpMaIMsa I 3aABUTENISI O €ro InpaBe Ha JocyaeOHoe (BHecCyneOHOE)
oOxajoBaHue AeHCTBUM (O€3MeHCTBUSA) U PEIICHUN, MPUHATHIX (OCYIIECTBICHHBIX) B
XO0JI€ TIPEIOCTABICHUS MYHUIIUIIAILHON YCITYTH;

0) npenMer nocyneOHOro (BHecyAeOHOro) oOkanoBaHus. B JaHHOM IOAITYHKTE
OTIMCHIBACTCS, YTO 3aBUTEIH MOXKET OOPATUTHLCS € Kamo00#, B TOM YKCIIE B CIACAYIONIINUX



CIIyvasx:

HapylleHWe CpoKa perucrpauuu 3asBieHuUs  (3ampoca) 3asiBUTENS O
IIPEIOCTABIEHUN MyHUIMNAIBHONW YCIIYTH WA KOMIUIEKCHOTO 3aIpOCa;

HapyLI€HUE CpOKa MPEJOCTABICHUS MYHULUIIAIBHON yciayrdn. B ykazaHHOM
ciydae nocynaeOHoe (BHecyneOHOE) o0XKaloBaHHWE 3asBUTEIEM PEIICHUN W JIeHCTBHMA
(GezneiicTBHsl) MHOTO(QYHKIIMOHATIBHOTO IEHTPa MPEIOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUIUOATBHBIX YCIyT, pa0OTHHUKAa MHOTO(QYHKIMOHAIBHOIO LEHTpa MPEJOCTaBICHUS
TrOCYJapCTBEHHBIX M MYHHMIMNAIbHBIX YCIyr BO3MOXHO B Cily4yae, €cld Ha
MHOTO(QYHKIMOHAJIBHBIA LIEHTP MPENOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIAIbHBIX
YCIIYT, pelIeHus U 1elcTBUs (0e31eCTBHE) KOTOPOro 00KaIYyIOTCs, BO3JIOKEHA (PYHKITUS
0 MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHULIUNIAJIBHBIX YCIYT B IOTHOM 00bEME;

TpeOOBaHUE y 3asBUTENS JOKYMEHTOB WM MHGOpMalUU OO OCYIIECTBICHUS
JNEUCTBUM, TIPEACTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE TMPEIyCMOTPEHO
HOpPMaTMBHBIMU IIpaBOBbIMM akTtamu Poccuiickon @Denepaunu, HOPMaTUBHBIMU
paBOBbIMHU akTaMu TamOOBCKON 001acTH, MyHMIIMIIAJbHBIMUA NPABOBBIMU aKTaMU IS
IIPEIOCTABIECHUS MyHULIMIIAJIBHON YCIYTH;

OTKa3 B TMpPUEME JIOKYMEHTOB, HPEJOCTABIECHUE KOTOPBIX IPETYCMOTPEHO
HOPMATHBHBIMM IIpaBOBbIMM akramu Poccuiickon @enepanuy, HOPMaTUBHBIMU
paBOBBIMHM akTaMu TaMOOBCKOW 00JIaCTH, MyHULMIIAJIbHBIMU ITPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MyHULIMIIAJIBHON YCIYTH, Y 3asiBUTES;

OTKa3 B MPEJOCTABICHUN MYHHUIMNAIbHOW YCIYTH, €CIM OCHOBaHUS OTKa3a He
PeTyCMOTPEHbl (enepanbHbIMM 3aKOHAMU W TNPUHATHIMH B COOTBETCTBUU C HHUMH
MHBIMM HOpPMAaTHBHBIMHM TIpaBOBbIMU akTamu Poccuiickoit deneparuu, 3akoHaMu U
WHBIMU HOPMATHBHBIMU MPABOBBIMHU akTaMu TaMOOBCKOW 00JaCTH, MyHUILIUNIATbHBIMU
MpaBOBBIMH aKkTaMu. B ykazaHHOM ciiydae aocyneOHoe (BHecynaeOHOe) 00kaloBaHHE
3asBUTEJIEM pEIIeHUN W JedcTBuil (Oe3nelcTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA
OPEJOCTABIEHUSI  TOCYJAapCTBEHHBIX M MYHMIMIAJIbHBIX  YCIyI,  pabOTHHKa
MHOTO()YHKIITHOHATIEHOTO LEHTpa IPEI0CTaBICHUS roCyapCTBEHHBIX U
MYHUIIMIAJIBHBIX YCIYT BO3MOXKHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHAJIBHBIM LEHTP
IPEIOCTABIEHUSI TOCYJaPCTBEHHBIX W MYHUUMINAIbHBIX YCIYI, PEIICHHUS U JIECUCTBUS
(Oe3nelicTBHE) KOTOPOTO OOKANYIOTCSA, BO3JIOKEHA (YHKUHUS IO MPEAOCTABICHUIO
COOTBETCTBYIOUIMX MYHULUIIAJIBHBIX YCIYT B OJHOM 00BEME;

3aTpeOOBaHME C 3asIBUTEINS NP MPENOCTABICHUHA MYHULIMITAIBHON YCIYTH ILJIaThl,
HE MPEAYyCMOTPEHHOW HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon dDenepauuu,
HOPMAaTUBHBIMU TpPaBOBBIMM akTaMu TaMOOBCKOM o00NacTh, MyHHUUHUIAIbHBIMU
IIPaBOBBIMHU AKTaMHU;

OTKa3 AJIMUHUCTpaLuu, JOJKHOCTHOTO auna AJIMUHUCTpaLuH,
MHOTO()YHKIIMOHATIBHOTO LEHTpa IIPEOCTaBICHUS roCy1apCTBEHHBIX "
MYHUIIUIAIBHBIX YCIYT, pa0OTHHKA MHOTO(YHKIHOHAJIBHOTO LIEHTpa MPEA0CTaBICHHUS
TrOCyJapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYyr B HCIPABICHUU JOMYUIEHHBIX HMH



OleYaTok M OIMMOOK B BBIJAHHBIX B PE3yJbTare MPENOCTaBICHUS MYHHUIIUIAIBLHOM
YCIYTH JOKyMEHTaxX JIM00 HapylIeHHE yCTAaHOBIIEHHOTO CPOKa TaKWX HCIpaBieHui. B
yKa3aHHOM cjydae JocyaeOHoe (BHecyneOHOe) oOKalOBaHHE 3asiBUTENIEM pElICHUH H
nevictBuii  (Oe3mericTBHs)  MHOTO(GYHKIIMOHAJIBHOTO  IIEHTpA  MPENOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIIMIATIBHBIX YCIYT, pa0OTHHKAa MHOTO(YHKIIMOHAIEHOTO
IIEHTpa TPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIIUIIAIBHBIX YCIYT BO3MOXHO B
cilydae, €CiI Ha MHOTO(YHKIIMOHAJIBHBIN IEHTP MPEAOCTABICHHS TOCYIapPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT, peHIeHUuss U JeUcTBUS (0€3AeHCTBHE) KOTOPOTO OOXKATYHOTCH,
BO3JIO’KE€HA (PYHKITHS 10 TPETOCTABICHUIO COOTBETCTBYIOITNX MYyHHUITUTIATBHBIX YCIYT B
IIOJIHOM O00BEME;

HapylIeHUE CpoKa WJIM TOpsAAKa BBIJAYM JOKYMEHTOB II0 pe3yJbTaram
MPEeI0CTaBICHUS MYHUIIUIIATLHON YCIYTH;

MPUOCTAHOBJICHUE TMPEAOCTABICHUS] MYHHUIIMIAIBHOW YCIYTH, €CJIM OCHOBAHUS
PUOCTAHOBIICHUS HE TMPEAyCMOTpeHbl ¢efepalbHbIMU 3aKOHAMH W TNPUHATHIMUA B
COOTBETCTBUM C HHUMU HWHBIMH HOPMATHBHBIMH TpPAaBOBBIMU akTamu Poccuiickoit
®deneparuu, 3aKOHAMU M HHBIMH HOPMATHBHBIMU TIPAaBOBBIMH akTaMu TamMOOBCKOM
o0acTv, MyHUIIUIIAJLHBIMU TPAaBOBBIMH akTaMH. B ykazaHHOM ciydae JocymeOHOe
(BHEcyneOHOE) OOKaJoBaHWE 3asBUTEIEM pEIICHUA © JeUCcTBUi  (Oe31eicTBU)
MHOTO()YHKITHOHATTEHOTO IIEHTpa IIPEIOCTaBICHUS rOCyIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT, paOOTHHKAa MHOTO(QYHKITMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
TOCYIApCTBEHHBIX W MYHHIIMIAIBHBIX yCIYT BO3MOXKHO B Ciydae, €CId Ha
MHOTO(YHKITMOHAIBHBIN IEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHHIIUTIATBHBIX
YCIIYT, pelieHust 1 1elcTBUs (0e3/1eCTBHE) KOTOPOro 00KaIyIOTCs, BO3JIOKEHA (DYHKITUS
0 MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHULIUMIAJIBHBIX YCIYT B IOTHOM 00bEME;

TpeOOBaHME Yy 3asgBUTENS TMPU TMPEJOCTABICHUM MYHHULUNAIBHON YCIyTU
JIOKYMEHTOB WJIM HMH(pOpMAIMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh TIPU MEPBOHAYAIHHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTaBIEHUs MYHHUIIUTAIBHONW YCIyTH, JTUOO B TPETOCTABICHUU MYHHUIIUITATEHON
YCIIYTH, 332 UCKJIIOUEHUEM CIy4aeB, NMPEIyCMOTPEHHBIX MyHKTOM 4 wactu 1 crartbu 7
®enepanpHoro 3akoHa «OO0 OpraHuM3alMyd MPEIOCTaBICHUS TOCYAAPCTBEHHBIX H
MyHUIMOAIBHBIX yclyr». B ykazaHHoM ciyyae jgocyaeOHoe (BHecyaeOHoe)
o0xajoBaHue 3asIBUTEIIEM peLIeHU I 151 JEUCTBUN (6e3neiicTBuUs)
MHOTO()YHKITHOHATTEHOTO IIEHTpa IIPEIOCTaBICHUS rOCyIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT, paOOTHHKAa MHOTO(QYHKITMOHAIBHOTO IIEHTPa MPEI0CTaBICHUS
TOCYJapCTBCHHBIX W MYHHIMITAJIBHBIX YCIyT BO3MOXXKHO B Cly4dae, €CIM Ha
MHOTO(GYHKIIMOHAIBHBINA LIEHTP MPENOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIUIAIbHBIX
YCIYT, pelieHus u AeicTBHs (0€31eHCTBHE) KOTOPOTO 00XKAIYIOTCS, BO3JIOKEHA (DYHKITHS
10 MPEOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIUITAILHBIX YCIYT B TIOTHOM 00bEME;

B) o0mue TpeOOoBaHMs K MOPSAKY IMOJa4d U PacCMOTPEHHs kaloObl. B nanHOM
MOJIMTYHKTE YKa3bIBAETCA, YTO kKajnoba MoJaeTcs B MUCbMEHHOU (opme Ha OyMakHOM



HOCHUTEJE, B DJIEKTPOHHOU (hopMe B AJIMUHUCTpPAINIO, MHOTO(DYHKIIMOHATBHBIN LIEHTP
MPEOCTaBIEHUs  TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX  yciayr  aubo B
COOTBETCTBYIOIIUI OpTaH, SBISIOMIUNACA yUpeauTesieM MHOTO(MYHKIIMOHAIBHOTO IIEHTpa
MPEAOCTABICHUS TOCYIapCTBEHHBIX W MYHUIMIAIBHBIX YCIyT (Jajnee — Y4YpEeauTellb
MHOTO(YHKITHOHAIBHOTO IIEHTPA).

B ciydae oGxanoBanmsi AeicTBUN (O€3MEHCTBYS) MYHUIIMITATBHBIX CITyXKaIlHX,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIIMIAIBHOW YCIYTH, Kajl00a NOJAeTCs Ha UMS
PYKOBOAUTENST AIMUHUCTPALIUH.

’KanoOsl Ha pemieHus U AecTBUs (0e3eicTBUE) pyKOBOAUTENSI AAMUHUCTPALIIH,
MPEACTABIAIONICH MyHULIMTIATBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSIINN OpraH (Mpu ero
HaJIM4un).

B ciiyyae oTCyTCTBHSI BBIIIECTOSAIIETO OpraHa y pyKOBOAMUTEN AJAMUHUCTpPALIUH
’*ano0a Ha ero peuieHusi, AecTBus (0e3neicTBIE) paccMaTPUBAECTCSl HEMOCPEICTBEHHO
UM CaMUM.

Kano6sr  Ha  pemenus ~u  geiictBus  (OesmeiictBue) — paOOTHHKA
MHOTO(YHKITHOHAIBHOTO LEHTpa peI0CTaBICHUS rOCYIapCTBEHHBIX u
MYHHUITUTIATBHBIX YCIYT MOAIOTCS €T0 PyKOBOAUTEN 0. XKanoObl Ha pereHus U 1eHCTBUS
(Oe3nmeticTBre) MHOTO(DYHKIIMOHALHOTO IIEHTpa MPENOCTABICHUS TOCYIAPCTBEHHBIX
MYHULUNAIBHBIX YCIYT MOJAIOTCA YUPEIUTENI0 MHOTO(YHKIIMOHAIBHOTO IIEHTPA.

Kanoba Ha pemeHust u nerctTBus (0e3nercTBue) AIMUHUCTPAIUHU, JOIKHOCTHOTO
auna AJIMUHUCTpAIlUU, MyHUIIMIIAIBHOTO CITYKAIllero, PyKOBOIUTENST AMUHKUCTpPAIIUH,
MOXET OBbITh HampaBjieHa IO TMOo4YTe, uepe3 MHOTOQYHKIMOHAIBHBIM ILEHTP
MPEAOCTABICHUS TOCYIApPCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT, C HCIOJIb30BAHUEM
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTu «VHTepHeT», oduimanbHOoro caira
Anmunuctpanuy, EauHOro moprasna rocylapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT JU00
[Toprana rocynapCTBEHHBIX U MYHHUIIMIAIBHBIX yciIyr TaMOOBCKOW 00JacTH, a Takke
MO>KET OBITh MIPUHSATA TP JIUYHOM MPUEME 3asIBUTEISL.

’KanoGa Ha permenus u nerictBus (6e31eicTBIE) MHOTO(PYHKITMOHAIBHOTO [IEHTPa
MPEIOCTABIICHUS  TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX  yCIyr, paOOTHHKA
MHOTO(YHKITHOHAIEHOTO LEHTpa peI0CTaBICHUS rOCyIapCTBEHHBIX u
MYHULIUNAIBHBIX YCIYT MOXET OBITh HalpaBlieHa IO TMO4YTe, C KCIOJb30BAaHUEM
MH()OPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», oduimaipHoro caira
MHOTO(YHKIIHOHAJIBHOTO [EHTpa pe0CTaBICHUS rOCyIapCTBEHHBIX u
MYHULIUNATBHBIX yCiIyT, EnMuHOrO moprana rocyaapCTBEHHBIX M MYHMITUTIATBHBIX YCIyT
an6o Iloprana rocynapCTBEHHbIX W MYHMIMNAIbHBIX yciayr TamOoBckoil obnacTH, a
TaK)Xe€ MOXKET OBITh MPUHSTA [P JIMYHOM MPUEME 3asiBUTEIIS.

[lopsimoxk momady W pPacCMOTPEHHsS HKaJIOObl Ha pEHIeHUs U JICUCTBUS
(Oe3nericTBre) MHOTO(YHKIIMOHAIBLHOTO IEHTpa MPEIOCTaBICHUS TOCYIapCTBEHHBIX H
MYHUIIUTIATBHBIX ~ yCIyT, €ro paOOTHUKOB ycTaHaBnuBaercsa [IpaButenbcTBOM
Poccuiickort denepanum.



Kanoba noaiexxut o0s13aTeIbHON PErUCTPALMK B TEUEHUE OJTHOTO padouero JHs ¢
MOMEHTA MOCTYIJIEHUS B AJIMUHUCTPALIUIO.

Kanoba wa pemenus u (wim) pgedctBus (Oe3nelicTBre) AJIMHUHHUCTPAIIUU,
JOJKHOCTHBIX JIMIl AJMUHUCTpAIlUU, MYHUIUMAIBHBIX CIYXalMX AJIMUHUACTpAIUU
IpU OCYIIECTBICHUHM B OTHOIICHUU IOPUJMYECKUX JIMI W HHAUBUIYaTbHBIX
NpEeNNPUHUMATENICH, SBISIOMMUXCS CYOBEKTaMU TPaTOCTPOUTETHHBIX OTHOIICHUH,
NpoIeayp, BKIIOYEHHBIX B HCUEPIBIBAIOIIME TEPEeYHU Tpoueayp B cdepax
CTPOMTENBCTBA, yTBepkAcHHbIe [IpaBuTensctBoM  Poccuiickoit  ®Denepanuu B
COOTBETCTBHM C 4YacTel0 2 crtarbu 6 I'pamoctpourtenbHOro koxekca Poccuiickon
denepanyi, MOXeT OBITh TOJlaHA TAaKUMH JIMIIAMUA B TOPSJKE, YCTAaHOBJICHHOM
crarbeit 112 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzamnuu
MPEOCTaBIEHUsI TOCYJAPCTBEHHBIX W MYHHUUMUIAIBHBIX YCIyr», JUO0O B TMOpPSIKE,
YCTAaHOBJIICHHOM aHTHUMOHOIIOJILHBIM 3aKoHoOJaTelnbcTBOM Poccuiickoin denepanuu, B
AHTUMOHOIIOJIbHBIN OpraH;

Kanoba gomkHa copepKarh:

HAaMEHOBaHUE AJIMUHUCTpALIMM, JOKHOCTHOTO JUlAa AJIMUHUCTpALNH, JHOO
MYHHUITUTIATBHOTO  CITY’KaIllero, MHOTO(YHKIIMOHAIBHOTO IIEHTpa TMPEJOCTaBICHUS
TOCYIapCTBEHHBIX U MYHHIIMNAIBHBIX YCIYT, €ro PYKOBOAMUTENS W (W) paOOTHHKA,
pelieHus u 1eicTBUs (0e31eiCTBIE) KOTOPBIX 00KaIyOTCS;

dbamminio, UMs, OTYECTBO (IMOCHEAHEE - MNpPU HAJUYUHU), CBEICHHUS O MECTE
JKUTENBCTBA 3asBUTENS - (PU3MUECKOro JiMila JIMOO HAaUMEHOBaHWE, CBEICHUS O MECTE
HaXOXJACHUS 3aABUTENS - IOPUIUYECKOTO JIUIA, a TaKXKe HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) dMEKTPOHHOU MOYTHI (MPU HAJIIMYUK) U TIOYTOBBIM ajapec, 1o
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3asBUTEIIO;

cBe/ieHUsT 00 oOXadyemMblX  peIICHHSX W JeWcTBusAX  (0Oe3neicTBUN)
AJIMUHHCTpAIMU, JOJDKHOCTHOTO JHIAa AJMUHUCTpAIUU, JTUOO MYHMIIMIIAIBHOTO
CIIy’Kalllero, MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT, pa0OTHUKAa MHOTO(PYHKIITMOHAIBHOTO IEHTpa MPEJOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIUNIAJIbHBIX YCIYT;

JIOBOJIbI, HA OCHOBAaHMM KOTOPBIX 3asiBUTE]Ib HE COINIACEH C pEUICHUEeM U
nericteueM (Oe3aeiicTBreM) AJIMUHUCTPALMM, JOJKHOCTHOIO JUIa AJMUHUCTPALNH,
MYHUIIUNAIBHOTO  CIIYXKaIllero, MHOTO(QYHKIMOHAJIIBHOTO IIEHTpa MPEeAOCTaBICHUS
TOCYIapCTBEHHBIX M MYHULMMNAIBHBIX YCIyI, pabOTHHMKA MHOTO(QYHKIIMOHAIBHOTO
IEHTpa NPEAOCTaBICHUS TOCYIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYL. 3asBUTENIEM
MOTYT OBITb TPEACTAaBICHBI JOKYMEHTHI (IIPU HAJIUYWU), TOATBEPKIAIONIIUE JTOBOIBI
3asiBUTEIS, TMOO UX KOTIHH;

r) OCHOBaHHMS JUIA Hadajla Npoueayphl JocyaeOHOro (BHeCyAeOHOro)
00’KaJI0BaHUS;

J1) TPaBO 3asBUTENISI HA TMOJNyYeHHE MHPOPMAIMU U JTOKYMEHTOB, HEOOXOIMMBIX
JUTst 0OOCHOBAHUS M PACCMOTPEHUS KAIOOBI;



€) CPOKH pacCMOTPEHHs kanoObl. B JaHHOM MyHKTE OMMCHIBAE€TCA UTO, JKajioba,
MOCTYNHUBINIAST B AJIMUHUCTPAINIO, MHOTO(QYHKIIMOHAIBHBIA IEHTP MNPEJOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, YYPEAUTETI0 MHOTO(PYHKIIMOHAIBHOTO
[EHTpa 700 BBHINIECTOSAIINI OpraH (MpHU €ro HAIWYUH), TMOMJIEKHUT PACCMOTPEHUIO
JOJKHOCTHBIM JTMIIOM, HAJEJIEHHBIM TOJHOMOUYHSMH IO PACCMOTPEHHIO >Kaiol, B
TEUYCHHE ISITHAAIATH paboumx JHEH CO JTHSA €€ PErHCTpallid, a B cliydae 00KaJoBaHUS
OoTKaza  AJMHUHHCTpalud, MHOTOQYHKIIMOHAIBHOTO  LIEHTpA  MPEAOCTaBICHUS
TrOCY/IapCTBEHHBIX U MYHMIIUIIATIBHBIX YCIYT B IPUEME JOKYMEHTOB Y 3asBUTENS JIUOO B
WCIIPABJICHUM JOMYIICHHBIX OMNEYaTOK U OMUOOK WM B ciydae oOOXaJoBaHUS
HapYIICHUS YCTAaHOBJICHHOTO CPOKAa TAKWX HMCIPAaBICHUN - B TEUCHHE MATH paboumx
JIHEU CO JIHSA €€ perucTpanuy;

) TIepeYyeHb OCHOBaHUM I MPUOCTAHOBJIEHUS PACCMOTPEHHUs >KajJoObl, B
Cllyyae, €CJIu BO3MOXKHOCTb IPUOCTAHOBIICHUS TPETyCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickoni ®enepanuu;

3) pe3ynbTar paccMoTpeHus kajaoObl. [lo pesynbraram paccMOTpeHHS >KajmoObl
AJIMUHUCTpaUus MPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUN:

*ano0a yIOBIETBOPSETCS, B TOM YHUCIE B (DOpME OTMEHBI MPUHSATOTO PEIICHHS,
WCIIPABIICHUSI JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTare
MPEAOCTABIECHNS] MYHUIMITIAIBHON YCIyTH JOKYMEHTAaxX, BO3BPATa 3asBUTENIO JEHEKHBIX
CPEIICTB, B3UMAaHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU MPABOBHIMU aKTaAMHU
Poccuiickoit ®denepaniii, HOPMATUBHBIMU TPABOBBIMM akTamMu TamMOOBCKOM oOnacTw,
MYHULUTTATHBHBIMU TTPABOBBIMU aKTaMU;

B YJIOBJICTBOPEHUU KaJT00bl OTKA3bIBACTCS;

1) TOPSAI0K MH(DOPMUPOBAHUS 3aSBUTENS O PE3yIbTaTax PACCMOTPEHUS KaJTOOBI.
He no3gnee nHs, CIEAYIOMIETO 3a THEM MPUHATHS PEUICHUS, 3asIBUTEI0 B MHUCbMEHHOU
dopMe © 1O IKEIAHUIO 3agBUTENISI B DJJIEKTPOHHOW (QopMe HampaBisieTCs
MOTHBUPOBAHHBIN OTBET O PE3YyJIbTaTaX PACCMOTPEHUS KAIOOBI.

B cnywae mpusHaHus KalIoOBl TMOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAeTCsd WHQPOpMAIUs O JEHCTBUSX, OCYIIECTBISIEMBIX AIMUHUCTpAIIUEH,
MHOTO(YHKITHOHATHHBIM LIEHTPOM MpeA0CTaBICHUS rOCy/1IapCTBEHHBIX u
MYHULUNAIBHBIX YCIYT, B MEJSIX HE3aMEIJIUTEIbHOIO YCTPAaHEHUS BBISIBICHHBIX
HapYIICHUI PU OKa3aHWU MYHUIUTIAILHON YCIYTH, a TAKXKE MPUHOCSITCS U3BUHEHUS 32
JIOCTaBJICHHBIC HEYIOOCTBa M YKa3bIBaeTCs MHQPOpMAIUS O JaTbHEUIIUX JEHCTBUSX,
KOTOpbI€ HEOOXOIMMO COBEPIIUTH 3aABUTEII0 B IENAX TMOJYyYEHUS MYHUIIUMAIbHOU
YCIIyTH.

B cnyuae npusHaHus >kaloObl HE TMOAJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENII0 JIAIOTCA apryMEHTHPOBAHHBIE PAa3bICHEHUS O MPUYMHAX MPHUHATOTO
penieHus, a TaKkxke HHPopMalus o MopsKke 00KaT0BaHUs MPUHATOTO PEIICHUS.

B cnyudae ycraHoBieHHsS B XO/I€ WM MO pe3yabTaraM PacCMOTPEHHsS >KajoObl
MPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO MPABOHAPYIIEHUS WU MPECTYIUICHUS



JOJDKHOCTHOE JIMIIO, PAOOTHHUK, HA/ICJICHHBIE MTOJIHOMOYUSMH TI0 PACCMOTPEHHIO K00,
HE3aMEeIJTUTEIHbHO HAMpaBIsieT MMEIOIIMECs MaTepualibl B OpraHbl NMPOKYyparypbl, U B
OpraH,  yMNOJHOMOYEHHBIH  COCTaBIATH  TPOTOKON 00  aJIMHHHUCTPATUBHOM
MIPABOHAPYIICHUH B COOTBETCTBUU ¢ 3akoHOM obOmactu oT 29.10.2003 Ne 155-3 «O6
aJIMUHUCTPATUBHBIX MPAaBOHAPYIIEHUAX B TamMOOBCKOI1 00macTy.

3. Opranusanus pa3padoTKHu U YTBEPAKACHUS AIMUHUCTPATUBHBIX
perjiaMeHToB

3.1. AIMHMHHCTPaTUBHBIE PpEIJIAMEHTHl pa3palaThIBAIOTCS  CHEUUATUCTaAMU
AnMuHucTpanuu, K cdepe IeATEeNbHOCTH KOTOPBIX OTHOCHTCS NPEIOCTaBIECHUE
MYHULANAIBHBIX YCIy, B COOTBETCTBMM C HOPMAaTUBHBIMH NIPABOBBIMU AKTaMH
Poccuiickoit ®@enepanuu, TaMOoBCKoil 001acTH U OPraHOB MECTHOTO CaMOYIIpaBICHUS
COOTBETCTBYIOIIETO MyHHUIIMIIAILHOTO 00pa30BaHMsL.

Pa3paGoTka u comiacoBaHWe NPOEKTOB aAJMUHUCTPATUBHBIX PEIIaMEHTOB
MPEAOCTABIECHNS MYHULUNAIBHBIX YCIYT OCYLIECTBISETCS B PEECTPE MYHHIIMIATbHBIX
yeayr (byskumii) ®enepadbHOH TOCYIapCTBEHHOM HMH(POPMAITMOHHOM  CHCTEMBI
«DenepalibHbIN PEECTP rOCYIaPCTBEHHBIX U MyHUITUTIATBHBIX YCIYT (QYyHKIINN)Y.

OcoOeHHOCTH MPOBENEHUSI SKCIEPTU3bl, HE3aBUCUMOM SKCHEPTU3bI IMPOEKTOB
aJIMUHUCTPATUBHBIX  PETJIAaMEHTOB, pa3paboTKa  KOTOPBIX  OCYIIECTBISETCS B
COOTBETCTBMH C 4acThio 17 crareu 13 demepanbHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHuzanuu MOpPeIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYI»,
YTBEPKIAIOTCS AIMUHHUCTPALUEN.

3.2. B aAMUHUCTPATUBHBIX PEITIAMEHTAX HE MOTYT YCTAHABIMBATHCS IMOJTHOMOYMS

AJIMUHHCTpaUMU, HE TMPEAyCMOTPEHHbIE HOPMATHBHBIMM IPABOBBIMH  aKTaMU
Poccuiickoit ®epepaunun u TamMOoBCkoil 007aCTH, MYHUUMIAIBHBIMU TPABOBBIMU
aKTaMy, a TaK)Ke€ OTPaHUYEHMsI B YaCTH pealu3aluu MpaB U cBOOOJ TpaxaaH, mpaB U
3aKOHHBIX HHTEPECOB KOMMEPYECKMX M HEKOMMEPUYECKHMX OpraHu3anui, 3a
UCKIIFOYEHUEM CIIy4yaeB, KOIZla TAakKUE€ OrPAaHUYEHHsI MPSAMO HE IPELyCMOTPEHBI
JICUCTBYIOIIMM 3aKOHOIATeILCTBOM Poccuiickont denepanuu.

3.3. B ciyyae HazeneHuss opraHa MECTHOTO CaMOYIPABICHHWS MYHULHUIIAJIbLHOTO
00pa30BaHUs OTHAEIbHBIMU FOCYAAPCTBEHHBIMU MTOJIHOMOYUSAMHU OOJIACTH, NEPEIaHHbIMU
€My Ha OCHOBaHMM 3aKoHa TaMOOBCKON O0JaCTH C NpenoCTaBICHUEM CyOBEHIUN M3
oromkera TamOoBckoW  oOmacTd, MCHONHEHHE UM  YKa3aHHBIX  MOJTHOMOYHIA
OCYULIECTBIISIETCA B MOPSAKE, YCTAHOBIEHHOM COOTBETCTBYIOIIMMH aIMUHUCTPAaTUBHBIMU
perIaMeHTaMH, YTBEP)KICHHBIMU HUCHOJHUTEIBHBIMH OpraHaMy TOCYAapCTBEHHOU
BJIACTH 00JIaCTH, €CJIM MHOE HE YCTAHOBJIEHO 3aKOHOM 00JIaCTH.

IIpu nepemadye MNOJHOMOYMM II0 MPEIOCTABICHUIO MYHULMIAIBHOW YCIyId
AJIMUHHCTpanMed opraHaM MECTHOTO CaMOYIpaBJICHUS OTACNIbHBIX TMOCEJICHUH,
BXOIALIMX B COCTaB MYHHIMIIAJIBHOIO pailoHa, pa3paboTka aJMHUHUCTPATUBHOIO
peramMeHTa 10 IPEAOCTABICHHUIO COOTBETCTBYIOUIEH MYHHMIMIAIBHOW  YCIIYTH
OCYLIECTBISICTCA  aJIMUHUCTPAlUsIMHU IIOCEJICHUH, €CIM HWHOE HE YCTAHOBIEHO



COINIAIICHHUECM O IICpeCaadc IIOJTHOMOYHH.

[Ipu nepemadye MNOJHOMOYMM 110 MPEIOCTABICHUIO MYHULMIAIBHOW YCIyTH
OpraHaMM MECTHOTO CaMOYNpPaBJICHUS OTAEJbHBIX IOCEJIEHUN, BXOIAIIUX B COCTaB
MYHHUITUNIATHHOTO  paiioHa, AJMHHHCTpanuu  pa3paboTka  aJMHHHCTPATUBHOTO
pernaMeHTa 1O MPEIOCTABICHUIO COOTBETCTBYIOUIEH MYHHUIMNAIBHON  yCIIyTH
OCYWIECTBISIETCS ~ AAMUHUCTpALMEN, €CIM HMHOE HE YCTAaHOBIEHO COITIAICHUEM O
repeaye moJTHOMOYHM.

3.4. IIpoekT aaIMHUHHMCTPAaTMBHOIO pEINIAMEHTA IIOMJICKUT PA3MEIICHUI0 B
MH()OPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetu «MHTepHEeT» Ha OdUIIMATILHOM caiTe
AJIMUHHUCTpaLUU.

3.5. C narel pa3menieHdss Ha O(QUIIMATBLHOM cailTe AJAMUHUCTpALMHM, IPOCKT
aJIMUHUCTPATUBHOTO pEIrJIaMEHTa JIOJDKEH OBbITh JOCTYIIEH 3aWHTEPECOBAHHBIM JIHUIIAM
JUIS1 O3HAKOMJIEHUS.

3.6. AIMHMHHUCTpPaTHUBHBIE PEIVIAMEHTBl  YTBEPKIAIOTCS  MOCTAHOBIICHHEM
AJIMUHHCTpAIIUH.

3.7. YTBepKICHHbIC aIMUHUCTPATUBHBIE PEITIaAMEHTHI TIOJIEKAT Oy OITMKOBAHHIO
B COOTBETCTBHUM C 3akOoHoJarenbCTBOM Poccuiickon ®enepanuu 0 J0CTyle K
uHpopMauK O JIESITEIBbHOCTH OPraHOB MECTHOTO CaMOYIPABICHHUS, a TaKkKe
pasMelieHui0o B UHGOPMAIMOHHO-TEIICKOMMYHHUKAIIMOHHON ceTu «MHTepHeT» Ha
opuIMaTILHOM cailTe AJIMUHHUCTpAIlMM U B MECTaX MPEJOCTABICHUS MYHHUIIMNATbHBIX
YCIYT B CpOK He no3anee 10 pabouux aHeu nocie aHs oPUIMaaIbHOro OnyOIuKOBaHUS.

4. Opranu3anusi NpoOBeAeHUS IKCIEPTU3BI POEKTOB AAMUHUCTPATHUBHBIX
perjiaMeHTOB

4.1. IIpoexkTbl aJIMHUHUCTPATUBHBIX pPEIVIAMEHTOB TOJAJIEXKAT HE3aBUCUMOU
AKCIIEPTU3E U KCIEPTU3E, MPOBOANUMON AMUHUCTPALIUE.
Jns JKCIIEPTU3BI, MIPOBOAUMOU AJIMUHUCTpauen, PYKOBOJIUTEID

AJIMUHUCTpAlMd ONpPEACNISIET CTPYKTYpPHOE TMOJpa3JeieHue WM MYHHUIUNAIBHOTO
CJIy>Kalllero, yIIOJHOMOYEHHBIX Ha MPOBEACHUE YKa3aHHOMN 3KCIIEPTU3BI.

4.2. IlpemMeToM HE3aBUCUMOM DJKCIEPTHU3bl NPOEKTAa aJIMHUHUCTPATUBHOIO
penaMeHTa (fajiee — He3aBUCUMAash JKCIEpTH3a) SBISAETCS OLEHKAa BO3MOXKHOIO
MOJIOKUTETBHOTO 3P (PEKTa, a TAKKE BOZMOKHBIX HEFaTUBHBIX MOCJIEACTBUI peann3anuu
MOJIO’KEHUH MTPOEKTa aIMUHUCTPATUBHOTO PErNIaMEHTA JJIsl TPaXKAaH U OpraHu3aluii.

4.3. HezaBucumasi HdKCHEpTH3a MOXKET MPOBOAUTHCA  (DUIUYECKUMH U
IOPUINYECKUMH JIMIIAMH B HMHUIIMATUBHOM TOPSAKE 32 CUET COOCTBEHHBIX CPEICTB.
He3aBucumas skcneprv3a HE MOXKET MPOBOAUTHCS (PUIMYECKUMHU U HOPUAUYECKUMU
JUIAMU, TPUHUMABIIMMU Y4YacTHE B pa3paboTKe MpoeKTa aJMUHUCTPATUBHOTO
pernaMenTra, a TakK€ MYHHULHMNAIbHBIMU OpPraHU3alUsIMHU, I0JIBEIOMCTBEHHBIMU
AJIMUHHUCTpAIIUH.

4.4. Cpok, OTBEICHHBII JJisl IPOBEACHUS HE3aBUCUMOM AKCIIEPTU3BI, YKA3bIBACTCS
IpU pa3MEUIEHUU IMPOEKTa aJIMHHHCTPATUBHOIO pEraMeHTa Ha O(HUIMaIbHOM cailTe
AnMuHUCTpanuu. JlaHHBINA CPOK HE MOXKET OBITh MEHEE MATHAAIATH KaJeHJAPHBIX THEH
CO JHS pa3MELICHUsl MPOEKTa aJMUHUCTPATUBHOIO PEIAMEHTa Ha COOTBETCTBYIOILEM



ouIMaIbLHOM CalTe.

4.5. Tlo pe3ynbraram HE3aBHCUMOM JKCIEPTU3bl COCTABISECTCS 3aKIIOUYEHUE,
KOTOpPO€ HampaBisieTcss B AIMUHUCTpaLUI0. AJIMUHUCTpalus 00si3aHa pacCMOTPETh BCe
NOCTYNHBIIHAE 3aKIIOYECHHUS] HE3aBUCHMOM SKCHEPTHU3bl W MPHUHATH PEIICHUE 110
pe3ynbTaTaM Ka)xJ10M TaKOW SKCIIEPTU3BI.

4.6. HenoctymiieHne 3aKIOYEHHUS] HE3aBUCUMOM 3KCHEPTH3bl B AJMUHUCTPALIMIO
B CpOK, OTBEIEHHBIA i1 MPOBEACHUS HE3aBUCUMOM HKCIEPTHU3bl, HE SBISIETCS
NPENSTCTBUEM ISl TPOBEJICHUS SKCIIEPTU3bl CaMOM AJIMUHUCTpAUEN U MOCIEAYIOLIEr0
YTBEPKJECHUS aIMUHUACTPATUBHOTO pEriaMeHTa.

4.7. IlpeamMeToM SKCIEPTU3bl MPOEKTOB aJAMUHUCTPATUBHBIX PEMIAMEHTOB,
OPOBOAMMON  AJIMUHUCTpalMed, SBISETCS  OLEHKA  COOTBETCTBHUS  MPOEKTOB
aJIMUHUCTPATUBHBIX PETNIAMEHTOB TPEOOBaHUSM, NMPEAbSBISIEMbIM K HUM DeiepaabHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu IPeAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIyI» W INPUHATBIMU B COOTBETCTBUU C HHUM
UHBIMH HOPMAaTUBHBIMHM IPaBOBBIMU akTamH, B ToM uucie [lopsakom pa3paboTku u
YTBEPXKJECHUSA aJMUHUCTPAaTUBHBIX PENIAMEHTOB IIPENOCTABICHAS MYHULUIAIBHBIX
ycayr AIMUHUCTPALIUEN.

4.8. Ilo pesympraraM IpPOBEACHUS JKCIEPTU3bI NPOEKTAa aJIMUHUCTPATUBHOIO
peraMmeHTa, ykazaHHod B 1. 4.7. Hacrtosmero llopsnka, B cimydae oOHapyeHUs
HEJOCTAaTKOB  cocTaBisieTcss  3akitodeHue. [lpu BBISIBJIEHUM B  IPOEKTE
aJIMUHUCTPATUBHOTO PErNIaMEHTa KOPPYHIIMOTEHHBIX (DAKTOPOB TaKXKE COCTABISIETCS
3aKJIFOUEHHUE M0 pe3ysbTraTaM MPOBEACHUS AHTUKOPPYIIMOHHONW 3KCIEPTU3BI B MOPSIKE,
PEeyCMOTPEHHOM JIEUCTBYIOLIUM 3aKOHOJIaTEIbCTBOM.

4.9. 3akiroueHHE TOHKHO OTPa)XaTh CIEAYIOIINE CBEACHUSA:

a) HAMMEHOBAHHE MPOEKTA A IMUHUCTPATUBHOTO PEIIaMEHTa;

0) nmepeyeHb BBISBICHHBIX HEJOCTATKOB C YKa3aHUEM UX [PU3HAKOB U
COOTBETCTBYIOIIMX pa3JesioB (IIyHKTOB, MOAIYHKTOB) MPOEKTa aJIMUHUCTPATUBHOIO
peramMeHTa, B KOTOPBIX 3TH HEJAOCTATKH BBISIBIICHBI;

B) Jara M MECTO IOJArOTOBKM 3aKJIFOYEHUS, JAHHBIE O JHIAX, MPOBOIMBIIHUX
DKCIEPTH3Y.

4.10. 3axmroueHue Ha NMPOEKT aJIMHUHUCTPATUBHOIO PEMIAMEHTA HAIpPaBIAETCS
pa3paboTYMKy aJIMUHUCTPATUBHOIO PEIIAMEHTA ISl YCTPAHEHUS 3aMEeYaHU .

OOmuit cpok MPOBEACHUS IKCIIEPTU3BI COCTaBISIET He OoJiee 10 pabounx gHEH co
JTHSI IPEJICTaBIEHUS TPOEKTa aIMUHUCTPATUBHOIO PETNIAMEHTA HA SKCIIEPTHU3Y.

Pa3paboTunk mnpoekTa aJMHUHUCTPATUBHOIO pErliaMeHTa B TeueHue 5 paboumx
JTHEH CO JTHA MOCTYTUICHUS 3aKJIF0YEHUST 00€CTIeYnBaET yUeT 3aMEUaHuil U MPEAJIOKEHUH,
U3JI0)KEHHBIX B 3aKJIFOUCHUH.

B cayudae cormacoBaHus MPOEKTa  aJMUHUCTPATUBHOIO  pEIIaMEHTa C
3aMEYaHMUSIMH, TOBTOPHOTO HAIpaBlIEHUsI JOPAaOOTAaHHOIO MPOEKTa aJMUHUCTPATUBHOTO
periaMeHTa Ha 3KCIepTU3y He TpedyeTcs.



Ecnu mnpoexkr aAMUHUCTPATHBHOIO pPENIAMEHTAa HE COINIACOBAH B CBS3U C
HECOOTBETCTBUEM  JICUCTBYIOILIEMY  3aKOHOJATENbCTBY,  TpeOyeTcsi  IOBTOPHOE
HalnpapjIeHUE Ha OHKCHEepTHU3y Iocie ero JaopaboTku. JlopaOOTaHHBIA MPOEKT
aJIMUHHUCTPATUBHOIO PEMIAMEHTA MOJUIEKUT ITIOBTOPHOMY HAIIPABIEHUIO HA KCIIEPTU3Y
B TEUEHHUE 5 paboumnx JHEH CO IHSA MOCTYIUICHUS 3aKITIOYCHHUS.

VYTBepKICHHbIE aJIMUHUCTPATUBHBIE PEIVIAMEHTHI MOMJIEKAT pPA3MEIICHUI0 Ha
opuManbHOM caiiTe AJAMUHUCTpALMK B CpOoK He mo3aHee 10 pabouux aHeW mocnie JHs
ouIMaNIbHOTO OMyOIMKOBaHUA.

4.11. 3akimroueHre 00 OIEHKE pPEryIupyroliero BO3ACHCTBUS Ha MPOEKTHI
aJMUHUCTPATUBHBIX PETJIAMEHTOB, a TAK)Ke MIPOEKThl HOPMATUBHBIX MPABOBBIX AKTOB IO
BHECEHUIO U3MEHEHHI B paHee M3/IaHHbIC aIMUHUCTPATUBHBIC PEIIAMEHTHI, IPU3HAHUIO
aJIMUHUCTPATUBHBIX PEIVIAMEHTOB YTPATUBIIMMU CUITy HE TpeOyeTcs.

5. BHeceHne M3MeHEeHMH B AIMUHUCTPATHBHbIC PErIaMEHTHI

5.1. I3MeHeHus B aAMUHUCTPATUBHBIE PETJIAMEHTHI BHOCSATCS B CIIy4asiX:
a) U3MEHEHUs JICUCTBYIOLIErO 3akoHo1aTenbcTBa Poccuiickoit denepannu u (Min)

TamOoBCcKOM  00nacT, MYHUIUIANBHBIX  IPABOBBIX  AKTOB,  PETYIHPYIOIIUX
IIPEI0CTaBIECHNE MyHUIIUNIAIbHBIX YCITYT;

0) BBISIBJIEHUSI HECOOTBETCTBUS aIMUHUCTPATUBHOIO PEMIAMEHTA JEUCTBYIOLIEMY
3aKOHOJATENIbCTBY, MYHHUIIMNAIbHBIM TPABOBBIM aKTaM, a TaKXKe BBISIBICHUS B
aJIMUHUCTPATUBHOM PETJIaMEHTE KOPPYHIIMOTEHHBIX (haKTOPOB;

B) ONTUMM3ALMU TPOLIETYP MPENOCTABICHNS MyHUIIUIIATBHBIX YCIIYT;

I') €CJIM YTBEPXKACHHBIM CTaHAAPT MYHUIUIAIBLHON yciyTu TpelyeT mnepecMoTpa
aIMUHHCTPATUBHOTO PEIJIAMEHTA;

1) U3MEHEeHus1 nHpOopMaIK 0 MecTe HaxoXJIeHUs, rpaduke paboThl, TenedoHax,
aapecax opUIIMAIbHBIX CAWTOB M AIEKTPOHHON MOUYTHI AJMUHHUCTPAIIUHU, OpraHU3aInid,
YYacTBYIOIIUX B MPEIOCTABICHUU MYHHIMIAIBHBIX YCIYI, a TaKXe peIaKIHUOHHO-
TEXHUYECKOTO Xapakrepa (ormeyarku, opdorpadudeckue ommoKH).

5.2. BHeceHHME W3MEHEHMM B aJMUHHCTPATHBHBIE pPEINIAMEHTBHI B Cllydasx,
YKa3aHHBIX B TOJANYHKTaX «a», «O», «B», «r» nyHkra 5.1. Hacrosmero Ilopsaxa,
OCYLIECTBJISIETCS B TMOPSJAKE, YCTAHOBIEHHOM JJid pa3padOTKU M YTBEPXKICHHUS
aJIMUHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTABICHUS MyHUIIUIAIbHBIX YCIYT.

5.3. BHecenue H3MEHEHUN B aJIMHUHHCTPATUBHBIE pEIVIAMEHTHI B CiIyyasx,
yKa3aHHBIX B MOAMYHKTE «J» myHKTa 5.1. Hactosmero [lopsaka, He mpemycMaTpuBaeT
MPOBEACHUSI HE3aBUCUMOM DJKCIIEPTHU3bl M PA3MELICHHUS NPOEKTOB HOPMAaTHBHBIX
MPaBOBBIX AKTOB O BHECEHWH W3MEHEHUH B aJMUHHUCTPATUBHBIE PEMIAMEHTHI Ha
oduIanbHOM caiiTe AJMUHUCTPAIUH.



